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JlononHeHns: 1 M3MEHEHHUs, BHECEHHbIE B pab0ouyl0 MpOrpaMMy AHUCHUIUIMHBI, YTBEPXKACHBI Ha
3aceaHuM Kadenpbl ,
poTokoi Ne OT « » 20 r
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Chucox JOKYMCHTOB H MaT¢pHuaJjioB
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7
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KOMITETECHIU I
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18
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JUIST OCBOEHUS TUCIIUILINHBI 33
5.2. Tlepeduenr pecypcoB HUH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«HTEepHET» U MPOTrpaMMHOTO 00ecreueH s, HEOOXOAUMBIX JUISI OCBOSHUS TUCIUTIIMHBI 35
6. MarepuanpHOo-TeXHUYeCKass 0a3a, HeoOXomuMmasi [UIsl  OCYIIECTBICHUS
00pa30BaTeIbHOr0 MpoIecca MO AUCIUILTHHE 36




1. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4eHUs MO AUCHUILINHE, COOTHECEHHBIX €
IUIAaHUPYEMBbIMHU pe3yJIbTaTaMH 0CBOCHHs 00pa30BaTeIbHOM NPOrpaMMbl

B pesynbrare ocBoeHuUs1 00pa3oBaTEIbHOM MPOrpaMMbl OOYUAIOIIHIACS TOJKEH OBJIACTh
CIIEAYIOIIUMU pe3ylibTaTaMu 00y4eHUs 10 TUCLIUIUINHE!

Pesynprarel 00yueHus

dopmupyemast KOMIIETeHIUA (¢
yKa3aHHEM KOJ1a)

IIpumeuanue

3HaHUs 3uare 3akonHomarenbHyo u | [IK- 2: BnaneHnem ocHoBamMH

HOPMAaTUBHO- HH(OPMaAITMOHHO-aHATUTUYECKOI

METOJMYECKYIO 0a3y | IeATENIHHOCTH U CIIOCOOHOCTHIO

JOKYMEHTAIMOHHOTO MPUMEHSTh UX B MPOPECCHOHATHLHON

oOecriedeHus yIpaBICHHS cthepe

3HaTh HCTOPHIO u | 11IK-5: BJIaJICHUEM TEHACHIUSIMA

COBPEMEHHOE  COCTOSIHUE | pa3BUTHUA UH(GOPMAITMOHHO-

POCCHIICKOTO U | TOKYMEHTAIlMOHHOTO U OO0ECHe4YeHHs

3apy0esKHOTO OMbITA | YIPABJIEHUS aPXUBHOIO JIE]

YIpaBJICHUS JOKYMEHTAMH

3uare npuHnuibl 1 Meronsl | [1K- 10: BnageHnem npuHIUNnamMu u

OpraHu3aIuu XpaHEHMs | METOIAMH CO3J/IaHUsI CTIPABOYHO-

JIOKYMEHTOB MH(OPMAITMOHHBIX CPEJICTB K
JIOKYMEHTaM

3HaTh ocHoBHble | [TK-16: BJIa/ICHUEM MpaBujIaMu

nH(pOpMaITMOHHBIE AKCILTyaTallud TEXHUYECKUX CPEICTB U

MPOAYKTHI M yCAYTH Ha | CHOCOOHOCTHIO HCIIOJIb30BaTh

pBIHKE TEXHUYECKHE cpencTBa B
JIOKYMEHTAIlMOHHOM obecrneueHnun
YIPaBJICHHS U ApXUBHOM JIETIe.

3Harh ocHOBHBIE NoKanbHbIe | [IK — 23: BnageHnemM HaBbIKaMU ydeTa

HOPMAaTHUBHBIE  aKThl U | U obecrieueHus COXPaHHOCTH

HOPMAaTUBHO-METOJUYECKHE | TOKYMEHTOB B apXUBE.

JOKYMEHTBl 110  BEACHUIO

JOKYMEHTAI[MOHHOTO

oOecriedyeHus: ynpapiaeHUs U

Y apXMBHOTO JIeia

YmMmenus VYMmers co3maBate u Bectu | [IK- 2: BnageHMeM OCHOBaMU

e/IMHbIE CUCTEeMBI | HH(OPMAITMOHHO-aHATU THIECKOM

JIOKYMEHTAI[HOHHOTO JIeATETLHOCTH U CITOCOOHOCTHIO

obecrieueHus: ynpaBleHUsl B | IPUMEHATh UX B MPOQEeCCHOHATHHON

opranu3zanuu  Ha  0aze | cdepe

HOBEMIINX TEXHOJOTHI

YMeTb pazpabarsiBaTh ITK-5: BIIAJICHUEM TEHJCHIUSIMHA

JIOKaJbHbIE HOPMAaTUBHBIE pa3BUTHS UH(GOPMAITMOHHO-

aKThl 1 HOPMaTUBHO- JTIOKYMEHTAI[MOHHOTO W O0eCIeYeHUs

METOJIMYECKHUE TOKYMEHThI | YIIPaBJICHUSI apXUBHOTO JIE]

10 BEACHUIO

JIOKYMEHTAI[MOHHOTO

obecrieueHus yIpaBJICHHS.

YMeTh OpraHnu30BbIBATH IIK- 10: BrmageHWeM NPUHIUIIAMH |
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TEKyILlee XpaHEHUE METOAAMH CO3J1aHus CIIPABOYHO-

JIOKYMEHTOB UH(POPMALTMOHHBIX CPEICTB K
JOKyMEHTaM

YMeTh UCIIOIb30BaTh [1IK-16: BJIaJICHUEM [paBUJIaMU

MH(GOPMALMOHHBIE CUCTEMBI | SKCIUTyaTalliM TEXHUYECKHUX CPEICTB U

JJIEKTPOHHOI'O CIOCOOHOCTBIO UCII0JIb30BaTh

JOKyMeHTO0OOpoTa TEXHUYECKHE cpencTsa B
JIOKYMEHTalUOHHOM obecrniedyeHun

YHIpaBJICHUA U apXHUBHOM JCJIC.

YMmeTb pa3pabarbiBaTh

[IK — 23: BiageHNeM HaBBIKAMHU y4eTa

HOMEHKJIATYypy Jiell n obecnieueHus COXPAHHOCTH
JIOKYMEHTOB B apXMBE.
Bnanenns | BaanmeTb merogamu | ITK- 2: BJIaJICHUEM OCHOBaMH
(HaBBIKH / | ONTUMH3AIUN MH(pOpMAITMOHHO-aHATTUTUYECKOM
OITBIT JIOKYMEHTOIIOTOKOB JIeATEILHOCTH n CIIOCOOHOCTHIO
JIeaTelIbH NPUMEHITh WX B MPOQPECCHOHATHLHOM
OCTH) chepe.
Bnaners npuHunnamu u IIK-5: BJIaJICHUEM TEHACHIMSIMHA
METOJAaMH CO3JIaHUs pa3BUTHS nH()OPMAIIMOHHO-

CIIPaBOYHO-
MH(OPMAIIMOHHBIX CPEJICTB
K JIOKYMEHTaM.

JOKYMCHTALIUOHHOTI'O M obOecIeueHus
YIpaBJICHUA apXUBHOI'O ACII.

Bnaners npunuunamu u [IK-10: BiajgeHWeM NpUHOWIAMU |
METO/IaMU OpTaHU3aluN METOIaMU CO3JIaHus CIIPaBOYHO-
TEKYLIEro XpaHeHHsI MH(OPMAITMOHHBIX CpEenCTB K
JTOKYMEHTOB JIOKyMEHTaM obecreueHus
JIOKYMEHTAI[MOHHOTO obecrieueHUs
YIPaBJICHUS U YIIPABICHUS apXUBaMHU.
BnaneTs TeHASHIIUAMU [IK-16: BJIaJICHUEM MpaBujIaMu
pa3BUTHUs UHOOPMAIIMOHHO- | AKCIUTyaTallid TEXHUYECKUX CPENCTB H
JOKYMEHTAI[MOHHOTO CIIOCOOHOCTBIO HCIOIb30BaTh
oOecrieueHust yIpaBICHUSI U | TEXHUYECKHE cpencTBa B
apXMUBHOTO Jiefa JIOKYMEHTAIlMOHHOM obecrieueHUH

YIpaBICHUS U apXUBHOM JIEJI€.

Bmagers criocoOHOCTRIO
paspabarbiBaTh
HOMEHKIJIATYpy A€

[IK — 23: BiiageHeM HaBBIKAMHU y4YeTa
u olecrnieueHus COXPaHHOCTH
JJOKYMEHTOB B apXUBeE.

2. Hleab 1 MecTO IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMmbl

I[I/ICI_II/IHJ'II/IHa «Opl’aHI/ISaHI/Iﬂ U TEXHOJIOTUA AOKYMCHTALIMOHHOI'O obecneyeHus

yIpaBiIeHUs» OTHOCUTCS K BapHAaTUBHOM 4yacTH 00pa30BaTeIbHOM MPOTrpaMMBI.

JuctmruinHa u3ydaercss Ha 2,3 kypce(ax) B 3,4,5 cemectpe(ax) (nmpu 3aouHoit dopme

oOyuenus Ha 3,4 Kypce).

Lenmn ocBoeHUs AUCHUIUIMHBI. M3y4nTh coBpeMeHHble TpeOOBaHMSA K OpraHM3aluu
JIOKYMEHTAITMOHHOTO OOECIeUeHHsI yIpaBlIeHUs B YyupexaeHusx Poccuiickoit ®Denepanuu.

Hayuuthb cTyneHTa, UCHOIb3Yysl COBPEMEHHYIO 3aKOHOAATENIbHYI0 U HOPMAaTUBHO-METOANYECKYIO
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0a3y mo BompocaMm JOKYMEHTAllMOHHOTO OOECIeYeHHsl YIpaBIeHHs, COCTABIATh U O0GOPMIISThH
oUIMAIbHBIE JOKYMEHTHI, Pa30Hparbcsi B MPUMaX M METOAHMKE OPTraHU3AIMH Pa0OThI KakK C
TPAAUIIMOHHBIMH JIOKYMEHTAMU, TaK U JOKYMEHTaMH, CO3JaHHBIMH C IIOMOIIbIO HOBEHMIIHUX
MH(OPMAIIMOHHBIX TEXHOJIOTUH.

s ocBOEHHS NUCHUUIUIMHBI HEOOXOMUMBI KOMIETEHIMH, CPOPMHpPOBAaHHBIC B
pamMKax W3YYCHHUS CICIYIOIIMX JUCIUIUINH: JOKYMEHTAllMOHHOE OOEeCIeYeHUEe YIPaBICHUS,
JOKyMEHTOBEJICHHE,  WH(OPMAIMOHHO-JIOKYMECHTAIIMOHHOE  OOecIieueHrne  JIeATeIbHOCTU

PYKOBOAMTETIS.

3. Conep:xanue padodeil mporpamMmbl (00beM JUCHUIIJIMHBI, TUIIBI U BUIbI Y4eOHBIX
3aHATHI, YueOHO-MeToAuYecKoe odecreyeHrne CaMoCTosITeIbHOI padoThl 00y4arouXCs)

Coneprxanue padboueii mporpaMmsl ipencrasieHo B [Ipunoxenun 1.



4. DoHJ OLIEHOYHBIX CpPE€ACTB MO TUCHUIIJINHE

4.1. llepeyenb KOMIETEHIHI ¢ yKa3aHHEM 3TanoB uX GopMUpPOBaHUSA B MpoLecce
0CBOEeHMSsI 00pa3oBaTe/ibHOI MporpaMmbl. OnMcaHue nNoka3aresieil 1 KpUTepueB
OLICHUBAHNS KOMIIETEHIINH HA PAa3JIMYHBIX ITanax ux (popMupPoOBaHUs, ONMCAHUE IIKAJ

ITK-

OICHUBaAHUA

2: BJIaJCHHEM OCHOBaMH WH(OPMAIMOHHO-aHAIUTUYCCKOW JCSITEIbHOCTH U
CIIOCOOHOCTBIO MPUMEHSTH MX B IPO(ECCHOHATLHOM chepe

Oran [Inanupyembie Kputepuu onieHnBanus pe3ynsTaTtoB 00ydeHus
(YpoBeHb) pe3yabTaThl
OCBOCHUS oOyueHus
KOMIIETEH (mokazarenu
10704 JOCTHKEHUS He 3auteno 3ayTeHo
3aJIaHHOTO YPOBHS
OCBOEHUS
KOMIICTCHITHH)
IlepBbrit 3Harb He 3maer wm wumeer | B LEJIOM 3HAET
JTan 3aKOHOJATEIbHYI0 U | (parMEeHTapHbIE 3HAHUSA O | 3AKOHOAATEIbHYIO u
(YpoBeHb) | HOpMaTUBHO- 3aKOHO/IaTEIbHOU U | HOpPMaruBHO-METOANYECKYIO
METOAMYECKYI0 0a3y | HOpMaTUBHO-METOAMUYECKON | 6a3y JIOKYMEHTAI[MOHHOTO
JOKYMEHTAIIMOHHOTO | 0a3e  JIOKyMEHTAlMOHHOTO | oOecrieueHus ynpaBleHus, HO
obecrieyeHus oOecreueHuns ynpaBiIeHUs JOTTyCKaeT  HE3HAUYUTETbHBIC
yIPABICHUS OIIMOKHU
Bropoit YMmeth coznaBare u | He ymeer mnm He criocoOeH | YMeeT co3gaBarb W BECTH
sTan BECTH €IMHbIC | CO3/1aBaTh M BECTH E€IUHBIC | €AUHBIC CHUCTEMBI
(YpoBeHB) | cHUCTEMBI CHCTEMBI JIOKYMEHTAI[MOHHOTO
JOKYMEHTALIMOHHOTO | JOKYMEHTAILIMOHHOTO oOecrieueHus yMpaBiIeHUS B
obecrieueHus obecrieueHus ynpapieHUs B | OpraHU3aluu Ha Oaze
yIPABIICHUS B | opraHu3anuu  Ha  0a3e | HOBEHIINUX TEXHOJIOTHIl
OpraHu3auu Ha | HOBEUIIINX TEXHOJIOTUI
6aze HOBEHUIINX
TEXHOJIOTHI
Tperuii Bnagers wmeromamu | He  Bmameer  meromamu | Cocoben CUCTEMATUYECKU
aTan ONTUMU3AINH ONTUMHU3AIIHI MIPUMEHSATH METOJIOB
(YpoBeHb) | JOKYMEHTOIIOTOKOB | JOKYMEHTOIIOTOKOB ONTUMU3ALNU
JIOKYMEHTOIIOTOKOB
[IK-5: BmameHueM TEHACHIMSMU  Pa3BUTHSA  HMHPOPMAIMOHHO-AOKYMEHTAIUOHHOTO U

obecrieueHuUs YIIpaBJICHUA apXUBHOI'O ACJI

OTam
(YpoBeHb)
OCBOCHUS
KOMIICTCH

1005031

IInanupyemslie
pe3yabTaThl
o0y4yeHus
(mokazarenu
JNOCTHKEHUS
3aJIaHHOTO YPOBHS
OCBOCHHS
KOMIICTCHITHH)

Kpurepuu onieHuBaHMs pe3yJbTaToB 00yUEeHUs

He 3auteno

3auTeHo




ITepBbIii 3Hate wuctoputo U | He 3Haer wim  wumeer | B menom 3HaeT HUCTOpHUIO U
JTall COBPEMEHHOE dbparmeHTapHBIC 3HaHUS | COBPEMEHHOE COCTOSIHUE
(YpoBeHB) | cOCTOSIHHE HCTOPUIO W COBPEMEHHOE | POCCHHUCKOTO M 3apyOeKHOTO
POCCHIICKOTO U | COCTOSIHUE POCCHICKOTO U | ONbITa YIpPaBIICHUS
3apy0eKHOTO OIIbITa | 3apyOeIKHOTO ONbITa | JOKYyMEHTaMH
YIIPaBJICHUS YIPaBJICHUS TOKYMEHTaMU
JIOKYMEHTaMu
Bropoit YMmerb He ymeer unu He criocobeH | Ymeer pas3pabarbIBaTh
JTall paspabarbiBaTh pa3pabarpiBaTh JIOKAJIbHBIC | JIOKAJIbHBIC HOpPMaTUBHbIC
(YpoBeHB) | JOKaJbHBIC HOPMAaTHBHbIC aKThl  H | aKTHI i HOPMAaTHUBHO-
HOPMAaTUBHbBIC AKThI | HOPMAaTUBHO-METOJUYECKHE | METOJUYECKUE JTOKYMEHTHI IO
i HOPMATUBHO- | JOKYMEHTBl 10 BEACHUIO | BEJCHUIO JOKYMEHTAIIMOHHOIO
METOIUYECKHE JIOKYMEHTAI[MOHHOTO obecrieueHus ynpaBJICHHS.
JIOKYMEHTBI no | obecrieueHus ypaBiICHHUS.
BEJCHUIO
JIOKYMEHTAI[UOHHOTO
obecneueHus
YIIPaBJICHHUS.
Tpernit Bnaners He Bnangeer npunmunamu u | Bnageer MNPUHIATIAMHA "
aran MIPUHIIATIAMA " | METOJaMU CO3JaHUs | METOAAMH CO3JaHHUsI
(YpoBeHb) | METOJaMH CO3JIaHUsl | CIIPABOYHO- CIIPaBOYHO-MH(GOPMAITMOHHBIX
CIIPaBOYHO- MH(DOPMAITMOHHBIX CPEICTB | CPEACTB K JOKYMEHTaM.
WH(pOpPMAITMOHHBIX K JIOKYMEHTaM.
CpEACTB K
JIOKYMEHTaM.

[1K- 10: BnageHreM MPUHIMIIAMUA U METOAAMH CO3TaHUS
CPEJIICTB K JOKYMEHTaM

CIIpaBO4YHO 'I/IHCI)OpMaI_II/IOHHBIX

Oran [Tnanupyembie Kpurepuu orieHnBaHus pe3yabTaTroB 00y4eHHs
(YpoBeHb) pe3yJIbTaThl
OCBOECHUS oOyuyeHus
KOMIICTEH (mokazarenu
1107071 JIOCTHIKEHUS He 3aureno 3auTeHo
3a/IaHHOTO YPOBHSA
OCBOCHMUS
KOMIIETEHITNH)

ITepBbiii 3uHate npuHuunsl ¥ | He 3Haer wim  wumeet | B menomM 3HaeT o npuHIUIAX U
aTan METOJIBI dbparMeHTapHbIE 3HAHUS O | METOIAX OpraHu3alNuu
(YpoBeHB) | OpraHu3aIuu MPUHIMIIAX W METOAaX | XpaHEHUs JOKYMEHTOB

XpaHeHUs OpraHu3aIu XpaHEeHUs

JTIOKYMEHTOB JIOKYMEHTOB
Bropoi Ymerb He ymeer unu He criocoOeH | Ymeer OpraHu30BbIBATH
sTan OpraHU30BHIBATH pa3zpabarpiBaTh TeKyIIee XpaHeHUe
(YpoBeHB) | TeKylllee XpaHEHHE | OpTaHU30BBIBATH  TEKYIee | JOKYMEHTOB

JTIOKYMEHTOB XpaHEHHUE TOKYMEHTOB
Tperuit Bnanets He Bnaneer npunnunamu u | Bnageer MPUHIMITIAMA u
aTan MPUHIUATIAMA H | METOJaMU OpraHu3alyu | METOJlaMU OopraHu3alu
(YpoBeHB) | METOmaMH TEKYILETOo XpaHEHHUsI | TEKYILETro XpaHEHHUs

OpraHu3aluu JIOKYMEHTOB JIOKYMEHTOB

TEKYIIET0 XpaHEHHUs




JOKYMCHTOB

[1K-16: BmajgeHueM MmpaBUIaMH SKCIUTyaTalliH TEXHHUYECKUX CPENCTB U CHOCOOHOCTHIO
UCIOJIb30BaTh TEXHUYECKUE CPEJCTBA B JOKYMEHTAllMOHHOM OO0ECIIEYEHUH YIIpaBICHUS U
apXUBHOM JIEJI€.

Oran [Tnanupyemsie Kpurepun onieHuBaHus pe3ylbTaToB 00y4YeHUs
(ypoBeHb) pe3yJIbTaThl
OCBOCHUS o0ydeHus
KOMIIETEH (mokazarenu
1007031 JOCTHKCHHUS He 3aureno 3a4yTeHo
3aJIaHHOTO YPOBHS
OCBOCHUS
KOMIICTCHITHH)
ITepBbIii 3HaTh ocHOBHbIe | He 3naer wim wumeer | B menoM 3HaeT OCHOBHBIX
JTan nH(OpPMaIMOHHbBIE dbparmeHTapHbIC 3HaHUS | THPOPMAIIMOHHBIX TPOIYKTaX
(YpoBeHb) | MPOAYKTHI U YCIYTU | OCHOBHBIX U yciIyrax Ha pbIHKe
Ha PbIHKE MH(OPMAITMOHHBIX
IPOAYKTaX M yciayrax Ha
PBIHKE
Bropoit VYmets ucnonb3oBarhk | He ymeer ninm He criocobeH | Ymeer UCIIOIb30BaTh
JTan nH(OpMaIMOHHbBIE HCII0JIb30BAaTh UH(GOPMAIIMOHHBIE  CHCTEMBI
(YpoBeHB) | cHUCTEMBI WH(OPMAITMOHHBIE CUCTEMBI | SJIEKTPOHHOTO
IEKTPOHHOTO AIIEKTPOHHOTO JIOKYMEHT0000poTa
JOKYMEHTO000pOTa | JTOKYMEHTO00OpOTa
Tperun Bnanets He Bnageer Tenaennusmu | Bnangeer TEeHACHIIMSIMU
aTan TEeHJICHIIUSIMHU pa3BuTUsl MHGOPMALIMOHHO- | Pa3BUTHS  WHGOPMAIUOHHO-
(YpoBeHb) | pa3BUTHS JIOKYMEHTAI[MOHHOTO JOKYMEHTALIMOHHOTO
MH(OPMaIMOHHO- oOecrieueHns yrnpapiaeHUs U | o0ecrieueHus YIpaBlIeHUS U
JOKYMEHTAIIMOHHOTO | apXMBHOTO JIeja apXMBHOTO Jiea
o0ecrnieueHus
yIPABICHUS u

apXMBHOTO JIeJIa

[1K — 23: BiiajieHreM HaBBIKAMH y4deTa H 00€CIIeUCHHS COXPAaHHOCTH JOKYMEHTOB B apXHUBe.

