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3aceanny Kapeapsl ,
NpoTOKOJ Ne OT « » 20 r.

3aBenyronmii kKageapoit / ®.1.0/




Cnucok JOKYMEHTOB 1 MaT€pUuajaoB

1. [lepeueHs TUTAHUPYEMBIX PE3YIBTATOB OOYUCHHUS MO TUCIUTUIMHE, COOTHECEHHBIX C

IUTAHUPYEMBIMH Pe3yJIbTaTaMU OCBOCHUS 00PA30BATEIBHOM MPOTPAMMDBI .....ccivveeeeerireesieesnreenireaneens 4
2. lenb 1 MEeCTO TUCIUIUIMHBI B CTPYKTYPE 00PA30BATEIBHON HPOTPAMMBI .....vveeuiveireesieeanreenieesnens 5
3. Conepxanue pabodeil mporpaMMbl (00beM JUCIUILTAHBI, TUIIBI U BUABI YICOHBIX 3aHITHH,

y4eOHO-METOAMYECKOE 00CCIICYCHHE CAMOCTOSATEILHON PAOOTHI OOYUATOIITHIXCS) «.vvveervveesvrresireennens 5
4. ®OHJ OLICHOYHBIX CPEACTB IO JTACLIATIITHIHE ... cuvvreisteeesuteaessteeesnseeessseeessseeessseessssesessseesssneesssnessnns 14

4.1 TlepeueHb KOMIETEHIUI C yKa3aHUEM 3TANoB UX (HOPMUPOBAHHS B IIPOIIECCE OCBOCHUS
oOpa3zoBarenbHOM nporpaMmMbl. Onucanue noka3areneid 1 KpUTeprueB OLICHUBAHUS KOMITETEHIINH Ha
Pa3NIUYHBIX ATanax ux GOPMUPOBAHHS, OTIUCAHUE HIKATT OLEHUBAHUS ...o.vverveerrinieesreeressresieessesnnenns 14

4.2 TunoBble KOHTPOJIbHBIE 3aJaHUsI WM UHBIE MaTepUabl, HEOOXOAUMBIE AJIs OLEHKU 3HAHUH,
YMEHUH, HaBBIKOB U OIBITA IEATEIILHOCTH, XapaKTEPU3YIOIIUX dTarbl (OPMUPOBAHUS
KOMIIETEHIIM B IIpoliecce OCBOEHUS 00pa3oBaTeIbHOM MporpaMmMbl. MeTouuecKkne MaTepuasl,
ONPEIEIAIONINE ITPOLENYPhI OLICHUBAHUS 3HAHUM, YMEHUH, HABBIKOB U OIBITA JCATEIbHOCTH,

XapaKTePU3YIOMIUX ITAMbI POPMHUPOBAHUST KOMIIETECHIIIM ....vveenveerireanreesieeaieesinesneesseessneesneesseesenas 22
4.3 PeUTHHT-TIIIAH JTACTIHTIIIIIHBI 1.v.uvvveessstseeesssstesssssssssesssnsssesssasssesssssssssessssssssssnsssnssssnsssssessnssnenennns 37
5. YdyeOHO-MeTOAMYECKOE U NH(DOPMAIIMOHHOE 00CCTICYCHHUE JUCTIHILTHHBL ... veervveeeeeieessveeeees 37

5.1. IlepeveHb OCHOBHO U JOMIOJHUTEIBHOMN yUeOHOH JTUTEpaTyphl, HEOOXOAUMOM JJIsi OCBOCHUS
B0 00805 0010705103 QORI 37

5.2 Tlepeuensb pecypcoB HH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTH «HTepHeT» U

MIPOrPaMMHOTO O0eCTICUeHUs, HCOOXOAUMBIX JUTSI OCBOCHHUS TUCITUTITHBL .......vveevvieeeesseeesieesneeesenes 38
6.MarepuanbHo-TeXHUUYECKAst 0a3a, HEOOX0UMas JIsl OCYIIECTBICHUST 00Pa30BaATEIHLHOTO

TIPOIICCCA TTO JIACTIHTIIIHIHE 1. .vvveessvvessseessssesssssesssssessssssssssssssssssssssssssssssssssesssssesssssesssssesssssesssssessnssessnns 39
L0027 01 (02 X<) 2 1 PP 41



1. IlepedeHb MJIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHUs 110 AUCHHUILIMHE, COOTHECEHHBIX €

IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEeHUsI 00pa30BaTeIbHON NPOrPaMMbI

B pe3ynbraTe ocBoeHMs 00pa30BaTeIbHON MPOrpaMMbl 00yUaAIOIIHIICS TOJIKEH OBJIaIETh
CJICYIOIIMMU PE3yIbTaTaMu O0yUYEHHS 110 TMCIUTUINHE!

Pe3ynbrarel 00y4yeHus

dopmupyemasi KOMIETSHITUS
(c ykazaHuem KoJia)

[Ipumeuanue

3nanus | 3HATH! OK-4 - CIIOCOOHOCTHh K
1. OCHOBHYIO TEPMHHOJOTHIO IO KOMMYHHKAIlUd B YCTHOH H
npodUITIO NOArOTOBKU Ha MUCBMEHHOW  ¢opmMax  Ha
MHOCTPAaHHOM SI3BIKE; PYCCKOM ¥  HWHOCTPaHHOM
2. OCHOBBI IIEPEBOJIA; JIGKCUUECKUE | S3bIKAX JUIS pelleHHs 3ahad
¥ TPAMMaTHUYECKUE CITOCOOBI MEXIMYHOCTHOTO "
nepedpazupoBaHus U aJanTaluu MEXKYJIbTYPHOTO
TEKCTa MPH MEPEBOJIE C B3aUMOJICHCTBHS;
WHOCTPAHHOTO S3bIKA HA PYCCKUH.
3HaTh: IOK 7 - cnocoOHOCT,
1. crpareruu ureHus TEKCTOB HA UCTOJNB3ysl OTEYECTBEHHBIE U
WHOCTPAHHOM SI3bIKE: 3apyOexHbIe UCTOYHUKU
03HAaKOMUTEILHOTO, IIPOCMOTPOBOTO, | HH(OPMAIIHH, cobpath
MOMCKOBOT0, U3YUaIOIIEro; HE00X0IMMBbIE JaHHbBIE
2. OCHOBHI peheprpoBaHUs, MpOAHAIM3UPOBATh UX U
AHHOTHUPOBAHUS U TIEPEBOAA MOATOTOBUTH
JUTEPATYPBI IO TPOPIITIO UHGOPMAIIMOHHBIHA 0030p
MOJITOTOBKHU. W/WIM aHATTUTHYECKUIA OTYeT.

Ymenus | Ymers: OK-4 - CcHocoOHOCTh K
1. mpaBUJIbHO UCIIONB30BAThH KOMMYHHKAIIUd B YCTHOH H
OCHOBHYIO TEPMHHOJIOTHIO TIO MUChbMEHHOW  (opmax  Ha
npoQ IO TOATOTOBKH. PYCCKOM ¥ HMHOCTPAaHHOM
2. TOHUMATh ¥ TIEPEeBOAUTH HAa | A3BIKAX JUISl pEIICHUs 3aaady
PYCCKHUH SI3BIK COZEp)KaHUE TEKCTOB | MEXIMYHOCTHOTO u
no mnpouIF0  TOATOTOBKM  HA | MEXKYJIBTYPHOTO
MHOCTPAaHHOM SI3BIKE; B3aMMO/ICHCTBHS;

VYMeTh: IOK 7 - cnocoOHOCT,
1. HaXOTUTh HEOOXOAUMBIE JIJIS UCTIOJNB3ysl OTEYECTBEHHBIE U
npopMIbHON AEATENbHOCTU 3apyOeKHbIE UCTOYHUKU
UCTOYHUKU UHPOPMALIUU U nHpopmanuu, coOparb
U3BJIEKaTh U3 HUX HEOOXOIUMbIE HE00XOAUMBIE JTaHHbIE
CBEJICHUS] HA MHOCTPAHHOM SI3bIKE; MpoaHaTM3UpOBaTh HX U
BBIJICJIATH 3HAYUMYHO / MOATOTOBUTH
3arpairBaeMyro HHPOpMaIUIo; MH(OPMAIIMOHHBIN 0030p
2. cocTtaBUTh WH(MOPMALMOHHBIN | U/UITH AaHATUTHYECKUNA OTUET.
0030p (mOKIaa) HA WHOCTPAHHOM
S3BIKE; UHTEPIIPETUPOBATh B YCTHOU
dbopme coaepkaHue MHUCHhMEHHOTO
TEKCTa; AHHOTHUPOBATH u
pedepupoBarthb JaUTEepaTypy IO
npo¢ IO TOATOTOBKH.
Bnanenu | Bnaners: OK-4 - CHOCOOHOCTH K
o 1. HaBBIKAMH YCTHOTO U KOMMYHHKAIIUU B YCTHOH H

(HaBBIKH

IMMCBbMCHHOI'0 I€PEBOAA TCKCTOB 10

MMCbMEHHOW  QopmMax Ha




/ OmBIT MPOQUITIO TOATOTOBKH C PYCCKOM ¥ WHOCTPaHHOM
JesTellb | MHOCTPAHHOTO SI3bIKa HA PYCCKUN S3BIKAX IS PEIIeHUsl 3aaad
HOCTH) A3BIK. MEXJIMYHOCTHOTO u
MEXKYJIbTYPHOTO
B3aHMOJCHCTBUS;
Brnanets: IOK 7 - cnoocoOHOCTG,
1. HaBBIKAMH NMOMCKA HEOOXOJUMON | UCIOJIb3YSl OTEUECTBEHHBIE U
uH(pOpMaIIMK HA HHOCTPAaHHOM 3apyOexHbIC HUCTOYHUKH
A3BbIKE C MCMOJIb30BAaHUEM OCHOBHBIX | MH(OpMAIIHH, coOparb
BUJIOB YTCHHS: IPOCMOTPOBOTO, HE0OX0IUMBbIC TaHHBIC
03HAKOMUTEIILHOTO, [IOUCKOBOTO, MpOaHAIM3UPOBATh HX H
AHAIUTUYIECKOTO; MOATOTOBUTH
2. omBITOM aHaKM3a HHPOPMAIMKY HA | HH()OPMALIMOHHBIN 0030p
WHOCTPAHHOM SI3BIKE U CO3JIaHUs W/WTM aHATTUTHYECKUIA OTYET.
YCTHBIX U MUCbMEHHBIX TEKCTOB
pa3HBIX THUIIOB,

2. llesib M MeCTO JMCUMILVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

JlucnunnuHa
BAPUATUBHON YaCTH.
Jucnunnuna u3ydaetcst Ha 3kypce B 5 1 6 ceMecTpaxHa OUHOM OTAENICHUU U Ha 3 u 4

Kypcax 3a09HOTO O0yUeHUSI.

