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1. IlepeyeHb IVIAHMPYEMBIX Pe3y/JIbTATOB 00y4eHMs N0 JUCHMILJINHE, COOTHECEHHBIX C

INIAHMPYEMBIMH pe3yJIbTaTaMH 0CBOCHHs 00pa30BaTe/IbHOM MPOrpaMMbl

B pesynbraTe ocBoeHust 00pa3oBaTeIbHON MPOTpaMMBbl OOYJAIONMIACS JTOHKEH OBJIAICTh
CIEIYIOIIMMU Pe3yabTaTaMu 00ydeHU S MO JUCITUTLITUHE:

Pesynbrarel 00yueHus

dopmupyemasi KOMIETESHIIHS (C
YKa3aHUeM KoJa)

[Ipumeuanue

3HanusA 3HAaTh: OCHOBEI OK-12 CnocoOHOCTh UCITOJB30BAH U
WCIIOIb30BAHMUS OCHOBHBIX | OCHOBHBIX TPOTPAMMHBIX CPEJICTB,
MPOTPaMMHBIX CPEJICTB U | YMEHHE MMOJIB30BAThCS TII00ATEHBIMH
I00ATEHBIX WHGOPMAITMOHHBIMU PECYpCaMHU,
nHpOPMAITMOHHBIX BIIaJICHNE COBPEMEHHBIMU
pecypcoB CpPEACTBAMH TEJIEKOMMYHHUKAILIUU,
CIIOCOOHOCTH MCIT0JIL30BATh HABLIKA
paboTsl ¢ nHpopMarueit u3
Pa3IMYHBIX HICTOYHUKOB JIJISl PEIICHUS
podeCCHOHATBHBIX M COIMATBHBIX
3a1a4

3HAaTh: OCHOBEI OK-14 CnocoOHOCTE HCITOJIB30BaTh

yIpaBJCHUS B OpraHHU3aI[MOHHO-YIPaBJICHUYECKUE

npoeccHoHaIbHOMN U HABBIKHA B TPO(PECCHOHAIBHON U

COITMATbHOM COIIMATbHOM IeATETbHOCTH

JIEATEIbHOCTH

3HaTh: OCHOBBI [1K-2 CniocoOHOCTB pa3pabaTbIBaTh U

pa3paboTKu 1 W CIIOJIb30BATh TPpauIeCcKyto

HCIOJIb30BaHUS JIOKyMEHTAITH IO

rpaduydeckoit

JIOKYMEHTAI[UU B 00J1aCTH

TEXHOCEPHOI

0e30ImacHOCTH

YMenus YMeTh: UCIIOIL30BaTh OK-12 C1ocoOHOCTB HCITOIB30BAHUS

OCHOBHBIC IIPOTPAMMHBIC
CpelCTBA U TIIO0ATBHBIC
uH(OpMaIMOHHBIC
PECYpCHI, UCIOJIB30BAThH
HaBBIKU PaOOTHI C
uHpopmarueit u3
Pa3IMYHBIX UCTOYHUKOB
TUTSL pEIICHU ST
poQecCUOHATBHBIX U
COIMAITbHBIX 33149

OCHOBHBIX POTPAMMHBIX CPEJICTB,
YMEHUE TOJIB30BATHCS TT0OATBHBIMA
1H(QOpPMaIMOHHBIMHU PECypCcaMH,
BJIaJICHUE COBPEMEHHBIMU
CPEJICTBAMU TCIICKOMMYHHKAIIHH,
CIIOCOOHOCThH MCI0/Ib30BaTh HABLIKU
paboTsl ¢ nHpopMaLuen u3
Pa3IMYHBIX KICTOYHUKOB JIJIS PEIICHUS
PO(eCCHOHANBHBIX U COITUATBH BIX
3a/1a4

YMeTh: HCIOIB30BATh
OpraHu3aIl[HOHHO-
yIPaBJICHYCCKIEC HABBIKU B
npodeccuOHATBHON U

OK-14 CnocoOHOCTE HCITOJIB30BaTh
OpraHu3alMOHHO- YT PaBJICHYECKUE
HaBBIKU B TPO(EeCCUOHAIBHON U
COLIMAIIBHOM ACATECIBHOCTU

JTOKYMEHTaI[U IO

COLHMAIBHOM

NesITeIbHOCTH

Ymers: pazpabateiBath U | [IK-2 CriocoGHOCTB pa3pabaTbiBaTh U
W CITOTH30BaTh M CITOJIB30BaTh TPAPUICCKYIO
rpaduIecKyro JIOKYMEHTAITU IO




Bianenus | Bnagetrs: HaBBEIKaMU 0OK-12 CnocoOHOCTE HCIOJIB30BAHUS
(HaBBIKM / | MCIIOJB30BAHUS OCHOBHBIX | OCHOBHBIX IPOTPAMMHBIX CPE/ICTB,
OTIBIT MPOTPaMMHBIX CPEJICTB, YMEHUE TTOJIB30BATHCS TTI00aTbHBIMU
NeSTeNb- | YMEHHEM I10JIh30BaThCS H(QOpPMaIMOHHBIMHU peCypcamMH,
HOCTH) r00aTbHBIMU BIIQJICHNE COBPEMEHHBIMHU

WHPOPMAITHOHHBIMU CPEICTBAMU TEIICKOMMYHHKAIIHH,

pecypcamu u CIOCOOHOCTB MCITOJIh30BATh HABBIKA

COBPEMEHHBIMU paboTel ¢ nHpopMarueit u3

CpeacTBaMu Pa3TMYHBIX UCTOYHUKOB TS PEIICHUS

TEJICKOMMYHHKAIIHH, po(eCCHOHANBHBIX U COIUATBHBIX

HaBBIKAMU PabOTHI C 3a1a4

nHboOpMaIuen u3

Pa3IUYHBIX ICTOYHHKOB

JUTSL PEIICHU S

npodeCcCHOHATBHBIX H

COLIMANIbHBIX 33124

Bnanets: OK-14 CrtocoGHOCTB UCITOTH30BATh

OpraHU3aI[MOHHO- OpraHU3aI[MOHHO-YIIPaBJICHUYECKUE

yIpaBJIeHYECKUMU HaBBIKU B TPO(ECCUOHAIBHON U

HaBBIKaM U B COIMATBHOM JIESTeTbHOCTH

npodecCHOHaTBHOMN U

COLMAIBHOM

JESITeTBHOCTH

Brnanets: HaBbIkKamMu [1K-2 CniocoOHOCTB pa3pabaTbiBaTh U

pa3paboTKu 1 W CIIOJIb30BATh TPpauIeCcKyto

WCTIOb30BaHUS JIOKyMEHTAITU IO

rpaduyecKoi

JOKYMEHTaIU1

2. lleab 1 MeCTO TMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl
Hucnumuinaa  «OCHOBBI  JIEONMPOU3BOACTBA W JIOKYMEHTOOOOpPOTa» OTHOCUTCA K

JTMCIIUTUIMHAM I10 BEIOOPY BapHaTUBHOMN YacTH 00pa30BaTeIbHOM TPOrPaMMBI.

Jucnunivna uzydaercs Ha 2 kypce 6 3, 4 cemecmpax Ha 3a0uHoll hopme 00yUeHuUs.

[len w3ydeHUs AUCUUIUIMHBI: CHCTEMHOE W3Yy4CHHE Ha3HAuCHUs, CICHUPUKH U
ocoOeHHOCTEH co3MaHnsg W OGOPMICHHMS CHCTEM JOKYMEHTAllUH, a TalkKe TEOPETHYECKHX WU
INPAaKTUYECKUX MpoOsieM Mpu padoTe C JOKYMEHTHPOBAHHOM HMHQpOpManued B YUPEKICHUIX
pa3nuyHo chepbl AeITeIbHOCTH U OpraHU3al[MOHHO-TIPaBOBOMN (POPMBI.

OcBoenne auctuIuHbl «OCHOBBI JINIONPOM3BOJICTBA M JIOKYyMEHTOOOOPOTa» CIYXKHT
OCHOBOM Uil M3Y4eHMS TaKUX JUCHUIUIMH, Kak «[IpaBoBble OCHOBBI Oe30macHOCTH», «OCHOBBI
MeHe/DKMEHTa». l[loydeHHble 3HAaHWs, HABBIKK W YMEHHS HWCIOJB3YIOTCS TPH TPOXOKICHHUH
IPEATUILUIOMHON MTPAKTUKH U B XOJI€ BBITIOJIHEHUS BBIITYCKHOM KBaTH(UKAlMOHHON pabOTHI.

3. Conep:xanue padoueii mporpaMMbl (00beM THCIMIJIMHBI, THIIBI U BUAbI Y4eOHBIX
3aHSATHI, y4eOHO-MeToanYecKoe 00ecneYeHue CaMoCTOSATeILHOM PadoThl 00y4ar0IMXCs )

Conepsxanue pabodeit mporpammbl nipeactaBiieHo B [Ipunoxxennu No 1.



4, (I)OHII OLC€HOYHBIX CPEACTB 110 TUCHUIIJIHHE

4.1. IlepevyeHb KOMIETEHIMI ¢ YKa3aHMEM 3TANOB UX ()OPMUPOBAHMSA B Ipolecce

0CBOeHMs 00pa3oBaTeJIbHOM NporpaMmmbl. Onucanue nokasareJieil U KpUTepreB Olle HUBAHUS

KOMIIeT€ HIIMH HA PA3THIHBIX dTalax ux (l)OpMHpOBaHI/Iﬂ, OIMMCaHHuC IKaJ OUCHUBAHUA

OK-12 CiocoOHOCTB UCTTOB30BAHU S OCHOBHBIX MIPOTPAMMHBIX CPEJICTB, YMEHHUE TTOJIb30BAThCS

NI00aIbHBIMHU I/IH(I)OpMaI_[I/IOHHLIMI/I pecypcamMu, BJIaICHUEC COBPCMCHHBIMU CPCACTBAMU

TEJIEKOMMYHHUKAIIHH, CITIOCOOHOCTH MCITOJIB30BaTh HABBIKK PA0OTHI ¢ HH(POPMALIHEH U3 Pa3TUIHBIX
MCTOYHUKOB JUIsl peIieHUs MPOQecCHOHAIBHBIX U COL[MAIBHBIX 3a7a4