Oran [Inanupyemblie Kputepuu onieHnBaHus pe3ynsTaTroB 00ydeHHs
(YpoBeHb) pe3yabTaThl
OCBOEHUS o0Oy4yeHus
KOMIIETEH (mokasarenu
11707 JOCTHXKEHUS He 3aureno 3a4TeHo
3aJIaHHOTO YPOBHS
OCBOCHHUS
KOMIIETCHITUI )
ITepBbIii 3HaTh ocHOoBHbIe | He 3naer wmim wumeer | B 1menoM 3HaeT OCHOBHBIE
JTan JIOKAJIbHBIE (bparmeHTapHbIe 3HAHUS | JIOKAJIbHBIE HOpMAaTHBHbIE
(YpoBeHb) | HOpMaTUBHbBIE AaKThl | OCHOBHbBIE JIOKaJIbHBIE | aKThI u HOPMAaTUBHO-
u HOPMAaTUBHO- | HOPMATUBHbIE ~ aKThl M | METOAWYECKUE AOKYMEHTBI IO
METOJINYECKUE HOPMAaTUBHO-METOJUYECKHE | BEACHUIO JOKYMEHTAIIMOHHOIO
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apXHUBHOIO Jelia

JTOKYMEHTBI 10 | IOKYMEHTBl [0  BEJCHHUIO
BCIACHHNIO JOKYMCHTAIIMOHHOTI'O
JOKYMEHTAI[MOHHOTO | 0OECIIeUeHHsI YIIPABICHUS U
obecrnieueHust ApPXUBHOTO JIea
yIpaBICHUS u

o0ecrieueHuss yMpaBlI€HUS U
apXMBHOIO JI€N1a

Bropoit Ymeth He ymeeT unm He criocobeH | YmeeT paszpabaThiBaTh
JTan pa3pabarbIBaTh pa3pabarbiBaTh HOMEHKJIATYpy A€l

(YpoBeHB) | HOMEHKJIATYpY A€ HOMEHKJIATYpy J1eJ

Tpetuit Brnanets He Bnageer cnocoOHOCThIO | CriocoOeH pa3pabarbiBaTh
aTan CHOCOOHOCTHIO pa3pabaTbiBaTh HOMEHKJIATYpy JIe

(ypoBeHb) | pa3pabaThiBaTh HOMEHKJIATypy JIel

HOMCHKIJIaTypy ACJI

[1K- 2: BranenueM ocHOBaMU MH()OPMALIMOHHO-aHATUTUYECKON JIEATEIBHOCTH U CITIOCOOHOCTHIO
MPUMEHSTh UX B MPOQeCCHOHATBHOM chepe

Oran [Tnanupyemsie Kpurepuu onieHuBaHusI pe3ylbTaToB 00y4eHuUs
(YpoBeHb) pe3yibTaThl
OCBOEHUS o0yueHus
KOMITETEH (mokazarenu 2 3 4 5
LUU JNOCTH)KEHUS | («HEYIOBIETBOP | («yIOBIETBOPHUT («xoporoy) («oTIHIHO)
3aJIaHHOTO YPOBHSI |  UTEIIBHO») EJIHHOY)
OCBOEHUS
KOMIICTCHITHH)
IlepBolii | 3HaTH He 3naer unu | B nenom 3Haer | 3Haer JeMoHncTpupy
aTan 3aKOHONATEIbHY | UMEET 3aKOHOJIATENbH | 3aKOHO/ATENbH | €T IEJIOCTHBIE
(YpoBeHb) | 10 U | pparMeHTapH | yio U | yIo U | 3HaHUA 00
[ToporoBsl | HOpMaTUBHO- 13 3HaHUS | HOPMAaTUBHO- | HOPMaTHBHO- | 3aKOHOJAATEIh
i METOJINYECKYIO 3aKOHOJIATEIbH | METOAMYECKYIO | METOJUYECKYIO HYIO U
6azy yIO u | 6azy 6azy HOPMaTHUBHO-
JIOKYMEHTAIIMOHH | HOPMaTUBHO- | JOKYMEHTAIMO | JIOKYMEHTAIlMO | METOJHUYECKY
Oro oOecriedyeHus | MEeTOAMYECKYI0 | HHOTO HHOTO 10 6a3y
yIpaBlIeHUs 6azy oOecrieyeHuss | obecrieueHust | JJOKYMEHTAIHO
JOKYMEHTAIINO | YIpPaBICHUS yIIpaBIICHUS HHOTO
HHOTO oOecrieyeHus
olecrnieueHus yIpaBIeHUs
yIIpaBJIeHHsI
Bropoit | Ymers coznmaBare | He ymeer nimm | Ymeer Ymeer YMmeer
JTarn U BECTH €IUHbIC | HE CIOCOOEH | co3laBaTh M | CO3/laBaTb M | CO3/aBaTh U
(YpOBEHB) | CUCTEMBI CO3[aBaTh W | BECTH CIUHBIC | BECTH €IWHBIC | BECTH CIMHbIC
ba3oBeIii | JOKYMEHTAIIMOHH | BECTH €/IMHBIEC | CUCTEMBI CHCTEMBI CHCTEMBI
Oro oOecIieueHus | CHCTEMBI JOKYMEHTAINO | JIOKYyMEHTAINO |TOKYMEHTAIHO
yIOpaBleHUs] B | JOKyMEHTALUO | HHOTO HHOTO HHOTO
OpraHu3aIi Ha | HHOTO obecrieueHus obecrieueHus obecrieueHus
0a3e HOBEHIIMX | oOecrieueHUs] | yIpaBlICHHUS B | YIPABICHUS B | yIIpaBICHUS B
TEXHOJIOTH yIpaBleHUs B | OpraHM3allid | OPTaHU3alMM | OPraHU3aLUU
OpraHu3anu | Ha 0aze | Ha 6aze Ha 0a3ze
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Ha 0ase | HOBEeHIIUX HOBEHIITNX HOBEHMIITNX
HOBEHIITHX TEXHOIOT I TEXHOJIOT UM TEXHOJIOT I
TEXHOJIOT UM
Tperuii | Bnaners He Brazeer | Bimageer Buaneer Buaneer
JTall MeTOodaMH METOIaMH METOoHdaMH MeTOodaMM MeTOodaMH
(YpoBeHB) | ONTUMHU3AIIU ONTUMH3ALIMKA | ONTUMU3ALMKA | ONTHUMHU3AIMH | ONTHUMH3AIIU
[ToBblllIeH | AOKYMEHTONOTOK | IOKYMEHTONOT | JIOKYMEHTOIOT | JTOKYMEHTOIOT |JOKYMEHTOIIOT
HBIN OB OKOB OKOB OKOB OKOB
[IK-5: BmameHueM TEHACHIMSAMU  Pa3BUTUSA  HMHPOPMAIMOHHO-AOKYMEHTAllUOHHOTO U

oOecrieueHus ynpaBiIeHHs] apXUBHOTO A€l

Oran [Tnanupyemsie Kpurepun onieHnBaHusI pe3ylbTaToB 00ydeHUs
(YpoBeHb) pe3ybTaThl
OCBOCHUS oOyueHus
KOMIIETEH (mokazarenu 2 3 4 5
1007031 JNOCTHKEHHUS | («HEYIOBIETBOP | («yAOBIETBOPUT («xopoIIo) («omHuHOY)
3aJJaHHOTO YPOBHS |  UTEJIBHO») €IILHO»)
OCBOCHUS
KOMIICTCHITHH )
[lepsriii | 3narb ucroputo u | He 3naer wnu | B nenom 3naer | 3naet JemMoHnCcTpUpYy
JTamn COBpEMEHHOE uMeeT UCTOPUIO U | UCTOPHIO U | €T UEeJOCTHBIC
(YpoBeHbB) | cOCTOSTHUE (¢bparMeHTapH | COBPEMEHHOE | COBPEMEHHOE 3HaHUA 00
IloporoBel | poccuiickoro  # | ble 3HAHUS | COCTOSHUE COCTOSIHUE UCTOPHIO U
51 3apy0eKHOTO HUCTOPHUIO U | POCCUICKOTO U | POCCHIICKOTO M | COBPEMEHHOE
OIbITa COBPEMEHHOE | 3apyOeXHOro | 3apyO0eKHOTO COCTOSIHHE
yIpaBIeHUS COCTOSIHHE OTbITa OTbITa POCCHICKOTO U
JOKyMEHTaMHU POCCHICKOTO U | yIpaBICHUS yIPaBICHUS 3apy0eKHOTO0
3apyO0eKHOTO | JOKYMEHTaMH | JOKYMEHTaMH OTIbITa
OTbITa YIPABICHUS
yIpaBiIeHUS JOKYMEHTaMH
JOKYMEHTaMH1
Bropoit | YmeTh He ymeer wim | Ymeer Ymeer METOJIMYECKHU
JTan pa3pabarbIBaTh HE crmocoOeH | pa3pabarbiBaTh | pa3padarbiBaTh | € JOKYMEHTHI
(YpoBeHbB) | JOKaJbHbIE pa3pabaTbiBaTh | JOKAJIbHBIE JIOKaJIbHBIE 10 BEJICHUIO
ba3oBblil | HOpMaTUBHbBIE JIOKaJIbHBIE HOPMAaTUBHbIE | HOPMATHUBHBIE | JIOKYMEHTAlU
aKThI U | HOPMAaTUBHBIC | AKTHI U | aKTBl U OHHOTO
HOPMAaTUBHO- aKThl U | HOpDMAaTUBHO- | HOPMATUBHO o0ecrieyeHus
METOANYECKHE HOPMAaTUBHO- | METOAMYECKHE yIpaBiIeHUs
JOKYMEHTBI IO | METOAUYECKUE | JTOKYMEHTBI I10
BE/ICHUIO JOKYMEHTBI IO | BEJCHUIO
JIOKYMEHTAIIMOHH | BEIEHUIO JIOKYMEHTAINO
oro o0ecredeHus | JOKyMEHTAIO | HHOTO
YIPaBIICHHUS. HHOTO obecrnieyeHus
olecrieueHuss | yrpaBJICHUS.
yIpaBIICHHUS.
Tperuit | Bnagets He BiIaneeT | Bmaneer Bnaneer Bnaneer
aTan OpUHIUIAMUA ¥ | IPUHIUIAMU U | IPUHLIUIIAMUA U | IPUHLMUIIAMHA U | IPUHIIUIAMEU
(YpoBeHb) | MeTogaMu METOAaMH METOAAMH METOAAMHU U METO/IaMU
[ToBbileH | co3naHus CO3/1aHus CO3/1aHHUS CO3/1aHuA CO3/1aHus
HBIH CIIPABOYHO- CIPaBOYHO- CIIPABOYHO- CIIPABOYHO- CIIPABOYHO-
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nH(pOpPMaITMOHHBI
X CpEICTB K
JIOKYMEHTaM.

nHpOpMAITIOH
HBIX CPCACTB K
JTOKYMEHTaM.

nHpopmaImoH
HBIX CPCACTB K
JIOKYMEHTaM.

nHpopMaIroH
HBIX CPCACTB K
JIOKYMEHTaM.

nHpopmarmo
HHBIX
CpEeICTB K
JTIOKYMEHTaM.

[1K- 10: BnajeHreM MPHUHIMIIAMA U METOJAMH CO3/IaHUS CIIPABOYHO-UH(OPMAITMOHHBIX

CpE€ACTB K JOKYMCHTaM

Oran [Inanupyembie Kputepuu onieHnBaHus pe3ynsTaroB 00ydeHHs
(YpoBeHb) pe3yabTaThl
OCBOCHUS oOyueHus
KOMIICTCH (mokazarenu 2 3 4 5
005051 JNOCTHXKEHUS | («HEYIOBIETBOP | («yAOBIECTBOPUT («x0poIIo») («oTHuHOY)
3aJJaHHOTO YPOBHSI |  HUTEIBLHOY) SJIHHOY)
OCBOCHUS
KOMITCTCHITH )
[lepBbiit | 3Hare npunuuns! | He 3Haer wiu | B nenom 3naer | 3Haer JemoHCcTpUpY
JTan u METOABI | UMEET 0 MPUHLMIAX | OPUHLHUIBI U | €T LEeJIOCTHbIE
(YpoBeHb) | opraHu3anuu bparmeHTapH | u METO/Iax | METOJIbI 3HAHUS
IToporoBsl | XxpaHeHus bl€ 3HAHUS O | OpraHM3ali | OpraHU3alMU MPUHLIMIIAX U
i JIOKYMEHTOB NPUHLUIIAX U | XpaHEHUs XpaHeHUus METOJax
METOoJax JIOKyMEHTOB» | JOKYMEHTOB» | OpraHU3alH
OpraHu3aluu XpaHEeHUs
XpaHEHUus JIOKYMEHTOB»
JIOKYMEHTOB
Bropoii | Ymers He ymeer nmm | Ymeer Ymeer Ymeer
JTan OpPraHM30BBIBAaTh | HE  CIIOCOOEH | OPraHM30BbIBA | OPTraHM30BbIBA | OPTaHU3OBHIB
(YpoBeHb) | Tekylee paspabarsiBaTh | Th TeKyllee | Tb TEKyllee | aTb TEKyIlee
ba3oBblil | XpaHEeHME OpPraHM30BbIBA | XpAHEHHE XpaHEeHue XpaHeHue
JIOKYMEHTOB Tb TEKylIee | TOKYMEHTOB JIOKYMEHTOB JIOKYMEHTOB
XpaHeHue
JIOKYMEHTOB
Tperuii | Braners He Brazeer | Biageer Bnaneer Bnaneer
aTan OPUHLMIIAMHA U | IPUHIUIIAMU U | IPUHLIUIIAMU U | IPUHLIUIIAMYU U | IPUHIUIAMU
(YpoBeHb) | MeTOIaMHU METOAAMHU METOAAMH METOAMHU U MeTolaMu
[ToBpllIeH | OpraHu3auu OpraHu3alyy | OpraHu3aluy | OPraHW3aluy | OPraHU3aLNH
HBIN TEKYILEro TEKYLIETO TEKYLIEro TEKYLIETO TEKYLIEr0
XpaHEHus XpaHeHus XpaHEHUs XpaHeHus XpaHEHUus
JIOKYMEHTOB JIOKYMEHTOB JIOKYMEHTOB JIOKYMEHTOB JIOKYMEHTOB

[1IK-16: BJIAACHUCM IIPpAaBUJIAMU JOKCILTyaTallul TCXHUYCCKHUX CPCIACTB U CIIOCOOHOCTBIO
HCIIOJIB30BATh TCEXHHUYCCKHUE CPCIACTBA B JOKYMCHTAIIMOHHOM o0ecIeueHuH YIIpAaBJICHUA H

APXUBHOM [CIJIC.

Oran [Tnanupyemsie
(YpoBeHb) pe3ybTaThl
OCBOCHHS o0yueHus
KOMIIETEH (mokazarenu

82078 JOCTH)KEHUS
3aJJaHHOTO YPOBHS
OCBOCHUS
KOMIICTCHITHH)

KpI/ITC WU OLICHUBAHUA PC3YJILTATOB O6y‘-ICHI/IH

2
(«HEYIOBIIETBOP
UTEIIHLHOY)

3
(«ymOBIETBOPUT
EIBHOY)

4
(«xopor1o»)

5

(«OTIHYHOY)
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[TepBriii | 3Hate ocHoBHBIC | He 3Haer wiu | B nenom 3Haer | 3Haer JemoHCTpUpy
JTamn WH(OPMAITMOHHEI | UMEET OCHOBHBIX OCHOBHBIE €T IEeJIOCTHBIE
(ypoBeHb) | € TpoAyKThl | | pparmeHTapH | uHGOpPMAIMOH | HHGOPMAIIMOH 3HAHUS
[ToporoBsI | yCIIyru Ha pHIHKE | bIe 3HAHUS | HBIX HBIC MPOAYKTHI | OCHOBHBIX
i OCHOBHBIX NpPOAYKTaX M | M YCIYrH Ha | MHGOpMAIHOH
MH(OPMAITMOH | yCIyrax Ha | PBIHKE HBIX
HBIX PBIHKE MPOAYKTaX U
MPOAYKTaX | ycnyrax Ha
yciyrax Ha PBIHKE
pBIHKE
Bropoii | YmeTh He ymeer unu | YMeer Ymeet Ymeet
aTan UCTIOJIb30BaTh HE CIOCOOEH | UCTIONB30BaTh | MCIONB30BATh | MCIIOJIB30BAT
(ypoBeHb) | HH(OPMAITMOHHBI | UCIIONB30BaTh | HHGOPMAMOH | HHOOPMALIMOH | b
bazoBerii | € CUCTEMBI | MH(QOPMAIIMOH | HBIE CHCTEMBI | HBIE CHCTEMBI | HHPOPMAIIHO
AIIEKTPOHHOTO HbIE€ CHCTEMBI | DJIEKTPOHHOTO | 3JIEKTPOHHOTO | HHBIE
JIOKYMEHTOOOO0PO | AMEKTPOHHOTO | IOKYMEHTOO00O | TOKYMEHTOOOO | CUCTEMBI
Ta JOKYMEHTO000 | poTa pota AIIEKTPOHHOT
pora 0
JIOKYMEHTO00
opoTta
Tpernit | Bianets He BianeeT | Bnageer Bnaneer Bnaneer
JTarn TEHCHIHSIMH TEHACHIUSAMH | TCHACHIUSAMU | TCHICHIUSAMHU | TCHICHIIHSIM
(YpoBeHb) | pa3BUTHUSA pa3BUTHS pa3BUTHUA pa3BUTHUSA U pa3BUTHUSA
[ToBbimieH | nHGOpMAIIMOHHO | HH(GOPMAMOH | HHPOPMAIMOH | HHPOPMAIMOH | HH(OPMALIIO
HBIN - HO- HO- HO- HHO-
JIOKYMEHTAIIMOHH | IOKyMEHTAIIUO | JOKYMEHTAIMO | JOKYMEHTAIMO | JJOKYMEHTAIN
oro o0ecredeHus | HHOTO HHOTO HHOTO OHHOTO
yOpaBJIeHUs U | oOecrieueHust | oOecreueHus obecrieuenus | obecrieueHus
ApXUBHOTO JIella | YIpaBJIeHHUS U | yIpPaBICHUsS U | YIPaBICHUA | | yIpaBIEHUS
aApPXUBHOTO aApPXUBHOTO ApPXUBHOTO U apXUBHOTO
nena Jiena nena nena

IIK - 23: BJIAACHUEM HABBIKAMH YUCTA U obOecrieueHHs COXPaHHOCTU NOKYMCHTOB B apXUBC.