Jis ocBOEGHUS ITUCHUIUIMHBI HEOOXOIMMBI KOMIIETEHIMH, C(HOpPMHpOBAHHBIE B paMKax
M3Yy4YeHUs CIEAYIOUMX AUCHUIUIMH: «/HOCTpaHHBIN A3BIK», «PyCCKUH SA3BIK M KyJIbTypa peum»,
«AHIJIMACKUH S3BIK JUISL  JIEJIOBOTO OOmIeHus», «BBenenne B mpodeccuro», «JIMHrBUCTHYECKOE
oOecrieueHre MpEe3eHTAlMi Ha aHTIUHCKOM s3bIKe», «JlemoBas KOMMYHUKAIMS Ha aHTJIMICKOM
SI3bIKE», «OJTHUKA JIETTIOBOTO OOIIEHHUS Ha AaHTJIMUCKOM s3bIKe», «VHOCTpaHHBIM SI3BIK IS
npodeccHoHaNBEHOM e TENbHOCTH.

enpto yueOHOW AMCHUIUIMHBI «JlenmoBas KOPpECTOHIEHIIUSI HAa WHOCTPAHHOM SI3BIKE)
aBisgeTcs (pOpMHUPOBAHUE y CTYACHTOB JOCTATOUHOTO YPOBHS KOMMYHHKATUBHOM KOMIETEHIIUU H
0a30BbIX (YH/IAMEHTAJILHBIX 3HAHHUI IO HHOCTPAHHOMY SI3BIKY, KOTOPBIE TO3BOJIST IMOJIH30BATHCA
WHOCTPAHHBIM SI3BIKOM B Pa3JIMYHBIX 00MaCTAX O(UIIMATBHO-IEN0BOM ceprl, mpodheccnoHambHOMI
NEATEIBbHOCTH IS OCYLIECTBIIECHUS JEI0BOM KOPPECTIOHICHIINH.

Hucuunnmua  «JlenmoBass  KOPPECNOHIEHIMSA Ha  HMHOCTPAHHOM
HEOOXOUMOM JIJIsl YCTICIITHOTO MPOXOKACHUS TTPAKTUKH.

«HGHOBa}I KOPPCCIIOHACHIIUA Ha HWHOCTPAHHOM A3BIKC» OTHOCUTCA K

A3BIKE)»  ABJIACTCA

3. Coaep:xanue padoyeii mporpaMmmbl (00beM AUCHUNIMHBI, TUIIBI U BUIbI Y4eOHBIX
3aHATHH, Y4eOHO-MeTOANYeCKOe o0ecreyeHre CaMOCTOATEIbHOI padoThl
o0y4aromuxcs)



MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKNUN I'OCYJAPCTBEHHBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUMKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JTMCUUIUIAHEL JleTI0Basi KOPPECTOHACHIINS HAa HHOCTPAHHOM SI3bIKE
Ha 5 ceMecTp
O4YHOH (OopMBI 00yUECHUS

Buna pa6orsl O0LeM TUCHUIITHHBI
O6mas Tpynoemkocts nucuuruinasl (3ET / gacos) 2/72
Y4eOHBIX YaCOB Ha KOHTAKTHYIO PabOTy C IMPEINoaBaTeIeM:
JIEKIIAH
NPAaKTUYECKUX/ CEMUHAPCKUX 36
71a00paTOPHBIX

IpyTux (TpynnoBasi, MHIUBUAYyaTbHAs] KOHCYJIbTAINS U MHBIC BUIBI
y4eOHOM NeSTeTbHOCTH, IPEAYCMATPUBAIOIINE PAOOTY 00YJArOIIUXCS C
npenonaasareneM) (OKP) 0,2

Y4eOHBIX 9aCOB Ha CAMOCTOSATEIbHYIO0 paboTy obyuaromuxcs (CP) 35,8

VY4eOHbBIX YaCOB Ha MOJTOTOBKY K
sKk3ameny/3auety/muddepennmmporannomy 3adery (Kortpois)

®opma(bl) KOHTPOJIA:
3a4eT S5 ceMecTp




dopma u3yyeHus
MaTepHuaioB: JICKIIUH,

OcHOBHAA U

[IPAKTUYECKUE 3aHATUSA, | AOIOJHUTEIIbHASA 3 @
IHTeDaTVDa aZlaHus 1o OpMa TEKYLIEro KOHTPOJIs

No CEMUHAPCKUE 3aHATHA, parypa, .

o CaMOCTOSITEJIBHOM | YCIIEBAEMOCTH (KOJJIOKBUYMBI,
/T Tema u conepanue nabopaTopHEIe paboTEl, | PEKOMEHIyeMas pabore KOHTPOJIbHBIE PAOOTHI
caMoCTosTeNbHas padoTa CTYACHTaM ’
1 TpyHOEMKOCTS (B 9acax) (HOMepa 13 CTYJICHTOB KOMIIBIOTEPHBIE TECTHI U T.II.)
CIIMCKaA
JIK | IIP/CEM | JIP | CP )

1 2 3 4 5 6 7 8 9
Mopnyas 1.

1. | YrenueunepeBoarekcral ayoutofabusinessletterOcsoenune 6 6 | OcHoBHas Yrenue u nepesost ITpoBepka BBIMOTHEHHS
JIEKCHYECKOTO MaTepHaa 1o TeMe. nureparypa: 1,2,3 TEKCTOB. MPaKTUYECKUX 3aJaHUI
FOBOpeHI/Ie: MoHojornueckass | Auajorndeckas peyb: HOHOHHHTGHZH?;I 6 BHHOHHGHH?
pe(l)epI/IpOBaHI/Ie MNPpOYUTAHHOI'O TCKCTa u BBIIIOJTHCHHUEC JHTepaTypa. 4, 9, I}ZIHPZDKHCHHH'

MPAKTUYCCKUX BaﬂaHI/Iﬁ I10 TCKCTY. anmcarhb MIcLMo

HCIIOJIb3YA

AynupoBaHue—BueoMarepran (o01iee NIOHUMaHueE, OBV
o MMPOUACHHBIN

MIOKCK OIpeIeICHHON HH(POpMAIH, IPOCMOTP U Marepuai.

CIIyIIaHUE C MOCIEYIOIINM 00CYXKIEHUEM U

aHaJIM30M).

[InceMeHHasspedb: HanucaTh AJI0BOE TMCBMO

I'pammatukaPrepositionsofmovement. Boinonuerne

MPAKTUYCCKUX 3aZ[aHI/II\/‘I Ha OCBOCHHE I'PaMMATUYCCKOTO

MaTtepurajia.

2. | UrennennepeBoaTeKCTaMemo.Ocsoenre  JIEKCHUECKOTO 6 6 | OcHoBHas Urenue 1 nepeBox IIpoBepka BBIIOTHEHHS
MaTepHania fmo Teme. nmuteparypa: 1,2,3 TEKCTOB. MIPAKTUYECKUX 3aJaHUI
'oBopeHme:  Mouonoruueckas M JMAIOTMYECKas pEYb: HOHOHHHTeHZHa’[ 6 Brmonerue
pedepupoBaHKe  MPOYHUTAHHOIO TEKCTa W BBITOJHCHHE matepatypa: 4, 5, I}ZIHp AXKHCHUH.

MIPAKTUYCCKUX 3aﬂaHHﬁ IO TEKCTY. anuearsb M1ucbMo
Memo ucnomnb3ys
[InceMenHasipeys: HanMcaTh nucbMo Memo N N
. . IIPOUAECHHBIN
I'pammarukaPresentsimplepassive.. Beimosnsenne MaTepHar.
MIPAKTUYCCKUX 3anaHm71 Ha OCBOCHHC rpaMMaTU4YCCKOTO
MaTepHaa.




