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1. IlepeyeHb IVIAHMPYEMBIX Pe3y/JIbTATOB 00y4eHMs N0 JUCHMILJINHE, COOTHECEHHBIX C

INIAHMPYEMBIMH pe3yJIbTaTaMH 0CBOCHHs 00pa30BaTe/JIbHOI NPOrpaMMbl

B pesynbraTe ocBoeHust 00pa3oBaTeIbHON MPOTpaMMBbl OOYJAIONMIACS JTOHKEH OBJIAICTh
CIEIYIOIIMMU Pe3yabTaTaMu 00ydeHU S MO JUCITUTLITUHE:

Pesynbrarel 00yueHus

dopmupyemasi KOMIETESHIIHS (C
YKa3aHUeM KoJa)

[Ipumeuanue

3HanusA 3HAaTh: OCHOBEI OK-12 CnocoOHOCTh UCITOJB30BAH U
WCIIOIb30BAHMUS OCHOBHBIX | OCHOBHBIX TPOTPAMMHBIX CPEJICTB,
MPOTPaMMHBIX CPEJICTB U | YMEHHE MMOJIB30BAThCS TII00ATEHBIMH
I00ATEHBIX WHGOPMAITMOHHBIMU PECYpCaMHU,
nHpOPMAITMOHHBIX BIIaJICHNE COBPEMEHHBIMU
pecypcoB CpPEACTBAMH TEJIEKOMMYHUKALIUA,
CIIOCOOHOCTH MCIT0JIL30BATh HABLIKA
paboTsl ¢ nHpopMarueit u3
Pa3IMYHBIX HICTOYHUKOB JIJISl PEIICHUS
podeCCHOHATBHBIX M COIMATBHBIX
3a1a4

3HAaTh: OCHOBEI OK-14 CnocoOHOCTh HCITOJIB30BaTh

yIpaBJCHUS B OpraHHU3aI[MOHHO-yIPaBJICHUYECKUE

npoeccHoHaIbHOMN U HABBIKHA B TPO(PECCHOHAIBHON U

COITMATbHOM COIIMATbHOM IeATETbHOCTH

JIEATEIbHOCTH

3HaTh: OCHOBBI [1K-2 CniocoOHOCTB pa3pabaTbIBaTh U

pa3paboTKu 1 W CIIOJIb30BATh TPpauIeCcKyto

HCIOJIb30BaHUS JIOKyMEHTAITH IO

rpaduydeckoit

JIOKYMEHTAI[UU B 00J1aCTH

TEXHOCEPHOI

0e30ImacHOCTH

YMenus YMeTh: UCIIOIL30BaTh OK-12 C1ocoOHOCTB HCITOIB30BAHUS

OCHOBHBIC IIPOTPAMMHBIC
CpelCTBA U TIIO0ATBHBIC
uH(OpMaIMOHHBIC
PECYpCHI, UCIOJIB30BAThH
HaBBIKU PaOOTHI C
uHpopmarueit u3
Pa3IMYHBIX UCTOYHUKOB
TUTSL pEIICHU ST
poQecCUOHATBHBIX U
COIMAITbHBIX 33149

OCHOBHBIX POTPAMMHBIX CPEJICTB,
YMEHUE TOJIB30BATHCS TT0OATBHBIMA
1H(QOpPMaIMOHHBIMHU PECypCcaMH,
BJIaJICHUE COBPEMEHHBIMU
CPEJICTBAMU TCIICKOMMYHHKAIIHH,
CIIOCOOHOCThH MCI0/Ib30BaTh HABLIKU
paboTsl ¢ nHpopMaLuen u3
Pa3IMYHBIX KICTOYHUKOB JIJIS PEIICHUS
po(eCCHOHANBHBIX U COIUATBHBIX
3a/1a4

YMeTh: HCIOIB30BATh
OpraHu3aIl[HOHHO-
yIPaBJICHYCCKIEC HABBIKU B
npodeccuOHATBHON U

OK-14 CnocoOHOCTE HCITOJIB30BaTh
OpraHu3alMOHHO- YT PaBJICHYECKUE
HaBBIKU B TPO(EeCCUOHAIBHON U
COLIMAIIBHOM ACATECIBHOCTU

JTOKYMEHTaI[U IO

COLHMAIBHOM

NesITeIbHOCTH

Ymers: pazpabateiBath U | [IK-2 CriocoGHOCTB pa3pabaTbiBaTh U
W CITOTH30BaTh M CITOJIB30BaTh TPAPUICCKYIO
rpaduIecKyro JIOKYMEHTAITU IO




Bianenus

Biagers: HaBBIKAMU

0OK-12 CnocoOHOCTE HCIOJIB30BAHUS

(HaBBIKM / | MCIIOJIB30BAHUSI OCHOBHBIX | OCHOBHBIX IIPOTPAMMHBIX CPE/ICTB,
OTIBIT MPOTPaMMHBIX CPE/ICTB, YMEHHE MOJIb30BAThCS TNI00ATIEHBIMU
JeATeNb- | yMEHHEM IT0JIb30BaThCS MH(POPMALIMOHHBIMH PECYPCAMH,
HOCTH) I7100aJIbHBIMU BJIa/ICHUE COBPEMEHHBIMU
nH(pOpMaIuOHHBIMA CpeACTBAMU TEIICKOMMYHHKAIIUH,
pecypcaMu u CIIOCOOHOCTB HCIOJIb30BaTh HAaBBIKU
COBPEMEHHBIMU paboTel ¢ nHpopMarueit u3
CpeacTBaMu Pa3MYHBIX UCTOYHUKOB ISl PEIICHUS
TENIeKOMMYHHKAIUH, IpOoQeCCHOHANBHBIX U COLTUAIBHBIX

HaBbIKAaMU pabOTHI ¢
nHboOpMaIuen u3
Pa3IUYHBIX ICTOYHHKOB
JUISL peIieH U s
npodeCcCHOHATBHBIX H

3aga4

COIIMAJIBHEBIX 3214
Bnaners: OK-14 Cr10coOHOCTB UCITOIB30BATh
OpraHU3aIMOHHO- OpraHHU3al[MOHHO- yITPaBJICHYECKUE
yIpaBJIeHYECKUMU HaBBIKU B TPO(ECCUOHAIBHON U

HAaBBIKaAM U B
npodeCcCHOHATILHON 1
COITMATLHOM
IeSITETbHOCTH

COLIMAJILHOU NEITEIbHOCTH

Bnagers: HaBbIKamu
pa3paboTKu 1
WCTIOb30BaHUS
rpaduyecKoi
JIOKyMEHTaIlu1

[1K-2 CniocoOHOCTB pa3pabaTbiBaTh U
W CIIOJIb30BATh TPpauIeCcKyto
JOKYMEHTAITU IO

2. lesib 1 MeCTO TUCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NMPOrpaMMbl

Jucuumnmnaa «/lokyMeHTOBeAeHNE» OTHOCUTCA K AMCLUILIMHAM MO BHIOOPY BapuaTUBHOMN
yacTh 00pa3oBaTEIbHON POTPAMMBI.

Jucnunivna uzydaercs Ha 2 kypce 6 3, 4 cemecmpax Ha 3a0uHoll hopme 00yUeHuUs.

[len w3ydeHUs AUCUUIUIMHBI: CHCTEMHOE W3Yy4CHHE Ha3HAuCHUs, CICHUPUKH U
ocoOeHHOCTEH co3MaHnsg W OGOPMICHHMS CHCTEM JOKYMEHTAllUH, a TalkKe TEOPETHYECKHX WU
IPAaKTUYECKUX MpobsieM mpu paboTe C JOKYMEHTUPOBAHHOM HH(popManued B yUpekICHHSIX
pa3nuyHo chepbl AeITeIbHOCTH U OpraHU3al[MOHHO-TIPaBOBOMN (POPMBI.

OcBoenne IUCHUIIINHBI «J[OKyMEHTOBEICHHE» CIY)KHT OCHOBOM MJISi H3Y4CHHS TaKHX
JUCUMIUIMH, Kak «IIpaBoBble OCHOBBI 0e30macHOCTH», «OCHOBBI MeHEIKMEHTa». [lomaydeHHbIe
3HaHUS, HABBIKA M YMEHHSI MCIIOIB3YIOTCS TP MPOXOKIACHUH MPEITUTIIOMHON MTPAKTUKA M B XO/I€
BBITTOJTHEHUS BBIITYCKHOM KBaJTM(PUKAlMOHHON pabOTHI.

3. Conep:xanue padoyeii mporpaMMbl (00beM THCHMIIJIMHBI, THIIBI U BUABI y4e 0HbIX
3aHSATHI, y4eOHO-MeToauYecKoe 00ecneYeHue CaMoCTOSATeILHOM padoThl 00y4aK0IMXCH )

Conepsxanue pabodeit mporpammbl nipeactaBiieHo B [Ipunoxxennu No 1.



4, (I)OHII OLC€HOYHBIX CPEACTB 110 TUCHUIIJIHHE

4.1. IlepevyeHb KOMIIETEHIHI ¢ YKa3aHMEM 3TAaNOB UX ()OPMUPOBAHMSA B IpoLecce

0CBOeHMs 00pa3oBaTeJIbHOM NporpaMmmbl. Onucanue nokasareJieil M KpUTepueB OLle HUBAHUSA

KOMIIeT€ HIIMH HA PA3THIHBIX dTalax ux (l)OpMHpOBaHI/Iﬂ, OIMMCaHHuC IKaJ OUCHUBAHUA

OK-12 CiocoOHOCTB UCTTOB30BAHU S OCHOBHBIX MIPOTPAMMHBIX CPEJICTB, YMEHHUE TTOJIb30BAThCS
r7100abHBIMU MH(QOPMAIIMOHHBIMU PECYpCaMH, BIIaJIECHUE COBPEMEHHBIMH CpP €CTBAMHU

TEJIEKOMMYHHUKAIIHH, CITIOCOOHOCTH MCITOJIB30BaTh HABBIKK PA0OTHI ¢ HH(POPMALIHEH U3 Pa3TUIHBIX
MCTOYHUKOB JIJIsl pelieHus NpodeCcCHOHAIBHBIX U COIUATBHBIX 3aa4

OTtan [Inanupyemsbie Kpurepuu oreHnBaHus pe3yabTaToB O0yICHUS
(YypoBeHB) pE3yNbTaTh
OCBOCHHUS 00y4eHus
KOMITETeHIIN |  (TOKa3aTenu 2 («He 3 5
u JOCTUKEHUS 4
YIOBIETBOPUT | («YIOBIETBOPUTE («OTnnu
3aJIaHHOTO («Xoporo»)
EITBHOY) JTIEHOY) HO»)
YPOBHS
OCBOCHHUS
KOMIIETEHIIH )
[lepBorit 3HaTh: OCHOBHI | HE 3HAeT | 3HaeT B IIEJIOM | 3HAET 3HaeT
JTan UCIIOJIb30BAHUS | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(YpoBEHB) OCHOBHBIX UCIIOJIb30BAHH | MCIOJIB30BAHUS UCIIONIb30Ba | MCIOJIB30
MPOTPaMMHBIX | S  OCHOBHBIX | OCHOBHBIX HUS BaHUS
CpEICTB U | IPOTpaMMHBIX | MPOTPaMMHBIX OCHOBHBIX OCHOBHBI
I7100aIbHBIX CPEICTB U | CpPelCTB U | IporpaMMH | X
MHQPOPMAITMOHH | TIO0ATBHBIX I7100aTbHBIX BIX CpPEJCTB | mIporpam
BIX PECYPCOB uH(opMamon | HHQGOPMAITMOHHBI | U MHBIX
HBIX PECYPCOB | X PECypcoB, HO | INIOOAIbHBIX | CPENCTB
JOTMYCKAeT uHpopMayu | u
rpyObie OIMOKH | OHHBIX r100aJIbH
pecypcos, BIX
HO uHpopma
JIOITYCKAeT [IUOHHBIX
HE3HAYUTENb | PECYPCOB
HBIE OIIMOKI
Bropoit YMeTb: HE yYMEET | yMEeT yMeeT yMeEeT
JTan UCIIONBb30BAaTh | UCHOJIB30BATh | MCIOJB30BaTh UCIIOJIBb30BAT | UCIOJIB30
(YpoBEHB) OCHOBHBIE OCHOBHBIE OCHOBHBIE b OCHOBHBIE | BaTh
MporpaMMHbIE | IPOrpaMMHBIE | MPOTPAMMHBIE MPOTPaMMH | OCHOBHBI
CpeacTBa U | cpeacTsa U | CpeacTBa U | BI€ CpEencTBa | €
100anbHbIe 100aNbHbIE r100aIbHbIe u nporpam
nHpopMaIMOHH | HHGOpMaMOH | UH(GOPMALMOHHBI | INI0OANIbHBIE | MHBIE
BIE  PECYPCHIL, | HBIE PECYpCHI, | € pecypcesl, | nHopManu | cpencTa
HCIIONb30BaTh | MCHOJIB30BATh | MCIIOJIB30BaTh OHHBIE "
HaBBIKU pabOThI | HABBIKU HaBBIKU pabOTHI C | pecypchl, r7100aJIbH
c paboThI c | uHdopmanuel M3 | UCIOJIB30BAT | bI€
nHpopmanueit | nHGOpPManUEnd | pa3IUYHBIX b  HaBBIKU | HHpOpMA
U3 Ppa3IMYHBIX | U3 PA3IUYHBIX | HCTOYHUKOB JUIsl | pabOThl  C | LIMOHHBIE
HCTOYHUKOB MCTOYHUKOB peleHus uHpopmau | pecypcsl,
JUIs  pelleHus | A pelieHus | npodeccuoHalbH | el U3 | UCIOJIB30
npodeccroHanb | mpodeccnoHan | bIX U COIMATBHBIX | PA3IUYHBIX | BaTh