Oran [Inanupyemblie Kputepuu onieHnBaHus pe3ynsTaroB 00ydeHHs
(YpoBeHb) pe3ynbTaThl
OCBOEHUS o0Oy4yeHus
KOMIIETEH (mokazarenu 2 3 4 5
1707 JNOCTHXKEHUS | («HEYIOBIETBOP | («yAOBIETBOPUT («xoporoy) («oTIHHO)
3aJIaHHOTO YPOBHS |  UTEIBHO») €JILHO»)
OCBOCHHUS
KOMIIETEHITNH)
[lepBeiit | 3Hate ocHOBHbIe | He 3Haer wim | B nenom 3Haer | 3Haer JeMoHnCcTpHUpY
JTan JIOKAJIbHBIE UMeEET OCHOBHBIE OCHOBHBIE €T LIEJIOCTHBIE
(YpOBEHB) | HOPMAaTHBHBIE (dbparMeHTapH | JOKaJIbHBIC JIOKaJIbHbIE 3HAHUS
IToporoBssl | akTsbI U | BlE 3HAHMS | HOPMaTUBHBIE | HOPMaTHBHbBIE OCHOBHBIE
71 HOpPMAaTHBHO- OCHOBHBIE aKTBI U | aKTBI U | JIOKaJbHBIC
METOANYECKHE JIOKAJIbHBIE HOPMAaTWBHO- | HOPMAaTUBHO- | HOPMAaTUBHbIE
JOKYMEHTBI IO | HOPMAaTUBHBIE | METOOUYECKUE | METOAUYECKHE aKThl U
BE/ICHUIO aKTBI U | JOKYMEHTHI IO | JOKYMEHTHI IO | HOPMAaTUBHO-
JOKYMEHTAlIMOHH | HOPMaTUBHO- | BEJCHUIO BEICHUIO METOANYECKHE
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Oro o0ecriedyeHus | METOAMYECKUE | JOKYMEHTAIMO | JOKYMEHTAIMO |OKYMEHTHI IO
yIIpaBICHUS JOKYMEHTBI IO | HHOTO HHOTO BEJICHUIO
apXUBHOTO JIeJIa | BEICHHIO oOecrieyeHust | oOecrieueHusl | JOKYMEHTAIIHO
JOKYMEHTAIMO | YIPABICHUS U | YIPaBICHUA U HHOTO
HHOTO apXUBHOTO aApXUBHOTO obecrieyeHust
obecrieyeHust | aena nena yIIpaBICHUS U
yIpaBICHUS | aApXUBHOTO
apXUBHOT'O nena
nena
Bropoii | Ymers He ymeer nmm | Ymeer Ymeer Ymeer
aTarn pa3pabarpIiBaTh He cnocoOeH | pa3pabarbiBaTh | pa3pabaTeiBaTh | pa3zpadarbiBa
(YpoBeHb) | HOMEHKJIATYPY pa3pabarbeiBaTh | HOMEHKJIATYpy | HOMEHKJIATYpy | Thb
bazoBeiii | gen HOMEHKJIATYpy | Jel Jen HOMEHKJIATYp
nen y Ien
Tperuit | Bnagets He Biageet | Criocoben Crocoben Croco0ben
JTan CIIOCOOHOCTHIO CocoOHOCTBIO | pa3padareiBaTh | pazpalarbiBaTh | pa3pabarpiBa
(YpoBeHb) | pa3pabarbiBaTh pa3padarbiBaTh | HOMCHKIIATYPY | HOMEHKJIATYPY | Th
[ToBbIIIEH | HOMEHKIIATYPY HOMEHKJIATYpy | Jel nen HOMEHKJIATYp
HBIN Jel Jen y Ien

4.2. TunoBbie KOHTPOJIbHBbIEC 32/JAHUA WJIM HHbIE MAaTePHAJIbl, HEOOX0AMMBIE /15l OLEHKH
3HAHUI, YMEHH i, HABBIKOB U ONBITA AeATEJbHOCTH, XaPAKTEPU3YIOLIUX ITANbI
(opmMupoBaHNsI KOMIIETEHIIUI B MIpoLecce OCBOCHHUSI 00Pa30BaTeIbHON IPOrpaMMBbI.
MeToauyeckue MaTepuaJibl, onpeaeasome nNpoue1ypbl OlleHUBAHUSA 3HAHUH, YMEHUI,
HABBIKOB U ONBITA AEATEJbHOCTH, XaPAKTEPHU3YIOLIUX ITANbI (OPMUPOBAHUSA

KOMIIeTeH Uil
Oransl Pesynbrarel 00yueHus Komnerennus OneHouHbIE CpeACcTBa
OCBOEHUS
1-iioran | 3HaTh 3akoHOAarenbHYyIO U | [1K- 2: BnajgeHneM YeTHbII
3HaHUs | HOPMaTHUBHO- OCHOBaMH WHIUBUAYaIbHbIN /
METOJINYECKYIO 0a3y | nHpOpPMaLILOHHO- IPYIIIOBOM OIPOC
JOKYMEHTAI[MOHHOTO AHAJTUTUYECKOU
oOecrieueHust yIpaBICHUsI | EATETbHOCTH U
COCOOHOCTBIO
MIPUMEHSTH HX B
npodeccruoHanbHON
chepe
3HaTh HCTOPHIO u | I1K-5: BJIQJICHUEM | YCTHBIN
COBpPEMEHHOE COCTOSHUE | TEHACHIUSAMUA  PA3BUTUS | UHIUBUIYATbHBIN /
POCCUICKOTO U | nuHOPMaIMOHHO- IPYIIIOBOM OIPOC
3apy0esKHOTO ONbITA | JOKYMEHTAlIUOHHOTO U
yIpaBiIeHUS TOKYMEHTaMU | 00eCTIeUeHHs YIIpaBICHU
ApXHUBHOTO JIEJ
3HaTh TIPUHITUTIBI u | IIK- 10: Bmagesnem VCTHBIN
METO/IbI OpraHM3aliy | MPUHIUIAMU U METOJIaMU | WHIWUBUIYJIbHBIHN /
XpaHEHUs! JOKYMEHTOB CO3JIaHUs CIIPABOYHO- IpyMNIoBoi onpoc
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nH(pOPMAITMOHHBIX
CPEJCTB K JOKYMECHTAM

3Harth ocHoBHbIe | [TK-16: BJIAJCHUEM | YCTHEIN
nH(OPMAITMOHHBIE MpaBWJIAMH SKCIUTyaTalliy | HHIUBUYaTbHBIN /
MPOAYKTBI M YCIYTM Ha | TEXHUYECKUX CPEICTB W | TPYIIIOBOM OMpocC
pBIHKE CIOCOOHOCTHIO

HCIIOJIb30BaTh

TEXHUYECKHE CpPEICTBA B

JTIOKYMEHTAIMIOHHOM

00eCIIeYeHNH yIIpaBICHUS

Y apXHUBHOM JICJIC.
3Harh ocoBuele | [IK — 23: BuagenueM | YCTHBIH
JIOKaJbHbIE HOPMAaTHBHBIC | HABBIKAMHU ydera Y | M”HAUBUAYATbHBIHN /
aKTbl W HOPMATUBHO- | 00ECIICUECHUS TPYIIIIOBOM OMPOC
METOAMYECKHE JOKYMEHTBI | COXPAHHOCTU JTOKYMEHTOB
1o BE/ICHHUIO | B apXUBE.
JOKYMEHTAIIHOHHOTO

o0ecTieYeHus1 yIpaBICHHS
U apXHMBHOTO Jiena

2-1 sran
YmMmenus

VYMeTh co3gaBaTh U BECTHU

TIK- 2: Bnageauem

MMPAKTUYICCKOC 3alaHuC,

eIIMHBIC CHCTEMBI | OCHOBAMH TBOPYECKOE 3aJJaHHE
JIOKYMEHTAI[HOHHOTO UH(HOPMAITMOHHO- (mpe3eHTaIUs, TOKIAMT),
oOeCIieYeHUsT yIpaBICHUsI | aHATUTUICCKOM KOHTpPOJIbHAs paboTa
B Opra"m3anmuu Ha 0a3e | JeITCIbHOCTH U
HOBEUIIINX TEXHOJIOTHUI CIOCOOHOCTHIO

MIPUMEHSTH UX B

npodeccrnoHaIbHON

chepe
YMeThb pa3pabarbiBaTh [K-5: BJIQJICHUEM | MTPAKTHYECKOE 3a/1aHUe,
JIOKQJIbHBIC HOPMATHBHBIC | TCHACHIMSIMH ~ Pa3BUTHSI | TBOPUECKOE 3a/IaHHC
aKThl 1 HOPMaTUBHO- UH(POPMAITHOHHO- (mpe3eHTanus, AOKIaL),

METOANYECKHE TOKYMEHTBI
10 BEACHUIO
JOKYMEHTAIIMOHHOTO
o0ecredyeHus ynpaBIeHuUsl.

JOKYMEHTAIlUOHHOTO U
o0ecreyeHus: yrnpaBIeHUs
apXUBHOIO JeJ1

KOHTpOJIbHAs paboTa

YMeTh OpraHn30BbIBATH TIK- 10: BIIQJICHUEM | TIPAKTUYECKOE 3aJJaHUE,

TeKyIllee XpaHeHUE MPUHIIMIIAMA U METOAAMH | TBOPUYECKOE 3a/IaHUE

JIOKYMEHTOB CO3IaHUs CIIpaBOYHO- | (Tpe3eHTaIns, TOKIA),
MH(OPMAITMOHHBIX KOHTpOJIbHAs paboTa
CPEJICTB K JIOKYMCHTAM

YMeTh UCTOIh30BATh [MK-16: BJIQJICHUEM | MIPAKTHYECKOE 3a/IaHUe,

nH(pOpMaMOHHbIE
CHUCTEMBI 3JIEKTPOHHOTO
JTIOKyMEHTO000pOoTa

IIpaBHJIaMH SKCILTyaTallun
TEXHUYECKUX CPENICTB H
CrOCOOHOCTHIO
WCIOJIb30BaTh
TEXHUYECKHE CpPEICTBA B
JOKYMEHTAIIHOHHOM
obecrieueHnn yrpaBIeHUS
U apXUBHOM JI€JIE.

TBOPYECKOE 33aHUE
(mpe3eHTaLUsA, TOKIAL),
KOHTpOJIbHAs paboTa

YMeTb pazpabarsiBaTh
HOMEHKJIATypy A€l

IIK - 23: BrmageHueM
HaBBIKaAMH yqua nu
o0ecrieueHns

MIPAKTHYECKOE 3a/IaHHe,
TBOPYECKOE 3aJ]aHUE
(mpe3eHTanys, T0KIamI),
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COXPaHHOCTH JOKYMEHTOB

KOHTpOJIbHas paboTa

B apXuBe.
3-isrann | Bnaners meromamu | ITK- 2: BJIQJICHUEM | MPAKTUYECKOE 3aJaHueE,
Bnagenus | onTUMH3aLMH OCHOBaMU TBOPUYECKOE 3a/IaHKE
HaBBIKAMH | IOKYMEHTOIIOTOKOB nH()OpPMAIIMOHHO- (mpe3eHTaIUs, TOKIAM),
AHAJINTHYECKOM KOHTpOJIbHAs paboTa
IEeATEIbHOCTH H
CIIOCOOHOCTBIO
MPUMEHSATH X B
npodeccruoHaNbHON
chepe.
Bnaners npuHLMnamMu u I1IK-5: BJIAZICHUEM | IPAKTUYECKOE 3aJaHHUE,
METONAaMHU CO3JaHU TEHJCHIIUSAMH  PAa3BHUTHsI | TBOPUYECKOE 3ajaHUC
CIIPaBOYHO- UH(HOPMAITMOHHO- (npe3eHTaIUs, TOKIAMT),
MH(pOPMAITMOHHBIX JOKYMEHTAIIMOHHOTO U | KOHTpOJIbHAas paboTa

CpCACTB K JOKYMCHTAaM.

oOecrieueHus: ynpaBJieHUs
apXMBHOTO JIElI.

BJI&I[GTI) IMpUHIOHIIAMHU 1
MCTOAAMM OpraHu3alu
TCKYLICTO XPaHCHUA
JOKYMCHTOB

I1K-10: BIIaJICHUEM
IPHUHIAIIAMA U METOIaMHU
CO3JIaHHS CIPaBOYHO-
UH(GOPMAITHOHHBIX
CpeICTB K JOKYMEHTaM
obecneueHus
JOKYMEHTAI[HOHHOTO
o0ecreyeHus: ynpaBieHuUs
U YIPaBJICHUS apXUBAMH.

[IPaKTHYECKOE 3a/1aHUE,
TBOPYECKOE 3aJJaHue
(mpe3eHTanus, JOKJIaN),
KOHTpOJIbHAs paboTa

Brnanets TenaeHIUAMU
pa3BUTHS
MH(pOPMALIMOHHO-
JTOKYMEHTAIIHOHHOTO
obecrevyeHus yrpapieHus
Y apXHBHOTO JIeJia

[1IK-16: BJIaJICHUEM
TIpaBWJIAMH JKCILTyaTalluH
TEXHUYECKUX CPEJICTB H
CIIOCOOHOCTBIO
HCIIOJIb30BaTh
TEXHUYECKHUE CpPEICTBA B
JTIOKYMEHTAI[MOHHOM
o0ecrieueHnn ynpaBlieHuUs
U apXMBHOM JIelie.

MPAaKTUYECKOE 3aJaHHe,
TBOPYECKOE 3aaHUE
(mpe3eHTanusA, TOKIAL),
KOHTpOJIbHAs paboTa

Bnaznets criocoOHOCTBIO
pa3pabarbIBaTh
HOMEHKJIATYpY JeIT

IIK - 23: BiuageHuem
HaBBIKAMHA ydeTa u
oOecreueHns

COXPaHHOCTH JOKYMEHTOB
B apXUBE.

MPAaKTUYECKOE 3aJaHHe,
TBOPYECKOE 33JJaHNE
(mpe3eHTanus, 10KIAL),
KOHTpOJIbHAs paboTa

YcTHBI HHAMBHAYAAbHBIH ONIPOC

IIpumepHbIe BONpoOCHI:

1. VmpaBnenueckasi A€SITENBHOCTD U JIETIOMPOU3BOCTBO.

BzauMocBs3b 1 B3aM03aBUCUMOCTh YIIpaBJICHHA, I[OB’, APXUBOB.

2
3. Tepmunomnorus JJOV.
4

3akoHOJIaTEIbHOE U HOpMaTMBHO-MeTonuueckoe peryinupoBanue JIOY B Poccuiickoit

denepanuu.
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Ocuosuble nonoxenusa ['CHOY. E€ 3nauenue 15 coBpeMeHHoi opranuzanuu JJOY.
Opranuzanuonsasie popmer JJOV.

Cocras u npasuna opopmienus OP/I.

© N o v

Opranm3anus  JOKyMEHTOOOOpoTa. JTtambl  00pabOTKHM  JOKyMeHTOB. OObeM
JOKyMEHTO000poTa. Perucrparusi JOKyMEHTOB.

9. Opranusanus crpaBoyHO-UHPOPMAITHOHHOTO OOCITYKUBAHHUS.

10. 3naueHue KOHTPOJISI UCIIOTHEHUS TOKYMEHTOB. [IpHHIIMIIBI €r0 OpraHn3aluy.

11. OcHoBHBIE TpeOOBaHUS K (POPMUPOBAHHIO PA3IMYHBIX KATETOPUHA JOKYMEHTOB B Jiella U

UX XPAHEHUIO.

12. Homenknarypa nein. TpeGoBaHUS K UX COCTABICHHUIO U O(OPMIICHHUIO.
13. DkcnepTr3a HAyYHOW M IPAKTHYECKOW IICHHOCTH JJOKYMEHTOB. E€ opraHusamus v dTarbl

IIPOBEJCHMUS.

14. TunoBble ¥ BEOMCTBEHHbIE IEPEUHH JOKYMEHTOB CO CPOKAMH XPaHEHHS.

15. OcHoBHBbIE TpeOOBaHUS K OPOPMIICHHIO JEI.

16. Iopsmok nepenauu e B apxuB.

17. EauHCTBO OpraHu3aniy JOKYMEHTOB B J€JIOIPOU3BOJCTBE U ApXUBE OPraHU3aLUH.

18. HanpaBnenus cosepuienctBoBanus JJOVY.

19. Jlenonpon3BOACTBO 1O OOpalIeHusIM TPaKJaH: €ro 3aKOHOMATEIhbHOE W HOPMAaTHBHOE
perynupoBanue. Bunbl oOpatienmii.

20. 3nayeHue 1 HanpasieHus komnetorepuszanuu JJOY B Poccuiickoii @eneparui.

YCTHBIN MHAMBUYaJbHBIM ONPOC IMPOBOJUTCS IOCIE U3YYEHUS HOBOW TEMBI C LENBIO
BBISICHEHMsI Han0o0JIee CII0KHBIX BOIIPOCOB, CTENIEHH YCBOCHUS HH(OPMAIUK.

CryneHT u3naraer copepKaHle BOIpoca U3yueHHOMN TeMBI.

Kpurepun n meroauka ouennsanus st OPO:

- 5 OamoB BBICTABIAETCS CTYJCHTY, €CIM OTBETWJI B IOJHOM OOBEME U H3JIOXKEH
FPaMOTHBIM ~ SI3BIKOM B OIPENEICHHON JIOTUYECKOM IOC/IEeIOBATEIbHOCTH C  TOYHBIM
UCIIOJIb30BaHUEM  CIIEHUATM3UPOBAHHON TEPMUHOJIOTUH; TI0Ka3aHO YBEPEHHOE BIaJICHUE
HOpPMAaTHUBHOM 0a30i;

- 4 Gaia BBICTABIISIETCS CTYACHTY, €CIIU OTBET J]aH B MTOJHOM 00beMe, HO UMEET OJIMH U3
HEJ0CTaTKOB:

B OTBETE JOMYUICHbl OJMH-IBAa HEI0YeTa IpPU OCBEIIEHHWH OCHOBHOIO COJEp>KaHUs
OTBETA;

HET OINpEICIICHHOW JIOTMYECKOM MOCIEA0BaTENbHOCTH, HETOYHO HCHOJb3YeTCs

CrICUAIM3UPOBAHHASA TCPMUHOJIOI'UA;
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- 3 0anyoB BBICTABISETCA CTYACHTY, €CIM HE IMOKa3aHO oOliee MOHMMaHHE BOIPOCA,
UMENUCh 3aTPyIHEHHUs] WIMA JIONMYIIEHBbl OIMOKK B ONpPEICNCHUH TMOHSATHHA, HCIOJIb30BAHUU
TEPMUHOJIOTHH, TIpM 3HAHWW TEOPETHYECKOro MaTepHhaja BBIIBICHA HEIOCTaTOYHAS
c(OpPMUPOBAHHOCTH OCHOBHBIX YMEHHUI U HABBIKOB.

- 2 Oamta BBICTAaBISETCS CTYACHTY, €CIM OTBET HEMOJIHBINA, NUMENNUCh 3aTPYIHEHUS I
JIOTYILICHBI OMIMOKU B ONPEICICHUH MOHATHH, NCTIOIb30BAHUN TEPMUHOJIOTHH,

- 1 Gan BBICTABISIETCS CTYIEHTY, €CJIM CTYAEHT OTBETUJI HEIOJIHO, HE MOKa3al olluee
HOHUMaHHE BOIIPOCa.

- 0 6a;IOB BHICTABIISETCS HE OTBETUBILIEMY CTY/ICHTY.

Kpurepuu n metoauka ouenubanus st 390:

- 5 0amIoB BBICTABISIETCS CTYIEHTY, €CIM OTBETWJI B IIOJIHOM OOBEME U H3JIOKEH
TPAaMOTHBIM ~ SI3BIKOM B OIPEICICHHOW JIOTMYECKOH IIOCIIEIOBATEIIFHOCTH C  TOYHBIM
UCIIOJIb30BAHUEM  CHELUATU3UPOBAHHON TEPMUHOJOIUMHU; TI0KAa3aHO YBEPEHHOE BIIAJICHHE
HOpMaTUBHOM 0a30ii;

- 4 Gaa BBICTABIISIETCS CTYACHTY, €CITM OTBET J]aH B MTOJHOM 00bEeMe, HO MMEET OJIMH U3
HEJIOCTaTKOB:

B OTBETE JIOMYIIEHbl OJMH-/IBa HeJOuYeTa MpPHU OCBELUICHHH OCHOBHOIO COJAEP)KaHUS
OTBETA;

HET OINpEJENCHHOW JIOTMYECKONH IIOCIIEIOBATENIFHOCTH, HETOYHO HCIHOJIb3YyeTcs
CHeMaTU3UPOBAHHAs TEPMUHOJIOTHS;

- 3 OayIoB BBICTABISETCS CTYIEHTY, €CIIM HE MOoKa3aHOo olliee MOHMMaHUE BOIpOCca,
UMEINTUCh 3aTPyIHEHHs] WM JIOMYIIEHbl OMMOKKA B OMNpPEIENICHHH TOHSATHHA, WCIOJIh30BAHUU
TEPMUHOJIOTHH, TIpM 3HAHWW TEOPETHUYECKOTO MaTepHhaja BBISIBICHA HEJOCTaTOYHas
c(OPMHPOBAHHOCTh OCHOBHBIX YMEHUI U HABBIKOB.

- 2 Oayiya BBICTaBIIAETCS CTYACHTY, €CJM OTBET HEMOJHBIM, UMENINUCh 3aTPYAHEHUS WIH
JIOTTYIIIEHBI OIIMOKY B OTIPE/IeIICHIH MTOHATHH, UCTIOIh30BAHUU TEPMHUHOJIOTHH,

- 1 Gann BBICTAaBISIETCS CTYNEHTY, €CIIM CTYAEHT OTBETHJI HETOJIHO, HE TOKa3al olImee
MOHMMAaHME BOIPOCa.

- 0 0aI0B BEICTABIISCTCS HE OTBCTUBILICMY CTYJICHTY.

YeTHBIN rpynnoBoii onpoc
IIpumepHbIEe BONIPOCHI:
1. VmpasneHueckas A€ATEIBHOCTb U JEIOIPOU3BOACTBO.
2. B3amMocBs3b 1 B3aUM03aBHCHUMOCTH yripasieHus, J1OY, apxuBos.

3. Tepmunonorus JIOV.
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4. 3akoHOAaTeTbHOE M HOpPMaTHMBHO-MeToamdeckoe perynupoanue J1OY B Poccuiickoit
denepauuu.

Ocnoueble nonoxenus ['CHOY. E€ 3nauenue 1y1s coppemenHoit opranuzanuu JJOY.
Opranu3zanuonusie Gopmer JJOV.

CocraB u npasmia opopmiienust OPJI.

© N o O

Opranuzanus ~ JOKyMEHTOOOOpoTa. OTambl  00paboTkM  JHOKyMEeHTOB.  OO0BeM

JTOKYyMEHTO00O0pOoTa. Peructpariust JOKyMEHTOB.

9. Opranuzamnus crpaBouYHO-UHPOPMALIMOHHOTO OOCTY)KHBAHHUS.

10. 3naueHue KOHTPOJISI UCTIOTHEHUS JOKYMEHTOB. [I[pUHIIUIIBI €r0 OpraHu3aluu.

11. OcHoBHBIE TpeOOBaHUS K (DOPMUPOBAHUIO PA3IMUYHBIX KaTErOpuil JOKYMEHTOB B jeja U
WX XpaHEHHIO.

12. Homenknarypa aen. TpeGoBaHMs K UX COCTABICHUIO U O(DOPMIICHHIO.

13. DkcnepTu3a HAyYHOU M MPAKTUUYECKOM IIEHHOCTH TOKyMEHTOB. E€ opranusamus u 3Tamsl
MIPOBEIICHHSL.

14. TunoBbIe ¥ BEeAOMCTBEHHBIE TIEPEUYHH JOKYMEHTOB CO CPOKAMH XPaHEHHS.

15. OcHoBHBIE TpeOOBaHUS K OQOPMIICHUIO eIl

16. Iopsaok nepenauu e B apXuB.

17. EauHCTBO OpraHu3aIiy JOKYMEHTOB B JI€JIONPOU3BOJICTBE U apXHUBE OPTaHU3AINH.

18. HanpaBnenus coseprencroBanus JJOY.

19. Jlenonpoun3BoACTBO MO OOpalleHUsIM TpakJaH: €ro 3aKOHOJATelIbHOE M HOPMAaTUBHOE

perynupoBanue. Buabl oOpamieHuii.

20. 3navyenune u HanpasieHus kommnblotepuzanuu JJOY B Poccuiickoii @eneparui.

YCTHBIM TPYNIOBOM OMNPOC MPOBOAMUTCS IIOCIE H3YyYEHHUs HOBOM TEMBI C LEJBIO
BBISICHEHHUs] HauOoJiee CIOXHBIX BOIPOCOB, CTEMEHUM YCBOSHHS HH(OPMAIUH, MOIICpKAHUSL
BHUMAaHHUS CIYIIAIOMIEH ayIUTOPUU.

