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1. IlepeyeHb IUIAHHMPYEMBIX Pe3yJabTATOB O0Oy4YeHHMs 1O JMCUHMILJIMHE,
IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON NMPOrpaMMbI

B pesymbraTte ocBOeHHs 00pa3oBaTENbHON IMPOrpaMMbI

CICAYIOIIUMU PE3YyJIbTaTaMU 06yLIGHI/I${ IO JUCHUITIIIUHEC!

COOTHECCHHBbIX C

oOyJaromuiicss JOHKEH OBIAICTh

PesynbraThl 00yueHuUst

Dopmupyemasi KOMITETSHIIHS
(c ykazaHueM KoJa)

IIpumeuanue

3HaHus 3Hath: npuHLUIb cTpykTypupoBanus u | OIIK-1 — TOTOBHOCTh  OCYIIECTBIATH IPO(PECCHOHATBHYIO
npaBuia  oQOPMIICHHMS ~ JIENIOBOrO M | KOMMYHMKAIMIO B YCTHOM M HMMCbMEHHOW (popMax Ha PYCCKOM
JIMYHOTO IHCEMa MHOCTPaHHOM SI3BIKax I PeIIeHUs 3ajad NpodhecCHOHATLHOU
3HaTh: OCHOBBI JIEIONPOU3BOACTBA B | JEATEIBHOCTU
o0pa3zoBaHuu
3HATh: OCHOBEI ICTIONIPOU3BOACTBA U ITIK-6 — roToBHOCTH HCIIONB30BaTh MHAUBHUIYalIbHbIE KpeaTHBHEIE
JIOKYMEHTOBEACHUS s | ciocoGHOCTH st CaMOCTOSATEIIBHOTO peteHust
CaMOCTOSTENFHOTO peleHnst | MCClIeI0BaTeNbCKUX 3a1ad
HCCIIeIOBATeNbCKHX 3a1a9

YMenus YMeTh: BECTH IeTIONPOU3BOACTBO B OIIK-1 — TOTOBHOCTb OCYMIECTBIATH HPO(GECCHOHANBHYIO
00pa3oBaTENbHBIX YUPSKIACHUIX KOMMYHHKAIIHIO B YCTHOH W IHMCBMEHHOH ()OopMax Ha PYCCKOM H

HMHOCTPAHHOM $I3bIKaX /I PEIeHUs 3a1a4 NpodecCHOHATbHON
JESATEILHOCTH

YMeTb: IPUMEHATh KPeaTUBHbIC I1K-6 — roTOBHOCTb HCIOJIB30BATh MHIMBUAYaIbHbIC KPEATHBHBIC
CIOCOOHOCTH JUIsl CAMOCTOSITEILHOTO CIIOCOOHOCTH st CaMOCTOSTEIIBHOTO petieHust
peLIeHHns OCTaBICHHBIX 3a1a4d B HCCIIeIOBATEeNbCKHX 32129
JIOKyMEHTOBEJICHIH B 00pa30BaHUH

Bnanenus Buaners: HaBbikamu nenonpousBogctBa | OIIK-1 — roToBHOCT OCYIIECTBIIATh NPO(ECCHOHATIBHYIO

(HaBBIKU / OTIBIT B 00pa30BaTENIbHBIX YUPEKICHHUIX KOMMYHHKALIMIO B YCTHOW M IMCbMEHHOU (popMax Ha PyCCKOM M

JIeATEeNbHOCTH) HMHOCTPaHHOM SI3bIKaX UL PelIeH s 3a1ad npodecCHOHATBHOH

JCATCIIBHOCTHU

BHag[CTb: HaBbIKaMH OpraHu3annn
JEIOIPON3BOACTBA B 06p330BaHHH

TIK-6 — roTOBHOCTH HCIIOJIb30BATh HUHIWUBUAYAJIbHBIE KPCATUBHBIC
CITIOCOOHOCTH T CaMOCTOATEIIBHOTO pemeHust
HCCIICO0BATECIbCKUX 3a4a4




2. Lleqib 1 MeCTO TMCHUIJIMHBI B CTPYKTYpPe 00pa3oBaTeIbHOI MPOrpamMMbl

Hucnunnmna «OCHOBBI JOKYMEHTOBEJIEHUS B OOpa30BaHHUU» OTHOCHUTCA K AMCIMILTAHE
BApUATUBHOU YaCTH.

JucuunnnHa uzydaercs Ha 2 kypce B 3,4 cemecTpax.

Henu wuzyuenust mucuurinHbl «OCHOBBI JTIOKYMEHTOBEJEHHUS B OOpa30BaHUMY SIBIISICTCS
OpUEHTUpOBaHUE Ha (OPMHUPOBAHHE OCHOB TEOPETHUECKOH M MPaKTHYECKOW MOJATOTOBKU
MarucTpoB K padoTe ¢ TOKyMEHTaMU U OpraHU3aluK JOKYMEHTOBEICHUS.

Jlis OCBOGHUS TUCIUIUIMHBI HEOOXOAWMBI KOMIIETEHLUH, CHOPMHUPOBAHHBIE B paMKax
U3YyUYEHHS CIEIYIONMX AUCIUIUINH: «COoBpeMEeHHbIEe TPOOIeMbl HAYKH B 00pa30BaHUs»,
«Merogonoruss W METOABl HAYYHOIO HCClenoBaHUs», «VIHHOBAlMOHHBIE HPOLECCHl B
00pazoBaHUMN.

3. Conep:xanne padoyeil mporpaMmsl (00beM IMCUMIJIMHBI, TUIIBI M BUAbI Y4eOHBIX 3aHATHIA,
yueOHO-MeToIn4YecKoe odecneyeHne CaMoOCTOATEeIbHOI PadoThl 00y4ar0IIHMXCs)

Copepxanue paboueii mporpaMMmsl npeactasieHo B [Ipunoxennn Ne 1.

4, (I)OH)I OLHECHOYHBIX CPEACTB 110 JTUCHUIIJIUHE

4.1. IlepeyeHb KOMIIETEHIHIA C YKa3aHHEM 3TaNoB UX (JOpMHUPOBaHUS B MpoLecce 0CBOEHUS



o0pa3oBarebHON mporpamMMmbl. OnucaHue nokasarejieili  KPUTEPHEB OLCHUBAHHSA

KOMIIETeHIIHII HA PA3JIMYHBIX 3Tanax uxX (OpMUPOBAHNSI, ONTUCAHUE IIKAJ OLeHUBAHUS
Koa u ¢popmysinpoBka KoMneTeHIMH

OIIK-1 — TOTOBHOCTH OCYWIECTBIISAITh NPOPECCHOHATIBHYI0 KOMMYHHUKAIIMIO B YCTHOW U
MMMCHbMEHHOM (bopMax Ha pyCCKOM U MHOCTPaHHOM A3bIKaX IJId pCHICHUA 3ada4 HpO(l)eCCHOHaHBHOI;'I
JACATCIIbHOCTU
Otan [Tnanupyemsie Kpurepun onieHnBaHuS pe3yabTaTOB 00ydCHHS
(YpoBeHb) pe3ynbTaThl 00y4eHHs
OCBOCHUS (mokazaTtenu
KOMIIETEHIMN | JOCTM>KCHHMS 3aJJaHHOTO «3a4TeHO» «He 3aureHo»
YPOBHS OCBOCHUS
KOMITETEHITHI)
[lepBerii 5Tann | 3HaTH: npuHIUIEl | OOyyaromuiicss Ha goctatodHoM | OOydarommics He BIaJeeT 3HAHWSIMHU
(YypoBeHb) CTPYKTYPHPOBaHHUS U | yPOBHE  BIagceT  3HAHMUAMH | IPUHIMUIOB CTPYKTYPHUPOBAHUS U
npaBuia  oOPMIIEHHS | MPUHIUIIOB CTPYKTYPUPOBAHUS U | paBuiaa O(GOPMIICHHS JAENOBOTO H
JICTIOBOTO W JIMYHOTO | mpaBuiia O(GOPMIICHHUS [EJIO0BOrO | JUYHOTO IHChMA;
MIChMa; Y JIMYHOTO MUCHMa; OCHOBBI  JICJIONIPOM3BOICTBA
OCHOBBI OCHOBBI JICIIOTIPOU3BOZICTBA B B 00pa3oBaHUH
JIeTIONIPON3BOJICTBA B 00pa3oBaHuU
00pa3oBaHUH
Bropoii sTan | YMmers: Bectn | OOy4aromuiicss ymeer OOyuarommiicss HE YMEEeT BECTH
(YpoBeHb) JETIOTIPON3BOJICTBO B | BECTH  JEJONPOMU3BOJACTBO B | JIEJIOMPOH3BOICTBO B
00pa3zoBaTeIbHBIX 00pa30BaTeIbHBIX YUPEIKACHUAX | 00pa30BaTENbHBIX YUPEKICHHUAX
YUPEKIACHUAX
Tperuii sTan | Bnagets: HaBbIKaMu | OOyuarommiics Biaageer | OOydJaroluiics HEe BIageeT
(YpoBeHb) JIeTIONIPON3BO/ICTBA B | HABBIKAMU JIEJONPOU3BOJCTBA B | HABBIKAMU JIENIONPOU3BOJICTBA B
00pazoBaTebHBIX 00pa3oBaTeIbHBIX YUPEKICHUSIX | 00pa30BaTEIBHBIX YUPEKICHUIX
YUPEKIACHUAX