HBIX U | BHBIX u | 3aj1ad4, HO | HICTOYHUKOB | HaBBIKH
COLIMATbHBIX COLIMAIbHBIX JOIyCKaeT TSt paboThl ¢
3aj1a4 3aja4 rpyOble OMOKH | peHeHHs uHpopma
npodeccuoH | nued U3
aTbHBIX ¥ | pa3NuyH
COIMATBHBIX | BIX
3a7a4,  HO | MCTOYHUK
JOIyCKaeT OB i
HE3HAYHTENb | PEIICHUS
HbIe OMOKK | mpodece
MOHAJIBH
BIX u
COLlMaJIbH
BIX 3aJ1a4
Tperuit Brnanets: HE BJIQJICET | BIIaJ€eT BIIaJIeeT BIIA/ICET
aTan HaBbIKAMU HaBbIKAMHU HaBbIKAMU HaBbIKAMU HaBbIKaM
(YpoBeHB) HCIOJIb30BAHMS | UCIIOJIB30BAHU | MCIIOJIBb30BaHUS UCIOJIB30Ba | U
OCHOBHBIX s OCHOBHBIX | OCHOBHBIX HUSA HCIIOJIB30
MPOTPAMMHBIX | MPOTPAMMHBIX | MPOTPAMMHBIX OCHOBHBIX BaHUS
CPEACTB, CPEACTB, CpPEACTB, IPOrPpaMMH | OCHOBHBI
yMEHHEM YMEHHEM yYMEHHEM BIX CPEICTB, | X
MTOJIB30BATHCS MIOJIB30BATHCST | TTOJIB30BATHCS YMEHUEM porpam
I7100aJbHBIMU | [IOOANBHBIMU | IMIOOAJIBHBIMU [10JIB30BAThC | MHBIX
nH(opManmoHH | UHPOPMALUOH | HMHPOPMALIMOHHBI | 5 CpPEICTB,
BIMHA HBIMA MH pecypcamMH H | IJIOOAJTBHBIM | YMEHHEM
pecypcaMu U | pecypcaMH U | COBPEMEHHBIMU u 10JIb30Ba
COBPEMEHHBIMHU | COBPEMEHHBIM | CpPEICTBaMHU uHdopmarm | TbCS
cpeacTBaMu U CpEICTBAMH | TEIIEKOMMYHHKAIl | OHHBIMH r7100aJTbH
TEJIEKOMMYHUK | TEJIEKOMMYHUK | Mil, = HaBBIKAMH | pecypcaMiu U | bIMH
arui, anui, paboThI C | coBpeMeHHBI | mHpopMa
HaBbIKaMU HaBbIKAMU uHpopmanuent u3 | Mu LIUOHHBIM
paboThI ¢ | paboTsl C | pasIUYHBIX cpeacTBaMHu | U
nHpopmarnueit | uHGOpPMaNMEH | UCTOYHWUKOB IS | TEJIEKOMMYH | pecypcam
U3 PasMYHbIX | U3 PA3IMYHBIX | peICHUs MKalui, u u
MCTOYHHKOB UCTOYHHKOB npoeCCUOHANbH | HaBbIKAMU COBpPEMEH
JUIL  pEIIeHUs | Ui pEIeHUs | bIX U COLMAIBHBIX | pa0OTBl  C | HBIMH
npocgeccuoHans | npodeccuonan | 3agad, HO | HuH(opMau | cpeacTBa
HBIX U | BHBIX U | JOIyCcKaeT ei u3 | Mu
COITMATBHBIX COIIMATBHBIX rpyOble OIMOKH. | Pa3MUYHBIX | TEIECKOM
3a1a4 3a1a4 MCTOYHUKOB | MyHHKAI
i 6| Ui,
pereHus HaBbIKaM
npodeccuoH | U paboThl
albHBIX U | C
COIMabHBIX | HHpOPMA
3ajad, HO | et wu3
JOMYyCKaeT pasnTuyH
HE3HAYUTENb | bIX
Hbl€ OIMOKM | MCTOYHUK
OB s

peleHust




npodecc
HOHAJIbH
bIX n
COITUaTbH
BIX 3aJ1a4

OK-14 CiocoGHOCTB UCITOB30BATh OPTraHU3aIlMOHHO-yITPABICHUYECKE HAaBBIKU B

npodeccuoHaTbHON U COITUATBHON ICATEIIEHOCTH

Oran [Tnanupyembie Kputepuu oneHuBaHus pe3ylibTaTOB 00ydeHUS
(YypoBeHbB) pe3yabTaThl
OCBOCHHUS o0yueHus
KOMIIETeHIIM | (TOoKa3aTenu 2 (e 3 5
u JOCTUKECHUSA 4
YIOBIETBOPHUT | («YIOBIETBOPHUTE («OTmu
3aJJaHHOTO («Xoporoy)
€IIBHOY) JILHOY) HOY)
YPOBHS
OCBOEHUS
KOMIIETEHITHH )
IlepBb1it 3HaTh: OCHOBBI | HE 3HAET | 3HaeT B LEJIIOM | 3HAET 3HAET
JTan yIpaBJ€HUS B | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(YpoBEHB) npodeccuoHalnb | yIpaBieHHs B | YIIpaBlICHUS B | yIIpaBleHUs | ylpaBlieH
HOH u | mpodeccuonan | mpodeccuoHalbH | B ust B
COIMaIbHOMN bHOU W | oif W conmaibHOU | Mpodeccruon | mpodecc
JeSITeTbHOCTH COLIMANIbHOM NeSITeIbHOCTH, HO | AIbHOH U | MOHAJIBHO
JIEITENBHOCTH | JIOMYCKAeT COLMAJIBHOMN | i 51
rpyobie OmmMOKH NEATEBHOCT | COLMAIbH
H, HO | oH
JIOIYCKaeT JIeSTeITHH
HE3HAYUTENb | OCTU
HBIE OIMOKI
Bropoit YMeTb: HE yMEET | yMeeT yMeEeT yMeeT
aTan WCIIONB30BAaTh | MCHOJIb30BATh | MCIOIB30BaTh MCIIOB30BAT | UCIOJIB30
(ypoBeHB) OpPraHU3allMOHH | OpPraHU3aIlMoOH | OpPraHU3alMOHHO- | b BaTh
o- HO- yIpaBJ€HYECKUE | OpraHu3aly | OopraHusa
YIPaBJICHYECKH | YIPABJICHUYECK | HABBIKU B | OHHO- IIUOHHO-
€ HaBBIKM B | M€ HaBBIKA B | MPOQECCHOHATBH | yIPaBJIICHYE | YIIPaBJICH
npodeccuoHalns | mpodeccuoHasn | Ol M COMAIBHOM | CKUE YECKHE
HOU U | bHOM U | IeATEIbHOCTH, HO | HABBIKK B | HaBBIKU B
COLIMAITBHOH COLIMAITEHOM JOITYCKaeT npodeccuon | mpodece
NeSITeIbHOCTU | ACATENbHOCTH | IrpyOble OMMOKKA | aJbHOW U | HOHAIBHO
COLMAJIBHOMN | U u
NESTENIBHOCT | COIMAJIbH
H, HO | oM
JOTTYCKaeT JIESTeTTbH
HE3HAYUTENb | OCTH
HBIE O OKH
Tperuii Bnaners: HE BJIAJIEET | BJIAJEET BJIAJICET BJIAJICET
JTan OpraHU3allMOHH | OPTaHM3aLMOH | OpPraHU3alMOHHO- | OpraHMU3aly | OpraHu3a
(YpOBEHB) o- HO- yIpaBJICHYECKUM | OHHO- IIUOHHO-
VIIPaBICHYCCKN | YIPABJICHYECCK | M HaBBIKAM W B | YIIpaBlIeHYE | YIIpaBJieH
MU HaBbIKAM U | UMH HaBbIKaM | MPOPeCCHOHANBH | CKUMHU YEeCKUMU
B u B | Ol M COIIMANBHON | HABBIKAM U B | HaBBIKAM




npodeccuoHalb
HOU U
COLMAIBHOMN
NesITeIbHOCTH

npodeccruoHan
bHOM u
COIIMaJIbHOU
JIeATeTbHOCTH

JESTENILHOCTH, HO
JOIyCKaeT
rpyobie OIMOKH.

npodeccuoH
alpHOMN "
COILIMAILHOM
JIEITENbHOCT
U, HO
JOTTYCKaeT

HE3HAYUTENb
HBIE OIMOKHI

" B
npodecc
HOHAJILHO
41 u
COIlUAJIbH
on
JeSITEIbH
OCTH

[1K-2 CniocobHOCTb pa3pabaThiBaTh U UCIOIb30BATh IPAPUUECKYI0 JOKYMEHTAIIHIO

Oran [Tnanupyemblie Kputepuu onenrnBanus pe3ylbTaToB 00ydeHus
(YypoBeHB) pE3yNbTaTh
OCBOECHHUS 00y4yeHust
KOMIIETEHIIN (moxazarenu 2 (e 3 5
u JOCTHKEHUS 4
YIOBIETBOPUT | («YIOBIETBOPUTE («OTu
3aJJaHHOTO («Xoporio»)
yPOBH EITBHOY) JILHOY) HO»)
OCBOEHUS
KOMITETEHLIHH)
[TepBorit 3HaTh: OCHOBHI | HE 3HAeT | 3HaeT B IIEJIOM | 3HAET 3HaeT
aTan pa3paboTKi ¥ | OCHOBBHI OCHOBBI OCHOBBI OCHOBBI
(ypoBeHB) WCIIOJIb30BAHUA | pa3paboOTKu U | pa3paboOTKu U | pa3paboTku | pazpabor
rpaguueckoi UCIIOJIb30BAHH | MCIOJB30BAHUS u KU u
JOKyMEHTaluu | s rpaguueckoii | rpaduueckoi HCIIOJIb30BA | MCIOJIB30
B o0nacTu | JOKyMEHTAllMU | TOKyMEHTallUu B | HUS BaHUS
TexHochepHoil | B obnactu | obmactu rpajuuecko | rpaduyec
Oe3omacHOCTH | TexHOC(hepHOU | TexHOc(epHOI i KoM
0e30macHOCTH | O€30MacHOCTH, HO | IOKyMEHTAI[ | JTOKyMEH
JOIyCKaeT uu B | Talluu B
rpyobie oumOku | oOnactu obnactu
TexHocepH | TexHocde
oi pHOH
6e3omacHocT | O6e3omacH
u, HO | ocTH
JOIyCKaeT
HE3HAYUTENb
HBIE O OKH
Bropoit YMersb: HE yMEET | yMeeT ymeeT ymeeT
aTan paszpabaTbiBaTh | pa3pabaThIBaTh | pa3pabaTeiBaTh U | paspabarbiBa | paspadar
(YpoBeHB) Y UCIOJIb30BAaTh | U M CIIO0Th30BATh Th U | BIBaTh U
rpaduIecKyro WCIIONB30BaTh | TpaduyuecKyro HCIIOJIb30BAT | UCMOJIB30
JOKyMEHTAIUIO0 | TpauyecKylo | TOKyMEHTaluio, | b BaTh
JOKyMEHTalu | HO JonycKaeT | rpaduyecky | rpaduuec
1) rpyOble OmmMOKN | 10 KYIO
JTOKyMEHTAl[ | JOKyMEH
10, HO | TaLHIO
JIOIYCKAeT
HE3HAYUTENb
HBIE O OKI
Tperuit Bianets: HE BJIQJIEET | BJagceT BJIAJIEET BJIAJIEET
JTal HaBBIKAMU HaBBIKAMU HaBBIKAMU HaBBIKAMU HaBBIKaM