Kpurepun n meronuka ouennanus st OPO u 300:

- 5 OamoB BBICTABIAETCS CTYICHTY, €CIM OTBETWJI B IOJHOM OOBEME U H3JIOKEH
IPAMOTHBIM ~ SI3BIKOM B  ONPEIEICHHOM JIOTMYECKOM IIOCIENOBATENIBHOCTH C TOYHBIM
WCIIOJIb30BAHUEM CIIEHMAJIU3UPOBAHHON TEPMHUHOJOTMHU; IIOKAa3aHO YBEPEHHOE BIAJCHUE
HOpPMaTUBHOM 0a30ii;

- 4 GaJa BBICTABIISIETCS CTYACHTY, €CITU OTBET JJaH B MTOJHOM 00bEeMe, HO UMEET OJIMH U3
HEJOCTATKOB:

B OTBETC JOMYUICHBI OJMH-IBA HEIOYETa IIPU OCBEIICHHH OCHOBHOIO COJEP’KaHUs

OTBETA;
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HET OIpEJCICHHOW JIOTMYECKOW  IOCIEeI0BATeIbHOCTH, HETOYHO HCIOJIB3YETCs
CHeIUAIM3UPOBAHHAS TEPMUHOJIOTHS;

- 3 0a/uI0B BBICTABIISIETCSl CTYACHTY, €CIIM HE IOKa3aHO 00llee MOHMMaHUE BOIpoca,
UMEJIUCh 3aTPyIHCHUS WU JIONYIICHBl OIMMOKM B ONPEICICHUU TOHATHHA, HCIOJIB30BAHUU
TEPMUHOJIOTHH, TIPH 3HAHUM TEOPETHYECKOTO Marepuaia BBISABICHA HEIOCTaTOYHAs
c(hOpMUPOBAHHOCTH OCHOBHBIX YMEHUH U HaBBIKOB.

- 2 Gayra BBICTABISIETCS CTYIEHTY, €CIIU OTBET HEMOJHBIM, HMEIUChH 3aTPyTHEHUS WU
JIOTTYIIEHBI OITUOKH B OIPEICIICHUN MTOHATHN, UCIIOJIb30BAHUN TEPMHUHOJIOTHUH,

- 1 Gayn BBICTABIACTCS CTYICHTY, €CJIM CTYACHT OTBETHJI HEIOJIHO, HE MoKa3aj oliiee
MMOHMMAaHUE BOTIPOCa.

- 0 6aJUTOB BBICTABIISICTCS] HE OTBETUBIIIEMY CTYACHTY.

Kputepuun u meronuka onenuBanus ajisa 3P0O:

- 5 0amIoB BBICTABIAETCA CTYACHTY, €CIM OTBETHJ B IOJIHOM O0bEME M HU3JIO0KEH
IPaMOTHBIM ~ SI3BIKOM B OIPEICICHHOW JIOTHYECKOW IOCIEIOBATEILHOCTH C  TOYHBIM
UCIIOJIb30BAHUEM  CIICIIUATM3UPOBAHHOW TEPMUHOJIOTUM; TIOKAa3aHO YBEPCHHOE BIIAJICHHE
HOPMAaTHBHOM 0a30ii;

- 4 Garuta BBICTABIACTCS CTYJEHTY, €CIIM OTBET JaH B MOJTHOM 00bEME, HO UMEET OJIMH U3
HEJIOCTATKOB:

B OTBETC JOMYIICHBI OJWH-IBA HEJIOYETa NPH OCBEIICHHH OCHOBHOTO COJIEP)KaHUS
OTBETA;

HET OMpEIENeHHOW JIOTUYECKOW TMOCIEeIO0BAaTENbHOCTH, HETOYHO HCIONb3yeTCs
CIeIHAIM3UPOBAHHAS TEPMUHOJIOTHS;

- 3 Ga/ioB BBICTABIISIETCSl CTYACHTY, €CIIM HE IMOKa3aHO 00Ilee MOHMMaHUE BOIPOCa,
UMENNUCh 3aTPYAHEHHS] WIH AOMYIIEHBl OIIMOKU B ONpEACNICHUU TMOHITHI, HCIOIb30BaHUH
TEPMHHOJIOTHH, TPH 3HAHUM TEOPETUYECKOTO MaTepHualia BBISIBICHA HEJOCTAaTOYHAs
c(OpPMHUPOBAHHOCTH OCHOBHBIX YMEHHUI M HaBBIKOB.

- 2 Oayuta BBICTABIISETCS CTYJCHTY, €CITU OTBET HEIOJHBIA, HMEITUCh 3aTPYTHCHUS WU
JIOTIYIIEHBI OITMOKH B OMPEICICHUH TTOHATHIA, UCTIOI30BaHUU TEPMUHOIIOTHH,

- 1 Gann BBICTaBISETCS CTYICHTY, €CIH CTYACHT OTBETHJI HEMOJHO, HE MOoKa3al oliiee
MMOHMMAaHHE BOTIPOCa.

- 0 OasI0B BBICTABIISIETCS HE OTBETUBIIEMY CTYACHTY.

IIpakTH4yeckoe 3a1aHue

3ausatue Nel
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Tema: IIpaBuiia opopmiieHUsI OPraHU3AMNOHHO-TIPABOBbIX IOKYMEHTOB.
. Y4peIuTeabHbIi 10r0BOP
. YcTaB opranu3anuu
. [Tonoxenue 06 opranuzanuu

. [IpaBusia BHyTpEHHETO TPYIOBOTO paclopsIKa

1
2
3
4
5. CTtpyKTypa opraHu3aluy 1 IITaTHAsl YUCIEHHOCTh €€ IIepcoHalla
6. llltaTHOE pacnucanue
7. IlonosxeHue o CTPYKTYpHOM MOApa3ieIeHUH
8. MHCTpyKIIMU OpraHn3allMOHHO-METOINYECKOr0 Ha3HAUCHUS
9. JlomKHOCTHASI MHCTPYKLIUS
10. IpeanpuHUMATEIbCKAN TOTOBOP
3anstue Ne2
Cucrema pacnopsifuTeJbHONl [JTOKYMEHTALMHM: COCTaB, MOPSAOK odopmiieHus
JOKYMEHTOB

Bonpocwt ons ob6cysrcoenus:
1. Obmas xapakTepuCTUKa CUCTEMBI PACTIOPSIIUTENBHON JOKYMEHTAIIUH.
2. DTarnsl MOATOTOBKH PaclopsIUTEIbHbIX JOKYMEHTOB.
3. Iopsimok cocTaBiieHus1, 0POPMIICHHS, TOCYJApCTBEHHON PEruCTpaliiil HOPMaTHBHO-TIPABOBBIX
aKTOB.
4. TpeboBaHMs K COJIEPKAHUIO U O(DOPMIIEHHUIO PACTIOPSAUTENBHBIX JOKYMEHTOB, H3/1aBaeMbIX B
YCIIOBUSX KOJUIETUAIBHOCTH.
5. [lonsiTusi, 0cobGeHHOCTH OQOPMIICHUS PACHOPSAUTEIBHBIX JOKYMEHTOB, H3aBacMbIX B
YCIIOBUSX €IMHOHAYAIIHSL.
6. YHu¢ukanus cocrasa u opopMIIeHUs IPUKA30B 110 INYHOMY COCTABY.

3anstue Ne3

Tema3. TpeOoBaHUsI K OPraHU3aLMOHHO-TIPABOBbIM J0KYMEHTAM

Bonpocwt ons ob6cysrcoenus:
1. OGmmue TpeboBaHMs K COCTABY U HA3HAYEHHIO OPTaHU3allMOHHO-TIPABOBBIX JOKYMEHTOB.
2. ITopsiioK MOATOTOBKH, CTPYKTYpa TEKCTOB, 0)OPMIICHHE YUPEAUTENbHBIX TOKYMEHTOB.
3. OcobeHHOCTH OOPMIICHHSI PA3TUIHBIX BHIOB ITOJTOXKCHHH.
4. Tlopsanox odopmiieHus, cCoaepKaHue UHCTPYKIIHIA.
5. Ha3nauenue, Bubl, 0pOpMIICHHE PETTIAMEHTA.

3anstue Ned

CucreMa HHPOPMAITMOHHO-CIIPABOYHOI JOKYMEHTAIUMN

Bonpocwt ons obcyscoenus:
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1. CocraB 1 Ha3HaYeHUE CUCTEMBI HH(OPMALMOHHO-CIIPABOYHON TOKYMEHTAIINH.

2. TpeGoBanus K 0OPOPMIICHHIO CITPABOK, TOKJIAHBIX, CIIYKEOHBIX, 00bICHUTEIBHBIX 3aMHCOK.
3. Ocobennoctr 0OPMIICHHSI AKTOB, TIPEICTABICHUIA, 3asBIICHUH.

4. CocTaB, Ha3HAYEHHE, CO/ICPKAHNE TOKYMEHTOB, OTHOCSIIMXCS K IIEPETINCKE.

5. SI3BIK, CTHIIB, STHKET CIy)keOHOTro nmuchMa. ['apanTtuiiHoe muceMo. Kommepueckoe muchMo.
6. CocraBienue u opopMIICHHE XapaKTEPUCTUKHU, OT3bIBA, PEKOMEHIAINH, 3aKII0UCHUSI.

7. TpeGoBanus K 0POPMIICHHIO ITAHOBOW, OTYETHON JTOKyMEHTALINH.

3anstue Ne5
Opranu3anus 10KyMeHT0000pOoTa

Bonpocwt ons ob6cyscoenus:

[Tonsatue «1okymMeHTO000pOTY». IIpUHIMIBI M TpaBUIIa OPraHU3ALUHU JOKYMEHTOO00POTA.

CTpyKTypa U XapakTepUCTUKA JOKYMEHTOIOTOKOB. DTalbl MPOXOXKIEHHS TOKYMEHTOB B
opranuzaiuy. TeXHOIOTHsI 00paObOTKH MOCTYNAOIINX (BXOISIINX ), OTIPABIIEMBIX (MCXOSIINX )
Y BHYTPEHHUX JOKYMEHTOB. CXeMbl IBH)KEHUS JOKYMEHTOB. YueT 00beMa JOKyMEHTO000poTa.

Opranu3anuss ~ JOKyMEHTOOOOpOTa B YCIOBUSIX  INPUMEHEHHs  HOBEHIIuX

UH(POPMAITMOHHBIX TEXHOJIOTHIA.

3anstue Neb
Perucrpanusi JOKyMEHTOB H OPraHu3auusa HH(POPMALMOHHO-CIIPABOYHOI0
anmapara
Bonpocwt ons ob6cyscoenus:

[lonsiTe «perucrtpanusi JOKYMEHTOB». 3HAaU€HHWE PETUCTPAllUU JOKYMEHTOB JUIS
YIPaBICHYECKON JeATenbHOCTU. lIpMHIMIBI M IpaBWia pPETUCTpallUd M WHIAEKCUPOBAaHUSA
JIOKYMEHTOB. perucTpanuoHHbsle (opmel. TexHomoruss ux BeneHHs. [IpHHIMIBI MOCTPOEHHUS
uHpopmarmonHo-nouckosbix cucreM (MUIIC). Opranuzanus peructpanuu J0KyMEHTOB U IOUCKa

nH(GOpPMaIH B YCIOBUAX MIPUMEHEHHUSI HOBEUITNX HH()OPMAIIMOHHBIX TEXHOJIOTHUH.

3anstue Ne7
KoHTpoJib ncnosiHeHusl JOKYMEHTOB
Bonpocwt ons ob6cysrcoenus:
KoHTpois uCnoMHEeHHs TOKYyMEHTOB. 3HAYEHUE KOHTPOJIS 32 UCIIOJIHEHUEM IOKYMEHTOB B
yIpaBICHUYECKON JesTeNbHOCTH. (OCHOBHBIC TPUHIMIBI €r0 OpraHW3aluu. B3anmMocBs3b

perucTpaiiu 10OKYMCHTOB U KOHTPOJIA 3a UX UCIIOJTHCHUCM. CpOKI/I HCITIOJIHCHUSA JOKYMCHTOB.
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O06o0menre, aHaaM3 W UCMOIb30BaHWE WH(POPMAIUA OO0 HCIIOTHEHUH JIOKYMEHTOB B

YCIIOBUSIX IPUMEHEHUS TPAAULIMOHHBIX U aBTOMAaTU3UPOBaHHbIX TexHosorui J{OY.

3anstue Neg
Homenkiarypa aen
Bonpocul ons obcyscoenus:

OmnpenesieHUe HOMEHKJIATYPbl Jei, e Ha3HauyeHWe. Bujbl HOMEHKIATYp €N, HX
ocobeHHocTH. TpeOoBaHUST HOPMATHBHO-METOJMYECKUX JIOKYMEHTOB K COCTaBICHUIO U
o opMIICHHIO HOMEHKJIATYD eIl

Mertoauka COCTaB/ICHHS HOMEHKJIATYp JeI: M3y4eHHE COCTaBa JOKYMCHTOB, pa3padoTKa
KJIacCU(UKAIMOHHON CXEMbI, COCTABJICHHE 3ar0JIOBKOB JICJI, HX CHCTEMATU3aIHs, [IPOCTABICHHE
CpokoB XpaHeHusi jaen. [lopsgoxk odopmiieHus, cOIIacOBaHUS, YTBEPKICHHS W BHEIPCHUS

HOMCHKJIATYyp ACJI.

3ansarue Ne9
®opMupoBaHue U XpPaHEHHeE /16T B 1eJIONPOU3BOACTBE

Bonpocul onsa ob6cyscoenus:

[Tonsatne «popmupoBanue aen». 3HAYCHHE MPABHILHOTO (OPMHPOBAHUS TOKYMEHTOB B
Jiena ISl MX TOCTIeIYIOIIEro MCIOb30BaHusl U XpaHeHusi. OCHOBHBIE MpaBmiia (POPMHPOBAHUS
nen. llpu3Haku TpyNOUPOBKUM JOKYMEHTOB B IEpBHYHBbIE KOMIUIEKCH.. OcoOeHHOCTH
CHCTEMaTH3aluu TIOKYMEHTOB BHYTpPH J€I1.

XpaHeHHe JOKYMEHTOB B CTPYKTYPHBIX mofpasfeneHusx. OTBETCTBEHHOCTh 3a
COXPaHHOCTH IOKYMEHTOB.

OpraHI/ISaHI/IH cnpaBquoﬁ pa6OTBI. Yder BeIa4u €1 BO BPEMCHHOC IMOJIb30BAHUC.

3anstue NelO
JKcnepTH3a eHHOCTH J0KYMEHTOB B /1eJIONPOU3BO/ICTBE
Bonpocul onsa obcyscoenus:

[lonsaTne «@KCHEpTHU3a LIEHHOCTH AOKYMEHTOB». lIpMHLMIBI M KpUTEpUU LEHHOCTH
JOKYMEHTOBY. [[pUHIIUIIBI M KPUTEPUU LIEHHOCTU JOKYMEHTOB. DTarbl IPOBEACHUSI SKCIIEPTHU3HL.
Coznanmne neHtpanbHbiX dKcnepTHbIX komuccui (L[DK) m skcmeptHeix komuccuit (OK): mx
cocraB u ¢ynknuu. [lomoxkenuss o 1IOK um OK. Bzammoceszes 1IDK u DK ¢ skcneprHo-

npoBepouHbiMU komuccusiMu (DI1K) apXuBHBIX OpraHOB.

3ausatue Nell
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ITepeynu NOKYMEHTOB CO CPOKAMH XPaHEHUS
Bonpocul ons 0bcyscoenus:
Ilepeunn 1OKyMEHTOB CO cpokaMu XxpaHeHus. [IoHsATHE, Ha3HAYEHUE U BUJbI IIEPEYHEN.
TunoBble W BEIOMCTBEHHBIE IepedHH. VcIonb30BaHME IMEpEeYHEd M1 yCTAaHOBJIEHHUS CPOKOB
XPaHEHUs JOKYMEHTOB IIPH COCTABIECHUU HOMEHKIIATYP J€J1, SKCIIEPTU3€E LICHHOCTH JOKYMEHTOB,

pa3pabotke kinaccupukaropoB. MeToanka pa3pabOTKH BEIOMCTBCHHBIX ITEPEUHEH TOKyMEHTOB.

3anstue Nel2
IToaroroBka u nepegaya el B AapXUB OPraHu3aluu
[lonrHoe wu wactuynoe odopmienne gen. OdopmiieHue A€l MOCTOSHHOTO,
JIOJTOBPEMEHHOTO XPaHEHUs M 10 TMYHOMY cocTaBy. [IpaBuina vactuanoro opopmireHus aedi.
Cocrasnenue onuceil. Bunel onuceit. Cucremarusanus 3arojioBkoB B onucsax. [lopsaok
c/laud Jiell B apXUB CTPYKTYPHBIMU INOJpPA3ACNICHUSAMU yupexaeHus. B3aumoneiictBue ciyxObl
JOVY 1 BeIOMCTBEHHOT'0O apXHBa.

Kputepuun u meroauka onenuBanus ajisi ODPO:

- 0 6aJUTOB BBICTABJISETCS CTYACHTY, €CJIM OH HE BIAJICET COACPIKAHUEM
MPaKTUYECKON pabOTHI;

- 1 Oanmn BbICTaBNsI€TCS CTYACHTY, €CJIM OH YaCTUYHO BIIAJICET COACpP>KaHUEM
MPAKTHYECKON paboThI;

— 2 Oajuta BBICTABIIICTCS CTYICHTY, €CJTH OH BIIAJICET COJEPKaHUEM PAKTHYECKOM
paboThl, MOXKET OOBSCHUTH MOTYYCHHBIE PE3YAbTATHI.

Kpurepun n metonuka onenusanus s 3P0:

- 0 GayI7IOB BBICTABIIAETCS CTYNEHTY, €CIIM OH HE BIAJEET COACPKAHUEM
MPAKTUYECKOM padoThI;

- 1 Oann BBICTAaBISAETCA CTYAEHTY, €CIM OH YacTUYHO BIAJEET COAEPKaHUEM
MPAKTUYECKO padoThI;

— 2 Gasuta BBICTABISIETCA CTYJEHTY, €CIIM OH BJIQJIEET COAEPKAaHUEM ITPAKTUYECKOI
paboThI, MOXKET OOBSICHUTDH MOyYEHHBIE PE3YIbTATHI.

TBopueckoe 3aaHue (Mpe3eHTALMSA, JOKJIA/)

Bremmonnsercs mno pe3yibTartaM HU3y4YCHHUAd TEMbl JUCHUIUIMHBI C TIICJIBIO OONOJHCHUSA
MMPAKTHUYCCKOTO Mar€puraia.

[IpuMepsl TeM TBOPUECKUX 3aJaHUI
Opranu3aiys padboTsl ¢ TokyMeHTamu B yupexaeHusx XV - XVII Bs.
Opranuzanys paboTsl ¢ JoKkyMeHTaMu B yupexaeHusx XVIII B.
Paronanm3anus pabotet ¢ nokymeHTamu B XIX - Hagane XX B.

CraHoBneHrE U pa3BUTHUE AETONPOU3BOACTBA B COBETCKHUX YUPEKICHUSX.

o~ w D P

[ocymapcTBeHHOE peryiaupoBaHue aenonpon3BoacTsa B Poccuiickoit @enepariu B 1990-
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e - Hagasie 2000-X romoB.

6. Pomb MOKyMEHTAIIMOHHOTO OOECIICUEHHS ¥ €T0 BIUSIHUE HA YITPABJICHHE.

7. 3HayeHUE JOKYMEHTALMOHHOIO OOECHEYEeHUs YNpaBICHHUsA MJIi OpraHu3aluu U

ACATCIIBHOCTH allllapara yIIipaBJICHUA.

8. COBpeMeHHHC 3aKOHOAATCIIBHBIC aKTbl, PEINIAMCHTHPYIOINHEC OpraHru3alyuio Hu

TCXHOJIOTHIO JOKYMCHTAIITMOHHOT'O oOecrieueHus YIIpaBJICHUA.

9. CoBpeMeHHOE HOPMATHBHO-METOAMYECKOE PEryIMPOBAaHUE JIOKyMEHTAI[IOHHOTO

obecrieueHysl yIpaBJIeHUs..

10. FOpumuueckast cuiia JOKyMEHTOB.

Kputepuu u Mmeroauka onenuBanus ajig OPO:

Tloka3aresp OLIEHKU

Pacnipenenenue 6ajiioB

CooTBEeTCTBHE COACPKAHHUA JOKIaaa 3asiBJICHHOM TEMC,

MIOCTABJICHHBIM LEJISIM U 33/1a9aM .
HaBblku 1 yMEHMSI JOTMYHOCTH U [IOCIIEI0BATEIbHOCTH B 1
M3JI0KCHUHU MaTepuasa

HaBblku 1 yMEHMS aHAJIN3a IPUBJIEYEHHBIX HCTOPUUECKUX 2
WCTOYHUKOB M COBPEMEHHON HAYYHOH JIUTEpaTyphI

HaBbiku 1 ymeHHsI 000CHOBAaHHOCTH apryMEHTOB U 00001IeHUIH

(monHOTA, MTyOMHA, BCECTOPOHHOCTh PACKPBITUS TEMBI,

KOPPEKTHOCTh apryMEHTALMU U CUCTEMBI JJOKA3aTeNbCTB, XapaKTep 3
Y JIOCTOBEPHOCTH IPUMEPOB, HAJTMUNE 3HAHUH HHTETPHUPOBAHHOTO

XapakTepa, CHocOOHOCTh K 0000IIECHHIO)

HaBbIky 1 yMEHHS OTBETOB Ha BOIPOCHI B XOZI€ JHCKYCCHH 1
HaBbiku 1 ymMeHMs pedeBOi KYJIbTyphl (HABBIKA U YMEHUS

HAYYHOTO CTHJISI M3JIOKESHUS, BIIQJICHUE TIOHSATHWHBIM aIapaToM, 1
YETKOCTh, JJAKOHUYHOCTD)

HaBbiku 1 yMEHMS MCIOIBb30BaHUS IEMOHCTPALIMOHHBIX 1
MaTepuayioB (HAJIMYUE U KaY€CTBO IPE3EHTALINH)

UTOI'O 10

Kpurepun n metonuka onenusanus 11 3P0:

[ToarotoBnenHast u oopmIiieHHas! B COOTBETCTBHM € TpeOOBaHUAMH paboTa
(mpe3eHTaLUsA, TOKJIA]]) OLIEHUBAETCS IIPENOAaBaTeIeM 110 CISIYIOIUM KPUTEPUSIM:
- YPOBEHb 3pYAMPOBAHHOCTHU aBTOPA M0 U3yYEHHON TeMe (3HaHHE aBTOPOM COCTOSIHUSI

M3y4aeMoi MpoOIeMaTHKH, IIATUPOBAHUE UCTOYHHUKOB, B T.4. HITA);
- JIOTUYHOCTH TO/Ia4YH MaTepHuasa, rpaMOTHOCTh aBTOPA;

- COOTBETCTBUE PAabOTHI BCEM CTaHIAPTHBIM TPEOOBAaHUIM K 0(OPMIICHHIO;
- 3HaHMS U YMEHHUS Ha ypOBHE TpeOOBaHUH CTaHapTa JaHHOW JUCHMILIMHBL: 3HAHHUE

(akTHUECKOr0o MaTepuasa, yCBOeHUE OOLINX MOHATHH U Hiel.