UreHnueunrepeBoaTekcTaENquiries. 6 6 | Ocuosnas UTeHue U TIEPEBOJ [poBepKa BLITIONHEHUS
OcBOEHHE IEKCHYECKOTO MaTepHaa 1o TeME. ymreparypa: 1,2,3 TEKCTOB. MPaKTHICCKUX 3a/IaHHH,
I'oBopenue: MoHonoruyeckas ¥ IMANOTHYECKAs pedb: HOHOHHHTCHZH%’I 6 BHHOHHeH“f KOHTPOIIbHast paboTa 1o
pedepupoBaHHe NPOYNMTAHHOTO TEKCTA M BBIIOJHEHHE Jmreparypa: 4, 9, yHHpax(HeHm/I. COZEPIKAHHIO MOy JIA
NIPAKTHYECKUX 3aJaHHi1 1O TEKCTY. 4IuCaTh NMCEMO —
. 3ampoc, UCMOb3YS
[Iucemennas peus: Hamucath miucbMo — 3ampoc 9 N
i ) IPOMIEHHBIH
Fp aMMaTHKa.passivevoice. Brimonnenne MPAKTUICCKUX MaTepHai.
3aJaHUl HA OCBOEHUE IPAMMATHYECKOTO MATEPUAIA.
18 18
MonyJb2.
UreHuennepeBo nrexcraOffers. 6 6 OcHoBHas UreHue u nepeBoj [IpoBepka BBHIOTHEHUS
OCBOEHHME TEKCHIECKOTO MaTepuana mo TeMe. aureparypa: 1,2,3 TEKCTOB. NPaKTUYECKUX 3aJaHUH,
TOBOpEHHE:  MOHONOrHYECKAs H AMATOTHUECKA Pevb: I[OHOHHI/ITGHZH%SI . BLIHOJ'IHGHI/I? TectupoBanue Ha mwiargopmeMoodle
pedepupoBaHne  MPOYMTAHHOTO TEKCTA W BBINOJIHEHHE JTepatypa: 4, 9, I}ZIHan(HCHI/II/I.
HPaKTHYECKUX 3aJaHMH [0 TEKCTY. 4IMCaTh MUCHMO —
IPEIOKEHHE,
[IncemenHas peub: Hamucats MUCEMO — NIPEAIOKEHHE ped
. . HCTIONB3YS
I'pammatuka: Pasttenses: PastSimple, PastContinuous npoiieHHbIit
BhINONHEHNE NPAKTHYECKUX 3aJIaHMM M TeCTa HA OCBOEHHE MaTepHa.
IPaMMaTHYECKOTO MATEPHATA.
qTeHHeHHepeBo nrexcraOrders. 6 6 OcHoBHas UreHue u nepeBoj [IpoBepka BBHIOTHEHUS
OcBOeHHE IEKCHYECKOTO MaTepHaa 1o TeMe. nuteparypa: 1,2,3 TEKCTOB. NPAKTHYECKUX 3aJaHUH
['oBopeHue:  Mononorudeckas M JMANOTHYECcKasi pEdb: HOHOHHHTeHZH%’[ 6 Bemonmenre
pedepupoBaHMe  IPOYUTAHHOIO TEKCTA M  BHIIOJIHEHME Jmreparypa. 4, 9, ilnpa)KHeHHH'
NPaKTHYECKUX 3aIaHMH 10 TEKCTY. armnearty MueLMO —
. 3aKa3, MCTIONB3Ys
[Incemennas peus: Hanmcats nucbMo — 3akas HpoiieHHELi
I'pammaruka: prepositionsoftime. MATEpHAT
BrinosiHeHHWe  NpakTUYECKUX ~— 3aJaHUd  Ha  OCBOEHUE
IPaMMaTHYECKOTO MATEPHATIA.
AynupoBanue (o0l1iee mOHUMaHHUE, TOUCK 6 58 ITpoBepKaBHINONTHEHUATIPAKTHIECKUX
orpeeNeHHON NH(OPMALIUHY, CITyILIaHUE C 3a/1aHuH KOHTPOMbHAs paboTa no
COIEPIKAHUTIO MOTYJIS
HOCJIEAYIOIIUM O00CYKIEHHEM M AaHAITU30M). Mostopere sep y
I'oBopenue: oOcyxaenue ¢pa3 U BbIPAKECHUH IS OcroeHas TIPOIIEHHOTO
M mureparypa: 1,2,3 f/[aTe N,
HaIluCaHUuA JACJIIOBBIX IIMCEM. OHOJIOTHYECKAasA H JIOTIONTHATENBHAS B P
JHAIOTHICCKas PeUb. nuTeparypa: 4, 5, 6 BITIOIHCHIC
YHpaKHEHHH.

BBCI[CHI/IC nu OTpa60TKa HOBOI'O BOKa6YJ'I$IpaZ
Expressionsusedinenquiries, offers, orders
I'pammaruka: adjectivesandadverbs




BeInonHeHHe NPAKTUYECKUX 3aJaHHi U TecTa Ha OCBOCHHE
IpaMMaTHYECKOTO MaTepHaa.

18

17,8

BCEI'O YACOB

36

35,8




MHWHOBPHAYKU POCCUN

®I'BOY BO «BAILIKMPCKUI TOCYJIAPCTBEHHBI YHUBEPCUTET»

NMHCTUTYT SKOHOMUMKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JUCHUITIINHBI I[GJIOBaSI KOppCCIIOHACHIINA HAa HHOCTPAHHOM SA3BIKC

Ha 6 cemecTp
O4YHOH (OopMBI 00yUECHUS

Bun paéorsl

O0BbeM TUCHUIIINHBI

O6mas TpynoemkocTs nuctuiumabl (3ET / gacoB) 3/108
Y4eOHbBIX YaCOB Ha KOHTAKTHYIO pabOoTy ¢ IpernoiaBaTeieM:
JICKIAN
MIPaAKTUYECKUX/ CEeMHUHAPCKUX 32
71a00paTOPHBIX
Apyrux (TpynroBasi, HHIUBUIyaJIbHasi KOHCYJIBTAIIUS ¥ HHBIC BUJIbI
y4eO0HOM e TEIIbHOCTH, MTPEIyCMAaTPUBAIOIIUE pa0OTy 00YJArOIIMXCS C
npenoaasareneM) (OKP) 1,2
VY4eOHbIX 4aCOB Ha CAaMOCTOSITENIbHYIO paboTy oOyuatomuxcs (CP) 20,8
VY4eOHBIX YaCOB Ha MOJATOTOBKY K
sK3ameny/3auety/mud depenimpoannomy 3adery (Konrpoin) 54

®opma(bl) KOHTPOJIA:
Dk3ameH 6 cemecTp

10




dopma u3yyeHus
MaTepHuasoB: JICKIUH,

OcHOBHAaA U

MPAKTUYECKHE 3aHATHUSI, | AONOJHUTEIIbHASA 3 ®
HrePaTVDa a/IaHus 110 OopMa TEeKYIIEro KOHTPOJIs
Ne CCMUHAPCKHC 3aHATHA, JIUTEPATYPd, CaMOCTOSTEJIbHON | YCIIeBaeMOCTH (KOJUIOKBUYMBI
g T y YMBL,
€Ma U coaeprkaHue nabopaTopHbIE pabOTHI, pekoMeHayemast
n/m pabore KOHTPOJIbHBIE PaOOTHI,
camocTosITeNbHas padoTa u CTy€eHTaM
IpyA0EMKOCTS (B Hacax) (HOMepa u3 CTYJICHTOB KOMIIBIOTEPHBIE TECTHI U T.I1.)
CIIUCKa
JIK | ITIP/CEM | JIP | CP )
1 2 3 4 5 6 7 8 9
Mopnyas 1.
1. | UrenneuneperoarekcraThe basics of formal 4 3 Urenue 1 nepeBon ITpoBepKaBBITOTHEHHAIPAKTHYECKAX
and informal correspondence TEKCTOB. 3allaHnu
OCBOEHHE JIEKCHMYECKOTO Marepuana IIo Brmommenne
YHpaKHEHUH.
TeMeE.
. o OcHoBHas
l'oBopenue: oOcyxaeHue ocoOeHHOCTEN sreparypa: 123
cocraBiaenus CV. Momnonoruueckas wu JlOTIONHITEBHAS
TUAIOTUYECKas PEeUb. nureparypa: 4, 5, 6
[Incemennaspeus. HamucatslIucbMo.
I'pammaTuka:Nouns
Bremonnenne MPAKTUYICCKUX SaﬂaHI/Iﬁ Hu TECTA Ha
OCBOCHHMC I'PAMMATUYCCKOI'0 MaTcpraJia.
2. qTeHI/IeI/IHepeBO arexcraWritingstyles 4 3 N3yueHue nekcuxku [IpoBepKaBBINOIHEHUATIPAKTHIECKUX
OcBoeHHE JICKCHYECKOTO0 MaTepuaia I10 no Teme. Hammcars 3a/laHiH
TeMe CV, ucnonb3ys
: . PO ICHHBIN
I'oBopenue: 06cy>K)1_eHHe oco(_ie_HHOCTeM OcHoBHas MaTepHa
cocraBnenus CV. Hints for writing CV nuteparypa: 1,2,3
MoHoJoru4eckasi ¥ JUaJIOTUIecKast pedb. I[OHOHHHTGHZH%" 6
nuareparypa: 4, 5,
IIucemennaspeus: Hanucats CV Patyp
I'pammaruka: PluralsofNouns
BeinonHeHne npakTUYeCKUX 3aJaHUN M TecTa Ha
OCBOCHHE I'paMMATHYCCKOro MaTcpuajia.
3. | UrenueunepesoarekcraWritingAddress 8 4 | Ocuosnas WsyueHue JekcHKH IlpoBepKa BHIOMHERHA
OcBoeHre JEKCHYECKOr0 MaTepuaia o nurtepatypa: 1,2,3 o Teme. Harmucats HPaKTHICCKUX 3a/laHKH,
TeMe. JlonoTHUTE TbHAS Resume, ucnons3ys KOHTpoIIbHAs padoTa mo
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['oBopeHue: oOcyxaeHne o0coOeHHOCTEH
cocraBieHuss Resume.Monosoruueckas
JTUAJIOTUYECKasi Peyb.

[Incemennaspeus: Hanmcats Resume

I'pammMaTuka: Possessives (Nouns)
BrinosnHeHne NpakTUYECKUX 3aJaHUN Ha OCBOCHUE
rpaMMaTHYECKOTO MaTepHaa.

nurteparypa: 4, 5, 6

PO ICHHBIN
Marepuan

COACPIKAHUIO MOAYJIA

Monayasb 2.

UrenuennepeBoarekcrtaWritingDate 2 IIpoBepKaBbIOIHCHHUSMPAKTHICCKUX
OcBocHHUE JICKCHYECKOTO MaTepraa 1o 3ajanuit

TEME. Yrenune u NepeBoa

TI'oBopenue: 06C}’)¥(ILGHI/IG oco0eHHOCTEN Octonas TEKCTOB.

cocrasiienus: Covering letters. srreparypa: 1.2.3 Bemosmene

Mononoru4eckast 1 JUaJOTHYECKast peyb. JlonoMHuTeNbHAS YHpaXKHCHIH.