OTtan [Inanupyemsbie Kpurepuu oreHnBaHus pe3yabTaToB O0yICHUS
(YypoBeHB) pE3yNbTaTh
OCBOCHHUS 00y4eHus
KOMITETeHIIN |  (TOKa3aTenu 2 («He 3 5
u JOCTUKEHUS 4
YIOBIETBOPUT | («YIOBIETBOPUTE («OTnnu
3aJIaHHOTO («Xoporo»)
EITBHOY) JTIEHOY) HO»)
YPOBHS
OCBOCHHUS
KOMIIETEHIIH )
[lepBorit 3HaTh: OCHOBHI | HE 3HAeT | 3HaeT B IIEJIOM | 3HAET 3HaeT
JTan UCIIOJIb30BAHUS | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(YpoBEHB) OCHOBHBIX UCIIOJIb30BAHH | MCIOJIB30BAHUS UCIIONIb30Ba | MCIOJIB30
MPOTPaMMHBIX | S  OCHOBHBIX | OCHOBHBIX HUS BaHUS
CpEICTB U | IPOTpaMMHBIX | MPOTPaMMHBIX OCHOBHBIX OCHOBHBI
I7100aIbHBIX CPEICTB U | CpPelCTB U | IporpaMMH | X
MHQPOPMAITMOHH | TIO0ATBHBIX I7100aTbHBIX BIX CpPEJCTB | mIporpam
BIX PECYPCOB uH(opMamon | HHQGOPMAITMOHHBI | U MHBIX
HBIX pECYPCOB | X PECypcoB, HO | INIOOAIbHBIX | CPENCTB
JOTMYCKAeT uHpopMayu | u
rpyObie OIMOKH | OHHBIX r100aJIbH
pecypcos, BIX
HO uHpopma
JIOITYCKAeT [IUOHHBIX
HE3HAYUTENb | PECYPCOB
HBIE OIIMOKI
Bropoit YMeTb: HE yYMEET | yMEeT yMeeT yMeEeT
JTan UCIIONBb30BAaTh | UCHOJIB30BATh | MCIOJB30BaTh UCIIOJIBb30BAT | UCIOJIB30
(YpoBEHB) OCHOBHBIE OCHOBHBIE OCHOBHBIE b OCHOBHBIE | BaTh
MporpaMMHbIE | IPOrpaMMHBIE | MPOTPAMMHBIE MPOTPaMMH | OCHOBHBI
CpeacTBa U | cpeacTsa U | CpeacTBa U | BI€ CpEencTBa | €
100anbHbIe 100aNbHbBIE r100aIbHbIe u nporpam
nHpopMaIMOHH | HHGOpMaMOH | MH(GOPMALMOHHBI | II0OANTbHBIE | MHBIE
BIE  PECYPCHIL, | HBIE PECYpCHI, | € pecypcesl, | nHopManu | cpencTa
HCIIONb30BaTh | MCHOJIB30BATh | MCIIOJIB30BaTh OHHBIE "
HaBBIKU pabOThI | HABBIKU HaBBIKU pabOTHI C | pecypchl, r7100aJIbH
c paboThI c | uHdopmanuel M3 | UCIOJIB30BAT | bIe
nHpopmanueit | nHGOpPManUEnd | pa3IUYHBIX b  HaBBIKU | HHpOpMA
U3 Ppa3IMYHBIX | U3 PA3IUYHBIX | HCTOYHUKOB JUIsl | pabOThl  C | LIMOHHBIE
HCTOYHUKOB MCTOYHUKOB peleHus uHpopmau | pecypcsl,
JUIs  pelleHus | A pelieHus | npodeccuoHalbH | el U3 | UCIOJIB30
npodeccroHanb | mpodeccnoHan | bIX U COIMATBHBIX | PA3IUYHBIX | BaTh




HBIX U | BHBIX u | 3aj1ad4, HO | HICTOYHUKOB | HaBBIKH
COLIMATbHBIX COLIMAIbHBIX JOIyCKaeT TSt paboTsl ¢
3aj1a4 3aja4 rpyOble OMOKH | peHeHHs uHpopma
npodeccuoH | nued U3
aTbHBIX ¥ | pa3NuyH
COIMATBHBIX | BIX
3a7a4,  HO | MCTOYHUK
JOIyCKaeT OB i
HE3HAYHTENb | PEIICHUS
HbIe OMOKK | mpodrece
MOHAJIBH
BIX u
COLlMaJIbH
BIX 3aJ1a4
Tperuit Brnanets: HE BJIQJICET | BIIaJ€eT BIIaJIeeT BIIA/ICET
aTan HaBbIKAMU HaBbIKAMHU HaBbIKAMU HaBbIKAMU HaBbIKaM
(YpoBeHB) HCIOJIb30BAHMS | UCIIOJIB30BAHU | MCIIOJIBb30BaHUS UCIOJIB30Ba | U
OCHOBHBIX s OCHOBHBIX | OCHOBHBIX HUSA HCIIOJIB30
MPOTPAMMHBIX | MPOTPAMMHBIX | MPOTPAMMHBIX OCHOBHBIX BaHUS
CPEACTB, CPEACTB, CpPEACTB, IPOrPpaMMH | OCHOBHBI
yMEHHEM YMEHHEM yYMEHHEM BIX CPEICTB, | X
MTOJIB30BATHCS MIOJIB30BATHCST | TTOJIB30BATHCS YMEHUEM porpam
I7100aJbHBIMU | [IOOANBHBIMU | IMIOOAJIBHBIMU [10JIB30BAThC | MHBIX
nH(opManmoHH | UHPOPMALUOH | HMHPOPMALIMOHHBI | 5 CpPEICTB,
BIMHA HBIMA MH pecypcamMH H | IJIOOQJTBHBIM | YMEHHEM
pecypcaMu U | pecypcaMH U | COBPEMEHHBIMU u 10JIb30Ba
COBPEMEHHBIMHU | COBPEMEHHBIM | CpPEICTBaMHU uHdopmarm | TbCS
cpeacTBaMu U CpEICTBAMH | TEIIEKOMMYHHKAIl | OHHBIMH r100aJTbH
TEJIEKOMMYHUK | TEJIEKOMMYHUK | Mil, = HaBBIKAMH | pecypcaMiu U | bIMH
arui, anui, paboThI C | coBpeMeHHBI | mHpopMa
HaBbIKaMU HaBbIKAMU uHpopmanuent u3 | Mu LIUOHHBIM
paboThI ¢ | paboTsl C | pasIUYHBIX cpeacTBaMHu | U
nHdopmanueit | nHGOpPMaNMeH | UCTOYHWUKOB JUIS | TEJIEKOMMYH | pecypcam
U3 PasiUYHbIX | U3 PA3IMYHBIX | peICHUs MKalui, u u
MCTOYHHKOB UCTOYHHKOB npoeCCUOHANbH | HaBbIKAMU COBpPEMEH
JUIL  pEIIeHUs | Ui pEIeHUs | bIX U COLMAIBHBIX | pa0OTBl  C | HBIMH
npocgeccuoHans | npodeccuonan | 3agad, HO | HuH(opMau | cpeacTBa
HBIX U | BHBIX U | JOIyCcKaeT ei u3 | Mu
COITMATBHBIX COIIMATBHBIX rpyOble OIMOKH. | Pa3MUYHBIX | TEIECKOM
3a1a4 3a1a4 MCTOYHUKOB | MyHHKAI
i 6| Ui,
pereHus HaBbIKaM
npodeccuoH | U paboThl
albHBIX U | C
COIMabHBIX | HHpOPMA
3ajad, HO | et wu3
JOMYyCKaeT pasnTuyH
HE3HAYUTENb | bIX
Hbl€ OIMOKM | MCTOYHUK
OB s

peleHust




npodecc
HOHAJIbH
bIX n
COITUaTbH
BIX 3aJ1a4

OK-14  CnocobHOCTh  HCHONB30BAaTh  OPraHU3allMOHHO-YIPABJICHUECKHE  HABBIKK B
npodeccuoHaTbHON U COITUATBHON ICATEIIEHOCTH

Oran [Tnanupyembie Kputepuu oneHuBaHu s pe3ynbTaToB 00y4eHHS
(YypoBeHbB) pe3yabTaThl
OCBOCHHUS o0yueHus
KOMIIETeHIIM | (TOoKa3aTenu 2 (e 3 5
u JOCTUKECHUSA 4
YIOBIETBOPHUT | («YIOBIETBOPHUTE («OTmu
3aJIaHHOTO («Xoporoy)
€IIBHOY) JILHOY) HOY)
YPOBHS
OCBOEHUS
KOMIIETEHITHH )
IlepBb1it 3HaTh: OCHOBBI | HE 3HAET | 3HaeT B LEJIIOM | 3HAET 3HAET
JTan yIpaBJ€HUS B | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(YpoBEHB) npodeccuoHalnb | yIpaBieHHs B | YIIpaBlICHUS B | yIIpaBleHUs | ylpaBlieH
HOH u | mpodeccuonan | mpodeccuoHalbH | B ust B
COIMaIbHOMN bHOU W | oif W conmaibHOU | MpodeccruoH | mpodecc
JeSITeTbHOCTH COLIMANIbHOM NeSITeIbHOCTH, HO | AIbHOH U | MOHAJIBHO
JIEITENBHOCTH | JIOMYCKAeT COLMAJIBHOMN | i 51
rpyobie OmmMOKH NEATEBHOCT | COLMAIbH
H, HO | oH
JIOIYCKaeT JIeSITEIIbH

HE3HAYUTEND | OCTU
HEBIE OLLIMOKHA

Bropoit YMeTb: HE yMEET | yMeeT yMeEeT yMeeT
aTan WCIIONB30BAaTh | MCHOJIb30BATh | MCIOIB30BaTh MCIIOB30BAT | UCIOJIB30
(ypoBeHB) OpPraHU3allMOHH | OpPraHU3aIlMoOH | OpPraHU3alMOHHO- | b BaTh
o- HO- yIpaBJ€HYECKUE | OpraHu3aly | opraHusa
YIPaBJICHYECKH | YIPABJICHUYECK | HABBIKU B | OHHO- IIUOHHO-
€ HaBBIKM B | M€ HaBBIKA B | MPOQECCHOHATBH | yIPaBJIICHYE | YIIPaBJICH
npodeccuoHalns | mpodeccuoHasn | Ol M COMAIBHOM | CKUE YECKHE
HOU U | bHOM U | IEATEIIbHOCTH, HO | HABBIKK B | HABBIKU B
COLIMAITBHOH COLIMAITEHOM JOITYCKaeT npodeccuon | mpodece
NeSITeIbHOCTU | ACATENbHOCTH | IrpyOble OMMOKKA | aJbHOW U | HOHAIBHO
COLMAJIBHOMN | U u
JESITETPHOCT | COIMAIBH
H, HO | oM
JOTMYCKAeT JIESTeTTbH

HE3HAYUTEND | OCTH
HBIE OLIMOKU

Tperuii Bnaners: HE BJIAJIEET | BJIAJEET BJIAJICET BJIAJICET

JTan OpPraHM3allMOHH | OPTaHU3ALMOH | OPraHM3alMOHHO- | OPraHMU3alld | OpraHM3a

(YpoBeHb) o- HO- YIIPABJIEHYECKUM | OHHO- LIUOHHO-
YIOpPaBJICHYCCKA YOpPaBJICHYECCK W HAaBbIKaM W B | YIIPAaBJICHYC YHpaBJICH
MU HaBblKaM U | UMHU HaBBIKaM | MIPOPECCHOHANIBH | CKUMHU YECKUMU
B u B | O} M COLIMAJIbHOMN | HABBIKAM U B | HaBBIKAM




npodeccuoHalb
HOU U
COLMAIBHOMN
NesITeIbHOCTH

npodeccruoHan
bHOM u
COIIMaJIbHOU
JIeATeTbHOCTH

JESTENILHOCTH, HO
JOIyCKaeT
rpyobie OIMOKH.

npodeccuoH
alpHOMN "
COILIMAILHOM
JIEeITENbHOCT
U, HO
JOTTYCKaeT

HE3HAYUTENb
HBIE OIMOKHI

" B
npodecc
HOHAJILHO
41 u
COIlUAJIbH
on
JeSITEIbH
OCTH

[1K-2 CniocobHOCTb pa3pabaThiBaTh U UCIOIb30BATh IPAPUUECKYI0 JOKYMEHTAIIHIO

Oran [Tnanupyemblie Kputepuu onenrnBanus pe3ylbTaToB 00ydeHus
(YypoBeHB) pE3yNbTaTh
OCBOECHHUS 00y4yeHust
KOMIIETEHIIN (moxazarenu 2 (e 3 5
u JOCTHKEHUS 4
YIOBIETBOPUT | («YIOBIETBOPUTE («OTu
3aJJaHHOTO («Xoporio»)
yPOBH EITBHOY) JILHOY) HO»)
OCBOEHUS
KOMITETEHLIHH)
[TepBorit 3HaTh: OCHOBHI | HE 3HAeT | 3HaeT B IIEJIOM | 3HAET 3HaeT
aTan pa3paboTKi ¥ | OCHOBBHI OCHOBBI OCHOBBI OCHOBBI
(ypoBeHB) WCIIOJIb30BAHUA | pa3paboOTKu U | pa3paboOTKu U | pa3paboTku | pazpabor
rpaguueckoi UCIIOJIb30BAHH | MCIOJB30BAHUS u KU u
JOKyMEHTaluu | s rpaguueckoii | rpaduueckoi HCIIOJIb30BA | MCIOJIB30
B o0nacTu | JOKyMEHTAllMU | TOKyMEHTallUu B | HUS BaHUS
TexHochepHoil | B obnactu | obmactu rpajuuecko | rpaduyec
Oe3omacHOCTH | TexHOC(hepHOU | TexHOc(epHOI i KoM
0e30macHOCTH | O€30MacHOCTH, HO | IOKyMEHTAI[ | JTOKyMEH
JOIyCKaeT uu B | Talluu B
rpyobie oumOku | oOnactu obnactu
TexHocepH | TexHocde
oi pHOH
6e3omacHocT | O6e3omacH
u, HO | ocTH
JOIyCKaeT
HE3HAYUTENb
HBIE O OKH
Bropoit YMersb: HE yMEET | yMeeT ymeeT ymeeT
aTan paszpabaTbiBaTh | pa3pabaThIBaTh | pa3pabaTeiBaTh U | paspabarbiBa | paspadar
(YpoBeHB) Y UCIOJIb30BAaTh | U M CIIO0Th30BATh Th U | BIBaTh U
rpaduIecKyro WCIIONB30BaTh | TpaduyuecKyro HCIIOJIb30BAT | UCMOJIB30
JOKyMEHTAIUIO0 | TpauyecKylo | TOKyMEHTaluio, | b BaTh
JOKyMEHTalu | HO JonycKaeT | rpaduyecky | rpaduuec
1) rpyOble OmmMOKN | 10 KYIO
JTOKyMEHTAl[ | JOKyMEH
10, HO | TaLHIO
JIOIYCKAeT
HE3HAYUTENb
HBIE O OKI
Tperuit Bianets: HE BJIQJIEET | BJagceT BJIAJIEET BJIAJIEET
JTal HaBBIKAMU HaBBIKAMU HaBBIKAMU HaBBIKAMU HaBBIKaM