Kox u popmyiupoBka KoMIeTeHINH
TOTOBHOCTH

I[IK-6 -

HUCIIOJIB30BaTh

HHJIWBHUIYAJIbHBIC

CaMOCTOATCIIBHOT'O PCIICHU UCCIICIOBATCIIbLCKUX

KpPCaTHBHEBIC

CIIOCOOHOCTH  JUIA

Oran [Tmanupyemsie Kpurepun oneHnBaHus pe3yabTaToB 00ydeHHS
(YpoBeHb) pe3yabTaThl 00yUCHHS
OCBOCHUS (moxazarenu
KOMIIETEHIMN | JOCTIHDKCHHMS 3aJJaHHOTO «3a4TeHO» «He 3aureno»
YPOBHS OCBOCHHUS
KOMITETEHITHI )
[lepBeiii 5Tan | 3HaTH: ocHOBHI | OOyyaromumiics Ha noctatodHoM | OOydaromuiics He BiaJeeT 3HaHUSIMU
(YpoBeHs) JIeTIONIPOU3BO/ICTBA U | YPOBHE BIIaJIe€T 3HAHUSMH OCHOB | OCHOB JIeTIONPOU3BOJICTBA u
JIOKyMEHTOBEJICHUS /ISl | JIeJIONPOU3BOJICTBA U | TOKYMEHTOBEJCHUS JUIst
CaMOCTOSTENILHOTO JIOKyMEHTOBEICHUSI JUISL | CAaMOCTOSITEIILHOTO peuieHus
peteHus CaMOCTOSTEILHOTO peleHus | ucciaeqoBaTeIbCKUX 3a/1a4
HCCIEeI0BATEIbCKIX HCCIeI0BaTEIbCKUX 3a/1a4
3amaq
Bropoii sTan | YMmets: npuMeraTh | OOydarommiicst ymeer OOyuaronuiicsi He yMeeT NPUMEHSTh
(YpoBeHb) KpeaTHBHBIE TIPUMEHSTh KpeaTUBHBIE | KpEaTHUBHBIC CIIOCOOHOCTH Ut
CIIOCOOHOCTH JUIL | crIoCOOHOCTH JUIL | CAMOCTOSITEIIEHOTO penieHns
CaMOCTOSTEIILHOTO CaMOCTOSTEIILHOTO pelIeHns | MOCTaBIEHHBIX 3a1a4 B
pEeLICHUSI [TOCTABJICHHBIX | MOCTaBJICHHBIX 3a7a4 B | JIOKYMEHTOBE/ICHHU B 00pa30BaHUH
3a1aq B | IOKYMEHTOBEJICHUHI B




JOKyMEHTOBEJICHUH B
o0pazoBaHUHN

o0OpazoBaHHU

Tperuii sTan
(YpoBeHb)

Bnanets:

HaBBIKAMH OPTaHU3aInd
JIETIONIPOU3BOJICTBA B
00pa3oBaHUH

OOyuaronuiics BIaaeeT
HaBbIKAMH OPTaHU3aIld
JITIONPOU3BOJICTBA B
o0OpazoBaHHUA

OOyuaronuiicst He BIaeeT
HaBBIKAMHU OPTaHH3AIHA
JIEJIOTIPON3BOICTBA B 00pa30BaHUN

4.2. TunoBble KOHTPOJbHbIE 33JaHUSI MU WHBIE MATEPUAJNIbI, HEOOXOAUMBIE [JIsl OLEHKH 3HAHMM,
YMeHHiH, HaBBIKOB H ONbITAa [eATEeJbHOCTH, XapaKTepH3YIOIIHX JTanbl (OPMHPOBAHUSA
KOMIIETEHIII B Npouecce 0CBOeHMs 00pa3oBaTeJbHOHM NMporpaMMsel. MeTogu4eckne MaTepuassbl,
onpeeJsOIINe MPOIeAYPbl OLEHUBAHMS 3HAHMI, YMEHWiIl, HABBIKOB M ONbITA JeATEIbHOCTH,
XapaKTepu3yoIMX 3Tanbl GopMUPOBAHUA KOMIIETeH M



Orarsl OreHOYHBIE CpECTBA
OCBOGHISL PesynbraTel 00y4yeHus KoMreTeHms
3HaTh: npuHmUnel | OIIK-1  —  TOTOBHOCTH  OCYHIECTBIATH | YCTHBIN JTOKIIAL
1-ii sTamn CTPYKTYPUPOBAHHUS U | npodecCHOHATPHYI0  KOMMYHHKAIIMIO B | MPAKTHUKO-
npaBuia odopMIIeHUsS | YCTHOW YW MUCHMEHHOW (POpPMax Ha PYCCKOM | OPHETHPOBAHHOE
3Hanus JIETIOBOTO U JIUYHOTO | U MHOCTPAHHOM SI3BIKAX JUTS PEUICHUSA 3a7a4 | 3aJlaHuC
mUchMa MpOoQeCCUOHANBHOM JeSITeIBHOCTH KOHTPOJIbHAsI paboTa
3HaTh: OCHOBBI JIOKJTaJ-TIpEe3eHTaLHA
JIEITOTIPON3BOICTBA B TeCcT
00pa3oBaHUU
3HaTh: ocHoBbl | I[TK-6 — TOTOBHOCTD HCIIOJIb30BaTh | YCTHBIN JOKIAk
JIEITOTIPON3BOICTBA W | MHIWBHUyaJIbHEIC KpeaTHBHBIE | MPaKTHUKO-
JIOKYMEHTOBEICHUS IUIA | CIIOCOOHOCTH ~ [UIA ~ CaMOCTOSITEIBHOTO | OPHETHPOBAHHOE
CaMOCTOSITENTFHOTO PEIICHHSI | PEIICHHS UCCIIeIOBATEIbCKIX 3a/1a9 3a1aHUe
HCCIICOBATCILCKHX 3a1a4 KOHTPOJbHAS paboTa
JIOKJTaJ-TIpe3eHTaLHA
TecT
YmeTs: Bectu | OIIK-1 — TOTOBHOCTH  OCYUIECTBJIATH | YCTHBIN JOKJIa
JIEIIONIPOU3BOJICTBO B | IPO)CCCUOHANBHYI0 KOMMYHHUKAIUIO B | IMPAKTHKO-
o0OpazoBaTeNbHbIX YCTHOH ¥ MHChMEHHOH (hopMax Ha PYCCKOM | OpHETHPOBAHHOE
2- sTan YUPSIKICHUAK Y UHOCTPAHHOM SI3bIKax JIJISl PEeIIeHUs 3a7a49 | 3a/1aHue
npodeccroHaNBHO JeaTebHOCTH KOHTpOJIbHasi paboTa
VYmenus JIOKJTaJI-TIpe3eHTAIHS
TecT
YMeThb: IpUMEHATh I[IK-6 — TOTOBHOCTP  HCHOJB30BATH | YCTHBIM MOKIA
KpeaTUBHBIE CTIOCOOHOCTH WHIWBUYaIbHBIC KpeaTHBHBIE | MPaKTHUKO-
JIJISL CAMOCTOSITEIBHOTO CHOCOOHOCTH A CaMOCTOSTEIHHOTO | OPHETHPOBAHHOE
peIIeHHs TOCTABICHHBIX peIIeHHS UCCIIeAOBATEIBCKUX 3a1ad 3aaHHe
3a/1a4 B JOKyMEHTOBEICHUN KOHTPOJbHAs paboTa
B 00pa3oBaHNH JOKJIa-TIPEe3CHTaLS
TeCT
Biagers: HaBelkamMu | OIIK-1 — TOTOBHOCTH  OCYLIECTBIATH | YCTHBIN JOKJIAL
3-ii aTan JIEeTIONPOU3BOICTBA B | MPO()CCCUOHANBHYI0 KOMMYHHUKAIUIO B | IMPAKTHKO-
Bragenus 00pa30BaTENbHBIX YCTHOHM M IMCHbMEHHOI (JopMax Ha PyCCKOM | OPUETHPOBAHHOE
(HaBBIKH [ | yupexnmeHusix Y MHOCTPAHHOM SI3bIKaX JIJISl PEIISHUs 3a7a49 | 3a/1aHue
OIBIT npodeccnoHambHOM AesITeIbHOCTH KOHTPOJIbHAs paboTa
JIESTETHHOCTH ) JOKJIaA-Ipe3CHTaIs
Bruaners: HaBblkamu | [IK-6 -~  TOTOBHOCTH  HCIIONB30BATh | YCTHBIN JOKIAT
OpTaHU3aAIIH WHIWBUYaIbHBIC KpeaTHBHBIE | MPaKTHUKO-
JIEITOTIPON3BOICTBA B | CHOCOOHOCTH OIS CaMOCTOSTEIHHOTO | OPHETHPOBAHHOE
o0pa3oBaHNH pEIIeHHS UCCIIeAOBATEILCKUX 3a1ad 3a7aHle
KOHTPOJbHAs paboTa
JOKJIaI-TIPE3CHTaIUS

1 Jokaax - mpe3eHTanMsi — TOATOTOBIEHHOE OOYYAIOMIMMCS CaMOCTOSITENIBHO MMyOJIMYHOE
BBICTYIUICHUE IO TPEJCTABICHUIO TIOJYUYCHHBIX PE3yJbTaTOB PEIICHUS OMpEAeIeHHON y4eOHO-
MPAKTUYECKOH, Yy4eOHO-UCCIeIOBATEILCKONM WM HAydyHOW MpoOJIeMbl, COMPOBOKIAIOIICECS
Mpe3eHTalueH.

Kpurtepun oneHKH 10KJIa1a-TIpe3eHTALUT
OrieHKa «OTJMYHO» CTaBUTCS, €CITU OOYYAIOIIUKCS PACKPBLI 3asiBICHHYIO TEMY, MPOSBUI
KpeaTUBHOCTH M BIIQJIEHUE MPOTPAMMHBIM MPOJTYKTOM Ha XOPOIIEM YPOBHE, TAKKE OTBETHI
Ha JOTOJHUTEIbHBIE BOIPOCHI.



OneHka «XOpoIIO» CTAaBUTCA, €CIM OOYy4aloUIMiics pacKpbUl 3asBICHHYIO TEMY,
MPpOACMOHCTPHUPOBAJ BJIAACHHUC HNPOTrpaAMMHBIM MNPOAYKTOM, HO HPHU I3TOM HC BCC OTBCTHI
MPaBUJIbHBI, COIEPIKATCS HE3HAYUTENbHBIE OIINOKH.
OneHka «yAOBJIETBOPUTEJbHO» CTaBUTCS, €CIU OOy4arolMiics packpbll TeMy, HO
COJIepKaTCsl 3HAYUTENIbHbIE OMIMOKH, OJHAKO BCE BBILICTIEPEUYHCICHHOE HE IMPEMSITCTBYET
YCBOEHHIO MOCJIEYIOIIEr0 IPOrpaMMHOI0 MaTepuania.
OneHka «HeydOBJIETBOPUTEJIbHO» CTaBUTCS, €CIM OOydYarolMiics HE PacKpbll TeMy
JIOKJIaAa-Mpe3eHTallui U (WJIU) HE MPEeJOCTaBUI JOKIa/a-MPE3CHTAIMH, YTO MPENSITCTBYET
YCBOGHHUIO MOCJIEIYIOIIEro MPOrpaMMHOI0 MaTepuaia.

IIpumepHbIe TEMbI

1. TloarortoBbTe mpe3eHTaIMIO HA TeMY: «I[OHATHE «TOKYMEHTHPOBAHUENY.

2. llogroroBhTe Tmpe3eHTalMi0 Ha TeMmy: «Pa3BuTHE U XapaKTEepHCTHKA CIIOCOOOB
JIOKYMEHTHUPOBAHHUS, UCTIOJIb3YEMbBIX B UEIIOBEUYECKOM 1eATEeIHbHOCTI.

