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1. IlepeuyeHb MUIaHHPYEMBIX Pe3yJbTATOB 00y4eHHs N0 JUCIUILIHHE, COOTHECEHHBIX €

IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON NMPOrpPaMMbI

B pe3ynbrare ocBoeHus1 00pa30BaTeIbHONM MPOrpaMMbl 00yUYaIOUIUIICs T0JKEH OBJIA/IETh
CIICAYIONIMMHU Pe3yJbTaTaMu OOyUeHHUSI 1O JUCIUTUTNHE:

Pe3ynbrarel 00yueHus

dopmupyemas KoMIeTeHIus (C
YKa3aHHUEM KOJa)

[Ipumeuanue

3HaHusA 3HaTh: OCHOBBI OK-12 CriocoOHOCTE HCIOIBL30BaHUSA

WCII0JIb30BaHUSI OCHOBHBIX | OCHOBHBIX MPOIPAMMHBIX CPEJICTB,

MIPOTPAaMMHBIX CPEJICTB U | YMEHHE MOJIb30BaThCS TII00ATIbHBIMU

rI100aIbHBIX nH(OPMAIIMOHHBIMU PECypCaMH,

nH(pOpPMaITMOHHBIX BJIaJICHUE COBPEMECHHBIMH

pecypcoB CpPEACTBAMU TEJIEKOMMYHUKALUH,
CIIOCOOHOCTH MCIIOJb30BaTh HABBIKU
paboTsI ¢ MHpOpMAIUEH u3
Pa3IMYHBIX UCTOYHUKOB JIJIsI PEIICHHS
PO ECCHOHAIBHBIX M COLUATBHBIX
3a1a4

3HaTh: OCHOBEI OK-14 Cr1ocoOHOCTh UCHOJIL30BATh

yIpaBJICHUS B OpraHU3aIMOHHO-YIIPABICHYECKUE

npoeCCHOHATBLHON U HaBbIKU B PO ECCUOHATBHON U

COLIMAILHON COLIMAJIBLHON AeATENLHOCTH

JEeSITSIbHOCTHU

3HaTh: OCHOBBI [TK-2 CnocobHOCTh pa3pabaTbIBaTh U

pa3paboTKu u HCIIOJIH30BATh IPAPUIECKYIO

HCIIOIL30BaHUsA JIOKYMEHTAIUIO

rpaduyeckoit

JOKYMEHTAIMH B 00J1acTU

TeXHOC(epHOU

0e30IMacHOCTH

YMmenuns VYMeTh: HCI0Ib30BaTh OK-12 CriocoOHOCTh HCIOIB30BAHUS

OCHOBHBIE MTPOTPAMMHBIE
CpelCcTBa U T100aIbHBIC
nH(OpMalIMOHHBIE
PECypChI, UCTIOIB30BATh
HAaBBIKU PabOTHI C
nHpopmanuen u3
Pa3TUYHBIX UCTOYHUKOB
IUTSL peLIeHUS
npodeccCuOHANBHBIX U
COITMAITBHBIX 3a/1a4

OCHOBHBIX ITPOTPAMMHBIX CPEJCTB,
YMEHHE TI0JIb30BATHCSA TJI00ATBHBIMH
MH(POPMALIMOHHBIMH PECypCaMH,
BJIaJICHHE COBPEMEHHBIMU
CpeICTBaMU TE€JIEKOMMYHMKAIIUH,
CIIOCOOHOCTH UCMOJIb30BaTh HABBIKU
paboThl ¢ HHpOpMaLuei u3
Pa3IMYHBIX UCTOYHUKOB JUTS PEIICHHS
npo¢eCCHOHATIBHBIX U COLIMATIBHBIX
3amad

YMeTh: UCTIOIB30BaTh
OpraHHU3aIOHHO-
yIpaBIeHUYECKHE HAaBBIKU B
npo¢eCCHOHAIBHON 1

OK-14 CriocoOHOCTB HCHOJIB30BAThH
OpTaHU3aIMOHHO-YIIPABIICHYCCKUE
HABBIKU B IPOGECCHOHATBHON U
COITHMAJILHOM NIeATEeIFHOCTH

COIMaJIbHOM

eATEIIbHOCTH

YMeTh: pa3pabaTeiBaTh U [TK-2 Cnioco6HOCTh pa3pabaTbiBaTh U
HCIIOJIH30BaTh HCIIOJTH30BaTh TPAPUIECKYIO
rpadUyecKyro JIOKYMEHTALUIO

JAOKYMCHTAIIUIO




Bnanenust | BiaageTh: HaBRIKaMU OK-12 Crtioco0HOCTE UCIOJIBb30BAHUI
(HaBBIKH / | UCIIOJIb30BAHUS OCHOBHBIX | OCHOBHBIX MPOTPAMMHBIX CPEJICTB,
OITBIT MIPOTrpaMMHBIX CPECTB, YMEHHE TI0JIb30BATHCS TI00ATBHBIMH
JesATeNb- | YMEHHEM MOJIb30BaThCs nH(OPMAIIMOHHBIMU pecypcamy,
HOCTH) r100a1bHBIMU BJIaJICHUE COBPEMECHHBIMH

nH(OPMAITMOHHBIMU Cpe/ICTBaMU TEIEKOMMYHUKAIIHH,

pecypcamu u CIIOCOOHOCTH MCIIOJb30BaTh HABBIKU

COBPEMEHHBIMU paboTsI ¢ MHpOpMAIUEH u3

cpelncTBaMu Pa3IMYHBIX UCTOYHUKOB JIJIsI PEIICHHS

TEJICKOMMYHUKALIHH, po(heCCHOHATTBHBIX U COITUATBHBIX

HaBBIKAaMH PabOTHI ¢ 3a1a4

uHpopmanuen u3

Pa3IMYHBIX HCTOYHHKOB

JUTSL pelieHust

poeCCUOHAIBHBIX U

COLMAILHBIX 33734

Bnaners: OK-14 CriocoO0HOCTE UCITOJIB30BATh

OpraHU3aIMOHHO- OpraHU3aIMOHHO-YIIPABICHUYECKUE

yIpaBIeHUYECKUMHU HaBBIKH B IPO(hECCHOHATILHOMN 1

HaBBLIKaM U B COLIMAJILHOM JCATECIHLHOCTH

po¢eCCHOHAIBHON 1

COILTMAIIbHOM

IEeITEIbHOCTU

Bnaners: HaBBIKAMH ITIK-2 Crioco6HOCTh pa3pabaThiBaTh U

pa3paboTKu u MCIIOJIB30BaTh IPAPUIECKYIO

HCIIOIL30BaHUSA JIOKYMEHTAIUIO

rpaduyeckoit

JIOKYMEHTaIluu

2. Leab u MecTO TMCUMIJIMHBI B CTPYKTYPe 00pa30BaTeIbHOIi MPOrpaMMbl
Hucuunnuaa «OCHOBBI  JCNOMPOM3BOACTBA M JOKYMEHTOOOOPOTa» OTHOCUTCS K

JTMICIIATUTHMHAM TI0 BBIOOPY BapHaTHBHOM YacT 00pa3oBaTeIbHON MPOTPAMMBI.

JucuuruinHa usyyaercs Ha 1 kypce B 1 cemectpe na ounoii ghopme obyuenus, na 2 xKypce 6
3, 4 cemecmpax na 3aounou ghopme oOyuenus.

Ilenn wu3yyeHHs JMCLUMIUIMHBL: CHUCTEMHOE U3y4€HHE Ha3HAueHus, cHeuuduku u
ocobeHHOCTEH co3maHus W O(POPMIICHHS CHUCTEM JOKYMEHTAIlMH, a TaKKe TEOPETHUECKUX W
NPaKTUYECKUX MpobjeM mpu paboTe ¢ JOKYMEHTHPOBAaHHOW HHGpopManued B YUPESKICHHUIX
Pa3IU4HOM cepbl NeATENbHOCTH U OpraHU3allMOHHO-TIPAaBOBOI (POPMBI.

OcBoenne aucuUIUIMHBL «OCHOBBI JEJIONPOU3BOJCTBA U JOKYMEHTOOOOPOTa» CIYKUT
OCHOBOHW U M3y4YeHHs TaKHX TUCHHIUIMH, Kak «[IpaBoBbie OCHOBBI Oe3omacHOCTHY, «OCHOBBI
MeHeKMeHTa». [lonmydyeHHble 3HAaHUS, HAaBBIKM M YMEHHUS HCIOJB3YIOTCS NPU MPOXOKIACHUU
NPEIUTUIOMHON MPAKTHKH U B XO/I€ BHIITOJIHEHHS BBITYCKHON KBaTH(PUKAIIMOHHON pabOoTHI.

3. Conep:xanue padoueii mporpaMMbl (00beM TUCIMIJIMHBI, TUNBI U BUIBI Y4eOHBIX
3aHATHH, y4eOHO-MeTOoAN4ecKoe o0ecrneyeHne CaMOCTOSATeILHOI padoThl 00y4aAK0IIMXCS)

Coneprxanue paboueii mporpammsl npenactasieHo B [lpunoxennn Ne 1.



4, DoHJ OLIEHOYHBIX CpPpE€ACTB MO AUCHHUIIJIHHE

4.1. llepeyeHb KOMIETEHIIUI ¢ YKa3aHHEM ITaNoB UX ()OPMUPOBAHUSA B polecce
0ocBOeHHs1 00pa3oBaTe/ibHOI mMporpaMmbl. OnMcanne MoKa3areJieid 1 KPpUTEPUEB OLlEHUBAHUS
KOMIIETEeHIHIi HA PA3JIMYHBIX 3Tanax uX (OpMUPOBAHNSI, ONTUCAHUE IIKAJ OLleHUBAHUS

OK-12 CriocoOHOCTb HCITI0JIb30BAHNS OCHOBHBIX IPOIPAMMHBIX CPEJCTB, YMEHHUE M0JIb30BATHCS
17100a1bHBIMU HH(POPMALIMOHHBIMU PECYpCaMH, BIIaJJIEHUE COBPEMEHHBIMU CPEACTBAMU
TEJIEKOMMYHHKAIHH, CIOCOOHOCTH UCIOIB30BAaTh HABBIKKA PA0OTHI ¢ MH(OpMAIHel U3 Pa3TuIHbIX
UCTOYHUKOB JJIs pellieHus! TPO(eCCUOHAIBHBIX U COLMANIBHBIX 3a/1a4

Oran [Tnanupyemsbie Kpurepuu onieHuBaHus pe3yabTaToOB 00ydIeHUs
(ypoBeHb) pe3yIbTaThI
OCBOCHUS o0y4deHus
KOMIIeTEeHIM | (IoKa3arenu 2 («He 3 5
u TOCTHKEHUS 4
YIOBJIETBOPUT | («Y 1OBIETBOPHUTE («Otmmnu
3aJIaHHOTO («Xoporo»)
€JIbHO») JIBHO») HOY)
YPOBHS
OCBOCHUS
KOMITCTCHIIHH )
ITepBorii 3HaTh: OCHOBBI | HE 3HaeT | 3HaeT B LIEJIOM | 3HAeT 3HaeT
aTan UCTIOJIB30BAaHUSI | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(ypoBeHb) OCHOBHBIX UCIOJIb30BaHU | UCHOJIB30BAHUSA UCIOJIb30Ba | UCHOJB30
OPOTPAMMHBIX | i OCHOBHBIX | OCHOBHBIX HUS BaHUS
CpeACTB U | IPOrPaMMHBIX | IPOrPaMMHBIX OCHOBHBIX OCHOBHBI
r7100aTbHBIX CpeAcCTB U | Cpe/CTB U | IpOTPaMMH | X
UH(POPMALIMOHH | TTI00aJIbHBIX r7100aIbHBIX BIX CPEICTB | IpOrpam
BIX PECYPCOB uHpOpMaMOH | HHOOPMAIIMOHHBI | U MHBIX
HBIX PECYPCOB | X PECypcoB, HO | IJ100albHBIX | CPEACTB
JOITyCKaeT uHpopmanu | U
rpyOble OIMOKH | OHHBIX rio0anbH
pecypcos, BIX
HO uHpopma
JIOITyCKaeT IIUOHHBIX
HE3HAUUTellb | PECYpCOB
Hbl€ OLIMOKHU
Bropon YMmerts: HE YMEET | YMEET yMeEET yMeEeET
aTarn UCTIOJIB30BaTh | UCTIOJNB30BaTh | MCIOJIB30BAThH UCTIOJB30BAT | MCIOJIB30
(YypoBeHb) OCHOBHbIE OCHOBHbBIE OCHOBHbIE b OCHOBHBIE | BaTh
NpOTPaMMHBIE | IPOTPaMMHBIEC | IPOTPAMMHEIE NPOTPaMMH | OCHOBHBI
cpezacTBa U | cpescTBa U | cpeAcTBa U | Ble Cpe/ICTBa | €
ro0anbHbIE rio0anbHbIC JI00aTbHBIC u nporpam
UHPOPMALMOHH | UHPOPMALMOH | UH(OPMAIIMOHHBI | II100aJbHBIE | MHBIE
BIE  PECYpCHI, | HBIE PECYpCHI, | € pecypchl, | nHGOpMaIH | CpeNCTBa
UCMOJIb30BaTh | UCMOJB30BaTh | UCIOJIL30BATh OHHbIE u
HaBBIKH Pa0OTHI | HABBIKH HaBBIKH pabOTHI C | pECypCHI, rio0aNbH
c paboThI ¢ | uHpopMalmel U3 | UCIOIB30BaT | ble
uHpopManelt | uHQopMaIe | pa3’IMYHbIX b  HaBBIKHM | HHpOpMaA
U3 Pa3IMYHbIX | U3 pa3IMYHBIX | HICTOYHUKOB JJIs | paboThl € | IIMOHHBIE
HUCTOYHHUKOB HNCTOYHHUKOB pereHus uHpOpMALH | PECYPCHI,
JUIS  peleHMs | Juid  pelieHus | mpodeccHoHanbH | eif U3 | UCITIOJIB30
npodeCCHOHANIb | MPOPECCHOHA | BIX M COIMAIBHBIX | PA3JIUYHBIX | BaTh




HBIX U | BHBIX U | 337124, HO | ICTOYHHKOB | HaBBIKU
COLMAIIBHBIX COLMAIIBHBIX JIOIyCKaeT JUIst paboThI ¢
3a/1a4 3a/1a4 rpyObIe OIIMOKK | peIIeHUs nHpopma

npodeccuon | mue  u3
QTBHBIX W | PAa3JIM4H
COLMAIBHBIX | BIX
3aja4,  HO | HCTOYHHK
JIOITyCKaeT OB Ui
HE3HAYUTEIb | PEIICHHS
HBIC OIUOKH | mpodecc
MOHAJIbH
BIX u
COITUAIIbH
BIX 337124