YrenueunepesoarekcraCovering letters nureparypa: 4, 5, 6 HqueHHfIHeKCHKH
[Mucemennasipeds:HanucarsCovering letters I(T:%\Tg?i[rfg éggrcam

I'pammatuka: countableanduncountable

Brmonnenue MMPAKTUYICCKUX 3a£[aHPII>i Ha OCBOCHHC

T'paMMAaTHYCCKOT0 MaTcpuajia.

YrenueunepeoarexcraContractsOcBoenue 4 ITpoBepKaBbIMOIHEHHUSMPAKTHIECKUX
JIEKCHUYECKOT0 MaTepHaa 1o TeMe. 3ajanui
['oBopeHue: oOcyxaeHue rerue u nepesox

0COOEHHOCTEHAKPOHNMOB B TIEPEITHCKE: OcHoOBHas Eebfg?j‘;eme

TLAs (threeletteracronyms) nurepatypa: 1,2,3 —

MoHonorn4eckast ¥ AMaaoruyeckas peys. ﬂOHOHHHTe{I"Ha’I W3yueHue JekcHKH

[Mucemennasipeus: Hanmcars Contract sarepatypa: 4,5,8 | | eme. Hamcats

I'pammaruka: Numerals Contract

Bremonnenue MPAKTUICCKUX BaHaHI/Iﬁ Ha OCBOCHHC

TpaMMATHYCCKOTO MaTCpuaia.

UrenueunepepoarekcraMethodsofpayment 4.8 ITpoBepKaBbIIOIHEHUSIPAKTUYECKUX

OcBoeHMe JEeKCHYECKOro MaTepuana mno
TEME.

['oBopeHue: 0OCyX AeHHE HCIOIb30BaHUS
Salutationandgreeting

MoHnosiornueckasi 1 JUajIoruueckasl pedb.

OcHoBHas
mteparypa: 1,2,3
JononuurensHas
aureparypa: 4, 5, 6

UreHue u nepeBoj
TEKCTOB.
Brinonnenue
YIpaKHEHHI.
N3yueHue nekcuxku
o TeMe.

3a/laHui KOHTPOJIbHAs paboTa 1mo
COJICPKAHUIO MOIYJISI
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I'pammaruka: What’stheTime
BrinonHeHne npakTUYECKUX 3aJaHUN Ha OCBOCHHUE
rpaMMaTHYECKOTO MaTepHaa.

BCEI'O HACOB

32

20,8
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4.1 IlepeyeHb KOMIIETEHIMH ¢ YKa3aHUEM 3TANOB UX (JOPMHUPOBAHMS B NPoLiecce 0CBOeHMsI 00pa3oBaTe/IbHOM NporpaMmepl. Onucanue

4. @®oH/ OLIEHOYHBIX CPEACTB IO JUCUMUILIIUHE

noxKasarejied u KpUTEPUEB OLNCHUBAHUSA KOMIIeTEHIINi Ha PA3JTHYHBIX 3Tanax ux (l)OpMHpOBaHI/Iﬂ, OIIMCAHHUE IIKAJ OHCHUBAHUA

OK-4 - cnocoOHOCTh K KOMMYHHMKAIIUY B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKAX JJIsl pEIICHUS 3a/1a4 MEKIMYHOCTHOTO

1 MEXKYJIbTYPHOTO B3aUMOJICUCTBUS
Jlnsi 3a4uera

Jtan (ypoBeHb)
O0CBOEHUS
KOMIIeTEeHI[UH

I[InanupyemMble pe3yJbTaThl
o0yueHust
(Tmoxazarenu JOCTHIKCHHS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHIN)

Kputepuu oneHuBanus pe3yibTaToB 00y4eHHUs

He 3auTteHno

3a4uTeHo

[TepBblii aTan
(YpoBeHb)

3HATh:

1. OCHOBHYIO TEPMHHOJIOTHIO
10 POUIIIO MOJTOTOBKH Ha
WHOCTPaHHOM SI3bIKE;

2.0CHOBBI HepeBo/JIa;
JIEKCUYECKUE U TPAMMaTHIECKHe
croco0bl  mepedpazupoBaHus U
aJlanTalliy TEKCTa MPH MIEPEBOJIC

dparmeHTapHbIE PEICTABICHUS 00
OCHOBHOM TEPMUHOJIOTUH TI0 TIPODHUITIO
MOJITOTOBKHM HA HHOCTPAHHOM SI3BIKE;
A Taxxke 00 OCHOBax MepeBo/a;
JIEKCUYECKUX U TPaMMaTHYECKHUX
crioco0ax mepedpasupoBaHus U
aJlanTalyy TEKCTa MpU IEPEBOE C
WHOCTPAHHOTO SI3bIKA HA PYCCKH.

CdopmupoBaHHbIe, HO COJIEpIKaIIHe
OTJeNbHBIC TIPOOEITBl  MPEACTABICHUI00
OCHOBHOI TEPMUHOJIOTUH 1O MPODUITIO
MOJAITOTOBKH HAa HHOCTPAHHOM SI3BIKE;

A Taxoke 00 OCHOBax MepeBoAa;
JIEKCUYECKUX U TPaMMaTHUYECKUX
cnocobax nepedpasupoBaHus U
a/larTaluy TEKCTa MPpH MEePEBOJIE C

(ypoBeHb)

1. npaBUIIBLHO KCITIOJIB30BATH
OCHOBHYIO TEPMHUHOJIOTHIO T10
PO UITIO TOATOTOBKH.

2. IOHUMATh U NIEPEBOJUTH HA
PYCCKHH S3BIK COAEpKaHUE
TEKCTOB MO MPOPHITIO
MOATOTOBKHM Ha HUHOCTPAaHHOM
SI3BIKE

MCIOJIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEHCIEINAIBbHOCTH ; TIOHUMATh U
MEPEBOJUTH Ha PYCCKUM A3BIK
coJiepKaHue TEKCTOB 110 MPpo(UIIo
MOJTOTOBKU HAa MHOCTPAHHOM SI3bIKE

C HHOCTPAaHHOIO s3bIKa Ha MHOCTPAHHOTO SI3bIKa HA PYCCKUIA.
PYCCKUI.
Bropoii otart | YMeTs: @parMeHTapHbIE YMEHUs IPABUIILHO B nenom ycrnemHoe, Ho coaeprKamiee

OTJIeIbHBIE IPOOEIBI YMEHHUE MPABUIBHO
UCIIOJIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOCHUCIIEIIMAILHOCTH, IOHUMATh U
MEPEBOUTH HA PYCCKUM S3BIK
coJiep’KaHue TEKCTOB 10 MPOodUII0
MOJTOTOBKH HA HHOCTPAHHOM SI3BIKE
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Tperuii aran | Bnanerts: dparmeHTapHOE BJIaJICHUE HaBbIKAMU B nenom ycnemHoe, HO cofepxaniee
(ypoBeHb) 1. HaBBIKaMM YCTHOI'O U YCTHOT'O ¥ IMCBMEHHOI'0 IIEpEBOAA OTJeNIbHBIC TIPOOEITHI BIIaJICHNE
MMUCbMEHHOTO MEePEeBO/Ia TEKCTOB | TEKCTOB 1O MPOQHUIIIO MTOATOTOBKHU C HaBBIKAMH YCTHOTO U MMUCHbMEHHOTO
0 MPOQUITIO MOATOTOBKH C MHOCTPAHHOTO SI3bIKA HA PYCCKUH SI3bIK MepeBo/ia TEKCTOB IO MPOQIITIO
WHOCTPAHHOTO S3bIKA HA MOJATOTOBKU C MHOCTPAHHOTO S3bIKA HA
PYCCKUU SA3BIK. PYCCKHU SI3BIK
Jlnst 3xk3amena
Ilnanupyemble Kpurepun ouenuBanusi pe3yjabTaToB 00y4eHHUsI
Jran pe3yabTarThl
(ypoBeHb) o0y4eHHs
0CBOCHHS (mokazarenu 2 3 4 5
KOMITETEHIIHH| JIOCTHOKEHMUS
3ANAHHOTO YPOBHS «HEY/I0BJIETBOPHUTEIbHO» | «yA0BJETBOPUTEILHO) «XOpouo» «OTJINIHOY
OCBOCHUS
KOMITCTCHITHH )
[TepBeriii aTan | 3HATH: ®parmeHTapHbIe Henosnnbie CdopmupoBaHHbIe, CdopmupoBaHHbIe
(ypoBeHb) | 1. OCHOBHYIO Mpe/icTaBJIeHHUs 00 MpeiCTaBICHHs 00 HO COJIeprKallue CHCTEMAaTHYECKHE
TEPMHUHOJIOTHIO TT0 | OCHOBHOW TEPMUHOJIOTHH | OCHOBHOM OT/IeJIbHBIE TTPOOEIBl | MPECTaBICHUS 00
npoduiro 0 MPOQUIIIO MOATOTOBKH | TEPMUHOIIOTUH TIO MPEeICTaBICHUSIO0 OCHOBHOH
IMOJITOTOBKH Ha Ha UHOCTPAHHOM SI3BIKE; PO UITIO TOATOTOBKA | OCHOBHOM TEPMUHOJIOTUH TIO
WHOCTPAHHOM A Taxxe 00 OCHOBax Ha MHOCTPAHHOM S3BIKE; | TEPMUHOJIOTUH 11O npoduro
SI3BIKE; MepeBo/ia; JIGKCUYECKUX U | A Takke 00 OCHOBax PO UITIO IIOJITOTOBKH Ha
2.0CHOBBI rpaMMaTHYECKUX NepeBoa; JIEGKCUYECKUX | MOJATOTOBKHU Ha MHOCTPAHHOM SI3BIKE;
nepeBo/a; croco0ax Y TPaMMaTHYECKUX WHOCTPAHHOM SI3bIKE; | A Takke 00 OCHOBax
JICKCHYECKHUE U nepedpazupoBaHus U crocobax A Taxke 00 OCHOBaxX | IMepeBoja;
rpaMMaTHYECKHE aJanTaly TeKCTa Mpu nepedpazupoBaHUs U epeBoa; JIEKCHYECKHUX U
CITIOCOOBI MepeBOIe C UHOCTPAHHOTO | aJanTaluy TEKCTA PU | JIEKCUYECKUX U rpaMMaTHYECKUX
nepedpa3zupoBaHus | SI3bIKA HA PYCCKUH. TepeBOJIE C rpaMMaTHIECKUX crocobax
Y aJanTamnuu WHOCTPAHHOTO S3bIKa Ha | Ccrtocobax nepedpazupoBaHus 1
TEKCTa MpH PYCCKUH. nepedpa3supoBaHUs U | aJlallTallud TEKCTa
MIEPEBOJIE C aJanTaly TeKCTa MIPU NIEPEBOJIE C
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MHOCTPAHHOTO IIpU TIEPEBOJIE C MHOCTPAHHOTO SI3bIKa
S3bIKAa HA PYCCKUU. MHOCTPAHHOIO SI3bIKA | HA PYCCKUU.
Ha PYCCKHIl.
Bropoii atan | YmeTs: O®parmeHTapHble ymenust | B nenom ycnemnoe, Ho | B menom ycnemsoe, CdopmupoBanHoe
(ypoBenb) | 1. mpaBWIBHO MPaBUJIbHO UCIOJb30BaTh | HE CUCTEMATUYECKOE HO COoJeprKaliee YMEHUE MTPaBUIbHO
HCIIOJIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO | YMEHHUE ITPABUIIBHO OTJIeIbHBIC TIPOOEITBI | UCIIOJIB30BATh
OCHOBHYIO CBOEHCIENNAIBbHOCTH; HCII0JIb30BaTh YMEHHUS IPaBUIBHO OCHOBHYIO
TEPMHHOJIOTHIO MO0 | IOHUMATh U IEPEBOIUTH OCHOBHYIO KCII0JIb30BaTh TEPMHUHOJIOTHUIO
npoduiro Ha PYCCKHUH S3bIK TEPMUHOJIOTHIO OCHOBHYIO CBOEHCIENAIbHOCTH,
IIOATOTOBKH. COZIEP’KAHUE TEKCTOB I10 CBOCHUCHEUUATIBHOCTH; | TEPMUHOJIOTHIO MMOHUMATh U
2. IOHUMATh U po(UITI0 MOATOTOBKY Ha | IIOHUMATh U CBOEHCIIEUATILHOCTH; | IEPEBOAUTH Ha