- «HEYJOBJIETBOPUTEIBHO» - BBICTABIISIETCS CTYACHTY, €CIM paboTa HE COOTBETCTBYET

KPUTEPHSIM;

- «YOAOBJICTBOPHUTECIBbHO» - BBICTABIIACTCA CTYACHTY, €CIIN pa60Ta HYaCTHYHO

COOTBETCTBYET KPUTEPHUSIM;
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- «XOpOIIO» - BBICTABJIACTCA CTYACHTY, CCIIN pa60Ta COOTBCTCTBYCT KPUTCPUAM, HO

OTCYTCTBYCT JIOTUYHOCTb HU3JIOKCHUS I/IH(l)OpMaI_[I/II/I;

— «OTJIMYHO» - BBICTABJIIACTCA CTYACHTY, CCIIN pa60Ta MMOJIHOCTBIO COOTBCTCTBYCT

KPUTEPUSM.

KonTtpoJabnasi padora
Bormpockl KOHTPOIBHOH pabOTHI:

1. Vmpasnenueckas A€ATE€IbHOCTD U JEIOIPOU3BOICTBO.

2. B3auMocBs3b 1 B3aUM03aBHCHUMOCTH yripasieHus, J1OY, apxuBos.

3. Tepmunonorus JIOV.

4. 3axkoHOAarelbHOE U HOPMATHUBHO-MeTonuueckoe peryaupoBanue IOV B Poccuiickoii
®denepauuu.

5. Ocnosnsbie nonoxxenus ['CJIOVY. E€ 3nauenue 11 coppeMenHoi opranuzaiuu JJOV.

6. Opranuzanuonnsie Gopmsl JJOV.

7. Cocras u npaswia opopmienust OP/I.

8. Opranmzamust  JOKyMeHTOOOOpoTa. Dtambl  00pabOTKM  TOKyMeHTOB. O0bem
JIOKyMeHTooOopoTa. Peructparius J0KyMEHTOB.

9. Opranuzanus CrpaBouYHO-UHPOPMALIMOHHOTO OOCTY)KHUBAHHUS.

10. 3raueHue KOHTPOJIS UCIIOTHEHHUS IOKyMEHTOB. [IpHHIINIIBI €r0 OpraHn3anuy.

11. OcHoBHBIE TpeOoOBaHUS K (HOPMUPOBAHUIO PA3JIMUYHBIX KaTEropuil JOKYMEHTOB B jeia U
UX XpaHEHHUIO.

12. Homenknarypa aen. TpeGoBaHMs K UX COCTABICHHUIO U O(OPMIICHHIO.

13. DkcnepTr3a HAyYHOW M IPAKTHYECKOW IICHHOCTH JTOKYMEHTOB. E€ opraHu3amus v dTarbl
MIPOBEJCHMUSI.

14. TunoBble ¥ BEJOMCTBEHHbBIE MIEPEUHH JOKYMEHTOB CO CPOKAMH XPaHEHHS.

15. OcHoBHBIE TpeOOBaHUS K O(OPMIICHUIO JIE.

16. INopsmok nepemadu e B apxuB.

17. EquHCTBO OpraHu3aiy JJOKyMEHTOB B JIEJIONPOU3BOACTBE U apXUBE OPraHU3aIUH.

18. HanpaBnenus cosepuienctBoBanus JJOVY.

19. JlenonpousBoACTBO MO OOpallleHUsIM TpakJaH: €ro 3aKOHOJATeIbHOE W HOPMAaTUBHOE
perynupoBanue. Buabl oOpareHnid.

20. 3navenue u HanpaBieHus koMibrotepusauu JJOY B Poccutickoit deneparmm.
Kpurepun n meronuka onenusanus s OPO:

TTokazaresnb OlleHKH Pacnipenenenne 6amios

CooTtBeTCcTBHUE COACPIKAHUSA JOKJIaaa 3asIBJICHHOM TEMCE,
IIOCTAaBJICHHBIM L EJISIM M 3aJja4aM

1

HaBpiku wu YMCHHA JIOTMYHOCTH W IOCJICAOBATCIBHOCTU B 1
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H3JI0OKCHHUU MaTCpuajia

HaBbikm ©u yMeHUs aHaliu3a TNPUBIICYCHHBIX HCTOPUUYECKHUX 5
HMCTOYHHKOB U COBPEMEHHOW HAY4YHOU JINTEPATyphI

HaBpikun ¥ ymeHUs: 000CHOBAaHHOCTH apryMEHTOB U 00OOIICHHIA
(monHOTa, mIyOMHA, BCECTOPOHHOCTH  PACKPBITUS  TEMBI,
KOPPEKTHOCTh apryMEHTAIIUU M CUCTEMBI J0Ka3aTelIbCTB, Xapakrep | 3
U JJOCTOBEPHOCTh NIPUMEPOB, HAJIUYNE 3HAHUH WHTETPUPOBAHHOTO
XapakTepa, CocoOHOCTh K 0000IICHHUIO)

HaBrixu n YMCHHA OTBETOB Ha BOIIPOCHI B XOJ€ NUCKYCCHUHN 1

HaBbikm u ymeHusi pedyeBOM KyJabTypbl (HaBBIKM W YMEHUS
HAy4YHOTO CTWJISI U3JIOKEHHUs, BJaJIeHWE MOHATUHHBIM ammaparoM, | 1
YETKOCTb, JAKOHUYHOCTD)

HaBplku ¥ yMEHHMS  MCIIOJIb30BaHUSA  JEMOHCTPAIlMOHHBIX 1
MaTepuayoB (HAJIMYUE U KAYECTBO IPE3EHTALINH)

NTOI'O 10

Kpurepun u metonuka onenusanus it 3P0:

IlogroroBnenHas W oQOpMIICHHAas B COOTBETCTBMM C TpeOoBaHMAMU paboTa
(mpe3eHTaLyUs, 10KIA]]) OLIEHUBAECTCA IPENOJABATEINIEM 10 CIEIAYIOIUM KPUTEPUSIM:

- YPOBEHb 3pYIUPOBAHHOCTH aBTOpPA IO M3YYEHHOW TeMme (3HaHHWE aBTOPOM COCTOSHMS
U3y4aeMoil MpoOIeMaTHKH, IUTHPOBAHNE HCTOYHUKOB, B T.4. HITA);

- JJOTUYHOCTh NI0JJa4l MaTepHaa, FpaMOTHOCTb aBTOpa,

- COOTBETCTBHE PAOOTHI BCEM CTaHIAPTHBIM TPEOOBaHUAM K O(POPMIICHHUIO;

- 3HaHUSA UM yMEHMsI Ha ypoBHE TpeOOBaHUI CTaHIapTa JAHHOM AUCLUIUIMHBI: 3HAHHE
(dakTHyeCcKoro Marepuasa, yCBOCHHE OOIMX MOHATHI U naei.

- «HEYJIOBJIETBOPUTENBHO» - BBICTABISECTCA CTYACHTY, €ClIM paboTa HE COOTBETCTBYET
KPUTEpUSIM;
- «YIOBJETBOPUTEJIIHO» -  BBICTABISETCS CTYICHTY, €CIM paboTa  YaCTUYHO

COOTBETCTBYET KPUTEPUSAM;
- «XOpOIIO» - BBICTABISETCS CTYIEHTY, €CIM padoTa COOTBETCTBYET KPUTEPUSIM, HO
OTCYTCTByeT JIOTUYHOCTH HU3JIOKCHUA I/IH(i)OpMaU;I/II/I;
— «OTJIMYHO» - BBICTABIAETCA CTYIACHTY, €ClIM padoTa MOITHOCTHIO COOTBETCTBYET
KPUTEPUAM.
3auer

HpOBO}II/ITCSI II0 UTOramMm I/ISY‘-ICHI/IH AUCHUIIIINHBI. B pe3yJH,TaTe OCBOCHUA Hpe)IMeTa
CTYIEHT JIOJDKeH HaOpaTh MO BUAaM y4eOHOH NeATeNbHOCTH, YKa3aHHOW B PEUTHHT-IIJIaHE HE
meHee 60 0auIoB.

MarepuaJsl K 3a4eTy

1 [ToHsATHE «IETOMPONU3BOJICTBO» U «TOKYMEHTAIIMOHHOE 00eCIIeueHNe yIpaBiIeHus». Poib
JOKYMEHTAIMOHHOTO 00eCIieyeH!s B yIpaBJIeHUH OpraHu3anueil (yapexaeHueMm,
HPEINPUSTHEM).

2 XapaKkTepHuCcTHKa COBPEMEHHOM 3aKOHOAATEIIbHOW 1 HOPMAaTHBHO-METOIMYECKON Oa3bl
JIeTIONIPOU3BOCTBA.

3 INonstue unpopmarmu. TpeOoBanus, NpeaAbSBIsEMbIe K YIPaBICHYECKONH HHPOPMAITUH.

WubopManinoHHbIE peCypCHI.



4 Ananu3 MOHATHUS «TOKYMEHT». PoJlb TOKyMEHTa B yIpaBJICHUH. XapaKTepUCTUKa (yHKITUN
JIOKYMEHTA.

5 Bugsl nokymenToB. FOpuaudeckas cuna 1okyMmeHTa. CriocoObl JOKYMEHTUPOBAHUSI.

6 DJIEKTPOHHBINA IOKYMEHT.

7 YHubukauusa u cCTaHIapTU3aIMs: HCTOPHSI, COOTHOILLIEHUE, CYTh, PE3YJIbTaThl, COBPEMEHHOE
cocrosinne. OKVY 1.

8 YHuunupoBaHHas cucTeMa OpraHu3alliOHHO-PACTIOPATUTEIHHON TOKyMEHTALIUN:
XapaKTepUCTHKA, HA3HAUYEHUE, COCTAB.

9 T'OCT P 6.30-2003. O6mas xapaktepucTuka. [TIoHATHS «POpMYyIIsp TOKYMEHTa» B «PEKBU3UT
JnokyMeHTa». CriocoObl pacnosiokeHus: pekBU3UTOB. [locTossHHAsA U nepeMeHHas 4acTu
pEKBU3UTA.

10 ITonarue 6nanka qokyMeHTa. Buabl 61aHKOB JOKyMeHTOB. TpeGoBaHus, MPEABSIBISIEMbIE K
OJlaHKaM JTOKYMEHTOB. PexkBU3UTHI OaHKa JOKYMEHTA.

11 XapakrepucTrka peKBU3UTOB, OIPEICISIIOIINX IOPUINYECKYIO CUITY JOKYMEHTA.

12 PexBU3UTHI, OTpakarolue 00paboTKy U IBHKEHUE JOKYMEHTA.

13 PexBHU3UTHI COJIEpKATENBHON YacTu JoKyMeHTa. CriocoObl MpeicTaBIeHUs TEKCTA.

14 SI3bIK ¥ CTHIIB CITy’KEOHBIX TOKYMEHTOB

15 Ha3nauenue, coctaB U 0pOopMIIEHHE OPTraHU3aLIMOHHO-TIPABOBBIX IOKYMEHTOB.

16 [TonsiTue 1OroBOpa, €ro COCTaBICHUE U OPOpPMIIEHUE

17 NHcTpyKIus 10 BULY NEATEIbHOCTH U IOJHDKHOCTHASE UHCTPYKLHUS.

18 Ha3znauenue, coctaB u 0(hOpMIIEHHE PACTIOPSIUTENBHBIX JOKYMEHTOB.

19 Ilponenypa moAroTOBKH pacoOpSAUTEIbHBIX TOKYMEHTOB.

20 [Mpuka3bl MO OCHOBHOM IEATEILHOCTH U JINYHOMY COCTaBY.

21 CnpaBouHO-UH(pOPMALMOHHbIE JOKYMEHTBI: Ha3HAYE€HUE, BU/IbI, IIOPSJIOK pa3pabOTKU U
oopmieHus.

22 I1paBuia cocTaBieHUs U 0GOPMIIEHHS CITYy>KEOHOTO MHUChMa.

23 IMopsaok cocraBieHust © 0HOPMIICHHS CITY>KEOHOM, JTOKITaHON U OOBSICHUTEILHOMN 3aITUCKH.
24 TTpoToKOJ KaK CIpaBOYHO-UH(DOPMALIMOHHBINA U PACTIOPSIUTEIBHBIA JOKYMEHT

25 Tlopsiiok cocTaBiaeHUs U OhOPMIICHUS aKTa.

26 Haznauenwue, coctaB u 0)OpMIICHHE TUYHBIX JOKYMEHTOB.

27 Cayxb6a J10Y, ee THIOBBIE OPTaHU3AILIMOHHBIE CTPYKTYPBI, IpaBa U OTBETCTBEHHOCTb.
3amauu u

¢ynkuuu ciyx6s1 JJOY.

28 JI0MKHOCTHOM M YMCIICHHBIM COCTaB CIY)KO JOKYMEHTAIIMOHHOTO 00CCTICUCHHSI YITPaBICHUS.

DyHKIINUH, TTPaBa U OTBETCTBEHHOCTh COTPYIHHUKOB ciyk0 JIOVY.
28



29 HopmaTtuBHO-MeTomuueckas 6a3za ciryxos IOY.

30 HopmaTuBHBIC 1 HOPMATHBHO-METOIUYECKHUE IOKYMEHTHI, PETJIAMEHTHPYIOIIHE TTOPSIOK
COCTaBJICHUS! MHCTPYKIIMH 110 JOKYMEHTALIUOHHOMY OOECIIEUEHHUIO YIIPABIEHUS OPraHU3aLNH.
31 AHanu3 1 opranuzaiys JOKyMeHTO000poTa.

32 O6BeM JOKyMEHTOO0OpOTA.

33 Cucrema ynpaBiieHUs1 JOKYMEHTaMH. XapaKTEpUCTUKA U ATAlbl BHEAPEHUS.

34 Ilpuem, nepBu4Has 00pabOTKa U MPEIBAPUTEILHOE PACCMOTPEHUE TOKYMEHTOB.

35 CornacoBaHue JOKYMEHTOB.

IK3aMeH

CrpykTypa 3K3aMEHALlMOHHOTO OuieTa
OK3aMeHAIMOHHBIN OUJIET COCTOUT U3 JIBYX BOIPOCOB, OTPAXKAIOIUX COOTBETCTBEHHO
Marepua epBoro U BTOPOro MOLYJIs.

MaTepl/IaJ'lbl K 9K3aMECHY

1. XapakrepucTuka AeJONPOU3BOJACTBA B yupexJeHusx Poccuiickoro rocymapcrsa XV —
XVII BB.

2. OcHoBuble uepThl nenonponsBoacTsa XVIII B. B IEHTpaTbHBIX © MECTHBIX YUPEKICHHUIX
Poccun.

3. XapakTepuCTHKa JEJIONPOM3BOJACTBA BBICIIMX M IEHTPAIBHBIX TOCYIapCTBEHHBIX
yupexaenu Poccun B nepsoii nonosune XIX B.

4. OnelT panuoOHANU3ALMU JEJIIONPOU3BO/ICTBA B OTAEIbHBIX BEAOMCTBaX BO BTOPOM
nonoBuHe XIX — Hagane XX B.

5. CraHoBileHHME HAy4YHOH OpraHu3alliyd YIPaBICHYECKOTO0 Tpyda M €€ BIMSHHE Ha
nenonpou3BoAcTBo B 1920-1930 rr.

6. PaGora  opraHoB = paboue-KpeCThSIHCKOW  WHCICKIMM 10  paldOHAIM3AINN
JIeNONPOn3BOICTBA. MHCTUTYT TEXHUKHM  YIpPaBI€HHs, €ro HaydyHO-MeTOoauueckas M
IpaKTHYecKas AesITeIbHOCTb.

7. Tlpobmema coBepleHCTBOBaHUs  JenompousBoactBa B 1950-1980-x . Ux
3aKOHOJATeIbHasl 1 HOpPMaTHBHAs periaMeHTalus.

8. HopmaruBHas, mpaBoBas M MeToAuyeckas 0aza nenmomnpousBoincTBa B Poccuiickoii
denepanuu.

9.  Ocnosnsle nonoxenus I'CJJOV.

10. TlpaBwia JAENONMPOW3BONCTBA B (eNepaibHBIX OpraHax WCIOJHUTEIBHON BIIACTH
Poccuiickoit ®eneparmu (2009 r.) — xapakrepucTHKa, Ha3HAYEHHUE U 001aCTh TPUMEHEHUS.

11. Vaudukanms u cTaHmapTu3anus B Aenonpou3BoacTBe. OCHOBHBIE CTaHAAPTHI 10
JIeNOoTIPOU3BOICTBY. Xapakrepuctuka 1 HazHayenue I'OCT P. 6.30-2003.

12. OpranuzanuonHass cTpykrypa ciuyx0bsr  JIOY. Merogukn moxacdera oObeMa
nokymeHToobopota. Kareropuu cotpynHukoB ciyx0s1 JIOY npennpusrus.

13. TlporpaMMHOEe W TEXHHUYECKOE OCHAIICHHE COBpEMEHHOTo oduca. TpedoBaHHS
SPTrOHOMHMKH.

14. VYupeautenbHble AOKYMEHTHl — Ha3HAu€HUE, OCHOBHBbIE BHUIbI, TPeOOBaHMUS K UX
odopmienunto. O0s3aTenbHbIC PEKBU3UTHI JAHHOTO BUA JJOKYMEHTOB.

15. PacnopsautenbHble TOKYMEHTBI: BUJABIL, M HX XapaKTEepUCTHKA, TpeOOBaHUSA K UX
0(OpPMIICHHIO.

16. Knaccudukamus ciyxkeOHON KOPPECTIOHIEHITUHU TI0 TOKYMEHTOIIOTOKY 1 BHJIaM ITHCEM.

29



17. Ha3HaueHue M BHIBI IOJDKHOCTHBIX HMHCTpYKIMH. CoiepiaHHE OCHOBHBIX pPa3/eiioB.
Odopminenue 3anuceid 00 03HAKOMJICHUH COTPYIHUKOB C UX JOJDKHOCTHBIMU HHCTPYKIUSIMH.

18. Bwuabl KoOHHUAEHIMATBHBIX JTOKYMEHTOB, MX Xapakrepuctuka. OpraHuzamus padboThl C
KOH(HIEHIIUATbHBIMU TOKYMEHTAMHU.

19. Buabpl 6rmaHKOB O(UIIMATBHBIX JOKYMEHTOB, WX Ha3HAYCHHWE, OCHOBHBIC PEKBH3UTHI,
oco0eHHOCTH 0OPMIICHUS.

20. TpeGoBaHus K COCTaBICHUIO U OPOPMIICHHIO JOKYMEHTOB KOJUIETHAJIBHBIX OPTaHOB.

21. Tlpouenypa yTBep:KIeHUS JIOKAIHHOIO HOPMATUBHOI'O aKTa HA MPEANPUITUH, TPEOOBAHUS
K 0popMIIeHHUIO TpUda YTBEPKICHHS.

22. Ilpouenypa cornacoBanusi AoKyMmMeHTa. (OCOOCHHOCTHM BHYTPEHHEr0 U BHEIIHETO
coracoBanus. Bapuantsl ohopmiieHus rpuga cornacoBaHus 1 MECTO PEKBU3UTA B JOKYMEHTE.

23. Tlommucanme odumnmanpbHOoro mokymeHTa. OcoOeHHOCTH O(QOpPMIICHHS PEKBH3UTA
«ITonmuce».

24. Ha3nauyenue pexBuzuTa «CripaBoyHble JaHHBIE 00 OPraHU3AIMI, COCTAB €T0 AIEMEHTOB.
[TpaBwiia opopmiteHUs IOPUIAMYECKOTO U AeKTpoHHOoTro anpeca, OKITO, OI'PH, MHH/KIIII.

25. TpeboBanus k odopmienuro pekBusutTa «OTTHCK meuarw». Bunbl mewaru. Ilepeuenb
JOKYMEHTOB, Ha KOTOPBIX MPOCTABIISETCS TepOOBast MeYarTb MPEAIPUSTHSL.

26. TpeboBanus k odopmieHHo pekBu3uTa «CHpaBouHbIE AaHHbIE 00 OpraHu3aluu» B
JOKYMEHTaX, CO/IEpKaIInX (PMHAHCOBBIC CBEICHUSI.

27. TpeboBanus K oGOPMICHHIO PEKBU3UTOB «Jlata mokymeHTa», «PerucrpairoHHbIH
HOMep» U «CChUIKAa HA PErHCTPALMOHHBIA HOMEPY.

28. TpeboBaHHMS K TMPOCTABICHUIO BU3 COIVIACOBAHUS Ha TMOMJIMHHUKAX M KOMUSIX
JOKYMEHTOB, OCTAIOLIMXCSI B OPraHNU3allMU U OTIPABIISIEMbIX U3 OPTaHU3AIHH.