(ypoBeHB) pa3paboTKu | | pa3paboTKu U | pa3pabOTKu U | pa3paboTku | u
WCIIOB30BAHUS | UCMOJIB30BAHH | MCIIOJIB30BAHUS u paszpabor
rpaduydeckoit g rpaduueckolt | rpaduueckoin HCIOJIB30BAa | KU u
JOKyMEHTAIluW | AOKyMEHTAlluu | TIOKYMEHTallUH, HUS U CIIO0JIb30

HO JOTTyCKaeT | rpaduuecko | BaHUSA
rpyosie ommoOKu. | i rpaguyuec
JIOKyMEHTAI[ | KOH
uu, HO | JOKyMeH
JIOIMYCKAeT TaluH
HE3HAYUTENb
HBIE OIIMOKI

Kpurtepuu oneHKH JJis1 CTYA€HTOB 3204HOI (popMbI 00yUeHUSI:

07151 IK3AMEHA.!

OILleHKa «OTJIMYHO» BBICTABJISACTCA CTYACHTY, €CIH CTYISHT JaJl IOJHBIC, Pa3BEPHYTHIC
OTBETHl Ha BCE TEOPETUUYECKHE BOMPOCHI OUIIeTa, MPOAEMOHCTPUPOBAT 3HAHUE (PYHKIIMOHATBHBIX
BO3MOXXHOCTEH, TEPMHHOJIOTHH, OCHOBHBIX JJIEMEHTOB, YMEHHE IMPUMEHSTh TEOPETUUSCKIE 3HAHUS
IpU  BBINOJIHCHUH TPaKTHUeCKUX 3amaHuii. CTymeHT Oe3 3aTpyIHEHHH OTBETHJ Ha BCE

JOTIOJTHUTENbHBIE BOMpochl. [IpakTuueckas dYacTh pabOThI BBHITIOJIHEHA TOJHOCTBHIO 0€3
HETOYHOCTEH B OIMOOK;
OILICHKa <«XOpOI0» BBICTABJSACTCS CTYACHTY, €CIM CTYIACHT pacKpbll B OCHOBHOM

TEOPETUYECKUE BOIPOCHI, OJHAKO JOMYIIEHbl HETOYHOCTU B OIPEAEICHUU OCHOBHBIX IOHSTUH.
[Ipu oTBEeTE HA IOMOJHUTEIBHBIE BOIIPOCHI JOMYIIEHBI HEOObIIME HETOUHOCTH. [Ipy BhIONTHEHN N
HPAKTUYECKON YacTH pabOThI JOMYIIEHbl HECYILIECTBEHHbIE OLIMOKH;

OweHKa  «yIOBJIETBOPUTEIIbHO» BBICTABIAETCA CTYAEHTY, €CIM IpU OTBETE Ha
TEOPETUYECKUE BOMPOCHl CTYACHTOM JOIMYIIEHO HECKOJIBKO CYIIECTBEHHBIX OLMOOK B TOJIKOBAHUU
OCHOBHBIX MOHATHH. JlorMka W TOMHOTAa OTBETa CTPAJAlOT 3aMETHBIMHU HU3bSIHAMHU. 3aMETHBI
1poOesibl B 3HAHUU OCHOBHBIX METOZIOB. T€OpeTHUYECKHE BONIPOCHI B 1IEJIOM H3JI0KEHBI JOCTATOYHO,
HO C IpolyckamMu Matepuana. MMeroTcs npuHIUNUanbHble OIMOKU B JIOTUKE MMOCTPOEHUS OTBETA
Ha Bornpoc. CTy[IeHT He pelmJI 3a7a4dy WM IPH PELIeHUH TOMYLICHbl IpyOble OLIMOKY;

O1eHKa «HEeyIOBJIETBOPUTEIBHO» BBICTABIIAETCS CTYACHTY, €CJIM OTBET HAa TEOPETUUYECKUE
BOIIPOCHI CBUJETEIBCTBYET O HEMOHUMAHUU U KpaliHEe HENOJIHOM 3HAHUU OCHOBHBIX NMOHSATUN U
MeTo10B. OOHapyXHBaeTcsi OTCYTCTBHE HABBIKOB INPUMEHEHHS TEOPETUYECKUX 3HAHUHM MpH
BBIITOJIHEHUU MPAKTUYECKUX 3a1aHui. CTyAeHT HE CMOI OTBETUTh HHM HA OJUH JONOJHUTEIbHBII
BOIIPOC.

4.2. TunoBbie KOHTPOJIbHbIE 32JaHUS] WIM HHbIE MaTe pUajibl, He00X0AMMBbIe /I
OLICHKM 3HAHMI, YMEHHUI1, HABBIKOB M ONBITA /IeSITEJIbHOCTH, XaPAKTe PU3YIOLIMX 3TAINbI
(¢ opMmupoBaHNs KOMIeTeHIUIi B IIpollecce 0CBOEHNs 00Pa30BaTeJIbHOM IPOrPaMMBbI.
MeToau4yeckue MaTepHuaJibl, ONpe e s 0lme Npoueaypbl OleHUBAHUS 3HAHUH, YMeHUI,
HABBIKOB U ONIbITA JEeATEJbHOCTH, XaPAKTE PU3YIOLIMX 3TAanbl () OPMUPOBAHUS KOMIIEe Te HIMI

OTansl Pesynbrarel 00yueHust Komnerenuus OueHouHsble
OCBOCHHUS cpencTaa
1-i1 sTan 3HaTh: OCHOBBI OK-12 CniocobHOCTB KOHTPOJIbHAsA

VCIIOJIB30BAHMS OCHOBHBIX | MCIIOJIB30BAHUS paborta, Tect
3HaHus IIPOTPaMMHBIX CPEJCTB U OCHOBHBIX

[100aIbHBIX POTPaMMHBIX CPEJICTB,

UH(OPMaIIMOHHBIX YMEHME 10JIb30BaThCS

pecypcoB ro0aTbHBIMU
MH(QOpMallMOHHBIMU

pecypcami, BJIAICHUE
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COBPEMEHHBIMU
CpeacTBaMu
TEJIEKOMMYHHUKALH,
CIIOCOOHOCTH

M CIIO0JIb30BaTh HAaBBIKU
paboThl ¢
nHpOpMaIuen u3
Pa3IHYHBIX
HUCTOYHHUKOB JIJIS
peleHust
npodeccruoHambHBIX U
COLIMAJIbHBIX 3a/1a4

3HaTh: OCHOBBI YIIPaBJICHUS
B MPOQECCHOHATBLHOU 1
COLIMAJILHOU OEITEIbHOCTHU

OK-14 CnocobHOCTE
HCIIOJB30BaTh
OpraHHU3aIMOHHO-
yIPaBJICHYCCKUE
HABLIKH B
npodeccuoHaIbHON U
COIlMaTEHOM
NEATEIbHOCTH

KOHTPOJIbHAS
pabora, Tect

3HaTh: OCHOBBI pa3pabOTKu
1 UCITOJIB30BaHUA
rpaduaecKoin
JOKyMEHTAI[MU B 00JIacTU
TeXHOC(HEpHOI
0e30MacHOCTH

[1IK-2 CnocobHOCTh
paspabaTeiBaTh U

U CITOJIB30BATh
rpaguyuecKyro
JIOKyMEHTAITH O

KOHTPOJIbHAS
pabota, Tect

2-1 sran

YMeHnusa

YMeTh: UCIOIB30BATh
OCHOBHBIC IIPOTPAMMHBIC
CpelcTBa M TI00ATbHBIC
uH(opMaIIMOHHBIE PECYPCHI,
HCII0JI30BAaTh HABBIKK

OK-12 CoocobHOCTH
HCITOJIB30BAHUS
OCHOBHBIX

MPOrPaMMHBIX CPEJICTB,

YMCHHUE IMOJIB30BATHCA

KOHTPOJIbHAS
pabota, Tect

paboTsl ¢ nHGOpMaLue U3 | TII00abHBIMU
Pa3TUYHBIX HICTOYHUKOB JJIS | MHPOPMALIMOHHBIMH
peteHus pecypcamu, BllajicHUE
npo(eCCUOHANBHBIX U COBPEMEHHBIMHU
COLIMAJIBHBIX 3214 cpeacTBaMu
TEJIEKOMMYHHUKAIUH,
CIIOCOOHOCTh
UCIIOJIb30BaTh HABBIKU
paboThI C
uHdopmarueit u3
pa3IuYHBIX
VCTOYHHUKOB JUISI
peleHus
npodeCcCuOHATBHBIX U
COLMAJIBHBIX 3a]1a4
YMeTh: UCIO0JIB30BaTh OK-14 CriocobHOCTb KOHTPOJIbHAs
OpraHU3allMOHHO- UCII0JIb30BATh pabora, Tect
YIPaBJIEHYECKUE HABBIKM B | OpPraHU3alHOHHO-
npoecCHOHANTBHOMN U yIPaBJIEHYECKIE
COLIMAJIbHOM JICITEIIFHOCTH | HAaBBIKU B

npodeccuoHanbHOU U
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COLIMAJILHOU
JIESITEIIbBHOCTU
YmMmeTs: pazpabareiBaTh U [1K-2 CriocobHOCTH KOHTPOJIbHASA
MCIIOJIb30BaTh ITpaduueckyto | paspabaTeiBaTh U pabota, Tect
JIOKYMEHTAIUI0 M CIIOJIb30BATh
rpaduIecKyro
JIOKyMEHTAI[U IO
3-1i sram Brnaners: HaBBIKAMU OK-12 CnocobHOCTE KOHTPOJIbHAS
MCIIOJIb30BAHUS OCHOBHBIX | MCIOJIb30BAHUS pabota, Tect
Brnanerts MPOTPAMMHBIX CPEJICTB, OCHOBHBIX
HaBBIKAMU YMEHUEM IOJIB30BaThCS MPOrPaMMHBIX CPE/ICTB,
ro0anbHBIMU YMEHHE MO0JIb30BAThCS
MH(QOpMallMOHHBIMU 100anbHBIMU
pecypcamu U MH(QOpPMaIIMOHHBIMH
COBPEMEHHBIMU CPEJICTBAMH | pECypcaMH, BJIaJICHUE
TEJIEKOMMYHHUKAIHUH, COBPEMEHHBIMHU
HaBBIKAMU PaOOTEHI C CpeacTBaMu
uHdopmarueit u3 TEJICKOMMYHHUKAIHA,
Pa3TUYHBIX UCTOYHUKOB ISl | CTOCOOHOCTH
peleHust UCIO0JIb30BaTh HAaBBIKU
npodeccHoHaTbHBIX U paboThI ¢
COIMATTLHBIX 337124 nHpopManuen u3
Pa3IUYHbBIX
MCTOYHUKOB JIJIs1
peleHust
npodeccuoHanbHBIX U
COIMANLHBIX 3aa4
Brnaners: opranuszanuonno- | OK-14 CriocoOHOCTH KOHTPOJIbHAS
YIIPaBJICHYECKUMH HAaBBIKAM | MCIOJIb30BATh pabota, Tect
U B IpoeCCUOHATEHON U OpTaHU3aIMOHHO-
COLIMAJIbHOM NESTEIbHOCTH | YIIPaBJIEHUYECKHE
HAaBBIKH B
npodeCcCuoHaTbHON U
COIIMAJILHOM
JIeSTEIbHOCTH
Bianers: HaBRIKaMu [1K-2 Croco0HOCTH KOHTPOJIbHAsA
pa3paboTku u pa3pabaTbIBaTh U pabora, Tect
M CIIOJIb30BAHUS M CIIOJIb30BATh
rpaduaeckoi rpaduIecKyro
JIOKYMEHTAaI[UH JIOKYMEHTAI[1I0
1. Tecm — cucrema cTaHIapTU3UPOBAHHBIX 33JaHUMN, TO3BOJISIIOIIAS ABTOMATHU3UPOBATH

IpoLeIypy U3MEPEHHS YPOBHS 3HAHUMN , YMEHHUI U HaBBIKOB 00YYaIOIIErOCs.