(ypoBeHB) pa3paboTKu | | pa3paboTKu U | pa3pabOTKu U | pa3paboTku | u
WCIIOB30BAHUS | UCMOJIB30BAHH | MCIIOJIB30BAHUS u paszpabor
rpaduydeckoit g rpaduueckolt | rpaduueckoin HCIOJIB30BAa | KU u
JOKyMEHTAIluW | AOKyMEHTAlluu | TIOKYMEHTallUH, HUS U CIIO0JIb30

HO JOTTyCKaeT | rpaduuecko | BaHUSA
rpyosie ommoOKu. | i rpaguyuec
JIOKyMEHTAI[ | KOH
uu, HO | JOKyMeH
JIOIMYCKAeT TaluH
HE3HAYUTENb
HBIE OIIMOKI

Kpurtepuu oneHKH JJis1 CTYA€HTOB 3204HOI (popMbI 00yUeHUSI:

07151 IK3AMEHA.!

OILleHKa «OTJIMYHO» BBICTABJISACTCA CTYACHTY, €CIH CTYISHT JaJl IOJHBIC, Pa3BEPHYTHIC
OTBETHl Ha BCE TEOPETUUYECKHE BOMPOCHI OUIIeTa, MPOAEMOHCTPUPOBAT 3HAHUE (PYHKIIMOHATBHBIX
BO3MOXXHOCTEH, TEPMHHOJIOTHH, OCHOBHBIX JJIEMEHTOB, YMEHHE IMPUMEHSTh TEOPETUUSCKIE 3HAHUS
IpU  BBINOJIHCHUH TPaKTHUeCKUX 3amaHuii. CTymeHT Oe3 3aTpyIHEHHH OTBETHJ Ha BCE

JOTIOJTHUTENbHBIE BOMpochl. [IpakTuueckas dYacTh pabOThI BBHITIOJIHEHA TOJHOCTBHIO 0€3
HETOYHOCTEH B OIMOOK;
OILICHKa <«XOpOI0» BBICTABJSACTCS CTYACHTY, €CIM CTYIACHT pacKpbll B OCHOBHOM

TEOPETUYECKUE BOIPOCHI, OJHAKO JOMYIIEHbl HETOYHOCTU B OIPEAEICHUU OCHOBHBIX IOHSTUH.
[Ipu oTBEeTE HA IOMOJHUTEIBHBIE BOIIPOCHI JOMYIIEHBI HEOObIIME HETOUHOCTH. [Ipy BhIONTHEHN N
HPAKTUYECKON YacTH pabOThI JOMYIIEHbl HECYILIECTBEHHbIE OLIMOKH;

OweHKa  «yIOBJIETBOPUTEIIbHO» BBICTABIAETCA CTYAEHTY, €CIM IpU OTBETE Ha
TEOPETUYECKUE BOMPOCHl CTYACHTOM JOIMYIIEHO HECKOJIBKO CYIIECTBEHHBIX OLMOOK B TOJIKOBAHUU
OCHOBHBIX MOHATHH. JlorMka W TOMHOTAa OTBETa CTPAJAlOT 3aMETHBIMHU HU3bSIHAMHU. 3aMETHBI
1poOesibl B 3HAHUU OCHOBHBIX METOZIOB. T€OpeTHUYECKHE BONIPOCHI B 1IEJIOM H3JI0KEHBI JOCTATOYHO,
HO C IpolyckamMu Matepuana. MMeroTcs npuHIUNUanbHble OIMOKU B JIOTUKE MMOCTPOEHUS OTBETA
Ha Bornpoc. CTy[IeHT He pelmJI 3a7a4dy WM IPH PELIeHUH TOMYLICHbl IpyOble OLIMOKY;

O1eHKa «HEeyIOBJIETBOPUTEIBHO» BBICTABIIAETCS CTYACHTY, €CJIM OTBET HAa TEOPETUUYECKUE
BOIIPOCHI CBUJETEIBCTBYET O HEMOHUMAHUU U KpaliHEe HENOJIHOM 3HAHUU OCHOBHBIX NMOHSATUN U
MeTo10B. OOHapyXHBaeTcsi OTCYTCTBHE HABBIKOB INPUMEHEHHS TEOPETUYECKUX 3HAHUHM MpH
BBIITOJIHEHUU MPAKTUYECKUX 3a1aHui. CTyAeHT HE CMOI OTBETUTh HHM HA OJUH JONOJHUTEIbHBII
BOIIPOC.

4.2. TunoBbie KOHTPOJIbHbIE 3aJaHUS] WM HHbIE MaTe pUaJjibl, He00X0AMMbIe /151
OLICHKM 3HAHMI, YMEHHUI1, HABBIKOB M ONBITA /IeSITEJIbHOCTH, XaPAKTe PU3YIOLIMX 3TAINbI
(¢ opMmupoBaHNs KOMIeTeHIUIi B IIpollecce 0CBOEHNs 00Pa30BaTeJIbHOM IPOrPaMMBbI.
MeToau4yeckue MaTepHuaJibl, ONpe e s lme NpoueAypbl Olle HUBAHUS 3HAHUHA, YMeHUH,
HABBIKOB U ONIbITA JEeATEJbHOCTH, XaPAKTE PU3YIOLIMX 3TAanbl () OPMUPOBAHUS KOMIIEe Te HIMI

OTansl Pesynbrarel 00yueHust Komnerenuus OueHouHsble
OCBOCHHUS cpencTaa
1-i1 sTan 3HaTh: OCHOBBI OK-12 CniocobHOCTB KOHTPOJIbHAsA

VCIIOJIB30BAHMS OCHOBHBIX | MCIIOJIB30BAHUS paborta, Tect
3HaHus IIPOTPaMMHBIX CPEJCTB U OCHOBHBIX

[100aIbHBIX POTPaMMHBIX CPEJICTB,

UH(OPMaIIMOHHBIX YMEHME 10JIb30BaThCS

pecypcoB ro0aTbHBIMU
MH(QOpMallMOHHBIMU

pecypcami, BJIAICHUE
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COBPEMEHHBIMU
CpeacTBaMu
TEJIEKOMMYHHUKALH,
CIIOCOOHOCTH

M CIIO0JIb30BaTh HAaBBIKU
paboThl ¢
nHpopMaruen u3
Pa3IHYHBIX
HUCTOYHHUKOB JIJIS
peleHust
npodeccruoHambHBIX U
COLIMAJIbHBIX 3a/1a4

3HaTh: OCHOBBI YIIPaBJICHUS
B MPOQECCHOHATBLHOU 1
COLIMAJILHOU OEITEIbHOCTHU

OK-14 CnocobHOCTE
HCIIOJB30BaTh
OpraHHU3aIMOHHO-
yIPaBJICHYCCKUE
HABLIKH B
npodeccuoHaIbHON U
COIlMaTEHOM
NEATEIbHOCTH

KOHTPOJIbHAS
pabora, Tect

3HaTh: OCHOBBI pa3pabOTKu
1 UCITOJIB30BaHUA
rpaduaecKoin
JOKyMEHTAI[MU B 00JIacTU
TeXHOC(HEpHOI
0e30MacHOCTH

[1IK-2 CnocobHOCTh
paspabaTeiBaTh U

U CITOJIB30BATh
rpaguyuecKyro
JIOKyMEHTAITH O

KOHTPOJIbHAS
pabota, Tect

2-1 sran

YMeHnusa

YMeTh: UCIOIB30BATh
OCHOBHBIC IIPOTPAMMHBIC
CpelcTBa M TI00ATbHBIC
uH(opMaIIMOHHBIE PECYPCHI,
HCII0JI30BAaTh HABBIKK

OK-12 CoocobHOCTH
HCITOJIB30BAHUS
OCHOBHBIX

MPOrPaMMHBIX CPEJICTB,

YMCHHUE IMOJIB30BATHCA

KOHTPOJIbHAS
pabota, Tect

paboTsl ¢ nHGOpMaLue U3 | TII00abHBIMU
Pa3TUYHBIX HICTOYHUKOB JJIS | MHPOPMALIMOHHBIMH
peteHus pecypcamu, BllajicHUE
npo(eCCUOHANBHBIX U COBPEMEHHBIMHU
COLIMAJIBHBIX 3214 cpeacTBaMu
TEJIEKOMMYHHUKAIUH,
CIIOCOOHOCTh
UCIIOJIb30BaTh HABBIKU
paboThI C
uHdopmarueit u3
pa3IuYHBIX
VCTOYHHUKOB JUISI
peleHus
npodeCcCuOHATBHBIX U
COLMAJIBHBIX 3a]1a4
YMeTh: UCIO0JIB30BaTh OK-14 CriocobHOCTb KOHTPOJIbHAs
OpraHU3allMOHHO- UCII0JIb30BATh pabora, Tect
YIPaBJIEHYECKUE HABBIKM B | OpPraHU3alHOHHO-
npoecCHOHANTBHOMN U yIPaBJIEHYECKIE
COLIMAJIbHOM JICITEIIFHOCTH | HAaBBIKU B

npodeccuoHanbHOU U
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COLIMAJILHOU
JIESITEIIbBHOCTH
YmMmeTs: pazpabareiBaTh U [1K-2 CriocobHOCTH KOHTPOJIbHASA
MCIIOJIb30BaTh ITpaduueckyto | paspabaTeiBaTh U pabota, Tect
JIOKYMEHTAIUI0 M CIIOJIb30BATh
rpaduIecKyro
JIOKyMEHTAI[U IO
3-1i sram Brnaners: HaBBIKAMU OK-12 CocobHOCTE KOHTPOJIbHAS
MCIIOJIb30BAHUS OCHOBHBIX | MCIOJIb30BAHUS pabota, Tect
Brnanerts MPOTPAMMHBIX CPEJICTB, OCHOBHBIX
HaBBIKAMU YMEHUEM IOJIB30BaThCS MPOrPaMMHBIX CPE/ICTB,
ro0anbHBIMU YMEHHE MO0JIb30BAThCS
MH(QOpMallMOHHBIMU 100anbHBIMU
pecypcamu U MH(QOpPMaIIMOHHBIMH
COBPEMEHHBIMU CPEJICTBAMH | pECypcaMH, BJIaJICHUE
TEJIEKOMMYHHUKAIHUH, COBPEMEHHBIMHU
HaBBIKAMU PaOOTEHI C CpeacTBaMu
uHdopmarueit u3 TEJICKOMMYHHUKAIHA,
Pa3TUYHBIX UCTOYHUKOB ISl | CTOCOOHOCTH
peleHust UCIO0JIb30BaTh HAaBBIKU
npodeccHoHaTbHBIX U paboThI ¢
COIMATTLHBIX 337124 nHpopManuen u3
Pa3IUYHbBIX
MCTOYHUKOB JIJIs1
peleHust
npodeccuoHaIbHBIX U
COIMANLHBIX 3aa4
Brnaners: opranuszanuonno- | OK-14 CriocoOHOCTH KOHTPOJIbHAS
YIIPaBJICHYECKUMH HAaBBIKAM | MCIOJIb30BATh pabota, Tect
U B IpoeCCUOHATEHON U OpTaHU3aIMOHHO-
COLIMAJIbHOM NESTEIbHOCTH | YIIPaBJIEHUYECKHE
HAaBBIKH B
npodeCcCuoHaTbHON U
COIIMAJILHOM
JIeSTEIbHOCTH
Bianers: HaBRIKaMu [1K-2 Croco0HOCTH KOHTPOJIbHAsA
pa3paboTku u pa3pabaTbIBaTh U pabora, Tect
M CIIOJIb30BAHUS M CIIOJIb30BATh
rpaduaeckoi rpaduIecKyro
JIOKYMEHTAaI[UH JIOKYMEHTAI[1I0
1. Tecm — cucrema cTaHIapTU3UPOBAHHBIX 3a/IaHUH, TO3BOJISIIOIIAS ABTOMATU3UPOBATh

IpoLeIypy U3MEPEHHS YPOBHS 3HAHUMN , YMEHHUI U HaBBIKOB 00YYaIOIIErOCs.

