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1. IlepeuyeHb MIaHMPYEMBIX Pe3yJabTATOB 00y4eHHsI N0 JMCHUIIIHHE, COOTHECEHHBIX €

IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON NMPOrpPaMMbI

B pe3ynbrare ocBoeHus1 00pa30BaTeIbHONM MPOrpaMMbl 00yUYaIOUIUIICs T0JKEH OBJIA/IETh
CIICAYIONIMMHU Pe3yJbTaTaMu OOyUeHHUSI 1O JUCIUTUTNHE:

Pe3ynbrarel 00yueHus

dopmupyemas KoMIeTeHIus (C
YKa3aHHUEM KOJa)

[Ipumeuanue

3HaHusA 3HaTh: OCHOBBI OK-12 CriocoOHOCTE HCIOIBL30BaHUSA

WCII0JIb30BaHUSI OCHOBHBIX | OCHOBHBIX MPOIPAMMHBIX CPEJICTB,

MIPOTPAaMMHBIX CPEJCTB U | YMEHHE MMOJIb30BaThCS TII00ATbHBIMU

rI100aIbHBIX nH(OPMAIIMOHHBIMU PECypCaMH,

nH(pOpPMaITMOHHBIX BJIaJICHUE COBPEMECHHBIMH

pecypcoB CpPEACTBAMU TEJIEKOMMYHUKALUH,
CIIOCOOHOCTH MCIIOJb30BaTh HABBIKU
paboTsI ¢ MHpOpMAIUEH u3
Pa3IMYHBIX UCTOYHUKOB JIJIsI PEIICHHS
PO ECCHOHAIBHBIX M COLUATBHBIX
3a1a4

3HaTh: OCHOBEI OK-14 Cr1ocoOHOCTB HUCHOJIL30BATh

yIpaBJICHUS B OpraHU3aIMOHHO-YIIPABICHYECKUE

npoeCCHOHATBLHON U HaBbIKU B PO ECCUOHATBHON U

COLIMAILHON COLIMAJIBLHON AeATENBLHOCTH

JEeSITSIbHOCTHU

3HaTh: OCHOBBI [TK-2 CnocobHOCTh pa3pabaTbIBaTh U

pa3paboTKu u WCIIOJIB30BaTh IPAPUIECKYIO

HCIIOIL30BaHUsA JIOKYMEHTAIUIO

rpaduyeckoit

JOKYMEHTAIMH B 00J1acTU

TeXHOC(epHOU

0e30IMacHOCTH

YMmenuns VYMeTh: HCI0Ib30BaTh OK-12 CriocoOHOCTB HCIIOIL30BaHUS

OCHOBHBIE MTPOTPAMMHBIE
CpelCcTBa U T100aIbHBIC
nH(OpMalIMOHHBIE
PECypChI, UCTIOIB30BATh
HAaBBIKU PabOTHI C
nHpopmanuen u3
Pa3TUYHBIX UCTOYHUKOB
IUTSL peLIeHUS
npodeccCuOHANBHBIX U
COITMAITBHBIX 3a/1a4

OCHOBHBIX ITPOTPAMMHBIX CPEJCTB,
YMEHUE T0JIb30BATHCSA TJI00ATBHBIMH
MH(POPMALIMOHHBIMH PECypCaMH,
BJIaJICHHE COBPEMEHHBIMU
CpeICTBaMU TE€JIEKOMMYHMKAIIUH,
CIIOCOOHOCTH UCMOJIb30BaTh HABBIKU
paboThl ¢ HHpOpMaLuei u3
Pa3IMYHBIX UCTOYHUKOB JUTS PEIICHHS
npo¢eCCHOHATIBHBIX U COL[MATIBHBIX
3amad

YMeTh: UCTIOIB30BaTh
OpraHHU3aIOHHO-
yIpaBIeHUYECKHE HAaBBIKU B
npo¢eCCHOHAIBHON 1

OK-14 CriocoOHOCTB HCHOJIB30BAThH
OpTaHU3aIMOHHO-YIIPABIICHYCCKUE
HABBIKU B IPOGECCHOHATBHON U
COITHMAJILHOM NIeATEeIFHOCTH

COIMaJIbHOM

eATEIIbHOCTH

YMeTh: pa3pabaTeiBaTh U [TK-2 Cnioco6HOCTh pa3pabaTbiBaTh U
HCIIOJIH30BaTh HCIIOJTH30BaTh TPAPUIECKYIO
rpadUyecKyro JIOKYMEHTALUIO

JAOKYMCHTAIIUIO




Bnanenust | BiaageTh: HaBRIKaMU OK-12 Crtioco0HOCTE UCIOJIBb30BAHUI
(HaBbIKI/I / HNCITOJIBb30BaHUsI OCHOBHBIX OCHOBHBIX HpOFpaMMHBIX Cpe,Z[CTB,
OITBIT MIPOTrpaMMHBIX CPECTB, YMEHHE TI0JIb30BATHCS II100aTbHBIMHU
JesTenb- | YMEHHEM I10JIb30BaThCs UH(POPMALIMOHHBIMH PECYpCaMH,
HOCTH) r100a1bHBIMU BJIaJICHUE COBPEMECHHBIMH
MH(POPMAIIMOHHBIMH CpeICTBaMU TEIEKOMMYHUKALINM,
pecypcamu u CIIOCOOHOCTH MCIIOJb30BaTh HABBIKU
COBPEMEHHBIMHU paboThl ¢ mHpOpManuei u3
cpelncTBaMu Pa3IMYHBIX UCTOYHUKOB JIJIsI PEIICHHS
TEJIEKOMMYHUKALIN, poeCCHOHATIBHBIX U COIIHATIBHBIX

HaBBIKaMH PabOTHI ¢
uHpopmanuen u3
Pa3IMYHBIX HCTOYHHKOB
IUISL pEeLICHUs
npodecCHOHATBHBIX U
COIIMAJIBHBIX 3a/1a4

3a1a4

Bnaners: OK-14 CriocoO0HOCTE UCITOJIB30BATh
OpraHU3aIMOHHO- OpraHU3aIMOHHO-YIIPABICHUYECKUE
yIpaBIeHUYECKUMHU HaBBIKH B IPO(hECCHOHATILHOMN 1

HaBbIKaM U B
po¢eCCHOHAIBHON 1
COITMaJIbHOM
JIeSITEILHOCTH

COLUAILHOU JIEATEILHOCTH

Bnaners: HaBbIKaMH
pa3paboTKu u
WCIIOJIb30BAHUS
rpaduyeckoit
JOKYMCHTAIUH

ITIK-2 Crioco6HOCTh pa3pabaThiBaTh U
MCIIOJIB30BaTh IPAPUIECKYIO
JIOKYMCHTAIUIO

2. lleJb 1 MeCTO AUCHMILJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

JucuuruimHa «/loKyMeHTOBeIeHHe» OTHOCUTCS K AMCLUUIUIMHAM IO BBIOOPY BapuUaTHBHOMN
yacTh 00pa30BaTEIbHON MPOTrPaMMBbl.

JucuuruinHa usyyaercs Ha 1 kypce B 1 cemectpe na ounoii ghopme obyuenus, na 2 xKypce 6
3, 4 cemecmpax na 3aounou ghopme oOyuenus.

Ilenn wu3yyeHHs JMCLUMIUIMHBL: CHUCTEMHOE U3y4€HHE Ha3HAueHus, cHeuuduku u
ocoOeHHOCTEeH co3maHus W OPOPMIICHHS CHUCTEM JOKYMEHTAllMW, a TaKKe TEOPETHUECKUX H
NPaKTUYECKUX MpobjeM mpu paboTe ¢ JOKYMEHTHPOBAaHHOW HHGpopManued B YUPESKICHHUIX
Pa3IU4HOM cepbl NeATENbHOCTH U OpraHU3allMOHHO-TIPAaBOBOI (POPMBI.

OcBoeHne AMCUUIUINHBI «J{OKYMEHTOBEJEHHE» CIIY)KUT OCHOBOM JJIsi W3YYEHHUS TaKux
mucnuIuIiH, Kak «[IpaBoBble OCHOBBI Oe3omacHOCTHY», «OCHOBBI MEHEIKMEHTa». llomydeHHbie
3HaHUS, HABBIKU U YMEHHUS UCIOJB3YIOTCS MPH MPOXOKACHUU MPEIUIUIOMHON IPAKTUKU U B X0J1€
BBITTOJTHEHUS BHITYCKHOW KBaJTM(UKAIIMOHHON paOOTHI.

3. Conep:xanue padoueii mporpaMMbl (00beM TUCUHMIJIMHBI, TUIBI U BUIBI Y4eOHBIX
3aHATHH, y4eOHO-MeTOoAN4ecKoe o0ecrneyeHne CaMOCTOSATeILHOI padoThl 00y4aAK0IIMXCS)

Coneprxanue paboueii mporpammsl npenactasieHo B [lpunoxennn Ne 1.



4, DoHJ OLIEHOYHBIX CpPpE€ACTB MO AUCHHUIIJIHHE

4.1. llepeueHb KOMIETEHIIUI ¢ YKa3aHHEM ITaNoB UX ()OPMUPOBAHUSA B Mpolecce
0ocBOeHHs1 00pa3oBaTe/ibHOI mMporpaMmbl. OnMcanne MoKa3areJieid 1 KPpUTEPUEB OLlEHUBAHUS
KOMIIETEeHIHIi HA PA3JIMYHBIX 3Tanax uX (OpMUPOBAHNSI, ONTUCAHUE IIKAJ OLleHUBAHUS

OK-12 CriocoOHOCTb HCITI0JIb30BAHNS OCHOBHBIX IPOIPAMMHBIX CPEJCTB, YMEHHUE M10JIb30BaTHCS
17100a1bHBIMU HH(POPMALIMOHHBIMU PECYpCaMH, BIIaJJIEHUE COBPEMEHHBIMU CPEACTBAMU
TEJIEKOMMYHHKAIHH, CIOCOOHOCTH UCIOIB30BAaTh HABBIKKA PA0OTHI ¢ MH(OpMAIHel U3 Pa3TuIHbIX
UCTOYHUKOB JJIs pellieHus! TPO(eCCUOHAIBHBIX U COLMANIBHBIX 3a/1a4

Oran [Tnanupyemsbie Kpurepuu onieHuBaHus pe3yabTaToOB 00ydIeHUs
(ypoBeHb) pe3yIbTaThI
OCBOCHUS o0y4deHus
KOMIIETEeHIM | (IoKa3arenu 2 («He 3 5
u TOCTHKEHUS 4
YIOBJIETBOPUT | («Y 1OBIETBOPHUTE («Otmmnu
3aJIaHHOTO («Xoporo»)
€JIbHO») JIBHO») HOY)
YPOBHS
OCBOCHUS
KOMITCTCHIIHH )
ITepBorii 3HaTh: OCHOBBI | HE 3HaeT | 3HaeT B LIEJIOM | 3HAeT 3HaeT
aTan UCTIOJIB30BAaHUSI | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(ypoBeHb) OCHOBHBIX UCIOJIb30BaHU | UCHOJIB30BAHUSA UCIOJIb30Ba | UCHOJB30
OPOTPAMMHBIX | i OCHOBHBIX | OCHOBHBIX HUS BaHUS
CpeACTB U | IPOrPaMMHBIX | IPOrPaMMHBIX OCHOBHBIX OCHOBHBI
r7100aTbHBIX CpeAcCTB U | Cpe/CTB U | IpOTPaMMH | X
UH(POPMALIMOHH | TTI00aJIbHBIX r7100aIbHBIX BIX CPEICTB | IpOrpam
BIX PECYPCOB uHpOpMaMOH | HHOOPMAIIMOHHBI | U MHBIX
HBIX PECYPCOB | X PECypcoB, HO | IJ100albHBIX | CPEACTB
JOITyCKaeT uHpopmanu | U
rpyOble OIMOKH | OHHBIX rio0anbH
pecypcos, BIX
HO uHpopma
JIOITyCKaeT IIUOHHBIX
HE3HAUUTellb | PECYpCOB
Hbl€ OLIMOKHU
Bropon YMmerts: HE YMEET | YMEET yMeEET yMeEeET
aTarn UCTIOJIB30BaTh | UCTIOJNB30BaTh | MCIOJIB30BAThH UCTIOJB30BAT | MCIOJIB30
(YypoBeHb) OCHOBHbIE OCHOBHbBIE OCHOBHbIE b OCHOBHBIE | BaTh
NpOTPaMMHBIE | IPOTPaMMHBIEC | IPOTPAMMHEIE NPOTPaMMH | OCHOBHBI
cpezacTBa U | cpescTBa U | cpeAcTBa U | Ble Cpe/ICTBa | €
ro0anbHbIE rio0anbHbIC JI00aTbHBIC u nporpam
UHPOPMALMOHH | UHPOPMALMOH | UH(OPMAIIMOHHBI | II100aJbHBIE | MHBIE
BIE  PECYpCHI, | HBIE PECYpCHI, | € pecypchl, | nHGOpMaIH | CpeNCTBa
UCMOJIb30BaTh | UCMOJB30BaTh | UCIOJIL30BATh OHHbIE u
HaBBIKH Pa0OTHI | HABBIKH HaBBIKH pabOTHI C | pECypCHI, rio0aNbH
c paboThI ¢ | uHpopMalmel U3 | UCIOIB30BaT | ble
uHpopManelt | uHQopMaIe | pa3’IMYHbIX b  HaBBIKHM | HHpOpMaA
U3 Pa3IMYHbIX | U3 pa3IMYHBIX | HICTOYHUKOB JJIs | paboThl € | IIMOHHBIE
HUCTOYHHUKOB HNCTOYHHUKOB pereHus uHpOpMALH | PECYPCHI,
JUIS  peleHMs | Juid  pelieHus | mpodeccHoHanbH | eif U3 | UCITIOJIB30
npodeCCHOHANIb | MPOPECCHOHA | BIX M COIMAIBHBIX | PA3JIUYHBIX | BaTh




HBIX U | BHBIX U | 337124, HO | ICTOYHHKOB | HaBBIKU
COLMAIIBHBIX COLMAIIBHBIX JIOIyCKaeT JUIst paboThI ¢
3a/1a4 3a/1a4 rpyObIe OIIMOKK | peIIeHUs nHpopma

npodeccuon | mue  u3
QTBHBIX W | PAa3JIM4H
COLMAIBHBIX | BIX
3aja4,  HO | HCTOYHHK
JIOITyCKaeT OB Ui
HE3HAYUTEIb | PEIICHHS
HBIC OIUOKH | mpodecc
MOHAJIbH
BIX u
COITUAIIbH
BIX 337124