IIEPEBOAUTH Ha
PYCCKUH SA3BIK

HHOCTPAaHHOM A3BIKC

IIEPEBOAUTH HA PYCCKUM
A3BIK COZAEpIKAHUE

IIOHUMAaTh U
MNEPpCBOJUTL HaA

PYCCKHH S3BIK
coJiepKaHUE TEKCTOB

coJiep)KaHue TEKCTOB IO IPOQHITIO PYCCKHI A3BIK 0 POHITIO
TEKCTOB 10 IIOATOTOBKH Ha COJIep’KaHue TEKCTOB | MOATOTOBKH Ha
npoduio MHOCTPAHHOM $I3bIKE 10 TPOHITIO MHOCTPAHHOM SI3bIKE
MOATOTOBKH Ha MIOATOTOBKH Ha
MHOCTPaHHOM MHOCTPAaHHOM SI3bIKE
A3BIKE

Tpernii oran BiageTs: ®parMeHTapHoOe BiageHue | B nenom ycremnoe, Ho | B nenom ycremHoe, Ycneunoe u

(YpoBeHb)

1. HaBBIKAMH YCTHOTI'Q
M IMCbMEHHOTO
nepeBoja TEKCTOB IO
npoQuITI0
MOJITOTOBKHU C
MHOCTPAHHOTI'O S3bIKA
Ha PYCCKHU SI3BIK.

HaBBIKAMH YCTHOTO U
MHCbMEHHOTO NepeBOa
TEKCTOB M0 MPOPHUITIO
MOATOTOBKH C
WHOCTPAHHOTO sI3bIKa Ha
PYCCKUH SA3BIK.

HE CUCTEMaTH4eCcKoe
MIPUMEHEHNE HAaBBIKOB
YCTHOTO U
MHCbMEHHOTO MepeBOa
TEKCTOB I10 TIPO(IITIO
MOATOTOBKH C
WHOCTPAHHOTO SI3bIKa Ha
PYCCKUH SA3BIK.

HO coJiepKaiiee
OTJIeTTbHBIE TIPOOEIBI
MIPUMCHECHHUE HABBIKOB
YCTHOTO U
MTUCEMEHHOTO
MepeBo/ia TEKCTOB 10
poQUITIO
MOJITOTOBKHU C
WHOCTPAHHOTO SI3BIKA
HA PYCCKUH SI3BIK.

CUCTEMATUYECKOE
IIPUMEHEHNE
HaBBIKOBYCTHOT'O U
MIACbMEHHOTO
IIEPEBO/IA TEKCTOB 10
npopuIIEo
ITOATOTOBKH C
MHOCTPAHHOTO SA3bIKa
Ha PYCCKHH S3BIK.
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IIK 7 - ciocoOGHOCTH, HCIONB3Ys OTEYECTBEHHBIE U 3apyOe)KHbIE HCTOYHUKY HH(POPMAINH, COOpaTh HEOOXOANMBIE JAHHBIE IPOAHATU3UPOBATH UX H
HOJATrOTOBUTH MH()OPMAIIMOHHBIN 0030p W/WIM aHATUTHYECKUI OTUET.

Jlnsi 3a4uera

Jrtan (ypoBeHb)
OCBOEHHS
KOMIIeTeHIIUH

IInanupyeMble pe3yJbTaThbl
o0yueHust
(TokazaTenu JOCTHKCHUS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHH )

Kpurepun oneHuBaHusi pe3yJbTaToB 00y4YeHHsI

He 3auTteHno

3a4uTeHo

[TepBblii aTan
(YpoBeHb)

3HATh:

1. crpareruu 4TeHUs TEKCTOB HA
MHOCTPAHHOM SI3BIKE:
03HAKOMUTEIHHOTO,
IIPOCMOTPOBOT'O, TOUCKOBOTO,
U3Yy4arolIero;

2. OCHOBBI peepupoBaHus,
AaHHOTHPOBAHUS U ITEPEBOIA
JUTEPATypPHI 110 MPOPUITIO
MOJITOTOBKH.

dparMeHTapHbIe MPEACTABICHUS O
CTPATCruAaAX 4YTCHHA TCKCTOB HA
HHOCTPAHHOM SI3BIKE:
03HAaKOMHTEIILHOT0, IPOCMOTPOBOTO,
MIOMCKOBOTO, H3Y4YaIOIIEro;

006 ocHOBax pedepupoBaHuUs,
AHHOTHPOBAHUS U MEPEBO/IA
JUTEPATYPHI 1O TPO(HITIO TOTOTOBKH.

CdopmupoBaHHBIE, HO COJIEPIKAILIUE
OT/ICJIbHBIE TIPOOEIBI  [TPE/ICTABICHHSIO
CTpAaTerusx YTCHUsl TEKCTOB Ha
HHOCTpPAaHHOM A3BIKC!
03HAKOMHTEIILHOTO, IPOCMOTPOBOTO,
HIOMCKOBOT0, M3Y4arolIero;

OO ocHoBax pedeprupoBaHus,
AHHOTHUPOBAHUA U IIEPEBOIA
JUTEPATYPHI 1O TPO(HITIO TOATOTOBKH.

Bropoii sran
(YpoBeHb)

YMers:

1. HaxoUTH HEOOXOAUMBIE IS
npoUILHON AEATENbHOCTU
HMCTOYHUKH WH(OPMALIUN U
U3BJIEKATh U3 HUX HEOOXOIMMbIE
CBE/ICHUSI Ha UHOCTPAaHHOM
A3BIKE;

BBIJICJIATH 3HAYUMYIO /
3anpamuBaeMyro HHGOpPMAIIUIO;
2. cocTaBUTh UH(YOPMAIIMOHHBIN
0030p (moxmanm) Ha
WHOCTPaHHOM SI3BIKE;
WHTEPOPETHPOBATh B  YCTHOM

@dparMeHTapHble YMEHUS HaXOIUTh
HeoOXOouMBbIe 11 TPOPUITBEHOM
JeSITENIbHOCTH UCTOYHUKH WH(OpMAaLIUU
1 U3BJICKATh U3 HUX HCO6XOI[I/IMI)I€
CBE/IEHUS] HA UHOCTPAHHOM SI3bIKE;
BBIJICIIATH 3HAYNMYI0 / 3ampaIimBaeMyro
UH(POPMAIIHIO; COCTaBHUThH
nH(pOpMaIMOHHBIN 0030p (OKIaT) HA
WHOCTPAHHOM SI3bIKE; HUHTEPIIPETUPOBATH
B YCTHOI (popme copepxaHue
MUCbMEHHOTO TeKCTa; aHHOTUPOBATh U
pedepupoBaTh IUTEpaATypy MO MPOPHUITIO
HOJrOTOBKH.