3. TloaroroBbTe Mpe3eHTAIMI0 Ha TeMY: «3aBHCHUMOCTh CHOCOOOB JOKYMEHTHUPOBAaHHUS OT
Pa3BUTHA HAYKU U TCXHUKHW)).

4. TloaroroBpTe Mpe3eHTANUI0 Ha Temy: «DakTopbl, ONpEAessSIoONINe COCTaB JOKYMEHTOB
opraHu3alnuvun (HOp?IIIOK paccMOTpCHUd HW PCIICHHA BOIPOCOB, HAMpPAaBJICHUA ACATCIbBHOCTU
yIpaBIECHYECKOIO anmnapara, B3aMMOCBSI3U C IPYTUMU YIIPABICHYECKUMU CTPYKTypaMu H T.J1.)».

5. lloagroroBbTe mpe3eHTanuio Ha TeMy: «lloHATHE «BUI» U «Pa3HOBUIHOCTH» JOKYMEHTA.
Knaccudukanus J0KyMEHTOB YIPaBICHUS IO BHAAM.

6. [loaroroBpTE MpE3EHTAIUIO HA TeMy: «3aKOHOJAaTeNlbHAas W HOPMATUBHAs periiaMeHTaIls

cocTaBa BHUJOB YIIPaBICHYECKUX JOKYMEHTOB. HopmaTtuBHas periaMeHTanus JOKYMEHTOB,
IIPUMEHSIEMBIX B JIEATEIILHOCTH opranu3auuu. HopmarusHo-meToaudeckas ocHoBa OVY».

2. TIpaKkTHKO-OpMEHTHPOBAHHBbIE 3aJaHWS CIIOCOOCTBYET MHTErpallMyd 3HAHUH, MOOYXJAIT
UCIIOJIb30BaTh JIONOJHUTEIbHYIO JINTEpPATypy (M HE TOJNBKO MO M3y4aeMOW JHCLUUIUIMHE), YTO
IOBBINIAET HMHTEPEC B LEJIOM, IOJIOXKUTEIBHO BIMAET HA MPOYHOCTh 3HAHUH U KauecTBO
0o0yueHHOCTH. OCOOEHHOCTBIO 3TUX 33JaHUN SABISETCS HEOObIYHAs (OPMYJIHMPOBKA, CBS3b C
MPAKTUKOM, MEXIPEAMETHBIE CBSI3U, CIIOCOOCTBYIOT Pa3BUTHIO JIFOOO3HATENBLHOCTH, TBOPYECKON
aKTUBHOCTH. TpeboBaHus, IPebsBIIsiEMbIE K TPAKTUKO-OPUEHTHOBAaHHOMY 33JaHHIO:

TOYHOCTb OTBETA HA ITOCTABJIEHHBINA BOIIPOC;
packpsITue (OIpeIelIeHnEe) paccMaTpPUBAEMOr 0 OHTHS (ONpeieNieH s, MPOOIEMBbl, TEPMUHA);
YETKOCTb CTPYKTYpPbI paboThl;
CaMOCTOSITENIbHOCTb, JIOTUYHOCTD M3JI0KEHHUS,;
HaJINYUE BBIBOJIOB, CACIAHHBIX CAMOCTOSATEIBHO.
CTUJIIMCTUYCCKAsA OPUTMHAJIBHOCTb aBTOpaA.
KpuTepun onieHKH NpaKTHKO-OPHEHTHPOBAHHOIO 3a/1aHUS

OrneHKa «OTJIMYHO» CTaBUTCA, €CIU O00YYarOLUiics BHIMOIHUI 3a/laHUe B MOJHOM 0o0beMe
¢ coOroIeHueM, MpeIbsABISEMbIX TPeOOBaHMI; MPOIEMOHCTPUPOBAT apryMEHTHPOBAHHbIE
IIOJIHBIE OTBETHI Ha IOTIOJIHUTEIBHBIE BOIIPOCHI.

OreHkKa «XOpoIIo» CTaBUTCS, €CIM 00y4YarOIUICS BBIIOJIHUI 33JaHUE B TIOJTHOM O00OBEME C
COOJIIOJICHHEM , TPEABSABISIEMbIX TpPeOOBaHMN; MPH ATOM OTBETHl HA JIOTOJHUTEIIbHBIE
BOIPOCHI HEIOCTATOYHO apTyMEHTHPOBAHBI, TOMYCTHI OTJENbHbIE OIIUOKH, UCTIPABICHHbBIE
nocJie yka3aHus PEenoiaBaTelisi Ha HUX.

OrneHka «y/A0BJEeTBOPUTEIbHO» CTaBUTCA, €CIM OOyUYalOIIMKCS BBIOJIHHUI 33JaHUE HE B
IOJTHOM 00beMe, TMpenbsBiIseMble TpeOOBaHUS COONIOJCHBI YacTUYHO; OTBETHl Ha
JIOTIOTHUTEJIbHBIE BOIPOCH! HEJIOCTATOYHO apIyMEHTUPOBAHBI UM OTCYTCTBYIOT, JOITYCTHII
3HAYUTEJbHbIE OIMOKH, UCTIPABIEHHBIE TIOCIIE YKa3aHHs MPEoiaBaTelis Ha HUX; OJTHAKO



BCE BBIIICNIEPCUNCICHHOE HE IMPENSATCTBYET YCBOCHHIO IIOCIECAYIOIIET0 IIPOrpaMMHOIO
MaTepuaia.

OrneHka «Hey/I0BJ1eTBOPUTEIbHO» CTaBUTCS, €CJIM 00y4JaroLUiics He BBIMOJHWI 33JaHue
U (W1M) 3a7aHue BBIIIOJHEHO HE B IOJIHOM OOBEME, HE COOTBETCTBYET NPEAbSBIISIEMbIM
TpeOOBaHUAM; OTBETHl Ha JONOJHHUTEIbHBIE BONPOCHl HE AapryMEHTUPOBAaHbl HIIU
OTCYTCTBYIOT, JONMYCTHJ 3HAUUTENbHBbIC TpyOble OIIMOKH, NPEMATCTBYIOIINE YCBOCHHUIO
MOCJIEAYIOLIETO IPOrPaMMHOIO MaTepHaia.

IIpumepHbIe TeMbI IPAKTHKO-OPUEHTHPOBAHHBIX 321aHU I

1.CocraBpTe Tabmumy: IlocymapcTBeHHass pa3paboTka €IUWHBIX TpeOOBaHUU K
JOKyMeHTHpyeMor wuH(popMaruy. YHU(UKAIUsS € CTaHJAPTU3AIMs KaK JesITEeIbHOCTh IO
COBEpUICHCTBOBAHUIO (OpMBI M cojaepkaHMsl JOKyMeHTa. HanuoHanbHas W MeXIyHapoJHas
CTaHJapTU3ALHSL.

2.CocraBbre  Tabmumy: [loHsTme  cucrema  JAOKyMeHTauMu. [ OocyaapCTBEHHBIE,
(GyHKIMOHATBHBIE, OTpacieBble, MEXKOTpPACIeBble U  JPyrHe€ CHCTEMBl JIOKyMEHTAIIHU.
YHubumpoBaHHbele cucTeMbl JoKyMeHTanuu. O0Iepoccuiickuii kiaccupukaTop yrnpaBieHUECKON
nokymentanuu (OKVY JI).

3.CocraBbTe Tabnuily: YHUGUIIUPOBAHHAS CHCTEMa OpPraHU3aAlMOHHO-PACIIOPSIUTEIHHON
JTOKyMeHTaruu. TpeboBanust K 0OPMIICHHIO JOKYMEHTOB. 3HAYCHHE COOJIFO/ICHUST TPeOOBAaHUH K
0(OPMIICHHIO TOKYMEHTOB JJIsl PACTIOPSIUTEIBHON 1 aIMUHUCTPATUBHOM JEATEIBHOCTH.

4.Cocrapbte Tabmmiry: XapakTepucTtuka, cocra u oonacts npumenenus [OCT P 6.30-2003
«YHu(uuupoBaHHble CHCTEMbI JOKYMEHTAMU. YHUDHUIMPOBAHHAS CHCTEMa OpPraHH3aI[MOHHO-
pacropsaaIuTenbHON ToKyMeHTanuu. TpeboBaHus K 0pOpMIICHHIO JOKYMEHTOBY.

3. YcTHBIH 10KJIa] - CPEACTBO KOHTPOJISL, OPraHU30BaHHOE Kak clieluaibHas Oecena mejparora ¢
00yJaromuMcsi Ha TEMBI, CBSI3aHHBIE C M3y4aeMou (MpopaOOTaHHOI) TEMOW, U pacCUMTAaHHOE Ha
BbISICHEHHE 00beMa 3HaHUM 00ydJarolerocs 1o onpeieIeHHOMY pasjiely, TeMe, IpoliaeMe, yMeHue
aHAIM3UPOBATh U 00001IaTh MaTepUal.

KpuTepnu OLCHKH YCTHBIX TOKJIA10B

OneHka «OTJMYHO» CTaBUTCS, €CJIM OOydaroluiics MNpeAcTaBWJl YCTHBIM JOKIajg B
COOTBETCTBUM C 3asBJICHHOW TEMOH, NMPOJEMOHCTPUPOBAT APIyMEHTHUPOBAHHBIE IOJHbBIE
OTBETHI Ha JOMOJIHUTEIbHBIE BOIIPOCHI

OneHka «XOpomio» CTaBUTCS, €clu OOydaroluics NpeACTaBWJI YCTHBIM JOKJIa] B
COOTBETCTBUU C 3asBJICHHOW TEMOM; HO HEJOCTATOYHO €€ PacKphblLiI, IPU 3TOM OTBETHl Ha
JIOTIOJTHUTEIbHBIE BOMPOCHl HENOCTATOYHO AapTryMEHTHPOBAHBI, JOMYCTHJI OTJEIbHbIE
OLIMOKH, UCTIpaBJIEHHBIE 1TOCIIE YKa3aHUs MpenojaBareist Ha HUX

OneHka «yI0BJIeTBOPHUTEIbHO» CTaBUTCS, €CJIM OO0ydYaromuiics NpeaCcTaBWJl YCTHBIN
JIOKJIaJl C OPUEHTUPOBKOM Ha TEMy; HEIOCTATOYHO €€ PACKPBUI, NP 3TOM OTBETHI Ha
JIOTIOJTHUTEIbHBIE BOMPOCHl HENOCTATOYHO AapTryMEHTHPOBAHBI, JOMYCTHJI OTJEIbHbIE
OLIMOKH, UCTIpaBJIEHHBIE ITOCIIE YKa3aHUs MpenojaBaTeis Ha HUX

OneHka «Hey/AOBJIETBOPUTEIbLHO» CTAaBUTCA, €CIM OOydaroIuics MpeACcTaBUI YCTHBIN
JIOKJIaJl HE COOTBETCTBYIOIIMM TEM€ WM HE MPEACTaBMI JOKJIAJ, a TaKXKe JOIYCTHI
rpyOble OINOKU

IIpuMepHbIE TEeMbI
1. Ucropus ¢popmupoBanus MpeacTaBICHUN 0 Kapbepe B OTE€YECTBEHHOM U 3apyOeKHOM
Hay4YHOM 3HAHUHU.