Tperuit Buaners: HE BJIaJI€ET | BIAJEET BJIaJI€ET BJIaJI€ET

JTan HaBBIKAMU HaBBIKAMU HaBBIKAMU HaBBIKAMHU HaBBIKaM

(YpoBeHb) UCTIOJIB30BAaHUS | UCIIONIB30BaHU | MCIOJIB30BAHUS UCTOJNB30Ba | U
OCHOBHBIX s OCHOBHBIX | OCHOBHBIX HUS UCTIOJIB30
HNPOTrPaMMHBIX | IPOrPAMMHBIX | IIPOrPaAMMHBIX OCHOBHBIX BaHMS
CpPE/CTB, CpPE/CTB, CpPeICTB, NpOrpaMMH | OCHOBHBI
YMEHHEM YMEHHEM yYMEHUEM BIX CPEICTB, | X
MOJIb30BAThCSl | TIOJIb30BATHCS | MOJIb30BATHCS YMEHUEM nporpam
r100aNbHBIMA | TJIOOANBHBIMH | TI100aTbHBIMU MOJIb30BAThC | MHBIX
UHPOPMALMOHH | UHPOPMALIMOH | MHOOPMAITMOHHBI | 5 CpPE/CTB,
BIMHU HBIMH MH pecypcaMu H | TJIOOANBHBIM | yMEHUEM
pecypcaMu  H | pecypcaMH ¥ | COBPEMEHHBIMHU u M0JIb30Ba
COBPEMEHHBIMH | COBPEMEHHBIM | CPEIICTBAMH uHpOpMaLU | ThCS
CpeicTBaMu U CPEICTBAMH | TEJICKOMMYHHUKAI[ | OHHBIMHU ri100abH
TEJIEKOMMYHHUK | TEJIEKOMMYHUK | Hid, HaBBIKAMU | PECypCaMH H | bBIMH
alui, aIui, paboTHI C | coBpeMeHHBbI | HHpOpMa
HaBBIKAMHU HaBBIKAMHU uHpopMalmeil u3 | Mu IIUOHHBIM
paboThI c | paboThI C | pa3IUYHBIX CpeAcTBaMH | U
uHpopmanvert | UHQopMaIel | UCTOUHUKOB Ui | TEJIEKOMMYH | pecypcam
U3 Ppa3IMYHBIX | U3 PA3IUYHBIX | pEIICHUS UKaIui, " u
UCTOYHHUKOB UCTOYHHUKOB npodeccuoHaIbH | HaBBIKAMU COBpPEMEH
JUIE  PEUIeHHS | Ul PEIIeHUs | bIX U CONMANBHBIX | padOTBl € | HBIMH
npodeccuoHanb | npodeccuoHan | 3ajaad, HO | uHpOpMalM | cpelcTBa
HBIX U | BHBIX U | IOITyCKaeT et U3 | MH
COLMAJIBHBIX COLMAJIBHBIX rpyOble OIIMOKH. | pa3lIU4HBIX | TEJIEKOM
3a1a4 3amad MCTOYHHUKOB | MyHHKAIl

Jinie: | ui,
pemeHHs HaBBIKaM
npodeccuon | u paboThI
ATPHBIX  H | C
COILMANIbHBIX | HH(pOpMA
3a]ad4, HO | MUe us3
JOMyCKaeT | pa3juyH
HE3HAYUTEINb | bIX
HbI€ OLIMOKU | HCTOYHUK
OB  JUIs

penieHus




npodecc
HOHAaJIbH
BIX "
COITHAIIbH
BIX 3a/1a4

OK-14 CriocoOHOCTb KCITOJIB30BAaTh OPraHU3aI[MOHHO-YIIPABIEHYECKUE HABBIKH B

po(heCcCHOHATLHOM U COMATTLHON e TEIIbHOCTH

Oran [Tnanupyembie Kpurtepuu orieHnBanus pe3yiabTaToB O0OyUeHHs
(ypoBeHB) pe3yIbTaThI
OCBOCHUS 0o0y4deHus
KOMIETeHIH | (ToKa3aTenu 2 («He 3 5
u JOCTHKEHUSI 4
yIOBIETBOPUT | («Y IOBIIETBOpUTE («OTnuu
3a/IaHHOTO («Xoporo»)
€JILHOY) JILHOY) HOY»)
YpOBHSI
OCBOEGHUS
KOMITETCHIIHI )
[TepBsiit 3HaTh: OCHOBHI | HE 3HAET | 3HAeT B IEJIOM | 3HAeT 3HaeT
JTan YOpaBJICHUS B | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(YpoBeHb) npodeccuoHans | yupaBleHusi B | yIpaBICHUS B | YOpaBIeHUs | YIpaBieH
HOM u | mpodeccuonan | mpoecCHOHAIbH | B us B
COLIMATIbHOU BHOM U | Oif U conuaibHOM | mpodeccuon | mpodecc
JIESITEIbHOCTH COLUAIBHOMN JIEATEIIbHOCTH, HO | aJIbHOM U | MOHAIBHO
JESITEIbHOCTH | JOIYCKAaeT COLIMANIBHON | # u
rpyOble OIMOKH | JESTENBHOCT | COLMANIbH
u, HO | oit
JIOTTyCKaeT NesITeNbH
HE3HAYUTEellb | OCTU
HBIC OIITUOKH
Bropon YMmerts: HE YMEET | YMEET yMeEET yMeEET
JTan WCIIOJIB30BaTh | MCIIOJIB30BaTh | MCIOJIB30BATh HCIIOJIB30BaT | UCIOJIB30
(YpoBeHb) OpraHU3aIlMOHH | OPTraHU3allMOH | OPTaHU3ALUOHHO- | b BaTh
o- HO- VIPABJICHUYECKUE | OpraHu3aly | OpraHu3a
YIPABJICHUYECKU | YIPABICHUYECK | HABBIKU B | OHHO- LIUOHHO-
€ HaBBIKM B | M€ HaBBIKM B | MPOGECCHOHAIBH | yIpaBlieHYEe | YIpaBiIeH
npodeccuoHans | mpoeccuoHan | Ol U COLUAIBHOU | CKHe YECKUE
HOM U | bHOU U | IEATETbHOCTH, HO | HABHIKM B | HABBIKU B
COLIMATTbHOU COLIMANTLHOM JIOTYCKaeT npodeccuon | mpodecc
NESATeTLHOCTH | JEATETLHOCTH | TpyOble OMMMOKK | aJbHOM U | HOHAIBHO
COLMAJIBHOW | U u
NEATETLHOCT | COI[MATbH
H, HO | O
JIOTTyCKaeT NesTeNbH
HE3HAYUTEIb | OCTH
HBIC OIITUOKH
Tperuit Bnaners: HE BIIAJICET | BIAJCET BIIAJICET BIIAJICET
JTan OpTaHU3AIMOHH | OPTAaHU3AIMOH | OPTaHHU3AIMOHHO- | OpTraHU3alM | OpraHh3a
(YpoBeHb) o- HO- YIPABJICHUYECKUM | OHHO- LUOHHO-
VIOPABJICHUYECKU | YIPABICHUYECK | M HaBbIKaM M B | YIPABJICHUYE | yIPaBIICH
MU HaBBIKAM U | MMM HaBbIKaM | MPOPECCUOHAIBH | CKUMH YECKUMHU
B 51 B | Ol M COLMAJIBHON | HABBIKAM U B | HABBIKAM




npodeccruoHalb
HOM u
COLIMATILHON
JIeITeIbHOCTU

npodeccuoHat
bHOM u
COIMaNLHOM

JIESTCIIBHOCTH

JeSITeTbHOCTH, HO
JOMTYCKaeT
rpyOBIC OIIMOKH.

npogeccuoH
albHOM u
COIMATBLHOM
JIeSATCIIBHOCT
H, HO
JIOTTyCKaeT
HE3HAYHUTEIb
HBIE OIINOKHU

" B
npodecc
MOHAJIBHO
51 u
COITUAITbH
o
JesITeIbH
OCTH

[TK-2 CriocoOHOCTE pa3pabaThIiBaTh M HCIOIB30BATh IPAPUUECKYIO JOKYMEHTAIUIO

Oran [Tnaaupyembie Kputepun onieHuBaHUs pe3yabTaTOB O0YUICHHUS
(ypoBeHb) pe3yIbTaThI
OCBOCHUS 0o0y4deHus
KOMIETeHIH | (ToKa3aTenu 2 («He 3 5
" JOCTUKCHHUS 4
yIOBIETBOPUT | («YIOBIIETBOpUTE («OTnuu
3aJIaHHOTO («Xoporo»)
€JIbHO») JIBHO») HOY)
YPOBHS
OCBOEGHUS
KOMITETCHIIHI )
[TepBsiit 3HaTh: OCHOBHI | HE 3HAET | 3HAeT B IEJIOM | 3HAeT 3HaeT
aTan pa3pabOTKH ¥ | OCHOBBI OCHOBBI OCHOBEI OCHOBBI
(YpoBeHb) WCIIOJIB30BaHUs | pa3pabOTKH U | pa3pabOTKH U | pa3paboTKu | pa3padbor
rpaduveckoi UCIIOJIb30BAaHU | UCTIOJB30BaHUS u KH u
JTOKyMEHTanuu | s rpadudeckoii | rpaduueckoi UCIIONIb30BA | MCIIOJB30
B o0yacTH | TOKyMEHTAllUW | JOKYMEHTAIlUU B | HUSA BaHUs
TexHOC(HEpHOH | B obnactu | obmactu rpaduvecko | rpaduuec
Oe3omacHOCTH | TeXHOC(HEpHOH | TeXxHOC]epHOi 51 KOU
Oe3omacHocTu | 6€30MAaCHOCTH, HO | IOKYMEHTAll | JOKYMEH
JOITyCKaeT 17074 B | TallMU B
rpyOble omOku | obmactu obusactu
TexHoc(hepH | TeXHOche
on pHOI
Oe3omacHocT | 6e3omacH
u, HO | OCTH
JIOITyCKaeT
HE3HAYUTEIb
HBIE OITMOKU
Bropon YMmerts: HE YMEET | YMEET yMeEET yMEET
JTan pa3pabaTeiBaTh | pa3palaThiBaTh | pa3pabaTbiBaTh U | pa3pabaTeiBa | pazpadar
(YpoBeHb) U HCTIONB30BATh | U UCTION30BaTh Th U | BIBaTh W
rpadUvecKyr0 | UCHOJB30BaTh | rpaduyecKyro UCTIOJB30BAT | MCIOJIB30
JOKYMEHTAIMI0 | TpadUvecKylo | IOKYMEHTAllUl, | b BaTh
JIOKYMEHTald | HO JomycKaeT | rpadguiecky | rpadudec
10 rpyOble OIINMOKH | O KYIO
JMOKYMEHTAI[ | TOKyMeH
171008 HO | TaIuio
JIOITyCKaeT
HE3HAYUTEIh
HBIE OITUOKH
Tperuit Bnagerts: HE BJIQJICET | BIAJCET BIIa/ICET BIIa/IeCT
STaI HaBBIKAMU HaBBIKAMU HaBBIKaMU HaBBIKAMU HaBbIKaM




(ypoBeHB) pa3paboOTKH U | pa3pabOTKu U | pa3pabOTKu U | pa3paboTKu | U
WCTIONIb30BaHUs | HCIIOJIB30BAHH | UCIIOJIb30BAHUS u pa3pabot
rpaduueckoit a rpaduueckoit | rpaduyecKoit UCIIONIb30BA | KU u
JOKYMEHTAIlMU | JIOKYMEHTAIMH | TOKYMEHTAIIUH, HUS UCIIOJIE30

HO JIOIyCKaeT | rpaduyecko | BaHUS
rpyObie omuoOku. | i rpaguiec
JIOKyMEHTall | KOH
uu, HO | IOKyMEH
JIOITyCKaeT Taluu
HE3HAYUTEIh
HBIE OITUOKH

Kputepusimu onieHuBaHus Uit O4HOM (HOpMBI OOyUYCHHS SIBISIOTCS Oaylibl, KOTOPBIC
BBICTABJIAIOTCA TpenojaBaTeieM 3a BHUAbI JEATEIbHOCTH (OLEHOYHBIE CPEJCTBA) MO HTOTaM
U3yUYEHHS] MOJIYJICH TUCIUILIMHBI, IEPEUYHUCICHHBIX B PSUTHUHI-TUTAHE TUCIMIUIMHEI, JJIs 9K3aMEHa!
TEKYIIU KOHTPOIb — MakcuMyMm 40 OamnoB; pyOexXHbI KOHTpPOJIb — Makcumym 30 Oamos,
HOOIIPHUTEIbHBIC 0AJUTBI — MaKCUMYM 10 (MTOr0 MakKCUMallbHOE KOJMUYECTBO HAOpaHHBIX OAJIOB —
110).

[lepeBon onenkun u3 100-0ayutbHOM B 4YETHIPEXOAJUIBHYIO MPOU3BOIUTCS CIEIYIOUIHM
o0OpazoM:

- otimvHO — oT 80 10 110 GamtoB (Bkirovas 10 mOOUIPHUTEIBHBIX OAJIIIOB);

- xopoto — ot 60 10 79 6amIoB;

- YIIOBJIETBOPUTEIBHO — OT 45 110 59 6aios;

- HEY/IOBJIETBOPUTENILHO — MeHee 45 0aoB.

Jlns  oueHWBaHUsA ~ OOyYarOIIUXCS  3a0YHOM  (OPMBI  OOYYCHHS  HCIIOJIb3YeTCs
YyeThIpex0aIbHas MIKaa (OTIMYHO, XOPOIIIO, YIOBIETBOPUTEIHHO, HEYIOBIETBOPUTEIIHHO).