Tperuit Buaners: HE BJIaJI€ET | BIAJEET BJIaJI€ET BJIaJI€ET

JTan HaBBIKAMU HaBBIKAMU HaBBIKAMU HaBBIKAMHU HaBBIKaM

(YpoBeHb) UCTIOJIB30BAaHUS | UCIIONIB30BaHU | MCIOJIB30BAHUS UCTOJNB30Ba | U
OCHOBHBIX s OCHOBHBIX | OCHOBHBIX HUS UCTIOJIB30
HNPOTrPaMMHBIX | IPOrPAMMHBIX | IIPOrPaAMMHBIX OCHOBHBIX BaHMS
CpPE/CTB, CpPE/CTB, CpPeICTB, NpOrpaMMH | OCHOBHBI
YMEHHEM YMEHHEM yYMEHUEM BIX CPEICTB, | X
MOJIb30BAThCSl | TIOJIb30BATHCS | MOJIb30BATHCS YMEHUEM nporpam
r100aNbHBIMA | TJIOOANBHBIMH | TI100aTbHBIMU MOJIb30BAThC | MHBIX
UHPOPMALMOHH | UHPOPMALIMOH | MHOOPMAITMOHHBI | 5 CpPE/CTB,
BIMHU HBIMH MH pecypcaMu H | TJIOOANBHBIM | yMEHUEM
pecypcaMu  H | pecypcaMH ¥ | COBPEMEHHBIMHU u M0JIb30Ba
COBPEMEHHBIMH | COBPEMEHHBIM | CPEIICTBAMH uHpOpMaLU | ThCS
CpeicTBaMu U CPEICTBAMH | TEJICKOMMYHHUKAI[ | OHHBIMHU ri100abH
TEJIEKOMMYHHUK | TEJIEKOMMYHUK | Hid, HaBBIKAMU | PECypCaMH H | bBIMH
alui, aIui, paboTHI C | coBpeMeHHBbI | HHpOpMa
HaBBIKAMHU HaBBIKAMHU uHpopMalmeil u3 | Mu IIUOHHBIM
paboThI c | paboThI C | pa3IUYHBIX CpeAcTBaMH | U
uHpopmanvert | UHQopMaIel | UCTOUHUKOB Ui | TEJIEKOMMYH | pecypcam
U3 Ppa3IMYHBIX | U3 PA3IUYHBIX | pEIICHUS UKaIui, " u
UCTOYHHUKOB UCTOYHHUKOB npodeccuoHaIbH | HaBBIKAMU COBpPEMEH
JUIE  PEUIeHHS | Ul PEIIeHUs | bIX U CONMANBHBIX | padOTBl € | HBIMH
npodeccuoHanb | npodeccuoHan | 3ajaad, HO | uHpOpMalM | cpelcTBa
HBIX U | BHBIX U | IOITyCKaeT et U3 | MH
COLMAJIBHBIX COLMAJIBHBIX rpyOble OIIMOKH. | pa3lIU4HBIX | TEJIEKOM
3a1a4 3amad MCTOYHHUKOB | MyHHKAIl

Jinie: | ui,
pemeHHs HaBBIKaM
npodeccuon | u paboThI
ATPHBIX  H | C
COILMANIbHBIX | HH(pOpMA
3a]ad4, HO | MUe us3
JOMyCKaeT | pa3juyH
HE3HAYUTEINb | bIX
HbI€ OLIMOKU | HCTOYHUK
OB  JUIs

penieHus




npodecc
HOHAaJIbH
BIX "
COITHAIIbH
BIX 3a/1a4

OK-14  CnocoOHOCT,  HMCHOJB30BaTh  OPraHU3AIMOHHO-YIPABIEHYECKHE  HABBIKM B
po(heCcCHOHATLHOM U COMATTLHON e TEIIbHOCTH

Oran [Tnanupyembie Kpurtepuu orieHnBanus pe3yiabTaToB O0OyUeHHs
(ypoBeHB) pe3yIbTaThI
OCBOCHUS 0o0y4deHus
KOMIIETEHIIH MoKa3aTenu
( 2 («He 3 5)
u JOCTHKEHUSI 4
yIOBIETBOPUT | («Y IOBIIETBOpUTE («OTnuu
3a/IaHHOTO («Xoporo»)
€JILHOY) JILHOY) HOY»)
YpOBHS
OCBOEGHUS
KOMITETCHIIHI )
[TepBsiit 3HaTh: OCHOBHI | HE 3HAET | 3HAeT B IEJIOM | 3HAeT 3HaeT
JTan YOpaBJICHUS B | OCHOBBI OCHOBBI OCHOBBI OCHOBBI
(YpoBeHb) npodeccuoHans | yupaBleHusi B | yIpaBICHUS B | YOpaBIeHUs | YIpaBieH
HOM u | mpodeccuonan | mpoecCHOHAIbH | B us B
COLIMATIbHOU BHOM U | Oif U conuaibHOM | mpodeccuon | mpodecc
JIESITEIbHOCTH COLUAIBHOMN JIEATEIIbHOCTH, HO | aJIbHOM U | MOHAIBHO
JESITEIbHOCTH | JOIYCKAaeT COLIMANIBHON | # u
rpyOble OIMOKH | JESTENBHOCT | COLMANIbH
u, HO | oit

JIOTTyCKaeT JeATEeNbH
HE3HAYUTEJb | OCTH
HBIE OITMOKA

Bropon YMmerts: HE YMEET | YMEET yMeEET yMeEET
aTarn HCIIOJIb30BaTh WCIIOJIb30BaTh | UCIOJIb30BaTh WCIIOJIb30BAaT | UCMOJIb30
(YpoBeHb) OpraHU3aIlMOHH | OPTraHU3allMOH | OPTaHU3ALUOHHO- | b BaTh
o- HO- YOPAaBJICHUYECKUE | OpraHu3alyd | OpraHusa
YIPABJICHUYECKU | YIPABICHUYECK | HABBIKU B | OHHO- LIUOHHO-
€ HaBBIKM B | M€ HaBBIKM B | MPOGECCHOHAIBH | yIpaBlieHYEe | YIpaBiIeH
npodeccuoHans | mpoeccuoHan | Ol U COLUAIBHOU | CKHe YECKUE
HOH U | bHOU n | JCATCIBbHOCTH, HO | HABBIKU B | HABBIKH B
COLIMATTbHOU COLIMANTLHOM JIOTYCKaeT npodeccuon | mpodecc
JEeSATENBHOCTH JESITEIbBHOCTH | TpyOble OMMOKH AIBHOU U | HOHAJIBHO
COLMAJIBHOW | U u
JIEATEIBHOCT | COLHAIBH
H, HO | O

JIOTTyCKaeT JeATeNbH
HE3HAYUTENb | OCTH
HBIE OIITMOKH

Tperuii Brnanets: HE BJaJICeT | BIaJieeT BJajJiceT BJajiceT

JTan OPTraHU3aIMOHH | OPTaHU3alMOH | OPraHW3AlMOHHO- | OPTaHU3alM | OPraHu3a

(YpoBeHb) o- HO- YIPABICHUYECKUM | OHHO- IIUOHHO-
YOPABJICHUYECKN | YIPABJIECHYECK | M HaBbIKAM M B | yIPaBJIEHYE | yIPaBIECH
MU HaBBIKAM U | MMM HaBbIKaM | MPOPECCUOHAIBH | CKUMH YECKUMH
B u B | OM M COIMAJILHON | HAaBBIKAM U B | HaBBIKAM




npodeccruoHalb
HOM u
COLIMATILHON
JIeITeIbHOCTU

npodeccuoHat
bHOM u
COIMaNLHOM

JIESTCIIBHOCTH

JeSITeTbHOCTH, HO
JOMTYCKaeT
rpyOBIC OIIMOKH.

npogeccuoH
albHOM u
COIMATBLHOM
JIeSATCIIBHOCT
H, HO
JIOTTyCKaeT
HE3HAYHUTEIb
HBIE OIINOKHU

" B
npodecc
MOHAJIBHO
51 u
COITUAITbH
o
JesITeIbH
OCTH

[TK-2 CriocoOHOCTE pa3pabaThIiBaTh M HCIOIB30BATh IPAPUUECKYIO JOKYMEHTAIUIO

Oran [Tnaaupyembie Kputepun onieHuBaHUs pe3yabTaTOB O0YUICHHUS
(ypoBeHb) pe3yIbTaThI
OCBOCHUS 0o0y4deHus
KOMIETeHIH | (ToKa3aTenu 2 («He 3 5
" JOCTUKCHHUS 4
yIOBIETBOPUT | («YIOBIIETBOpUTE («OTnuu
3aJIaHHOTO («Xoporo»)
€JIbHO») JIBHO») HOY)
YPOBHS
OCBOEGHUS
KOMITETCHIIHI )
[TepBsiit 3HaTh: OCHOBHI | HE 3HAET | 3HAeT B IEJIOM | 3HAeT 3HaeT
aTan pa3pabOTKH ¥ | OCHOBBI OCHOBBI OCHOBEI OCHOBBI
(YpoBeHb) WCIIOJIB30BaHUs | pa3pabOTKH U | pa3pabOTKH U | pa3paboTKu | pa3padbor
rpaduveckoi UCIIOJIb30BAaHU | UCTIOJB30BaHUS u KH u
JTOKyMEHTanuu | s rpadudeckoii | rpaduueckoi UCIIONIb30BA | MCIIOJB30
B o0yacTH | TOKyMEHTAllUW | JOKYMEHTAIlUU B | HUSA BaHUs
TexHOC(HEpHOH | B obnactu | obmactu rpaduvecko | rpaduuec
Oe3omacHOCTH | TeXHOC(HEpHOH | TeXxHOC]epHOi 51 KOU
Oe3omacHocTu | 6€30MAaCHOCTH, HO | IOKYMEHTAll | JOKYMEH
JOITyCKaeT 17074 B | TallMU B
rpyOble omOku | obmactu obusactu
TexHoc(hepH | TeXHOche
on pHOI
Oe3omacHocT | 6e3omacH
u, HO | OCTH
JIOITyCKaeT
HE3HAYUTEIb
HBIE OITMOKU
Bropon YMmerts: HE YMEET | YMEET yMeEET yMEET
JTan pa3pabaTeiBaTh | pa3palaThiBaTh | pa3pabaTbiBaTh U | pa3pabaTeiBa | pazpadar
(YpoBeHb) U HCTIONB30BATh | U UCTION30BaTh Th U | BIBaTh W
rpadUvecKyr0 | UCHOJB30BaTh | rpaduyecKyro UCTIOJB30BAT | MCIOJIB30
JOKYMEHTAIMI0 | TpadUvecKylo | IOKYMEHTAllUl, | b BaTh
JIOKYMEHTald | HO JomycKaeT | rpadguiecky | rpadudec
10 rpyOble OIINMOKH | O KYIO
JMOKYMEHTAI[ | TOKyMeH
171008 HO | TaIuio
JIOITyCKaeT
HE3HAYUTEIh
HBIE OITUOKH
Tperuit Bnagerts: HE BJIQJICET | BIAJCET BIIa/ICET BIIa/IeCT
STaI HaBBIKAMU HaBBIKAMU HaBBIKaMU HaBBIKAMU HaBbIKaM




(ypoBeHB) pa3paboOTKH U | pa3pabOTKu U | pa3pabOTKu U | pa3paboTKu | U
WCTIONIb30BaHUs | HCIIOJIB30BAHH | UCIIOJIb30BAHUS u pa3pabot
rpaduueckoit a rpaduueckoit | rpaduyecKoit UCIIONIb30BA | KU u
JOKYMEHTAIlMU | JIOKYMEHTAIMH | TOKYMEHTAIIUH, HUS UCIIOJIE30

HO JIOIyCKaeT | rpaduyecko | BaHUS
rpyObie omuoOku. | i rpaguiec
JIOKyMEHTall | KOH
uu, HO | IOKyMEH
JIOITyCKaeT Taluu
HE3HAYUTEIh
HBIE OITUOKH

Kputepusimu onieHuBaHus Uit O4HOM (HOpMBI OOyUYCHHS SIBISIOTCS Oaylibl, KOTOPBIC
BBICTABJIAIOTCA TpenojaBaTeieM 3a BHUAbI JEATEIbHOCTH (OLEHOYHBIE CPEJCTBA) MO HTOTaM
U3yUYEHHS] MOJIYJICH TUCIUILIMHBI, IEPEUYHUCICHHBIX B PSUTHUHI-TUTAHE TUCIMIUIMHEI, JJIs 9K3aMEHa!
TEKYIIU KOHTPOIb — MakcuMyMm 40 OamnoB; pyOexXHbI KOHTpPOJIb — Makcumym 30 Oamos,
HOOIIPHUTEIbHBIC 0AJUTBI — MaKCUMYM 10 (MTOr0 MakKCUMallbHOE KOJMUYECTBO HAOpaHHBIX OAJIOB —
110).

[lepeBon onenkun u3 100-0ayutbHOM B 4YETHIPEXOAJUIBHYIO MPOU3BOIUTCS CIEIYIOUIHM
o0OpazoM:

- otimvHO — oT 80 10 110 GamtoB (Bkirovas 10 mOOUIPHUTEIBHBIX OAJIIIOB);

- xopoto — ot 60 10 79 6amIoB;

- YIIOBJIETBOPUTEIBHO — OT 45 110 59 6aios;

- HEY/IOBJIETBOPUTENILHO — MeHee 45 0aoB.

Jlns  oueHWBaHUsA ~ OOyYarOIIUXCS  3a0YHOM  (OPMBI  OOYYCHHS  HCIIOJIb3YeTCs
YyeThIpex0aIbHas MIKaa (OTIMYHO, XOPOIIIO, YIOBIETBOPUTEIHHO, HEYIOBIETBOPUTEIIHHO).