2. TlonsaTue xapbepa B COBPEMEHHOM OOIIECTBO3SHAHUY U B TICUXOJIOTHH B YaCTHOCTH.
3. 3apyOeXHble U OTE€UECTBEHHbIE IEPUOAN3ALINU KapbePhI.
4. ®akTOpbl KAPEEPHOT'O PA3BUTHS: CYObEKTHUBHBIE U OOBEKTUBHBIE (DAKTOPHI.
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5. Bunpsl kapeepsl. CHHTETHYECKAs! MOJIENb Kapbephl.

4. KonTpouabHasi padora - CpeICTBO MPOBEPKH YMEHUU MPUMEHSATH MOJTYYCHHbIC 3HAHUS Ui
pelleHus 3a/1a4 ONPEJEICHHOIO TUIa 10 TeMe Wiu paszzaeny. KonTponbHas padota — NMCbMEHHOE
3aJjaHUe, BBINOJHSIEMOE B TEUYEHHUE 3a/JlaHHOTO BpeMeHH. TpeOoBaHUS, TNpEAbSBIIEMbIE K
KOHTPOJIbHOH pabore:

COOTBETCTBUE IIPEAIIOIAraeMbIM OTBETaM;

MMPpaBUJIbHOC HUCITIOJIB30BAHUC aJITOPUTMA BBITIOJTHCHUA I[efICTBI/Iﬁ (MCTOI[I/IKI/I, TCXHOJIOTUHU U

T.1.);

JIOTHKA PaCCYX IECHUI;

HEOPJIMHAPHOCTH MOJIX0/1a K PELICHUIO.

Kpurepun onieHKk# BbINOJHEHHS KOHTPOJIbLHOMH padoThl

OneHka «OTJIMYHO» CTABUTCS, €CIM OOYYArOIIMMICS BBIIOJIHUI KOHTPOJBHYIO PaboOTy B
MOJTHOM 00BeMe C COONIOIGHUEM, TPEABSBISEMbIX TPeOOBaHMN; MPOJEMOHCTPUPOBAI
JIOTHKY PacCyX/1€HUH, IPOsSBUI HEOPAUHAPHOCTD B PEIIEHUU KOHTPOJIBHOW PabOThI

OrneHka «XOpOIIO» CTAaBUTCA, €CIU OOy4aroIIMMCS BBINOJHWII KOHTPOJIbHYIO paboTy B
IIOJTHOM 00bEMe, NPU 3TOM OTBEThI HEAOCTATOUHO aPT'yMEHTHPOBAHBI, JOIYCTUII OT/IEJIbHbIE
OIIMOKH, UCTIPaBIICHHBIE TTOCIIE YKa3aHUs MPENoaBaTeist Ha HUX.

OrneHka «y/I0BJIeTBOPUTEIbHO» CTABUTCS, €CJIM O0YYaOLIUICS BBITOJHUWI KOHTPOJIBHYIO
paboTy He B MOJHOM O0BEME, NpPEAbABISAEMbIE TPeOOBaHUA COOJIIOJEHBI YaCTHYHO;
OTBEThl HEJOCTATOYHO APTYMEHTUPOBAHbl WM OTCYTCTBYIOT, JONYCTHJI 3HAYUTEJIbHbIC
OMMOKH, WCIpaBICHHBIE TIOCJIE YyKa3aHWS MpEerojaBaTeNsi Ha HUX; OJHAKO BCE
BBILLICTIEPEUUCIIEHHOE HE INPENSATCTBYET YCBOGHUIO IIOCIEYIOLIEr0 MPOrpaMMHOIO
MarepHaa.

OneHka «HeyI0BJIeTBOPHTEIbHO» CTaBUTCS, €CIM OOydYaroUIMiics HE BbINOJIHUI
KOHTPOJIbHYIO paboTy ¥ (WJIM) KOHTPOJbHAs paboTa  BBHINOJHEHA HE B TIOJHOM OOBEME,
HE COOTBETCTBYET MpPEIbSBIAEMbIM TPEOOBAHUAM; OTBETHl HE APTYMEHTHUPOBAHBI WIH
OTCYTCTBYIOT, JOIYCTWUJ 3HAUMUTEIbHbIE TpyOble OIMIMOKH, MPENATCTBYIOIIME YCBOECHHUIO
MOCJIEAYIOLIETO IPOTPaMMHOTO MaTepHara.

IIpnMepHasi TeMaTHKA KOHTPOJIBHBIX padoT

1 Crpyktypa  3akoHogatenbcTBa  Poccuiickoir  ®enepauum 1o  Bompocam
JIEJI0NIPOU3BO/ICTBA.

2. Kommiekc HOpPMAaTHBHO-METOJUYECKHX JOKYMEHTOB II0 JAEJIONPOU3BOACTBY B
Poccuiickoit @enepanuu.

3. MexayHapolHble  CTaHAApTBl M METOAMYECKHE JIOKYMEHThl B  cdepe
JIETIONIPOU3BOJICTBA U APXUBHOTO JIETIA.

4. ABTOpBl M HampaBlI€HHs HUX HCCIEeJOBaHUH B cdepe JTOKyMEHTAllMOHHOTO
oOecrnievyeHus yrnpaBiaeHUs.

5. JlokyMeHToO0Opa3yromue Npu3Haky J0KyMEHTA.

6. IOpuanueckas cuna JOKyMEHTa.

7. KonmuiHOCTh TOKYMEHTOB.

8. OpuUrnHanbHOCTD, OAJIMHHOCTD JOKYMEHTOB.

9. BHenrnue npusHaku JOKYMEHTOB.

10. ITonsiTHEe «MeTaJaHHBIE» TOKYMEHTA.

11. Hepapxuueckuii u ¢aceTHbI METOJ KIacCU(PUKAIIMN JOKYMEHTOB

12. Jatp knaccuuKauo CBOMCTB U MPU3HAKOB IOKYMEHTA.

13. OxapakTepn30BaTh OCHOBHbIE IPU3HAKHU JOKYMEHTA, IPOCIEINUTh UX IBOJIIOIHMIO HA

MMPOTAKCHUN BCKOB.
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14. Onucarb CBOWCTBA TOKYMEHTUPOBAHHON MHGOPMAIIHH.
15. Ha3Batps Bo3MOXHBIE KlTacCU()UKALUU TOKYyMEHTOB B 3aBUCIMOCTH OT BBIOMPAaeMOro

IIpHU3HaKa.
5. TecToBblE 3aJaHuA

Tect — cuctema cTaHIapTU3UPOBAHHBIX 3aJaHUH, TO3BOJISIFOIIAS aBTOMATU3UPOBATH
Ipoueaypy U3MEPEHHs YPOBHS 3HAHUM U yMEHUN 00yUaroerocs.

IIpumep NpoBepoOYHBIX TECTOBBIX 3a/IaHU I

1 JIOKYMEHT M IOKyMEHTHO-KOMMYHUKAIIMOHHAS I€ATEIbHOCTD 3TO ...

o peIMeT T0KYyMEHTOBEICHUS;

. 00BEKT JOKYMEHTOBEICHHUS;

o JIOKyMEHTOBE/ICHUE.

2. Kaxoe Ha3zBaHue nmena JOKyMEHTAallMOHHAs HayKa, BO3HUKIIAs B KoHLEe XIX B.

o KHHUT'0-apXHUBO-MY3€€BeICHUE;

. O6u0IMoTeK0-0MOIMOorpado-apXMBOBEICHHUE;

o JIOKYMEHTAIHUCTHKA.

3. Teopernueckre, ICTOPHYUECKUE U OPTaHU3AMOHHO-METOIHMYECKUE TPOOIIEMbI HAYKH
0 TOKYMEHTE U IOKYMEHTHO-KOMMYHUKAIIMOHHOM JESTEIbHOCTH U3YYaeT ...

. oO111ee JOKyMEHTOBE/ICHHE;

J CHelHalIbHOE IOKYMEHTOBE/ICHHUE;

o YaCTHOE IOKYMEHTOBEJICHHE.

4. JlocTrxkeHus KaKoil HayKu, CBSI3aHHOM ¢ TOKYMEHTOBEICHUEM, 00ECTIeunBaeT
IpUJIaHue IOPUINYECKON CUIIBI JOKYMEHTam?

o TEOpUU yIPaBICHHUS;

J IIPaBOBEJICHUS;

o MEHEIKMEHTA.

5. K rpynne nctouHuKOB, IPEACTABISIOMNUX COOOM 3aKOHOAATEIBHO 3aKPEIJICHHbIE
IpaBUiIa U HOPMbI pabOThI ¢ JOKYMEHTAaMH OTHOCHUTCA ...

J MICHMOBHUK;

J (bOpMYIISApHUK;

o reHEepaIbHBIN PETJIAMEHT.

6. [TonsTue craHmapTU3alMM, Kak JAEATEIbHOCTH I10 YCTAHOBJIEHHUIO MpaBWI H

XapaKTepUCTUK B IENAX UX JOOPOBOJILHOTO MHOTOKPATHOTO HCIOIB30BaHUS, HANPABICHHOW Ha
JIOCTIKEHHE YIOPSIIOYEHHOCTH B cepax MPOU3BOJICTBA U 0OpaIeHUs, 3aKPETUISIETCS B ...

° ®enepanbHoM 3akoHe PO "O crangaptuzanun';

. ®enepanibHOM 3akoHe PO "TexHuyeckoM peryinpoBaHun';

° O®enepannbHoM  3akoHe PO "OO6 wuHpopmanuu, uHGOpPMATHU3ALMU W 3alIUTE
uHpopmanuu".