4.2. TunoBble KOHTPOJIbLHBIE 32/1aHUS WJIM HHbIE MATEPHAJIbI, HE00X0AUMbIe 1JIs1
OlleHKH 3HAHWi, yMeHMii, HABBIKOB H ONbITA 1eATeJIbHOCTH, XapPAKTEPU3YIOLIUX ITANbI
(popMupoBaHusI KOMIIETEeHIIHI1 B polecce 0CBOEHHUsI 00pa30BaTe/IbHON NMPOIrpPaMMblI.
MeTtoauyeckue MaTepuabl, ONpeAesoNe Npoue1ypbl OLeHUBAHUS 3HAHMI, yMEHUI,
HABBIKOB M ONBITA [1eSITeIbHOCTH, XapAKTEePU3YIOIIUX 3TaNbl (POPMUPOBAHUS KOMIIETEHIIUMH

Orarnsl PesynbTarsl o0yueHus Komnerennus OneHouyHble
OCBOCHHUS CpeICTBa

1-i1 sran 3HaTh: OCHOBBI OK-12 CnocoOHOCTb JTOKJIa]l
UCIOJIb30BAHUS OCHOBHBIX | UCIIOJIb30BAaHUS
3HaHus MIPOTPaMMHBIX CPEACTB U OCHOBHBIX

r7100aIbHBIX MIPOrpaMMHBIX CpPEJICTB,
WH(POPMAITMOHHBIX YMEHUE T0JIb30BaThCS
pecypcoB r7100aIbHBIMU
MH(}OPMALIMOHHBIMU
pecypcami, BiaJieH1e
COBPEMEHHBIMU
cpeacTBaMu
TEJIEKOMMYHUKALIHM,
CMOCOOHOCTh
WCTIOJIh30BATh HABBIKU
paboThI ¢
nHpopmanuen u3
pa3IUYHbIX
VCTOYHHUKOB JIJISI
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pelieHus
npodeccHoHANBHBIX U
COIMAJIbHBIX 3324

3HaTh: OCHOBBI YIIPaBJICHUS
B Ipo(heCCHOHANBHON U
COLIMAJIBHON JEATEIIbHOCTH

OK-14 CrocobHOCTE
HCIIOJIb30BAaTh
OpraHU3aIMOHHO-
yIPaBJICHUYCCKHE
HABBIKH B
npodeccrnoHaIbHOM 1
COIIMaJIbHOM
JIEATEIBHOCTH

KOHTPOJIbHAS
pabora, TecT

3HaTh: OCHOBBI pa3pabOTKH
Y MCIOJIb30BaHUS

T1IK-2 CriocobHOCTH
paspabarbIBaTh U

KOHTPOJIbHAS
pabora, TecT

rpaduyecKoit HCIIOJIb30BaTh
JOKYMEHTAIMH B 00J1acTU rpaduyecKyro
TexHoc(epHOi JOKYMEHTALUIO
0€30MacHOCTH
2-1i oTamn YMeThb: UCTIOJIb30BaTh OK-12 CrniocobHoCTB JTOKJIa]
OCHOBHBIE [TPOTPAMMHBIE WCIIOJIb30BaHUS
YmMenus CpelcTBa U ri100aIbHbIC OCHOBHBIX
nH(OPMAaLIMOHHBIE PECYPCHI, | MPOTPAMMHBIX CPE/ICTB,
MCIIOJIb30BaTh HABBIKU YMEHHE TT0JIb30BAThCS
paboThl ¢ HHGOpMAIUEH U3 | II100aTbHBIMHU
Pa3IMYHBIX UCTOYHUKOB IS | THPOPMAITMOHHBIMU
pelieHus pecypcami, BIaJcHHE
podecCHOHATEHBIX U COBPEMEHHBIMH
COLIMATIbHBIX 3a7a4 CpeacTBaMu
TEJIEKOMMYHUKALINM,
CIIOCOOHOCTh
WCIIOJIb30BaTh HABBIKU
paboThI ¢
nHpopmanuen u3
Pa3IMYHBIX
WCTOYHUKOB JIS
pelieHus
poeCCUOHAIBHBIX U
COILIMATBHBIX 3aja4
YMeTh: UCTIOJIB30BaTh OK-14 CnocoOHOCTb KOHTPOJIbHAS
OpraHHU3aIOHHO- HCIIOJIb30BaTh pabota, TecT
VIpaBJIeHYECKUE HABBIKA B | OPTaHU3aIMOHHO-
npodeccroHanbHON 1 yIpaBIeHUYECKHE
COLIMATILHOU JICSTEIbHOCTH | HAaBBIKU B
npodeccroHanbHOM 1
COIIMAIbHOU
JeSITEIbHOCTH
YMeTh: pa3pabaTeiBaTh U [TIK-2 Cnioco6HOCTh KOHTPOJIbHAS
MCIOJIb30BaTh TpauyecKyto | pa3pabaThiBaTh U pabota, TecT
JOKYMEHTAITUIO HCITOJIb30BaTh
rpadu4ecKyro
JTOKYMEHTAITUIO
3-#i oramn Biagers: HaBRIKaMu OK-12 CriocobHOCTE TOKJIa

11



WCIOJIb30BAaHUS OCHOBHBIX | MCIIOJIb30BaHUS
Bnaners MIPOTPaMMHBIX CPEJICTB, OCHOBHBIX
HaBbIKaMU YMEHHEM I10JIb30BaThCS MIPOrPaMMHBIX CPEJICTB,
r7100aJIbHBIMU YMEHUE T0JIb30BaThCS
nH(OPMALIMOHHBIMU rJ100aTbHBIMU
pecypcamu U MH(POPMAIIMOHHBIMH
COBPEMEHHBIMU CPEJICTBAMHU | pecypcami, BaJIeHHe
TEJIEKOMMYHHUKAIIHH, COBPEMEHHBIMU
HaBbIKaMU pabOTHI € CpeacTBaMu
uHpopmanuei u3 TEJICKOMMYHUKALIN,
Pa3IMYHbBIX UCTOYHUKOB JJIS1 | CIIOCOOHOCTD
peneHus WCIIOJIb30BATh HABBIKU
poeCCUOHAIBHBIX 1 paboThI ¢
COILIMAJIBHBIX 3a/1a4 uHpopManuen u3
Pa3IMYHbIX
WUCTOYHHUKOB JJIsI
pelieHus
npodecCHOHABHBIX U
COIMAIIBHBIX 3a/1a4
Bnaners: opranuzannonno- | OK-14 CnocobHocth KOHTPOJIbHAS
yIpaBICHUYECKHUMH HaBbIKaM | HCIIOJIb30BATh pabota, TecT
U B mpo(hecCHOHAIBHON U OpTaHU3aIMOHHO-
COLIMAJILHOU JCSITeNbHOCTA | yIPaBICHUYECKHE
HaBBIKH B
npodeccroHaNbHOI 1
COLIMAJIbHOU
JIESITEIbHOCTH
Biagers: HaBbIKamMu [IK-2 CnocobHocTh KOHTPOJIbHAS
pa3paboTKu 1 paspabaTbIBaTh U pabora, TecT
WCTIOJIb30BAHUS UCIIOJIb30BATh
rpaduyeckoit rpaduyecKyro
TOKYMEHTAITU! JOKYMEHTAIHIO
1.  Tecm — cucrema cTaHAAPTU3UPOBAHHBIX 33JaHUH, TO3BOJIAIONIAs ABTOMATU3UPOBATh

poLeAypY U3MEPEHMs YPOBHS 3HAHUM, YMEHUI U HABBIKOB 00YYaroIIerocs.
Kputepuu u MeToiMKa olleHUBaHMsl 111 OYHON (OpMBI 00yUEHUsI:

CtpykTypa paboThl

Kpurepnu onenku

Pacnipenenenue 6anos

OI[I/IH BOIIPOC TECTa

HenpaunbHblii orBeT / [IpaBuiibHBINA OTBET

0/1

Tect cunTaercs npoleHHBIM Ul 3204HOM (hopMBI 00yUeHHUsI, eciiu uMeroTcs 6osee 50%

MPABWJIBHBIX OTBETOB IIPH CIICYIONICH OIICHKE:
- oT 50% 1o 70% - ynOBIETBOPUTENBHO;

- oT 71% 1o 90% - xoporo;
- 0T 91%mo 100% - oTiu4HO.

[Ipu nonyyeHnn HeyIOBIETBOPUTEIBHOM OIIEHKU CTYACHT 00s3aH MPONTH TECT MOBTOPHO,

IOCJIe JOMOJIHUTEIbHON MOATOTOBKH.

Ipumep npogepouHvIX Mecmosvix 3a0anuti o Y4eOHOMY KYpCy:
KoMiieKkT TecToBbIX 3a1aHUI
Bomnpoc 1. Jlenonpou3BoacTBO — 3TO:

12



1. oTpacip AeqaTenbHOCTH, KOTOpas He 00eceyrBaeT JOKYMEHTUPOBAHUE U OpraHU3aIMio0 paboThI ¢
O(pUCHBIMU JOKYMEHTaMH;

2. OTpaciib JeSTeILHOCTH, KOTOpasi 00ecreurnBaeT JOKYMEHTUPOBAHUE M OPraHU3aInio paboThI C
O(pUCHBIMU JOKYMEHTaMU;+

3. cepa nesTenpHOCTH 10 00ECIICUEHUI0 OPTaHU3aIi OPUCHBIMU JOKYMEHTAMH;

4. HeT MpaBUILHOTO OTBETA

Bompoc 2. Kakue GpyHKIuu UMer0T Bce OPUIHATEHBIC JOKYMEHTHI:

1. oOmye ¥ OCHOBHEIE;

2. o01ue U crennanbHble;+

3. MaTepuabHbIe U MPOIECCYAIbHBIE;

4. nenoBble U 00IIME

Bonpoc 3. CocTtaB TOKyMEHTOB B OpraHU3aI[u 3aBUCUT OT:

1. nopsaka npuHATUS pelIeHUH (eqMHOHAYAINE WIN KOJUIETHAJIbHOCTb);

2. o0bema U xapakTepa B3auMOCBS3€H B OpraHu3aluy;

3. XapakTepa B3aMMOOTHOLICHHUA C IPYTUMHU OpraHU3aIMsIMUA U TOCYIapCTBEHHBIMU OpraHaMu;

4. Bce BbILICTIEPEUUCIICHHOET

Bonpoc 4. Yaudukanus 10KyMeHTOB — 3TO:

1. ycTaHOBIIEHHE HE €IUHOTO KOMILJIEKCA BUAOB U Pa3HOBUIHOCTEH JOKYMEHTOB ISl aHAJIOTUYHBIX
YIIPaBJIEHYECKUX CUTYyalluH, pa3padoTKa eInHBIX (JOpM U MPaBHII UX COCTABICHUS, OQOPMIICHHE U
co3anue TpadapeTHbIX TEKCTOB;

2. YCTaHOBJICHUE €TUHOTO KOMILJIEKCA BUOB U PA3HOBHIHOCTEH OTYETOB /ISl AaHATOTUYHBIX
yIpaBIECHUYECKUX CUTYallui, pa3paboTka eqUHBIX (POPM U MPaBUI UX COCTaBICHHUs, 0OPMIICHHE U
co3nanue TpadapeTHbIX TEKCTOB.

3. yCTaHOBJICHHE €JMHOTO KOMIUIEKCa BUIOB U Pa3HOBUIHOCTEH JOKYMEHTOB JJIsl aHaJIOTUYHBIX
YIIPaBJIEHYECKUX CUTYyalluH, pa3padoTka eInHBIX (JOpM U MPaBHII UX COCTABICHU, OQPOPMIICHHE U
co3aanue TpadapeTHbIX TEKCTOB;+

4. HeT NpaBUIILHOTO OTBETA

Bonpoc 5. 'onoBoit 00beM JOKyMEHTO000pOTa — 3TO:

1. ucxonHas BenMMYMHA JJI pacyeTa YMCICHHOCTH COTPYIHUKOB cityk0b1 IOV, onpenenenus
CTETEeHH 3arpyKEHHOCTU CTPYKTYPHBIX MOAPA3ACICHUI U OTACIbHBIX pAOOTHUKOB, CPEICTBO
orpezeNeHus: HOTpeOHOCTEN B OpraHM3allMOHHOMN U BBIYMCIUTEIBHON TEXHUKE, BEIOOpa Hanbosee
3P PEKTUBHON CUCTEMBI PETUCTPALIMH JOKYMEHTOB M CIIPAaBOYHOTO amnmnapara;+

2. ICXOJTHAsI BEJIMUMHA JUIS pacyeTa YNCICHHOCTH HACEICHUS, OTIPEICTICHHS CTETICHU
3arpyKE€HHOCTH CTPYKTYPHBIX MOJPA3IEIEHUI U OTAEIbHBIX JIIOJIEH;

3. CpeIcTBO ompe/eNieHUs MOTPEOHOCTEH B OPTaHN3AIIMOHHON 1 BEIYMCITUTEILHONW TEXHUKE,
BbIOOpa Hanboee 3PpPEeKTUBHOIN CUCTEMBI pETUCTPALIMM JJOKYMEHTOB U CIIPAaBOYHOIO amapara;

4. Het npaBUIBHOTO OTBETA

Bomnpoc 6. JlokyMeHT0000pOT — 3TO:

1. nBUKEHUE TOKYMEHTOB B OpraHU3allMy C MOMEHTA UX CO3/IaHUs WM MOJyYEHUs J0 3aBEPIICHUS
UCTIOJIHEHUS UJIH OTIIPaBKU;+

2. TIOKyMEHT, He TpeOyroImunii 0c000T0 BHUMAHHS;

3. ABMKEHHE JOKYMEHTOB B OpraHM3allii C MOMEHTA UX MOJIyYeHHs! 10 3aBEepILEHHs UCIIOTHEHUS
WIM OTHPABKH B KOMHUTET IO JIeJIaM HECOBEPIIEHHOIETHHUX;

4. He 3HaIO

Bonpoc 7. OTMeTbTe OCHOBHBIE 3TaIbl MOATOTOBKHU U O(OPMIICHUS BHYTPEHHUX JTOKYMEHTOB B
oduce:

1. cocraBieHue MpoeKTa U COrIacoBaHUE;

2. IpoBepKa MPaBUIbHOCTH 0()OPMIICHUS;

3. oNMCcaHue U PETUCTPALINS;

4. Bce BbIIIETIEPEUHCIICHHbIEH

Bonpoc 8. Perucrpaiius 1oKyMeHTa BKIIIOYaeT B ceOs:

1. mpocraBnenue naThl;
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2. IPOCTABJICHUE PETUCTPALIMOHHOTO HOMEPA;

3. 3amUCh HEOOXOAMMBIX CBEJICHUHN O IOKYMEHTE B PETHCTPAIMOHHON (opme;

4. Bce BBILLIENIEPEUNCIICHHbBIET

Bomnpoc 9. Kakue TexHogornueckue HeA0CTaTKU UMEET )KypHaibHas (hopMa perucTpariu:

1. popmanbHBIl XapakTep 3aKperieHHs TOKYMEHTa 32 BAJIOBBIM ITOPSIKOBBIM HOMEPOM; +

2. CIIO’)KHOCTH BEJICHMSI 10 KYPHAJIy IIOUCKOBOM, CIIPAaBOYHOI U KOHTPOJIBHOM paboThl; +

3. CIIO)KHOCTH 00s13aTeTbHON MHOTOKPATHOW PETUCTPAIMU JOKYMEHTOB; +

4. 0TCYTCTBHE BO3MOKHOCTH OTPA3UTh ABUKEHHE JOKYMEHTA B IIPOLIECCE PACCMOTPEHUS U
HACIIOJIHEHUA+

Bonpoc 10. CripaBouHasi KapTOTE€Ka COCTOUT U3 2 YAaCTEU U COJICPHKUT:

1. xapTOUKM Ha HEUCIIOJIHEHHBIE JOKYMEHTBI, HAlPaBJIEHHbIEC B CTPYKTYPHBIE [TOAPA3AEICHUS IS
O3HAKOMJICHUS U U3YYEHUS;

2. KapTOYKU Ha UCIOJIHEHHBIC JOKYMEHTBI;

3. BBILIE [IEPEYHUCIICHHBIE; +

4. HeT NpaBUIBLHOTO OTBETA

Bonpoc 11. I'ie yka3piBaroTcs MHAMBUIYAIbHBIE CPOKH UCIIOJIHEHUSA?