TecT cunTaeTcs MPOWICHHBIM Il 3209HOU opMbI 00ydeHUS, eciu uMeroTcst 6omnee 50%
MPaBUJIBHBIX OTBETOB IPH CIEIYIOUICH OlICHKE:

- 0T 50% 1o 70% - yI1oBIETBOPUTEIBHO;

- o1 71% no 90% - xopoio;

- 0T 91%m10 100% - oTimuHO.
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[Ipu nonydeHur HEyOBJIETBOPUTEIBHOM OL[EHKU CTYACHT 0053aH MPONTHU TECT IIOBTOPHO,
1OCJI€ TOMOJIHUTEIBHOM MOATOTOBKHU.

IIpumep npogepounvlx mecmogvix 3a0aHUL N0 Y4eOHOMY KypC):
Bomnpoc 1. Jlenonpon3BoAaCTBO — 3TO:
1. oTpacnp nesTenbHOCTH, KOTOpas HE 00ecreynBaeT JOKYMEHTHPOBAHUE U OpTaHU3all1I0 paboThI ¢
0pUCHBIMH IOKyMEHTaMU,
2. oTpacib eSTeNbHOCTH, KOTOPast 00eCIeunBaeT TOKYMEHTUPOBAHUE U OpTraHHU3aIUI0 pabOTHI C
O(QUCHBIMH TOKYMEHTaMU ;+
3. cepa neATeNbHOCTH 10 00eCIeYeHU 0 OpraHu3alui OPUCHBIMH JTOKYMEHTAMU
4. HeT MpaBUIIBLHOIO OTBETA
Bompoc 2. Kakue dyakiuu umerot Bce opuIiaabHbIe TOKYMEHTHI:
1. oOume U OCHOBHEIE;
2. o0Ime U crenualIbHbIe; T
3. MarepuaIbHBIE U TPOIECCYAIBHEIC;
4. nenoBble U o0IME
Bompoc 3. CoctaB 10KyMEHTOB B OpraHH3allM¥ 3aBUCUT OT:
1. mopsaKa MPUHSATHS pelicHUH (€TMHOHAYAINE UITH KOJUIETHAIEHOCTD);
2. 00BbeMa U XapakTepa B3aMMOCBS3eH B OpraHHU3aIluy;
3. Xapakrepa B3aMMOOTHOIICHUH C IPYTMMH OpPTaHU3AIUSMH U TOCYIapCTBEHHBIMH OpPTraHaMu;
4. Bce BBIIIENIEPEYHCIICHHOE+
Bomnpoc 4. Yaudukanus 10KyMEHTOB — 3TO:
1. ycraHOBNIEHME HE €AMHOTO KOMILJIEKCA BUJIOB U Pa3HOBHMAHOCTEN JOKYMEHTOB JUIsl aHAJIOTUYHBIX
VIPaBJICHYECKUX CUTYAllUii, pa3paboTka eTuHbIX OPM U MPABUII UX COCTABJICHUS, OOPMIICHHE U
co3nanue TpadapeTHbIX TEKCTOB;
2. YCTAaHOBJIEHUE €TMHOTO KOMITJIEKCA BUIOB U PAa3HOBHIHOCTEH OTUYETOB VISl aHAJIOTHYHBIX
yIpaBJICHYECKUX CUTYAllUii, pa3paboTka eIuHBIX OPM U MPABUII UX COCTABJICHUS, OPOPMIICHHE U
co3anue TpadapeTHbIX TEKCTOB.
3. YCTaHOBJICHHE €IMHOTO KOMIIJIEKCA BH/IOB U Pa3HOBUIHOCTEH JOKYMEHTOB JUISl aHAJIO THYHBIX
VIPaBICHUYECKUX CUTYAIUi, pa3paboTka equHBIX OPM U MPABUII UX COCTABJICHUS, OPOPMIICHHE U
co3anue TpadapeTHbIX TEKCTOB;+
4. HeT mpaBUJILHOTO OTBETA
Bomnpoc 5. 'omoBoii 00beM JOKyMEHTOOOOPOTa — 3TO:
1. ucxoaHas BEMMUYUHA [T pacueTa YUCICHHOCTH COTPYAHUKOB CityxkObl JIOY, onpeneneHus
CTETEHH 3arpy’)KEHHOCTU CTPYKTYPHBIX MOJPA3/EICHUI U OT/IEIbHBIX pAOOTHUKOB, CPEJCTBO
ompeneneHus MoTpeOHOCTe! B OpraHU3aIllMOHHOM U BBIUMCIUTEIBHON TEXHUKE, BEIOOpa Hanbolee
3(PEeKTUBHON CHCTEMBI PETUCTPALIMU JOKYMEHTOB H CIIPABOYHOTO amnmnapara;+
2. ICXO/IHAsI BEJTMYMHA JUTS pacyeTa YUCICHHOCTH HACEIICHNU S, OTIPE/ICIICHUS CTETICHU
3arpy’>KEHHOCTU CTPYKTYPHBIX MOJPA3IEICHHUI U OTICIBHBIX JIFOJICH;
3. CpencTBO ompeeeHus MoTPeOHOCTEH B OpPraHN3allMOHHON U BEIYHCIUTEIbHONW TEXHHUKE,
BBIOOpa Hanbosee YMPEKTUBHOM CHCTEMBI PETUCTPAIIUH JJOKYMEHTOB M CIIPABOYHOTO ariapara;
4. Het mpaBUIBHOTO OTBETA
Bormpoc 6. JlokyMeHTO000pOT — 3TO:
1. nBMKeHne JOKyMEHTOB B OpraHU3allMi C MOMEHTA MX CO3JJaHMS HJIM TTOJTyYeHHS JI0 3aBEpIICHUS
WCIIOJIHEHU S UJIHM OTIIPABKU;+
2. TIOKyMEHT, HE TpeOyroImii 0co00r0 BHUMAHMS,
3. IBMKEHUE TOKYMEHTOB B OpraHU3allMi ¢ MOMEHTA UX MOJIy4eHHS 10 3aBEepIICHUS UCTIOTHEHUS
WJIM OTIIPABKH B KOMHUTET 110 JIeJlaM HECOBEPIIICHHOJIETHHX;
4. He 3HaI0
Bompoc 7. OTMeTbTe OCHOBHBIE ATAIbI MOJTOTOBKHA U OPOPMIIEHUSI BHYTPEHHUX JOKyMEHTOB B
odumce:
1. cocTaBieHue NpoeKTa 1 COrJIacoBaHMUE;
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2. IpoBEpKa MPaBUIBHOCTH OPOPMIICHUS;

3. moMcaHue U PErUCTPALLUSE

4. Bce BBILIENIEPEUNCIICHHbIET

Bomnpoc 8. Perucrparus 1okymMmeHTa BKIIOYAET B CEOs:

1. npocraBieHue naThl;

2. IPOCTaBIICHNE PETUCTPAIITOHHOTO HOMEPA;

3. 3amuCch HEOOXOUMBIX CBEJICHUM O IOKYMEHTE B PETHCTPAIIMOHHOMN (opMe;

4. Bce BBILCTIEPEUHCIICHHBIET

Bomnpoc 9. Kakue TexHonornueckie HeJ0CTaTKu UMEET KypHallbHasi (opma pervcrpainuu:
1. popMmanbHBIN XapakTep 3aKperieHUs JOKyMEHTa 32 BAJIOBBIM MTOPSIKOBBIM HOMEPOM; +
2. CIIO)KHOCTH BEJICHHS 110 )KypHAITy TOMCKOBOM, CIIPAaBOYHON M KOHTPOJIBHOM paboThl; +
3. CIIO)KHOCTH 0053aTeTFHOW MHOTOKPATHOW PETUCTPALUH TOKYMEHTOB; +

4. OTCYTCTBHE BO3MOXKHOCTH OTPA3UTh ABUKEHHUE JOKYyMEHTA B IIPOI[ECCE PACCMOTPEHUS U
HACHOJIHEHUS+

Bompoc 10. CripaBouHast KApTOTEKa COCTOUT U3 2 YaCTEH U COACPKUT:

1. KapTOUKN Ha HEUCIOJHEHHBIE JOKYMEHTHI, HAllPABJIEHHbIE B CTPYKTYPHBIE MOPA3AeIEHUs JUIs
O3HAKOMJIEHUS U U3y4YEHUS,

2. KapTOYK{ Ha UCITOJIHEHHBIE IOKYMEHTHI;

3. BbIILIE IEPEUNCIICHHBIE; +

4. HeT IpaBUJILHOIO OTBETA

Bonpoc 11. I'ne yka3bpIBaroTCAa MHAUBHUIYAIbHBIE CPOKU UCTIOTHEHUA?

1. B Tekce MoHoOTpaduii;

2. B TEKCTE JIOKYMEHTA WJIM B PE3OJIIOLUHN;+

3. B PE30JIIOIINY;

4. B TEKCTE JIETIOBOTO JOKyMEHTa

Bomnpoc 12. OcuoBHbIe QyHKIIMH, KOTOpble obecnieunBaer JOY:

1. nnanupoBanue;

2. OpraHM3allMOHHO-PaCIIOPAIUTEIbHAS JeITEIIbHOCTB;

3. y4eT ¥ OTYETHOCTb, (PMHAHCHPOBAHUE U T.II;

4. Bce mepeurcIeHHbIet

Bompoc 13. Ilox ciyxeOHBIM MOJIEM TOHUMAIOT:

1. MecTo HE B IOKYMEHTE, KOTOPOE 3aHATO PEKBU3UTAMU, 32 UCKIIIOUEHUEM HEKOTOPhIX HIOAHCOB;
2. MECTO B JJOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3HTAMHU, 32 UCKIIOUEHUEM PEKBU3UTOB 1, 2, 3,4, 5,
18, u mpenHa3Ha4YeHO ISl 3aKPETIJICH NS JOKYMEHTA B TEXHUYECKUX CPEACTBAX XpaHEHHUs;+
3. MecTo, KOTOPOE HE 3aHATO PEKBU3UTAMH;

4. He IPaBUIILHOTO OTBETA

Bomnpoc 14. biank nokymeHTa — 3710:

1. HecTannapTHBIN IMCT OymMaru, Ha KOTOPOM BOCIIPOM3BOJUTCS MOCTOSIHHAS MH(GOpMaIHs
JIOKYMEHTa U €CTh MECTO JJIsl HepeMEHHON UH popMallni;

2. CTaHIApPTHBIN JTUCT OyMaru, Ha KOTOPOM BOCIIPOU3BOIUTCS MOCTOSTHHAS MH(POPMALIHsI JJOKYMEHTA
U €CTh MECTO IS IepeMeHHOMN UH GopMauu;+