B nenom ycneninoe, HO cozeprkaiee
OTIeNbHBIC TIPOOEIbl YMEHHE HAXOIUTh
HE00X0AUMBIEe 15 TPO(PUITBHOMN
JeSITeTbHOCTH UCTOYHUKHA HHPOPMALIUU
Y U3BJIEKATh U3 HUX HEOOXOMMBbIe
CBEJICHUS] HA MHOCTPAHHOM SI3bIKE;
BBIJICTISTH 3HAUUMYIO / 3alpaiiuBaeMyro
MH(pOpPMALIMIO; COCTaBUTh
nH(OPMaIMOHHBIN 0030p (IOKIam) HA
WHOCTPAaHHOM SI3bIKE; HHTEPIIPETUPOBATH
B YCTHOH (opMe coJiepKaHue
MUCHMEHHOTO TEKCTa; aHHOTUPOBATh U
pedepupoBath JUTEPATYpy MO TPOPHIIIO
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dbopme coJiep:KaHue MOJITOTOBKHU.
MUCHMEHHOTO TEKCTa;
aHHOTUPOBaTh U pedepupoBaTh
TUTEpaTypy MO MPOQIIIO
MTOJIFOTOBKH.
Tperuii 3ran | Bnaners: @parMeHTapHOE BJIAJICHUE HABBIKAMU B nenom ycrniemsnoe, Ho coaeprkamiee
(ypoBeHb) 1. HaBBIKAMH MMOUCKA norcka HeoOXoAUMOI HH(pOpMAIUK Ha OTJIebHBIE POOEIBI BIIaICHHE
HE00X0AMMOI HHPOPMALIUY HA | HHOCTPAHHOM SI3bIKE C MCIIOJIB30BAHUEM | HAaBBIKAMH IMOMCKA HEOOXOIMMOM
WHOCTPAHHOM SI3BIKE C OCHOBHBIX BHUJIOB YTEHHS: nH(pOpMaILIUK HA HHOCTPAHHOM SI3bIKE C
HCII0JIb30BAHUEM OCHOBHBIX IIPOCMOTPOBOT'0,03HAaKOMUTEIILHOTO, MCII0JIb30BAaHUEM OCHOBHBIX BHJIOB
BUJIOB YTEHHS: IPOCMOTPOBOTO, | MOMCKOBOTO, aHAJTUTHUYECKOTO; YTECHUS:
03HaKOMMTEIBHOTO, OTIBITOM aHaIH3a HHPOPMALIUU Ha IIPOCMOTPOBOT'0,03HaKOMUTENILHOTO,
MIOMCKOBOT0, aHAIIUTUYECKOTO; WHOCTPAHHOM $SI3bIKE U CO3/IaHUS YCTHBIX | MOMCKOBOTO, aHAIUTUYECKOTO;
2. ONBITOM aHaJIN3a UHPOPMAIIUU | U MTUCHMEHHBIX TEKCTOB Pa3HBIX THIIOB. OTIBITOM aHaIM3a HHPOPMALIUU Ha
Ha MHOCTPAHHOM SI3bIKE U MHOCTPAHHOM $SI3bIKE U CO3/IaHUS YCTHBIX
CO3JIaHHSI YCTHBIX M TUCHMEHHBIX Y TIMCbMEHHBIX TEKCTOB Pa3HBIX THIIOB.
TEKCTOB Pa3HBIX THUIIOB.
Jnst 3k3amena
I[Inanupyembie Kpurtepuu oneHnBanus pe3yJbTaToB 00y4eHUs!
Jran pe3yJibTaThl
(YypoBeHB) o0yueHus
ocBoeHu#n | (TIoKazarenu ’ 3 4 c
KOMIEeTEeHl| JTOCTUXKEHUS
«HeY/10BJIETBOPUTEJILHO» «Y/10BJIETBOPHUTEIbHO) «XOpOLIOo» «OTJIMYHO»
uu 3a/1aHHOTO
YPOBHSI OCBOEHUS
KOMITCTCHIIHH )
[TepBorit | 3HaTh: ®parmeHTapHbIe Hemnonnsie nmpeacrasnennss | ChopMupoBaHHBIE, HO CdopmupoBanHbIe
JTan 1. crparerun MIPEJCTABICHUS O 0 CTpaTerusix YTeHUs coJieprKallye OTAEIbHbIE CUCTEMATUYECKUE
(YpoBeHb) | uTeHUS CTpaTErusiX YTeHUs TEKCTOB | TEKCTOB HA HHOCTPAHHOM poOeNbl MPEICTaBICHUSIO | IPEICTaBICHUS O
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TEKCTOB Ha
WHOCTPAaHHOM
SI3BIKE:
03HAKOMHUTEIIb
HOTO,
MIPOCMOTPOBOT
0, ITIOMCKOBOTO,
M3YYaroIIero;
2. OCHOBBI
pedepupoBanu
i,
AHHOTHUPOBAHU
sl ¥ TIepeBojIa
JTUTEPATYPHI 110

Ha HHOCTPAHHOM SI3bIKE:
O3HAaKOMHUTEIILHOTO,
IIPOCMOTPOBOTO,
MIOUCKOBOTO, U3yYaroIlero;
06 ocHOBax
pedepupoBanus,
aHHOTUPOBAHUS U TIEPEBO/IA
JUTEPATYPHI MO MPOPUITIO
MOJITOTOBKH.

SI3BIKE: 03HAKOMUTEIHHOTO,
IIPOCMOTPOBOTO,
MIOUCKOBOTO, M3y4aroIIero;
006 ocHoBax
pedepupoBaHusl,
AHHOTHUPOBAHUS U TIEPEBOA
JUTEPATYPBI IO TPOPIUITIO
MOJITOTOBKH.

CTpaTerusiX YTCHUS TEKCTOB
Ha MTHOCTPAHHOM SI3bIKE:
03HaKOMUTEIBHOTO,
MIPOCMOTPOBOTO,
TIOMCKOBOTO, U3yYarOIero;
006 ocHoBax
pedepupoBanus,
AHHOTHUPOBAHHUS U TIEPEBOIA
JUTEPATYPBI IO IPOPHITIO
TIOJITOTOBKH.

CTpaTerusiX YTEHUS] TEKCTOB
Ha MTHOCTPAHHOM SI3BIKE:
03HAKOMUTEIHHOTO,
MIPOCMOTPOBOTO,
MIOUCKOBOTO, U3yYaroIlero;
O06 ocHoBax
pedepupoBaHusl,
AHHOTHUPOBAHHUS U TIEPEBOA
JUTEPATYPBI IO IPOPHUITIO
MTOJITOTOBKH.

po IO
IIOATOTOBKH.

Bropoii | YMmerts: @®parMeHTapHbIE YMEHHUS B nenom ycnemnoe, Ho He | B menoMm ycnenmHoe, HO CdhopmupoBaHHOE yMEHHE

JTan 1. HaxooUTH HaXOJUTh HEOOXOIUMBbIE CHUCTEMAaTHYECKOE YMEHUE coziepaKalliee OTACIIbHbIC HaXOJUTh HEOOXOIUMBbIE
(YpoBeHb) | HEOOXOUMBIE | Ui IPOUIEHON HaXO/UTh HEOOXOAUMBIE npoOesbl YMEHHE HaXOAUTh | Ui IpOQHIbHON

JUTS NEeATEIbHOCTH UCTOYHUKH JUTS PO HIIbHOM HE00XO0IUMBIE JIs NEATEIbHOCTH UCTOYHUKH
npopuIbHON uHGOpMAalLUU U U3BJIEKaTh | JESITEIbHOCTH UCTOYHUKU npopHILHON AEATENbHOCTH | MH(POPMALUU U U3BIIEKATh
NESTeIbHOCTH | U3 HUX HEOOXOIMMBbIe nH(pOpPMaLIUU U U3BJIEKATh HMCTOYHUKU MH(GOPMALUU U | U3 HUX HEOOXOIMMBIE
HUCTOYHUKHU CBEJIEHUS Ha UHOCTPAHHOM | U3 HUX HEOOXOJUMbIe U3BJIEKATh U3 HUX CBEJICHUS Ha HHOCTPAHHOM

nHpopManuy u
W3BJIEKATh U3
HUX
HE00XO0/AUMBIE
CBEJICHHS Ha
WHOCTPAaHHOM
SI3BIKE;
BBIJICTISITh
3HAYUMYIO /
3anpanmBaeMy

SI3BIKE;

BBIICIIATH 3HAYUMYIO /
3ampanimBacMyro
MH(OPMAIIHIO; COCTAaBUTH
nH(OPMaLMOHHBIN 0030p
(Tokyam) Ha HHOCTPAHHOM
SI3BIKE; HUHTEPIIPETUPOBATH B
yCTHOM (opMe conepkaHue
MUCbMEHHOTO TEKCTa;
AHHOTUPOBATH U

CBEJICHHSI HA MTHOCTPAaHHOM
S3BIKE;

BBIJICJIATH 3HAYUMYTO /
3arpanmBaeMyro
nH(pOpMaIH; COCTaBUTH
nH(OPMAIIMOHHBIN 0030D
(mokJs1a) HAa THOCTPAHHOM
S3BIKE; HHTEPIPETUPOBATH B
YCTHOU (popMe Co/IepIKaHNE
MUCbMEHHOTO TEKCTa;

HEOOXOUMBIEC CBEICHUS Ha
UHOCTPAHHOM $I3BIKE;
BBIJIEJIATh 3HAYUMYIO /
3anpanmBaeMyro
MH(}OpPMALIHIO; COCTaBUTH
nH(OPMAIIMOHHBINA 0030D
(mokiiam) Ha ”HOCTPAHHOM
SI3BIKE; HHTEPIIPETUPOBATH B
YCTHOU (popMe conepxraHue
MMCEMEHHOTO TEeKCTA;

SI3BIKE;

BBIICIIATH 3HAUUMYIO /
3ampalimBacMyro
UH(OPMAIIHIO; COCTABUTH
nH(OPMaLMOHHBIN 0030p
(Tokam) Ha MHOCTPAHHOM
SI3BIKE; UHTEPIIPETUPOBATH B
yCTHOM (opMe coliepKaHue
IIMCBMCHHOI'O TEKCTA,
AHHOTUPOBATH U
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10
nH(pOpMAIHIO;
2.COCTaBUTH
nH(pOPMALUOH
HBII 0030p
(mokyan)  Ha
MHOCTPAaHHOM
S3BIKE;
UHTEPIPETHPO
BaTb B YCTHOH
dhopme

pebepupoBath JaUTEpaATypy
10 MPOQHUITIO MOTOTOBKH.

AHHOTHPOBATL U

pedepupoBarb JIuTEpaTYpy
0 MPOQHITIO TOATOTOBKH.

AHHOTHUPOBATL U

pedepupoBath JIUTEPATYPY
0 TPOQHUITIO TTOATOTOBKH.

pedeprpoBath JIHTEpPATypy
10 POUITIO TOATOTOBKH.