1. B Texce MoHOTrpaduii;

2. B TEKCTE IOKyMEHTa WIH B PE30JIOLUHU;+

3. B PE30JTIOIINY;

4. B TEKCTE JI€JI0BOT0 JOKYMEHTa

Bonpoc 12. OcnoBnble pyHKINHN, KOTOpBIE 0O0ecneunBaeT JOY:

1. nnanupoBanue;

2. OpraHU3aIMOHHO-PACTIOPSIIUTENIbHAS IS TEILHOCTH;

3. y4eT U OTYETHOCTh, (PUHAHCUPOBAHUE U T.J;

4. Bce epeynciieHHble+

Bomnpoc 13. [Tox city:xe6HbIM 110JIEM TOHUMAIOT:

1. mecTo HE B TOKyMEHTE, KOTOPOE 3aHATO PEKBU3UTAMHU, 32 UCKIIIOUEHUEM HEKOTOPHIX HIOAHCOB;
2. MECTO B JJOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMH, 3a UCKIIIOYEHUEM peKBU3UTOB 1, 2, 3,4, 5,
18, u npeaHa3HAuEHO JUIsl 3aKPEIUICHUS JOKYMEHTa B TEXHUYECKUX CPEJICTBAX XPAHEHUS;+

3. MeCT0, KOTOPOE HE 3aHATO PEKBU3UTAMU;

4. He IPaBUIILHOTO OTBETa

Bonpoc 14. biiank 1okymeHTa — 3T0:

1. HecrangapTHBIN TUCT OymMaru, Ha KOTOPOM BOCIIPOU3BOJIUTCS TIOCTOSIHHAS HH(OpMaIus
JIOKYMEHTa ¥ €CTh MECTO JIsl IEpEeMEHHOM UH opMaLnu;

2. CTaHAAPTHBIHN JTUCT OymMaru, Ha KOTOPOM BOCIIPOM3BOUTCS OCTOSTHHAS HH(DOpMAIUs TOKYMEHTa
U €CTh MECTO I IEpEMEHHOI UH dopmanuu;+

3. HeT MPaBUIIHLHOTO OTBETA;

4. npyroe

Bompoc 15. YcraBel — 310:

1. TOKyMEHTBI, CTPYKTYpPY U CO/I€pKaHUE KOTOPBIX ONPEIEIAIOT Ha MECTE;

2. CIIOKHBIE IOKYMEHTBI, CTPYKTYPY U COJIEp)KaHUE KOTOPBIX OMPEACIISAIOT CaMH pa3padOTIHKH;+
3. JOKYMEHTBI, COIep>KaHNEe KOTOPBIX UMEET CIyX eOHYI0 TailHy;

4. HeT MPaBUIILHOTO OTBETA

Bompoc 16. JloikHOCTHAs HHCTPYKLUS — 3TO:

1. uHCTpYKIMS TUPEKTOPa, KOTOPYIO HEOOXOIUMO BBIIOJIHATE B 0053aT€ILHOM MOPSIKE;

2. IOKyMEHT, B KOTOPOM OTMEUEHBI HAPYIIUTEIH pacropsiaka THs B opuce;

3. HeT MPaBUIILHOTO OTBETA

4. opraHu3aIOHHO-PACTIOPSIUTENBHBINA JOKYMEHT JTUTEIBHOTO UIIH TOCTOSIHHOTO CPOKa
JeicTBUS (10 BBEIEHUS HOBOI), B KOTOPOM OIpeieNieHbl HayYHO-TEXHUUECKHE, TEXHOJIIOTUYECKHE,
(MHAHCOBBIE U JPYTHe CTOPOHBI ASSTEILHOCTH OpraHU3alliy, €€ MMoApa3AeIeHUN 1 TOIHKHOCTHBIX
i+

Bonpoc 17. Kakue (axtbl u3naraiorcs B IepBOi U BO BTOPOH 4acTsIX?
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1. B nepBoii yacTH CrpaBKH U3JIAraloTCsl KOHKPETHBIEC JaHHbIE, @ BO BTOPON — MPUBOAATCS (QaKThI,
MOCITY>KUBIIUE TIOBOJOM K €€ HallCaHUIO;

2. B mepBoii 4acTH CIIpaBKH M3JIAratoTcsl (GaKThl, MOCTYKUBIIKE TIOBOJIOM K €€ HAllMCaHHIO, BO
BTOPOIl — IPUBOJATCS KOHKPETHBIE JaHHbIE; +

3. B niepBoif yacTu cripaBKM M3J1aratoTCs JOBOJIBI, IOCITY>KHUBIIHME ITOBOJIOM K €€ HallMCAHUIO, BO
BTOPOIl — IPUBOJATCS CTATUCTUYECKHE TAaHHBIE;

4. npyroe

Bonpoc 18. CocraBiienue gokinana — 3T0:

1. macTepcTBO, TpeOyrolIee MPaKTUIECKOTO HaBbIKa U KPUTUYECKOTO aHaIM3a IMPOEKTa T0KIaaa;+
2. TaJIaHT, HEe TPeOYIOIIeH MPaKTUYECKOr0 HABbIKA M KPUTHUYECKOTO aHaM3a MIPOEKTa OTUETa;

3. Tpyn, TpeOyromuii He NPaKTUYECKOT0 HaBbIKA M HE KPUTHYECKOTO aHAIIN3a MIPOEKTa JOKIIA/a,
paboty Haja coOoi;

4. HeT NpPaBUIILHOTO OTBETA

Bonpoc 19. Cnpaska — 3T0:

1. paxTbl, MOCTYXHUBILIKE TIOBOJIOM K €€ HAITUCAHUIO;

2. TOKYMEHT, MOJITBEPKAAOITNI Kakue-In00 (haKThl UM COOBITHS;+

3. IOKYMEHT, I/ie IPUBOAATCS KOHKPETHBIC TaHHBIC,

4. HeT MPaBUILHOTO OTBETA

Bompoc 20. Bce MHCTpYKIIMU MOXHO pa3AeuTh Ha 1BE OCHOBHBIE IPYIIIIbIL:

1. UHCTPYKIMH, pErIaMeHTHPYIOIIKE MOPSI0K BBIIOJIHEHUS KaKoro-mubo mporecca, B
OCYIIIECTBJIEHUU KOTOPOI0 NPUHUMAIOT Yy4aCTUE UCTIOIHUTENH (JOJKHOCTHBIE JIULIA;
noJipa3eneHus);

2. TOJDKHOCTHBIE HHCTPYKIIMH, OTIpeeIstone (yHKINU, TpaBa, 00I3aHHOCTH M OTBETCTBEHHOCTD
JOJIKHOCTHBIX JIUIL;

3. BCE BBIIICTIEPEUYHCIICHHBIC; +

4. npyrue

Bomnpoc 21. branku umeroT moist:

neBoe — 20 MM;

npaBoe U HIbKHEe — He MeHee 10 MM;

BepxHee — He MeHee 20 MM;

BC€ II€PEUYUCIICHHBIE

Bomnpoc 22. Kakue Buas! 6mankos npeanoinarator ['OCTo1?

1. oOmmit 6;mank st Bcex BumoB OPJI;

2. OJaHK KOHKPETHOTO BHUJIa TOKYMEHTa, KpOMe MUChMa;

3. OJIaHK U1 MMHCHMa;

4. Bce nepeyrciaeHHblet

Bompoc 23. PexkBU3UT — 00513aTeNbHBIN JIEMEHT:

1. mpucymuit onpeneneHHOMY BUAY TOKyMEHTa;+

2. IPUCYIINHN DIIEMEHTY;

3. IpuCyMi Kak OOIIHIA;

4. HeT MPaBUIILHOTO OTBETA

Bomnpoc 24. ®opmynsap-o6pazer] — 310:

1. coBOKyHOCTH HE PEKBU3UTOB, a MOANUCEN

2. COBOKYITHOCTb PAcCIOJI0KEHHBIX B ONPEACICHHOM 1M0CIe10BaTeIbHOCTH PEKBU3UTOB, PUCYIIIUX
BCEM BHUJaM JIOKYMEHTOB;+

3. KapToTeKa, KOTOpast UCIOJIb3YyeTCs /Uil KOHTPOJIS 32 TOCCITYKAIIUMU;

4. npyroe

Bonpoc 25. CnpaBouHblii annapar npeacTaBiseT COOO:

1. xkapToTeKy, KOTopasi UCIIOJB3YETCS ISl KOHTPOJIS 32 UCIIOJTHEHUEM JIOKYMEHTOB;+

2. KapTOUKy, KOTOpast UCHOIb3YETCsl Il KOHTPOJIS MPUXOAAIINX Ha paboTy COTPYIHHUKOB;

3. KapTOTEeKy KapTOUYeK, KOTOPhIe HE HCIOIB3YETCs ISl KOHTPOJIS 32 UCIIOJIHEHHEM JOKYMEHTOB;
4. He 3HaIO
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Bomnpoc 26. K noxymeHTam, mojyiexaniium 00s3aTeIbHOMY KOHTPOJIIO, OTHOCSTCS:

1. Bce mepevnciieHHbIE; +

2. TOKyMEHTBI BBIIIECTOSIIIUX OPTaHOB;

3. pacniopsiiuTeNbHbIEC JOKYMEHTBI IaHHOM OpraHu3alluu;

4. BaxHble cnenuduyeckre JOKYMEHThI, CBOUCTBEHHBIE 3TOW CHCTEME YIPABJICHUS, C
KOHKPETHBIMU CPOKaMU MCTIOTHEHHUSI

Bompoc 27. B ueM 3axiitouaeTcs 1ieJb PEruCTpaluy J0KYMEHTOB?

1. obecrieunTh UX yUET;

2. KOHTPOJIb;

3. 30BICTPBIN MIOUCK;

4. Bce BblllIeHa3BaHHOET

Bormpoc 28. TpeboBanusi, mpeabsBisieMbIe K JOKYMEHTOOOOPOTY:

1. npsAMO TOYHOCTH ABMXKEHUS JOKYMEHTOB (JOKYMEHT KpaT4yalllllMM IIyTeM IONaJaeT K
WCIIOJTHUTEIII0, BO3BpATHBIC TIEPEMELICHHS IOKYMEHTOB UCKIIIOYCHBI);

2. pacrpeiesieHre JOKyMEHTOB MEX/Ty PYKOBOJUTEISIMH 1 CIIELUAIMCTAMH COTJIACHO MX
(GYHKIIMOHATIBHBIM 00S3aHHOCTSIM;

3. HeoOX0IMMOe TIepeMeIIeHIE JOKYMEHTOB (Iy0IMpOBaHue, JTUITHIE HHCTAHIINH U JICHCTBHS
UCKJTIOYEHBI) U eJUHO0Opa3re MapIIpyTa JABHKEHUS JOKYMEHTOB U TEXHUYECKUX OMEpaLuil ¢
HUMHU, OJJHOKPAaTHOCTb KaXKJOW Olepaiuu;

4. Bce BbIIICTIEPEUUCICHHbBIET

Bormpoc 29. Uto Takoe «kiaccupuKaius J0KyMEHTOBY» — 3T0?

1. He neneHue JOKYMEHTOB Ha KJIACCHI IO HanboJee 00IKM MpU3HAKaM CXOACTBA U Pa3INyus;
2. lelieHne TOKyMEHTOB Ha KJIACChl 110 HanboJsee 00IMIMM pU3HAaKaM CXOJICTBA U PA3ITUIHs;+
3. JeneHre JOKYMEHTOB Ha KIIacChl IO HauOoJjee CyleCTBeHHBIM MPU3HAKaM CXOJICTBA U Pa3IUMs;
4. He 3HaKo

Bormpoc 30. FOpuanueckas cuna — 3To:

1. cBOiiCTBO TOKyMeHTa, HE 0(OPMIIEHHOTO B 0COOOM MOPSIIKE;

2. CBOMCTBO JOKYMEHTA, IIPEIOCTABICHHOE MY JICHCTBYIOIINM 3aKOHOJATEILCTBOM,
KOMITETEHIIMEH U3aBIIET0 OpraHa, yCTAaHOBJICHHBIM HOPSIKOM 0(hOpMIIeHUS;+

3. HeT MPaBUILHOTO OTBETA

4. NTOKYMEHT, He TpeOyIOLIHil Mpoleyphl 3aBEpPEHUs] HOTAPHYCOM

2. Hoxknao. Jloxnan npeacraBiser co0oi caMOCTOATENbHOE MYOJNYHOE BBICTYIUICHUE
CTyJIEHTa IO IMPEICTAaBICHUIO TIOJIYYEHHBIX pE3YyJbTaTOB pELIEHUS ONpPEJEICHHbIX Y4eOHO-
UCCIIEIOBATEIbCKUX WIIM HAay4yHBIX 3a7au J{oKiaj roToBUTCS B MUCbMEHHOH hopMme ¢ cobioeHue
OCHOBHBIX TpeOOBaHMU K paboTaM Takoro ypoBHs. B jokiaze pacKkpbIBalOTCS TEOPETUUYECKUE
OCHOBBI HCCIIEIyeMON TEMBbI, XapaKTepH3yeTcs OOBEKT MCCIEIOBAHUS, BBIJICISAIOTCS OCHOBHbBIE
JIOKYMEHTOBEIYECKHE TPOOJIEMBI U ITYTH UX PELICHHUS.

Kpurepuu onieHku i 0O4HON GopMbI 00yUeHUs

ITokazaTens OLIEHKU Pacnpe,ueneHHe OamioB

CooTBeTCTBHE COJEPKaHUS IOKIIAIa 3asiBJICHHOU TeMe, 05
[IOCTaBJIECHHBIM I[EJISIM U 3aJa4aM !

JIOTMYHOCTH U MOCIIEA0BATEIHFHOCTD B U3JI0KEHUH MaTcpHraia 0,5

[TpuBreyeHne akTyalbHBIX HOPMATUBHBIX aKTOB U COBPEMEHHOMN 05
HAY4YHOH JIUTepaTypsl ’

CreneHb 000CHOBAaHHOCTH apTyMEHTOB M 00001eHNH (TI0JTHOTA,
ri1yOuHa, BCECTOPOHHOCTh PACKPBITUSL TEMbI, KOPPEKTHOCTb
APryMCHTAlUN U CUCTEMBI JOKA3aTCJIIbCTB, XapaKTEp U 1
JIOCTOBEPHOCTH NMPUMEPOB, HATMUNE 3HAHUH UHTETPUPOBAHHOTO
XapakTepa, CiocoOOHOCTh K 000011IeHNUT0)
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CaMOCTOATEIbHOCTh U3YUEHHUS U aHaJIM3a MaTepuaia 1

PeueBas kynbTypa (HayyHBIH CTHIIb U3JI0KEHUS, BIIaJICHUE 1
NOHATUIHBIM aIlapaToOM, YeTKOCTh, JAKOHUYHOCTb)

Hcnonp30BaHne JEMOHCTPALMOHHBIX MAaTEPUATIOB (HAIUYNE U
Ka4yeCTBO ITPE3CHTALIUN)

0,5

UTOI'O S

ok w

Ipumep mem 00K1A008 NO YHeOHOMY KYpCY:

BepecTsaHble rpaMOThI: IOSBIIEHUE, UCIIOIb30BAaHUE B CIaBSIHCKON MMCbMEHHOCTH.
CymHocTh HMH(DOPMALMOHHBIX U KYJAbTYPHO-HUCTOPUYECKUX (YHKIUN  TOKYMEHTa,
o0ecreunBaroIIMX IPOLECC YIPABICHUS.

CBoiicTBa M1 OCOOEHHOCTH IOKYMEHTHOH MH(OPMAITHH.

Knaccugukarus 10KkyMeHTOB U HH()OPMAIIHH.

HcTopus nuzobpaxeHus AByIriaBoro opia B kadectse ['ocynapcTBenHoro repda Poccuiickoit
HUMIIEpPUH.

CTaHOBJIEHHE U COBPEMEHHOE COCTOSTHUE MOHATUIHHOTO armapara JOKYMEHTOBEICHHUS.
[TepdopupoBanue kak crocod Gukrcanuu HHGOpPMAITHH.

Hogeiimre nepcrnekTuBHbIE HOCUTENHN JOKYMEHTUPOBAHHOM HH(DOpMAIIHH.