4.2. TunoBble KOHTPOJIbLHBIE 32/1aHUS WJIM HHbIE MATEPHAJIbI, HE00X0AUMbIe 1JIs1
OlleHKH 3HAHWi, yMeHMii, HABBIKOB H ONbITA 1eATeJIbHOCTH, XapPAKTEPU3YIOLIUX ITANbI
(popMupoBaHusI KOMIIETEeHIIHI1 B polecce 0CBOEHHUsI 00pa30BaTe/IbHON NMPOIrpPaMMblI.
MeTtoauyeckue MaTepuabl, ONpeAesoNe Npoue1ypbl OLeHUBAHUS 3HAHMI, yMEHUI,
HABBIKOB M ONBITA [1eSITeIbHOCTH, XapAKTEePU3YIOIIUX 3TaNbl (POPMUPOBAHUS KOMIIETEHIIUMH

Orarnsl PesynbTarsl o0yueHus Komnerennus OneHouyHble
OCBOCHHUS CpeICTBa

1-i1 sran 3HaTh: OCHOBBI OK-12 CnocoOHOCTb JTOKJIa]l
UCIOJIb30BAHUS OCHOBHBIX | UCIIOJIb30BAaHUS
3HaHus MIPOTPaMMHBIX CPEACTB U OCHOBHBIX

r7100aIbHBIX MIPOrpaMMHBIX CpPEJICTB,
WH(POPMAITMOHHBIX YMEHUE T0JIb30BaThCS
pecypcoB r7100aIbHBIMU
MH(}OPMALIMOHHBIMU
pecypcami, BiaJieH1e
COBPEMEHHBIMU
cpeacTBaMu
TEJIEKOMMYHUKALIHM,
CMOCOOHOCTh
WCTIOJIh30BATh HABBIKU
paboThI ¢
nHpopmanuen u3
pa3IUYHbIX
VCTOYHHUKOB JIJISI
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pelieHus
npodeccHoHANBHBIX U
COIMAJIbHBIX 3324

3HaTh: OCHOBBI YIIPaBJICHUS
B Ipo(heCCHOHANBHON U
COLIMAJIBHON JEATEIIbHOCTH

OK-14 CrocobHOCTE
HCIIOJIb30BAaTh
OpraHU3aIMOHHO-
yIPaBJICHUYCCKHE
HABBIKH B
npodeccrnoHaIbHOM 1
COIIMaJIbHOM
JIEATEIBHOCTH

KOHTPOJIbHAS
pabora, TecT

3HaTh: OCHOBBI pa3pabOTKH
Y MCIOJIb30BaHUS

T1IK-2 CriocobHOCTH
paspabarbIBaTh U

KOHTPOJIbHAS
pabora, TecT

rpaduyecKoit HCIIOJIb30BaTh
JOKYMEHTAIMH B 00J1acTU rpaduyecKyro
TexHoc(epHOi JOKYMEHTALUIO
0€30MacHOCTH
2-1i oTamn YMeThb: UCTIOJIb30BaTh OK-12 CrniocobHoCTB JTOKJIa]
OCHOBHBIE [TPOTPAMMHBIE WCIIOJIb30BaHUS
YmMenus CpelcTBa U ri100aIbHbIC OCHOBHBIX
nH(OPMAaLIMOHHBIE PECYPCHI, | MPOTPAMMHBIX CPE/ICTB,
MCIIOJIb30BaTh HABBIKU YMEHHE TT0JIb30BAThCS
paboThl ¢ HHGOpMAIUEH U3 | II100aTbHBIMHU
Pa3IMYHBIX UCTOYHUKOB IS | THPOPMAITMOHHBIMU
pelieHus pecypcami, BIaJcHHE
podecCHOHATEHBIX U COBPEMEHHBIMH
COLIMATIbHBIX 3a7a4 CpeacTBaMu
TEJIEKOMMYHUKALINM,
CIIOCOOHOCTh
WCIIOJIb30BaTh HABBIKU
paboThI ¢
nHpopmanuen u3
Pa3IMYHBIX
WCTOYHUKOB JIS
pelieHus
poeCCUOHAIBHBIX U
COILIMATBHBIX 3aja4
YMeTh: UCTIOJIB30BaTh OK-14 CnocoOHOCTb KOHTPOJIbHAS
OpraHHU3aIOHHO- HCIIOJIb30BaTh pabota, TecT
VIpaBJIeHYECKUE HABBIKA B | OPTaHU3aIMOHHO-
npodeccroHanbHON 1 yIpaBIeHUYECKHE
COLIMATILHOU JICSTEIbHOCTH | HAaBBIKU B
npodeccroHanbHOM 1
COIIMAIbHOU
JeSITEIbHOCTH
YMeTh: pa3pabaTeiBaTh U [TIK-2 Cnioco6HOCTh KOHTPOJIbHAS
MCIOJIb30BaTh TpauyecKyto | pa3pabaThiBaTh U pabota, TecT
JOKYMEHTAITUIO HCITOJIb30BaTh
rpadu4ecKyro
JTOKYMEHTAITUIO
3-#i oramn Biagers: HaBRIKaMu OK-12 CriocobHOCTE TOKJIa
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HCITIOJIB30BaHHUA OCHOBHBIX HUCIIOJIB30BaHUA

Bnaners MIPOTPaMMHBIX CPEJICTB, OCHOBHBIX
HaBbIKAMU YMEHHUEM I10JIb30BaThCs IIPOrPpaMMHBIX CPEJICTB,
r7100aJIbHBIMU YMEHUE T0JIb30BaThCS
MH(GOPMaLlMOHHBIMU r7100aJIbHBIMU
pecypcamu U MH(POPMAIIMOHHBIMH
COBPEMEHHBIMU CPEACTBAMH | PECYpCaMu, BJIAIEHUE
TEJIEKOMMYHHUKAIIHH, COBPEMEHHBIMU
HaBbIKAMU pabOThI C cpeAcTBaMu
uHpopmanuei u3 TEJICKOMMYHUKALIN,
Pa3IMYHBIX UCTOYHUKOB JUIsl | CHOCOOHOCTh
peneHus WCIIOJIb30BATh HABBIKU
poeCCUOHAIBHBIX 1 paboThI ¢
COILIMAJIBHBIX 3a/1a4 uHpopManuen u3
pa3IUYHbIX
WUCTOYHHUKOB JJIsI
pereHus

npodecCHOHABHBIX U
COLMAJIBHBIX 3a1a4

Bnaners: opranuzannonno- | OK-14 CnocobHocth KOHTPOJIbHAS
yIpaBICHUYECKHUMH HaBbIKaM | HCIIOJIb30BATh pabota, TecT
U B mpo(hecCHOHAIBHON U OpTaHU3aIMOHHO-
COLIMAJILHOU JCSITeNbHOCTA | yIPaBICHUYECKHE

HAaBBIKU B

npodeccroHaNbHOI 1

COLIMAJIbHOU

JIESITEIbHOCTH
Biagers: HaBbIKamMu [IK-2 CnocobHocTh KOHTPOJIbHAS
pa3paboTKu 1 paspabaTbIBaTh U pabora, TecT
WCTIOJIb30BAHUS UCIIOJIb30BATh
rpaduyeckoit rpaduyecKyro
TOKYMEHTAITU! JOKYMEHTAIHIO

1.  Tecm — cucrema cTaHAAPTU3UPOBAHHBIX 33JaHUH, TO3BOJIAIONIAs ABTOMATU3UPOBATh

poLeAypY U3MEPEHMs YPOBHS 3HAHUM, YMEHUI U HABBIKOB 00YYaroIIerocs.
Kputepuu u MeToiMKa olleHUBaHMsl 111 OYHON (OpMBI 00yUEHUsI:

Ctpykrypa pabotsl | Kpurepun onenku Pacnipenenenue 6anos

OpuH Bompoc Tecta | HenpaBuibHbii oTBeT / [IpaBUIBHBIN OTBET 0/1

Tect cunTaercs npoleHHBIM Ul 3204HOM (hopMBI 00yUeHHUsI, eciiu uMeroTcs 6osee 50%
NPaBUIBHBIX OTBETOB MPH CIIEAYIONIECH OLIEHKE:

- oT 50% 1o 70% - ynOBIETBOPUTEIIBHO;

- oT 71% 1o 90% - xoporo;

- oT 91%p0 100% - oTn4HO.

[Tpu monmy4eHnn HEYIOBIETBOPUTEIFHON OLIEHKH CTYIEHT 00sI3aH MPONTH TECT TOBTOPHO,
10CJI€ JOMOTHUTEIBHOM MOATOTOBKH.

IIpumep npogepounvix mecmoguvix 3a0aHull NO Y4eOHOMY KypCy:
Bonpoc 1. Jlenonpous3BoacTBoO — 3TO:
1. oTpacnb AESITENTLHOCTH, KOTOpasi He 00eCcleYnBaeT JOKyMEHTUPOBAHNE U OPTaHU3AINIO Pa0OTHI C
0(1)I/ICHI)IMI/I JOKYMCHTAaMM,
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2. 0Tpacib JAesITeIbHOCTH, KOTOpasi 00eCcIeYrBaeT JOKYMEHTUPOBAaHUE U OPraHU3alnio paboThI ¢
O0(pHCHBIMU JOKYMEHTaMHU;+

3. cepa nesTenpHOCTH 10 00ECIIEUeHUI0 OPraHU3ali OPUCHBIMU JOKYMEHTaMH;

4. HeT NpaBUIIBHOTO OTBETA

Bompoc 2. Kakue QpyHknun nuMeroT Bce oQUIHaTbHbIC JOKYMEHTHI:

1. oOmye ¥ OCHOBHEIE;

2. o01ue U crenranbHble;+

3. MaTepHaIbHbIE U IIPOLECCYATIbHBIE;

4. nenoBble U 00IIME

Bomnpoc 3. CoctaB 10KyMEHTOB B OpraHU3aLUHU 3aBUCUT OT:

1. nopsaka npuHATUSA pelIeHUH (eqMHOHAYaINE WIN KOJUIETHAIbHOCTD);

2. o0beMa U xapaKkTepa B3aUMOCBs3el B OpraHU3aluu;

3. XapakTepa B3aMMOOTHOLICHHU C IPYTUMHU OpraHU3aIMsIMUA U TOCYIapCTBEHHBIMU OpraHaMu;

4. Bce BbIILIENIEPEUUCICHHOE T

Bonpoc 4. Yaudukanus 10KyMeHTOB — 3TO:

1. ycraHoBIIeHHE HE €IMHOTO KOMILIEKCa BUJIOB U Pa3HOBUIHOCTEH IOKYMEHTOB JJIsl aHAJIOTMYHBIX
YIIPaBJIEHYECKUX CUTYallui, pa3padoTKa eIMHBIX (pOpM U MpaBMII MX COCTABIICHUS, OPOPMIICHHE U
co3ziaHue TpadapeTHbIX TEKCTOB;

2. YCTaHOBJICHUE €TUHOTO KOMILJIEKCA BUOB U PA3HOBHIHOCTEH OTUETOB /ISl aHATOTUYHBIX
yIpaBJIEHYECKUX CUTYyallul, pa3padoTKa eMHbIX (JOpM U MpaBUII UX COCTABIICHUS, OPOPMIIEHUE U
co3nanue TpadapeTHbIX TEKCTOB.

3. yCTaHOBJIEHHE €IMHOI0 KOMILJIEKCa BUJIOB U Pa3HOBUIHOCTEH JOKYMEHTOB JJIs1 aHAJIOIMYHBIX
YIIPaBJIEHYECKUX CUTYyalluH, pa3padoTka eInHBIX (JOpM M MPaBHII UX COCTABICHU, OQPOpPMIICHHE U
co3zianue TpadapeTHbIX TEKCTOB;+

4. HeT NpaBUIILHOTO OTBETA

Bonpoc 5. 'onoBoit 00beM JOKyMEHTO000pOTa — 3TO:

1. ucxonHas BenmMUYMHA Ui pacyeTa YMCICHHOCTH COTPYIHUKOB cityk0b1 IOV, onpenenenus
CTEIIEHU 3arpyKEHHOCTU CTPYKTYPHBIX M10/Ipa3AeIeHUN U OT/IEIbHBIX PAOOTHUKOB, CPEACTBO
orpezesieHus: IOTPEeOHOCTEN B OpraHU3allMOHHON U BBIYMCIIUTEIbHON TEXHUKE, BbIOOpa Haubosee
3¢ (eKTUBHON CHCTEMBbI PETMCTPALIUU IOKYMEHTOB U CIIPABOYHOTO arlnapara;+

2. ICXOJTHAsI BEJIMUMHA JUIS pacdyeTa YNCICHHOCTH HACEICHUS, OTIPEICTICHHS CTETICHU
3arpy’K€HHOCTH CTPYKTYPHBIX MOJIpa3/I€ieHNI 1 OTJENIbHBIX JII0JIeH;

3. CpeacTBO ompe/eNieHUs MOTPEOHOCTEH B OPTaHN3AIIMOHHON U BEIYMCIIMTEILHONW TEXHUKE,
BbIOOpa Hanboee 3PpPEeKTUBHON CUCTEMBI PETUCTPALIMH JJOKYMEHTOB U CIIPAaBOYHOIO amapara;
4. Het npaBUIbHOTO OTBETA

Bomnpoc 6. JlokyMeHT0000pOT — 3TO:

1. nBUKEHUE TOKYMEHTOB B OpraHM3allii C MOMEHTA UX CO3/IaHUs WM MOJIYyYEeHHUS JI0 3aBEPLICHUS
UCTIOJIHEHUS UJIH OTIIPaBKU;+

2. TIOKyMEHT, He TpeOyIoImunii 0c0O00T0 BHUMAHHS;

3. ABMKEHHE JOKYMEHTOB B OpraHM3allii C MOMEHTA UX MOJIyYeHHs 10 3aBEepILEHHs UCIIOTHEHUS
WIM OTIPAaBKH B KOMUTET IO JieJlaM HECOBEPIIEHHOJIETHHUX;

4. He 3HaIO

Bompoc 7. OTmMeTbTe OCHOBHBIE 3TaIlbI MOATOTOBKH U 0(OPMIICHHSI BHYTPEHHUX JIOKYMEHTOB B
oduce:

1. cocraBieHue MpoeKTa U COrIacoOBaHUE;

2. IpoBepKa MPaBUIbHOCTH 0()OPMIICHUS;

3. IoNMCcaHue U PETUCTPALINS;

4. Bce BbIIIETIEPEUHCIICHHbIEH

Bonpoc 8. Perucrpaius 10KyMeHTa BKIIIOYAET B ceOs:

1. mpocraBnenue naThl;

2. IPOCTaBJICHUE PETUCTPAITMOHHOTO HOMEPA;

3. 3amUCh HEOOXOAUMBIX CBEJICHHI O TOKYMEHTE B PETHCTPALMOHHOM (hopme;
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4. Bce BBILLIENIEPEUNCIICHHbBIET

Bormpoc 9. Kakue TeXHOJIOTHYeCKHe HeJOCTATKA UMEET KypHallbHast (popMa perucTpariu:

1. popmanbHBIl XapakTep 3aKperieHHs TOKYMEHTa 32 BAJIOBBIM IOPSIKOBBIM HOMEPOM; +

2. CIIO’)KHOCTH BEJICHMSI 10 KYPHAJIy IIOUCKOBOM, CIIPAaBOYHOIN U KOHTPOJIBHOH paboThl; +

3. CIIO)KHOCTH 00513aTebHON MHOTOKPATHOM PErUCTpalvy JOKYMEHTOB; +

4. 0TCYTCTBHE BO3MOKHOCTH OTPA3UTh ABHKEHHE JOKYMEHTA B IIPOLIECCE PACCMOTPEHUS U
HUCIIOJIHEHU A+

Bonpoc 10. CripaBouHasi KapTOTE€Ka COCTOUT U3 2 YAaCTEW U COJCPHKUT:

1. xapTOUKHM Ha HEHUCIIOJIHEHHBIE JJOKYMEHTBI, HAlIPAaBJIEHHBIE B CTPYKTYPHBIE MTOAPA3AEICHUS IS
O3HAKOMJICHHUS U U3yYECHUS;

2. KapTOYKU Ha UCIOJTHEHHBIEC JOKYMEHTBI;

3. BBILIE [IEPEYHUCIICHHBIE; +

4. HeT NpPaBUIILHOTO OTBETA

Bonpoc 11. I'ie yka3piBaroTcs MHAMBUIYAIbHbIE CPOKH UCIIOJIHEHUSA?