29. TpeboBaHUSA K TEKCTy CIIY>KEOHOTO MUCHhMA, €r0 COCTaBHBIC YaCTH, (DOPMBI HU3TIOKECHHUSL.
OCHOBHBIE BHJBI CIY)KEOHBIX NHCEM TI0 HANpPaBICHHUSIM JACATEIbHOCTH MPEANPUATHS, HUX
Ha3HayeHHe, 0COOCHHOCTH O(OPMIICHHUS.

30. TIlepeueHp MH(MOPMANMOHHO-CIIPABOYHBIX JTIOKYMEHTOB, HAa KOTOpPBIE CTaBUTCS TrepOoBast
neyaTh opranusanuu. TpeGoBaHUs K TPOCTABICHUIO OTTHCKA M€YaTH.

31. TpeboBaHus k oopMIICHHIO OTAHKOB KOHKPETHOTO BUA IOKyMEHTA (Ha MIPUMEpe aKTa).

32. TpeboBaHus K OQOPMIEHHIO PEKBU3UTOB OPraHU3AIMOHHO PACMIOPSAUTEIBHBIX
JIOKYMEHTOB (Ha MpuUMepe MpuKasa).

33. Ha3nauenne pexBuszuta «MaeHTHPUKATOp DIEKTPOHHOM KOMHUU JOKYMEHTa» U
TpeOoBaHUS K €ro 0(hOPMIIEHHIO.

34. TpeboBanus k oopmieHuo pekBusuta «HaumeHoBaHue BUa JOKYMEHTAY.

35. HasnavyeHnue u TpeOoBaHUs K OPOPMIICHHIO PEKBU3UTOB «IMONIeMa opranu3anmumy, «Kox
opranmuzanumny, «HanMeHoBaH#e opraHU3aIuN.

36. Cucrtema aBTOMAaTH3aIlMH JIEJIOTPOU3BOACTBA U JAOKyMeHTOoOopora. VX HasHaueHHWe H
BO3MO)KHOCTH.

37. JlokyMeHTOOOOPOT, €T0 XapaKTEePUCTHKA, CTPYKTYpPa, METOBI COBEPIIICHCTBOBAHUSI.

38. Tlopsok npuema, NepBUYHOM 00pabOTKM U pacipeieeHus: BXOJAIUX JOKYMEHTOB.

39. Peructpamus TOKYMEHTOB Ha NPEANPHUSATHA: CYIIHOCTh W Ha3HAYeHHE. Buubl
pETUCTpaIHH.

40. XKypnanpHas GopMa perucTparul JOKYMEHTOB, BHIBI KypHAIIOB Ha Mpeanpustuu. Mx
XapaKTepUCTHUKA, KpUTEPUHU BBIOODA.

41. CpaBHHUTENbHAS XapaKTEPUCTHKA CYIIECTBYIOUIMX (OpM pPETrUcCTpalyy JOKYMEHTOB B
3aBHCUMOCTHU OT 00BbEMa JOKYMEHTO000pOTa U CTPYKTYPHI PEATIPHUSITHS.

42. OCHOBHBIE ITAITBI OTIIPABKH HCXOJSIINX JOKYMEHTOB.

43. Opraau3aius KOHTPOJIS UCIIOMHEHUS JOKYMEHTOB. BUbI KOHTPOJIS.

44. Kaproreka perucTpalid M KOHTPOJS HCIIOJHEHUS JTOKYMEHTOB, €€ CTPYyKTypa H
Ha3HaYCHUE.

45. Ha3naueHue OTMETKHM O KOHTpOJIE Ha JOKyMeHTax. IpeOoBaHus K OGOPMIICHUIO
PEKBU3HUTA.
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46. TpeOoBanmsi K O(GOPMICHUIO U TOPSAOK MPOCTABICHUS OTMETKH 00 WCIIOIHEHUU
JIOKYMEHTa 1 HaIlpaBJIEHUU €r0 B JIEJO.

47. Haznauenue pexkBusuTa «Pesomonus» u TpedoBaHMs K €ro 0(hOpMIICHUIO.

48. TpeOoBanust k pekBu3uTy «lloamuck» B JOKyMEHTaX KOJUICTMANbHBIX OpPraHOB H
COBMECTHBIX JJOKYMEHTaX JBYX U OoJiee mpeanpusTHiA.

49. TpeOoBanusi Kk odopMICHHIO pEKBU3UTAa «Ajpecar». AJpecoBaHHE JIOKyMEHTOB
HECKOJIbKHM aJipecaraM, TPpyIIe OJHOPOIHBIX OpraHU3aIHi.

50. ®dopma peructpalroHHO-KOHTPOJIBHON KapTouku. CBeneHus 006 aBTope oOpallleHus H
XO0JI€ MCIIOJTHEHHUS TOKyMEHTA.

51. TpeGoBanuss Kk odopmieHH0 pekBu3nTa «OTMETKa O TOCTYIUICHUH Jella B
OpraHu3aIUIO.

52. JluuHble TOKYMEHTHI, IIPE/ICTaBIsIeMbIE TIPU ITpHEeMe Ha padoTy.

53. CocraB JOKYMEHTOB IO JJMYHOMY COCTaBY, UX Kiaccu(ukaiusi, opopMICHHE JTUYHOTO
Jiena pabOTHHKA.

54. IlpumepHoe TIOJIOXKEHHE O TOCTOSIHHO JCHMCTBYIOIIEH SKCIEPTHONM  KOMHCCHH
OpraHHU3aIiy: Ha3HAYCHHE, XapaKTePUCTUKA, OCHOBHBIE MOJIOKEHUS.

55. DkcnepTusa HEHHOCTU JOKYMEHTOB: MTOHITHE, L€1b, 3a/Ja4ul, KPUTEPUH U IPUHLIUIIBI.

56. Howmenknarypa nen — XxapakTepUCTHKA, BUIbI, TOPSAOK COCTABICHUS U YTBEPIKICHUS.

57. CpogHasi HOMEHKJATypa JeJl, €€ XapaKTepUCTHUKAa M TEXHOJOTUS €€ COCTaBJICHUS,
dbopmMupoBaHuE HHIECKCOB /€.

58. OmeparuBHOE XpaHEHHE JOKYMEHTOB B CTPYKTYPHBIX MOJPA3ICTICHHSIX.

59. Jeno. OmpeneneHue, BUIABI e, MOPsAOK ux (opmupoBanusa. llopsaok wu3bATUS U
BBIJIAYM IOKYMEHTOB M3 JIEJIa.

60. Ilopsimox MOArOTOBKM JOKYMEHTOB K Iepeliaue B BEIOMCTBEHHBIH M TOCyIapCTBEHHBII
apXuB.

HpHMep 9K3aMCHAIIMOHHOI'O ounera:

®opma 1.4.-33

MMHOBPHAYKH POCCUU
OI'bOY BO «bAIIKNPCKUU 'TOCYIAPCTBEHHBIM YHUBEPCUTET»

NMHCTUTYT UCTOPUU U TOCYIJAPCTBEHHOI'O VIIPABJIEHM

Hanpasnenue noarorosku 46.03.02 /IokyMEHTOBEIEHUE U APXUBOBEICHNE

I[I/ICL[I/IHJII/IHa Opl"aHI/I?)aLII/I}I 1 TCXHOJIOTUA JOKYMCHTAIIMOHHOI'O obecrieueHuUs YIIPpaBJICHUA

DK3AMEHAILIMOHHBIN BUJIET Ne 1
1. OcuoBusie nonoxenus I'COVY.

2. HpaBI/ma ACJIOMPOU3BOJACTBA B (I)C,Z[CpaHBHBIX opraHax HUCIIOJHUTEILHOM BJIaCTU

Poccutickoit ®eneparuu (2009 1.) — XapakTepucTrKa, Ha3HAYCHUE U 00JaCTh TPUMEHEHUSI.

3aB. kadenpoit b.A. A3zHabaeB
ucropuu Pb, apxeonoruu u 3THOJIOTUA

Kagenpa ucropuu Pb, apxeonoruu u 3THOIOTHH
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Kputepun oneHnBanus pe3ynbTaroB 3k3aMmeHa At OPO:
Kpurepuu ouenku (B 6amnax):

- 25-30 6anioB BBICTABISIETCS CTYJEHTY, €CIIU CTYAEHT Jajl MOJIHbIE, Pa3BEPHYThIE OTBETHI
HAa BCE TEOPETUYECKHE BONPOCHI Ouiera, MPOAEMOHCTPUPOBAN 3HaHUE (YHKIIMOHAIBHBIX
BO3MO)KHOCTEH, TEPMHHOJIOTHH, OCHOBHBIX 3JIE€MEHTOB, yYMEHHE IPHUMEHATh TEOPETUYECKHE
3HAHUS MPH BBIOJHEHUU MPAKTU4YeCKUX 3amanuil. CTygeHT Oe3 3aTpyIHEHHMI OTBETHUJ Ha BCE
JOTIOJIHUTENbHBIE BOMpOCHl. [IpakTuyeckas dacTh pPaOOTHI BBINIOJIHEHA TOJIHOCTHIO 0e3
HETOYHOCTEH U OMIHOO0K;

- 17-24 GannoB BBICTABISETCS CTYIEHTY, €CIH CTYIEHT pacKpbul B OCHOBHOM
TEOPETUYECKHE BOMPOCHI, OHAKO JOMYIIEHbI HETOYHOCTH B OIPENEICHUN OCHOBHBIX MOHSTHA.
[Ipu oTBeTe Ha [JOMOJHUTENBHBIE BOMPOCHI JAOMYIIEHb HeOonblue HeToyHocTu. [Ipu
BBIMIOJTHEHUH MTPAKTHUECKOM YacTH pabOThI JOMYIIEHBI HECYIIECTBEHHbBIE OLTHOKY;

- 10-16 GanoB BBICTABISIETCS CTYIACHTY, €CJIM MPU OTBETE HA TEOPETUUCCKUE BOMPOCHI
CTYACHTOM JIOITYIIEHO HECKOJIKO CYIIECTBEHHBIX OIIMOOK B TOJKOBAHWM OCHOBHBIX IOHSTHH.
Jloruka W TONHOTa OTBETAa CTPAAAIOT 3aMETHBIMU H3bSHAMHU. 3aMETHBI MpOOeNbl B 3HAHUU
OCHOBHBIX METONOB. TeopeTHdeckue BOMPOCHI B IEJIOM H3JIOXKEHBl JIOCTaTOYHO, HO C
IpOIyCKaMH Marepuana. VIMEIoTcsl MpUHIMIHAIBHBIE OIIUOKH B JIOTHKE TIOCTPOSHHS OTBETa Ha
Borpoc. CTYIeHT He pemnII 3aja4y WU TPU PEIIeHU  JOMYIIeHBI rpyOble OINOKHY;

- 1-10 OGamioB BBICTABISETCS CTYICHTY, €CIM OTBET HA TEOPETHYECKHE BOIPOCHI
CBUJICTENLCTBYET O HEMOHWMAHUU U KpailHe HEMOJHOM 3HAHUU OCHOBHBIX MOHSTUN M METOJIOB.
OOHapyXHBaeTCsl OTCYTCTBHE HAaBBIKOB NPUMEHEHHUSI TEOPETUYECKUX 3HAHUHN TPU BBHITIOJHEHUN
NpakTU4YecKuX 3a1aHuil. CTy[IeHT HEe CMOT OTBETUTH HU HA OJIMH JIOTIOJIHUTEIBHBIN BOIIPOC
VYcranaBnuBaetrcs — clueAyromias Tpajais  NepeBofa OLEHKM H3 MHOro0auilbHONW B
YeThIPEeXO0ATTBHYIO:

OK3aMEHBI:
- oiinyHO — 0T 80 10 110 6anmos (Britovast 10 nmoomputenbHbIX 0aioB),
- xoporo — oT 60 1o 79 6annos,
- YIOBIETBOPUTENIBHO — OT 45 110 59 6ainos,

- HEYZIOBJIETBOPUTENHHO — MeHee 45 6aioB.

Kpurepun oneHnBanus pe3ynbTaroB 3k3aMeHa A 3D0:

OneHka «OTIMYHO» BBICTABIAETCS CTYHACHTY, €CIU CTYIEHT Jajl IOJIHbIE, Pa3BEpPHYTHIE
OTBETHI Ha BCE TEOPETHUECKHE BOMIPOCHI OUjIeTa, MPOJEMOHCTPUPOBAI 3HaHNE (DYHKIIMOHATIbHBIX
BO3MOXKHOCTEH, TEPMHUHOJIOTMH, OCHOBHBIX 3JEMEHTOB, YMEHUE NPUMEHATHh TEOPETUUYECKUE

3HAHUS TPHU BBIOJHEHUU TMPaKTUYeCKUX 3amaHuil. CTyaeHT Oe3 3aTpyIHEHHMI OTBETHUJ Ha BCE
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JIONOJTHUTEIbHBIE BOMPOCHL. [IpakTmdeckas dYacTh pPabOTHI BBHIOJHEHA MOJHOCTHIO 0Oe3
HETOYHOCTEH U OIIMOOK;

OneHka «XOpOIIO» BBICTABIACTCS CTYACHTY, €CIH CTYIEHT pPAacKpbll B OCHOBHOM
TEOPETHYECKHE BOIIPOCHI, OHAKO JOMYIIEHbl HETOYHOCTH B OINPECIICHUH OCHOBHBIX HMOHSTHH.
[lpu oTBeTe Ha [OMOJHHUTENBHBIC BONPOCHI JIOMYIICHBI HEOONbIIME HETOYHOCTH. [lpm
BBITOJIHEHUH MTPAKTUYECKOM YacTH paboThI TOMYIIEHBI HECYIIECTBEHHBIE OIIMOKH;

OneHka «yJIOBJIETBOPUTEIIBHO»  BBICTABISETCS CTYIEHTY, €CIM TIpH OTBETE HAa
TEOPETHYECKHE BOIMPOCHl CTYICHTOM JIONMYIICHO HECKOJIBKO CYIIECTBEHHBIX OIIMOOK B
TOJIKOBaHMM OCHOBHBIX MOHATHH. JIOTMKa M MOJHOTA OTBETa CTPAJAIOT 3aMETHBIMH H3bSHAMHU.
3aMeTHBI TPOOETBl B 3HAHHH OCHOBHBIX METOJIOB. TeOpeTHUeCcKHe BOMPOCHI B IIEIIOM H3JIOKEHBI
JOCTAaTOYHO, HO C MPOIyCKaMH MaTrepuana. VMerTcs NpUHIUNHAIbHBIE OMIMOKA B JIOTHKE
IOCTPOEHUsI OTBeTa Ha Bompoc. CTylIeHT He pelwl 3afady WU NpU PEeIIeHUH JOIMYILEHbI
rpyObie OMMOKH;

OrneHka «HEYTOBIETBOPUTEIHHO» BBICTABIISICTCS CTYACHTY, €CJIM OTBET HA TEOPETHUYECKHE
BOTIPOCHI CBU/ICTEIICTBYET O HEITOHUMAHUH U KpaifHe HETOJIHOM 3HaHUM OCHOBHBIX MOHSTHI U
MeTo0B. OOHapyXMBaeTCsl OTCYTCTBUE HABBIKOB NPHUMEHEHMsS TEOPETHMUYECKMX 3HAHUH Ipu
BBINOJIHEHUH MPAKTHUECKUX 3aJjaHui. CTYIEHT HE CMOT OTBETUTh HU HA OJJUH JIOTIOJIHUTEIbHBIN

BOIIPOC.

4.3. PeliTHHT-IIaH JACHHUILINHBI
(mpu HeoOXOAMMOCTH)

PeliTHHr—TU1aH AMCUUTUTMHBI TIPEICTABIICH B TIPUIIOKEHHN 2.

5. Y4eOHo-meToauveckoe 1 HHGOPMANMOHHOE 0O0ecneyeHne JUCIUIIMHBI

5.1. IlepeyeHb OCHOBHOM M JONOJTHHUTEILHON Y4e0HOI JIUTEPaTypbl, HEOOXOAUMOI
OCBOCHMUA JUCIUIIJIMHBI

OcHoBHas nuTeparypa

1.JIapekoB, H.C. [lokymenToBenenue : yaeonuk / H.C. JlappkoB. - 3-¢ u3n., mepepald. u Jo1I. -
Mockaa : IIpocnekr, 2016. - 416 c. - bubnuorp. B kH. - ISBN 978-5-392-19329-5 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=443794
2.I'punbepr, A.C. JlokymeHTanmonnoe obecneuenue ynpasienus : yueonuk / A.C. I'pun6epr,
H.H. l'op6aués, O.A. Myxamermuna. - Mocksa : FOuutu-Jlana, 2015. - 391 c. : Tabmx., rpad.,
WL, cxeMsl - bubmnuorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DnekTpoHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031 (

3. Kynses, H.H. JloxymenToBenenue : yueonuk / H.H. Kynses, J[.H. Ypanos, A.I. ®abpuuHos. -
Mockaa : Jloroc, 2011. - 178 c. - (HoBas yauBepcurerckas o6momuoreka). - ISBN 978-5-98704-
329-8 ; To ke [DnekTpoHHBIN pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=84880

JlononHuTenbHAs TUTEpaTypa
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http://biblioclub.ru/index.php?page=book&id=443794
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=84880

4. Poroxxun, MLIO. JlokymeHTaIIOHHOE 00ecTieYeHe YIPaBICHUS : MPAKTUIECKOEe TTocooue /
M.IO. PoroxuH. - Mocksa ; bepnun : Jlupekr-Menua, 2014. - 398 c. : un. - bubnuorp. B KH. -
ISBN 978-5-4475-1869-1 ; To xe [ DneKTpOHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=253705

5.FOmamena, 10.10. Madopmaruzanus apxuBHoro jaena B Poccutickoit @exeparuu (1991-2015
IT.): HaAy4YHbIE UCCIIEOBAHUS B 00JIACTH IPUMEHEHUS HH()OPMAIIMOHHBIX TEXHOJIOTHH :
monorpadus / FO.FO. FOmamesa. - Mocksa ; bepnun : lupekr-Menua, 2016. - 355 c. : ui. -
bubmuorp. B kH. - ISBN 978-5-4475-7708-7 ; To »xe [OnexTpoHHbIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=438643 .

5.2. llepeuens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn «AHTEpHET» M
NMPOrpaMMHOI0 o0ecreyeHu s, He00X0AUMBIX /IJIs 0CBOCHH S M CLHHIJIMHbI

1. - ba3a gaHHBIX IEpUOAMYCCKUX M3AaHui Ha matdopme EastView: «BectHuku
MOoOCKOBCKOTO YHHBEpCUTETaY, «M31aHus 110 OOMIECTBEHHBIM U TYMaHUTAPHBIM HAYKaM)»
- https://dlib.eastview.com/

2. Wudopmanmonnas cucrema «EnnHoe OKHO JocCTyma K oOpa3oBaTelbHBIM pecypcam» -
http://window.edu.ru

3. Hayunas snexrponnas 6ubnmoreka eLibrary.ru - http://elibrary.ru/defaultx.asp

4. CnpaBouHo-npaBoBas cuctema KoncynsranT [nroc - http://www.consultant.ru/

5. DmnekrpoHHass OuOIMOTEYHas CUCTeMa «YHHMBEPCHTETCKas OHONMMOTEeKa OHIAlH» —
https://biblioclub.ru/

6. DnekrponHas OubinoreuHas cucrema «Ob baml Vy» — https://elib.bashedu.ru/

7. DnexkTpoHHas OMOIHOTEUHas cUcTeMa M3aareibeTBa «Jlanpy — https://e.lanbook.com/

8. DnextponHslii katamor bubiaunoreku bamlV — http://www.bashlib.ru/catalogi.

9. Caiit BcepoccHiickoro HaydHO-HCCIIEI0BATEIBLCKOTO HHCTHTYTa JOKYMEHTOBCICHUS W

apXUBHOTO Jema aapec Vhiidad.ru
10. Hopran Apxusel Poccun. @PenepanbHoe apxuBHOe areHTcTBO (PocapxmB) ajapec
rusarchives.ru
IIporpammHoe obecnieueHue.
- Windows 8 Russian. Windows Professional 8 Russian Upgrade JToroBop Nel04 ot

17.06.2013 r. JIunien3uu GeccpovHEBIE.

- Microsoft Office Standard 2013 Russian. Jlorosop Nell4 ot 12.11.2014 r. JIuneHsuu
OeccpouHbIe.

- Cucrema nieHTpasin3oBaHHOro TectupoBanus baml'y (Moodle).

6. MarepuajibHO-TeXHHYeCKas 6a3a, He0OX0AMMAasi IS OCYLIeCTBJIEHHS

00pa30BaTeJLHOIO MPoIecca Mo JUCIUTLINHE

HaumenoBanne Bupn zansTuit HaunmenoBanue 000pynoBaHus, NpOrpaMMHOTO
CHeUaTM3UPOBAHHBIX obecrieueHus

ayauToOpuii, KAOMHETOB,

nabopaTopuit

1. yueonaa ayoumopus Jlexunu, MpaKTHIECKUE Aynurtopust Ne 405

0/151 npogedeHusn 3aHATHSA, TPYIIIOBBIC U VYueOHas MeOels, JOCKa, BOKaJIbHBIE
3aHAMUIL TEKUUOHHO20 MHIUBUAYaAJIbHbIE pamnomukpodorst AKGWMS 40 — 2mrr., MaTep-as
muna: aynuropust Ne405 | KOHCYNbTALMH, TEKYIIHH CHCTEMa CO  BCTPOGHHBIM  KOPOTKO(OKYCHBIM
(rymMaHUTapHBI KOPIYC), | KOHTPOJb, IPOMEXKYTOUHAS IIPOEKTOPOM PrometheanActivBoard 387
aygutopust Ne 413 aTTecTalys RPOMOUNTEST -1 mr.,, Kom-ep BcTpanBaeMblii B
(rymMaHUTapHBIA KOpIYC), kadpeapy INTELCorei3-4150/DDr3 4 Gb/HDD,
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ayguropust Ne 515
(TyMaHWTapHBINA KOPITYC),
aymuropust Ne 516
(TymMaHUTapHBIH KOPITYC).