TecT cunTaeTcs MPOWICHHBIM Il 3209HOU opMbI 00ydeHUS, eciu uMeroTcst 6omnee 50%
MPaBUJIBHBIX OTBETOB IPH CIEIYIOUICH OlICHKE:

- 0T 50% 1o 70% - yI1oBIETBOPUTEIBHO;

- o1 71% no 90% - xopouio;

- 0T 91%m10 100% - oTimuHO.
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[Ipu nonydeHur HEyOBJIETBOPUTEIBHOM OL[EHKU CTYACHT 0053aH MPONTHU TECT IIOBTOPHO,
1OCJI€ TOMOJIHUTEIBHOM MOATOTOBKHU.

IIpumep npogepounvlx mecmogvix 3a0aHUL N0 Y4eOHOMY KypC):
KoMmnuiekT TecTOBBIX 3a1aHU

Bormpoc 1. Jlemonpoun3BocTBO — 3TO:
1. oTpacib aesATENBHOCTH, KOTOpasi HE 00ECIIeYnBaET JOKYMEHTUPOBAHUE U OPTaHU3AI[UI0 PAOOTHI C
O(UCHBIMH JTOKYMEHTAMU,
2. OTpacib ESTEIBHOCTH, KOTOpasi 00eCTIeYMBACT TOKYMEHTHPOBAHUE U OPTaHU3aLUI0 paboThI ¢
O(UCHBIMHU JOKYMEHTaMHU;+
3. cdepa AEATETBHOCTH 1O 00ECTICYCHHUIO OPTaHU3AI[UU OQUCHBIMU JOKYMEHTaMH;
4. HeT npaBUJILHOTO OTBETA
Bomnpoc 2. Kakue QyHKIIMHM UMEIOT BCe OUITUATbHBIE JOKYMEHTHI:
1. oOmpie ¥ OCHOBHEIE;
2. o0lmie U crenuaibHbIe;+
3. MaTepuaIbHbIE U IPOLIECCYANIbHBIE;
4. nenoBble U o0IE
Bomnpoc 3. CoctaB TOKyMEHTOB B OpraHU3al[MH 3aBUCUT OT:
1. nopsaka mMpUHSTHS pelieHUH (eIMHOHaYalue T KOJUIETHAIbHOCTD);
2. o0beMa ¥ XapakTepa B3aWMOCBS3€H B OpraHU3aIiu;
3. XxapakTepa B3aMMOOTHOIICHUH C IPYTMMHU OpraHU3alMsIMH U TOCYIapCTB €HHBIMU OpraHaMU;
4. Bce BBILCTIEPEUHCIICHHOET
Bomnpoc 4. YaHudukanus J0KyMEHTOB — 3TO:
1. ycraHoBNIeHME HE €AMHOTO KOMILJIEKCA BUJIOB U Pa3HOBHIHOCTEH JOKYMEHTOB ISl aHAJIOTUYHBIX
VIPaBICHYECKUX CUTYaIUii, pa3paboTka equHBIX OPM U MPABUII UX COCTABJICHHUS, OOPMIICHHE U
co3anue TpagapeTHbIX TEKCTOB;
2. yCTaHOBJIEHHE €MHOTO KOMILJIEKCa BUJAOB M Pa3HOBHIHOCTEHN OTUETOB JJIsl aHAIOTUYHBIX
VIPaBICHYECKUX CUTYAIUi, pa3paboTka equHBIX OPM U MPABHII UX COCTABJICHHUS, OPOPMIICHHE U
co3fanue TpagapeTHbIX TEKCTOB.
3. YCTAaHOBJICHHE €TUHOTO KOMIIJIEKCAa BUJIOB U PA3HOBUIHOCTEH TOKYMEHTOB JJIsl aHAIOTUYHBIX
YIPaBJIEHYECKUX CUTYallui, pa3paboTka eANHBIX GOPM M MPaBUII UX COCTABIICHUS, OOpMIICHUE U
co3nganue TpagapeTHbIX TEKCTOB;+
4. HeT MpaBUIILHOTO OTBETA
Bompoc 5. I'otoBoit 00beM TOKyMEHTOO00OpOTa — 3TO:
1. ucxoqHas BeMMUYUHA ISl pacyeTa YUCICHHOCTU COTpyAHUKOB ciyx0bl IOV, onpenenenus
CTEIEHH 3arPY’KEHHOCTU CTPYKTYPHBIX IMOAPAa3/IeNeHUN U OT/IEIbHBIX pAOOTHUKOB, CPEACTBO
orpeieieHust TOTpeOHOCTEeH B OpraHU3allMOHHOM U BBIYMCIUTEIFHON TEXHUKE, BEIOOpa Hanboee
3(hEeKTHBHON CHCTEMBI PETHCTPAIINH JOKYMEHTOB U CIIPaBOYHOTO armapara;+
2. MICXO/IHAasl BeJIMYMHA JUISI pacyeTa YUCIEHHOCTH HACeJIEHU s, OTIPE/ICICHUs CTEIIEHU
3arpy’>K€HHOCTH CTPYKTYPHBIX IMOJPa3AEICHUN U OTAEIbHBIX JIFOICH;
3. CpencTBO ompeeNeHHs MOTPeOHOCTEN B OpraHN3alMOHHOMN U BBIUYKCITU TEJIbHOM TEXHUKE,
BbIOOpa Hanbosee YPPeKTUBHON CHUCTEMBI PETUCTPALIUU JOKYMEHTOB U CIIPABOYHOTO armnapara;
4. Hetr npaBuiIbHOIO OTBETA
Bomnpoc 6. JlokymeHTO000pOT — 3TO:
1. nBUKEHME JOKYMEHTOB B OpraHU3allMH C MOMEHTA WX CO3JaHMs UITH OJydeHUs 10 3aBEpILCHUs
VCTIIOJTHEH WS WJTH OTIPABKH;+
2. TOKYMEHT, He TpeOyrommii 0co00ro BHUMaHUSI,
3. ABM)KEHUE JOKYMEHTOB B OpPraHU3allMKi C MOMEHTA UX MTOJIy4eHHUs 10 3aBEPILCHUS UCIIOIHEHUS
WJIM OTIIPABKH B KOMHUTET TI0 JIeJIaM HECOBEPIICHHOJICTHUX;
4. He 3HAIO
Bomnpoc 7. OTMeTbTe OCHOBHBIE 3TAIbI TOJATOTOBKY U OQOPMIICHHSI BHYTPEHHHX JJOKYMEHTOB B
oduce:
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1. cocraBneHune NpoeKra U COrIaCOBAHUE;

2. IpoBepKa MPaBUIBLHOCTH OPOPMIICHHUS;

3. moMcaHue U PETUCTPALIUSE

4. Bce BBILICTIEPEUHCIICHHBIET

Bomnpoc 8. Peructparus 10KymMeHTa BKIIOYAET B CeOs:

1. npocTaBieHue AaThl;

2. IPOCTaBJICHUE PETUCTPALUOHHOIO HOMEPA;

3. 3aMUCh HEOOXOJUMBIX CBEJICHH O JJOKYMEHTE B PETHCTPALMOHHON GopMme;

4. Bce BhILIENIEPEUNCIICHHbIET

Bormpoc 9. Kakue TexHonornueckie HeA0CTaTKH UMEET KypHaibHas (opMa perucTpalnuu:
1. gopmanbHBIN XapakTep 3aKpeIUIeHUs JOKYMEHTa 32 BaJIOBBIM ITOPSIKOBBIM HOMEpPOM; +
2. CIIO)KHOCTH BEJICHUS I10 )KypHAITy TTOMCKOBOM, CITPABOYHON M KOHTPOJIbHOM paboThI; +
3. CII0)KHOCTHU 0053aTeIbHOW MHOTOKPAaTHON PErHCTPALUU TOKyMEHTOB; +

4. OTCYTCTBHE BO3MOXHOCTU OTPA3UTh ABUKEHUE JOKYMEHTA B IIPOLECCE PACCMOTP EHUS U
HACIOJIHEHU S+

Bomnpoc 10. CnnpaBouHast KApTOTEKa COCTOUT U3 2 YAaCTEN U CONEPIKUT:

1. xapTOUKM Ha HEUCIOJIHEHHbIE JOKYMEHTBI, HAIIPaBJIEHHBIE B CTPYKTYPHBIE MOJPA3IEICHUS IS
O3HAKOMJICHUS U U3y4YEHUS,

2. KapTOYKU Ha HCIIOJIHEHHBIE IOKYMEHTBI;

3. BBIIIIE TIEPEUNCIICHHEIE; +

4. HeT MPaBUJIILHOTO OTBETA

Bomnpoc 11. I'ne yka3piBaroTcss WHAMBUTyaJIbHBIE CPOKH UCIIOJIHEHUS?

1. B Tekce MoHoOTpaduii;

2. B TEKCTE JOKYMEHTa WM B PE30JIIOLUHU;+

3. B pE30IIOIINY;

4. B TEKCTE JICJIOBOTO JOKYMEHTA

Bonpoc 12. OcHoBHBIE PyHKITMH, KOTOpbIe oOecnieunBaet JJOVY:

1. nnanupoBanue;

2. OpTaHU3aIMOHHO-PACTIOPIUTEIbHAS eI TEIIEHOCTB;

3. y4eT U OTYETHOCTb, PUHAHCUPOBAHUE U T.JI;

4. BCce nepeunciIeHHbIet

Bompoc 13. Tlox ciny:xeOHBIM T0JIEM TOHUMAIOT:

1. MecTO HE B TOKyMEHTE, KOTOPOE 3aHATO PEKBU3UTAMMU, 32 UCKIOYEHHEM HEKOTOPbIX HIOAHCOB;
2. MECTO B JJOKyMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMU, 32 MCKIIOUEHUEM PEKBU3UTOB 1, 2, 3,4, 5,
18, 1 mpeaHa3HAaYEeHO ISl 3aKPETIIIEHUsI JOKYMEHTA B TEXHUYECKUX CPEACTBAX XpaHEHHUsI;+
3. MecTo, KOTOPOE HE 3aHATO PEKBU3UTAMU;

4. He IpaBUIILHOTO OTBETA

Bomnpoc 14. biank gokymeHTa — 3TO:

1. HecTtanapTHBIM MCT OyMaru, Ha KOTOPOM BOCIPOU3BOIUTCS MOCTOSTHHAS MH(popMarus
JOKYMEHTa U €CTh MECTO JJIsl IepeMEHHON HH (hopMallvi;