7. [TonsiTHe TOKYMEHTA Kak MaTepUaTbHOTO 00BEKTa, COJepKAIIET0 NHPOPMAIUIO JITIs

€€ paclpocTpaHeHHs B MPOCTPAHCTBE M BpeMEHHU (BKJIOYash U TaK Ha3bIBaeMble TpPEXMEpHBIE
IPOM3BEACHUS UCKYCCTBA - ApXUTEKTYPY U CKYJIBITYPY) - 3TO ...
o y3KO€ TMOHATHE JOKYMEHTA;

. HIMPOKOE MOHATHE JOKYMEHTA;

. caMo€ IHUPOKOE MOHATUE TOKYMEHTA.

8. YropsoueHHasi COBOKYITHOCTb JaHHBIX MU IOKYMEHTOB, HEOOXOIUMBIX IS
pENIeHus 3a/1a4 ONPECIICHHON 00J1acTh AeSTENHHOCTH - ATO ...

. UH(OPMAIIMOHHBIE CUCTEMBIL;

. uH(OpPMaIIMOHHBIE PECYPCHI;
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9.

UH(POPMALIMOHHBIE MAaCCUBBI.
BceraBuTh paBUIIBHBIN OTBET BMECTO MHOTOTOYUS:

e m MaTepI/IaJ'IBHHﬁ 06T>6KT, CIIeuaJIbHO COBI[aHHHﬁ YCIIOBEKOM, ITOCPEACTBOM KOTOPOI'o

MOYKHO XpaHHTh U MepeaBaTh HHPOPMAIIHIO

10.

MaTepHaJ'IBHBIﬁ HOCHUTCIIb,

MaT€pHralibHasg OCHOBA JOKYMCHTA,

MaTc€pHralibHas COCTaBJIAIOIIad JOKYMCHTA.
BcraButh HpaBI/IJIbHBIﬁ OTBET BMCCTO MHOI'OTOYHA:

... OTpaXa€T KA4YC€CTBCHHOC, T.C. BHYTPCHHC IIPUCYIICC JOKYMCHTY OTIIMYHUC.

11.

CBOWCTBO JIOKYMEHTA;

MpU3HAK JOKYMEHTA,

CTPYKTYpa JJOKYMEHTA.

Kakum cBOHCTBOM MOXKHO 0XapaKTepU30BaTh HAIUYHUE Y JOKYMEHTa HEOThEMIIEMBIX

cJlaracMabix, 0e3 KOTOPBIX OH CYICCTBOBATH HC MOXKET?

12.

13.

14.

15.

BEIIECTBEHHOCTb;
aTpuOYTUBHOCTb;

CTPYKTYPHOCTb.

YTo OTHOCHUTCS K IPU3HAKAM JIOKYMEHTa:

(yHKIIMOHAIBHOCTh UHPOPMALUH;

TOKJAECTBEHHOCTh CAMOMY ce0e;

3aBEPIICHHOCTb COOOIICHHUS.

Kakas ¢pyHKIMS OTHOCHTCS K 00IIUM (DYHKIMSAM JOKYMEHTa?
OO0IIEeKYIbTypHas;

UHPOPMALMOHHAS;

IIPaBOBas.

Kakast pyHK1IMSI OTHOCHUTCS K CHEIUATIbHBIM (PYHKIHUSIM JOKYMEHTa?
yIOpSAOYUBAIOLIAs;

yIpaBieHYECKas;

MH(pOpPMaILMOHHAS.

BceraButh npaBuiibHBIN OTBET BMECTO MHOTOTOYMS:

...~ IEMICTBUE UJIM COBOKYITHOCTb J€MCTBUM, IPUMEHSIEMbIX IIPH 3aliCH HH(OpMalLIUK Ha

MaTCpraAJIbHOM HOCHUTCIIC.

METOJ] JOKYMEHTHPOBAHUS;
CHoco0 T0KyMEHTHPOBAHUS;

CPEICTBO TOKYMEHTUPOBAHMS.

Kakoe npaBuiio nucnosib3yeTcst B CUCTEME KOAUPOBaHUS MH(opmaruu?
4eM JUIMHHEE KO, TEM KOpOUe CIIOBO;

YeM KOpoue 3BYKH, TEM KOpPOUE SI3bIK;

YeM Kopoue KO/, TEM JIJTUHHEE TEKCT.

SI3BIK 3CTIEpaHTO OTHOCUTCSA

K €CTECTBEHHOMY A3BIKY;

K UCKYCCTBEHHOMY SI3BIKY;

K HallUOHAJILHOMY SI3BIKY.

Mopdema sBasiercs ...

S3BIKOBBIM 3HAKOM;

HES3BIKOBBIM 3HAKOM;

3HAKOM HCKYCCTBEHHOTO fA3BIKa.
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19. [Tosic, crieTeHHBIN U3 HUTEH, YHU3aHHBIX PAKOBUHAMHU - 3TO:

J KUIY;

J BaMITyMBbl;

. oupixka.

20.  3nakoBas cuctema (UKCAUU PEUH, O3BOJISIONIAs C TOMOIIBIO HAuePTATEIbHBIX
3JIEMEHTOB TepPeIaBaTh PEUEBYI0 HH()OPMALIMIO Ha PACCTOSIHUY U 3aKPEILISATH €€ BO BPEMEHU

J HCEMEHHOCTB;

J HHCHMO;

J crcTeMa IMUChMa.

21.  3amucs, ocyuiecTBiseMas yTeM HarpeBaHUs HOCUTEIS 3aIHCH

o 3NIeKTpO-poTorpadudeckas;

o MarHuTHasi;

. MEXaHUYECKasl.

22.  BcraBuTh NpaBHIBHBIN OTBET: BMECTO MHOTOTOYHSI:

... = 9TO IMpoUECC YINOPANOUCHUA UIIN PACIIPEACIICHUA JOKYMCEHTOB I10 KjIaCCaM C LICJIbIO
OTpaXXCHHUA OTHOIIICHUH MCKAY HUMHU U COCTABJICHUA KJIaCCI/I(i)I/IKaLII/IOHHOI‘/‘I CXCMBI.

J CTPYKTYPUPOBAHHUE;

o KJIaccu(hUIIUPOBAHHE;

J JOKYMEHTHPOBAHHE.

23. Kak 10J5KHO TPOUCXOUTH I€TIEHUE TOKYMEHTOB?

o Ha POJIbI, TIOABHIBI, IOJJPOJIbI, PA3SHOBUIHOCTH;

J Ha POJIbl, BU/Ibl, IOJBU/IbI, PA3HOBHIHOCTH;

J Ha BU/JIbl, TIOABH/IbI, PA3HOBUIHOCTH, POIbI.

24.  CornacHo KJacCU(pUKalUU JOKYMEHTOB 10 XapakTepy CpeACTB (PUKCUPOBAaHUS
UHPOPMALIUN PA3THYALOT ...

J TEKCTOBbIE U HETEKCTOBBIE IOKYMEHTHI;

J JIOKYMEHTBI Ha €CTECTBEHHOM U MCKYCCTBEHHOM MaTepHallbHOW OCHOBE;

J NEPUOINIECKIE M HENIEPUOTUIECKIE TOKYMEHTHI.

25.  JIOKyMEHT, coziepKaliuii HHPpOpMaIuio, He IpeAHa3HaYeHHYIO Ul IIUPOKOT0
pacnpocTpaHeHus

. HEOIyOJIMKOBaHHBIH;

J HEMyOJIMKYEMBIi;

° HEIIEPUOIUYECKUN.

26. JloKyMeHT, BOCTIPOM3BOIAIINN HHPOPMAIIHIO IPYTrOTO JOKYMEHTA U BCE €T0
BHEIIIHUE NTPU3HAKH

. BTOPUYHBIN;

. BHU3YaJIbHBIN;

o KOTIHISL.

KpuTepuu onieHKH TeCTOBOTO 3a1aHHSA
Kpumepuu ouyenku mecmosuix 3a0anuii:
OmeHKa «OTJIHYHO» CTaBUTCS, €CIH OOYYArONIMHCS BBIIOJHHII TECTOBOE 33JIaHHE B IIOJHOM
o0BbeMe ¢ coOII0IEHUEM, TTPEIBSIBIIIEMBIX TPEOOBAHU.
OlleHKa «XOpOI0» CTABHUTCS, €CIU OOYYAIOIIMHCS BBIMOJHUI TECTOBOE 3aJaHUE B IOJHOM
o0beMe, TIPU STOM OTBETHI HETOCTATOYHO apTyMEHTHPOBAHBI, JOMYCTUII OTACIbHBIC OIINOKH.
Ol1leHKa «y/I0BJIE€TBOPUTEIbHO» CTABUTCS, €CIIM OOYUYAIOIIUIICS BBITIOJHUI TECTOBOEC 3aJlaHHE HE
B TIOJIHOM 00BeMe, MPeAbSBIIEMble TPEOOBAaHMS COONIOICHBI YaCTHYHO; JOIYCTHII 3HAYUTEIbHbIC
ONIMOKH; OJIHAKO BCE BBIIICHIEPCYHCIICHHOE HE MPEISITCTBYET YCBOCHHIO IOCIEIYIOIIETO
POrpaMMHOTO MaTepuaa.
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OneHka «HeyAOBJIETBOPUTEJIbHO» CTaBUTCS, €CIM OOYy4YaloIIMWCS HE BBIIOJHUI  TECTOBOE
3aaHue ¥ (WJIW) BBHIOJTHEHBI HE B IIOJIHOM O00BEMEe, HE COOTBETCTBYET MPEIbSBISIEMBIM
TpeOOBaHUSAM; OTBEThl HE apryMEHTHUPOBAHbI HJIM OTCYTCTBYIOT, JOMYCTHII 3HAYUTENIbHbIE TpyObIe
OIIMOKH, MPEMATCTBYIOIINE YCBOSHUIO MOCIEAYIONIETO MIPOTPaMMHOTO MaTepHara.

Brmonnenue Bcex BBIIICTICPEYNCIICHHBIX Sa,I[aHI/Iﬁ Ha OLICHKH «3» YAOBJIETBOPUTCIBHO U
BBIIIC, ABJIACTCA JOIIYCKOM K 3a4CTy

IlepeyeHb BONPOCOB K 3a4eTy

1 Jlenornpon3BoACTBO KaK HayyHasi TUCIMILINHA: €r0 CTAHOBJICHHUE, CTPYKTypa U
B3aUMOCBSI3b C APYTUMH HAyKaMHU.

2 OCHOBHBIE 3TaIbl CTAHOBJICHUS M Pa3BUTHS POCCHICKOTO JI€JIONPOU3BOJICTBA B
JIOPECBOJTFOIIMOHHBIH MTEPHUO/I.

3 Knaccugukaius ynpaBieHUYECKUX JOKYMEHTOB.

4 HopmartuBHo-1ipaBoBasi 1 MeToquueckas 6aza no OY: Ha3HaYeHUE U CTPYKTYypa.

5} Tepmunosiornueckue ocHoBel OY.