2.yuebnan ayoumopusn
07131 npoeedenus
3aHAMUIl CeMUHAPCKO20
muna: aynutopus Ne 416
(TymaHUTapHSBI KOpIYC),
ayqutopust Ne 418
(TymMaHUTapHBII KOpIYC),
ayguropus Ne 405
(TymMaHHUTapHEII KOPIYC),
ayguropus Ne 413
(TymMaHUTapHBII KOPIYC),
aynutopus Ne 515,
aynutopus Ne 419
(TymMaHUTApHBII KOPIYC),
(TymMaHHUTapHEI KOpIYC),
ayauropust Ne
509(rymaHuTapHBII
KOpITyC).

3. yuebnas ayoumopusn
07151 npoBedeHun
2PYnnoguIx u
UHOUBUOYATLHBIX
KOHCYbmauuii:
TYMaHHUTapHBIN KOPITYC),
aymuropust Ne 418
(TymMaHHUTapHEI KOPIYC),
aymuropus Ne 405
(TymMaHHUTapHEI KOPIYC),
ayauropus Ne 413
(TymMaHHUTapHBI KOPIYC),
aynutopust Ne 515,
aynutopust Ne 419
(TymMaHUTapHEII KOpITYC),
aynutopust Ne 509
(TymMaHUTapHBIH KOPITYC),
aymuropust Ne 404
KOMIIBIOTEPHBIH KJlacc
(;maboparopus
MHPOPMAITMOHHBIX
TEXHOJIOT i)
(TymMaHHUTapHEII KOPIYC),
aynutopust Ne 420
KOMIIBIOTEPHBIII KJ1acc
(;raboparopust
MH()OPMALTMOHHBIX
TEXHOJIOTHIA)
(TymMaHUTapHBIA KOPIYC).

4. yueonan ayoumopusn
01 meKyuyezo KOHmpons
U NPOMEdNCymouHOu
ammecmayuu:
aymutopus Ne 416
(rymaHUTapHBII KOpIyC),
ayqutopust Ne 418
(TymaHUTapHSLII KOpIyC),

OkpaH HACTEHHBIN DraperLumaAV(1:1)
96/967244*244MV (XT1000E) -1 mr., HacronbHbIi
HWHTEpPaKTHBHEBIN auciuiedt , ActivPanel 21S — 1 mir. ,
MarpuuHbli KOMMYTAaTOp CHTHAJOB HHTepdetica
HDMICMPRO 4H4H - 1 mr , Mynstumenua-
npoektop  PanasonicPT-EW640E - 1 o,
JIByXIOJOCHBII ~ HAacCTEHHBIH  TPOMKOTOBOPHUTEIb
20B1/100B uger 6enbrit( MASKAT-W)(6emnbiit) -6 mirt.,
[etnnuneiii paguomukpopon AKGWMS45 — 1 wir. ,
Tepmunan Buaeo koudepeHu-cessu LifeSizelcon 600
Camera 10xPhone 2"Generation — 1 wr., Dxkpan
HacteHHeld DraperLumaAV(1:1) 96/96°244*244MV
(XT1000E) -1 mit.

Aynurtopus Ne 413
YuebHas Mebenb, nocka, [IBYXITOJIOCHBIA HACTEHHBIH
TPOMKOTOBOPUTEIND 20B1/100B LBET

oenptii(MASKAT-W) — 6 wt., Mukmep-ycuiureib
120Bt APAPT MA1225 — 1 .

Aynuropust Ne515
VYuebnast  mebenb, J0CKAa, TEpMHHANI  BHJEO
koH(epeni-ces3u LifeSizelcon 600-kamepa, mHTEp-
as cUCTEMa CO BCTPOCHHBIM KOPOTKO(OKYCHBIM
POEKTOPOM PrometheanActivBoard 387
RPOMOUNTEST, npodeccroHanbHbIN LCD
mucruieit Flame 42ST, HacTOnbHBIM HHTEPAKTHBHBIN
ACTUIER SMARTPodiumSP518 c T10
SMART Notebook, MaTpUYHBIA KOMMYTAaTOp
curHanoB uaTepdeiica HDMICMPRO 4H4H, unTep-
as  HamoJbHas Kadeapa  JOKJIATYMKa, KOM-ep
BcTpauBaemblii B kadenpy INTELCorei3-4150/DDr3
4 Gb/HDD 1TB/DVD-
RW/ThermaltakeVL520B1IN2E  220W/Win8Pro64,
cToj, TpuOyHa, Kpecia CEeKUMOHHbIE TMOCIENyIOIINX
PSJIOB € TIOIHUTPOM.

Aynutopust Ne 516
YyebHnass MeOenb, J0CKa, Kpeclia CeKIIMOHHbIE
MNOCJIENYIOIUX PSAAOB C IIONHTPOM, MOOHIBHOE
MYIBTHMEUHHOE o0opynoBaHue: MPOEKTOP
ASKProxima, aoytoyk HP, sxpan

Aynuropust Ne 416
VYuebHnast Mebenb, nocka, [Ipoekrop OptomaEx542 i-
1 wt., Oxpan HactenHbIi Dinon — 1 mt.

Aynurtopus Ne418
YuebHas Mebenb, JOCKa, OKpaH  HACTEHHBIN
LumienMasterPikture 153*203
MatteWhiteFiberClas(6emnsiit  xoprye) — 1 mir,
IMpoexrop OptomaEx542 i - 1 mr.

Aynuropust Ne419

VYuebnas mebeins, [Ipoektop OptomaEx542 i — 1 wr.,
Okpan HacTeHHbIi Dinon — 1 mr.

Aynurtopust Ne 509
VYyeOHas Me0eb, JIOCKa, MOOMIBHOE
MYJIBTUMEMHHOE 000py/I0BaHHE.

Aynutopus Ne 402 YuraabHblii 321
YyebHass MeOenb, T0CKa, KOMIBIOTEPH B KOMILUIEKTE
(5 mrt.): MmonuTOop Samsung, cucremHbIil 00K ASUS,
KJIaBHATypa, MBIIIb, CTEIUIAXKH, MIKa(bl KAPTOTEIHBIE,
KOMOWHUPOBaHHBIC

Aynutopusi Ne404 KoMnboTepHbIH KiIace
VYuebHast MeOellb, KOMIBIOTEPHI -15 mTyK

Aynutopusi Ne420 KoMmnsoTepHBIii KJace
YuebHast MeOellb, MOHOOJIOKHM CTallMOHapHbIe 15 mT.
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ayguropus Ne 405
(TyMaHWTapHBINA KOPITYC),
ayguropus Ne 413
(TymMaHHUTapHEII KOPIYC),
aynutopust Ne 515,
aymuropust Ne 419
(TymMaHHUTapHEII KOPIYC),
aynutopust Ne 509
(TymMaHUTapHBIH KOpITyC),
ayqutopust Ne 404
KOMITBIOTEPHBIN Ki1acc
(;maboparopust
MH(OPMAITUOHHBIX
TEXHOJIOTHH)
(TymMaHHUTapHEII KOPIYC),
aymuropust Ne 420
KOMITBIOTEPHBIN Ki1acc
(;mabopatopust
MH()OPMAITMOHHBIX
TEXHOJIOT i)
(TymMaHUTapHBIN KOPITYC).

5. nomewenus ona
CamocmoamenvHoll
padomur: aynuropus Ne
402 yuTanbHBIN 3271
(TymMaHUTapHBIH KOPITYC).

6. nomewenue ona
XpaHeHUs u
npogpunaxmuueckozo
obdcnyycusanusn yueoHozo
obopyoosanusn.
ayauropus Ne 523
(TyMaHHUTapHBII KOPIYC)

Aynuropust Ne 523
Cro, CTYyII, mkag-CTeNIax, MOOMIIBHOE
MyJIbTUMEMAHOE  000OpyIOBaHHE —  HPOEKTOD,

HOYTOYK, 9KpaH IEepEeHOCHO.

IIporpamMHoe oGecnieyeHue

Windows 8 Russian. Windows Professional 8 Russian
Upgrade dorosop Nel04 ot 17.06.2013 r. Jlunensun
OeccpovHbIe.

Microsoft Office Standard 2013 Russian. [lorosop
Nel14 ot 12.11.2014 r. JIuuen3uu GeccpovHbIE.
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IIpunoxenue 1
MHWHOBPHAYKU POCCHUUN

®I'BOY BO «BAIIKUPCKUM TOCYIAPCTBEHHBIN YHUBEPCUTET»
NMHCTUTYT UCTOPUU U TOCYJAPCTBEHHOI'O VIIPABJIEHUA

COIEPXXAHUE PABOYEM ITPOI' PAMMEI

IUCUUIUIMHBL OpraHu3anus ¥ TeXHOJIOTHS JOKYMEHTALMOHHOI0 o0ecne4eHsl ypaBJaeHus
Ha 3 cemecTp

o4Has (3a04Hasi) popma 00y4eHHUs

Bun paGoter O0beM TUCHIUTITMHBI
Ounas Gpopma oOyueHus 3aoynas popma
oOyueHus

O6mas TpynoeMkocTs aucuuriauHbl (3ET 33ET /108 yaca 2 3ET /72 gaca
/ 4acoB)
Y4eOHBIX YacOB Ha KOHTAKTHYIO PaboTy C 37,2 6,2
Ipero/aBaTesieM:
JIEKIIUH 18 2
MPAKTHYECKHUX / CEMUHAPCKHUX 18 4
Jpyrux (rpynmnosas, ”HAUBUAYaJIbHAs 1,2 0,2

KOHCYJIbTAllMs U UHBIE BUbI yUeOHOU
JEeSTENIbHOCTH, PEAyCMaTPUBAIOIINE
paboTy 00yJaroNMXCsl C MPEIo/1aBaTesIem)

VY4eOHBIX YaCOB Ha CAMOCTOSATEIIbHYIO 36 62
paboTy 00yJaronuXxcsi, BKIIO9ast
HOATOTOBKY K 9K3aMEHY / 3a4eTy

KOHTPOJIb 34,8 3,8

dopma KOHTPOJIS
3auet 3 cemecTp
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MMHOBPHAYKH POCCUU
OI'bOY BO «bAIIKNPCKUHN I'OCYJAPCTBEHHBIM YHUBEPCUTET»
NMHCTUTYT UCTOPUU U TOCYJAPCTBEHHOI'O VIIPABJIEHUA

COIEPXXAHUE PABOYEM ITPOI' PAMMEI

AUCHUITIIMHBI Opraﬂmaunﬂ N TEXHOJOI'usl JTOKYMECHTAlMOHHOI'0 o0ecreyeHns yYupaBJjieHUsA

Ha 4 cemecTp

o4Has (3a04Hasi) popma 00ydeHHUs

Bun pabotsl O0BbeM TUCIIUILINHEBI
Ounast popma oOyueHus 3aouHas popma
o0y4eHus
O6mmas Tpynoemkocts auctuiuinasl (3ET 2 3ET /72 gaca 2 3ET /72 4aca
/ 9acoB)
Y4eOHbIX YacOB Ha KOHTAaKTHYIO paboTy ¢ 48,2 6,2
npernojaBaresieM:
JICKIIAA 16 2
NPAaKTUYECKUX / CEMUHAPCKUX 32 4
Jpyrux (rpynmoBasi, WHAUBHTyaTbHAS 0,2 0,2
KOHCYJIBTAIMsl ¥ UHBIE BUABI yueOHOU
NeSITeTbHOCTH, TIPEAYCMaTPHBAOIINE
paboTy 00yJaromMXCs ¢ MPEnoaaBaTeIeM)
Y4eOHBIX 9YacOB Ha CAMOCTOSITEIILHYIO 23,8 62
paboTy 00yJarommxcs, BKIIOUas
MOJTOTOBKY K 9K3aMeHYy / 3a4eTy
KOHTPOJIb - 3,8
®opma KOHTPOJIS 3adet 4 cemecTp 3ager 3 Kypc 3
ceccus

dopma KOHTPOIS
Ox3aMmeH 4 cemecTp




MMHOBPHAYKH POCCUU
OI'bOY BO «bAIIKNPCKUHN I'OCYJAPCTBEHHBIM YHUBEPCUTET»
NMHCTUTYT UCTOPUU U TOCYJAPCTBEHHOI'O VIIPABJIEHUA

COJIEP)XAHUE PABOYEI ITPOT PAMMBI
TUCHUTITUHB OpraHu3anus U TEXHOJOTHA JOKYMEHTAIIMOHHOI0 o0ecnedeHnsl yIpaBJieHUus
Ha 5 ceMecTp

oyHas (3ao4Hast) popma 0OydeHUS

Bun pabotsl O0BbeM TUCIIUILINHEBI
Ounas popma oOyueHuUs 3aouHas popma
o0y4eHus
O6mas TpynmoeMkocTs qucuuiinabl (3ET 53ET /180 yacos 5 3ET / 180 wacos
/ 9acoB)
Y4eOHbIX YacOB Ha KOHTAaKTHYIO paboTy ¢ 55,2 15,2
npernojaBaresieM:
JIEKIIUH 18 4
NPAaKTUYECKUX / CEMUHAPCKUX 36 10
Hpyrux (rpynmnosas, UHAUBUAYaJIbHAs 1,2 1,2

KOHCYIITAIIMsI ¥ HHBIC BUBI Y4eOHOU
NESITEIBHOCTH, TIPEAYCMaTPUBAIOIIHE
paboTy 00yJaromMXCs ¢ MPEnoaaBaTeIeM)

Y4eOHBIX 4acOB Ha CAMOCTOSITENILHYIO 81 157
paboty oOyJaromuxcs, BKI04ast
MOJITOTOBKY K 9K3aMeHy / 3a4eTy

KOHTPOJITh 438 7.8

dopMa KOHTPOIIS
DK3aMeH 5 ceMecTp




JUTsL O9YHOM (POpPMBI OOYUCHUS

No | Tema u conepxkanue dopma U3y4eHHUs MaTepUaioB: OcHoBHas 1 3agaHus 1o ®dopma
JICKIIUH, IPAKTUICCKUE 3aHSATHUS, CCMHHAPCKUE JIOTIOJIHUTENbHAS CaMOCTOSITEIIbHOU TEKYILEro
3aHATHUSA, JTa0OpaTOPHBIE paOOThI, CAMOCTOSTENIbHAS JIuTeparypa, paboTe CTyAeHTOB KOHTPOJIS
paboTa U TPyIOEMKOCTh (B yacax) peKoMeH1yeMast yCII€Ba€MOCTH
CTyIEeHTaM (KOJIJTIOKBUYMBI,
(HOMEpa U3 CIUCKA) KOHTPOJIbHBIE
paboTHI,
KOMITBIOTEPHBIC
TECTHI U T.11.)
JIK ITP / Cem JIP CP
1 2 3 4 5 6 7 8 9

1 Tema 1. 4 6 0 12 1,2, 3,4,5, CaMocCTOSTEILHOE VerHbIi
CoBpemeHHast U3y4eHUe WHAUBHUIYaIbH
opranmzauus J0Y PEKOMEHTyeEMOM BIit /

B Poccuu. OCHOBHOM U TPYIIIOBOI
VYnpasnenue JIOTIOJTHUTEIBHOU orpoc
JTOKYMEHTAIIHEH. JTUTEPATYPHI

T'ocynapcTBeHHBIE

OpraHbI

yIpaBIeHUS

JIEJIONPOU3BO/ICTBO

M.

2 Tema 2. 4 6 12 1,2,3,4,5, CamocrosTenbHOe MPaKTUYECKOE
CoBpemeHHOe U3y4eHue 3a/laHue
rocy1apcTBeHHOe pEKOMEHAYEMOM
peryJjupoBaHue OCHOBHOM H
JOY B Poccumn. JIOTIOJTHUTETLHOM
CoBpeMeHHbIE JIUTEPaTypPhl
HOPMaTHUBHBIE AKTHI
PO 1o
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JIEJIONPOU3BO/ICTBY.
Pernonanbubie
HOPMaTHUBHbBIC AKTbHI
[0 PEryIupoOBaHUIO
JIeJIONPOU3BO/ICTBA
(Pecniybnuka
bamkoprocran)

Tema 3.
Pernamenranus
padoTbl  CIYKObI
JLOY. JlokanbHbIC
HOPMAaTHBHBIC AKTHI
peryaupyromnme
00J1aCTh
JIEJIONPOU3BO/ICTBA.
NHcTpykuun 1o
JIEJI0NIPON3BOCTBY.

12

1,2,3,4,5

CaMOCTOSITEILHOC
U3y4eHUe
PEKOMEHIYEMOM
OCHOBHOH U
JOTIOJTHUTEIIHLHOM
JTUTEPaTypPhl

IIPAKTUYECKOE
3a/aHue

Tema 4. Cocran
yIpaBJjieHYeCKUX
JAOKYMEHTOB.
YupeaurenbHbli
JIOTOBOD. VYcras
OpraHH3aIlHH.
[Tonoxenue 00
OpraHH3aIlHiH.
[IpaBuna
BHYTPEHHETO
TPYIOBOTO
pacmopska.
Crpykrypa
OpraHu3alu u
1ITarHas

12

ll 2! 3! 4! 5!

CaMOCTOSITEIEHOE
U3y4eHHUE
PEKOMEHIYEMOM
OCHOBHOM U
JOTIOJTHUTEIILHOMN
JTUTEpaTypbl

MIPAKTUYECKOE
3a/1aHUE
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YHUCIEHHOCTb ee
nepcoHana

Tema 5.
CocraBJjienue u
oopMiIeHUE
JTOKYMEHTOB.
Obmas
XapaKTePUCTHKA
CUCTEMBI
pacnopsaIuTENbHON
JOKYMEHTAI|H.
OTanbl MOATOTOBKHU
pacnopsAUTENbHBIX
JTIOKYMEHTOB.
IHopsnox
COCTaBJICHUS,
oopmienus,
roCyJ1apCTBEHHOMN
perucrpamnuu
HOPMAaTHUBHO-
MPaBOBBIX  aKTOB.
TpeboBanus K
COJIEP>KAaHUIO u
0(OpMIICHUIO
paciopsANTENbHBIX
JIOKYMEHTOB,
M3/1aBaeMbIX B
YCIIOBUSAX
KOJUIETHAIbHOCTH.

12

1,2,3,4,5,

CamMocTosTebHOe
U3y4YeHUE
PEKOMEH1yeMOH
OCHOBHOH M
JIOTIOJTHUTEIBHOMN
JTUTEPaTyphl

IMPAKTUYCCKOC
3aJaHHuC

Tema 6.
Opranusanus

10

12

1,2,3,4,5,

CaMoCTOIATEIBHOE
W3yYCHUC

TBOpYECKOE
3ajaHue
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JOKYMEHTO0000pOT
a. ITonsTue
«TOKyMEHTO000pOT
». IlpuHuMnel u
rpaBuIIa
OpraHu3aIuu
JOKYMEHTO000pOTA.
Crpykrypa U
XapaKkTepUCTUKA
JIOKYMEHTOITOTOKOB.
Orarnsl
MIPOXOKACHHS
JOKYMEHTOB B
OpraHu3aIyu.
TexHonorus
00paboTku
MOCTYTMAKIINX
(BXOIAIINX),
OTIPABIISIEMBIX
(ucxoasux) u
BHYTPEHHUX
JIOKyMEHTOB.
CxeMbl  TBUIKEHUS
JIOKYMEHTOB. Y4Yer
o0bema
JIOKyMEHTO000pOTa.

PEKOMEH1yeMOH
OCHOBHOH M
IOIMOJIHUTEILHOMN
JTUTEpaTypbl

(npe3enTanus,
JTOKJIa]T)

Tema 7.
Perucrpanus
AOKYMEHTOB "
OpraHu3aunus
HH(pOpMALMOHHO-
CIIPABOYHOIO

12

1,2,3,4,5,

CaMOCTOSITEILHOC
W3y4YCHHE
PEKOMEHYEMOM
OCHOBHOH U
JOTIOJIHUTEIIHLHOM
JIUTEPATyPhI

KOHTPOJIbHAS
pabora
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anmnapara.
ITonsarue
«peructparus
JIOKyMEHTOB).
3HaueHHe
perucTpanuu
JIOKYMEHTOB IS
YIIPaBICHYECKOU
JIeSITEILHOCTH.
[TpuHIUTIBI u
MpaBuiIa
perucTpanuu u
WHJICKCUPOBAHUS
JIOKYMEHTOB.
pErucTpalioOHHbIE
(bopMBI.
Texnonorus ux
BEICHHS.
[TpuHIUIIBL
MTOCTPOCHUS
MH(POPMALIMOHHO-
IIOMCKOBBIX CHCTEM
(AT1C).

Tema 8.
CoBpeMeHHOE
3aKOHOJATeJIbHOE
U HOPMATHBHO-
MeTonYecKoe
o0ecrneyenue B
chepe 10Y

12

ll 2! 3! 4! 5!

CaMoCTOSITEIEHOE
U3y4eHUE
PEKOMEHTYyEMOM
OCHOBHOM U
JOTIOJTHUTEIILHOMN
JUTEpaTypbl

MIPAKTUYECKOE
3a/1aHUE

Tema 9.
KountpoJuab

12

1,2,3,4,5,

CaMoCTOIATEIBHOE
W3yYCHUC

MPaKTHYECKOE
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HCIIOJIHEHUsI
AOKYMEHTOB.
Kountpons
HCIIOJTHEHUS
JIOKYMEHTOB.
3HayeHHe KOHTPOJIs
32 HCIIOJIHEHUEM
JIOKYMEHTOB B
YIPABIIEHYECKON
JESITEIbHOCTH.
OcHOBHbIE
TIPUHIIHAITBI ero
OpraHH3aIlHH.
B3anmMocss3p
perucTpanuu
JIOKYMEHTOB "
KOHTpOJS 3a UX
HCIIOJTHEHUEM.
Cpoku UCHOJHEHUSA
JIOKYMEHTOB.