1. B Texce MoHOTpaduii;

2. B TEKCTE IOKyMEHTa WIH B PE30JIOLMHU;+

3. B PE30JTIOINY;

4. B TEKCTE /1€JI0BOT0 JOKYMEHTa

Bonpoc 12. OcnoBnble pyHKINH, KOTOpBIE 0O0ecnieunBaeT JOY:

1. nnanupoBanue;

2. OpraHU3aIMOHHO-PACTIOPSIIUTENbHAS IS TEILHOCTH;

3. y4eT U OTYETHOCTh, (PUHAHCUPOBAHUE U T.J;

4. Bce epeynciieHHble+

Bomnpoc 13. [Tox city:xeOHbIM 110JIeM TOHUMAIOT:

1. mecTo HE B TOKyMEHTE, KOTOPOE 3aHATO PEKBU3UTAMU, 3a UCKIIFOUEHUEM HEKOTOPHIX HIOAHCOB;
2. MECTO B JIOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMH, 3a UCKIIIOYEHUEM peKBU3UTOB 1, 2, 3,4, 5,
18, u npeaHa3HAuEHO ISl 3aKPEIUICHUs JOKYMEHTa B TEXHUUECKHUX CPEJCTBAX XpaHEHUsI;+

3. MecT0, KOTOPOE HE 3aHATO PEKBU3UTAMU;

4. He IPaBUIILHOTO OTBETa

Bormpoc 14. biank qokymeHTa — 3T10:

1. HecrangapTHBIN TUCT OymMaru, Ha KOTOPOM BOCIIPOU3BOJIUTCS TIOCTOSIHHASI HH(OpMaust
JIOKYMEHTa ¥ €CTh MECTO JJIsl IEpEMEHHOM UH (opmaLuy;

2. CTaHAAPTHBIN JTUCT OymMaru, Ha KOTOPOM BOCIIPOHM3BOIUTCS MOCTOSTHHAS HH(POPMAITUS TOKyMEHTa
U €CTh MECTO Il IEpEMEHHOI UH dopmanuu;+

3. HeT MPaBUIIHLHOTO OTBETA;

4. npyroe

Bompoc 15. YcraBel — 310:

1. TOKyMEHTBI, CTPYKTYpPY U CO/I€p’KaHUE KOTOPBIX ONPEAEISAIOT Ha MECTE;

2. CIIOYKHBIE IOKYMEHTBI, CTPYKTYPY U COJIep)KaHUE KOTOPBIX OMPEACIISIOT CaMH pa3padoTIHKH;+
3. JOKYMEHTHI, COIep>KaHNEe KOTOPBIX UMEET CIyX eOHYI0 TailHy;

4. HeT MPaBUIILHOTO OTBETA

Bonpoc 16. [lomxHOCTHAs HHCTPYKIUS — ITO:

1. uHCTpYKIMS TUPEKTOPa, KOTOPYIO HEOOXOUMO BBIIIOJIHATE B 0053aTEILHOM IMOPSIIKE;

2. IOKyMEHT, B KOTOPOM OTMEUEHBI HAPYIIUTEIH pacropsiaka THs B opuce;

3. HeT MPaBUIILHOTO OTBETA

4. opraHu3aIMOHHO-PACHIOPSIUTENBHBINA JOKYMEHT JTUTEIBHOTO UIIH TOCTOSIHHOTO CPOKa
JeicTBUS (10 BBEIEHUS HOBOI), B KOTOPOM OIIpe/eIeHbl HAyYHO-TEXHUUECKHE, TEXHOJIOTUYECKHE,
(MHAHCOBBIE U JPYTHe CTOPOHBI ASSATEILHOCTH OpraHU3alliy, €€ MMoApa3AeIeHUN 1 TOIHKHOCTHBIX
i+

Bonpoc 17. Kakue (axtbl u3naraiorcs B IepBOi U BO BTOPOH 4acTsIX?

1. B nepBoii yacTu CpaBKH U3/1araloTcsi KOHKPETHBIE TaHHBIE, @ BO BTOPOW — MPUBOASITCS (HAKTHI,
MOCITY’KUBIIHUE MIOBOAOM K €€ HallCAHUIO;
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2. B mepBo#i 4acTu CIpaBKH U3JararoTcs (hakThl, MOCITYKHUBIIKE TTOBOJIOM K €€ HAITUCAHHIO, BO
BTOPOIl — IPUBOJATCS KOHKPETHBIE JaHHbIE; +

3. B mepBoii yactu cripaBKy U3NATalOTCs JOBOJIBI, TOCTYKUBIITNE MIOBOIOM K €€ HalMCAHHIO, BO
BTOPOIl — IPUBOJSATCS CTATUCTUYECKHE TAHHBIE;

4. npyroe

Bomnpoc 18. CocraBiienue gokinana — 3T0:

1. mactepcTBO, TpeOyrOIIee MPAKTUIECKOTO HABBIKA 1 KPUTUYECKOTO aHaIM3a MPOEKTa JOKIaaa;+
2. TaJIaHT, HEe TPeOYIOIIeH MPAaKTUYECKOr0 HABbIKA M KPUTUYECKOTO aHAIM3a [TPOEKTa OTUETa;
3. Tpyad, TpeOyrOMMiA He MPAKTHYECKOTO HaBbIKa M HE KPUTHUECKOTO aHAlIM3a MPOSKTa JOKIIaja,
paboty Haja coOoi;

4. HeT NPaBUIILHOTO OTBETA

Bonpoc 19. Cnpaska — 3T0:

1. dakThl, MOCTYKUBIIIKE TTOBOJAOM K €€ HAIMCAHHUIO;

2. TOKYMEHT, MOJTBEPKAAOITNIN Kakue-In00 (haKThl UM COOBITHS;+

3. IOKYMEHT, TJie MPUBOASTCS KOHKPETHBIC JaHHBIE;

4. HeT MpaBUILHOTO OTBETA

Bompoc 20. Bece nHCTpYKIIMKU MOKHO pa3/IeIUTh Ha IBE€ OCHOBHBIE TPYIIIIBI:

1. UHCTPYKIMH, pEerIaMeHTHPYIOIIKE MOPSIOK BBIIOJIHEHUS KaKoro-mubo mporecca, B
OCYIIECTBIEHNN KOTOPOTO MPUHUMAIOT YIaCTHE UCTIOJHUTEIH (JI0JKHOCTHBIE JIUIIA;
noJipa3zeneHus);

2. TOJDKHOCTHBIC MHCTPYKITUH, ONIPeIeIsFore (yHKIUH, paBa, 00s3aHHOCTH U OTBETCTBEHHOCTh
JOJIKHOCTHBIX JIUIL;

3. BCe BBIIICTIEPEYHCIICHHBIC; +

4. npyrue

Bompoc 21. branku uMeroT mois:

neBoe — 20 MM;

npaBoe U HIDKHEe — He MeHee 10 MM;

BepxHee — He MeHee 20 MM;

BC€ IIE€PEUYUCIIEHHBIET

Bormpoc 22. Kakue Buapl 6;1ankoB npeanoiararor ['OCTwi?

1. oOmmit 6;mank st Bcex BuaoB OPJI;

2. 6aHK KOHKPETHOTO BHJIA TOKYMEHTA, KPOME MHUChMa;

3. OJIaHK U MMHCHMa;

4. Bce epeynClieHHbIe+

Bompoc 23. PexkBU3UT — 00513aT€NbHBIN JIEMEHT:

1. npucyiuit onpeneIeHHOMY BHY TOKYMEHTa;+

2. IPUCYIINHN DIIEMEHTY;

3. IpucyIIMi Kak OOIIHiA;

4. HeT MPaBUIILHOTO OTBETA

Bomnpoc 24. ®opmynsap-o6pazert — 310:

1. COBOKYMHOCTh HE PEKBU3HUTOB, a MOAMHUCEHN

2. COBOKYITHOCTb PACIIOJI0XKEHHBIX B OMPEIETICHHON MOCIeI0BATEIbHOCTH PEKBU3UTOB, IPUCYIIIUX
BCEM BHJIaM JTOKYMEHTOB;t

3. KapToTeKa, KOTopasi UCTIOIB3YeTCs /ISt KOHTPOJIS 32 TOCCIYKAlTUMU;

4. npyroe

Bonpoc 25. CnpaBouHblii annapar npeacTaBisieT COOO:

1. xapTOTEeKy, KOTOpasi UCIOJIB3YETCs IJIsi KOHTPOJIS 32 UCTIOJTHEHUEM IOKYMEHTOB;+

2. KapTO4KYy, KOTOpasi UCIIONB3YETCs ISl KOHTPOJIS MPUXOIAIINX Ha pabOTy COTPYAHHUKOB;

3. KapTOTEeKy KapTOUeK, KOTOPhIE HE HCITOJIB3YeTCs T KOHTPOJIS 32 HCIIOJTHEHUEM JIOKYMEHTOB;
4. He 3HaIO

Bompoc 26. K nokymeHnTam, mojyiexanum 00s13aTeIbHOMY KOHTPOJTIO, OTHOCSITCS:

1. Bce mepeuncneHHble; +
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2. TOKYMEHTBI BBIIIECTOSIIIIUX OPTaHOB;

3. pacniopsiiuTeNbHbIE JOKYMEHTHI JAaHHON OpTraHu3alllu;

4. BayKHBIC CTICIIU(PUICCKHIE TOKYMEHTBI, CBOHCTBEHHBIC ITON CUCTEME YIPABIICHHUS, C
KOHKPETHBIMU CPOKaMU MUCTIOJTHEHHUS

Bompoc 27. B ueM 3axitouaeTcs 1ieJb PErUCTpaluy JOKYMEHTOB?

1. obecrieunTh UX yUET;

2. KOHTPOJIb;

3. 30BICTPBIN MOUCK;

4. Bce BblllIeHa3BaHHOET

Bormpoc 28. TpeboBanusi, mpeabsBisieMbIe K JOKYMEHTOOOOPOTY:

1. IpsIMO TOYHOCTH ABMKEHUS JOKYMEHTOB (JOKYMEHT KpaT4alliM IyTeM MMOMaIaeT K
WCIIOJTHUTEIII0, BO3BpATHBIC TIEPEMELICHHS IOKYMEHTOB UCKIIIOYCHBI);

2. pacrpeziesieHue JOKyMEHTOB MEX/Ty PYKOBOJUTEISIMH U CIIELUAIMCTAMH COTJIACHO MX
(GYHKIIMOHATIBHBIM 00S3aHHOCTSIM;

3. HeoOxoIMMOe TIepeMeIeHUE TOKYMEHTOB (IyOIMpOBaHUE, JTUIIHAE MHCTAHIIUN U ICHCTBUS
UCKJTIIOYEHBI) U JUHO00pa3ie MapiIpyTa JABHKEHUS JOKYMEHTOB U TEXHUYECKUX ONEpaluii ¢
HUMHU, OJJHOKPATHOCTh KKIOW OTIepaIu;

4. Bce BbIIICTIEPEUUCIICHHbBIET

Bormpoc 29. Uto Takoe «kiaccuduKaius J0KyMEHTOB» — 3T0?

1. He neneHue JOKYMEHTOB Ha KIJIACCHI IO HanboJee 00IKM MpU3HAKaM CXOJACTBA U Pa3INyus;
2. lelieHne TOKyMEHTOB Ha KJIACChI 110 HanboJsiee 00IMM pU3HaKaM CXOJICTBA U PA3ITUIHs;+

3. ACJICHUEC JOKYMCHTOB Ha KJIACCHI 110 HauoOoee CYIICCTBCHHBIM IIPU3HAKAM CXOACTBA U pa3JINYUsL;

4. He 3HaIo

Bompoc 30. FOpuanueckas cuna — 3To:

1. cBOIiCTBO IOKyMEHTa, HE 0(POPMIIEHHOTO B 0COOOM MOPSJIKE;

2. CBOMCTBO JJOKYMEHTA, IIPEIOCTABICHHOE MY JICHCTBYIOIINM 3aKOHOJATEILCTBOM,
KOMIIETCHIIMEH U3/IaBIIETO OpPTraHa, YCTaHOBICHHBIM MOPSIKOM o(opmiteHus ;+

3. HeT MPaBUILHOTO OTBETA

4. TOKYMEHT, He TPEOYIOMIHI MPOIIeTyphl 3aBEPEHUS HOTAPUYCOM

2. Jloknao. Jloknan mpencraBiseT co00l caMOCTOSTENbHOE MyOJUYHOE BHICTYILJICHUE
CTyJIEHTa MO TMPEICTAaBICHUIO TIOJTYYEHHBIX pPE3ydbTaTOB pEIICHUS OMpPEIeICHHbIX Y4eOHO-
MCCJIEIOBATEIbCKUX MM HAY4HbIX 3a1a4 JlokJiaJ roTOBUTCSA B MMCbMEHHON QopMme ¢ coOtoieHne
OCHOBHBIX TpeOOBaHUU K paboTaM Takoro ypoBHs. B Jokiaze pacKpbIBalOTCS TEOPETUUYECKUE
OCHOBBI HCCJIETYEMON TEMBI, XapaKTEPHU3YEeTCs OOBEKT MCCIEIOBAHUS, BBIIEISIOTCS OCHOBHBIC

JIOKYMEHTOBEIYECKHE TPOOJIEMBI U ITYTU UX PEIICHHUS.
Kpurepun orteHku misg 040l hopMbl 00VUEHUS

ITokazaTens onleHKU Pacnipenenenne 6amios

CooTBeTCTBHUE COJACPpIKaHUA NOKIIaga 3asBIICHHOM TEMC, 05
IIOCTAaBJICHHBIM ICJIAM U 3aga4aM '

JIOrM4YHOCTH U MOCJIEIOBATEIBLHOCTD B U3JI0KEHUHU MaTepualia 0,5

[TpuBneueHue akTyaIbHBIX HOPMATUBHBIX aKTOB M COBPEMEHHOM 05
HAy4YHOU JIUTEepaTyphl ’

Crenenb 000CHOBAaHHOCTH apryMEHTOB M 00001IeHHH (TTOTHOTA,
riryOnHa, BCECTOPOHHOCTH PACKPBITHS TEMBI, KOPPEKTHOCTb
apryMEeHTAalluu ¥ CUCTEMBI JIOKA3aTeNbCTB, XapaKkTep U 1
JIOCTOBEPHOCTH NMMPUMEPOB, HATMYNE 3HAHUI WHTETPUPOBAHHOTO
XapakTepa, ClIoCOOHOCTh K 0000IIEHUIO)

CaMOCTOSTEIIbHOCTD HN3YUCHUA U aHAaJIM3a MaTCpHrajia 1

PeueBas kynbTypa (Hay4HBIH CTHIIb W3JI0KEHHUS, BIIAJCHUE
MOHSITUMHBIM aIapaToM, YeTKOCTh, JAKOHUYHOCTD)
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Hcnonb3oBaHMEe TEMOHCTPAIIMOHHBIX MAaTEPUAIOB (HATMYUE U 05
KaueCTBO MPE3CHTALINH ) '
HUTOI'O 5

o

Ilpumep mem 00K1A008 NO YUeOHOMY KYPCY:

bepecTsHble TpaMOTBI: MOSBIECHUE, UCIIOJIB30BAHNE B CIABSIHCKOW MMCBMEHHOCTH.
CymHocTs  WH(GOPMAIMOHHBIX U KYJIbTYPHO-UCTOPHUYECKUX (DYHKIMH JTOKyMEHTa,
o0ecrneunBaroIuX MPOLECC yIIPaBICHUS.

CBoiicTBa 1 0COOEHHOCTH JOKYMEHTHOM HH(pOpMALIUH.

Knaccugukanus 10KkyMeHTOB U HH()OPMALIHH.

Hcropus nzobpakeHus AByriaBoro opna B kauectse ['ocynapctBennoro repba Poccuiickoii
UMIIEPHH.

CraHOBJIEHHE U COBPEMEHHOE COCTOSIHUE MOHATUHHOIO ammapara JOKYMEHTOBEACHHUS.
[TepdopupoBanue kak criocod pukcanuu HHGOpPMAIUH.

Hogeiimme nepcrneKTUBHBIE HOCUTENH JOKYMEHTUPOBAHHON HH(OpMAITUH.

YenobutHas Kak 0coObli BU TOKYMEHTA.

. Meronel 3auuthl oT panscuduranun merpuueckux KHUT XVII-XIX Bekos.

. BosHukHoBeHue u pazsurue aenonpouspojctsa Ha Pycu (VII-XIV BB.).