6. JIOKyMEHT Kak pe3yJibTaT JOKyMeHTHpoBaHus. DyHKIIMK JOKYMEHTA, €r0 OCHOBHBIC
CBOMCTBA U Ka4eCTBA.

7. [porecchl yHU(DUKALIMY U CTAaHAPTU3AIUH B chepe IeTONPON3BOJICTRA.

8 bnaHk mokyMmeHTa: onpenenenne, OCHOBHbIE TPEOOBaHHS K OOPMIICHHIO.

9 OcoOenHocTy 0OPMIICHUS PA3IMUHBIX BUJOB OJTAHKOB JOKYMEHTOB.

10, PexkBU3UTBI JOKYMEHTa: OCHOBHBIE TpeOOBaHUS K BBIIOJHEHHIO, TIPABUIIA
pa3MeIICHHUS.

1n OcoOeHHOCTH BBINOJHEHMS pekBu3uTa «HanumeHoBaHue opraHu3aum.

12 Oco0eHHOCTH BBINOJIHEHUSI peKBU3UTA «/laTa ToKyMeHTay.

13 Oco0OeHHOCTH BBINOJHEHHS pEKBU3UTA «AJpecaTy.

14, Oco0eHHOCTH BBINTOJHEHUS PEKBU3UTa «Pe30mronusiy».

15 Oco0eHHOCTH BBINOJHEHHS PEKBU3UTA «TEKCT TOKyMEHTay.

16 Oco0eHHOCTH BBINOJIHEHUS pekBU3UTa «OTMETKA O HATMYUU MPHIIOKEHUI».

17 OcobenHocTH BBITTOTHEHUS pekBU3uTa «lloamuchy.

18 OcoOeHHOCTH  BBIMOJHEHUS pPEeKBU3UTOB «I'pud cormacoBanus» u «Buza
COTJIACOBAHUS».

19, CucTeMsbl 1e10MPOU3BOJICTBA, XaPAKTEPUCTHKA.

2. Cucrema  OpraHuM3allMOHHO-TIPABOBOM  JOKYMEHTAllMM:  COCTaB.  OCHOBHBIE
TpeOOBaHUS K COAECPKAHUIO U 0(OPMIIEHUIO.

2L Cucrema M1aHOBOM TOKYMEHTAIIMU: COCTaB, OCHOBHBIE TPEOOBaHUS K COJAEPIKAHUIO
U 0()OpMIIEHHIO.

2. Cucrema OTYETHOW JJOKYMEHTAIMH: COCTaB, OCHOBHBIE TPEOOBAaHUS K COICPIKAHUIO H
0(OPMIICHHUIO.

2. Cucrema pacnopsAUTEIbHON JIOKYMEHTAIUH: Ha3HAYCHUE, BUJIBI
pacropsAUTENbHBIX JOKYMEHTOB.

24, [Tponenypa n3anus pacropsIUTEeIbHBIX JOKYMEHTOB: OCHOBHBIE ATAIIBI.

5. [TocTaHOBICHWE KaK pacIOPSIIUTEIbHBIA TOKYMEHT: Ha3HAUYe€HHE, OCHOBHBIE
TpeOOBaHUS K COAECPKAHUIO U O(OPMIICHUIO.

2. [Tprka3 KaKk pacTopsIUTEIHHBIN TOKYMEHT: Ha3HAYeHUE, OCHOBHBIE TPEOOBAHHS K
COJIEp’KaHUI0 U OPOPMIICHHUIO.

21. Cucrema CIPaBOYHO-UH(OPMALIMOHHON 51 CIIPaBOYHO-aHAIMTHYECKOU
JOKYMEHTAIlUH: Ha3HaYeHHE, COCTaB.

8. OcHOBHBIE TIPaBUIIa Pa3pabOTKU U 0POPMIIEHHUS MMPOTOKOJIA.
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B3

OcHOBHBIE TIPaBUIIa Pa3pabOTKH U OPOPMIICHHUS TOKIATHONU U OOBSICHUTEIILHON

3aIUCOK.
0. OCHOBHBIE TIpaBHiIa pa3pabOTKU U OPOPMIICHUS 3asBICHHUSL.
3L OcCHOBHBIEC TIpaBmiIa pa3paboTKu U 0OPOPMIICHUS IPEICTABICHHUS.
2 Ciy)xeOHasi mepenrcka: OCHOBHBIC BH/IbI IOKYMEHTOB, OCOOCHHOCTH Pa3pabOTKU
0 OpMIICHUSI.
K¢ CrpaBoYHO-aHAIUTHYECKAss JOKYMEHTALMS: Ha3HAYCHHE, COCTaB, OCHOBHBIC

TpeGoBaHus K pazpaboTke u ohopMieHuE.

A Buibl ciry>keOHBIX TUCEM, X XapaKTEPUCTHKA.

. OcHoBHBIE TPeOOBaHUS K CITYKEOHOMY TUCHMY.

. JIOKyMEHTOOOOPOT: OCHOBHBIE IIPABUJIA M ITAITBI ABWKECHUS TOKYMEHTOB.

3r. Perucrpanus J0KyMEHTOB: MOPSAAOK MIPOBEICHUS, OCHOBHBIC PETUCTPALIMOHHBIC
(hOpMBL.

3B Ha3nauenue 1 BUABI KOHTPOJIS UCTIOTHEHUS TOKYMEHTOB.

Kpurepun ouenku 3auera

«3a4TeHo», e€ciu OTBET COJIEPNKUT 3HAHME M BIAJECHHE OCHOBHBIM MAaTE€pUAJIOM JHCLMILIVHBI,
NOHATUIHBIM anmnapaToM, YMEHHE ONPEACTUTh MECTO TOW WJIM WHOW TeMbl B OOIIEM IOpSIKE
M3YYEHHUS TeM IO JUCUUIUIMHE; TOYHOE OIMpPEeIe]IeHHe KPyra OCHOBHBIX BOIIPOCOB IO TEME, yMEHUE
U3JIOKUTh CYTh COJEPKaHUs KayKJ0ro BOIpoca.

«He 3auTeHo», eciii OTBET COACPKUT HE3HAHHE OCHOBHBIX MOHATHI, IpyOble KaTeropruaibHbie
OIMOKU, HEYMEHUE SICHO U3JIOKUTh CYTh OCHOBHBIX BOIIPOCOB, 00pa3oBareibHas Iporpamma
JTUCIUILIMHBI HE OCBOEHA B TpeOyeMoM o0beMe.

5. YuedHo-MeToAMYecKOe U MH(OPMAIMOHHOE o0ecriedeHne TN CIUTITUHbBI

51 IlepeyeHb OCHOBHOIl M [IONOJHHUTEJbHOW Y4eOHOH JMTEepaTypbl, HeOOXOAUMON A5
OCBOEHMSI THCIMIJIHHBI
OcHoBHas JMTEpaTypa:

1. bacakoB, M.U. JlokymeHTalnioHHOEe obOecrieueHue ympasieHus: (/lenonpousBoacTBo)
yuebHuk / M.W. bacakos. - 2-e u3n., ucn. u gon. - Pocto : ®@ennkc, 2013. - 352 c. : un. -
(Cpe;lHee npodeccuonansHoe 0OpazoBanue). - budnuorp. B kH. - ISBN 978-5-222-20053-7

To xKe [D1eKTpOHHBIN pecypcl]. -
URL http://biblioclub.ru/index.php?page=book&id=271490

2. Poroxwun, M.IO. [lenonpou3BoACTBO: Kypc JIeKIuii : yaebnoe mocodue / M.1O. PoroxuH. -
Mockga ; bepnmun : Iupekr-Meaua, 2014. - 229 c. : wn. - bubnwmorp.: c. 222-223. - ISBN
978-5-4458-6528-5 ; To xKe [DnexTpoHHBIIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=253702

3. ApacnanoBa, B.A. JlokymMeHTallMOHHOE OOecredeHne yIpaBieHHs : y4eOHO-ITPAKTUYECKOe
nocobue / B.A. Apacnanosa. - Mocksa : Jlupekr-Menua, 2013. - 240 c. - ISBN 978-5-4458-

16


http://biblioclub.ru/index.php?page=book&id=271490
http://biblioclub.ru/index.php?page=book&id=253702

2253-0 ; To xKe [D5eKTpOHHBIN pecypcl].
URL: http://biblioclub.ru/index.php?page=book&id=137706

JlomoJIHUTEIbHAS JIUTEpaTypa;

4.Ky3nenos, M.H. [lenonpousBoacTBo : yuebHO-cipaBouHoe nocooue / U.H. Ky3nenos. - 6-¢ u3j.,
nepepad. u gon. - Mocksa : M3aarenscko-Toprosas kopriopauus «/Jamkos u K°», 2014. - 460 c. :
tabi. - bubmmorp.: ¢. 359-363. - ISBN 978-5-394-01981-4 ; To xe [DnekTpoHHBIN pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=452846

5. lemun, FO.M. Jlenonpoun3BoacTBo. JJOKyMEHTaIMOHHBIA MEHEKMEHT : yaeOHOe mocodue /
KO.M. JlemuH. - Mocksa ; bepnun : Jlupext-Menua, 2014. - 205 c. : Tabn., cxem. - bubnuorp. B KH.
- ISBN 978-5-4475-1572-0 ; To »xe [DnekTpoHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=253657

5.2 Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « AHTEepHET» U
NMPOrpaMMHOI0 ofecrneyeHusi, He0OXOMMBIX /sl OCBOEHUS TUCIUTLIUHbI

https://portalpedagoga.ru/?yclid=6676015613065580437 ITopran nexarora. Bcepoccuiickuii caiit
JUTSI TICTarOrOB

http://school-collection.edu.ru/ Enunas koyutekius y4e0HO-METOJHYECKAX MaTepUaIoB
http://www.bookchamber.ru

http://www.inion.ru Poccuiickas kHIKHas mangata WHCTUTYT HaydyHOH HHGOPMALUK IO
oOuiecTBeHHbIM Haykam PAH

http://www.rsl.ru Poccuiickas rocyapcTBeHHas OubInoTexka

http://www.nlr.ru Poccuiickast HarfuoHaibHas OMOIHOTEKA

[TporpammHuOe obecricueHue:

1. Windows 8 Russian. 2. Windows Professional 8 Russian Upgrade. beccpounas. Ne 104 ot
17.06.2013 r.

2. Microsoft Office Standard 2013 Russian. beccpounas. Ne 114 ot 12.11.2014 1.

6.MarepuajabHoO-TeXHUYeCKas 0a3a, HeOOXOAUMAS VISl OCYLIECTBJICHHUS

06p33OBaTeJ'll)H01"0 npouecca mo IMCUUMIJIMHE

HaumenoBanue Bupn zansruit HanmenoBanne 000pynoBaHus, HPOrpaMMHOTO 00ECTIEUEHHS
CIENATN3NPOBAHHBIX
ayAUTOpHUH, KAOMHETOB,
nabopaTopuit
1 2 3
1.YueOHble ayAUTOpUM Jlexuun Aynuropus 226
JJISl IPOBeAeHNs 3aHATHIH VYuebHast Mebenb, ydeOHO-HArJsAHBIE TOCOOMs,  DKpaH
JIEKIIMOHHOI'0 THIIA! pyunoil ViewscreenLotus, HOyTOyk LenovoG58, mpoekrop
aynutopust Ne 226 (T1aBHBII OptomaX305ST IIporpammHoe oOecrieueHue:
KOpIIyC), Microsoft Windows (torosop Nel04 or
aynuropust Ne 345 (riaBHbIi 17.06.2013);MicrosoftOffice (zorosop Nel 14 ot 12.11.2014)
KOpIyC) Aynauropus 345
YuebHas mebenp, yueOHO-HarsIIHBIE TIOCOOUS, paboure
MecTa JUIsl y4alluXcsi, epCOHaIbHbIE KOMIBIOTEPHI B
xommiekte Nel IRUComp 510, 3xpaH HaCTeHHBINH
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[Iporpammuoe obecneyeHue:

1.Windows 8 Russian. Windows Professional 8 Russian
Upgrade. Torosop Ne 104 or 17.06.2013 r. Jlumensunm —
OeccpodHbIe.

2.Microsoft Office Standard 2013 Russian. [lorosop Ne 114
ot 12.11.2014 r. JIuneH3uu — 6eccpoyHsbIe.

2.YyeOHble ayAuTOpUHU
IS 3aHATHI
CeMHHAPCKOro THNA:
aynuropus Ne 339 (rnaBHbIN
KOpITYyC)

aynuropust Ne 345 (rnaBHBIN

KopIyc)

[IpakTnueckue
3aHATHA

Aynuropus 345

YuebHas mebenb, yaeOHO-HArIIHBIE TIOCOOUS, paboure
MecTa JUIsl yJaIluXcsl, IEpCOHaIbHBIE KOMIBIOTEPHI B
xomiekte Nel IRUComp 510, 3xpaH HaCTeHHBIIH

Aynurtopus Ne 339
VYueOnast MeOenb, y4eOHO-HATJISIHBIE TOCOOWS, JOCKa
KJlaccHas,  JIOCKa  MarHWTHO-MapKepHas  IOBOPOTHas

(nanonsHas), AI1-12(6)

MoGunsHsbil knacc AquariusAquaCartClass 16 HOyTOyKoB
[IporpammHoe obecnieyeHue:

1.Windows 8 Russian. Windows Professional 8 Russian
Upgrade. Torosop Ne 104 ot 17.06.2013 r. JIunensuu —
OeccpoyvHBIC.

2.Microsoft Office Standard 2013 Russian. Jlorosop Ne 114
ot 12.11.2014 r. Jluniensuu — 6eccpoUHbIe.

3.YueOHas ayquTopus Ajs
MpOBe/leHUs TPYNNOBBIX U
HHAMBHIYATBHBIX
KOHCYJIbTALUMI:

aynuropus Ne 339 (rmaBHBIN
KopIIyc)

Texkymuid KOHTPOJIb
U TIPOMEXYTOYHas
aTTecTalus

Aynuropus Ne 339
YuebHass wmeOenb, y4deOHO-HATJAHBIE TOCOOMS, JIOCKa
KJIaccHasi, JIOCKa  MAarHUTHO-MapKepHas MOBOPOTHAs

(mammonpHast), AT1-12(6)
Mob6uneHbii kinacc AquariusAquaCartClass 16 HOyTOyKOB

[Iporpammuoe obecneyeHue:

1.Windows 8 Russian. Windows Professional 8 Russian
Upgrade. Torosop Ne 104 ot 17.06.2013 r. Jlumeusun —
OeccpoyvHBIC.

2.Microsoft Office Standard 2013 Russian. [Jorosop Ne 114
ot 12.11.2014 r. JInnensuu — 6eccpovHBIe.

4.YuyeOHas1 aynuropus aas | Texymuit koHTposs | Ayautopus Ne 339
TeKylero KOHTPOJIA M |HM IPOMEXyTouHas | YueOHast MeOenb, ydeOHO-HarIsAgHble MOcoOus, JIOcKa
NPOMEKYTOYHOM aTTecTanus KJIacCHasi,  JIOCKa  MAarHUTHO-MapKepHas  IIOBOPOTHAs
aTTecTamuu: (mammonpHast), JAT1-12(6)
ayautopust Ne 339 (raBHbli Mob6unbhbiit kiace AquariusAquaCartClass 16 HOyTOyKOB
KOpITyC) [IporpammHoe obecnieueHue:
1.Windows 8 Russian. Windows Professional 8 Russian
Upgqrade. dorosop Ne 104 ot 17.06.2013 r. JIuneH3un —
OeccpovHEIe.
2.Microsoft Office Standard 2013 Russian. Jlorosop Ne 114
ot 12.11.2014 r. JIunensuu — 6eccpovHBIE.
S5.lomemenus ansa | CamocrosiTensHas YuebHast MeOesb, yueOHO-HATIISIHBIE TTOCOOHS, TIPUHTEP
CaMOCTOATEIbHOM pabora KyoceraM130 — 1 mr., ckanep EpsonV33 — 1 mt., MOHOOJIOK
padoThI: YNTATHHBIN 327 Compagq Intel Atom, 20.0”, 2 GB. Mono6maok IRu 502, 21.5”,
IntelPentium, 4 GB,ormerymmrtens — 1 mT., TOJCTaBKa
ABTOCEHCOpHas Ha cKaHep — | mrT.
6.ITomemenne aias | XpaHenue u | Croun, cTy, mkad-creax, MOOMIbHOE MYJIbTUMEINITHOE
XpaHeHus u | npoduiakTudeckoe | 000pya0OBaHNE — IPOEKTOP, HOYTOYK, 9KpaH NEepPEeHOCHOM
NpopuIaAKTUYECKOT0 00cIy)KUBaHUe
00cayxkuBaHus Y4eOHOTO yue0HOro
o0opynoBaHus: o0opynoBaHus

aynutopust Ne 305 (raBHBII
KOpITyC)
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[Ipunoxenue 1

MHWHOBPHAYKHU POCCUA
®I'BOY BO «BAIIKMPCKUN TOCYJIAPCTBEHHBI YHUBEPCUTET»
OAKVIIBTET IICUXOJIOI'NN

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI
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Tema u conepxanue OcHoBHas U 3anaHus no dopma
JIOTIOJIHUTENIbHAS | CAMOCTOSTEILHON TEKYIIEro
dopma  U3ydCHHS ~ MAaTEpHAlOB:
JIHTEepaTypa, paboTe CTyIeHTOB KOHTPOJIS
JCKIUH, TPAKTHYCCKHE 3aHATHA,
No peKoMeHyeMast YCIEBAEMOCTH
= CEMHHapCKue 3aHSATHA,
CTyJEHTaM (KOJIIOKBHYMBI,
/11 n1abopaTopHbIe paboTEL,
(HOoMepa u3 KOHTPOJIbHBIE
CaMOCTOSITENbHAS pabota u
CIIMCKA) paboTsl,
TPYJIOEMKOCTb (B yacax)
KOMIBIOTEPHbIE
TECTHI U T.IL.)

JUCHUITIINHBI OCHOBEI JOKYMEHTOBCACHUS B O6p330BaHI/II/I

Ha 3-4 cemecTphbl
3a04Hast popma 0OydIeHHS

Bun paéorsl

O0BbeM THCHUILTHHBI

O6mas tpynoemkocts aucuuruinnsl (3ET / gacos) 2/72
Y4eOHBIX YacOB HAa KOHTAKTHYIO PabOTy C MpeIoaBaTesiem:
JIEKUH 4
MPAKTHYECKUX/ CEMHUHAPCKUX 12
n1abopaTOPHBIX
npyrux (TpynmoBasi, HHIUBUAyalbHasl KOHCYJIBTAIUS M UHBIC BUIBI
y4eOHOI IeITEbHOCTH, IPEyCMaTPUBAIOIINE pa0OTy 00yUArOIIUXCS C
npenonasarenem) (PKP) 0,2
VY4eOHbIX YacOB HAa CaMOCTOATENIbHYIO paboTy oOydatomuxcs (CP) 51,8
Y4eOHBIX YacOB Ha MOJTOTOBKY K
4

sKk3aMmeny/3auety/mud dheperipoanHomy 3auety (KoHTpomn)

®opma KOHTPOJIS: 3a4eT 4 ceMecTp
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JIK IIP/CEM | JIP Cp
2 3 4 5 6 7 8 9
Temal. BBenenue 1 - - 12 2,3 1.MI3yueHre BONpPOCOB | YCTHBIN JOKIa[
' OdunmanbHblii (ynpaBaeHISCKHiA) COZIEPKAHUS TEMBI; TIPAKTHKO-
JIOKYMEHT u CHCTEMBI 2.KoHcnektupoBaHue OpHETHPOBAHHOE
JOKYMEHTallMd  KaK  OOBEKT OCHOBHOM U | 3ajaHue
H3YYEHUS Kypca. Poib JIOTOJIHUTEIbHON KOHTpOJIbHAS
JIOKyMEHTOB B o0mecTBe U JITEPATypbl mno | pabora
cucreMe YIPaBJICHHUsI yKa3aHUIO JOKJIa I-
COLUAIBHBIMH IIPOLIECCAMH. Ipero iaBaTes; MPE3EHTALUS
Ha3zzaueHue Kypca U ero MecTo B 3.IIpopabotka TECT
HOJIrOTOBKE KyJIbTyposoros. Llens KOHCIIEKTa JISKLIH,
U 33124 y4eOHOH JTUCLHILIMHBI. y4eOHUKOB, y4eOHBIX
CBs3b CHELUaTbHOTO nocoouit, y4e6Ho-
JIOKyMEHTOBEICHHS c METOANYECKOM
JIUCLUIUIMHAME JINTEPATYPBI, BKIIFOYAst
o01menpogeccuoHaNIbLHOr0 u nH(pOpPMaIOHHEIE
CIICLHAIIBHOTO LIUKJIOB. oOpa3oBaTenbHbIe
CrpyKTypa Kypca 1 OCOOEHHOCTH pecypchl
METO/IUKH ero H3YYCHHS. (meKTpOHHBIE
OcHOBHEIE HCTOYHHKH u y4eOHHUKY,
JMTEepaTypa. Metoaunyeckas UEKTPOHHBIE
00€CIIeYeHHOCTh  JUCLUIUINHEL onbmmotexu u 1p.) U
®opmbl  yueOHOI  paboTBl 1O HCII0JIb30BaHUE
Kypcy, OpraHHU3aLHs PECYpCOB HHTEPHET;
€aMOCTOSATEIbHON PpaboThI 4.BoinonHeHue
CTYJICHTOB 3aJJaHMH.