2. CTaHJAPTHBIN JTUCT OyMaru, Ha KOTOPOM BOCIIPOU3BOJIUTCS TOCTOSTHHAS MH(POPMALIUS JJOKYMEHTA
U €CTh MECTO JJIsl IepeMeHHON UH dopMarnu;+

3. HeT MpaBUJIIBLHOTO OTBETA;

4. npyroe

Bomnpoc 15. YcraBel — 3T0:

1. 1OKYMEHTBI, CTPYKTYpY U COJEpKaHUE KOTOPbIX OMPENENISIOT Ha MECTE;

2. CIIO’KHBIE JOKYMEHTBI, CTPYKTYPY U COJEp KaHHUE KOTOPBIX ONPEIEIAI0T caMH pa3padoTYnKu;+
3. JOKYMEHTBI, CO/IEp>KaHNE KOTOPhIX UMEET CIY)KEOHYIO TaiiHY;

4. HeT nIpaBUJILHOTO OTBETA

Bormpoc 16. JloikHOCTHAs MHCTPYKLIMS — 3TO:

1. MHCTPYKUHUS TUPEKTOpa, KOTOPYIO HEOOXOAMMO BBITTOIHATE B 0053aTEILHOM MOPSIKE;
2. IOKyMEHT, B KOTOPOM OTMEUECHBI HApYIIMTEIH PAcCIopsaKa JHs B OQuce;
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3. HET MPaBUJIILHOTO OTBETA

4. opraHu3aIMOHHO-PACTIOPSAUTEIbHBIN JOKYMEHT JUIUTETBHOTO UJIH MTOCTOSIHHOTO CPOKa
JIEHCTBUS (IO BBEJICHUS HOBOH ), B KOTOPOM OIPEICICHBI HAYIHO -TEXHUUECKHIE, TEXHOJIOTUYCCKUE,
(¢uHaHCOBBIE U JJPYr€ CTOPOHBI ACATEIbHOCTH OPraHU3alli1, €€ TIOIpa3IeIeHUH U TOJKHOCTHBIX
T+

Bomnpoc 17. Kakue axrsl nznaratorcsi B IepBoil M BO BTOPOM YacTsx?

1. B mepBoii yacTH CripaBKH U3JIAaraloTCsi KOHKPETHBIE JJaHHBIC, & BO BTOPOU — MPUBOIATCS (aKThI,
MOCITYKHBIIME TIOBOJIOM K €€ HAIMCaHUI0;

2. B mepBoii yacTH ClipaBKu M3JIAraroTcsl (paKkThl, MOCTYKUBIIHE TOBOJIOM K €€ HAITMCAHHIO, BO
BTOPOH — IPUBOASTCS KOHKPETHBIE JAHHBIE;

3. B mepBoii yacTy CripaBKu U3IAraroTCs JOBOIBI, TOCITYKUBIIME TIOBOJIOM K €€ HAITMCaHU0, BO
BTOPOU — IPUBOSTCS CTATUCTUYECKHE JTAHHEIE;

4. npyroe

Bomnpoc 18. CocraBiienue nokiaga — 31o:

1. MmacTepcTBO, TpeOyrolee MPAKTHIECKOTO HAaBhIKA M KPUTUYECKOTO aHaIM3a MPOEKTa JIOKIaa;+
2. TaNaHT, HEe TPeOYIoIel MPaKTUYECKOTO HAaBbIKA M KPUTHUYECKOTO aHajn3a MPOeKTa OTUYeTa;

3. Tpyn, TpeOyronmii He MPaKTHYECKOTO HABBIKA M HE KPUTUUECKOTO aHaIM3a MPOEKTa JOKIafa,
paboty Haj co0oif;

4. HeT MpaBUIBLHOTO OTBETA

Bomnpoc 19. CnpaBka — 3t0:

1. akThI, TOCTYKUBIIME TTOBOJIOM K €€ HAITMCAHUIO;

2. IOKyMEHT, TMOATBEPKIAIONIMI Kakre-T1u00 (aKThl MU COOBITU S+

3. TOKyMEHT, TJe IPUBOISITCS KOHKPETHBIC JaHHBIC,

4. HeT mpaBUIILHOTO OTBETA

Bomnpoc 20. Bce HHCTpYKIIMHM MOXKHO pa3fAeinTh Ha IBE OCHOBHBIE TPYIIIIBI:

1. MHCTPYKIIHH, PETIIAMEHTUPYIONME TTOPSIOK BBITTOJIHEHHS KAKOTO-JTN00 MpoIiiecca, B
OCYIIECTBJICHHUH KOTOPOTO MPUHUMAIOT y4acTHE UCIOIHUTENH (JIOJKHOCTHBIE JTUIA;
nojipa3AeneHus);

2. TOJDKHOCTHBIC HHCTPYKIIUH, OTIpeesioiye QyHKIIUH, TTPpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTh
JOJKHOCTHBIX JIUII,

3. BCE BBIICNIEPEUUCIICHHBIC; +

4. npyrue

Bonipoc 21. biianku umerot nosst:

neBoe — 20 MmM;

MpaBo€ U HUKHee — He MeHee 10 mm;

BepxHee — He MeHee 20 MM;

BC€E MIEPEUYUCICHHBICT

Bompoc 22. Kakue Buapl 61ankoB npeanonaratoT [OCTei?

1. oOumii 6mank jist Beex BuaoB OPJI;

2. OTaHK KOHKPETHOTO BHA IOKYMEHTa, KPOME MHCHhMA;

3. OnaHK 1714 MUChMa;

4. Bce mepedrcleHHbIet

Bomnpoc 23. PekBu3UT — 00513aTE€IBHBIN 3JIEMEHT:

1. npucynmii onpenereHHOMY BUy JOKYMEHTa;+

2. IPUCYIIMIA DIEMEHTY;

3. mpHuCynHii Kak OOImiA;

4. HeT mMpaBUIILHOTO OTBETA

Bompoc 24. ®opmynsip-o0paser — 31o:

1. COBOKYITHOCTh HE PEKBH3UTOB, a MOIITHACEH

2. COBOKYITHOCTh PAcCIIOJIOKEHHBIX B OMPEICIICHHON MOCIeI0BATEIbHOCTH PEKBU3UTO B, TPUCYILIMX
BCEM BUAM JOKYMEHTOB;+

3. KapTOTeKa, KOTOpasi MCIOIB3YeTCs Ut KOHTPOJIS 33 TOCCIYKAIMMU;
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4. mpyroe

Bomnpoc 25. CipaBo4HbIi anmapar npeicTaBiseT cOOO0M:

1. xapTOTEKy, KOTOpasi UCIIONb3YETCS [UIsl KOHTPOJIS 32 UCIIOJIHEHUEM JOKYMEHTOB;+

2. KapTO4Ky, KOTOpask UCIIOJIb3yeTCs [l KOHTPOJIS MPUXOSIMX Ha paboTy COTPYAHUKOB;

3. KapTOTEeKy KapTO4eK, KOTOpbIe HE HCIIONb3yeTCs JUIsl KOHTPOJIS 32 MCIIOJIHEHHEM JIOKyMEHTOB;
4. He 3HaIO

Bompoc 26. K nokymeHnTam, mojiexxammm 00s13aTeIbHOMY KOHTPOJTIO, OTHOCSTCSI:

1. Bce mepeuncieHHsble; +

2. TOKYMEHTBI BBIIIECTOSIIMX OPTaHOB;

3. pacnopsiiuTeNIbHbIE JOKYMEHTBI JaHHOM OpraHu3aluu;

4. BaxxHbIE CrICU(UYECKUE TOKYMEHTHI, CBOMCTBEHHBIE 3TOI CHCTEME YIIPaBJICHUS, C
KOHKPETHBIMHM CPOKaMU MCIIOJIHEHUS

Bormpoc 27. B yeM 3akimodaeTcs 1ellb perucTpanuu J0KyMeHTOB?

1. obecnieunTh UX yuer;

2. KOHTPOIIB;

3. 30BICTpBIi TOUCK;

4. Bce BhllIeHa3BaHHOE+

Bomnpoc 28. TpeboBanusi, npeapsBisieMble K JOKyMEHTOOO0POTY:

1. npsAMO TOYHOCTH JBUKEHUS IOKyMEHTOB (JJOKYMEHT KpaT4allMM IyTeM IMONaaaeT K
VCIIOJIHUTEIII0, BO3BPATHBIE IEPEMEILEHUS] IOKYMEHTOB HCKIIIOUEHBI);

2. pacrpeeneHne TOKyMEHTOB MEX/ly PYKOBOJIUTENISAMH U CHELUAINCTaMU COITIACHO UX
(YHKIMOHATBHBIM 0053aHHOCTSIM;

3. HeoOXoAMMOe TIepeMeIeHIE TOKYMEHTOB (JIyOJMpOBaHUe, IMITHUE MHCTAHIIUU U ICHCTBUS
UCKIIIOUYEHBI) U eIMHOO0pa3ne MapuipyTa JBUKEHHS JOKYMEHTOB U TEXHHUYECKUX OIepalui ¢
HUMH, OJHOKPaTHOCTb KaXKIO0HM Ollepaluy;

4. Bce BhILIENIEPEUNCIICHHbIET

Bompoc 29. Uro Takoe «xaccudukarysi TOKyMEHTOBY» — 3TO?

1. He neneHue TOKyMEHTOB Ha KJIacchl M0 Haubosee o0IMM MpU3HAKAM CXOJICTBA M PA3IHUHUS;
2. lerneHre JOKYMEHTOB Ha KIIAcChl 110 Hanboiee 00nMM MprU3HaKaM CXOACTBA M pa3IHuusi;+
3. AereHue JOKYMEHTOB Ha KJIacChl 10 HauboJIee CyIeCTBEHHBIM ITPU3HAKaM CXO/ICTBA U pa3nyMs;
4. He 3HaIO

Bompoc 30. FOpuandeckas cuia — 3T10:

1. cBOIiCTBO TOKyMEHTa, HE OOPMIICHHOTO B OCOOOM IOPSJIKE;

2. CBOWCTBO JJOKYMEHTA, MPEJIOCTABICHHOE EMY JCHCTBYIOIIMM 3aKOHOIATEICTBOM,
KOMITETEHIIMEH N3/1aBIIero opraHa, ycTaHOBJICHHBIM MOPSAKOM OQOpMIICHHUS;+

3. HeT NMpaBUJIBLHOIO OTBETA

4. NOKyMEHT, He TpeOYIOIMIl MpoLeaypbl 3aBEPEHUS HOTApUYCOM

2.  Konumponwvnaa paboma. llens npoBeneHHs] KOHTPOJIBbHOM pabOThl — OI[EHKAa YPOBHS
BNajieHus1 0a30BOi TMpodecCHOHATBHON TEPMUHOJIOTHEH B cdepe TOKyMEHTOBEICHHUS, IS
PaCKpBITUS TOHATHH, XapaKTEpUCTHK CIIOCOOOB JOKyMeHTHpoBaHusA. KoHTpospHas paboTta
MPOBOAMTCS B MUCbMEHHOH (popme.
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1. Bunel konuii TOKyMEHTOB.