. PazButue cpecTB JOKYMEHTUPOBAHUS.

. JIOKyMeHTOBEe/IeHHE B CUCTEME JPYTUX HayK.

. JlokyMeHTOBeIeHUE KaK TeoOpeTHIecKasi OCHOBa JenonpoussojacTsa u JJOVY.

. IIpeanocbuiky 3apoXKAE€HUS U CO3/1aHUE MMCbMEHHOCTH.

. Buzpl u pyakumm uagopmanuu. OTKpbITas U 3aKpbiTasi HHOOpMAIHS.

. Ponb nH(opManyy B coluaibHbIX, 5KOHOMUUECKUX, YIPABICHYECKUX MpoIeccax.
. JlpeBHeli1e NpupoAHbIE HOCUTENIN UHPOPMAIUH.

. Pa3zButHe hopMBbl JOKyMeHTA.

20.

Hcnonp3oBanue neyaTeid Ha JOKyMeHTax B Poccru B TOpEBOIFOLMOHHBIN MIEPUO/I.

3. Koumponsnaa paooma. llenb npoBefcHNs] KOHTPOJIBHON pabOTHI — OIICHKA YPOBHS

BiaJieHUsT 0a30BOM MNpodecCHOHANBbHOW TEPMUHOJOTHEH B cdepe IOKYMEHTOBEICHHS, VIS
PAcKpBITUSl TOHATHH, XapakTEpPUCTUK CHOCcO00B NOKyMeHTHpoBaHMs. KoHTponbpHas pabota
IPOBOJUTCS B MUCbMEHHOU (opMme.

IIpumepsl 3ananuit
[TucbmMeHHast KOHTpOJIbHAs paboTa

CrniocoObl TOKyMEHTHPOBAHHUS
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Bunel konuii TOKyMEHTOB.

[Tpo6aeMbl MOITMHHOCTH M COXPAaHHOCTH KHHO(POTOHOHOIOKYMEHTOB.

[IpaBoBoO#1, ynpaBIEHYECKUN U UCTOPUYECKUIN ACTIEKTHI B IIOHATHH <JIOKYMEHT).
OpUruHANBHOCTD, MOAJIMHHOCTD U (anbCUPHUKAIUSI TOKYMEHTOB.

Wudopmanronnas CynHOCTh JOKYMEHTA. YTIpaBlieHHE TOKyMEHTAlUeH B COBPEMEHHBIX

agkrownE

YCIIOBHSIX.

6. Cucrema TeXHUYECKOH TOKYMEHTALIUH.

7. DBOIIOLUS MaTepUATbHBIX HOCHTENCH HH(POPMALIUH.

8. bymaxuslit HOcUTEIh HH(OPMAIIMH, €TO BUJBI  TPUMEHEHHE.

9. IOpuamnueckas cuiia — OCHOBHOE CBOMCTBO CIIy>KEOHOTO JIOKYMEHTA.

Kpurepuu u MeTonyka OLlCHUBAHUSA:

- 5 0aJUIOB BBICTABIISCTCS CTYICHTY, €I paboTa BIIOJIHEHA B IIOJHOM 00BEME U H3JI0KEHA
T'pPaMOTHBIM SA3BIKOM B OHpeHeHeHHOﬁ JIOTHYECKOM nocCJICA0BATCIbHOCTH C TOYHBIM
MCIIOJIb30BaHUEM CIICHUATM3UPOBAHHOI TEPMUHOJIOTHH; TOKAa3aHO YBEPEHHOE BJIA/ICHHC
HOPMAaTHUBHOM 0a30i;

- 4 DayuTa BBICTABISITCSI CTYJICHTY, €CIIU PabdoTa BBIIIOJIHEHA B TIOJIHOM 00beMe,

HO UMEET OJIUH U3 HEJJOCTATKOB:

B paboTe JOMyIICHBI OIMH-/[BAa HEJ0UETa IPH OCBELICHHNH OCHOBHOTO COJICP)KAHUs OTBETA;

HET OIpeIeTICHHO JIOTHYECKO! IT0CIe0BaTeIbHOCTH, HETOYHO HCIOIB3YeTCs
CIICLMAITN3UPOBAHHAS TEPMUHOJIOTHS;

- 3 OaJUTOB BBICTABIIACTCS CTYACHTY, €cii paboTa BEIIIOJHEHA HEIOJIHO, He TIOKa3aHo odIiee
HOHMMaHHUE BOIIPOCA, UMEIUCH 3aTPYIHCHUS WM JOIYILICHBI OLIMOKK B ONPEACICHUHU TOHATHH,
HCIIOJIb30BAHHUU TCPMUHOJIOTHHU, IIPHU 3HAHUU TCOPECTHUICCKOI'O MaTCpHrajia BbIABICHA HEAOCTATOYHAA
cOpMHPOBAHHOCTH OCHOBHBIX YMCHHI1 U HABBIKOB.

Kpurepun n MeToauKa OLIEHUBAHHUS:

- OIICHKA «3aYTEHO» BBICTABJISIETCS CTY/ICHTY, €CIIM paboTa BHIIOJIHEHA B ITOJTHOM 00bEeMe U
M3JI0’KE€HA TPAMOTHBIM SI3bIKOM B ONPEIEIIEHHON JIOTHYECKON MIOCIEA0BATEIbHOCTH ¢ TOYHBIM
HCIIOJIb30BAHNUEM CIIEIIMAIN3UPOBAHHON TEPMUHOJIOIMH; TIOKA3aHO YBEPEHHOE BIIAJICHUE
HOPMAaTUBHOM 0a30i;

- OLICHKA «HE 3a4TE€HO» BBICTABISAETCS CTYJCHTY, €CJIM padoTa BBIIOJIHEHA HETIOJIHO, He
MOKa3aHOo 00Illee TOHUMaHNE BOMPOCa, UMENIHCh 3aTPyIHEHUS WIN JIOMYILIEHbI OIIMOKHU B
OIIPEIETICHUU NTOHATUH, UCIIOJIb30BAHUU TEPMHUHOJIOTUH, IIPU 3HAHUU TEOPETUYECKOr0 MaTrepuana
BBISIBJIEHA HEA0CTATOYHAs! CPOPMUPOBAHHOCTh OCHOBHBIX YMEHHM U HABBIKOB.

DK3aMeHAIIHOHHBIE OMJIEeThI

3K3aMeHaHHOHHBII>'I OMJICT COCTOUT U3 ABYX BOIIPOCOB, OTpaKaromnX COOTBECTCTBCHHO
MaTcpHrall ICPBOro 1 BTOPOro MOIyJIs.

TwuroBkle OK3aMCHAllMOHHBIC MaTCpUalibl

Turmossie 5K3aMEHAMOHHBIE BOTIPOCHI:

1. TIpoucxoxxaeHue T0OKyMeHTa KaK COIMOKYJIbTYPHBIN (PEHOMEH. MOHATHE «JOKYMEHT).
Pacmmpenne moHATHS «TOKYMEHT».

2. OmnpeneneHue JOKyYMEHTa B 3aKOHOAATEIbHBIX 1 HOPMATUBHBIX aKTax.

3. CommanpHast CynHOCTh M (PYHKIIMH JOKYMEHTA.

4. Tlonstue nokymeHnTupoBanus. KonupoBanue HHPOpPMALMU. 3HAKH U 3HAKOBbIE
CHCTeMBI, UX Kiaccudukarms. [Tucsmo.

5. H3obpazutenpHoe TOKyMEHTUPOBaHUE.

6. JokymeHTHpOBaHHE Ha (POpPMaTbHBIX (HCKYCTBEHHBIX) SI3BIKAX.

7. Cucremsl 3anucu. Crenorpadus. Hludpposanue unpopmanuu.
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8. ITlonArtus «cnocol TOKYMEHTUPOBAHMS», «CPEACTBO JOKYMEHTUPOBAHUSY, «CUCTEMA
JOKYMEHTHUPOBaHUs». TpaluiuoHHbIE CIIOCOOB! TOKYMEHTHPOBaHUA. PydyHble Nuiynye cpeacTsa.

9. Pa3BuTHE TEXHMYECKUX CPEACTB MUCHBMEHHOTO JOKYMEHTUPOBaHMs. MexaHnueckas
3aIlUCh.

10. ®otoxumuueckuii crocod. Pa3zsutne poronoxkymentupoBanus. [{udposas
dotorpadus. KuHomokyMeHTHPOBaHHE.

11. DnekTpoMarHUTHBINA CIOCOO JOKYMEHTUPOBAHUSI.

12. Ontuueckas (J1a3epHasl) 1 MArHUTOONITUYECKAs 3aIIMCh U BOCIIPOU3BEACHNE
uHpopmanuu. ['onorpadus u 3d-moaenupoBanue.

13. JlokyMeHTHpOBaHME C UCIIOJIb30BAaHUEM TEXHOJIOIUU (UIeHI-NaMATH U HAHOTEXHOJIOTHH.
OCHOBHBIE TEXHOJIOTHH U CPEJICTBA KOMTMPOBAHMS U Pa3MHOKEHHS TOKYMEHTOB.

14. JlpeBHeiimue MaTepuaisl i nUcbMa. byMmara kak HoCUTeNb JOKYMEHTUPOBAaHHOMN
uHpOpMaLnH.

15. Hocutenu MexaHuyeckoi 3ByKo3anucu. MarHuTHbIE HOCUTENM HH(OpMaIuu, ux
BUJIBI.

16. Onrtuyeckue u MarHuToonTHUeckue Aucku. Hocutenu Ha 0aze duemni-naMsary.
Hocwurenu o6semHoro nzoopaxenus. Ommoka! 3akiaaaka He onpeaeseHa.

17. BausiHue TUIa HOCUTENS Ha UHPOPMALMOHHYIO EMKOCTb, JOJITOBEYHOCTh U CTOUMOCTh
JOKYMEHTA.

18. CaoiicTBa JOKYMEHTHPOBAHHON HHPOPMAIIIH.

19. MudopmannoHHbIE yPOBHH JOKYMEHTA.

20. CrpykTypa 10KyMEHTHPOBAaHHOM HH(popManuu. PeKBU3UTHI TOKyMEHTa, UX
ucropuueckoe pazpurue. Popmyssap 10KkyMeHTa. MeTajaHHbIe.

21. KOpuanyeckas cuiia ¥ IopuaAndYecKas 3HaYMMOCTb JJOKYMEHTA.

22. Tlonsarue Tekcra HfoKyMeHTa. OYHKIIMOHAIBHBIE 0COOCHHOCTH TEKCTOB IMMCHhMEHHBIX
JIOKYMEHTOB.

23. Buapl TEKCTOB ¥ 2JIEMEHTHI TEKCTa CITYKEOHBIX JOKYMEHTOB. Y HU(DHUKALIUS TEKCTOB.

24. T'unepTrekcr.

25. PepakTupoBaHuE TOKYMEHTOB.

26. VcTtopuueckue MpeanochblIKi 1 OCHOBAaHHsI KJIAaCCU(DUKALIUU TOKYMEHTOB.
CemMaHTH4ecKkue KinaccuuKaiu.

27. Knaccuukanuu HocuTenel JOKyMeHTUpoBaHHOM nHpopmarun. Knaccudpukanuu mno
croco0y JIOKYMEHTUPOBAHUS.

28. OyHkuMoHaIbHbIE Kiaccuukanuu. Kiaccudukanms 10KyMEHTOB 1O UX OBITOBAaHHUIO B
COLIMATEHOM IMTPOCTPAHCTBE M BPEMEHH.

29. Tlonsartue cuctemsl TOKyMeHTalMu. Micropuueckoe pa3BUTHE CUCTEM JIOKYMEHTAIUH.

30. OcHoOBHBIE (H)YHKIIMOHAIBHBIE CHCTEMBI JIOKYMEHTAIIMH B POCCUHCKOM (hereparmn.

31. YHuduuupoBaHHBIE CUCTEMBI TOKyMeHTauuu. Kiaccudukaropsl JTOKyMEHTUPOBAHHON
uH(pOpMaLIUH.

32. JlokymeHTanbHble (DOH/IbI OpraHU3aLUi.

33. ApXUBHBIC KOMIUICKCHI.

34. JlokyMeHTHBIE pecypchl OUOINOTEK U My3€€eB.

35. Kommuiekchl HayqHO-TEXHHUECKOW, CTATUCTHYECKOH, IPAaBOBOI HH(OPMAIIHH.

36. IlepconanbHbIE KOMIUIEKCHI JOKYMEHTHUPOBaHHOW HHpOpManuu. PactpeneneHnsle
KOMILIEKCHI DJIEKTPOHHBIX TOKYMEHTOB.

37. VudopmaimoHHbIe PECYPCHI.

38. CymHOCTh U OCOOCHHOCTH JOKYMEHTHOW KOMMYHHKAIIHH.

39. JlokyMeHTHBIE TOTOKH. JIOKyMEHTHBIE KaHAJIbl U TPAH3UTHBIE CUCTEMBI.

40. KoMMyHUKaIMOHHBIE OAPHEPHI.

41. OcHOBHbIE BUJbI JOKYMEHTAIIMOHHOH 1S TETbHOCTH.

42. Coznmanue (IpOU3BOJCTBO) TOKYMEHTOB.

43. O6paboTKa TOKyMEHTOB.
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44, XpaHeHue U TOKyMEHTOB.
45. Tlouck TOKYMEHTOB.
46. Hcnonp3oBaHUE TOKYMEHTOB U YIIPABJICHUE JOKYMEHTAIHCH

[Tpumep 3K3aMEHAITIOHHOTO OMIIeTa:

®opma 1.4.-33

MHHOBPHAYEH FOCCHH

PeqepaapHoe rocyapeTEenHoe GlogEeTHOe 00pa30BATEIEHOE YUPEEIEHHE EBICIIET0 00pas0BaHIA
«BAITKHUPCKIH I'OCY JAPCTEEHHEIH YHHEEPCHTET»
HHECTHTVT HCTOPHH H TOCYIAPCTEEHHEOTO VIPAETeHHA

Hanpaeaerne nogrorosrs 20.03.01 «TexmocdepHan 0e300acHOCTE
Jucnpnmaaa «OCHOBB eTOTIPOH3BOACTEA H JOKYMeHTo0GopoTaY

1. Onpenenerne JoKyMeHETa B 3aK0OHO/JaTEILHBIX H HOPMAaTEBHEIX aKTax.
2. Oorryeckan (IasepHAA) ¥ MATHATOOITHYECKAA 3a1HCh H BOCIPOH3BEAcHHS HE() OpMallamL.

Tomorpadiaa 1 3d-MogenmpoBanme.