3. HeT NMPaBUJIBHOIO OTBETA;

4. npyroe

Bornpoc 15. YcraBel — 370:

1. TOKyMEHTBI, CTPYKTYpY H COAEp’KaHUE KOTOPHIX OMPEAEISIOT Ha MECTE;

2. CIIOYKHBIEC JOKYMEHTBI, CTPYKTYPY U COJEpKaHUE KOTOPHIX OMPEIEIISIOT CaMH pa3padoTInKu;+
3. IOKyMEHTBI, COJIepKaHNe KOTOPbIX UMEET CIYKeOHYIO TailHY;

4. HeT MpaBUIIBLHOIO OTBETA

Bompoc 16. JlomxkHOCTHASI UHCTPYKIHUS — 9TO:

1. uHCTPYKUMS AUPEKTOPA, KOTOPYIO HEOOXOAUMO BBHIMOJIHATH B 0053aTEILHOM MOPSIKE;
2. IOKyMEHT, B KOTOPOM OTMEUYEHBI HApYyIIMTEIN pacropsaka THs B oduce;

3. HeT MPaBUIIBLHOTO OTBETA
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4. opraHu3aluOHHO-PACIIOPSAUTEIbHBIN JOKYMEHT JUIUTEIBHOTO UJIU TOCTOSHHOTO CPOKa
JeicTBUS (10 BBEACHUS HOBOI ), B KOTOPOM OIIpe/IeIeHbl HAydHO-TEXHUUECKHUE, TEXHOJIOTHYECKHE,
(MHAHCOBBIE U IPYTHE CTOPOHBI ACATEIILHOCTH OPTaHU3AINH, €€ TOAPA3ACTICHI i 1 JOJKHOCTHBIX
JHIL+

Bomnpoc 17. Kakue ¢axrel u3nararoTcsi B 1epBOi 1 BO BTOPOH yacTsx?

1. B nepBoii 4acTH CIIpaBKU MU3JIAraroTCs KOHKPETHBIE TAHHBIE, @ BO BTOPOW — MPUBOJIATCS (aKTHI,
MOCITYKUBILKE MTOBOJIOM K €€ HAaITMCaHHUIO;

2. B nepBoii yacTu cipaBKH U3NararoTcs (GaxThl, MOCTYKUBIIME [TOBOJIOM K €€ HAallMCaHHIO, BO
BTOPOM — IPUBOASTCS KOHKPETHBIE JAHHBIE;

3. B nepBoii yacT cripaBKu U3JIAraroTcs JOBOIbI, TOCIYKUBIIKME TTOBOJIOM K €€ HalTMCaHHUI0, BO
BTOPOH — IPUBOJSTCS CTATUCTUUYECKUE TAHHBIE;

4. nmpyroe

Bonpoc 18. CocraBienue gokiaaa — 3To:

1. macTepcTBO, TpeOyrolee MPAKTHYECKOTO HAaBbIKA M KPUTUYECKOTO aHaIM3a MPOeKTa JI0KIaa;+
2. TaJaHT, HEe TPEOYIOIeH MPAKTUYECKOTO HABBIKA M KPUTHYECKOTO aHAIN3a IIPOEKTa OTUYETa;

3. TpyA, TpeOyrolmMii He MPaKTUYECKOTO HaBbIKAa M HE KpUTHUUECKOTO aHaIM3a MPOeKTa JO0KIaaa,
paboty Hajg coOoi;

4. HeT MpaBUJILHOTO OTBETA

Bomnpoc 19. CnpaBka — 3t0:

1. daxTel, MOCTYKUBIIKE TOBOJOM K €€ HallMCAaHUIO;

2. TOKYMEHT, TIOATBEPKIAIONMHN Kakue-Iu00 (aKkThl MU COOBITUS;+

3. IOKYMEHT, I/ie IPUBOASATCS KOHKPETHbIE TaHHBIE;

4. HeT IpaBUIILHOIO OTBETA

Bornipoc 20. Bce HHCTpYKIIMK MOKHO pa3iefiuTh HA JBE OCHOBHBIE IPYIIIIbI:

1. uHCTpYKUMH, pErTIaMEHTUPYIOLME MOPSAA0K BBIIIOJHEHUS Kakoro-i1u0o mporecca, B
OCYLIECTBJIEHMH KOTOPOTO MPUHUMAIOT y4acTHE UCIOJHUTENH (JI0JKHOCTHBIE JINLA;
Mo/pa3ieicHus);

2. NOJKHOCTHBIE MHCTPYKIM U, OTIpesieNstonie QyHKIUU, mpaBa, 0093aHHOCTH U OTBETCTBEHHOCTD
JOJKHOCTHBIX JIUIL;

3. BCE BBILIENIEPEUUCICHHBIE;

4. npyrue

Bonpoc 21. biranku uMeroT moJs:

nesoe — 20 Mm;

npaBoe U HUXKHee — He MeHee 10 mv;

BepxHee — He MeHee 20 MM;

BC€E MIEPEYUCIECHHBIET

Bomnpoc 22. Kakue Bubt OankoB npeanonaraior [OCTs1?

1. oOmmit 6mank s Beex BumoB OPJI;

2. 0J1aHK KOHKPETHOTO BHJ1a JOKYMEHTA, KpOME MHChMa;

3. OyIaHK I THCHhMa;

4. Bce TIepeuncCIIeHHbIC+

Bompoc 23. PekBU3UT — 00s3aT€TBHBIN 2JIEMEHT:

1. npucyumii onpenereHHOMY BULy TOKYMEHTa;+

2. IPUCYIIMHA 3IEMEHTY;

3. IpUCYIIMI Kak OOIMiA;

4. HeT mpaBUJILHOTO OTBETA

Bomnpoc 24. ®opmyisip-o6pazer — 3To:

1. COBOKYITHOCTb HE PEKBH3UTOB, a IOIHUCEH

2. COBOKYITHOCTH PacIOJIOKEHHBIX B OTIPEACTICHHON IMOCIIEA0BATEIbHOCTH PEKBU3UTOB, TPHCYIIX
BCEM BHU/JIaM JIOKyMEHTOB;+

3. KapTOTeKa, KOTOpasi UCIOIB3YETCs UL KOHTPOJIS 33 TOCCIYKaIlMU;

4. mpyroe
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Bomnpoc 25. CripaBo4HBI# anmapar npeacTaBisieT COO0M:

1. kapToTeKy, KOTOpasi UCHOJB3YeTCs Il KOHTPOJIS 32 UCIIOJHEHHUEM JJOKYMEHTOB;+

2. KapTOUKy, KOTOpasi MCIOJIb3YeTCs Il KOHTPOJISL MPUXO/SIIIMX Ha paboTy COTPYAHUKOB;

3. KapTOTEeKy KapTO4eK, KOTOpbIE HE HUCIOIB3YEeTCs ISl KOHTPOJIS 32 UCIIOTHEHHUEM TOKYMEHTOB;
4. He 3HaIO

Bomnpoc 26. K nokymenTam, noiexangm o0sS3aTeIbHOMY KOHTPOJIO, OTHOCSTCSL:

1. Bce mepeunciaeHHbIE; +

2. TIOKyMEHTBI BBILECTOSIIMX OPTaHOB;

3. pacnopsiIMTeNbHBIE JOKYMEHTBI JaHHOM OpraHu3aIiu;

4. BaxHbIe crien M ruecKkue TOKyMEHTbI, CBOMCTBEHHBIE 3TOM CUCTEME YITPaBIICHUS, C
KOHKPETHBIMH CPOKaMU UCIIOTHEHUS

Bompoc 27. B yem 3akimrodaercs 1meninb perucTpanui JOKyMEHTOB ?

1. obecrieunTh UX y4YET;

2. KOHTPOJIb;

3. 30BICTpEIil TOUCK;

4. Bce BbIIIEHA3BaHHOE+

Bomnpoc 28. TpeboBanusi, mpeapsBisieMble K JOKyMEHTOOOOPOTY:

1. mpsIMO TOYHOCTH JBUKCHHS IOKYMEHTOB (JJOKYMEHT KpaT4alliM ITyTeM ITOMaaaeT K
UCIIOJTHUTEII0, BO3BPATHBIE IEpPEMEILICHUS IOKYMEHTOB HCKIIOUEHBI);

2. pacrpeieTIeHHE JOKyMEHTOB MEXK]y PYKOBOJIUTENSIMHA U CIIEIIHATMCTAMU COTJIACHO UX
(GYyHKIIMOHATBHBIM 00S3aHHOCTSIM;

3. HeoOXoAUMOe IepeMelleHUe TOKyMEHTOB (IyOJupoBaHue, IMIHUE UHCTAaHLIUU U IEHCTBUS
UCKITIOYCHBI) U eAMHO00pa3ne MapipyTa JBUKCHHS TOKYMEHTOB M TEXHUYECKUX OII €paLlHii C
HUMH, OJJHOKPATHOCTh KaXKION OIepaluu;

4. Bce BBILLCIIEPEUHCIICHHBIET

Bormpoc 29. Uro Takoe «wiaccuukanusi 10KyMEHTOBY» — 3TO?

1. He neneHue JOKYMEHTOB Ha KJIACChI 1O Hanbosiee O0IMM ITpU3HAKaM CXOJICTBA U PA3IMYHS;
2. lenieHre JOKYMEHTOB Ha KIIacchl 10 Hanbosiee o0IMM MpU3HAKAM CXOJICTBA U Pa3IudMsL;+
3. IeneHne JOKYMEHTOB Ha KIIAcChl IO HanboJIee CYIIeCTBEHHBIM MTPHU3HAKaM CXO/ICTBA M Pa3InyHs,
4. He 3HAIO

Bomnpoc 30. FOpuanyeckas cuna— 3to:

1. cBOICTBO TOKYMEHTa, HE O(OPMIIECHHOTO B OCOOOM MOPSIKE;

2. CBOICTBO JJOKyMEHTA, MPEIOCTAaBICHHOE EMY JCHCTBYIONIMM 3aKOHOIATEIbCTBOM,
KOMIIETCHIINEeH N3AaBIIEr0 OpraHa, yCTAaHOBJICHHBIM MOPSIKOM O(opMIIeHHS;+

3. HeT MPaBUIIBLHOTO OTBETA

4. TOKyMEHT, He TpeOyIoIMii MpoIeayphl 3aBEpEeHUs] HOTapUyCOM

2. Koumponwvnaa paboma. llens npoBeneHUsI KOHTPOJIbHON pabOTHI — OI[€HKAa YPOBHS
BNajieHus1 0a30BOi TMpodecCHOHATBHON TEPMUHOJIOTHEH B cdepe TOKyMEHTOBEICHHUS, IS
PaCKpBITUS TOHATHH, XapaKTEpUCTHK CIIOCOOOB JOKyMeHTHpoBaHusA. KoHTpospHas paboTta
MPOBOAMTCS B MUCbMEHHOH (popme.
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1. Bunel konuii TOKyMEHTOB.