2. TIpoGiieMbl MOTMHHOCTH B COXPAHHOCTH KHUHO(POTOPOHOJOKYMEHTOB.

3. IlpaBoBOM, yrpaBIeHYECKUI U UCTOPHUICCKHUI aCTIEKTHI B IIOHATHH «TOKYMEHT.

4. OpUTHHAIBHOCTb, MOJIMHHOCTD M (alibCU(PUKALIUS TOKYyMEHTOB.

5. HudopmammonHas CylmHOCTh JOKYMEHTA. YIIpaBJICHUE JTOKYMECHTAIHCH B COBPEMEHHBIX
YCIIOBUSIX.

6. Cucrema TeXHUYECKON TOKYMEHTALUH.

7.  DBomronus MaTepUaIbHbIX HOCUTENEH HH(OPMAaLIUH.

8. BymaxxHbIll HOCHTENh HH(OPMALIMH, €TO BHU/IBI U TPHMEHEHHE.

9. IOpuanyeckas cuiia — OCHOBHOE CBOMCTBO CIIy)KEOHOTO TOKyMEHTA.

Kputepuu 1 METOIMKa OLICHUBAHHUSL:

- OLICHKA <«3a4YTCHO» BBICTABJIACTCA CTYACHTY, CCJIA pa60Ta BLIMIOJIHEHA B IIOJIHOM 00BEME U
M3JI0’KEHA TPAMOTHBIM SI3BIKOM B OIIPEeIICHHOM JIOTHYECKOH MOCIIE0BATEIBHOCTH C TOYHBIM
UCIIOJIb30BaHUEM CICIIMATN3UPOBAHHOM TEPMUHOJIOTHH; TOKA3aHO YBEPEH HOC BIIAJICHHE
HOpPMaTHBHOM 0a30ii;

- OL[CHKA «HE 3a4YTCHO)» BBICTABJISCTCS CTYACHTY, €CIIH padoTa BHIIIOJIHEHA HEMOJIHO, HE
II0Ka3aHOo 00lee TOHMMAHKE BOIIPOCA, UMEJIHCh 3aTPYIHCHHSI HJTH JIOMYIICHBI OIIMOKHA B
OIIPE/ICIICHUH MTOHSTHIA, UCIIOJIb30BAHHH TEPMHUHOJIOTUY, IPH 3HAHHH TEOPETHY €CKOTO MaTepualia
BBISIBJICHA HEJIOCTaTOYHasi C(POPMUPOBAHHOCTH OCHOBHBIX YMEHUI U HaBBIKOB.

IK3aMe HAIHOHHbIE OMJIe ThI

:‘)KSaMeHaHI/IOHHHﬁ OMJIET COCTOUT U3 JABYX BOIIPOCOB, OTpaXarommX COOTBCTCTBCHHO
MaTcpuall I€pBOro 1 BTOPOro MOAYJsl.

TunoBeie OK3aMCHAIIMOHHBIC MaTCPpHAJIbI

TunoBble SK3aMEHAI[MOHHBIE BOITPOCHI:

1. TlpoucxoxneHue JOKYMEHTa KaK COIMOKYIBTYPHBIA (PEHOMEH. MOHATUE «TOKYMEHT.
Pacumpennie NOHATUS «TOKYMEHT.

2. OrmpexaeneHue TOKyMEHTa B 3aKOHOJIATEIBHBIX U HOPMATUBHBIX aKTaX.

3. CoumnanpHas CylIHOCTh ¥ ()yHKIHUH JOKyMEHTA.
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4. llonstue noxymeHTupoBaHus. KonupoBanue nH(opMauu. 3Haku 1 3HaKOBbIE
cucTeMsl, ux kiaccuuxanus. Iucemo.

5. HMBobOpaszutenbHOE JOKYMEHTHPOBAHUE.

6. JloxymeHnTupoBanue Ha GOPMAIBHBIX (MCKYCTBEHHBIX) SI3bIKaX.

7. Cuctemsl 3anucu. Ctenorpadus. [lndgpoBanue nHpopmanuu.

8. TlonsTHA «CTIOCOO JOKYMEHTHPOBAHUSY, «CPEACTBO JOKYMEHTHPOBAHMS», «CUCTEMA
JOKYMEHTHUPOBAHU». TpaJulIMOHHBIE CITOCOOBI TOKyMEHTHUPOBaHUs. PydHble nuiynme cpeacTna.

9. Pa3BuTHE TEXHUYECKUX CPEICTB MUCbMEHHOTO JOKYMEHTHPOBaHU. MeXxaHnuyeckas
3aIuCh.

10. ®ortoxumuueckuii crocod. Pazsutue poronokymentupoBanus. L{udposas
dororpadusi. KunonokymeHTHpOBaHHE.

11. DnexrpoMarHUTHBIHN CIIOCOO TOKYMEHTHPOBAHHSI.

12. Ontuueckas (J1a3epHas) ¥ MArHUTOONITUYECKAs 3aIIMCh U BOCIIPOU3BEICHUE
uHpopmaruu. ['onorpadus u 3d-moaenupoBanue.

13. JlokyMeHTHpOBaHHE C UCTIOIB30BAHUEM TEXHOIOTUH (NICII-TIAaMATH ¥ HAaHOTEXHOJIOTHH.
OCHOBHBIE TEXHOJIOTUH U CPEJICTBA KOMMMPOBAHUS U Pa3MHOKEHUS IOKyMEHTOB.

14. JlpeBHelinme MaTepuansl Juid NUcbMa. bymara kak HOCUTENb JOKYMEHTHPOBAaHHOMN
uHopMalmu.

15. Hocurenu mexaHnuyeckoi 3Byko3amnucH. MarHUTHbIE HOCUTENN HH(OpMaIuu, ux
BU/JIBI.

16. OnTuueckue u MarHuTooNTHUYECKUE Aucku. Hocutenu Ha 6aze queni-nmamsaru.
Hocurenu o6bemHoro nzobpaxenus. Oumoka! 3akaaka He onpe/eseHa.

17. BausiHHMe TMIIa HOCUTENS HAa WH(QOPMAIIMOHHYIO €MKOCTh, TOJITOBEYHOCTh H CTOMMOCTh
JIOKYMEHTA.

18. CaoiicTBa 1OKyMEHTHPOBAHHOM MH(pOPMALIIH.

19. NndopmanroHHBIE YPOBHH TOKyMEHTA.

20. CtpykTypa TOKYMEHTHPOBaHHOU MH(opMannu. PEKBU3UTHI TOKyMEHTa, UX
ucTopuueckoe pazsutue. Dopmynsap goKkymMeHTa. MeTagaHHbIE.

21. FOpuanueckas cuia v IOpHAXYECKAs 3HAYMMOCTh JIOKYMEHTA.

22. Tlonsrue TexkcTa foKyMeHTa. DyHKIMOHAIBHBIE OCOOCHHOCTH TEKCTOB MMCbMEHHBIX
JTIOKYMEHTOB.

23. BuIBI TEKCTOB M 3JIEMEHTHI TEKCTA CITY)KEOHBIX TOKyMEHTOB. YHUDUKAIUS TEKCTOB.

24. T'mmepTekcr.

25. PenmakrupoBaHHE JOKYMEHTOB.

26. VcTropuueckue MpeAnOChIKA U OCHOBAHHUS KIIacCH (PUKAIM U IOKyMEHTOB.
CeMaHTHUYECKHE KITacCH(UKALIIY.

27. Knaccudukanu HocuTeNnel JOKyMeHTHPOBaHHOM MHpopMmarnu. Knaccudukanuu mo
croco0y TOKyMEHTUPOBAHUS.

28. dynkuoHalbHbIe KIaccupukanuu. Kinaccuduranus 10KyMEeHTOB 1O X OBITOBAHUIO B
COLIMAJIbHOM IIPOCTPAHCTBE U BPEMEHH.

29. TlonsTue cucreMsl JOKyMEHTAluu. MicTopuyeckoe pa3BUTHE CUCTEM JOKYMEHTAIUH.

30. OcHoBHbIE (DyHKIIMOHABHBIE CUCTEMBI JJOKYMEHTAIIUU B POCCUICKOM (eneparuu.

31. VYHudumupoBaHHbIE CHCTEMBI JOKyMEeHTauu. Kiaccupukaropsl JOKyMEHTHPOBAHHOM
WHPOPMAITUH.

32. JlokymeHTanbHbIe (OH/BI OpraHU3aLM.

33. ApXUBHBIE KOMIIJICKCHI.

34. JlokyMeHTHBIC peCypChl OMOIMOTEK U MY3€EB.

35. Komruiekchl HaydHO-TEXHUYECKOM, CTaTUCTUUYECKO, TPaBOBOM HH(pOPMALIHH.

36. IlepcoHambHBIE KOMIUIEKCHI JJOKYMEHTHPOBAHHOW HHpopManun. PactipeneneHubie
KOMILJIEKCBI 3JIEKTPOHHBIX JJOKYMEHTOB.

37. WHdopmanimoHHBIE PECYpPCHI.

38. CymHOCTh ¥ OCOOCHHOCTH JJOKYMEHTHOW KOMMYHHKAIIAH.

18



39. JloKyMeHTHbIE OTOKU. JJOKyMEHTHBIE KaHAJIbI U TPAH3UTHBIE CUCTEMBI.
40. KomMMyHUKalIMOHHBIE Oapbephl.

41. OcHOBHBbIE BU/IbI JOKYMEHTALlHOHHOMN JIEATEIbHOCTH.

42. Coznmanue (MpOU3BOACTBO) JOKYMEHTOB.

43. O6paboTKa JOKYMEHTOB.

44. XpaHeHHE U TOKYMEHTOB.

45. Tlouck JOKyMEHTOB.

Hcnonb3oBaHue TOKyMEHTOB U YIIpaBJeHHE TOKyMEHTaluen

[Ipumep >K3aMeHaIMOHHOTO OueTa:

MIHHOEPHAYEH POCCHH

Femepanesoe rocy1apeTseHH0e Gr0gEeTHOR 0GpAS0EATENEHOE YD EALHHE BRICIIETO 00pa305aHHIA
«BAIIKHPCKHH I'OCY JAPCTBEHHBIH YHHEEPCHTET»

MHCTHIYT HCTOPHHE H TOCYIApCTECHHOTO VIPABIEHEE

Hanpasaenue mogrorosks 20.03.01 «TexnocdepHan de30macHOCTE
HucruninHa «JJoKyMeHTOBeIeHHE»

1. Oopenenenne NOKYMEHTA B 3aKOHOJATEIbHBIX H HOPMATHEHBIX AKTaX.
2. Orrraueckan (MasepHad) H MATHHTOONTHYECKAA 3AIIHCE H EOCIPON3EeAcHEe HHGOPMATTHEL

Tomorpadma u 3d-Monemmposanme.

3as. kadeapoii / B.A. Asgabacr
Hctopuu Ph, apxeoIoTrni H 3THOTOTHH (¥~

2018-2019yuedHeniron
KadegpaHeropee: PE, apxe 0T oree B 3 THOTOTERT

Kputepuu u MeToauka OLEHUBAHMS JUIS 3a049HOM (OpPMBI 0O0yUEeHHUS:

- «OTIUYHO» BBICTABIISIETCS CTYIEHTY, €CJIU CTYAEHT JaJl TIOJIHbIE, pa3BEPHYThIE OTBETHI HA
BCE TEOPETUYECKUE BONPOCHl Ouiera, NPOAEMOHCTPUPOBAI 3HaHHE  (DYHKIMOHAJIBHBIX
BO3MOXKHOCTEHN, TEPMUHOJIOTUH, OCHOBHBIX 3JIEMEHTOB, YMEHHUE IIPUMEHSTh TEOPETUUECKUE 3HAHUS
IpU BBIIOJHEHUM TNpakTuueckux 3agaHuid. CrymeHT Oe3 3aTpyJHEHUH OTBETUJI Ha BCe
JOTIOJTHUTENBHBIE BOIIPOCHI. ;

- «XOpOLIO» BBICTABJISETCS CTYAEHTY, €CIU CTYAEHT PACKPBLI B OCHOBHOM TEOPETUYECKUE
BOIIPOCHI, OJJHAKO JIOMYLICHBI HETOYHOCTH B OIpPEJEIEHUN OCHOBHBIX MoHATHH. [Ipu oTBere Ha
JIOTIOJIHUTENbHbIE BOIIPOCHI IOMYIIEHB! HEOOJIbIINE HETOUHOCTH. ;

- «YZIOBJETBOPUTEIBHO» BBICTABISAETCS CTYACHTY, €CIU IPU OTBETE HA TEOPETUYECKHE
BOIIPOCHl CTYAEHTOM JIONYLICHO HECKOJIBKO CYIIECTBEHHBIX OIMOOK B TOJKOBAHMU OCHOBHBIX
nOHATUH. JIorMKa U MOJTHOTa OTBETA CTPAJAl0T 3aMETHBIMH U3bsSHAMH. 3aMETHBI TPOOEIIbI B 3HAHUH
OCHOBHBIX METO/I0B. TeopeTnueckre BOMPOCH! B I€JI0M U3JI0KEHbI JOCTaTOYHO, HO C MPONyCKaMH
marepuaina. Vimerorcs npuHIUIIKaIbHbIE OLIMOKY B JIOTUKE MIOCTPOCHUSI OTBETA HA BOIIPOC.;