YenoOuTHast Kak 0COOBIN BUJ TOKYMEHTA.

. Metonpl 3amuThl oT anscudukanum Mmerpudeckux KHAT XV II-XIX Bekos.

. Bo3HukHoBeHue u pazsurue aenonpoussozcrsa Ha Pycu (VII-XIV BB.).

. PazButHe cpencTB JOKyMEHTUPOBAHUSI.

. JIOKyMeHTOBeIecHUE B CHCTEME JIPYTUX HAYK.

. JlokyMeHTOBeIeHUE KaK TeopeTHIecKasi OCHOBa JenonpousBoacTea u JJOVY.

. [IpeanochUTKY 3apOXKICHUS U CO3/IaHNE TTUCHMEHHOCTH.

. Bunet u pynkiun undopmanuu. OTKpeITas U 3aKpbiTas HHGOPMAIUS.

. Postb na(opManuu B connanbHbIX, SKOHOMHYECKUX, YIIPABICHYSCKUX MPOIECccax.
. JlpeBHeiire mpupoHble HOCUTENIN HH(pOpMaIUy.

. PazButne hopmbl TOKyMeHTA.

. Ucnonp3oBanue neuateit Ha JokyMeHTax B Poccuu B 1OpEBOIIOIMOHHBIN MEPUO/I.

3. Koumponvnas padoma. llens npoBeIeHNUs KOHTPOJIHLHOW paOOTHI — OIICHKA YPOBHS

BiaJieHUsT 0a30BOM MNpodecCHOHANBbHOW TEPMUHOJOTHEH B cdepe TOKYMEHTOBEISHHS, JUIs
PacKpBITUSl TOHSATHH, XapaKTEpPUCTUK CHOcO00B NOKyMeHTHpoBaHMs. KoHTponbpHas pabota
IPOBOJUTCS B MUCbMEHHOU (opMme.
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IIpumepsl 3ananuit
[TucbmMeHHast KOHTpOJIbHAS paboTa

CnocoObl TOKyMEHTHPOBAHUS
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1. Buasl konuii TOKYMEHTOB.

2. TIpobGnembl MOATUHHOCTH U COXPAHHOCTU KMHO(GOTO(HOHOJOKYMEHTOB.

3. TlpaBoBoii, ypaBIeHYCCKHI U NCTOPUICCKHI ACTIEKTHI B IIOHATHHU «IJOKYMEHT.

4. OpUrHHAIBHOCTb, MOATUHHOCTD U (asbcuuKaiys TOKyMEHTOB.

5. HudopmarmoHHas CyITHOCTh JOKYMEHTA. YTIpaBIeHUE TOKYMEHTAUEH B COBPEMEHHBIX
YCIIOBHSIX.

6. Cucrema TEeXHUYECKOH IOKYMEHTALIUH.

7. DBousroLus MaTepHaIbHBIX HOCUTENeH HH(OPMAILIH.

8. bymaxuslit HOCHTEIh HH(OPMAIIMH, €TO BUJBI I TPUMEHEHHE.

9. IOpuanueckast cuina — OCHOBHOE CBOMCTBO CIIy’K€OHOI'O IOKyMEHTA.

Kpurepuu n Mmeronyka oLleHUBaHUSA:

- 5 0aJIOB BBICTABISETCS CTYCHTY, €CJIH Pa0dOTa BHIITOJIHEHA B IIOJTHOM 00bEeMe U M3JI0KEHA
T'paMOTHBIM A3BIKOM B onpez[eneHHOﬁ JIOTHYECKOH IOCJIIEAOBATCIBbHOCTU C TOYHBIM
UCIIOJIb30BaHUEM CHEIMATU3UPOBAHHON TEPMUHOJIOTHH; TOKa3aHO YBEPEHHOE BIIa/IeHUE
HOpMaTUBHOM 0a30ii;

- 4 GaJina BBICTABIISIETCS CTYACHTY, €ClI paboTa BBINOJIHEHA B ITOJIHOM 00bEME,

HO UMEET OJINH U3 HEJAOCTATKOB!

B paboTe JIOMyIEeHbl OJJUH-/[BAa HEJOUETA IPU OCBELIEHUH OCHOBHOTO CO/IEP’KaHUs OTBETA;

HET OIPEETICHHON JIOTHYECKOH MOCIe0BaTEIbHOCTH, HETOUHO HCIIOIb3YETCs
CHelMaTU3UPOBAHHAS TEPMUHOJIOTHS;

- 3 6aIOB BBICTABIACTCS CTYJCHTY, €CIIM PabOTa BHIIIOJIHEHA HETOIHO, HE TI0Ka3aHo odmiee
MOHUMaHME BONPOCA, UMENIUCh 3aTPyIHEHHS WIN JONYIIEHbI OIINOKYU B ONpeAETICHUN OHATHH,
HCIOJIb30BAHHUU TCPMUHOJIOTHHU, IIPHU 3HAHUU TCOPECTHICCKOI0 MaT€puajia BbIABICHA HEAOCTATOYHAA
c(OPMHPOBAHHOCTh OCHOBHBIX YMEHUI U HABBIKOB.

Kputepun u MeToinka OLleHUBAHMSL:

- OLIEHKA «3aYTEHO» BBICTABIIAETCS CTY/CHTY, €CII paboTa BHITOJIHEHA B IIOTHOM 00BEMe U
U3JI0’KEHA TPAMOTHBIM SI3IKOM B ONPEAETICHHOM JJOrMUeCKON MOCIeI0BaTEIbHOCTH C TOUHBIM
HCTIONIb30BAHUEM CIICIHATIM3UPOBAHHON TEPMUHOJIOTHH; TIOKA3aHO YBEPEHHOE BIIaJICHUE
HOPMAaTHUBHOM 0a30ii;

- OIICHKA «HE 3a4TE€HO» BBICTABISAETCS CTYJCHTY, €CJIM paboTa BBIIIOJIHEHA HETIOJIHO, He
MOKa3aHo 00IIee MOHMMaHue BONPOCa, IMEIICh 3aTPYAHEHUS HITH JTOIYIIEHBI OITUOKH B
OTIpeieIeHUH MOHATUH, UCTIOIb30BaHUH TEPMUHOJIOTUH, TIPH 3HAHUU TEOPETHUECKOT0 MaTepHrasa
BBISIBIIEHA HEJOCTaTOYHAs C(POPMUPOBAHHOCTH OCHOBHBIX YMEHHI Y HaBBIKOB.
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DK3aMeHAIIHOHHEIE OMJIEThI

9K3aMCHaHHOHHHﬁ OUJIET COCTOUT U3 JBYX BOIIPOCOB, OTpaXaromunuxX COOTBETCTBCHHO
MaTcpHrall ICPBOro U1 BTOPOro MOAyJis.

Turossle 9K3aMCHAallUOHHBIC MaTCPpUaJIbl

Tumnossie 5K3aMEHALMOHHBIE BOTIPOCHI:

1. IlpoucxoxkaeHue 10KyMEHTa KaK COLMOKYJIbTYPHbIN (PEHOMEH. MOHATHE «JOKYMEHT.
Pacmmpenne noHATHS «TOKyMEHT».

2. OmnpeneneHue JOKyYMEHTa B 3aKOHOAATENIbHBIX 1 HOPMATUBHBIX aKTax.

3. ConmanpHast CyIHOCTh M (PYHKIIMU JOKYMEHTA.

4. Tlonsrue nokymeHTupoBaHusa. KonupoBaHue HHPOpPMALMU. 3HAKU U 3HAKOBbIE
CHCTeMBI, UX Kiaccudukamus. [Tucemo.

5. M3obpazutenpHoe TOKyMEHTUPOBAHUE.

6. JokymeHTHpOBaHHE Ha (POpPMaTbHBIX (HCKYCTBEHHBIX) S3BIKAX.

7. Cucremsl 3anucu. CteHorpadus. [llludposanue nundopmanuu.

8. TlonATus «cnoco0 TOKYMEHTUPOBAHHS», «CPEACTBO JOKYMEHTUPOBAHUY, «CUCTEMA
JOKYMEHTHpOBaHUs». TpaluinoHHbIE CIIOCOOB! TOKYMEHTHPOBaHUA. PydyHble Nuiynye cpeacTsa.

9. Pa3BuTHE TEXHHMYECKUX CPEACTB MUCHBMEHHOTO JOKYMEHTUPOBaHMs. MexaHnuecKas
3aIlUCh.

10. ®otoxumuueckuii criocod. Passutne poromoxkymentupoanus. L{udposas
¢dororpadus. KunogjokymeHTHpOBaHHE.

11. DnexTpoMarHUTHBINA CIIOCOO JOKYMEHTHUPOBAHHMS.

12. Onrtuueckas (J1a3epHasi) ¥ MAarHUTOONITUYECKAs 3aIIMCh U BOCIIPOU3BEACHNE
uHpopmanuu. ['onorpadus u 3d-moaenupoBanue.

13. JlokyMeHTHpOBaHME C UCIIOJIb30BAaHUEM TEXHOJIOIUHU (uIeHI-NaMsATH U HAHOTEXHOJIOTHH.
OCHOBHBIE TEXHOJIOTHH U CPEJICTBA KOMMPOBAHMS U Pa3MHOKEHHS TOKYMEHTOB.

14. JlpeBHeiilne MaTepuaisl JJid nucbMa. bymara kak HOCUTENb JJOKYMEHTUPOBAaHHOMN
uH(pOpMaLIUH.

15. Hocutenu MmexaHuyeckoi 3ByKo3anucu. MarHuTHbIE HOCUTENN HH(OpMAIuu, ux
BUJIBI.

16. Ontuueckue n MarHuToonTU4eckue nucku. Hocurenu Ha Gase duieni-namsaT.
Hocurenn o6beMuoro nzobpaxkenns.Omuodka! 3akiaaka He onpeeaeHa.

17. BausiHue TUIa HOCUTENS Ha UHPOPMALIMOHHYIO €MKOCTb, JOJITOBEYHOCTh U CTOUMOCTh
JIOKYMEHTA.

18. CpoiicTBa JOKYMEHTUPOBAHHON MH(DOPMAIUH.

19. MudopmannoHHbIE yPOBHH JOKYMEHTA.

20. CrpykTypa 10OKyMEHTHPOBaHHOM HH(popManuu. PeKBU3UTHI TOKyMEHTa, UX
ucropuueckoe pazputue. Popmyssap 10KkyMeHTa. MeTagaHHbIe.

21. KOpuanyeckas cuiia ¥ IopuandecKas 3HaYMMOCTb JJOKYMEHTA.

22. Tlonsarue Tekcra HoKyMeHTa. OYHKIIMOHAIBHBIE 0COOCHHOCTH TEKCTOB MMCHhMEHHBIX
JTIOKYMEHTOB.

23. Buapl TEKCTOB ¥ 2JIEMEHTHI TEKCTa CITYy)KEOHBIX JOKYMEHTOB. Y HHU(DHUKAIINS TEKCTOB.

24. Tuneprekcr.

25. PenmakTrpoBaHUE TOKYMECHTOB.

26. Vctopuueckue MpeanochblIKi 1 OCHOBAaHHSI KJIaCCU(PUKALIUU TOKYMEHTOB.
CemaHTHYecKue K1accuuKaimm.

27. Knaccuukanuu HocuTenel JOKyMeHTUpoBaHHOM nHpopmarun. Kinaccupukauu mno
croco0y TOKYMEHTUPOBAHUS.
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28. OynkunoHanbHbIe Kiaccudukanuu. Kiaccudukanus J0KyMEHTOB 1O UX OBITOBAaHUIO B
COLIMAJIBHOM IIPOCTPAHCTBE U BPEMEHH.

29. Tlonsarue cuctemsl TOKyMeHTalMu. Micropuieckoe pa3BUTHE CUCTEM JIOKYMEHTAIIHH.

30. OcHoBHBbIE (DyHKIIMOHAIBHBIE CUCTEMBI IOKYMEHTALIMK B POCCUHCKOM (enepanuu.

31. YauduuupoBaHHBIE CUCTEMBI TOKyMeHTanuu. Kiaccuukaropbl TOKyMEHTHPOBAHHON
uHpopmanuu.

32. JlokyMmeHTanbHbIe (DOH/IBI OpraHU3aALUH.

33. ApXHWBHBIC KOMIUICKCHI.

34. JlokyMeHTHBIE pecypchl OUOIMOTEK U My3eeB.

35. Komruiekchl Hay4YHO-TEXHUUYECKOH, CTAaTUCTUUYECKOH, TPaBOBOI MH(OpMAIHH.

36. IlepconanbpHbIE KOMIUIEKCHI TOKYMEHTUPOBaHHOW HHpOpManuu. PacnpeneneHuble
KOMIIJIEKCBI JIEKTPOHHBIX JOKYMEHTOB.

37. WndopmanoHHBIE PECYPCHI.

38. CymniHocTh ¥ 0COOCHHOCTH JJOKYMEHTHON KOMMYHHUKAIIHH.

39. JlokyMeHTHBIEC IOTOKH. JIOKyMEHTHBIC KaHAJbl U TPAH3UTHBIC CUCTEMBI.

40. KoMMyHHKaAITMOHHBIE OapbEPHI.

41. OcHOBHBbIE BU/IbI IOKYMEHTALIUOHHON JESITEbHOCTH.

42. Cosznanue (IIpOU3BOJCTBO) JOKYMEHTOB.

43. OO6paboTKa TOKyMEHTOB.

44. XpaHeHue U TOKyMEHTOB.

45. Ilouck TOKYMEHTOB.

Vcnonb30BaHue JOKyMEHTOB U YIIPaBJI€HUE TOKYMEHTalueH

HpHMep 9K3aMCHAIlMOHHOI'O ouiera:

®dopma 1.4.-33

AMITHOBPHAYEKH POCCHI

Temepatenoe rocyapeTEenEoe GrOEeTHOR 0OPAIOEATETEHO S YEP AT EHHE EEICIIETG 05pasoBaHIa
«BAIIIKHPCKHH I'OCY JAPCTEEHHBIH YHHEEPCHTET»

WHCTHTYT HCTOPHH H TOCYIAPCTECHHOTO ¥IIPARIeHHA

Hanpasaenne nogrorosxn 20.03.01 «Texnocdepnan desonmacHOCTER
JucnHnanHa «J/loKyMeHTOBeIecHHE»

1. Onpenenerre JOKYMEHTA B 3aKOHOJATEIBHEIX H HOPMATHEHEIX AKTaX.
2. Onrrueckan (I1a3epHad) ¥ MATHETOOIITHYECKAA 3AIIHCh H EOCIIPOHSEEIcHIE HH()OPMATTHEL

Tomorpada u 3d-monemmposanwe.