3aB. xadegpol 7/ B.A. AsHalaes
Heropun PB, apxeoIornu 1 3THOTOTHH 7~

Kpurepuu n metoguka oueHuBanus (B Oamnax):

- 25-30 GannoB BBICTABISETCS CTYACHTY, €CIM CTYACHT Jall MOJIHbIe, Pa3BEPHYTHIE OTBETHI
Ha BCE TEOPETUYECKUE BOINPOCHI Ouiera, MNIPOJEMOHCTPUPOBAI 3HAaHHWE (YHKIMOHAIbHBIX
BO3MOXXHOCTEH, TEpPMUHOJIOTUH, OCHOBHBIX 3JIEMEHTOB, YMEHHUE MPUMEHSTh TEOPETUUECKUE 3HAHUS
IpU BBIIOJHEHUH TMpakTUdeckux 3anaHuil. CTyaeHT 0e3 3aTpyJHEHHl OTBETHJ Ha BCe
JIOTIOJTHUTENbHBIE  BOMpochl. [IpakThueckass yacTb pabOThl BBINOJIHEHA IOJHOCTBIO  0e3
HETOYHOCTEH U OIINOOK;

- 17-24 OannoB BBICTaBIAETCS CTYAEGHTY, €CIM CTYAEHT pAacKkpblll B OCHOBHOM
TEOPETUYECKHE BOMPOCHI, OJHAKO JOIMYIIEHbl HETOYHOCTH B ONPEJEICHUM OCHOBHBIX IOHSTHIA.
[Tpu oTBeTe Ha OMOJHUTEIBHBIE BOPOCHI IOMYIIEHBl HEOObIINE HETOYHOCTH. [IpH BBIOIHEHNH
MPAKTUYECKON 4acTH pabOThI TOMYIIEHbl HECYIIIECTBEHHbIE OLITNOKHY;

- 10-16 OanyoB BBICTaBISETCS CTYICHTY, €CIM NPU OTBETE HAa TEOPETUUECKHE BOIPOCHI
CTYJEHTOM JIOINYIIEHO HECKOJBKO CYIIECTBEHHBIX OHIMOOK B TOJKOBAaHUU OCHOBHBIX MOHSATHUH.
Jloruka M TOJHOTa OTBETa CTPAJAIOT 3aMETHBIMH H3bsIHAMU. 3aMeTHBI MpOOeabl B 3HAHUU
OCHOBHBIX METOJI0B. TeopeTruueckre BOIPOCHl B LEJIOM H3JI0KEHBI JOCTATOYHO, HO C MPOMYCKAMHU
Mmarepuana. VMelTcs NpUHLIUNHAIbHBbIE OLIMOKM B JIOTMKE MOCTPOEHHS OTBETa Ha BOIPOC.
CryneHT He penn 3aauy Wi IpU pelieHnn JONYyIEeHbl IpyOble OIIMOKY;

- 1-10 OGamnoB BBHICTABISETCA CTYICHTY, €CIM OTBET Ha TEOPETUUYECKHUE BOIPOCHI
CBUJICTENILCTBYET O HEIIOHUMAHUM M KpailHe HEMOJIHOM 3HAaHUU OCHOBHBIX TMOHSATUN M METOMOB.
OOHapyXuBaeTcs OTCYTCTBHE HAaBBHIKOB IPHUMEHEHUS TEOPETHMUYECKHUX 3HAHHWM IMPHU BBITOJIHEHUU
IIPAKTUYECKUX 3aaHui. CTyIeHT HE CMOT OTBETUTh HHM Ha OJIUH JONOJHUTENBHBIN BOIIPOC.

IlepeBon onenku u3 100-0aymbHOM B 4YETHIPEXOAJUIBHYIO MPOU3BOAUTCS CIETYIOIIUM
obpazom:

- omuinyHO — oT 80 10 110 6amnoB (Bkmtouast 10 MOOMPUTENBHBIX OANIIOB);

- xopoto — ot 60 g0 79 6amios;

- YIOBIETBOPUTENBHO — OT 45 10 59 6annos;
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- HEYJIOBJICTBOPUTEIBHO — MeHee 45 GalioB.

Kputepun n Mmetonnka OLEHUBAHUS IS 3209HOM (popMbI 00yueHus:

- «OTJIMYHO)» BBICTABIISIETCS CTYIEHTY, €CJIA CTYJEHT JaJl IIOJHBIE, Pa3BEPHYTHIE OTBETHI Ha
BCE TEOPETHYECKHWE BOMPOCH Owmiera, MPOJEMOHCTPHUPOBAT 3HAaHUE (PYHKIMOHAIBHBIX
BO3MO>KHOCTEM, TEPMUHOJIOTUU, OCHOBHBIX 2JIEMEHTOB, YMEHHUE IIPUMEHATh TEOPETUYECKUE 3HAHUS
0Py  BBIOJHEHUM TpaKkTHUecKuX 3amaHuid. CryneHT O0e3 3aTpyJHEHHMI OTBETHJI Ha BCE
JIOTIOJTHUTEIIbHBIE BOIIPOCHL. ;

- «XOpOLIOY» BBICTABIIACTCS CTYIEHTY, €CIM CTYIEHT PAaCKpbUI B OCHOBHOM TE€OPETHYECKUE
BOIIPOCHI, OJHAKO [IOIIYIIEHBl HETOYHOCTU B OIPEIEICHUHM OCHOBHBIX NOHATHH. [Ipum oTBeTe Ha
JIOTIOJTHUTEIILHBIE BOIIPOCHI IOMYIIEHBI HEOOJIBIINE HETOYHOCTH. ;

- «YZAOBJIETBOPUTEIIBHO» BBICTABISETCS CTYNEHTY, €CIM IIPU OTBETE HAa TEOPETHUYECKUE
BOIIPOCHI CTYJIEHTOM JIONYLIEHO HECKOJIbKO CYLIECTBEHHBIX OLIMOOK B TOJIKOBAaHMM OCHOBHBIX
noHATuil. JIoruka u NoJaHOTa OTBETA CTPAAAIOT 3aMETHBIMH U3bsSHAMU. 3aMETHBI IPOOEIbl B 3HAHUN
OCHOBHBIX METOJOB. TeopeTnyeckue BOIPOCHl B LEIOM HM3JI0KEHBI JTOCTaTOYHO, HO C IIPOIYCKaMHU
Mmarepuaina. ViMeroTcst mpuHIMIHaIbHbIE OIIMOKHU B JIOTHKE IIOCTPOEHUS OTBETA Ha BOIIPOC.;

- «HEYIOBJICTBOPUTEIBHO» BBICTABIIACTCS CTYIEHTY, €CIM OTBET HAa TEOPETHUYECKHUE
BOIIPOCHI CBUJETEIBCTBYET O HEIIOHMMAHUU U KpaliHE HENOJHOM 3HAaHUM OCHOBHBIX TOHATUH U
MeTo10B. CTYJIEHT HE CMOT OTBETUTh HU HA OJIMH JOTIOJIHUTEIbHBIN BOIPOC.

4.3. PeliTUHI-IUIAH TACHMILIMHBI
PeifTuHr—1an AUCUMIUIMHBI IPEICTABIICH B MPUJIOKEHUH 2.

5. YueOHo-MeTOoAMYECKOE U HH(POPMALIMOHHOE 00ecTedeHue JUCIUIIMHBI
5.1. IlepeyeHb OCHOBHOM M JONOJHUTEIbHON Y4eOHOM JIUTEepPaTypPbl, HEO0X0AMMOM 11
OCBOEHHUS TUCUUILINHBI
OcHoBHas JiMTEeparypa:

1. Kazanmesa, I['.B. Jluunbsie n0kymMeHTHI: TpeOoBaHUS K O(OpMICHHIO W 00pa3Ilbl
JIOKYMEHTOB : yuebHoe nocodue / I'.B. Kazanuesa. - 6-e uza., crepeorur. - Mocksa : 3pareiascTBo
«DmuHTaY, 2017. - 40 c. - Bubmuorp. B kH. - ISBN 978-5-9765-0311-3 ; [DnekTponHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=103531

2. Jlemun, KO.M. [lenonpou3BojacTBO. J{OKyMEHTAIMOHHBIH MEHEKMEHT : ydeOHOe
nocobue / FO.M. Jlemun. - Mockea ; bepmun : Qupekr-Meaua, 2014. - 205 c. : tabxa., cxem. -
bubmuorp. B xH. - |ISBN 978-5-4475-1572-0 ; [Omnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657

3. Oprasm3anuss ¥ TEXHOJOTUS JOKYMEHTAI[MOHHOTO OOCCIICUCHUS YIPABICHUS
anekTpoHHOEe yueOHoe mocodue / coct. C.E. Mummenus. - Kemeposo, 2017. - 478 c. - bubnuorp. B
KH. - ISBN 978-5-8353-2149-0 ; [DmexkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=481592

JonotHUTEILHAS JIUTEpPATypa:

1. I'punGepr, A.C. JlokyMeHTalMoHHOEe oOecrieueHue ympasieHus : yuyeOHuk / A.C. I'punbepr,
H.H. I'op6aués, O.A. MyxamermuHa. - Mocksa : FOnutu-/lana, 2015. - 391 c. : ta6x., rpad.,
Wi., cxeMbl - bubmwmorp.: c¢. 382-383 - ISBN 978-5-238-01770-9 ; [DnekrpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=115031

2. Kopnees, N.K. NnpopmanmoHHple TEXHOJIOTHH B paboTe ¢ JAoKymMeHTamu : yueOHuk / UK.
Kopsuees. - Mocksa : I[Ipocnekr, 2015. - 297 c. : cxem., Tabmn., ui. - bubnuorp. B k1. - ISBN
978-5-392-18844-4 ; [DneKTpOoHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=375491

3. bacakoB, M.U. JlokymeHTanmmoHHOE oOecriedeHne yrpasieHus: (/enonpon3BoacTBo) : y4eOHUK
/ M.W. BacakoB. - 2-¢ u31., uCIl. ¥ jon. - PocToB-Ha-/{ony : M3narensctBo «®PeHukcy, 2013. -
352 c. : mn. - (Cpennee nmpodeccnoHabHOe 00pa3oBanue). - bubmmorp. B k. - ISBN 978-5-
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222-20053-7 ; [DnexTpoHHbIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490

4. Tpocdumona, O.B. OcHoBbl nenoBoro muchma : ydeOHoe mocodbue / O.B. Tpodumona, E.B.
Kymuuk ; MunucrepctBo oOpa3zoBanuss u Hayku Poccuiickoit ®enepanuu, TromMeHCKHA
roCy/IapCTBEHHBIN YHUBEPCUTET. - 4-€ u3a., crep. - Mocksa : M3narensctBo «@aunTan, 2016. -
305 c. : Tabn. - bubmauorp. B kH. - ISBN 978-5-9765-0930-6 ; [Dnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=57968

5.2. llepeuennb pecypcoB HH(POPMALMOHHO-TEJTEKOMMYHUKAIIMOHHO ceTH « AHTEepHET»
U MPOrPaMMHOI0 odecrnedeHusl, He0OXOAMMBIX IJIs1 OCBOCHHS TMCLHHUIIIHHbI

1. Dnekrponnas oubauoreunas cucrema «2Ob bamlVy - https://elib.bashedu.ru/

2. DOmnektpoHHas OuOnMOTeyHass CcUCTeMa «YHHUBEpPCUTETCKass OHONIMOTeKa OHJAMH» -
https://biblioclub.ru/

3. DnekTpoHHas OMOIMOTEUHAs CHUCTeMa u3aaTeabcTBa «Jlanby - https://e.lanbook.com/

4. DnexTpoHHbIH Katanor bubmuorexku baml'y - http://www.bashlib.ru/catalogi/

5. Windows 8 Russian. Windows Professional 8 Russian Upgrade. [lorosop Nel104 ot 17.06.2013 .
OLP NL Academic Edition. JIuuensus 6eccpounasi.

6. Microsoft Office Standard 2013 Russian. [{orosop Nel14 or 12.11.2014 r. OLP NL Academic
Edition. JInuensus 6eccpounast.

6. MarepnanbHO-TeXHUYeCKas 0a3a, He00OX0AUMAs VISl OCYLIeCTBJICHHUS
00pa3oBaTeILHOIO NMpolecca Mo TUCHHUILINHE

Haumenosanue Buo Haumenoeanue ooopyoosanus,
cneyuaiu3upoaHHblx 3AHAMULL npoOCPpAMMHOZO obecneuenusn
ayoumopuil, KaOuHemogs,
Jaabopamopuil
1 2 3
1. yueonan ayoumopusn ona Jlexunun Aynutopus 610
nposeedenus 3aHAMUIL J1EKYUOHHO20 YyeOnas mebenb, 10cKa, y4eOHO-HATJISAHbIE TTOCOONS,
muna: ayTUTOPHS No 610 | Ilpaktuuyeckue | LED Tenesuzop TCLL55P6 USBLACK — 1 mr.,
(TymMaHUTapHBIH KOPITYC) 3aHATUS KpoHITeitH i Tenesusopa NBP 5 — 1 mir., Kabens
2. yueonasn ayoumopus ona HDMI (m)-HDH(m)ver14,10m
nposedenus 3aHAMUIL CEMUHAPCKOZ0 Aynuropus Ne 613
muna: ayIUTOPHS Ne 610 VY4eOHast MeOenb, Jo0CKa, MOHOOJIOK CTallMOHAPHBIA —
(TyMaHUTapHBIH KOPITYC) 15 .
3. yueonasn ayoumopus ons Yuranabubli 3a1 402
nposedenus 2Pynnoeuvix u VYuebHnast MeOellb, CTEH 0 TTOKapHOi 0€30acHOCTH,
UHOUGUOYATIbHBIX KOHCYy1bmayuii: MOHOOJIOKH CTallMOHAPHBIE — 5 1T, IpuHTEp — 1 T,
aynutopuss Ne 610 (rymaHuTapHbIi ckanep — | mT.
KOpITyC)
4. yuebnas ayoumopusn 0131 mexkyuwiezo IIporpamMHoe oGecnieyeHue
KOHmMpoas u RPOMEIHCYMOUHOU 1. Windows 8 Russian. Windows Professional 8 Russian
ammecmayuu: ayoumopus Ne 610 Upgrade. Jorosop Nel04 or 17.06.2013 r.OLP NL
(TyMaHUTApHBIH KOPITYC) Academic Edition. Junensus Oeccpounast.
5.nomewienusn ona camocmoamenvhnou 2. Microsoft Office Standard 2013 Russian. lorosop
pabomer:  uwtaneHbIA  3am 402 Nel14 ot 12.11.2014 r. OLP NL Academic Edition.
(rymaHUTapHBIN KopIyc), ayauropus Ne Jluuensus 6eccpouHast.
613 (rymaHuTapHBIH KOpITYC)
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http://biblioclub.ru/index.php?page=book&id=271490
http://biblioclub.ru/index.php?page=book&id=57968
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MHWHOBPHAYKHU POCCHUU