2. TIpoGiieMbl MOTMHHOCTH B COXPAHHOCTH KHUHO(POTOPOHOJOKYMEHTOB.

3. IlpaBoBOM, yrpaBIeHYECKUI U UCTOPHUICCKHUI aCTIEKTHI B IIOHATHH «TOKYMEHT.

4. OpUTHHAIBHOCTb, MOJIMHHOCTD M (alibCU(PUKALIUS TOKYyMEHTOB.

5. HudopmammonHas CylHOCTh TOKYMEHTA. YIIpaBJIeHUE JOKYMECHTAIMEH B COBPEMEHHBIX
YCIIOBUSIX.

6. Cucrema TeXHUYECKON TOKYMEHTALUH.

7.  DBomronus MaTepUaIbHbIX HOCUTENEH HH(OPMAaLIUH.

8. BymaxxHbIll HOCHTENh HH(OPMALIMH, €TO BHU/IBI U TPHMEHEHHE.

9. IOpuanyeckas cuiia — OCHOBHOE CBOMCTBO CIIy)KEOHOTO TOKyMEHTA.

Kputepru 1 METOIMKa OLICHUBAHHUSL:

- OLICHKA <«3a4YTCHO» BBICTABJIACTCA CTYACHTY, CCJIA pa60Ta BLIMIOJIHEHA B IIOJIHOM 00BEME U
M3JI0’KEHA TPAMOTHBIM SI3BIKOM B OIIPEeIICHHOM JIOTHYECKOH MOCIIE0BATEIBHOCTH C TOYHBIM
UCIIOJIb30BAaHHUEM CIICIIHATN3UPOBAHHOM TEPMUHOIIOTUH; TOKA3aHO YBEPEHHOE BIIAJICHU €
HOpPMaTHBHOM 0a30ii;

- OL[CHKA «HE 3a4YTCHO)» BBICTABJISCTCS CTYACHTY, €CIIH padoTa BHIIIOJIHEHA HEMOJIHO, HE
II0Ka3aHOo 00lee TOHMMAHKE BOIIPOCA, UMEJIHCh 3aTPYIHCHHSI HJTH JIOMYIICHBI OIIMOKHA B
OIIPE/ICIICHUH MTOHSTHIA, UCIIOJIb30BAHHH TEPMHUHOJIOTUY, IPH 3HAHHH TEOPETHYECKOTO MaTe pralia
BBISIBJICHA HEJIOCTaTOYHasi C(POPMUPOBAHHOCTH OCHOBHBIX YMEHUI U HaBBIKOB.

IK3aMe HAIHOHHbIE OMJIe ThI

:‘)KSaMeHaHI/IOHHHﬁ OMJIET COCTOUT U3 JABYX BOIIPOCOB, OTpaXarommX COOTBCTCTBCHHO
MaTcpuall I€pBOro 1 BTOPOro MOAYJsl.

TunoBeie OK3aMCHAIIMOHHBIC MaTCPpHAJIbI

TunoBbIe SK3aMEHAIMOHHBIE BOITPOCHI:

1. TlpoucxoxneHue JOKYMEHTa KaK COIMOKYIBTYPHBIA (PEHOMEH. MOHATUE «TOKYMEHT.
Pacumpennie NOHATUS «TOKYMEHT.

2. OrmpexaeneHue TOKyMEHTa B 3aKOHOJIATEIBHBIX U HOPMATUBHBIX aKTaX.

3. CoumnanpHas CylIHOCTh ¥ ()yHKIHUH JOKyMEHTA.
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4. llonstue noxkymMeHTUpoBaHus. KonupoBanue HHPOPMALMU. 3HAKU U 3HAKOBBIE
cucTeMsl, ux kiaccuuxanus. Iucemo.

5. HMBobOpaszutenbHOE JOKYMEHTHPOBAHUE.

6. JloxymeHnTupoBanue Ha GOPMAIBHBIX (MCKYCTBEHHBIX) SI3bIKaX.

7. Cuctemsl 3anucu. Ctenorpadus. [lndgpoBanue nHpopmanuu.

8. TloHsTHA «CTIOCOO AOKYMEHTHPOBAHUS), «CPEACTBO JOKYMEHTHPOBAHHSY, «CHCTEMA
JOKYMEHTHUPOBAHU». TpaJulIMOHHBIE CITOCOOBI TOKyMEHTHUPOBaHUs. PydHble nuiynme cpeacTna.

9. Pa3BuTHE TEXHUYECKUX CPEICTB MUCbMEHHOTO JOKYMEHTHPOBaHU. MeXxaHnuyeckas
3aIuCh.

10. ®ortoxumuueckuii crmocod. Pazsutue porogokymentupoBanus. Ludposas
dororpadusi. KunonokymeHTHpOBaHHE.

11. DnexrpoMarHUTHBIHN CIIOCOO TOKYMEHTHPOBAHHSI.

12. Ontuueckas (J1a3epHas) ¥ MArHUTOONITUYECKAs 3aIIMCh U BOCIIPOU3BEICHUE
uHpopmaruu. ['onorpadus u 3d-moaenupoBanue.

13. JlokyMeHTHpOBaHHE C UCTIOIB30BAHUEM TEXHOIOTUH (NICII-TIAaMATH ¥ HAaHOTEXHOJIOTHH.
OCHOBHBIE TEXHOJIOTUH U CPEJICTBA KOMMMPOBAHUS U Pa3MHOKEHUS IOKyMEHTOB.

14. JlpeBHelinme MaTepuansl Juid NUcbMa. bymara kak HOCUTENb JOKYMEHTHPOBAaHHOMN
uHopMalmu.

15. Hocurenu mexaHnuyeckoi 3Byko3amnucH. MarHUTHbIE HOCUTENN HH(OpMaIuu, ux
BU/JIBI.

16. OnTuueckue u MarHuToonTHUeckue Aucku. Hocutenu Ha 6aze dueni-nmamsaru.
Hocurenu o6bemHoro nzobpaxenus. Oumoka! 3akaaka He onpe/eseHa.

17. BausiHHMe THIIa HOCUTENS HAa MH(OOPMAITMOHHYIO €MKOCTh, JOJITOBEYHOCTh U CTOMMOCTD
JIOKYMEHTA.

18. CaoiicTBa 1OKyMEHTHPOBAHHOM MH(pOPMALIIH.

19. NndopmanroHHBIE YPOBHH TOKyMEHTA.

20. CtpykTypa TOKYMEHTHPOBAaHHOU MH(opMauu. PEKBU3UTHI JOKYMEHTA, HX
ucTopuueckoe pazsutue. Dopmynsap goKkymMeHTa. MeTagaHHbIE.

21. FOpuanueckas cuia v IOpHAAYECKas 3HAUMMOCTh TOKyMEHTA.

22. Tlonsrue TexkcTa foKyMeHTa. DyHKIMOHAIBHBIE OCOOCHHOCTH TEKCTOB MMCbMEHHBIX
JTIOKYMEHTOB.

23. BuIbI TEKCTOB M 3JIEMEHTHI TEKCTA CITY)KEOHBIX JTOKYMEHTOB. YHU(HKAIINAS TEKCTOB.

24. T'mmepTekcr.

25. PenmakrupoBaHHE JOKYMEHTOB.

26. VcTopuueckue MpeAnOChIIKA U OCHOBAHHUS KIIacCH QUKAIMU JTOKYMEHTOB.
CeMaHTHUYECKHE KITacCH(UKALIIY.

27. Knaccudukanu HocuTeNnel JOKyMeHTHPOBaHHOM MHpopMmarnu. Knaccudukanuu mo
croco0y JOKyMEHTHPOBAHUSL.

28. dynkuoHalbHbIe KIaccupukanuu. Kinaccuduranus 10KyMEeHTOB 1O X OBITOBAHUIO B
COLIMAJIbHOM IIPOCTPAHCTBE U BPEMEHH.

29. IlonsTue cucreMsl JOKyMEHTAlMU. MIcToprueckoe pa3BUTHE CUCTEM JOKYMEHTAILIMH.

30. OcHoBHbIE (DyHKIIMOHAIBHBIE CUCTEMBI JJOKYMEHTAI[UU B POCCUICKOI (eneparuu.

31. VYHudumupoBaHHbIE CHCTEMBI JOKyMEeHTauu. Kiaccupukaropsl JOKyMEHTHPOBAHHOM
WHPOPMAITUH.

32. JlokymeHTanbHbIe (OH/BI OpraHU3aLM.

33. ApXUBHBIE KOMITJICKCHI.

34. JlokyMeHTHBIC peCypChl OMOIMOTEK U MY3€EB.

35. Komruiekchl HaydHO-TEXHUYECKOM, CTaTUCTUUYECKO, TPaBOBOM HH(pOPMALIHH.

36. IlepcoHabHBIE KOMIUJIEKCHI JOKYMEHTHPOBAaHHOUM HHpopManun. PactipeneneHHbie
KOMILJIEKCBI 3JIEKTPOHHBIX JJOKYMEHTOB.

37. WHdopmanimoHHBIE PECYpPCHI.

38. CymHOCTh M 0OCOOCHHOCTH TIOKYMEHTHONH KOMMYHHUKAIUU.
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39. JloKyMeHTHbIE OTOKU. JJOKyMEHTHBIE KaHAJIbI U TPAH3UTHBIE CUCTEMBI.
40. KomMMyHUKalIMOHHBIE Oapbephl.

41. OcHOBHBbIE BU/IbI JOKYMEHTALlHOHHOMN JIEATEIbHOCTH.

42. Coznmanue (MpOU3BOACTBO) JOKYMEHTOB.

43. O6paboTKa TOKyMEHTOB.

44. XpaHeHHE U TOKYMEHTOB.

45. Tlonck JOKyMEHTOB.

46. Hcnonp3oBaHHME JOKYMEHTOB M YIIpaBJIeHHUE JOKyMEHTAIU el

[Tpumep K3aMeHAIMOHHOTO OweTa:

MHHOBPHAYEH POCCHH

PeqepaaeHoe rocy apeTEeHHOE Dl0TseTHOE 00pA30BATETEHOE Y e IeHHE BEICIIEr 00pas0BaHia
«BAIMNKHPCKHH I'OCY JAPCTEEHHEBIH YHHEBEPCHTET»

HHCTHIVT HCTOPHH H rOCYIZPCTECHEOTD VIPAEIEHHA

Hanpagaesne nogrotoekn 20.03.01 «Texnocdepras desomacHoCTE
Jucnanmaaa «OCHOBB JeTONPOHZBOACTEA H JOKyMeHTo0O0poTaY

1. Onpenenenre AOKYMEHTA B 3aKOHCATENEHBIX H HOPMATHEHBIX aKTaX.
2. Oorryeckan (TasepHaA) ¥ MATHATOOITHYECKAA 3a1HCh H BOCIPOHIBEAcHHS HE() OpMallamL.

Tomorpadms 1 3d-MogenmpoBarme.

3as. kadexpoii / B.A. AsHabaes
Hetopuu Pb, apxeoaoruy u 3THOIOTHH 7

/

f 2018-2019 yuefaeiiton

KadeapaHeroprm PB, apxe ororemt o 3 THOTOMHE

Kputepuu u MmeToauka OLEHUBAHUS 7S 304HOM GOpMbI 00yUEHU !

- «OTJIMYHO» BBICTABJISIETCS CTYAEHTY, €CIM CTYJACHT JAajl IOJHbIE, pa3BEPHYThIE OTBETHI Ha
BCE TEOPETHYECKHE BOMPOCHI Ouiera, MPOAEMOHCTPUPOBAI 3HaHUWE  (YHKIMOHAIBHBIX
BO3MOXHOCTEH, TEPMUHOJIOTUH, OCHOBHBIX 2JIEMEHTOB, YMEHHE IPUMEHATh TEOPETUUECKUE 3HAHUS
OpU BBIIOJIHEHUU MpakTH4YeckuX 3amaHuil. CrygeHT ©Oe3 3aTpylHEHUH OTBETHJI Ha BCe
JIOTIOJHUTENbHbBIE BOIIPOCHI. ;

- «XOpOLLO» BBICTABJIAETCA CTYICHTY, €CIM CTYIEHT PAcKpbll B OCHOBHOM TEOPETUYECKHE
BOIIPOCHI, OJJHAKO JOIYLIEHbl HETOYHOCTU B OIPEAEICHUU OCHOBHBIX NoHATUH. Ilpu oTBere Ha
JIOTIOJTHUTENbHbBIE BOIIPOCHI JOMYLIEHBl HEOOJIbIIME HETOYHOCTH..;

- «YyIOBJIETBOPUTEIILHO» BBICTABISACTCA CTYACHTY, €CIM HpPHU OTBETE Ha TEOPETUUYECKHE
BOIIPOCHl CTYJAEHTOM JIOMYIICHO HECKOJIBKO CYIIECTBEHHBIX OIMOOK B TOJKOBAaHMU OCHOBHBIX
noHATHH. JIorvKa ¥ MOJTHOTa OTBETA CTPA/Al0T 3aMETHBIMU U3bsIHAMU. 3aMETHBI TPOOEIIbl B 3HAHUU
OCHOBHBIX MeTOJI0B. TeopeTudyeckue BOIPOCH B 1IEJIOM M3JI0KEHBI JOCTATOYHO, HO C MPOMYCKaMH
marepuaina. ViMeroTcss NpuHIMIIHaIbHbBIE OUMOKY B JIOTHKE MIOCTPOCHUS OTBETA Ha BOIIPOC.;

- «HEYOBJETBOPUTEIBHO» BBICTABISAETCS CTYACHTY, €CJIM OTBET Ha TEOPETUUYECKUE
BOIIPOCHl CBUJETENBCTBYET O HEMOHMMAHUU U KpaiiHe HEMOJIHOM 3HAaHUU OCHOBHBIX MOHSATUH U
MeTO0B. CTYAEHT HE CMOT OTBETUTh HU HA OJIUH JIONOJHUTEIBHBINA BOIIPOC.