3as. kadeapoii / B.A. Asnabaes
Hetopuu Ph, apxeoaoTHH U 3THOIOTHH (¥~

Kputepuu u meronnka olneHuBaHus (B Oayiax):

- 25-30 GanoB BBICTABISIETCS CTYACHTY, €CITU CTYIEHT JIaJl TIOJHBIE, Pa3BEPHYTHIE OTBETHI
Ha BCE TEOPETHYECKHME BONPOCHI Omiera, MPOAEMOHCTPUPOBAT 3HAaHUE (DYHKIIMOHAIBHBIX
BO3MO)KHOCTEH, TEpMUHOJIOTUH, OCHOBHBIX 3JIEMEHTOB, YMEHHE MPUMEHSATh TEOPETUUECKHE 3HAHUS
Opy  BBIIOJHEHUH TpakTHUecKkuxX 3agaHuid. CryneHT O0e3 3aTpyJHEHMI OTBETHJI Ha BCE
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JIOTIOJTHUTENIbHBIE  BOMpOChl. [IpakThueckass yacTb pabOTHl BBINOJIHEHA TIOJHOCTBIO  0e3
HETOYHOCTEH U OIINOOK;

- 17-24 ©GamnmoB BBICTaBISIETCS CTYIEHTY, €CIU CTYACGHT pacKppl B OCHOBHOM
TEOPETUYECKHE BOIIPOCHI, OJHAKO JOMYLIEHbI HETOYHOCTU B OIPENEIEHUU OCHOBHBIX MOHSATHH.
[Tpu oTBeTe HA OMOIHUTEIBHBIE BOPOCHI JOMYIIEHB HEOObIINE HETOYHOCTH. [IpH BHIOTHEHUN
IPAaKTUYECKON YacTH paboThl JOMYLIEHb! HECYILIECTBEHHbIE OINOKH;

- 10-16 OannoB BBICTABIAETCS CTYACHTY, €CIM IPU OTBETE HA TEOPETHUECKUE BOIPOCHI
CTYACHTOM JOIYLIEHO HECKOJIbKO CYIIECTBEHHBIX OIIMOOK B TOJKOBAHUM OCHOBHBIX IOHSTHH.
Jlornka M TOJHOTa OTBETAa CTPAJAIOT 3aMETHBHIMH H3bsIHAMU. 3aMETHBI MpPOOETsl B 3HAHUH
OCHOBHBIX METOZ0B. TeopeTuyeckre BONPOCHl B IEIOM U3JI0XKEHbI JOCTATOYHO, HO C IIPOIyCKaMu
Mmarepuana. VIMeITCs NPUHIUMNHAIbHBIE OUIMOKM B JIOTUKE MOCTPOCHHS OTBETa Ha BOIPOC.
CryneHT He pemni 3aja4y WiK P PelieHUH JONYLIEeHbI IpyOble OIIMOKHY;

- 1-10 OGamnoB BBICTABISIETCA CTYIACHTY, €CIM OTBET Ha TEOPETUYECKHE BOIPOCHI
CBU/IETEJILCTBYET O HENOHMMAHUU M KpaiHe HENOJIHOM 3HAaHUM OCHOBHBIX IOHATUH U METOMOB.
OOHapyXuBaeTcsi OTCYTCTBHE HAaBBIKOB NPHUMEHEHHUS TEOPETHYECKHX 3HAHWW TPU BBIIOJHEHUHU
NPaKTUYeCKUX 3a1aHuil. CTyJeHT HEe CMOT OTBETUTh HU Ha OJIMH JIOTOJHUTEIbHBIN BOIIPOC.

IlepeBon onenku u3 100-0aymbHONM B 4YeThIpEXOaUIbHYIO NPOU3BOAMUTCS CIIEAYIOIIUM
obOpazoM:

- otimvHO — oT 80 1m0 110 GamtoB (Bkirouast 10 moOOHPHUTENBHBIX OAJIIOB);

- xopoio — ot 60 10 79 6aioB;

- YIOBJIETBOPUTENIBHO — OT 45 10 59 6ainnos;

- HEY/IOBJIETBOPUTENILHO — MeHee 45 0aioB.

Kputepuu u MmeToquka oueHUBaHUS AJIS 3a04HON POPMBI 00YUEHHUS:

- «OTJIMYHOY» BBICTABIISIETCS CTYICHTY, €CJIH CTYJSHT JaJ TOJHBIC, pa3BEPHYTHIC OTBETHI Ha
BCE TEOpPETHYECKHE BOMPOCHl Ouiera, MPOJEMOHCTPUPOBAN 3HaHHE (PYHKIIMOHAIBbHBIX
BO3MOXXHOCTEH, TEPMUHOJIOTUH, OCHOBHBIX 3JICMCHTOB, YMCHHE MPUMEHSTh TEOPETUICCKHE 3HAHUS
IpU BBINOJHEHUH TMpakTudeckux 3ananuil. CTyaeHT 0e3 3aTpyJHEHHl OTBETHJI Ha BCE
JIOTIOTHATEILHBIC BOTIPOCHL. ;

- «XOpOIII0Y» BBICTABISETCA CTYACHTY, €CIU CTYJIEHT PACKPbUT B OCHOBHOM TE€OPETHUYECKHE
BOTIPOCHI, OJIHAKO JOMYIICHBI HETOYHOCTH B OIPEIEICHHH OCHOBHBIX MOHATHH. [Ipm oTBere Ha
JIOTIOTHUTEIbHBIE BOMPOCHI AOMYIIEHBI HEOOIBIIINE HETOUHOCTH. ;

- «YIOBJICTBOPUTEIIEHO» BBICTABIISETCS CTYIEHTY, €CIU INPH OTBETE HAa TEOPETHUECKUE
BONPOCHI CTYIEHTOM JOMYIIEHO HECKOJIBKO CYIIECTBEHHBIX OIMMOOK B TOJKOBAHUM OCHOBHBIX
noHsITHiA. JIOTHKa ¥ MMOTHOTAa OTBETAa CTPAJAOT 3aMETHBIMU U3bHAMU. 3aMETHBI TPOOEITBI B 3HAHUU
OCHOBHBIX METOJIOB. TeopeTrueckne BOMPOCH B IIEJIOM M3JI0KEHBI IOCTATOYHO, HO C MPOIYCKaMu
MaTepuana. IMeroTcs MpUHIMITHATLHBIC OIMOKHY B JIOTHKE TIOCTPOSHUS OTBETA Ha BOIIPOC. ;

- «HEYJOBIIETBOPUTEIHHO» BBICTABISETCS CTYACHTY, €CIU OTBET Ha TEOpPETHUYECKUe
BOIIPOCHI CBUJICTEILCTBYET O HEMOHMMAHWW W KpaiHEe HEIMOJIHOM 3HAHWUM OCHOBHBIX TOHATHH U
MeTo10B. CTYJI€HT HEe CMOT OTBETUTh HU Ha OJHH JOTIOJTHUTEIHHBIA BOTIPOC.

4.3. PedTHHI-IJIAH AN CIHUILTHHBI
PeilTuHr—1an qUCHMIUIMHBI PEJICTABJIEH B IPUTIOKEHUH 2.

5. YuedHo-MeToAMUYecKoe U HH(POPMALIMOHHOE o0ecredeHue JUCITUTINHBI
5.1. IlepeyeHb OCHOBHOM U JONOJHUTEIbHON Y4eOHOMH JINTepaTypbl, HCOOXOAUMOM 1JI1
OCBOEHMS TMCIUIIHHBI
OcHoBHas JiMTeparypa:

1. Kaszannesa, I'.B. Jluunele nokymeHTH: TpeOoBaHUS K OQOPMIEHHIO U 00paslibl
JIOKYMEHTOB : yuebHoe nocodbue / I'.B. Kazannesa. - 6-e uza., crepeorur. - Mocksa : 3nareiascTBo
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«DauHTaY, 2017. - 40 c. - bubnuorp. B kH. - ISBN 978-5-9765-0311-3 ; [DnexkTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=103531

2. MapreiHoBa, E.B. JlokymeHnroBeaenue : ydeOHoe mocobme / E.B. MapreiHOBa. -
Kemeposo : Kem['VKU, 2009. - Y. 2. OcHoBbI TeKkcTOJIOTHH.. - 108 c. ; [DnekTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=227741

3. Kynse, H.H. JloxymenroBenenue : yueOnuk / H.H. Kynses, J.H. Vpanos, A.l.
®abpuunoB. - Mocksa : Jloroc, 2011. - 178 c. - (HoBast yuuBepcuterckas o6ubiamoreka). - ISBN
978-5-98704-329-8 ; [DnexTpoHHbI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=84880

JonosHuTeILHAS JJUTEpPaTypa:

1. I'punbGepr, A.C. JlokyMeHTaIIMOHHOE oOecnedyeHue ympasieHus : ydeOHuk / A.C. I'punOGepr,
H.H. I'op6aués, O.A. Myxamermuna. - Mocksa : FOuutu-Jlana, 2015. - 391 c. : Tabu., rpad.,
ni1., cxembl - bubmmorp.: ¢. 382-383 - ISBN 978-5-238-01770-9 ; [DnekTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=115031

2. Kopuees, 1.K. MndopmanmonHple TEXHOJIOTUU B pabore ¢ JokymeHTamu : yueOHuk / M.K.
Kopsrees. - Mockga : I[Ipocnekr, 2015. - 297 c. : cxem., Tabi., wi. - bubmuorp. B k1. - ISBN
978-5-392-18844-4 ; [DneKTpOHHbIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=375491

3. bacakos, M.U. JlokyMeHTalIMOHHOE oOecniedeHue ynpapieHus: (Jlenonpon3BoacTBo) : y4eOHUK
/ M.H. BacakoB. - 2-¢ u31., UCIL. ¥ j1on. - PocToB-Ha-/{ony : M3narensctBo «Penukcy, 2013. -
352 c. : un. - (Cpengnee npodeccuoHanbHoe oOpa3oBanue). - bubmuorp. B kH. - ISBN 978-5-
222-20053-7 ; [DnexTpoHHbIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490

4. Tpopumona, O.B. OcHoBbel nenoBoro muchMma : yueOHoe mocobue / O.B. Tpodumona, E.B.
Kynmuuk ; MunucrepctBo oOpa3zoBanusi u Hayku Poccuiickoii ®denepauuu, TroMeHcKui
roCy/IapCTBEHHBI YHUBEPCUTET. - 4-€ u3a., crep. - Mocksa : M3narensctBo «@aunTan, 2016. -
305 c. : Tabn. - bubnuorp. B kH. - ISBN 978-5-9765-0930-6 ; [Dnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=57968

5.2. llepeuensb pecypcoB HH(POPMALMOHHO-TETEKOMMYHUKAIIMOHHOM ceTU «AHTepHET»
U IPOrPaMMHOI0 obecrneYeHusi, HeOOXOAUMBIX VIS OCBOCHU S JUCIUIJIMHBI

1. DnexTponHas oubnmoreuHas cucrema «3b bamlY» - https://elib.bashedu.ru/

2. DnexkTpoHHas OuOIMOTEYHass cHUCTeMa «YHHUBEpCUTETCKas OuOIMoTeKa OHIAlH» -
https://biblioclub.ru/

3. DnekTpoHHas OMOIMOTEUHAs CHCTeMa U3aaTeabcTBa «Jlanpy - hitps://e.lanbook.com/

4. DnexTpoHHbIN Katanor budanorexkn baml'V - http://www.bashlib.ru/catalogi/

5. Windows 8 Russian. Windows Professional 8 Russian Upgrade. dorosop Nel04 ot
17.06.2013 r. OLP NL Academic Edition. Jlutien3us 6eccpoyHas.

6. Microsoft Office Standard 2013 Russian. Jorosop Nell4 ot 12.11.2014 r. OLP NL
Academic Edition. JIutiensust 6eccpouHas.
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6. MaTepunanbHO-TeXHH4YecKasi 0a3a, Heo0XoAUMAast 1JIsl OCYLeCTBICHUSA
o0pa3oBaTe/IbHOIO Mponecca Mo JMCUUIINHE

Haumenoeanue Buo 3anamui Haumenoeanue ooopyoosanus,
cneyuaiu3upoaHHblx RPOCPAMMHOZO obecneuenus
ayoumopuil, KaOuHemoe,
aabopamopuii
1 2 3

1. yueonan ayoumopus 01sn Jlexuuun Aynutopus 610
npoeedenusn 3auamuil VYuebHas MeOeb, 10CKa, YueOHO-HATIIAIHbIC TOCOOuS,
JIeKYUOHHO20 mMuna: ayIuTopus IIpakTueckue LED Teneuzop TCLL55P6 USBLACK — 1 miT.,
Ne 610 (rymaruTapHBINA KOPITYC) 3aHATHUA KpoHIuTeitH s Tenesusopa NBP 5 — 1 mr., Kabens

2. yuebnaa ayoumopusa O0na
npoeedenus 3anamuii
CEMUHAPCKOZ0 MUnA: aynuTopus
Ne 610 (rymaruTapHBINA KOPITYC)

3. yuebnaa ayoumopusa O0na
npoeedenus 2pynnoguvix u
UHOUGUOYAILHBIX KOHCYIbMAWUIL:
aymuropus Ne 610 (rymMaHuUTapHBIH
KOpITyC)

4. yueonas ayoumopusa o0Ona
mexyuiezo KORmpons u
RPOMEINCYMOUHOU ammecmayuu:
aymuropus Ne 610 (TymaHHUTapHBIH

KopITyC)

5.nomewenusn ons
CAMOCMOAMENbHOTL pabomoi:
YUTaATbHBINA 3ai 402
(TymaHUTapHBIH KopItyc),

aymuropus Ne 613 (rymaHuTapHBII
KopITyc)

HDMI (m)-HDH(m)ver14,10m
Aynuropus Ne 613

YueOHas Mebenb, J0CKa, MOHOOJIOK CTAIIHOHAPHEIH —

15 .

Yuraasuslii 321 402
VYuebHast MeOellb, CTeHI 1O MO0KapHOi 0€30acHOCTH,
MOHOOJIOKH CTallMOHapHbIe — 5 T, mpuHTep — 1 mr.,
ckaHep — | miT.