PEKOMEH1yeMOH
OCHOBHOH M
IOIMOJIHUTEILHOMN
JTUTEpaTypbl

3aJaHuc

10

Tema 10.
Homenkaarypa
aesa. OmnpeneneHue
HOMEHKJIATypHhI JIeT,
eé Ha3Ha4YeHHE.
Buaesl HoMeHKIIaTYyp
JIelI, HX
OCOOEHHOCTH.
TpeboBanus
HOPMAaTHUBHO-
METOAUYCCKUX
JTOKYMEHTOB K

10

1,2,3,4,5,

CaMocTOsSITEIbHOE
W3y4YCHHE
PEKOMEHYEMOM
OCHOBHOH M
JOTIOJIHUTENIHLHOM
JIATEPATypPhl

YCTHBIN
WHIUBUTyaJIbH
BIH /
TPYIIIOBOM
ompoc
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COCTaBJICHUIO u
odopmIIeHUIO
HOMCHKJIATYp JIeJ1.

11

Tema 11.
®opMuUpOBaHUEe U
XpaHeHHe JeJ1 B
AeJI0NPOU3BOCTBE

ITonsaTne
«hopmupoBanue
JIeID». 3HaueHue
MIPaBUIILHOTO
hopMHupOBaHUS
JIOKYMEHTOB B Jeja
TUTST ux
MOCJIEYIOIIEr0
WCIONb30BaHUSA U
XpaHCHHUSI.
OcHOBHBIE TpaBUIIA
(dbopmupoBaHus
Jel. IIpusHaku
TPYITITHUPOBKU
JIOKYMEHTOB B
TIepBUYHBIE
KOMILJIEKCHI.
OcoGenHoctu
CUCTEMaTH3alUN
JTIOKYMEHTOB
BHYTpPH J€JL.

10

1,2,3,4,5,

CamMocTosTebHOe
W3Yy4YCHUE
PEKOMEH1yeMOi
OCHOBHOH M
JIOTIOJTHUTEIBHOMN
JTUTEPaTyphl

IMPAKTUYCCKOC
3aJaHuc

12

Tema 12.
JKCIepTH3a
LHEHHOCTH

12,6

1,2,3,4,5,

CaMoCTOITEIBHOE
U3y4YeHUE
PEKOMEHTyeMOH

MIPAKTUIECKOE
3aJlaHne
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JOKYMEHTOB B
JeJIONPOU3BOACTBE
ITousrue
«IKCTepTr3a
IICHHOCTH
JIOKyMEHTOB).
ITpuHIMTIBL "
KpUTEpUHU
LICHHOCTH
JTIOKyMEHTOB).
ITpuHIMTIBL "
KpUTEpUHU
LICHHOCTH
JIOKYMEHTOB.
Dtanbl TPOBEICHUS
SKCIIEPTHU3HI.
Coszganue
[EHTPATBHBIX
JKCIIEPTHBIX
komuccuit (LIOK) u
JKCIIEPTHBIX
komuccuit (9K): ux
coCcTaB M (PyHKIIHH.
[Tonoxenust o [I1OK
u OK. B3aumocs3b
IH9K m DK ¢
JKCIIEPTHO-
MIPOBEPOYHBIMU
xomuccusamu (I11IK)
APXMBHBIX OPraHoOB.

OCHOBHOH U
NONOJIHUTENbHON
JIUTEpaTypbl

Bcero

52

86

140,6
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JUTs1 3209HOM (hOpMBI 00yUeHUS

Ne Tema u dopma U3ydeHUsI MATEPUAJIOB: OcHoBHas 1 3ajganus mo dopma
coziep>kaHue JEKIUH, IPAKTUYECKUE 3aHATHSI, CECMUHAPCKHE JIONIOJTHUTENbHAS CaMOCTOSITENIbHOM TEKYLIEero
3aHATHS, Ja0opaTopHbIe pabOTHI, CAMOCTOATEIbHAS JIUTEpaTypa, paboTe CTyAeHTOB KOHTPOJIS
paboTa 1 TpYJOEMKOCTb (B yacax) pexoMeHayemas yCIIEBaeMOCTH
CTyEHTam (KOJIJIOKBUYMBI,
(HOMepa U3 cIHcKa) KOHTPOJIbHBIE
paboThl,
KOMIIIOTEPHbIE
TECTHI U T.11.)
JIK ITP / Cem JIP CP
1 2 3 4 S) 6 7 8 9

1 Tema 1. 2 0 0 24 1,2, 3,4,5, CamocTosTebHOe YeTHBIN
CoBpemenHasi U3y4eHue WH/IMBUyaJIbH
OopraHu3anus PEKOMEHIYEMOI Bl /
JOY B Poccun. OCHOBHOMW H TPYIIIOBOM
VYnpasnenue JIOTIOJTHUTEIBHON ornpoc
JOKYMEHTAaIUEH. JUTEpaTypsbl
I'ocynapcTBeHHbBIE
OpraHbl
yIIpaBIeHUS
JIeJIONPOU3BO/ICTBO
M.

2 Tema 2. 2 0 24 1,2, 3,4,5, CaMocTOITENBHOE YeTHbBIN
CoBpemeHnHoe U3y4EHUE UH/IMBUyaJIbH
rocylapcrBeHHoOe PEKOMEHIYyEMOI Bl /
peryJiupoBaHue OCHOBHOMH U IpyNIoBoi
JA0OY B Poccum. JIOTIOTHATEIbHON orpoc
CoBpemeHHbIE JIUTEparypsl
HOpPMAaTHBHbBIE
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aKTHI PO 10
JIEJIONIPOU3BOCTBY.
PernonanpHble
HOpPMaTHUBHBIE

aKThI o
peryIMpoBaHUIO
JIEIIOTIPOU3BOICTBA
(Pecniybnuka
bamkoprocran)

Tema 3.
Pernamenranust
padoTbl  CIIyKOBI
JOY. JlokanbHble
HOPMAaTHBHbBIE
aKThI
peryupyronme
obmacth
JIEJIOTIPOU3BOICTBA
WHcTpyKuu 1o
JIEJIOTIPON3BOICTRBY.

24

1’ 2’ 3’ 4’ 5’

CaMoCTOSTEIIEHOS
U3y4eHUe
PEKOMEHIYyEMOM
OCHOBHOH U
JOTIOJTHUTEIIHLHOM
JIUTEpaTypbl

YerHbli
UH/IMBUyaJIbH
Bl /
rpyINIIOBOM
ornpoc

Tema 4. Cocras
ylpaBJjieH4eCKHX
AOKYMEHTOB.
YupeauTenbHbIi
ZIOTOBOD. VYcras
OpraHu3aIyH.
[Tonoxxenue 00
OpraHu3aIyH.
IIpaBuina
BHYTpPEHHETO
TPYIIOBOTO
pacnopsika.

24

1,2,3,4,5,

CaMOCTOSITEIbHOC
W3y4YCHHE
PEKOMEHIYyEMOM
OCHOBHOH M
JOTIOJIHUTENIHLHOM
JIATEPATypPhl

MMPAaKTUICCKOC
3aJaHuc
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Crpykrypa
OpraHu3aluu u
1ITaTHas
YHUCJIEHHOCTh €€
repcoHaa

Tema 5.
CocraBjieHue H
opopMiIeHUE
AOKYMEHTOB.
Oomas
XapaKTepUCTHKA
CUCTEMBI
pacnopsAuTeIbHON
JIOKYMEHTAITUH.
Drarbl
MOATOTOBKH
pacnopsiANTENbHbI
X JIOKYMEHTOB.
IHopsnox
COCTAaBJICHUSI,
oopmienus,
roCyJ1apCTBEHHOM
perucTpanuu
HOPMAaTHBHO-
MPABOBBIX  aKTOB.
TpeboBanus K
COJIEpKAHUIO u
0(OpMIICHUIO
pacnopsiANTENbHbBI
X JTOKYMEHTOB,
M3/1aBa€MbIX B
YCIIOBUSX

24

1,2,3,4,5

CaMOCTOSITEILHOE
U3y4eHUe
PEKOMEHIYEMOM
OCHOBHOH U
JOTIOJTHUTEIILHOM
JTUTEPaTypPhl

IIPAKTUYECKOE
3a/aHue

50




KOJIJICTHAJIBHOCTH.

Tema 6.
Opranu3anus
JOKYMEHTO0000pOT
a. ITonsTue
«ITOKyMEHTO000PO
™. IlpuHUMOBI U
MpaBuUIa
OpraHu3aluu
JOKYMEHTO000POT
a.
Crpykrypa u
XapaKTePUCTHUKA
JIOKYMEHTOITOTOKO
B. Dranbl
MIPOXOXKACHUS
JTIOKYMEHTOB B
OpraHu3alyy.
TexHonorus
00paboTku
MTOCTYTAFOIINX
(BXOmAMINX),
OTIIPABIISIEMBIX
(McxoasIuXx) u
BHYTPECHHUX
JIOKYyMEHTOB.
CxeMBI JIBWDKECHUS
JIOKYMEHTOB. YUeT
o0bema
JOKYyMEHTO000pOT
a.

24

1,2,38,4,5,

CamMocTosTebHOe
U3y4YeHUE
PEKOMEH1yeMOH
OCHOBHOH M
JIOTIOJTHUTEIBHOMN
JTUTEPaTyphl

TBOPYECKOE
3a/1aHue
(npe3enTanys,
JTOKJIa]T)

o1




Tema 7.
Perucrpanus
JOKYMEHTOB "
opraHu3anus
UHGOPMALIMOHHO-
CIIPABOYHOI0
anmnapara.
ITonsatue
«peructparus
JIOKYMEHTOBY.
3HaueHue
perucrpanuu
JTOKYMEHTOB  JUIst
YIPaBJICHYECKOU
JIeSITEIbHOCTH.
[TpunHIUTIBI u
npaBuiia
perucTpanuu Hu
WHJIEKCUPOBaHUS
JIOKYMEHTOB.
pErucTpalioOHHbIE
(bOpMBI.
Texaomorus ux
BEJCHUS.
[TpuHIUIIBL
MOCTPOCHUS
MH(POPMALIMOHHO-
IIOMCKOBBIX CHCTEM
(HUTIC).

24

1,2,38,4,5,

CamocrosTelbHOe
U3y4YeHUE
PEKOMEH1yeMOH
OCHOBHOH M
IOIMOJIHUTEILHOMN
JTUTEPaTyphl

KOHTPOJIbHAS
pabora

Tema 8.
CoBpeMeHHOE
3aKOHOJaTeJIbHOe

24

1,2,3,4,5,6, 13

CaMoCTOITEIBHOE
U3y4YeHUE
PEKOMEHTyeMOH

MPAKTUIECKOE
3aJlaHne

52




U HOPMATHBHO-
MeTOANYEeCKOoe
o0ecreueHnune B
chepe 10Y

OCHOBHOH U
JNONOJIHUTENbHON
JIUTEpaTypbl

Tema 9.
KonTpoasb
HCIOJIHEHUS
JOKYMEHTOB.
Kountpons
HCIIOJTHEHHS
JIOKYMEHTOB.
3HaueHne
KOHTPOJISI 3a
HCIIOJTHECHUEM
JIOKYMEHTOB B
YIPaBJICHYECKOU
JIeSITeIbHOCTH.
OcHOBHBIC
MIPUHLUIIBI ero
OpraHu3aIyy.
BzauMocBs3b
perucTpamnuu
JIOKYMEHTOB u
KOHTPOJS 3a WX
HCIIOJTHCHUEM.
Cpoku
HCIOIHEHHS
JIOKYMEHTOB.

24

1,2,38,4,5,

CamMocTosTebHOe
W3Yy4YCHUE
PEKOMEH1yeMOi
OCHOBHOH M
JIOTIOJTHUTEIBHOMN
JTUTEPaTyphl

IMPAKTUYCCKOC
3aJaHuc

10

Tema 10.
Homenkarypa
aes. Onpenenenue
HOMEHKJIaTypbl

24

1,2,3,4,5,

CaMOCTOSITEILHOC
H3y4YCHHUE
PEKOMEHYEMOM
OCHOBHOH U

YcTHBIN
WHIUBUTyaJIbH
BIH /
rpYNIOBOM
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Iell, eé JIOTTOTHUTEILHOM onpoc
Ha3HaucHue. Buapl JTUTEpaTypbl
HOMEHKJIATYp e,

HX OCOOCHHOCTH.

TpeboBanus

HOPMAaTHUBHO-

METOIMYECKUX

JIOKYMEHTOB K

COCTaBJICHUIO H

odopmIIeHUIO

HOMEHKJIATYp JIe.

11 Tema 11. 24 1,2,3,4,5, CaMocTogTeNLHOE YCTHBIN
dopmupoBaHue u H3YyYCHUE WHIMBUIYaJIbH
XpaHeHHe el B PEKOMEHIYEMOI Bl /
AeJIONPON3BOACTB OCHOBHOMW H TPYIIIOBOM
e. ITonstue JOTIOTHUTEIbHOM OIIpoc
«hopmupoBanue JUTEPaTyphbl
JIEeID. 3HaueHue
MIPaBUILHOTO
¢dbopmMupoBaHUs
JTIOKYMEHTOB B
Jema A HX
MTOCJIETYIOIIETO
HCIIOIL30BaHUS U
XpaHCHHS.

OcHoBHBIC
npaBuiia
¢dbopmupoBaHUs
nell. [Ipu3Haku
TPYIITHPOBKU
JTOKYMEHTOB B
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MIEPBUYHBIC
KOMILIEKCEL.
Ocobennoctu
CHCTEMATH3AIIN
JOKYMEHTOB
BHYTPH JICII.

12

Tema 12.
JKcHepTU3a
EHHOCTH
JOKYMEHTOB B
J1eJIOMPOU3BOICTB
€. ITonsaTue
«OKCIIepTH3a
LIEHHOCTHU
JIOKYMEHTOB).
[TpunHIUTIBI u
KpUTEpHUH
LIEHHOCTHU
JIOKYMEHTOB).
[TpunHIUTIBI u
KpUTEpHUH
LIEHHOCTH
JIOKYMEHTOB.
OTarns!
MIPOBEICHUS
AKCIIEPTHU3HI.
Co3zpganue
IEHTPATBHBIX
SKCIIEPTHBIX
komuccuit (L[OK) u
SKCIIEPTHBIX
komuccuit  (OK):

13

1,2,3,4,5,

CamMocTosTebHOe
M3Yy4YCHHUE
PEKOMEH1yeMOi
OCHOBHOH M
JIOTIOJHUTEIBHOMN
JTUTEPaTyphl

YeTHBIN
WHIUBU]TyaJIbH
BIi /
TPYIIIOBOM
onpoc
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ux COCTaB u
byHKIMH.
[Tonoxenus 0
DK u OK.
Bzaumocsszp 1IDK
u OK c¢ skcnepTHoO-
MTPOBEPOYHBIMU
KOMHCCHSAMHU
(OIIK) apxuBHBIX
OpraHoB.

Bcero

18

277
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PeliTHHr-IJIaH TUCIUIIINHEI
Opranu3zanys U TEXHOJOTHUS JJOKYMEHTAIIMOHHOTO 00ECTICUCHUs yIIPaBJICHHUS

Hpunioxenue 2

HarpaBieHue noarotroBku 46.03.02 JlokyMeHTOBEIEHUE U apXHUBOBEJICHUE

Kypc 2, cemectp 3

bain 3a Yucno bajuel
Buabl yueOHO# 1eATeJIbHOCTH KOHKPETHOE 3amannii 3a | Muauma | MakcuMaibHbL
CTYACHTOB 3aJ1aHUe ceMecCTp JILHBIA 7|
Monyas 1 50 6a.
Texyumii KOHTPOJIb 30
1. Ilpaktuueckas pabora 2 5 0 10
2. Brinosinenue 3agaHui 1o 3 5 0 15
BBITIOJTHEHUIO TBOPUECKHX 3aJJaHUI
3. YCTHBII rpyIIoBoil ornpoc 5 2 0 10
Py0e:xHbIii KOHTPOJIb 15
1. [TucbmeHHast KOHTPOJIbHAsS padoTa. 10 1 0 10
2. YCTHBIN MHIUBUIYAJIBHBINA OITPOC S) 1 0 5)
Monyasb 2 50 6a..
Texyuiuii KOHTPOJIb 30
1. Ilpaktuueckas pabora 2 5 0 10
2. BrimnosiHenue 3agaHui 1o 3 5 0 15
BBITIOJTHCHUIO TBOPYSCKHX 3aJTaHUI
3. YCTHBII rpynmnoBo# onpoc 5 2 0 10
Py0e:xxHblii KOHTPOJIb 15
1. IluceMeHHasi KOHTPOJIbHAS paboTa. 10 1 0 10
2. YCTHBIN MHIUBUYaTbHBIA OMPOC 5 1 0 5
IocemaemocTs (0a/1JIbI BHIYUTAKOTCH U3 001IeH CyMMBbI HAOPaHHBIX
0aJ1J10B)
ITocentenue NEKIIMOHHBIX 3aHATHN 0 -6
[Tocemenne npakTUYECKUX 0 -10
(ceMMHapCKUX, 1a00PATOPHBIX) 3aHATHH
Hroro 100 6au.
IMoompureabHbIe 6a/IBI 10 oaax.
1. CtyneHueckas onumnuana 0 3
2. Ilybnukanus crareit 0 3
3. Yuactue B KOH(epeHIHH 0 4
Hroro 110 6aa.
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PelTUHI-IJIaH JUCHHUIIINHBI
Opraau3anys 1 TEXHOJOTHS TOKYMEHTAITMOHHOTO 00E€CTICUCHUSI YITPaBICHUS

HarnpaBiieHue oaArotroBku 46.03.02 JokyMEeHTOBEIEHUE U apXUBOBEICHUE

Kypc 2, cemectp 4

bain 3a Yucno bajuel
Buabl yueOHO# 1eiTeJIbHOCTH KOHKPETHOE 3amannii 3a | Muauma | MakcuMaibHbL
CTYACHTOB 3aJ1aHUe ceMecCTp JILHBIA 7|
Monyas 1 50 6a.
Texyumii KOHTPOJIb 30
1. Ilpaktuueckas pabora 2 5 0 10
2. Brinosinenue 3agaHui 1o 3 5 0 15
BBITIOJTHEHUIO TBOPUECKHX 3aJJaHUI
3. YCTHBII rpyIIoBoil ornpoc 5 2 0 10
Py0e:xHbIii KOHTPOJIb 15
1. [TucbmeHHast KOHTPOJIbHAsS padoTa. 10 1 0 10
2. YCTHBIN MHIUBUIYAJIBHBINA OITPOC S) 1 0 5)
Monyasb 2 50 6a..
Texyuiuii KOHTPOJIb 30
1. Ilpaktuueckas pabora 2 5 0 10
2. BrimnosiHenue 3agaHui 1o 3 5 0 15
BBITIOJTHCHHUIO TBOPYSCKHX 3aJTaHUI
3. YCTHBII rpynmnoBo# onpoc 5 2 0 10
Py0e:xxHblii KOHTPOJIb 15
1. IluceMeHHasi KOHTPOJIbHAS paboTa. 10 1 0 10
2. YCTHBIN MHIUBUYaTbHBIA OMPOC 5 1 0 5
IocemaemocTs (0a/1JIbI BHIYUTAKOTCH U3 001IeH CyMMBbI HAOPaHHBIX
0aJ1J10B)
ITocentenye JIEKIIMOHHBIX 3aHATHH 0 -6
[Tocemenne npakTUYECKUX 0 -10
(ceMMHApCKUX, Ta0OPATOPHBIX) 3aHATHH
Hroro 100 6au.
IMoompureabHbIe 6a/IBI 10 oaax.
1. CtyneHueckas onumnuana 0 3
2. Ilybnukanus crareit 0 3
3. Yuactue B KOH(epeHIHH 0 4
Hroro 110 6aJ.
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PelTUHI-IJIaH JUCHHUIIINHBI
Opranu3anys ¥ TEXHOJIOTHS TOKYMEHTAITMOHHOTO 00ECTICUCHUSI YITPaBICHUS

HamnpasyieHue noarotoBku 46.03.02 JlokyMeHTOBEeIeHUE U apXUBOBEICHUE

Kypc 3, ceMecTp 5

Bunb! yaeOHoM bann 3a Ywuco 3aganuii 3a banmnsr
JEATENBHOCTH CTYIEHTOB | KOHKPETHOE | CEMECTP MunumaasHBIH MaxkcumanbHEBIN
3aJjaHue
Monayns 1
Texymuii KOHTPOJIb 20
1. IlpakTuueckas pabora 2 6 0 12
2. Beimonaenue 3 1 0 3
TBOPYECKUX 3aJaHUI
3.YCTHBIN rpynIoBoit 5 1 0 5
orpoc
PyOesxHBIN KOHTPOJIb 15
1. ITucemenHas 10 1 0 10
KOHTPOJIbHAS padora.
2. YCTHBIN 5 1 0 5
WHIMBUTyJILHBIA OMPOC
Bcero 35
Monyns 2
Teky1mii KOHTPOIIb 20
1. IlpakTraeckas pabora 2 6 0 12
2. BeimonHenue 3 1 0 3
TBOPYECKUX 3aJaHUN
3.YcTHBIH rpynIoBoit 5 1 0 5
oIpoc
PyOe)xHBIN KOHTPOIIb 15
1. [IuceMeHHAs 10 1 0 10
KOHTpOJIbHAsI paboTa.
2. YCTHBIH 5 1 0 5
WHJIMBUIyJIbHBIA OMPOC
Bcero 0 35
IloompurensHbie OB
1. CtyneHueckast 0 3
OJIMMITHA/IA
2. [lyOnukanus crarei 0 3
3. Yuacrtue B 0 4
KoH(pepeHIH
Bceero 10
[TocemraemocTp (6asIBI BEIMUTAIOTCS W3 00IIIei CyMMBbI HAOpaHHBIX 0aJIIOB)
1 IMocemenune -6
JIEKITMOHHBIX 3aHITUU
2 ITocemenne -10
MPAKTHYECKUX 3aHITHH
UToroBelil KOHTPOJIb
1. Dx3amMeH | | 0 30
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