CoJiepyKaHue
IIMCBMEHHOTO
TEKCTa;
aHHOTHUPOBATH
u
pedepupoBatb
JUTEpPaATypy IO
npopuITo
ITOATOTOBKH.
Tpernii | Biagers: @®parMeHTapHoe BiageHue | B nemom ycnemHoe, Ho He | B menoMm ycnemsoe, HO Ycnemnoe u
JTan l. HaBBIKAMHM | HaBBIKAMH IIOMCKA CHUCTEMAaTHYECKOe coJieprKallee OTAEIbHBIC CHUCTEMAaTUYECKOE

(YpoBeHb) | moucCKa HE00X0AUMOW HHpOPMALIUU | TPUMEHEHHE HAaBBIKOB npoOesbl MpUMEHEHNE IIPUMEHEHHE
HEO0OXOIMMOM | Ha MHOCTPAHHOM SI3bIKE C norckKa HeoOX0AUMON HaBBIKOB IIOHUCKA HAaBBIKOBIIOHCKA
uHbOpMallUK | UCIIOJIB30BaHUEM OCHOBHBIX | MH(OpMaIUK Ha HeoO0XouMol HHpOpMaLUU | He0OX0AUMOM HHpOpMaLIUU
Ha BHUJIOB YTECHMUS: WHOCTPAHHOM SI3BIKE C Ha NHOCTPAHHOM SI3BIKE C Ha MUHOCTPAHHOM SI3BIKE C
MHOCTPAHHOM | IPOCMOTPOBOI'0,03HAKOMUT | UCIIOJIb30BAHUEM OCHOBHBIX | UCIIOJIb30BAHUEM OCHOBHBIX | MCIIOJIB30BAHMEM OCHOBHBIX
SI3BIKE C €JIbHOT0, IIOUCKOBOTO, BHUJIOB YTEHMS: BHUJIOB YTECHUS: BHUJIOB YTECHMS:
HCIIOJIB30BAaHU | aHAIIMTUYECKOTIO; IIPOCMOTPOBOI'0,03HAKOMUT | IIPOCMOTPOBOT'0,03HAKOMUT | IIPOCMOTPOBOIr'0,03HAKOMUT

€M OCHOBHBIX
BUJIOB UTCHHS:
POCMOTPOBOT
o,

OTIBITOM aHAJIN3a
uHpoOpMaIUU Ha
WHOCTPAHHOM SI3bIKE H
CO3JIaHMsI YCTHBIX U

eITbHOT0, TONCKOBOTO,
AHAJTUTHYECKOTO;
OIIBITa aHAJIN3a
uHpOpMalUu Ha

eIIbHOT0, TOUCKOBOTO,
aHAJTUTUYECKOT'O;
OIIBITa aHAJIN3a
uHpOpMalMY Ha

eNTbHOT0, TOUCKOBOTO,
aHAJIMTUYECKOT0;
OIIBITA aHAJIN3a
uHpopMalKuu Ha
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O3HAaKOMHUTEIh
HOTO,
MIOMCKOBOTO,
AHATTUTHYECKOT
0;

2. OIBITOM
aHaNM3a
uHpOpMaIu
Ha
WHOCTPaHHOM
SI3BIKE u
CO3JTaHHSI
YCTHBIX U
MUCHMEHHBIX
TEKCTOB
pa3HBIX TUIIOB.

IIUCBMCHHBIX TEKCTOB
Pa3HbIX TUIIOB

HHOCTPaHHOM A3BIKC U
CO31aHuA YCTHBIX U
IUCBbMCHHBIX TCKCTOB
Pa3HbIX TUIIOB

HWHOCTPAHHOM S3BIKC U
CO3aaHus YCTHBIX U
IINCBMCHHBIX TCKCTOB
Pa3HbIX THUIIOB

HHOCTPAHHOM 3bIKC U
CO3aaHus YCTHBIX U
IUCBMCHHBIX TCKCTOB
PAa3HBIX TUIIOB

21




[Tokazarenu copMUPOBAaHHOCTH KOMIETEHIIUU:
Kpurepusmu oneHuBanus sIBISIOTCS Oailibl, KOTOPbIE BBICTABJISIOTCS IMPENOAaBaTEIeM 3a

BU/JIBI

IIxanel OLIEHUBAHU:

oT 45 10 59 6ann0B — «yI0BIETBOPUTEIBLHO;
ot 60 110 79 6aJIOB — «XOPOIIIOY;

oT 80 6a/LIOB — «OTIIMYHO.

JEATeTLHOCTH (OIEHOYHBIC CpPEICTBAa) 110 HMTOraM U3Y4YeHHUs MojayJield (pas3zaeiioB
JTACITUTLIINHEI).

4.2 TunoBbie KOHTPOJIbHBIC 3aIaHUA WJIN UHBIC MaTEepUaJIbI, He()ﬁX()}II/IMbIe JJIF OHCHKH

3HAHUIi, YMeHHIi, HABBIKOB M OIBITA 1eATEJbHOCTH, XaPAKTEePHU3YIOIIHNX ITAMbI

(l)OpMHpOBaHI/Iﬂ KOMIIeTEHIINIi B nmpouecce 0CBoOCHU A 06pa30BaTeJ’lLHO]7] nmporpaMmmabl.

MeToauueckue MaTepUalibl, onpeaesiionye Npoueaypbl olleHNBAHUA 3HAHUIA,

YMEeHUIi, HABbIKOB U ONbITA JeSITeJIbHOCTH, XaPaAKTePU3YyIOIIMX 3TANbI
(hopMupoBanusi KoMmneTeHIH A

Oransl Pesynbrarel 00yueHus Komnerenmnus OrieHo4yHOE
OCBOCHHS CPEACTBO
1-ii stan 3HAaTh: OK-4 KOHTPOJIbHBIE
3HaHuA 1. OCHOBHYIO TEPMHHOJIOTHIO IO BOIIPOCHI Ha
IpOQIITIO MOATOTOBKH Ha HHOCTPAaHHOM 3K3aMEHITPaKTHIeC
A3BIKE; KO€ 3a/laHue
2. OCHOBBI IIEPEBO/IA; TCKCUYECKUE U
rpaMMaTHYECKHE CIIOCOOBI
nepedpazupoBaHus U aJanTally TEKCTa
IIPY TIEPEBOAE C MHOCTPAHHOT'O SI3bIKA HA
PYCCKUI.
3HaTh: K7 KOHTPOJIbHBIE
1. crpareruu YyTeHUs TEKCTOB Ha BOIIPOCHI Ha
WHOCTPAHHOM SI3bIKE: 03HAaKOMHUTEIHHOTO, 3K3aMEHITPaKTHIeC
MIPOCMOTPOBOTO, IOMCKOBOTO, KO€ 3a/1aHue
U3y4arollero;
2. OCHOBBI peeprpoBaHus,
aHHOTHPOBAHUS U IIepeBoa
JUTEPATYPHI IO NPOPUIIIO TOATOTOBKH.
2-#1 3Tan YMeTs: OK-4 KOHTPOJIbHAS
Ywmenus 1. mpaBUIBHO UCTIOIB30BATh OCHOBHYIO pabora,
TEPMHUHOJIOTHIO TI0 MPOGHITIO TIOJTOTOBKH. MIPAKTHUECKOe
2. TOHUMATh M NEPEeBOAUTH HA PYCCKHUN 3aJaHue, TECT
A3BIK  COZEP’KaHHWE TEKCTOB MO MPOQUIIIO
MOJITOTOBKM HA MHOCTPAHHOM SI3BIKE;
YmeTh: oK 7 pedepupoBanue,
1. HaxoAUTH HEOOXOIUMBIE IS MPaKTUYECKOE

npoQUIBLHON eI TeTbHOCTH HCTOYHUKA
MHQOPMALIUH U U3BJIEKATh U3 HUX
HEOOXOIUMBIE CBEICHHUS HA HHOCTPaHHOM
SI3BIKE;

BBIZICIIATH 3HAYUMYIO / 3alpaninBacMyto
MH()OPMALHIO;

2. cocTtaBUTh HWH(MOPMAIMOHHBIA 0030p
(moxmam) Ha  MHOCTPAHHOM  SI3BIKE;
MHTEPIPETUPOBaTh B YCTHOHM  Qopme

3aJlaHue, TeCT
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coJiepIKaHue MTUCBMEHHOTO TEKCTa,;
aHHOTHPOBATH u pedepupoBath
JUTEPaATypy N0 NPOGUITIO TOATOTOBKH.

3-ii aTan Bnaners: OK-4 YCTHBIC

Brnanenus 1. HaBbIKAMU YCTHOTO U TTHCbMEHHOTO BBICTYIUICHUS,
(HaBBIKH / IepeBo/Ia TEKCTOB 10 TPOGUITIO COOOTIICHUATIPAKTH
OTIBIT MOJTOTOBKU C MHOCTPAHHOTO SI3bIKa Ha YECKOE 3aJ]aHuC
JICSATEIILHOCTU | PYCCKHI SI3BIK.

)

Bnagets: K 7 YCTHBIE

1. HaBBIKAMH IOMCKa HEOOXOIUMO BBICTYILICHUS,
nH()OpPMAITIN Ha HHOCTPAHHOM SI3BIKE C COOOTIICHUATIPAKTH
WCTIOJb30BaHNEM OCHOBHBIX BHJIOB YECKOE 3aJjaHue
YTEHHSI: IPOCMOTPOBOTO,
03HAKOMHTEIBHOTO, TIOUCKOBOTO,
aHATUTUYECKOTO;

2. OTIBITOM aHaNM3a HHPOPMAIIHK Ha
HMHOCTPAHHOM A3BIKEC U CO3JaHUA YCTHBIX U
MMUCHbMEHHBIX TEKCTOB Pa3HBIX THIIOB;

3K3aMeHaHI/IOHHbIe OMJIeThI

CtpyKTypa SK3aMEeHAIlMOHHOTO Ouiera:
DK3aMEHAIIMOHHBINA OMJIET COAEPKUT 2 BOMpOCa.