19



5. YueOHO-MeTOaU4YECcKOe U HH(} OpMALIHOHHOE 00ecneyeHue TUCIUILTHHBI
5.1. IlepeyeHb OCHOBHOM U IONIOJTHUTEIbHOHN y4eOHOM JIUTEePATYpPbl, HEO0X0AMMOM 115
OCBOCHMS THCHHILNIMHBI
OcHoBHas UTEpaTypa:

1. Kazanmesa, I'.B. JluuHble IDOKYMEHTHI: TpeOOBaHUS K OMOPMIICHHIO W 00pasIsl
JIOKYMEHTOB : yueOHoe mocooue / I'.B. Kazannesa. - 6-e uzn., crepeotur. - Mocksa : I3naTenbcTBo
«DmuHTaY, 2017. - 40 c. - bubmuorp. B xH. - ISBN 978-5-9765-0311-3 ; [DnekrpoHHbIN pecypc]. -
URL: http//biblioclub.rw/index.php?page=book &id=103531

2. Jemun, IO.M. Jlemonpou3BoactBo. JlOKyMEHTAIMOHHBIH MEHEKMEHT : Yy4eOHOe
nocobue / FO.M. Jlemun. - Mocksa ; bepnmun : upekr-Meama, 2014. - 205 c. : Tabn., cxem. -
bubmworp. B kH. - ISBN 978-5-4475-1572-0 ; [Onekrponnbiii pecype]. - URL:
http//biblioclub.ru/index.php?page=book&id=253657

3. OpraHmzanus ¥ TEXHOJOTUS JOKYMEHTAI[MOHHOTO OOeCHedYeHHsl VIIpaBICHUS
aniekTpoHHOE yueOHoe mocooue / coct. C.E. Mumennn. - Kemeposo, 2017. - 478 c. - bubnuorp. B
KH. - ISBN 978-5-8353-2149-0 ; [DnexTpoHHBII pecypc]. - URL:
httpz//biblioclub.ru/index.php?page=book&id=481592

JlonosiHuTEIbHAS JIUTEPATYpA:

1. I'punOepr, A.C. JlokyMeHTaMOHHOE oOOccrieueHue ympabiacHus : yaeOnuk / A.C. I'punoepr,
H.H. T'op6aués, O.A. Myxamerinmaa. - Mocksa : IOautu-/launa, 2015. - 391 c. : Tabx., rpad.,
ui., cxembl - bubmuorp.: c¢. 382-383 - ISBN 978-5-238-01770-9 ; [DnekrpoHHBIH pecypc]. -
URL: http//biblioclub.ru/index.php?page=book &id=115031

2. Kopuee, N.K. MHdopManimoHHbIe TEXHOJOTUH B paboTe ¢ AokyMeHTamu : ydeOnuk / M.K.
KopneeB. - Mockaa : IIpocmekt, 2015. - 297 c. : cxem., Ta0n., un. - bubnuorp. B ku. - ISBN
978-5-392-18844-4 ; [DnexTpoHHBII pecypc]. - URL:
http//biblioclub.ru/index.php?page=book&id=375491

3. BacakoB, M.U. JlokymMeHTallHOHHOE OOecIIeUeHHE yIIpaBieHUs: ([{eaompon3BoACcTBO) : yUeOHUK
/ M.W. BacakoB. - 2-e u31., UCI. | J0I. - PocTtoB-Ha-J{ony : M3narensctBo «DenHmkey, 2013. -
352 c. :un. - (CpeaHee mpodeccuoHanbHOe 00pa3oBaHue). - bubmuorp. B ki, - ISBN 978-5-
222-20053-7 ; [DHeKTPOHHBIN pecypc]. - URL:
http//biblioclub.ru/index.php?page=book&id=271490

4. Tpojpumora, O.B. OcHoBBI nemoBoro muceMa : ydebnoe mocobue / O.B. Tpodumona, E.B.
Kymunk ; MunucrepctBo oOpa3oBanuss u Hayku Poccuiickoii @Penepanuu, TromeHcKkui
rOCY/IapCTBEHHBIN YHUBEPCUTET. - 4-€ u3M., crep. - Mocksa : MznarensctBo «®auHTay, 2016. -
305 c. : Tabn. - bubnuorp. B k1. - ISBN 978-5-9765-0930-6 ; [Dnexrponnsiii pecypc]. - URL:
http//biblioclub.ru/index.php?page=book&id=57968

5.2. IlepeuyeHb pecypcoB MHG OPMAIHOHHO-TEJIe KOMMYHUKAIIMOHHOM ceTH « UHTEpHET)»
U MPOrPaMMHOr0 00ecrne4yeHnsi, He00X0AMMBIX [IJI1 0CBOE HUSI TUCIUTITHHBI

1. DnekrponHas oudmuoreunas cucrema « b baml Yy - hittps://elib.bashedu.ru/

2. DmnexkrpoHHas OubnmoTeuHass cucreMa «YHUBEpPCHUTETCKas OMOMMOTEKa OHJAH» -
https//biblioclub.ru/

3. DiekrpoHHas OMOIMOTEUHAs cCcTeMa u3aTenbeTBa «Jlanby - https://e.lanbook.com/

4. DnexTpoHHbIN Katajgor bubaunorexku baml'y - http//www.bashlib.ru/catalogi/

5. Windows 8 Russian. Windows Professional 8 Russian Upgrade. Jlorosop Nel04 ot 17.06.2013 .
OLP NL Academic Edition. JluneH3us 6eccpounas.

6. Microsoft Office Standard 2013 Russian. JoroBop Nell4 ot 12.11.2014 r. OLP NL Academic
Edition. JIumensus 6eccpounasi.
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6. MaTepuajbHO-TeXHHYECKasA 0a3a, He00X0aMMAas JIA OCYILe CTBJIe HUSA
00pa3oBaTeILHOIO MPOLECcca MO JMCHHUILIMHE

Haumenosanue Buo Haumenosanue ooopyoosanus,
cneuuatu3npoeanHblx 3anamuil npocpammHoco obecneuenusn
ayoumopuii, KAOUHemos,
aabopamopuil
1 2 3

1. yuebnasn ayoumopus ona Jlexuun Aynuropusi 610
npoeedenus  3aHamuil  J1eKYUOHHO20 VueOHas Mmebenb, T0CKa, yaeOHO-HATISIIHbIE TOCOOMS,
muna: ayMTopus Ne 610 | TIpakmueckme | LED Tenesmzop TCLL55P6 USBLACK - 1 mir.,
(TryMaHHUTapHBIA KOPITYC) 3aHATUA KpoHIITeHH mit teneBn3zopa NBP 5 — 1 mt., Kabems
2. yueobHasn ayoumopus ona HDMI (m)-HDH(m)verl4,10m

npoeedenus 3aHAMUIL CEMUHAPCKO20
muna: ay IUTOpUs Ne 610
(TyMaHUTapHBIA KOPILYC)

3. yueonas ayoumopusn ons
npoeedenusn 2pynnoevix u
UHOUBUOYATILHBIX KOHCY1bmayuii:
aymatopus Ne 610 (ryMaHMTapHBIH
KOpIIyC)

4. yuebHnaa ayoumopusn 0ona meKyuiezo
KOHmMponn u nPOMENHCYMOUHOU
ammecmayuu: ayoumopus Ne 610

(ryMaHHUTapHBIA KOPIyC)

5.nomewenua ona camocmoamenvHoii
pabdomur: YUTAJILHBINA 3aI 402
(TyMaHHUTapHBIN Kopmyc), ayauTopust Ne
613 (rymMaHUTapHBIH KOPITYC)

Aynuropusi Ne 613
YueOnas mebenb, J0cKa, MOHOOJIOK CTAIIHOHAPHBINA —
15 .
YuraasHelid 320 402
VYueOHast Mmebenb, CTeH 10 MOKapHOH 6e30MacHOCTH,
MOHOOJIOKH CTallMOHAPHBIE — 5 T, TpuHTEep — 1 T,
ckaHep — | mr.

IIporpamMHoe oGecnevyeHue
1. Windows 8 Russian. Windows Professional 8 Russian
Upgrade. Jlorosop Nel04 ot 17.06.2013 r.OLP NL
Academic Edition. JIunensus OeccpouHast.
2. Microsoft Office Standard 2013 Russian. Torosop
Nell4 or 12.11.2014 r. OLP NL Academic Edition.
Jlunensus 6eccpouHas.
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MHWHOBPHAVYKHM POCCUN

[Tpunoxenue Ne 1

®I'BOY BO «BAILIKUPCKUI TOCYJAPCTBEHHBINM YHUBEPCHUTET»
NMHCTUTYT UCTOPUN UTOCYJAPCTBEHHOI'O VIIPABJIEHUA

COJIEP)KAHUE PABOYEM IMPOI'PAMMBbBI

JucuUIIIUHBI «OCHOBBI IEJIONPOU3BOICTBA U IOKyMEHTO000pOoTa» Ha 3, 4 cemecTp

3a04YHasi

(hopma 00yueHus

Bup padotsi O0beM THCHHUILIHHBI
OO6mast TpynoemMkocTsh aucuutuinHbl (3ET / yacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO pabOTy ¢ MPEro1aBaTesIeM: 23,7
JeKIUH 10
MPAKTHYECKUX/ CEMUHAPCKUX 12
71a00paTOPHBIX
Ipyrux (TpymnIoBas, WHAWUBUAyaTbHAs KOHCYJIBTAINS W MHBIC BUIBI 1,7
y4eOHOI AeATeNbHOCTH, MpeAycMaTpUBaloNme paboTy 00yJaronmxcsi ¢
npenonasarenem) (PKP)
Y4eOHBIX YacOB Ha CAMOCTOSTENbHYIO paboTy oOydaronmxcs (CP) 76,5
Y4eOHBIX 4YacOB Ha MOJATOTOBKY K 7,8

sK3aMeny/3auery/muddepennimpoBanaoMy 3adery (KonTposn)

dopma KOHTPOJISL:
9K3aMeH 4 cemecTp
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dopma u3ydeHus MaTEpPUAJIOB: JICKIIUH,

dopma TeKyIIero

OcHoBHas 1 KOHTPOJIA
IIPAaKTHUYECKUE 3aHATHUS, CEMUHAPCKUE
JOTIOJITHUTEIbHASA YCIIEBAEMOCTH
3aHATHUS, JJabopaTOpHbIe pabOTHI, 3agaHus mo
Ne JuTeparypa, . (KOJITTIOKBUYMBI,
Tema u conepxanue caMoCTOsITeTbHAs PadoTa M TPYIOEMKOCTh CaMOCTOATCIIbHOU
n/m pEeKoOMeHTyeMast KOHTPOJIbHEIE
(B yacax) paboTe CTyIeHTOB
CTyleHTaM (HoMepa U3 paboTHI,
1K IP/CEM P CPp CITHCKA) KOMIIBIOTEPHBIE
TECTHI U T.11.)
1 2 3 4 5 6 7 8 9
1. Tema 1. JlokymeHTOBeIcHNE 2 7 Ocn: 1-3 CaMocTosTenpH0e Tect
KaK Hay4Has JUCHUIIJIMHA IIOH. 1_4 I/I3yquI/Ie
PEKOMEHyEMOU
OCHOBHOM U
JOIIOJIHUTEILHOM
JINTEPATYPLI
2. Tema 2. JlokymeHT Kak 2 75 Ocnu: 1-3 CaMocCTOSITEIbHOE TECT
COLMOKY/IbTYPHBIN (eHoMeH Tom: 1-4 H3yUCHHE
1. IIpoucxoxnenue ) CKOMEH TVeMOii
JIOKyMeHTa KaK p %y
CONMOKYJIBTyPHBIH  (DEHOMEH. OCHOBHOH 1
THOHATHE «JTIOKyMCHD). JIOTIOJITHUTEIBHOU
Pacmupenue TIOHATHSA JMTEPATyphl
«JIOKYMEHT».
2. Onpenenenue
JIOKYMEHTA B 3aKOHOJATEJHHBIX
1 HOpMATUBHLBIX aKTaX.
3. CornanbHas
CYIIHOCTb Y ()yHKIUH
JIOKyMEHTA.
3. Tema 3. 3HaKu U 3HAKOBBIE 2 7 OcHu: 1-3 CamocTosTeIbHOE TECT
CHCTEMBI B Hom: 1-4 u3ydeHue
JOKYMEHTHPOB AH U 1. eXOMEH IVEMOii
1L Ionsarue p E[y
JIOKyMEHTUPOBaHUSL. OCHOBHOH 1
KompoBanue nHpopmanuu. JOIIOJIHUTCIIbHOU
3HAKU U 3HAKOBBIE CUCTEMbI, UX JINTCPATYPhI
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knaccuukanms. [IuceMo.