[Tpunoxenue Ne 1

®I'BOY BO «BALIKUPCKUN ITOCYJIAPCTBEHHBI YHUBEPCUTET»
NMHCTUTYT UCTOPUUN U T'OCYJAPCTBEHHOI'O VIIPABJIEHU

COJEPKAHUE PABOYEM ITPOT' PAMMBI

JUCHUITIINHBI «OcHOBBI JACJIOIIPOU3BOJACTBA U ,Z[OKYMeHTOO60pOTa» Ha 1 CEMCCTP

OYHasn

(bopma 00yueHust

Bua padorsl

O0BbeM IUCHUIIINHBI

O6mas Tpynoemkocts aucuuruinabl (3ET / gacos) 3/108
Y4eOHBIX 4acOB Ha KOHTAKTHYIO pa0OTy C IIPETO/1aBaTelIeM: 37,2
JIEKLIUHA 18
MPAKTUYECKUX/ CEMUHAPCKUX 18
71a00paTOPHBIX
Apyrux (TpynmnoBasi, HHAUBUIYaJIbHast KOHCYJIBTAUS M HHBIE BUIBI 1,2
y4eOHOI IeITETbHOCTH, IPEAYCMAaTPUBAIOIINE PAOOTY 00YJArOIIUXCS C
npenoaasarenem) (PKP)
YueOHbIX 4acOB Ha CAaMOCTOSITENIbHYIO paboTy oOyuatomuxcs (CP) 217
Y4eOHBIX 9acOB Ha MOJTOTOBKY K 438

sK3ameny/3auety/muddepenmpoannomy 3auery (Kontpon)

dopma KOHTPOJISL:
sK3aMeH 1 cemectp
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@ dopma TEKyIIEero
Ma 1 HUSI MATEPUAJIOB: JICKITUH
OpMa H3yHe ATCpHAIIOB. JICKIIIH, OcHoBHas U KOHTPOJIA
MPAKTUYECKUE 3aAHATUSA, CEMUHAPCKUE
5 5 JIOIIOJIHUTEIbHAS Sanatus 1o YCIIEBAEMOCTH
3aHSTHSI, JIJADOpaTOpHBIE PAOOTHI
Ne ’ patop p ’ JUTEparypa, . (KONIIOKBHYMBI,
Tema u conepxanue camocCTosITeNIbHasl padoTa U TPYAOEMKOCTh CaMOCTOATCIIbHOU
I/ peKoMeHTyeMast KOHTPOJIbHBIE
(B wacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa 3 paboThI,
JIK [IP/CEM TP Cp CITHCKA) KOMIIBIOTEPHBIE
TECTHI U T.I1.)
1 2 3 4 5 6 7 8 9
Monayns |
1. Tema 1. JlokymeHTOBeicHNE 2 2 OcH: 1-3 CaMocTosTeIbHOE Tect
KaK Hay4YHasa JAUCHUIINHA I[OH. 1_4 I/I3yquI/Ie
PEKOMEHIyeMOi
OCHOBHOM U
JIOMIOJIHUTEIIbHOMN
JUTEPATYPBI
2. Tema 2. JlokymeHT Kak 2 2 OcH: 1-3 CamMocTosTelIbHOe TECT
COLMOKYJILTYPHBI ()eHOMeH Tom: 1-4 H3ydeHHe
1. [Ipoucxoxnenne o
PEKOMEHIyeMOi
JAOKYMCHTa KakK o
COLMOKYJIbTYPHBIH  (peHOMEH. OCHOBHOH H
IIOHATHE «ITOKYMEHT». JOIIOJIHUTCIIBHON
PaCH.II/IpeHI/Ie IIOHATHA J'II/ITepaTypI)I
CIOKYMCHT.
2. Omnpenenexnue
JOKYMCHTA B 3aKOHOAATCIIbHBIX
N HOPMATHBHBIX aKTax.
3. CoruasbHas
CYITHOCTH U QYHKIIUT
JAOKYMCHTA.
3. Tema 3. 3naKkn 1 3HAKOBLIE 2 2 Ocu: 1-3 CaMocCTOSITEIILHOE TECT
CHCTEMBI B Hom: 1-4 U3YyYCHUE
JAOKYMEHTHPOBAHUH. CKOMEHIVEMOi
1. INonsTne p ny
JAOKYMEHTUPOBAHUA. OCHOBHOH 1
Konupoanue napopmarmy. JOITIOJTHUTCIIbHOU
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3HAKHU U 3HAKOBBIE CUCTEMBI, UX
kinaccudukanms. [Tucemo.

2. N3o0pa3utenpHOE
JIOKYMEHTHPOBAHHE.

3. JlokyMeHTHpOBaHHE
Ha (popMaIbHBIX
(MCKYCTBEHHBIX) S3BIKAX.

4, CuCTeMBI 3aImncH.
Crenorpadus. Hludpposanue
uHdopMaLuH.

JTUTEpPaTyphl

Tema 4. Hocurenn
JOKYMEHTHPOBAHHO
HH(pOpMaLUH

1. JpeBHelinue
MaTepI/IaHLI JUUIA nrcbMa.
Bymara Kak HOCHTED
JIOKYMEHTHPOBAHHOM
HHPOPMAITUHL.

2. Hocurenu
MEXaHHUYECKOW  3BYKO3AIHCH.
MarnuTtHbie HOCHTEIH
nHpOpMAaIINH, UX BUIBI.

3. Onruyeckue U
MAarduTOOIITUYCCKHUC JOUCKHU.
Hocurenu wa 0Oase duen-
namsati. Hocurtenn o0beMHOTO
n3o0paxkerns. Omuoka!
3akJiaika He onpeaesieHa.

4, Bausnaue THIIA
HOCHTEIIS Ha
WHPOPMAMOHHYI0  €MKOCTb,
JIOJITOBEYHOCTh M CTOMMOCTD
JIOKYMCHTA.

OcH: 1-3
Hom: 1-4

CamMocTosTelIbHOe
H3y4YeHue
PEKOMEHIyeMOi
OCHOBHOH M
JIOTIOJIHUTEIbHOMI
JTUTEPATypPhI

Tect

Tema 5. Cnnoco0bl U cpeacTBa
JOKYMEHTHPOBAHHUS

1. ITonsTust «cmmoco0

JOKYMEHTHUPOBAHUA),

«CPEICTBO

OcH: 1-3
Hom: 1-4

CamocrosTenbHoe
N3y4YeHUe
PEKOMEH1yeMOU
OCHOBHOM H

TECT

25




JIOKYMCHTHPOBAHISI,
«cucTema
JIOKYMCHTHAPOBAHHUS.
TpaguunoHHBIE CIIOCOOBI
JOKYMEHTHPOBaHHA.  PydHbIe
THUITYTITIE CPEICTBA.

2. PasBurue
TEXHUYECKUX CpencTB
MHICEMEHHOTO
JIOKYMCHTHPOBAHHS.
Mexanuveckast 3aIuCh.

3. DOTOXUMUYECKUN
croco0. PazButne
(hOTOIOKYMEHTHPOBAHUSL.
Hudposas ¢dortorpadus.
KunonmokymeHTHpOBaHHE.

4, DneKTpOMarHuTHbII
croco0 TOKyMEHTHPOBAHUS.

5. Onrtnyeckas
(;azepHas) u
MarHUTOONTUYECKAs 3allKCh
BOCIIPOU3BECHUE
undopmanun. ITonorpadus u
3d-moaenrpoBanue.

6. JloKyMeHTHUpOBaHHE C
HCIIOJIb30BAHUEM  TEXHOJIOTHU
(rem-mamsaT u
HaHOTEXHOJOTui.  OCHOBHBIE
TEXHOJIOTHH u cpencTBa
KOTIMPOBAaHUS W Pa3MHOKCHUS
JIOKYMEHTOB.

=

IOIOJHUTEIbHOMN
JTUTEPaTyphbl

Tema 6. Texker oOKymMeHTa

1. [TonsiTHE TEKCTa JOKYMEHTA
2. OyHKIIOHAIBHBIE
0COOEHHOCTH TEKCTOB
IMMCbMECHHBIX JOKYMCHTOB

3. BI/UII)I TCKCTOB U 3JICMCHTHI
TEKCTa CITyKEeOHBIX
JIOKYMEHTOB

OcH: 1-3
Hom: 1-4

CaMocToSTEIbHOE
U3y4yeHue
PEKOMEHTYEMOM
OCHOBHOH U
JIOTIOJTHUTEIILHOM
JTUTEPaTyphl

Tect

26




4. YHuQuKaus TeKCToB
5. I'uneprekct

6. PenaxktupoBanue
JOKyMEHTOB

Tema 7. Knaccudpukamus
JIOKYMEHTOB

1. Lleap ¥ OCHOBHBIE METOIbI
KJIaccupuKaIim

2. Uctopuueckue
MPENMOCHUIKH U OCHOBAHHUS
KIaccu(UKAII JOKYMCHTOB
3. CeMaHTHYCCKHE
KIIacCU(UKAIIH

4. Knaccugukamun HocuTenei
JIOKYMEHTHPOBAHHOM
uHdopmanuu

5. Knaccudukanuu mo cnocooy
JIOKYMCHTHAPOBaHHS

6. OyHKIIMOHATILHBIE
KJIaccupuKaIiu

7. Knaccuduxanus
JIOKYMEHTOB I10 X OBITOBaHUIO
B COI[HAIFHOM TIPOCTPAHCTBE U
BPEMEHHU

OcH: 1-3
Hom: 1-4

CamMocTosTelbHOe
U3y4YeHue
PEKOMEHIyeMOi
OCHOBHOH M
JIOTOJIHUTEIbHOMI
JTUTEPATypPhI

TCCT

Monyis 2

Tema 8. CucreMsl
JMIOKyMEHTAIUH

1. ITousTHE CHCTEMBI
JokyMmeHTauuu. Mcropuyeckoe
pa3BUTHE CUCTEM
JIOKyMEHTaluU

2. OCHOBHBIE
(hYHKIIMOHATILHBIC CHCTEMBI
JIoKyMeHTauuu B Poccuiickoi
Deneparun

OcH: 1-3
Hom: 1-4

CamocrosTenbHoe
N3y4YeHUe
PEKOMEHIyeMOU
OCHOBHOM H
JIOTIOJIHUTEIIbHOMN
JUTEPATYpPBI

TECT
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3. YHudunupoBaHHbIe
CHCTEMBI JOKYMEHTAIUU
4. Knnaccugukaropsl
JIOKyMEHTHPOBAHHOMN
HHPOpPMALTIT

9. Tema 9. Kommiexcor OcH: 1-3 CamMocTosTebHOe TECT
AOKYMEHTOB. Hom: 1-4 U3YYCHUE
HNndopmanuonusie pecypcsl o
1. JoxymeHTambHBIC POHIBI peKOMeHEyeMOI/I
opramm3ammit OCHOBHOHU U
2. ApXHBHBIE KOMIUIEKCHI MONOJIHUTEIHLHON
3. I[OKyMeHTHI)Ie peCypcChl JATEPATyphI
6ubIHOTEK U My3eeB
4. Kommiekcsl Hay4HO-
TEXHUYECKOM, CTATUCTUYECKOM,
NpaBoBOW MH(POPMAIHH
5. IlepcoHanbHbIE KOMILIEKCHI
JOKyMEHTHPOBaHHON
HHPOpPMATTT
6. Pacripenenennbie
KOMIUIEKCHI 3JIEKTPOHHBIX
JIOKyMEHTOB
7. b opMaioHHbIE pecypchl
10. | Tema 10. lokymenTHas OcH: 1-3 CamocrosTenbHoe KonrtponbHas
KOMMYHHKAIMS Jom: 1-4 U3Yy4EHUE paborta, TecT
1. CynHoCTh 1 0COOCHHOCTH .
9 PEKOMEHTyeMOoi
JOKYMEHTHOH KOMMYHHKAIN 8
2. JIoKyMeHTHbIE TIOTOKH OCHOBHOH H
3. JIOKyMEHTHBIE KaHaJbI U JIOTIOJTHUTEIIbHON
TPaH3UTHBIE CUCTEMBI JUTEPATYPHI
4. KoMMyHUKallMOHHbIE
Gapnepsl
11. | Tema 11. lokymenTanuoHHas Ocn: 1-3 CamocrosTensHOe TECT
AEATETBHOCTD Jom: 1-4 U3yueHHe
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1. OcHOBHBIE BUIBI PEKOMEHTyeMO#
JIOKYMECHTAITUOHHON OCHOBHOI 1
JICSITETBHOCTH .
2. Co3manue (IpOM3BOJICTBO) AOIOTHATCIEHON
TOKYMEHTOB JINTCPATypPhI
3. O6paboTKa JOKYMEHTOB
4. DKcriepTH3a IEHHOCTH
JIOKYMEHTOB
5. XpaHeHue JOKYMEHTOB
6. ITonck 1OKyMEHTOB
7. Ucnonb30BaHuEe JOKYMEHTOB
8. Ynpapnenue
JIOKyMEHTaluen

12. | Tema 12. PekBH3HTHI OcH: 1-3 CaMocTosTeIbHOE TeCcT
JIOKYMEHTOB M 001uii I[OH: 1-4 M3ydeHHE
NopsiAoK ogopmiieHust pPEKOMEHTYeMOii
JOKYMEHTOB 9
1. Tlepedens u OCHOBHOH H
MECTOPACIONIOKEHHE JOTIOIHHUTEIIFHOM
PEKBU3UTOB JOKYMCHTOB J'II/ITepaTprI
2. [opsanok odopmiaeHns
PECKBU3UTOB JOKYMCHTOB
3. O6uwii mopsIoK
0o OpMIICHHS TOKYyMEHTOB

13. | Tema 13. FOpuanyeckas cuia OcH: 1-3 CaMocToSTeIbHOE TECT
AOKYMEHTA, (hopMyIsIp Hom: 1-4 M3y4YCHHE
JIOKyMeHTa U (popMyJisip- eKOMEHIIVEMOi
o0pa3zen J0OKyMeHTa p ’E[y
1. FOpuaueckas cuia OCHOBHOHU M
JOKYMEHTa ,HOHOJ'IHPITCJIBHOﬁ
2. ®opmMynsp JOKyMEHTa JTUTEPATYPHI

3. ®opmyisp-obpazers
JIOKYMEHTa

29




14. | Tema 14. baankn 2 1 OcH: 1-3 CamocrosTenbHOe TOKJIa]]
JOKYMEHTOB M MOPSI0K UX Tlom: 1-4 H3ydeHHe
opopMIiIeHUA o
1. Obutre TpeboBaHMS K peKOMeH'HyeMOH
OIaHKaM TOKYMEHTOB OCHOBHOH 1
2. O6uIuii 6;1aHK JOKYMEHTA JIOTTOJTHUTEIIbHOM
3. bilaHK KOHKPETHOTO BHJA JITEPATYPHI
JOKYMEHTa
4. braHk nnceMa
5. bianku DOMKHOCTHBIX JIMIL U
CTPYKTYPHBIX MOJpa3eieHui
Bcero yacoB: 18 18 27
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MHWHOBPHAYKHU POCCHUU