- (HEYIOBJIECTBOPUTEIBHO» BBICTABIACTCS CTYAEHTY, €CIM OTBET HAa TEOPETUUYECKUE
BOIIPOCHI CBUJIETENILCTBYET O HEMOHMMAaHUM U KpailHe HEMOJHOM 3HAaHUU OCHOBHBIX MOHATUH U
MeTo/10B. CTyZIeHT He CMOI' OTBETUTh HY Ha O/IH JIONOJIHUTENbHBII BOIIPOC.
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5. YueOHo-MeTOAMYECKOE U MH(OPMALIMOHHOE 00ecnevYeHUe TUCHUIIMHBI
5.1. Ilepe4yeHb OCHOBHOM W IONIOJTHUTEIbHOM y4eOHOM JIMTEePATYPbI, HEO0X0AMMOM 1151
OCBOCHUS TUCHMILIHHBI
OcHoBHas1 JMTEpaTYpA:

1. Kazannesa, I'.B. JIuuHble JOKYMEHTBI: TpeOOBaHUS K O(GOPMIICHHIO U 00pa3Ilbl
JIOKYMEHTOB : yueOHoe mocodue / I'.B. Kazanuesa. - 6-e usn., crepeotuir. - Mocksa : I3naTenbcTBo
«DaunTay, 2017. - 40 c. - bubnuorp. B kH. - ISBN 978-5-9765-0311-3 ; [DnekrpoHHbI# pecypc]. -
URL: http//biblioclub.ru/index.php?page=book &id=103531

2. MapteinoBa, E.B. JlokymeHnToBenenue : yueOHoe mocoboue / E.B. MapteiHoBa. -
Kemeposo : Kem['VKU, 2009. - Y. 2. OcHoBbI TekcTosnoruu.. - 108 c. ; [DnekrpoHHbIN pecypce]. -
URL.: http//biblioclub.ru/index.php?page=book &id=227741

3. Kynses, H.H. [okxymentoBenenme : yueOHuk / H.H. Kynmses, JI.H. VYpamos, A.I.
dadopuunoB. - Mocksa : Jloroc, 2011. - 178 ¢. - (HoBas yHuBepcurerckas ombinoreka). - ISBN
978-5-98704-329-8 ; [DneKTpOHHBII pecypcel]. - URL:
httpz//biblioclub.ru/index.php?page=book&id=84880

JlonoJiHMTeIbHAS JINTEpaTypa:

1. I'punGepr, A.C. JlokymeHTanmmoHHOE oOecnedeHue ympasiieHus : yueOHUK / A.C. I'punOepr,
H.H. T'op6aués, O.A. MyxameTriumua. - Mocksa : Ouutu-/lana, 2015. - 391 c. : tabmu., rpad.,
ui., cxembl - bubmumorp.: ¢. 382-383 - ISBN 978-5-238-01770-9 ; [DnexkrpoHHBIH pecypc]. -
URL.: http//biblioclub.ru/index.php?page=book &id=115031

2. Kopuees, W.K. MH(popmannoHHbIe TEXHOJIOTHH B pabore ¢ nokymeHTamu : yueOHUMK / W.K.
Kopuees. - Mocksa : [Ipocnekr, 2015. - 297 c. : cxem., Tabxn., wi. - bubmuorp. B kH. - ISBN
978-5-392-18844-4 ; [D71eKTpOHHBII pecypc]. - URL:
http//biblioclub.ru/index.php?page=book&id=375491

3. BbacakoB, M.1. JlokymeHTallHOHHOE OOecrieueHue yrpasiieHus: ([enomnpon3BoacTBo) : yueOHUK
/ M.W. BacakoB. - 2-e u3., ucIll. u jgom. - PocroB-Ha-ony : M3gatensctBo «Penukcy, 2013. -
352 c. : mn. - (Cpeagnee npodeccuoHnanbHoe ooOpazoBanue). - bubanorp. B kH. - ISBN 978-5-
222-20053-7 ; [Dy1eKTpOHHBIT pecypce]. - URL:
httpz//biblioclub.ru/index.php?page=book&id=271490

4. Tpodpumora, O.B. OcHoBbl nemoBoro mucebMa : ydebnoe mocodue / O.B. Tpodumona, E.B.
Kynmuuk ; MuHuctepctBo oOpazoBanus u Hayku Poccuiickoit ®denepanuu, TromeHCKui
rOCY/IapCTBEHHBIN YHUBEPCUTET. - 4-€ u3M., crep. - Mocksa : U3narensctBo «@nuHTay, 2016. -
305 c. : Tabm. - bubmumorp. B kH. - ISBN 978-5-9765-0930-6 ; [DnekrponnsIit pecypce]. - URL:
http-//biblioclub.ru/index.php?page=book&id=57968

5.2. IlepeuyeHb pecypcoB HH(OPMAIMOHHO-TEJIe KOMMYHUKAUMOHHOI ceTH « UHTEe pHET)
U MPOrPaMMHOr0 o0ecre4eHNsl, He00X0IMMBIX VIl 0CBO€e HUSI JUCIUILTHHBI

1. Dnexrponnas oubmuoreuynas cucrema «Ob bamlVy» - https://elib.bashedu.ru/

2. DnekrpoHHas OuOnMoTe4Has cucTeMa «YHHUBEPCUTETCKass OWOIMOTEKA OHJIAMH» -
https//biblioclub.ru/

3. DaekrpoHHas OubIHOTEeYHas ccTeMa u3aaTenscTBa «Jlanby - https://e.lanbook.com/

4. DnexTpoHHbIH Kataior bubauorexku baml'y - http//www.bashlib.ru/catalogi/

5. Windows 8 Russian. Windows Professional 8 Russian Upgrade. [loroBop Nel04 ot
17.06.2013 r. OLP NL Academic Edition. JIumensust 6eccpoynasl.

6. Microsoft Office Standard 2013 Russian. [doroBop Nell4 or 12.11.2014 r. OLP NL
Academic Edition. Jluien3us 6eccpoynas.
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6. MaTepuajbHO-TeXHHYECKasA 0a3a, He00X0aMMAas JIA OCYILe CTBJIe HUSA
00pa3oBaTeILHOIO MPOLECcca MO JMCHHUILIMHE

Haumenosanue Buo 3anamuii Haumenosanue ooopyoosanus,
cneyuaiu3npoeantHblx npocpammHoco obecneuenusn
ayoumopuii, KaOuHemoa,
aabopamopuil
1 2 3

1. yuebnan ayoumopusa 0ns Jlexuun Aynuropusi 610
npoeedenusn 3aHAMUIL VYuaebOnas mebenb, 10cka, yueOHO-HATTSHbIE TIOCOOuS,
NIeKYUOHHO20 muna: ayIATOPUS [IpakTnueckue LED Tenesuzop TCLLS5P6 USBLACK -1 mr.,
Ne 610 (rymaHUTapHBIA KOPITYC) 3aHATUA KpoHIITeHH mit teneBn3zopa NBP 5 — 1 mt., Kabems

2. yuebHas
npoeedenusn
CeMUHAPCKO20 muna: ayJIuTopus
Ne 610 (rymMmaHMTapHBIH KOPITYC)

3. yuebnan ayoumopus Ons
npoeedenusn 2pynnoeuix u
UHOUGUOYATILHBIX KOHCYNbMAaAUUuii:
aymutopus Ne 610 (rymaHUTapHBIN

ayoumopusa  Onsa
3anamuil

KOpIIyC)
4. yuebnan ayoumopus 01
meKyujezo KOHmponn u

HPOMENCYMOUHOU ammecmayuu:
aymaropust Ne 610 (rymaHUTapHBIN

KOpITyC)

5.nomewenusn onsa
CaMoCmoAmenbHOu paoomo:
YUTAIBHBIN 3al 402
(rymMaHHTapHBII KOPITyC),

aymaropus Ne 613 (rymaHHUTapHBII
KOpITyC)

HDMI (m)-HDH(m)verl4,10m
Aynuropusi Ne 613
YueOnas mebenb, J0cKa, MOHOOJIOK CTAIIHOHAPHBINA —
15 .
YuraasHelid 320 402
VYueOHast Mmebenb, CTeH 10 MOKapHOH 6e30MacHOCTH,
MOHOOJIOKH CTallMOHAPHBIE — 5 T, TpuHTEep — 1 T,
ckaHep — | mr.

IIporpamMHoe oGecnevyeHue
1. Windows 8 Russian. Windows Professional 8 Russian
Upgrade. Jlorosop Nel04 ot 17.06.2013 r.OLP NL
Academic Edition. JIunensus OeccpouHast.
2. Microsoft Office Standard 2013 Russian. Torosop
Nell4 or 12.11.2014 r. OLP NL Academic Edition.
Jlunensus 6eccpouHas.
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[Tpunoxenue Ne 1

MHWHOBPHAYKHN POCCUN .
®I'OY BO «bAUIIKNUPCKNU T'OCYJAPCTBEHHBIM YHUBEPCUTET»
NMHCTUTYT UCTOPUU UTOCYAAPCTBEHHOI'O VIIPABJIEHUA

COJEPXXAHUE PABOYEHN IMPOTPAMMBbBI

TUCHHILINHBI «/{okymMmeHTOBeneHne» Ha 3,4 cemecTp

3a04Has
tdhopma oOydeHH
Bua pa6ortsl O0BeM TUCIHMILIHHBI

O6mus TpynoeMkocts aucuuminHbl (3ET / yacos) 3/108
Y4eOHBIX YaCOB HAa KOHTAKTHYIO PabOTy C MPENo1aBaTeIeM: 23,7

JIEKIIA N 10

MPAKTUYECKUX/ CEMUHAPCKUX 12

J1a00paTOPHBIX

Opyrux (TpymnmnoBasi, MHAWBUIYyalIbHAS KOHCYIBTAIIUS U UHBIE BHJIbI 1,7

y4e0HOH AeATeNbHOCTH, MTPelyCMaTpUBaroIye paboTy 00yJarommxcsi ¢
npenogasarenem) (OKP)

Y4eOHBIX YacoB Ha CAMOCTOSITENbHYI0 paboTy obydaronmxcsi (CP) 76,5

Y4eOHBIX YacOB Ha MOATOTOBKY K 7,8
sKk3ameny/3auety/mupdepennmporanHomy 3adery (KoHTponns)

dopma KOHTPOJIS:
sK3aMeH 4 ceMecTp
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dopma u3ydeHus MaTEpPUAJIOB: JICKIIUH,

dopma TeKyIIero

OcHoBHas 1 KOHTPOJIA
IIPAaKTHUYECKUE 3aHATHUS, CEMUHAPCKUE
JOTIOJITHUTEIbHASA YCIIEBAEMOCTH
3aHATHUS, JJabopaTOpHbIe pabOTHI, 3agaHus mo
Ne JuTeparypa, . (KOJITTIOKBUYMBI,
Tema u conepxanue caMoCTOsITeTbHAs PadoTa M TPYIOEMKOCTh CaMOCTOATCIIbHOU
n/m pEeKoOMeHTyeMast KOHTPOJIbHEIE
(B yacax) paboTe CTyIeHTOB
CTyleHTaM (HoMepa U3 paboTHI,
1K IP/CEM P CPp CITHCKA) KOMIIBIOTEPHBIE
TECTHI U T.11.)
1 2 3 4 5 6 7 8 9
1. Tema 1. JlokymeHTOBeIcHNE 2 7 Ocn: 1-3 CaMocTosTenpH0e Tect
KaK Hay4Has JUCHUIIJIMHA IIOH. 1_4 I/I3yquI/Ie
PEKOMEHyEMOU
OCHOBHOM U
JOIIOJIHUTEILHOM
JINTEPATYPLI
2. Tema 2. JlokymeHT Kak 2 75 Ocnu: 1-3 CaMocCTOSITEIbHOE TECT
COLMOKY/IbTYPHBIN (eHoMeH Tom: 1-4 H3yUCHHE
1. IIpoucxoxnenue ) CKOMEH TVeMOii
JIOKyMeHTa KaK p %y
CONMOKYJIBTyPHBIH  (DEHOMEH. OCHOBHOH 1
THOHATHE «JTIOKyMCHD). JIOTIOJITHUTEIBHOU
Pacmupenue TIOHATHSA JMTEPATyphl
«JIOKYMEHT».
2. Onpenenenue
JIOKYMEHTA B 3aKOHOJATEIbHBIX
1 HOpMATUBHLBIX aKTaX.
3. CornanbHas
CYIIHOCTb Y ()yHKIUH
JIOKyMEHTA.
3. Tema 3. 3HaKu U 3HAKOBBIE 2 7 OcHu: 1-3 CamocTosTeIbHOE TECT
CHCTEMBI B Hom: 1-4 u3ydeHue
JOKYMEHTHPOB AH U 1. eXOMEH IVEMOii
1L Ionsarue p E[y
JIOKyMEHTUPOBaHUSL. OCHOBHOH 1
KompoBanue nHpopmanuu. JOIIOJIHUTCIIbHOU
3HAKU U 3HAKOBBIE CUCTEMBbI, UX JINTCPATYPhI
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knaccuukanms. [IuceMo.