2. N3o0pasurensHOE
JIOKYMEHTHPOBaHHE.
3. JloxyMeHTHpOBaHHE

Ha (hOopMabHBIX
(MCKYCTBEHHBIX) S3BIKaX.

4. CucTeMBbl 3aIluCH.
Crenorpadus. [Indpposanue
nHpOpManu.
Tema 4. Hocuresn OcH: 1-3 CaMocTosITeIbHOE Tect
JAOKYMEHTHPOB aH H 0¥ Jlom: 1-4 U3ydeHue
HH(pOpMaL U U .
1 JpeBneiimue peKOMeH%yeMOI/I
MaTepHuabl IS MUChMa. OCHOBHOH 1
Bymara KaK HOCHTETb JTIOTIOJITHUTETBHOMU
JIOKYMEHTHPOBAHHOU JINTEPATYPBI
HHpOpManU.
2. Hocurem
MEXaHUYECKOM  3BYKO3aIHCH.
MaruutHbie HOCUTEIH
uHpOpMaLNH, UX BUIIBI.
3. Ontrueckue u
MAarHUTOONTHYECKUE JIMCKU.
Hocutern na 0Gaze drew-
namstia. Hocutean o6bemMHOro
n300paxxeHus. Oumoka!
3aknagka He omnpejaeJieHa.
4. Bmusinue THIIA
HOCHTEJIS Ha
UH(QOPMALMOHHYIO  €MKOCTB,
JIOJITOBEYHOCTh M CTOMMOCTH
JOKyMEHTA.
Tema 5. Cnocolbl u cpecTBa OcH: 1-3 CamocTosTenbHOE TECT
AOKYMEHTHPOB aH U3l Hom: 1-4 W3y4eHHE
1 TousaTus «cmocod o
pEKOMEHAYEMOU
JIOKyMEHTHPOBaHUS», B
«CPEICTBO OCHOBHOM U
JOKYMEHTHPOBAHUSA, JIOTIOJIHUTEILHON
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«cucTeMa
JOKYMEHTHPOBAHU .
TpamumuoHHEIE CTII0CO0BI
JNOKYMEHTHpOBaHMs.  PyuHble
MHIITYIIAE CPECTBA.

2. PasButne
TeXHUYECKIX CpeJcTB
HICEMEHHOTO
JOKYMEHTHPOBAHHUSL.
Mexanudeckasi 3aIucCh.

3. DoToXUMHUYECKUI
croco0. Pazsutne
(h0TOTOKYMEHTUPOBAHHUSI.
Hudposas ¢dhoTtorpadus.
KunonokyMeHntupoBaHue.

4. OneKTpOMarHUTHBIN
cnoco0 JOKYyMEeHTUPOBAHHUS.

5. Ontuyeckas
(;mazepHnas) u
MarHMTOONTHYECKAsl 3aIHUCh U
BOCIPOU3BEICHUE
unpopmauuu. l'onorpadus u
3d-mozempoBanue.

6. JloKyMEeHTUpOBaHHE C
UCIIOJI30BAHMEM  TEXHOJIOTUH
(b rem-nam st u
HaHOTeXHOJOTHH.  OCHOBHBIE
TEXHOJIOTHU u cpezncTsa
KONIUPOBAHUS M Pa3sMHOMXKCHUS
JIOKYMEHTOB.

JUTEPATYPHI

Tema 6. TekcT JTOKyMeHTa

1. Ilonatue TekcTa DOKyMeEHTa
2. OyHKIMOHAIbHBIE
0COOCHHOCTH TEKCTOB
MUCbMEHHBIX IOKYMEHTOB

3. Buspl TEKCTOB U 3JIEMEHTHI
TEKCTa CITy>KEOHBIX
JIOKyMEHTOB

4. Yaudukamnms TeKCTOB

OcH: 1-3
Hom: 1-4

CaMocTosTeaIbHOE
W3y4eHHE
PEKOMEH IyeMOit
OCHOBHOH U
JIOTIOJTHUTEIBHOM
JIUTEpaTypbl

Tect
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5. 'uneptekcr
6. PenaxtupoBanue
JOKyMEHTOB

Tema 7. Knaccudukamms
JOKYMEHTOB

1. Llexs ¥ OCHOBHBIC METOIBI
Kaccu( UKaIuu

2. Uctopuueckue
NPEIOCHUIKH U OCHOBaHHS
KIaccH()HUKAIMA JOKYMEHTOB
3. CemaHTUUECKHE

KJ1acCcu( UKaIuH

4. Knaccudukarum HocUTeNei
JIOKyMEHTHUPOBaHHOM
nHpOpMaIUU

5. Kmaccuduxarmun 1o crocody
JIOKYMEHTHPOBaHHUS

6. OyHKIHOHABHBIE
Kimaccu(MKanuu

7. Knaccuduxarus
JIOKYMEHTOB O MX OBITOBAaHUIO
B COLMAJILHOM MPOCTPAHCTBE U
BpEMEHH

OcH: 1-3
Hom: 1-4

CamocTosTeIbHOEe
H3y4eHHUE
pEKOMEHIyeMOon
OCHOBHOH U
JIOTIOJTHUTEIBHOMN
JIUTEpaTyphbl

TCCT

Tema 8. CucreMbl
JOKYMEHTAIIN U

1. [Tonsatre cucTeMBbI
JOKyMeHTanuu. Mctopudeckoe
pa3BHUTHE CHCTEM

JIOKYyM CHTAIUN

2. OCHOBHBIEC
(YHKIMOHANBHBIE CUCTEM B
nokyMmeHTanuu B Poccuiickoit
Oenepanuu

3. YaudunupoBaHHEIE
CUCTEMBI IOKYMCHTAIUU

4. Knaccuguxatopst

OcH: 1-3
Hom: 1-4

CamocTosTeIbHOe
W3y4eHUE
PEKOMEHyeMOU
OCHOBHOH 1
JIOTIOJTHUTEIBHOM
JTUTEPaATYpPhI

TECT
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JIOKyMEHTHUPOBaHHOU
nHpOpManUU

9. Tema 9. Kommnuiexcsl Ocn: 1-3 CaMoCTOsTEIbHOE TECT
LOKYMEHTOB. Jlom: 1-4 U3ydeHne
HndopmanuoHHbIe pecypebl o
PEKOMEHyeMOU
1. JlokyMeHTaNbHbIC () OHIBI N
OpraHu3anui OCHOBHOHU U
2. ApXvBHBIE KOMIUIEKCHI JOIIOJIHUTEIIbHOU
3. lokyMEeHTHBIE peCypChl JUTEPATYPHI
OMOIMOTEK U My3€eeB
4. Kommiekcsl Hay4HO-
TEXHHYECKOU, CTATHCTAYECKOH,
MpaBoBO MHDOpMAIIH
5. [lepcoHanbHbIE KOMILIEKCHI
JOKyMEHTHUPOBAaHHOU
uHpOpManUU
6. PactipenienieHHbIC
KOMILJIEKCHI DJIEKTP OHHBIX
JOKYMEHTOB
7. InpopMannoHHBIE peCypCh
10. | Tema 10. JoxkymentHas Ocn: 1-3 CaMOCTOSTEIIbHOE KontponbsHas
KOMMYyHMIA LUt Jlon: 1-4 U3ydeHHE pabora, TecT
1. CyurHOCTh M OCOOEHHOCTH o
. PEKOMCHAYEMOU
JOKYMEHTHOI KOMMYHHKAIHU »
2. JIoKyMeHTHBIE OTOKH OCHOBHOU U
3. lIokyMEHTHbIC KaHaJbl U JOIIOJIHUTCIBbHON
TPaH3UTHBIC CHUCTECMBI .]'H/ITepaTypBI
4. KoMMyHHKaIIOHHbBIE
O6apbepbl
11. | Tema 11. lokymenTaunonnas OcH: 1-3 CaMocCTOsATENBHOE TECT
AEATSILHOCTD Hom: 1-4 M3ydeHue
1. OcHOBHBIE BHUIBI o
. PEKOMCHAYEMOU
JOKYMCHTAMOHHON B
NEeATeIbHOCTU OCHOBHOHU U
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2. Co3ymanue (IpOU3BOJICTBO) IO OJIHUTEIBHOMN
AOKYMCHTOB JTUTEPATYPHI
3. O6paboTKa TOKyMEHTOB
4. DKkcniepTH3a LIEHHOCTH
JIOKyMEHTOB
5. XpaHeHue JOKYMEHTOB
6. Ilonck JOKyMEHTOB
7. Ucnionb30BaHUE JNOKYMEHTOB
8. Ynpasnenue
JIOKYMEHTaluen

12. | Tema 12. PexBU3HTBI OcH: 1-3 CamocrosiTenbHoe TECT
JIOKYMEHTOB 1 0bLmii Jom: 1-4 M3ydeHue
nopsiiok ohopMJIeHH st o

PEKOMCHAYEMOH

JOKYMEHTOB o
1. Tlepeuens u OCHOBHOU U
MECTOPAaCIOJIOKEHHUE JOIIOJIHUTEILHOM
PEKBU3UTOB JIOKYMEHTOB JTUTEPATYPhI
2. Topsinok oopmIteHust
PEKBU3HUTOB JIOKYMEHTOB
3. O0uwMii mopAIOK
o opMIIeHHUS IOKYMEHTOB

13. | Tema 13. IOpunmieckas cuia OcH: 1-3 CamocTosTenbHOE TECT
AOKyMenTa, (opMyasp Tlon: 1-4 H3yueHHE
JOKYMEHTA 1 GOpMyJIsip- PEKOMEH TyeMOii
o0pazen; 10KyMeHTa B
1. FOpumuueckas cuia OCHOBHOU 1
JOKyMEHTa JOIIOJIHUTEIIBHOM
2. ®opMyJIsIp IOKyMEHTA JTUTEPATyphI
3. ®opmysap-o6pasen
JIOKyMeEHTa

14. | Tema 14. Baankn Ocn: 1-3 CamocrosrensHOe TECT
JOKYMEHTOB M MOPSIIOK MX Tlom: 1-4 H3yUCHHE
odopmteHHsE o

PEKOMCHAYEMOU

1. Obme TpedboBaHUs K

OCHOBHOU U
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0JlaHKaM JTOKyMEHTOB

2. O6mwuit O1aHK JOKyMEHTa

3. braHk KOHKpETHOTO BHJA
JOKyMEHTa

4. bnank nuceMa

5. braHku NOJDKHOCTHBIX JIHI] U
CTPYKTYPHBIX MOJpa3aeIeHui

JIOIIOJHUTEIILHOU
JTUTEPATYPHI

Bcero yacos:

10

12

76,5
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