IIporpammHoe obecnieuenune
1. Windows 8 Russian. Windows Professional 8 Russian
Upgrade. [Jorosop Nel04 ot 17.06.2013 r.OLP NL
Academic Edition. JIunensus Oeccpounast.
2. Microsoft Office Standard 2013 Russian. lorosop
Nell4 or 12.11.2014 r. OLP NL Academic Edition.
JInnensusa 6eccp0qHa$[.
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MHWHOBPHAYKHU POCCHUU

[Tpunoxenue Ne 1

®I'BOY BO «BALIKUPCKUN ITOCYJIAPCTBEHHBI YHUBEPCUTET»
NMHCTUTYT UCTOPUUN U T'OCYJAPCTBEHHOI'O VIIPABJIEHU

COJEPKAHUE PABOYEM ITPOT' PAMMBI

JUCHHUITIINHBI ((Z[OKYMGHTOBGI[CHI/IC» Ha 1 CEMECTP

OYHasn

(bopma o0yueHust

Bua padorsl

O0BbeM IUCHUIIINHBI

O6mas Tpynoemkocts aucuuruinabl (3ET / gacos) 3/108
Y4eOHBIX 4acOB Ha KOHTAKTHYIO pa0OTy C IIPETO/1aBaTelIeM: 37,2
JIEKLIUHA 18
MPAKTUYECKUX/ CEMUHAPCKUX 18
71a00paTOPHBIX
Apyrux (TpynmnoBasi, HHIUBUIYaJbHast KOHCYIbTALNS M UHBIC BUIBI 1,2
y4eOHOI IeITETbHOCTH, IPEAYCMAaTPUBAIOIINE PAOOTY 00YJArOIIUXCS C
npenoaasarenem) (PKP)
YueOHbIX 4acOB Ha CAaMOCTOSITENIbHYIO paboTy oOyuatomuxcs (CP) 217
Y4eOHBIX 9acOB Ha MOJTOTOBKY K 438

sK3ameny/3auety/muddepenupoannomy 3adery (Kontpoip)

dopma KOHTPOJISL:
sK3aMeH 1 cemectp
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@ dopma TEKyIIEero
Ma 1 HUSI MATEPUAJIOB: JICKITUH
OpMa H3yHe ATCpHAIIOB. JICKIIIH, OcHoBHas U KOHTPOJIA
MPAKTUYECKUE 3aAHATUSA, CEMUHAPCKUE
5 5 JIOTIOJTHUTEIbHAS Sanatus 1o YCIIEBAEMOCTH
3aHSTHSI, JIJADOpaTOpHBIE PAOOTHI
Ne ’ patop p ’ JUTEparypa, . (KONIIOKBHYMBI,
Tema u conepxanue camocTosITeNbHasl padoTa U TPYAOEMKOCTh CaMOCTOATCIIbHOU
n/m peKoMeHTyeMast KOHTPOJIbHBIE
(B yacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa 3 paboThI,
JIK [IP/CEM TP Cp CITHCKA) KOMIIBIOTEPHBIE
TECTHI U T.I1.)
1 2 3 4 5 6 7 8 9
Monayns |
1. Tema 1. JlokymeHTOBeicHNE 2 2 OcH: 1-3 CaMocTosTeIbHOE Tect
KaK Hay4YHasa JAUCHUIINHA I[OH. 1_4 I/I3yquI/Ie
PEKOMEHIyeMOi
OCHOBHOM U
JIONTOTHUTEIIHOU
JINTEPATYPBI
2. Tema 2. JlokymeHT Kak 2 2 OcH: 1-3 CamMocTosTelIbHOe TECT
COLMOKYJILTYPHBI ()eHOMeH Tom: 1-4 H3ydeHHe
1. [Ipoucxoxnenne o
PEKOMEHIyeMOi
JAOKYMCHTa KakK o
COLMOKYJIbTYPHBIH  (peHOMEH. OCHOBHOH H
IIOHATHE «ITOKYMEHT». JOIIOJIHUTCIIBHON
PaCLHI/IpeHI/Ie IIOHATHA J'II/ITepaTypI)I
CIOKYMCHT.
2. Omnpenenexnue
JOKYMCHTA B 3aKOHOAATCIIbHBIX
N HOPMATHBHBIX aKTax.
3. CoruasbHas
CYITHOCTH U QYHKIIUT
JAOKYMCHTA.
3. Tema 3. 3naKkn 1 3HAKOBLIE 2 2 Ocu: 1-3 CaMocCTOSITEIILHOE TECT
CHCTEMBI B Hom: 1-4 U3YyYCHUE
JAOKYMEHTHPOBAHUH. CKOMEHIVEMOi
1. INonsTne p ny
JAOKYMEHTUPOBAHUA. OCHOBHOH 1
Konupoanue napopmarmy. JOITIOJTHUTCIIbHOU
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3HAKHU U 3HAKOBBIE CUCTEMBI, UX
kinaccudukanms. [Tucemo.

2. N3o0pa3utenpHOE
JIOKYMEHTHPOBAHHE.

3. JlokyMeHTHpOBaHHE
Ha (popMaIbHBIX
(MCKYCTBEHHBIX) S3BIKAX.

4, CuCTeMBI 3aImncH.
Crenorpadus. Hludpposanue
uHdopMaLuH.

JTUTEpPaTyphl

Tema 4. Hocurenn
JOKYMEHTHPOBAHHO
HH(pOpMaLUH

1. JpeBHelinue
MaTepI/IaHLI JUUIA nrcbMa.
Bymara Kak HOCHTED
JIOKYMEHTHPOBAHHOM
HHPOPMAITUHL.

2. Hocurenu
MEXaHHUYECKOW  3BYKO3AIHCH.
MarnuTtHbie HOCHTEIH
nHpOpMAaIINH, UX BUIBI.

3. Onruyeckue U
MAarduTOOIITUYCCKHUC JOUCKHU.
Hocurenu wa 0Oase duen-
namsati. Hocurtenn o0beMHOTO
n3o0paxkerns. Omuoka!
3akJiaika He onpeeJieHa.

4, Bausnaue THIIA
HOCHTEIIS Ha
WHPOPMAMOHHYI0  €MKOCTb,
JIOJITOBEYHOCTh M CTOMMOCTD
JIOKYMCHTA.

OcH: 1-3
Hom: 1-4

CamMocTosTelIbHOe
H3y4YeHue
PEKOMEHIyeMOi
OCHOBHOH M
JIOTIOJIHUTEIbHOMI
JTUTEPATypPhI

Tect

Tema 5. Cnnoco0bl U cpeacTBa
JOKYMEHTHPOBAHHUS

1. ITonsTust «cmmoco0

JOKYMEHTHUPOBAHUA),

«CPEICTBO

OcH: 1-3
Hom: 1-4

CamocrosTenbHoe
N3y4YeHUe
PEKOMEH1yeMOU
OCHOBHOM H

TECT
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JIOKYMCHTHPOBAHISI,
«cucTema
JIOKYMCHTHAPOBAHHUS.
TpaguunoHHBIE CIIOCOOBI
JOKYMEHTHPOBaHHA.  PydHbIe
THUITYTITIE CPEICTBA.

2. PasBurue
TEXHUYECKUX CpencTB
MHICEMEHHOTO
JIOKYMCHTHPOBAHHS.
Mexanuveckast 3aIuCh.

3. DOTOXUMUYECKUN
croco0. PazButne
(hOTOIOKYMEHTHPOBAHUSL.
Hudposas ¢dortorpadus.
KunonmokymeHTHpOBaHHE.

4, DneKTpOMarHuTHbII
croco0 TOKyMEHTHPOBAHUS.

5. Onrtnyeckas
(;azepHas) u
MarHUTOONTUYECKAs 3allKCh
BOCIIPOU3BECHUE
undopmanun. ITonorpadus u
3d-moaenrpoBanue.

6. JloKyMeHTHUpOBaHHE C
HCIIOJIb30BAHUEM  TEXHOJIOTHU
(rem-mamsaT u
HaHOTEXHOJOTui.  OCHOBHBIE
TEXHOJIOTHH u cpencTBa
KOTIMPOBAaHUS W Pa3MHOKCHUS
JIOKYMEHTOB.

=

IOIOJHUTEIbHOMN
JTUTEPaTyphbl

Tema 6. Texker oOKymMeHTa

1. [TonsiTHE TEKCTa JOKYMEHTA
2. OyHKIIOHAIBHBIE
0COOEHHOCTH TEKCTOB
IMMCbMECHHBIX JOKYMCHTOB

3. BI/UII)I TCKCTOB U 3JICMCHTHI
TEKCTa CITyKEeOHBIX
JIOKYMEHTOB

OcH: 1-3
Hom: 1-4

CaMocToSTEIbHOE
U3y4yeHue
PEKOMEHTYEMOM
OCHOBHOH U
JIOTIOJTHUTEIILHOM
JTUTEPaTyphl

Tect
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4. YHuQuKaus TeKCToB
5. I'uneprekct

6. PenaxktupoBanue
JOKyMEHTOB

Tema 7. Knaccudpukamus
JIOKYMEHTOB

1. Lleap ¥ OCHOBHBIE METOIbI
KJIaccupuKaIim

2. Uctopuueckue
MPENMOCHUIKH U OCHOBAHHUS
KIaccu(UKAII JOKYMCHTOB
3. CeMaHTHYCCKHE
KIIacCU(UKAIIH

4. Knaccugukamun HocuTenei
JIOKYMEHTHPOBAHHOM
uHdopmanuu

5. Knaccudukanuu mo cnocooy
JIOKYMCHTHAPOBaHHS

6. OyHKIIMOHATILHBIE
KJIaccupuKaIiu

7. Knaccuduxanus
JIOKYMEHTOB I10 X OBITOBaHUIO
B COI[HAIFHOM TIPOCTPAHCTBE U
BPEMEHHU

OcH: 1-3
Hom: 1-4

CamMocTosTelbHOe
U3y4YeHue
PEKOMEHIyeMOi
OCHOBHOH M
JIOTOJIHUTEIbHOMI
JTUTEPATypPhI

TCCT

Monyis 2

Tema 8. CucreMsl
JMIOKyMEHTAIUH

1. ITousTHE CHCTEMBI
JokyMmeHTauuu. Mcropuyeckoe
pa3BUTHE CUCTEM
JIOKyMEHTaluU

2. OCHOBHBIE
(hYHKIIMOHATILHBIC CHCTEMBI
JIoKyMeHTauuu B Poccuiickoi
Deneparun

OcH: 1-3
Hom: 1-4

CamocrosTenbHoe
N3y4YeHUe
PEKOMEHIyeMOU
OCHOBHOM H
JIOTIOJIHUTEIIbHOMN
JUTEPATYpPBI

TECT
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3. YHudunupoBaHHbIe
CHCTEMBI JOKYMEHTAIUU
4. Knnaccugukaropsl
JIOKyMEHTHPOBAHHOMN
HHPOpPMALTIT

9. Tema 9. Kommiexcor OcH: 1-3 CamMocTosTebHOe TECT
AOKYMEHTOB. Hom: 1-4 U3YYCHUE
HNndopmanuonusie pecypcsl o
1. JoxymeHTambHBIC POHIBI peKOMeHEyeMOI/I
opramm3ammit OCHOBHOHU U
2. ApXHBHBIE KOMIUIEKCHI MONOJIHUTEIHLHON
3. I[OKyMeHTHI)Ie peCypcChl JATEPATyphI
6ubIHOTEK U My3eeB
4. Kommiekcsl Hay4HO-
TEXHUYECKOM, CTATUCTUYECKOM,
NpaBoBOW MH(POPMAIHH
5. IlepcoHanbHbIE KOMILIEKCHI
JOKyMEHTHPOBaHHON
HHPOpPMATTT
6. Pacripenenennbie
KOMIUIEKCHI 3JIEKTPOHHBIX
JIOKyMEHTOB
7. b opMaioHHbIE pecypchl
10. | Tema 10. lokymenTHas OcH: 1-3 CamocrosTenbHoe KonrtponbHas
KOMMYHHKAIMS Jom: 1-4 U3Yy4EHUE paborta, TecT
1. CynHoCTh 1 0COOCHHOCTH .
9 PEKOMEHTyeMOoi
JOKYMEHTHOH KOMMYHHKAIN 8
2. JIoKyMeHTHbIE TIOTOKH OCHOBHOH H
3. JIOKyMEHTHBIE KaHaJbI U JIOTIOJTHUTEIIbHON
TPaH3UTHBIE CUCTEMBI JUTEPATYPHI
4. KoMMyHUKallMOHHbIE
Gapnepsl
11. | Tema 11. lokymenTanuoHHas Ocn: 1-3 CamocrosTensHOe TECT
AEATETBHOCTD Jom: 1-4 U3yueHHe
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1. OcHOBHBIE BUIBI PEKOMEHTyeMO#
JIOKYMECHTAITUOHHON OCHOBHOI 1
JICSITETBHOCTH .
2. Co3manue (IpOM3BOJICTBO) AOIOTHATCIEHON
TOKYMEHTOB JINTCPATypPhI
3. O6paboTKa JOKYMEHTOB
4. DKcriepTH3a IEHHOCTH
JIOKYMEHTOB
5. XpaHeHue JOKYMEHTOB
6. ITonck 1OKyMEHTOB
7. Ucnonb30BaHuEe JOKYMEHTOB
8. Ynpapnenue
JIOKyMEHTaluen

12. | Tema 12. PekBH3HTHI OcH: 1-3 CaMocTosTeIbHOE TeCcT
JIOKYMEHTOB M 001uii I[OH: 1-4 M3ydeHHE
NopsiAoK ogopmiieHust pPEKOMEHTYeMOii
JOKYMEHTOB 9
1. Tlepedens u OCHOBHOH H
MECTOPACIONIOKEHHE JOTIOIHHUTEIIFHOM
PEKBU3UTOB JOKYMCHTOB J'II/ITepaTprI
2. [opsanok odopmiaeHns
PECKBU3UTOB JOKYMCHTOB
3. O6uwii mopsIoK
0o OpMIICHHS TOKYyMEHTOB

13. | Tema 13. FOpuanyeckas cuia OcH: 1-3 CaMocToSTeIbHOE TECT
AOKYMEHTA, (hopMyIsIp Hom: 1-4 M3y4YCHHE
JIOKyMeHTa U (popMyJisip- eKOMEHIIVEMOi
o0pa3zen J0OKyMeHTa p ’E[y
1. FOpuaueckas cuia OCHOBHOHU M
JOKYMEHTa ,HOHOJ'IHPITCJIBHOﬁ
2. ®opmMynsp JOKyMEHTa JTUTEPATYPHI

3. ®opmyisp-obpazers
JIOKYMEHTa
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14. | Tema 14. baankn 2 1 OcH: 1-3 CamocrosTenbHOe TOKJIa]]
JOKYMEHTOB M MOPSI0K UX Tlom: 1-4 H3ydeHHe
opopMIiIeHUA o
1. Obutre TpeboBaHMS K peKOMeH'HyeMOH
OIaHKaM TOKYMEHTOB OCHOBHOH 1
2. O6uIuii 6;1aHK JOKYMEHTA JIOTTOJTHUTEIIbHOM
3. bilaHK KOHKPETHOTO BHJA JITEPATYPHI
JOKYMEHTa
4. braHk nnceMa
5. bianku DOMKHOCTHBIX JIMIL U
CTPYKTYPHBIX MOJpa3eieHui
Bcero yacoB: 18 18 27
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MHWHOBPHAYKHU POCCHUU