®I'BOY BO «BAIIKUPCKUN IT'OCYJIAPCTBEHHBI YHUBEPCUTET»
NMHCTUTYT UCTOPUUN U T'OCYJAPCTBEHHOI'O VIIPABJIEHU A

COJEPXKAHUE PABOYEM ITPOT' PAMMBI

JUCHUITIINHBI «OcHOBBI JACJIOIIPOU3BOJACTBA U ,Z[OKYMeHTOO60p0Ta» Ha 3, 4 CEMECTP

3a04YHas1

(bopma 00yueHust

Bua padorsl

O0BbeM IUCHUIIINHBI

O6mas Tpynoemkocts aucuuruinabl (3ET / gacoB) 3/108
Y4eOHBIX 4acOB Ha KOHTAKTHYIO pa0OTy C IIPETO1aBaTelIeM: 23,7
JIEKITUHA 10
MPAKTHYECKUX/ CEMHUHAPCKUX 12
712a00paTOPHBIX
Npyrux (TpynroBasi, MHAUBUIYadbHass KOHCYJIBTAIIUS U UHBIC BHJIBI 1,7
y4eOHOM NeATSIILHOCTH, TPEyCMATPUBAIONINE PA0OTy 00YJIAFOIIIHXCS C
npenoaasaresieM) (OKP)
Y4eOHBIX 4acOB Ha CaMOCTOATEIbHYI0 paboTy obydaromuxcs (CP) 76,5
Y4eOHBIX 9acOB Ha MOJTOTOBKY K 7,8

sK3ameny/3auety/muddepennmpoannomy 3auery (Kontpomn)

dopma KOHTPOJISL:
sK3aMeH 4 cemecTp
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dopma U3ydeHHUs] MaTEPUAIIOB: JICKLIHH,

dopma TEKyIIEero

OcHoBHas U KOHTPOJIA
MPAKTUYECKUE 3aAHATUSA, CEMUHAPCKUE
5 5 JIOTIOJTHUTEIbHAS Sanatus 1o YCIIEBAEMOCTH
3aHATHS, JJAOOPATOPHBIE pabOThI
Ne ’ patop p ’ JUTEparypa, . (KONIIOKBHYMBI,
Tema u conepxanue camocCTosITeNIbHasl padoTa U TPYAOEMKOCTh CaMOCTOATCIIbHOU
n/m peKoMeHTyeMast KOHTPOJIbHBIE
(B yacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa 3 paboThI,
JIK [IP/CEM TP Cp CITHCKA) KOMIIBIOTEPHBIE
TECTHI U T.I1.)
1 2 3 4 5 6 7 8 9
1. Tema 1. JlokymeHTOBEICHHE 2 7 OcH: 1-3 CaMocTosTeIbHOE Tect
KaK Hay4dHas JUCHUIINHA I[OH. 1_4 I/I3yquI/Ie
PEKOMEHIyeMOi
OCHOBHOM U
JIOMTOTHUTEIIHOM
JUTEPATYPBI
2. Tema 2. JlokyMeHT KaK 2 75 OcH: 1-3 CaMocCTOSTEIBHOE TECT
COLMOKYJILTYPHBI (peHOMEH Tom: 1-4 H3yUCHHE
4, IIpoucxoxneHue o
PEKOMEHIyeMOi
JOKYMCHTa Kak o
COLMOKYJILTYPHBIH  (peHOMEH. OCHOBHOH H
MOHSATHEC «ITOKYMEHT». JAOIIOJITHUTCIBbHOU
PaCLHI/IpeHI/Ie IIOHATHA J'II/ITepaTypI)I
CIAOKYMCHT».
5. Omnpenenenne
JAOKYMCHTA B 3daKOHOAATCIIbHBIX
1 HOpMATHBHBIX aKTax.
6. CoumanpHas
CYITHOCTH U QYHKIIUT
JIOKYMEHTA.
3. Tema 3. 3uaku 4 3HAKOBbIE 2 7 OcH: 1-3 CamMocTosTebHOe TECT
CHCTEMBI B Hom: 1-4 H3y4YeHue
AOKYMEHTHPOBAaHUU. eKOMEH eMOﬁ
5. ITonarune p ’Ely
JIOKYMEHTHPOBAHHSI. OCHOBHOU H
Konupoanue nnpopmarmm. JOIOJHUTCIBHOU
3HAKW U 3HAKOBBIE CUCTEMBI, UX JTUTEPATYPBI
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kinaccudukanms. [Tncemo.

6. N3o0pasutenpHOE
JOKYMEHTHPOBaHHE.
7. JlokyMeHTHpOBaHHE

Ha (popMaIbHBIX
(MCKYCTBEHHBIX) S3BIKaX.

8. CHCTEMBI 3aITHCH.
Crenorpadus. Hludpposanue
HHPOPMAITHHL.
Tema 4. Hocurean OcH: 1-3 CamocTosiTeIbHOE Tect
JOKYMEHTHPOBAHHOM Tom: 1-4 M3ydeHHE
5 Z‘;g’;g‘;ﬁg’eu PeKOMEHILyeMO#
MaTepurajbl JUUIA nrcbMa. OCHOBHOH H
Bymara ~ Kak  HOCHTelb JOTIOJIHUTEILHON
JOKYMEHTHPOBAHHOM JIUTEpPaTyphl
HHPOPMAITUHL.
6. Hocurenun
MEXaHMYECKON  3BYKO3AIHCH.
MarsuTHbIe HOCHTENN
UHPOPMAIIUH, HX BUIBL.
7. Ornruueckue u
MAarduTOOIITUYCCKUC JOUCKHU.
Hocurenu wa 0Oase duen-
namsitu. Hocutenu ob6beMHOTO
n3o0paxkerns. Omuoka!
3akJjaaKa He onpeaesieHa.
8. Bimsiaue THTIA
HOCHTEIS Ha
HHPOPMAHOHHYIO  €MKOCTb,
JOJIFOBEYHOCTh M  CTOMMOCTH
JIOKYMEHTA.
Tema 5. CiocoObI H cpecTBa OcH: 1-3 CamMocTosTelIbHOE TECT
JOKYMEHTHPOBAHMS Tom: 1-4 M3ydeHHe
7. ITousTus «cmmoco0 .
PEKOMEHAYCMOU
JIOKYMEHTHPOBAHUA, .
«CPENCTBO OCHOBHOM U
JIOKYMEHTHUPOBAHHUSI», JOTIOJTHUTEIIbHOM
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«cucTema
JIOKYMCHTHAPOBAHHUSI.
TpanunnonHble CIIOCOOBI
JOKYMEHTHPOBaHHA.  PydHbIe
THUITYTITIE CPEICTBA.

8. Paspurne
TEXHUYECKUX CpencTB
MHICEMEHHOTO
JTOKYMEHTHPOBAHHS.
Mexanuveckast 3aIucCh.

9. DOTOXUMUYECKUT
croco0. PasButne
(hOTOIOKYMEHTHPOBAHUS.
Ludposas ¢dororpadusi.
KunonmokymeHTHpOBaHHE.

10. DIeKTpOMAarHUTHEIH
croco0 TOKyMEHTHPOBAHUS.

11. Onrtnyeckas
(;azepHas) u
MarHUTOOINITHYECKAsT 3alHCh
BOCIIPOM3BE/ICHHE
undopmanun. ITonorpadus u
3d-moaenpoBanue.

12. JloKyMeHTUpOBaHUE ¢
HCIIOJIb30BAHUEM  TEXHOJIOTHU
(rem-namaTH u
HaHOTEXHOJOTuH.  OCHOBHBIE
TEXHOJIOTHH u cpencTBa
KOTIMPOBAaHUS U Pa3MHOKCHUS
JIOKYMEHTOB.

=

JTUTEpPaTyphl

Tema 6. Texker ToKymMeHTa

1. [TonsiTHe TEeKkcTa AOKYMEHTA
2. OyHKIIOHAIBHBIE
0COOEHHOCTH TEKCTOB
MHUCHMEHHBIX JJOKYMEHTOB

3. BUIbI TEKCTOB U 3JIEMEHTHI
TEKCTa CITyKEeOHBIX
JIOKYMECHTOB

4. YHndukamus TeKCToB

Ocu: 1-3
Hom: 1-4

CaMocCTOSTEIIEHOE
U3y4yeHue
PEKOMEHTYEMOM
OCHOBHOH U
JIOTIOJTHUTEIILHOM
JTUTEPaTyphl

Tect
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5. I'uneprekct
6. PenaktupoBanue
JIOKyMEHTOB

Tema 7. Knaccupuxanus
JOKYMEHTOB

1. lleap ¥ OCHOBHBIE METOIbI
KJIacCUpUKAIIH

2. Ucropuyeckue
TPENOCHUIKH U OCHOBaHUS
Ki1accu(UKaIMy TOKYMEHTOB
3. CeMaHTHYCCKHE
KIIacCU(pUKAIIH

4. Knaccu¢ukamun HocuTenei
JIOKYMEHTHPOBAHHOM
HHPOpPMALTTI

5. Knaccudukanuu mo crnocooy
JIOKYMCHTHAPOBAHHS

6. OyHKIIMOHATILHBIE
KJIaccupuKaIiu

7. Knaccuduxanus
JIOKYMEHTOB I10 MX OBITOBAHUIO
B COI[HAIFHOM TIPOCTPAHCTBE U
BpPEMEHHU

Ocu: 1-3
Hom: 1-4

CaMoCTOSTEIIEHOC
H3y4YeHue
PEKOMEH1yeMOU
OCHOBHOH U
JIOTIOJTHUTEITLHOM
JTUTEPaTyphI

TECT

Tema 8. Cucremsbl
JOKYMEeHTAIHH

1. [lonsiTHEe cucTemMbl
nokymeHraun. Mcropudeckoe
pa3BHUTHE CUCTEM
JIOKYMCHTAIIH

2. OCHOBHBIC
(HhYHKIIMOHAJIBHBIC CUCTEMBI
JIoKyMeHTauuu B Poccuiickoi
Deneparun

3. YauunupoBaHHbIe
CHUCTEMBI JOKYMEHTALMH

4. Kitaccugukaropsl

OcH: 1-3
Hom: 1-4

CaMocTosTeIbHOE
M3y4YCHHE
PEKOMEH1yeMOU
OCHOBHOH M
JOTIOJTHUTEIILHOM
JIATEPATYPBI

TECT
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JIOKyMEHTHPOBaHHON
uHbopmanuu

9. Tema 9. Komnurekcsl OcH: 1-3 CamocTosiTenpHoe TECT
AOKYMEHTOB. Hom: 1-4 U3y4YCHUE
HNudopmannoHHbIe pecypchl .
1. JlokymeHTanbHbIE QOHIBI peKOMeH,HyeMOI/I
OpraHI/I3aL[I/II7'I OCHOBHOHU U
2. ApXHBHBIE KOMIUIEKCHI JIOMTOTHUTEIIHOM
3. JIoKyMEHTHBIE peCYPChI JMTEPATYPBI
OHONMHOTEK U My3eeB
4. Kommiekchl Hay4HO-
TEXHUYECKOM, CTATUCTUYECKOM,
NpaBoBOW HH(POPMAIHH
5. IlepcoHasbHBIE KOMILIEKCHI
JIOKyMEHTHPOBAHHOMI
uHdopmanuu
6. Pacripenenennbie
KOMIUTEKCHI 3JIEKTPOHHBIX
JIOKyMEHTOB
7. IndopMaioHHbIE pecypchl
10. | Tema 10. lokymenTHas OcH: 1-3 CamocrosTenbHoe KonrtponbHas
KOMMYHHKALIS Horm: 1-4 U3y4eHHe paborta, TecT
1. CymHOCTh 1 0COOEHHOCTH .
JIOKYMEHTHOW KOMMYHHKAI[UH peKOMeHEyeMOH
2. IOKyMEHTHBIE OTOKH OCHOBHOH U
3. JloOKyMEHTHbIE KaHAJIbI 1 JOMOJIHUTEIIFHON
TPaH3UTHBIE CUCTEMBI JINTEPATYPHI
4. KoMMyHUKallMOHHbIE
Gapbepsl
11. | Tema 11. lokymenTauuoHHas OcH: 1-3 CamocTosTeIbHOe TEeCT
JesiITeJILHOCTH - 1-
1. OcHOBHEBIE BUJIBI I[OH' 1-4 H3yHeHHC "
JOKyMEHTAI[HOHHOU peKOMeHJ}yeMOH
JESITENLHOCTH OCHOBHOHU U
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2. Coznanue (IPOU3BOJICTBO) JIOTIOJIHUTEJILHONU
AOKYMCHTOB JUTEPaTyPhI
3. O6paboTKa JTOKYMEHTOB
4. DKcriepTH3a IEHHOCTH
JIOKyMEHTOB
5. XpaHeHHne JOKYMEHTOB
6. ITonck TOKyMEHTOB
7. Ucnonb30BaHnEe JOKYMEHTOB
8. Yopasnenue
JIOKyMEHTaluen

12. | Tema 12. PexBusursi OcH: 1-3 CamocTosiTenpHoe TECT
JOKYMEHTOB M 001uii I[OH: 1-4 H3ydeHHe
NopsAa0K oopmireHns o

PEKOMEHAYEMOU

JOKYMEHTOB 9
1. Tepeuens u OCHOBHOH H
MECTOPACIOI0KEHHE JIOMIOJIHUTEIIbHOMN
PEKBH3HUTOB IOKYMEHTOB JUTEPATYPBI
2. [Topsanok opopmieHus
PCKBU3UTOB JOKYMCHTOB
3. O6uwii mopsIIoK
oopMIICHHS TOKYMEHTOB

13. | Tema 13. FOpuanyeckas cuia OcH: 1-3 CaMocToSTEIbHOE TECT
AOKYMEHT, (hopMyIsIp Hom: 1-4 M3y4YCHHE
JOKYMEHTA U (popMyJasip- eKOMEHIVEMOI
odpa3zel 10KyMeHTa p ’E[y
1. IOpuanueckas cuna OCHOBHOH H
JIOKyMEHTa JIOTIOJITHUTEIIbHON
2. ®opmMysp JOKyMEHTa JTUTEPATYPHI
3. ®opmyisip-oOpasen
JIOKyMEHTa

14. | Tema 14. Biankn OcH: 1-3 CaMoCTOSTEIHLHOE TECT
JOKYMEHTOB U MOPSAI0K UX Tom: 1-4 M3yUCHHE
odopmiaeHus o

PEKOMEHTyeMOU

1. O6mue TpeboBaHMs K

OCHOBHOM "
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OaHKaM JJOKYMCHTOB

2. OOmmwmit O;1aHK JOKyMEeHTa

3. braHK KOHKPETHOTO BUIA
JIOKyMEHTa

4. bnank nuceMa

5. biaHk# JODKHOCTHBIX JIAL] U
CTPYKTYPHBIX TIOApa3AeIeHUN

IOIOJHUTEIbHOMN
JTUTEPaTyphbl

Bcero uacos:

10

12

76,5
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[Tpunoxenue Ne 2
PeliTHHT — II1IaH AUCHHUILIMHBI

OCHOBBI 1€T0NPOU3BOJICTBA U JOKYMEHTOO0OpOTA
(Ha3BaHUE IUCIUILTMHBI COTIAcHO pabouemMy yueOHOMY IIaHy)
CIELIMATBbHOCTD 20.03.01 «TexnochepHas 6€30MaCHOCTHY

kypc 1, cemectp 1

Buabl yueOHoii 1eATEIbHOCTH bamt 3a Yucmno bannet
CTY/IEeHTOB KOHKpETHOE | 3a1aHuii 32 | MuauM | Makcum
3aJlaHne CEMECTP | aJbHBINA | aJIbHBIA
Moayas 1
Tekymuii KOHTPOJIb 20
1. KonTtponbHas paboTa 5 3 0 15
2. Jloxman 5 1 0 5
Py0e:xHblii KOHTPOJIb 15
1. TectupoBanue 1 15 0 15
Bcero 0 35
Moayan 2
Texyummii KOHTPOJIb 20
1. KonTponbHas paboTa 5 3 0 15
2. Jloxman 5 1 0 5
Py0e:xHbIi KOHTPOJIb 15
1. TectupoBanue 1 15 0 15
Bcero 0 35
IoompurenbHbIe 6aJIBI
1. ITyOnukanus crare 5 1 1 5
2. Yuactue B KOHQEPEeHIINN 5 1 1 5)
Bcero 10
ITocemaemocTs (0271161 BHIYUTAKOTCS U3 00111eli CyMMbI HAOpPaHHBIX 02J1J10B)
1. TlocemnieHne JIEKIMOHHBIX 3aHITHI -6 0
2. Tlocemienne 1a00paTOPHBIX 3aHATHH -10 0
HNTOroBb1ii KOHTPOJIbL
1. Dx3ameH ‘ 15 ‘ 2 ‘ 0 ‘ 30