2. N3o0pasurensHOE
JIOKYMEHTHPOBaHHE.
3. JloxyMeHTHpOBaHHE

Ha (hOopMabHBIX
(MCKYCTBEHHBIX) S3BIKaX.

4. CucTeMBbl 3aIluCH.
Crenorpadus. [Indpposanue
nHpOpManu.
Tema 4. Hocuresn OcH: 1-3 CaMocTosITeIbHOE Tect
JAOKYMEHTHPOB aH H 0¥ Jlom: 1-4 U3ydeHue
HH(pOpMaL U U .
1 JpeBneiimue peKOMeH%yeMOI/I
MaTepHuabl IS MUChMa. OCHOBHOH 1
Bymara KaK HOCHTETb JTIOTIOJITHUTETBHOMU
JIOKYMEHTHPOBAHHOU JINTEPATYPBI
HHpOpManU.
2. Hocurem
MEXaHUYECKOM  3BYKO3aIHCH.
MaruutHbie HOCUTEIH
uHpOpMaLNH, UX BUIIBI.
3. Ontrueckue u
MAarHUTOONTHYECKUE JIMCKU.
Hocutern na 0Gaze drew-
namstia. Hocutean o6bemMHOro
n300paxxeHus. Oumoka!
3aknagka He omnpejaeJieHa.
4. Bmusinue THIIA
HOCHTEJIS Ha
UH(QOPMALMOHHYIO  €MKOCTB,
JIOJIrOBEYHOCTh M CTOUMOCTb
JOKyMEHTA.
Tema 5. Cnocolbl u cpecTBa OcH: 1-3 CamocTosTenbHOE TECT
AOKYMEHTHPOB aH U3l Hom: 1-4 W3y4eHHE
1 TousaTus «cmocod o
pEKOMEHAYEMOU
JIOKyMEHTHPOBaHUS», B
«CPEICTBO OCHOBHOM U
JOKYMEHTHPOBAHUSA, JIOTIOJIHUTEILHON
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«cucTeMa
JOKYMEHTHPOBAHU .
TpamumuoHHEIE CTII0CO0BI
JNOKYMEHTHpOBaHMs.  PyuHble
MHIITYIIAE CPECTBA.

2. PasButne
TeXHUYECKIX CpeJcTB
HICEMEHHOTO
JOKYMEHTHPOBAHHUSL.
Mexanudeckasi 3aIucCh.

3. DoToXUMHUYECKUI
c1ocob. Pa3zButne
(h0TOTOKYMEHTUPOBAHHUSI.
Hudposas ¢dhoTtorpadus.
KunonoxyMmeHntupoBaHue.

4. OneKTpOMarHUTHBIN
cnoco0 JOKYyMEeHTUPOBAHHUS.

5. Ontuyeckas
(;mazepHnas) u
MarHMTOONTHYECKAsl 3aIHUCh U
BOCIPOU3BEICHUE
unpopmauuu. l'onorpadus u
3d-mozempoBanue.

6. JloKyMEeHTUpOBaHHE C
UCIIOJI30BAHMEM  TEXHOJIOTUH
(b rem-nam st u
HaHOTeXHOJOTHH.  OCHOBHBIE
TEXHOJIOTHU u cpezncTsa
KONIUPOBAHUS M Pa3sMHOMXKCHUS
JIOKYMEHTOB.

JUTEPATYPHI

Tema 6. TekcT JTOKyMeHTa

1. Ilonatue TekcTa DOKyMeEHTa
2. OyHKIMOHAIbHBIE
0COOCHHOCTH TEKCTOB
MUCbMEHHBIX IOKYMEHTOB

3. Buspl TEKCTOB U 3JIEMEHTHI
TEKCTa CITy>KEOHBIX
JIOKyMEHTOB

4. Yaudukamnms TeKCTOB

OcH: 1-3
Hom: 1-4

CaMocTosTeaIbHOE
W3y4eHHE
PEKOMEH IyeMOit
OCHOBHOH U
JIOTIOJTHUTEIBHOM
JIUTEpaTypbl

Tect
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5. 'uneptekcr
6. PenaxtupoBanue
JOKyMEHTOB

Tema 7. Knaccudukamms
JOKYMEHTOB

1. Llexs ¥ OCHOBHBIC METOIBI
Kaccu( UKaIuu

2. Uctopuueckue
NPEIOCHUIKH U OCHOBaHHS
KIaccH()HUKAIMA JOKYMEHTOB
3. CemaHTHYECKHE

KJ1acCcu( UKaIuH

4. Knaccudukarum HocUTeNei
JIOKyMEHTHUPOBaHHOM
nHpOpMaIUU

5. Knmaccudukanun 1o croco0y
JOKYMCHTHPOBaHUS

6. OYHKIHOHAIBHbIC
Kimaccu(MKanuu

7. Knaccuduxarus
JOKYMEHTOB IT0 UX OBITOBAHHUIO
B COLMAJILHOM MPOCTPAHCTBE U
BpEMCHU

OcH: 1-3
Hom: 1-4

CamocTosTeIbHOEe
H3y4eHHUE
pEKOMEHIyeMOon
OCHOBHOH U
JIOTIOJTHUTEIBHOMN
JIUTEpaTyphbl

TCCT

Tema 8. CucreMbl
JOKYMEHTAIIN U

1. [Tonsatre cucTeMBbI
JOKyMeHTanuu. Mctopudeckoe
pa3BHUTHE CHCTEM

JIOKYyM CHTAIUN

2. OCHOBHBIEC
(YHKIMOHANBHBIE CUCTEM B
nokyMmeHTanuu B Poccuiickoit
Oenepanuu

3. YauduuupoBaHHEIE
CUCTEMBI IOKYMCHTAIUU

4. Knaccuguxatopst

OcH: 1-3
Hom: 1-4

CamocTosTeIbHOe
W3y4eHUE
PEKOMEHyeMOU
OCHOBHOH 1
JIOTIOJTHUTEIBHOM
JTUTEPaATYpPhI

TECT
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JIOKyMEHTHUPOBaHHOU
nHpOpManUU

9. Tema 9. Kommiekcor OcH: 1-3 CamocTosTENBHOE TECT
ALOKYMEHTOB. Hom: 1-4 H3ydYeHHe
HndopmanuoHHbIe pecypebl o
1. loxyMeHTaIbHEIE (OHIBI peKOMCH%yeMOI/I
opraHu3auii OCHOBHOHU U
2. ApXvMBHBIE KOMIUIEKCHI JIOMIOJTHUTEILHON
3. lokyMEeHTHBIE peCypChl JIATEPATYPHI
O6mOMOTEK M My3eeB
4. Kommiekcsl Hay4HO-
TEXHHYECKOU, CTATHCTAYECKOH,
MpaBoBO MHDOpMAIIH
5. [lepcoHanbHbIE KOMILIEKCHI
JOKyMEHTHUPOBAaHHOU
uHpOpManUU
6. PactipenienieHHbIC
KOMIUICKCHI DJICKTPOHHBIX
JOKYMEHTOB
7. InpopMannoHHBIE peCypCh
10. | Tema 10. Moxymenrnas Ocn: 1-3 CamocrosiTennbHOe KonTponbhas
KOMMYyHMIA LUt Jom: 1-4 U3ydeHue pabora, TecT
1. CyurHOCTh M OCOOEHHOCTH o
. PEKOMCHAYEMOU
JOKYMEHTHOI KOMMYHHKAIHU »
2. JIoKkyMeHTHBIE TIOTOKH OCHOBHOH H
3. lIokyMEHTHbIC KaHaJbl U JOIIOJIHUTEILHOM
TPAH3UTHBIC CHCTCMBI TUTEPATYPHI
4. KoMMyHHKaIIOHHbBIE
O6apbepbl
11. | Tema 11. lokymenTammonnas OcH: 1-3 CamocrosiTenbHOe TECT
AEATEJILHOCTD I[OHZ 1-4 HU3Y4YCHHC
1. OcHOBHEBIE BUJIBI o
. PEKOMCHAYEMOU
JOKYMCHTAMOHHON B
JeSTeLHOCTH OCHOBHOHU U
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2. Co3ymanue (IpOU3BOJICTBO) IO OJIHUTEIBHOMN
AOKYMCHTOB JTUTEPATYPHI
3. O6paboTKa TOKyMEHTOB
4. DKkcniepTH3a LIEHHOCTH
JIOKyMEHTOB
5. XpaHeHue JOKYMEHTOB
6. Ilonck JOKyMEHTOB
7. Ucnionb30BaHUE JNOKYMEHTOB
8. Ynpasnenue
JIOKYMEHTaluen

12. | Tema 12. PexBU3HTBI OcH: 1-3 CamocrosTenbHOe TECT
JIOKYMEHTOB 1 0bLmii Jom: 1-4 M3ydeHue
nopsiiok ohopMJIeHH st o

PEKOMCHAYEMOH

JOKYMEHTOB o
1. Tlepeuens u OCHOBHOU U
MECTOPAaCIOJIOKEHHUE JOIIOJIHUTEILHOM
PEKBU3UTOB JIOKYMEHTOB JTUTEPATYPhI
2. Topsinok oopmIteHust
PEKBU3HUTOB JIOKYMEHTOB
3. O0mmii mopsIoK
o opMIIeHHUS IOKYMEHTOB

13. | Tema 13. IOpunmieckas cuia OcH: 1-3 CamocTosTenbHOE TECT
JOKYMEHT3, hopMy.tsi p Jlor: 1-4 H3ydeHIe
JOKYMEHTA 1 GOpMyJIsip- PEKOMEH TyeMOii
o0pazen; 10KyMeHTa B
1. FOpuanueckas cuia OCHOBHOU 1
JOKyMEHTa JOIIOJIHUTEIIBHOM
2. ®opMyJIsIp IOKyMEHTA JTUTEPATyphI
3. ®opmysap-o6pasen
JIOKyMeEHTa

14. | Tema 14. Baankn Ocn: 1-3 CamocrosrensHOe Tecr
JOKYMEHTOB M MOPSIIOK MX Tlom: 1-4 H3yUCHHE
odopmteHHsE o

PEKOMCHAYEMOU

1. O6mume TpeGoBaHus K

OCHOBHOU U
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0JlaHKaM JTOKyMEHTOB

2. O6mwuit O1aHK JOKyMEHTa

3. braHk KOHKpETHOTO BHJA
JOKyMEHTa

4. bnank nuceMa

5. braHku NOJDKHOCTHBIX JIHI] U
CTPYKTYPHBIX MOJpa3aeIeHui

JIOIIOJHUTEIILHOU
JTUTEPATYPHI

Bcero yacos:

10

12

76,5
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