2. Tema 2. OO0beKT H mpeaMer 1 3 - 13 124 1.MI3y4eHne BOIpocoB | YCTHBIN JOKJIA]
JeJIONPOU3BOJCTBA, ero COJIePIKAHHS TEMBI; MPaKTHKO-
CTPYKTypa 2.KoHcnektupoBanue OpHETHPOBAHHOE
OmnpeneneHne 00bEKTa H3YYCHUS OCHOBHOH " | 3amaHue
Kypca. TepMUHBI U OnIpeeneH s JIOTIOJTHUTEIIbHOM KOHTpOJIbHAs
1 OCHOBHBIC ITOHSTHS, CBSI3aHHBIC JIUTEPaTyphl no | pabora
c XapaKTEePUCTHKON YKa3aHHIO JIOKJTIa -
o(HIMATEHOTO JOKYMEHTA. Ipero/iaBaTes; MPE3CHTALNS
IIpomeccsl  TOKYMEHTHPOBaHHS 3.ITpopaboTka TeCcT
Oo(pHIMATBHBIX  JJOKYMEHTOB U KOHCIIEKTa JIeKIHH,
(OYHKIHOHUPOBaHHE cHCTEM yueOHHUKOB, y4eOHbBIX
JIOKYMEHTAIIMHU B YIPSIKICHUAX mocoouid, y4eOHO-

(obmiecTBe) Kak mpemMeT METOIHUYECKOM
U3ydEHHsT M HCCIIEOBaHHs JINTEPATypPBI, BKIIFOYAst
CIEIHAIBLHOTO nH(pOPMALHOHHBIE
JIOKyMEHTOBEICHYISL. o0Opa3oBaTenbHbIE
CTpyKTypa IOKYMECHTOBEACHHS: pecypesl
TEOpEeTHYCCKHE u (97IeKTpOHHEIE
METO/IOTIOTHIECKHE aCIIeKTHI y4eOHHUKY,

U3y4YEHUsI HAYYHO# AUCIUILIHHEL; JEKTPOHHBIE
HCTOpHUS JIOKyMEHTa u oubmmorexn u 1p.) 1
JIOKYMEHTAIILHOH e TEIbHOCTH; HCIIONB30BaHNe
OpraHM3aIlMOHHO-METOANYECKUE PECYpCOB HHTEPHET;
OCHOBBI (DYHKIHOHUPOBAHHS 4 Beinonaenune
ouIHaNbHOrO  JTOKyMEHTa B 3aJJaHUN.
KOMMYHHUKAIINOHHBIX

(vHOPMAIMOHHBIX)  CHCTEMAaX;

TEXHOJIOTHS CO3IaHUS

oduraIbHOrO JIOKYMEHTA.

OOmeHayyHple ¥ CIHElHaIbHbIS

METOJIBI HCCIIeJOBAaHUS

JIOKYMEHTOBEIYECKHUX MPOOIeM.

Tema 3. JloKyMeHTHpOBaHHe 1 3 - 13 1,2,6 1.13yueHne BOMPOCOB | yCTHBIN AOKIAL

YIpaBJeHYECKOH esATeTbHOCTH
M HOPMATHBHO-IpaBoBasi 0a3a
ITOro npouecca

IonsATHe «IOKyMEHTHPOBAHHEY.
PasBuTHE W XapaKTepUCTHKa
cnocoboB JIOKyMEHTUPOBAHHSI,
HCTIONB3YeMBIX B YEIOBEUECKOI
JIeATETBHOCTH. 3aBUCHMOCTD
€Ioco00B JTOKYMEHTUPOBAHUS OT
pasBUTUSL HAyKd M TEXHUKH.
JlokyMeHTHpOBaHHE Ha
€CTECTBEHHOM M HCKYCCTBEHHBIX
s3plkaxX. JlOKyMEHTHpOBaHHE B
YCIOBHUSX KOMIIBIOTEPHBIX

COZIepKaHUS TEMBI;
2.KoHcnekTupoBaHue
OCHOBHOM u
JIOTIOJTHUTEIbHOM
JIUTEPATyphL o
yKa3aHUIO
MIPenogaBaTens;
3.IlpopaboTka
KOHCITEKTa JICKIINH,
y4eOHHUKOB, Y4€OHBIX
TOCoOuiA, y4e6Ho-
METOINYECKOMN
JIMTEPATyphl, BKIIOYAst
MH(POPMALMOHHBIE

MIPAKTHKO-
OpHETHPOBAHHOE
3a/1aH1e
KOHTPOJIbHAs
pabota

JOKJIaj-
[pe3eHTalHs
TecT
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TEXHOJIOTHH.

DaKTOpBI, ONpEENAIOIIIe COCTaB
JIOKyMEHTOB OpraHMU3aIHu
(nops ok paccMOTpeHus u
pEILICHHS BOIIPOCOB, HATIPABIICHUS
JIEATEeNbHOCTH  YIIPABJICHIECKOTO
anmapara, B3aMMOCBS3H c
JPYTUMU YIPaBICHYECKUMU
CTPYKTYpaMH H T.1L.).

IonsTre «BUI u
«Pa3HOBHAHOCTB JIOKyMEHTa.
Knaccuduxarms JIOKYMEHTOB
YHPABIICHHS 10 BHIAM.
3aKoHOATeIbHAs. U HOPMATHBHAs
permaMeHTanus CcoCTaBa BUJOB
YHPABICHYECKUX  JOKYMEHTOB.
HopmaruBHas pernaMeHTanus
JIOKyMEHTOB, ~IIPUMEHSEMBIX B
JIEATEIBHOCTH OpraHU3alUH.

00pa3oBaTelbHbIC
pecypcsl
(97IeKTpOHHEIE
Y4EOHUKH,
UEKTPOHHBIE
6ubmmotexu u ap.) U
HCIOJIb30BaHNE
PECypcOB HHTEPHET;
4.Brmonaenue
3aJIaHHH.

4. Tema 4. Yuudpukanus u 3 138 | 1257 1.M3y4yeHne BOMPOCOB | YCTHBIH JOKIAR
CTaHIAPTU3ALHUS COJIeprKaHUs TEMBI; MPaKTHKO-
ynpaBJieHYeCKHX JOKYMEHTOB. 2.KoHcnektupoBaHue OpHETHPOBAHHOE
TocynapcTBeHHas pa3spabotka OCHOBHOM U | 3agaHue
€MHBIX TpeboBaHuit K JOTIOJIHUTEIbHON KOHTpOJIbHAS
JIOKyMEHTUPYeMOoil HH(OpMAIHH. JINTEPaTypPEI no | pabora
YHupukauus u craHaapTU3ALUSL YKa3aHUIO JIOKJIaJI-
KaK JIeATEIBHOCTD 1o IIpenoaBaTes; MPEe3eHTALNS
COBEpLICHCTBOBAHUIO (POPMBI U 3.ITpopaboTka TeCcT
coziepKaHus JOKyMEHTA. KOHCIIEKTa JICKLUH,
HauunonanbHas 1 MeXayHapOHAs y4eOHHKOB, Y4eOHBIX
CcTaH/apTU3aIMsL. mocoouid, y4eOHO-

[onsTue cucreMa TOKyMEHTaLUH. METOAMYECKOMN
I'ocynapcTBeHHbIC, JINTEPATYPBI, BKIIFOYAst
(hyHKIMOHAIBHBIE, OTpACIIeBBIE, H“H(pOpPMaLIOHHbIE
MEXOTpPaciIeBbIe u apyrue obpa3oBaTenbHbIe
CHCTEMBbI JIOKyMEHTALUH. pecypcsl
YHudunuposanHsle CHCTEMBI (97eKTpOHHEIE
JIOKYMEHTAI{H. Y4EeOHVKH,
Obuiepoccuiickuit 3JIEKTPOHHbIE
KJIacCU(UKATOP YIIPaBICHYECKOM oubsmmorexu u ap.) U
noxkymenranuu (OKY D). HCIOJIb30BaHHE
VuubuuupoanHas cucrema PECYpCOB HHTEPHET;
OpraHU3alMOHHO- 4.Bemonaenne
pacnopsiIuTeabHOM 3aJJaHUN.
nokymeHTanuu. TpeGoBaHus K

oopmiteHHIO JIOKYMEHTOB.

3HaueHne COOMIOIEHHUS

TpeOoBaHuiT K  O(OopMICHUIO

JIOKyMEHTOB TUTs

pacnops,IuTeabHOM u

aIMHUHUCTPATUBHOMN

JIeATENbHOCTH.

XapaKkTepucTHKa, cocTaB u

obnacte npumenenust [OCT P

6.30-2003 «YHupHUIMpOBAaHHEIE

CHCTEMBI JIOKyMEHTALUH.

YuupuuupoBaHHas cucTemMa

OpraHU3aIOHHO-

pacropsiIuTeIbHON

nokymeHTanuu. TpeGoBaHus K

0(hOPMIICHHIO TOKYMEHTOB.

Dopmysap-obpaser Kak cxema

PAacIONOKEeHUs PEKBU3HUTOB

OpraHU3aIMOHHO-

PactopsIUTENEHOTO JOKYMEHTA

CocraB pexkuszutoB OP/] mo

I'OCT P 6.30-2003, BapuaHTHI HX

PacIOIOKEeHHSI.

Bcero uacos: 72 12 51,8
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