®I'BOY BO «BAIIKUPCKUN IT'OCYJIAPCTBEHHBI YHUBEPCUTET»
NMHCTUTYT UCTOPUUN U T'OCYJAPCTBEHHOI'O VIIPABJIEHU A

COJEPXKAHUE PABOYEM ITPOT' PAMMBI

JTUCHUTIINHBI «JloKyMeHTOBeAeHHE» Ha 3,4 ceMecTp

3a04YHas1

(bopma 00yueHust

Bua padorsl

O0BbeM IUCHUIIINHBI

O6mas Tpynoemkocts aucuuruinabl (3ET / gacoB) 3/108
Y4eOHBIX 4YacOB Ha KOHTAKTHYIO pabOTy € MPENo aBaTesIeM: 23,7
JIEKITUHA 10
MPAKTHYECKUX/ CEMHUHAPCKUX 12
712a00paTOPHBIX
Npyrux (TpynroBasi, MHAUBUIYadbHass KOHCYJIBTAIIUS U UHBIC BHJIBI 1,7
y4eOHOM NeATSIILHOCTH, TPEyCMATPUBAIONINE PA0OTy 00YJIAFOIIIHXCS C
npenoaasaresieM) (OKP)
Y4eOHBIX 4acOB Ha CaMOCTOATEIbHYI0 paboTy obyuaromuxcs (CP) 76,5
Y4eOHBIX 9acOB Ha MOJTOTOBKY K 7,8

sK3ameny/3auety/muddepennmpoannomy 3auery (Kontpomn)

dopma KOHTPOJISL:
sK3aMeH 4 cemecTp
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dopma U3ydeHHUs] MaTEPUAIIOB: JICKLIHH,

dopma TEKyIIEero

OcHoBHas U KOHTPOJIA
MPAKTUYECKUE 3aAHATUSA, CEMUHAPCKUE
5 5 JIOTIOJTHUTEIbHAS Sanatus 1o YCIIEBAEMOCTH
3aHATHS, JJAOOPATOPHBIE pabOThI
Ne ’ patop p ’ JUTEparypa, . (KONIIOKBHYMBI,
Tema u conepxanue camocCTosITeNIbHasl padoTa U TPYAOEMKOCTh CaMOCTOATCIIbHOU
n/m peKoMeHTyeMast KOHTPOJIbHBIE
(B yacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa 3 paboThI,
JIK [IP/CEM TP Cp CITHCKA) KOMIIBIOTEPHBIE
TECTHI U T.I1.)
1 2 3 4 5 6 7 8 9
1. Tema 1. JlokymeHTOBEICHHE 2 7 OcH: 1-3 CaMocTosTeIbHOE Tect
KaK Hay4dHas JUCHUIINHA I[OH. 1_4 I/I3yquI/Ie
PEKOMEHIyeMOi
OCHOBHOM U
JIOMTOTHUTEIIHOM
JUTEPATYPBI
2. Tema 2. JlokyMeHT KaK 2 75 OcH: 1-3 CaMocCTOSTEIBHOE TECT
COLMOKYJILTYPHBI (peHOMEH Tom: 1-4 H3yUCHHE
4, IIpoucxoxneHue o
PEKOMEHIyeMOi
JOKYMCHTa Kak o
COLMOKYJILTYPHBIH  (peHOMEH. OCHOBHOH H
MOHSATHEC «ITOKYMEHT». JAOIIOJITHUTCIBbHOU
PaCLHI/IpeHI/Ie IIOHATHA J'II/ITepaTypI)I
CIAOKYMCHT».
5. Omnpenenenne
JAOKYMCHTA B 3daKOHOAATCIIbHBIX
1 HOpMATHBHBIX aKTax.
6. CoumanpHas
CYITHOCTH U QYHKIIUT
JIOKYMEHTA.
3. Tema 3. 3uaku 4 3HAKOBbIE 2 7 OcH: 1-3 CamMocTosTebHOe TECT
CHCTEMBI B Hom: 1-4 H3y4YeHue
AOKYMEHTHPOBAaHUU. eKOMEH eMOﬁ
5. ITonarune p ’Ely
JIOKYMEHTHPOBAHHSI. OCHOBHOU H
Konupoanue nnpopmarmm. JOIOJHUTCIBHOU
3HAKW U 3HAKOBBIE CUCTEMBI, UX JTUTEPATYPBI
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kinaccudukanms. [Tncemo.

6. N3o0pasutenpHOE
JOKYMEHTHPOBaHHE.
7. JlokyMeHTHpOBaHHE

Ha (popMaIbHBIX
(MCKYCTBEHHBIX) S3BIKaX.

8. CHCTEMBI 3aITHCH.
Crenorpadus. Hludpposanue
HHPOPMAITHHL.
Tema 4. Hocurean OcH: 1-3 CamocTosiTeIbHOE Tect
JOKYMEHTHPOBAHHOM Tom: 1-4 M3ydeHHE
5 Z‘;g’;g‘;ﬁg’eu PeKOMEHILyeMO#
MaTepurajbl JUUIA nrcbMa. OCHOBHOH H
Bymara ~ Kak  HOCHTelb JOTIOJIHUTEILHON
JOKYMEHTHPOBAHHOM JIUTEpPaTyphl
HHPOPMAITUHL.
6. Hocurenun
MEXaHMYECKON  3BYKO3AIHCH.
MarsuTHbIe HOCHTENN
UHPOPMAIIUH, HX BUIBL.
7. Ornruueckue u
MAarduTOOIITUYCCKUC JOUCKHU.
Hocurenu wa 0Oase duen-
namsitu. Hocutenu ob6beMHOTO
n3o0paxkerns. Omuoka!
3akJjaaKa He onpeaesieHa.
8. Bimsiaue THTIA
HOCHTEIS Ha
HHPOPMAHOHHYIO  €MKOCTb,
JOJIFOBEYHOCTh M  CTOMMOCTH
JIOKYMEHTA.
Tema 5. CiocoObI H cpecTBa OcH: 1-3 CamMocTosTelIbHOE TECT
JOKYMEHTHPOBAHMS Tom: 1-4 M3ydeHHe
7. ITousTus «cmmoco0 .
PEKOMEHAYCMOU
JIOKYMEHTHPOBAHUA, .
«CPENCTBO OCHOBHOM U
JIOKYMEHTHUPOBAHHUSI», JOTIOJTHUTEIIbHOM
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«cucTema
JIOKYMCHTHAPOBAHHUSI.
TpanunnonHble CIIOCOOBI
JOKYMEHTHPOBaHHA.  PydHbIe
THUITYTITIE CPEICTBA.

8. Paspurne
TEXHUYECKUX CpencTB
MHICEMEHHOTO
JTOKYMEHTHPOBAHHS.
Mexanuveckast 3aIucCh.

9. DOTOXUMUYECKUT
croco0. PasButne
(hOTOIOKYMEHTHPOBAHUS.
Ludposas ¢dororpadusi.
KunonmokymeHTHpOBaHHE.

10. DIeKTpOMAarHUTHEIH
croco0 TOKyMEHTHPOBAHUS.

11. Onrtnyeckas
(;azepHas) u
MarHUTOOINITHYECKAsT 3alHCh
BOCIIPOM3BE/ICHHE
undopmanun. ITonorpadus u
3d-moaenpoBanue.

12. JloKyMeHTUpOBaHUE ¢
HCIIOJIb30BAHUEM  TEXHOJIOTHU
(rem-namaTH u
HaHOTEXHOJOTuH.  OCHOBHBIE
TEXHOJIOTHH u cpencTBa
KOTIMPOBAaHUS U Pa3MHOKCHUS
JIOKYMEHTOB.

=

JTUTEpPaTyphl

Tema 6. Texker ToKymMeHTa

1. [TonsiTHe TEeKkcTa AOKYMEHTA
2. OyHKIIOHAIBHBIE
0COOEHHOCTH TEKCTOB
MUCHMEHHBIX IOKYMEHTOB

3. Buapl TEKCTOB U 3JIEMEHTHI
TEKCTa CITyKEeOHBIX
JIOKyMEHTOB

4. YHugukamms TeKCToB

Ocu: 1-3
Hom: 1-4

CaMocCTOSTEIIEHOE
U3y4yeHue
PEKOMEHTYEMOM
OCHOBHOH U
JIOTIOJTHUTEIILHOM
JTUTEPaTyphl

Tect
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5. I'uneprekct
6. PenaktupoBanue
JIOKyMEHTOB

Tema 7. Knaccupuxanus
JOKYMEHTOB

1. lleap ¥ OCHOBHBIE METOIbI
KJIacCUpUKAIIH

2. Uctopuyeckue
TPENOCHUIKH U OCHOBaHUS
Ki1acCU(MKaIUU TOKYMEHTOB
3. CeMaHTHYCCKHE
KIIacCU(pUKAIIH

4. Knaccu¢ukamun HocuTenei
JIOKYMEHTHPOBAHHOM
HHPOpPMALTTI

5. Knaccudukanuu mo crnocooy
JIOKYMCHTHAPOBAHHS

6. OyHKIIMOHATILHBIE
KJIaccupuKaIiu

7. Knaccuduxanus
JIOKYMEHTOB I10 MX OBITOBaHUIO
B COI[HAIFHOM TIPOCTPAHCTBE U
BpPEMEHHU

Ocu: 1-3
Hom: 1-4

CaMoCTOSTEIIEHOC
H3y4YeHue
PEKOMEH1yeMOU
OCHOBHOH U
JIOTIOJTHUTEITLHOM
JTUTEPaTyphI

TECT

Tema 8. Cucremsbl
JOKYMEeHTAIHH

1. [lonsiTHEe cucTemMbl
nokymeHraun. Mcropudeckoe
pa3BHUTHE CUCTEM
JIOKYMCHTAIIH

2. OCHOBHBIC
(HhYHKIIMOHAJIBHBIC CUCTEMBI
JIoKyMeHTauuu B Poccuiickoi
Deneparun

3. YauunupoBaHHbIe
CHUCTEMBI JOKYMEHTALMH

4. Kitaccugukaropsl

OcH: 1-3
Hom: 1-4

CaMocTosTeIbHOE
M3y4YCHHE
PEKOMEH1yeMOU
OCHOBHOH M
JOTIOJTHUTEIILHOM
JIATEPATYPBI

TECT

36




JIOKyMEHTHPOBaHHON
uHbopmanuu

9. Tema 9. Komnurekcsl OcH: 1-3 CamocTosiTenpHoe TECT
AOKYMEHTOB. Hom: 1-4 U3y4YCHUE
HNudopmannoHHbIe pecypchl .
1. JlokymeHTanbHbIE QOHIBI peKOMeH,HyeMOI/I
OpraHI/I3aL[I/II7'I OCHOBHOHU U
2. ApXHBHBIE KOMIUIEKCHI JIOMTOTHUTEIIHOM
3. JIoKyMEHTHBIE peCYPChI JMTEPATYPBI
OHONMHOTEK U My3eeB
4. Kommiekchl Hay4HO-
TEXHUYECKOM, CTATUCTUYECKOM,
NpaBoBOW HH(POPMAIHH
5. IlepcoHasbHBIE KOMILIEKCHI
JIOKyMEHTHPOBAHHOMI
uHdopmanuu
6. Pacripenenennbie
KOMIUTEKCHI 3JIEKTPOHHBIX
JIOKyMEHTOB
7. IndopMaioHHbIE pecypchl
10. | Tema 10. lokymenTHas OcH: 1-3 CamocrosTenbHoe KonrtponbHas
KOMMYHHKALWIS Horm: 1-4 U3y4eHHe paborta, TecT
1. CynHoCTh 1 0COOCHHOCTH .
JIOKYMEHTHOW KOMMYHHKAI[UH peKOMeHEyeMOH
2. IOKyMEHTHBIE OTOKH OCHOBHOH U
3. JloOKyMEHTHbIE KaHAJIbI 1 JOMOJIHUTEIIFHON
TPaH3UTHBIE CUCTEMBI JINTEPATYPEI
4. KoMMyHUKallMOHHbIE
Gapbepsl
11. | Tema 11. lokymenTauuoHHas OcH: 1-3 CamocTosTeIbHOe TEeCT
JesiITeJILHOCTH - 1-
1. OcHOBHEBIE BUJIBI I[OH' 1-4 H3yHeHHC "
JOKyMEHTAI[HOHHOU peKOMeHJ}yeMOH
JESITENLHOCTH OCHOBHOHU U
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2. Coznanue (IPOU3BOJICTBO) JIOTIOJIHUTEJILHONU
AOKYMCHTOB JUTEPaTyPhI
3. O6paboTKa JTOKYMEHTOB
4. DKcriepTH3a IEHHOCTH
JIOKyMEHTOB
5. XpaHeHue JOKYMEHTOB
6. ITonck TOKyMEHTOB
7. Ucnonb30BaHnEe JOKYMEHTOB
8. Yopasnenue
JIOKyMEHTaluen

12. | Tema 12. PexBusursi OcH: 1-3 CamocTosiTenpHoe TECT
JOKYMEHTOB M 001uii I[OH: 1-4 H3ydeHHe
NopsAa0K oopmireHns o

PEKOMEHAYEMOU

JOKYMEHTOB 9
1. Tepeuens u OCHOBHOH H
MECTOPACIOI0KEHHE JIOMIOJIHUTEIIbHOMN
PEKBH3HUTOB IOKYMEHTOB JUTEPATYPBI
2. [Topsanok opopmieHus
PCKBU3UTOB JOKYMCHTOB
3. O6uwii mopsIIoK
oopMIICHHS TOKYMEHTOB

13. | Tema 13. FOpuanyeckas cuia OcH: 1-3 CaMocToSTEIbHOE TECT
AOKYMEHT, (hopMyIsIp Hom: 1-4 M3y4YCHHE
JOKYMEHTA U (popMyJasip- eKOMEHIVEMOI
odpa3zel 10KyMeHTa p ’E[y
1. IOpuanueckas cuna OCHOBHOH H
JIOKyMEHTa JIOTIOJITHUTEIIbHON
2. ®opmMysp JOKyMEHTa JTUTEPATYPHI
3. ®opmyisip-oOpasen
JIOKyMEHTa

14. | Tema 14. Biankn OcH: 1-3 CaMoCTOSTEIHLHOE TECT
JOKYMEHTOB U MOPSAI0K UX Tom: 1-4 M3yUCHHE
odopmiaeHus o

PEKOMEHTyeMOU

1. O6mue TpeboBaHMs K

OCHOBHOM "
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OaHKaM JJOKYMCHTOB

2. OOmmwmit O;1aHK JOKyMEeHTa

3. braHK KOHKPETHOTO BUIA
JIOKyMEHTa

4. bnank nuceMa

5. biaHk# JODKHOCTHBIX JIAL] U
CTPYKTYPHBIX TOApa3AeICHAN

IOIOJHUTEIbHOMN
JTUTEPaTyphbl

Bcero uacos:

10

12

76,5
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[Tpunoxenue Ne 2
PeliTHHT — II1IaH AUCHHUILIMHBI

JlokymeHTOBEIEHNE
(Ha3BaHUeE IMCIUILTUHBI COTIACHO paboueMy yueOHOMY IUIaHy)
CIELIMATBbHOCTD 20.03.01 «TexnochepHas 6€30MaCHOCTHY

kypc 1, cemectp 1

Buabl yueOHoii 1eATEIbHOCTH bamt 3a Yucmno bannet
CTY/IEeHTOB KOHKpETHOE | 3a1aHuii 32 | MuauM | Makcum
3aJlaHne CEMECTP | aJbHBINA | aJIbHBIA
Moayas 1
Tekymuii KOHTPOJIb 20
1. KonTtponbHas paboTa 5 3 0 15
2. Jloxman 5 1 0 5
Py0e:xHblii KOHTPOJIb 15
1. TectupoBanue 1 15 0 15
Bcero 0 35
Moayan 2
Texyummii KOHTPOJIb 20
1. KonTponbHas paboTa 5 3 0 15
2. Jloxman 5 1 0 5
Py0e:xHbIi KOHTPOJIb 15
1. TectupoBanue 1 15 0 15
Bcero 0 35
IoompurenbHbIe 6aJIBI
1. ITyOnukanus crare 5 1 1 5
2. Yuactue B KOHQEPEeHIINN 5 1 1 5)
Bcero 10
ITocemaemocTs (0271161 BHIYUTAKOTCS U3 00111eli CyMMbI HAOpPaHHBIX 02J1J10B)
1. TlocemnieHne JIEKIMOHHBIX 3aHITHI -6 0
2. Tlocemienne 1a00paTOPHBIX 3aHATHH -10 0
HNTOroBb1ii KOHTPOJIbL
1. Dx3ameH ‘ 15 ‘ 2 ‘ 0 ‘ 30