Bonpocsr 11 3x3amena:

Layout of a business letter
The envelope address
Memao.
Enquiries.
Replies to inquiries.
Offers.
Orders
CVv
Hints for writing CV
. Resume
. Covering letters
. Personal correspondence
. The basics of formal and informal correspondence
. Writing styles
. Letters of recommendation
. Writing Address
. Writing Date
. Salutation and greeting
. TLAs (three letter acronisms)
. Formal Personal Letters and Emails

CoNoO~wWNE

el el el
WN RO

el
oo

N R
O © ©
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OO0pasel PK3aMEHAIIMOHHOTO OWITeTa:

Hanpasnenue moarotoBku
38.03.01«OxoHOMMKA»
Hanpasnennocts (mpohuiib) IporpaMMsl:
WHCTUTYT S5KOHOMUKH, (PUHAHCOB U OnM3Heca  «DUHAHCHI U KPEeIUT (C yriayOJIeHHbIM
M3Y4YEHHUEM aHTJIMICKOTO SI3bIKA)»
Kadenpa nHocTpaHHBIX S3bIKOB AJIs Jucuunnuna «JlenoBasi KOppeCHOHASHIUS
npodecCHOHATHLHON KOMMYHUKALIUU HA MHOCTPAHHOM SI3bIKE»

bamkupckuii rocyapCTBEHHbIM YHUBEPCUTET

Dk3aMeHalnoHHbIN oner Ne 1

1. IlpounTaiitTe ¥ YCTHO MEPEBEIUTE TEKCT HA HHOCTPaHHOM s3bike. O0BeM TekcTta 1000 meu.
3HaKoB. Vcnonbp3oBanue ciaoBaps He nonyckaercsa. Bpems Ha moarotoBky 20 munyt.Kparko
nepeaanTe cojep:kaHue TeKCTa Ha HHOCTPAHHOM SI3bIKE (5-7 MpeayioKeHu).

2. CocTaBbTE KpaTKOE CBSI3HOE MOHOJIOTHUECKOE BHICKAa3bIBAHNE HA HHOCTPAHHOM SI3BIKE TI0
npeioxkeHHon Teme (3-5 npeqnoxenuii). bynbre roToBbl ONAEPKATH Oeceay C MpenoiaBaTeieM
10 TeMaM, U3Y4YECHHBIM B T€UEHHUE BCero Kypca. Mcnonbp3oBanue ciaoBapst He TonmyckaeTcsi. Bpems
Ha MOJTrOTOBKY — 1,5 MUHYTBHL.

3aB.kadenpoii -f_'_ yed=" Tyouk C.B.

[TepeBon ouenku u3 100-6amibHON B 4eThIpeX0aUIbHYIO IPOU3BOJUTCS CIAEAYIOIINM 00pa3oM:
- oiinyHO — oT 80 1o 110 6amioB (Bk04as 10 moompuTensHbIX 0AJUIOB);
- xoportio — ot 60 1o 79 6anoB;
- YAOBJIETBOPUTEIBHO — OT 45 10 59 6ainos;
- HEYJIOBJIETBOPUTEIHHO — MeHee 45 6alioB.

Kpurepun onenkn (B 6aj1ax):

- 25-30 6aJ1J10B BBICTABIISICTCS CTYJIEHTY, €CJIM CTYJCHT JIaJl TIOJHBIE, Pa3BEePHYTHIC OTBETHI HA
BCE TEOPETHYECKHWE BOMPOCHl Owmiiera, MPOJAEMOHCTPUPOBAN 3HAaHHE  (PYHKIMOHAIBHBIX
BO3MOXXHOCTEH, TEPMUHOJIOTHH, OCHOBHBIX 3JIEMEHTOB, YMEHHE NTPUMEHSTh TEOPETUICCKUAE 3HAHUS
Opy  BBIOJHEHUM TpakTHUecKux 3agaHuid. CTyaeHT O0e3 3aTpyIHEHHMH OTBETWJI Ha BCe
JIOTIOJTHUTENIbHBIE  BOMPOCHL.  [IpakThueckass dYacTb pabOTHl BBITIOJHEHA IIOJIHOCTHIO  0e3
HETOYHOCTEH M OIUOO0K;

- 17-24 6a1710B BBICTABIISETCS CTYIACHTY, €CJIH CTYACHT PACKPBII B OCHOBHOM T€OPETHYECKUE
BOIPOCHI, OJIHAKO JIOMYIIEHbl HETOYHOCTH B OIpEJeNIeHMH OCHOBHBIX MOHATHH. IIpu oTBere Ha
JIOTIOJTHUTEIIFHBIE BOMPOCHI JOMYIIEHB HEOOJbIINE HETOYHOCTH. [Ipy BHIOTHEHNN MPaKTHYECKON
4acTH paboThI IOMYIEHbl HECYIIECTBEHHbIE OIINOKHY;

- 10-16 OammoB BBICTABIISICTCS CTYIEHTY, €CIM TPU OTBETE HAa TEOPETUUYECKHE BOIPOCHI
CTYACHTOM JOMYIIEHO HECKOJBKO CYIIECTBEHHBIX OIIMOOK B TOJKOBAHUM OCHOBHBIX TOHSTHH.
Jlormka W TIOJHOTa OTBETa CTPAJAIOT 3aMETHBIMH H3bsIHAMH. 3aMETHBI MPOOENsl B 3HAHHUU
OCHOBHBIX METOZOB. TeopeTnyeckre BONPOCH B IEIOM H3J0XKEHbI JOCTATOYHO, HO C MPOMYCKaMHU
Marepuaia. VIMeITcs TPHUHIUIHATIBHBIE OIMIMOKA B JIOTMKE TOCTPOCHHS OTBETa Ha BOIIPOC.
CryneHT He pemni 3a/1a4y WiK pH PelieHUH JONYIIeHbI IpyOble OIINOKHY;

- 1-10 OanjoB BBICTABIAETCS CTYACHTY, €CIM OTBET HAa TEOPETUYECKHE BOIPOCHI
CBUJIETEJILCTBYET O HEMOHMMAHUU M KpaiiHe HEMOJHOM 3HAHWU OCHOBHBIX MOHSITHH M METOJOB.
OOHapy)XHBaeTCsl OTCYTCTBHE HABBIKOB NPHUMEHEHHS TEOPETHYECKHX 3HAHWU TIPU BBITIOJHEHUHU
NpaKkTUYeCKHX 3a1aHuil. CTyIeHT HEe CMOT OTBETUTH HU Ha OJIUH JIOTIOJIHUTEIbHBIN BOIIPOC.
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KOHTpOJILHLIe BOIIPOCBHIAJHA CaMOCTOSITEeNbHOI paGOTbI

HazoBuTe 0CHOBHBIC YacTH JIEIIOBOTO MHChMa
Kakue oOparnieHus JonyCTHUMBI B ISJIOBOM TTHCbME
Kak cnemyeT moamnuceBaTh ASI0BOE MTUCHMO
[TpuBeTCTBHE U MPOIAHKE B ICTIOBOM ITUCHME
Odopmrenue agpeca B JCIIOBOM MMHCEME

Yro Takoe memo?

[TuceMoO — 3ampoC ¥ €r0 OCHOBHOE Ha3HAUYCHUE
CocTtaBbTe MUCHMO — 3a1poC

9. CocraBbTe OTBET Ha MTUCHMO — 3AIIPOC

10. ITuceMo — npeIoKeHne

11. CocTaBbTe MUCHMO —IIPEITIOKEHHE

12. CocraBbTe cBOE pe3toMe

NG~ LNE

Kpurepun oneHuBaHmus:

Kputepuu onenuBanus Onenka

3aaHue BBHIIOIHEHO: [IC/Ib BEITIOJTHEHUS 3aIaHuUs YCIICIIHO JOCTUTHYTA, 3a4TCHO
OCHOBHBIC INOHATUA ONIPEACIIEHBI; pa60Ta BBITIOJTHEHA B ITOJTHOM 00BEME.

3aI[aHI/IC HC BBIIIOJIHCHO, ICJIb BBIITOJHCHUA 3aJaHUA HE JOCTUTHYTA. HEC 3a4TCHO

3agaHus 17191 KOHTPOJIbHOM padoThI

[Tpumep BapraHTa KOHTPOJIBHON PaOOTHI:

1. Here are the main messages of four letters. Choose the correct beginning and ending
from sentences (a) — (h) and then add “Yours faithfully/sincerely” or “Best wishes”.

a) | hope that this information will help you.

b) If there is any further information you require, please contact us.

¢) Thank you for your inquiry of 5 November.

d) Thank you for your letter of 15 March.

e) Thank you for your telephone call today.

f) We are a large chain store in North America and are interested in importing your products from
England.

g) We hope to receive confirmation of your reservation soon.

h) We look forward to receiving your prospectuses.

Dear Sirs

1

Could you send us your latest catalogue and price-list quoting your most competitive prices? If the
quality and prices of your products are suitable we shall probably place large orders with you.

2

L. Crane
L. Crane (Ms)
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Chief Buyer

Dear Mr Williams

3

We have enclosed our winter catalogue and price-list giving details of our prices, discounts and
delivery dates. As you are probably aware, all our products are fully guaranteed and backed by our
world-wide reputation.

4

Jan v Oos

Jan Van Oos

Sales Department

Dear Jane

5

I’m sorry that I was not in the office when you rang, but here is the information that you wanted.
We no longer manufacture pure cotton shirts. All our garments are now poly-cotton, which is
stronger, needs little ironing and allows variations in patterns. But still you can find pure cotton
clothes if you contact Grace Fashion Ltd. at 618 West and Vine Street, Chicago, Illinois.

6

Kate

Dear Mr Groom

7

As requested we enclose a copy of our brochure in which you will find all the necessary details
required. We presently have one double and three single rooms available from Monday 13 to Friday
17 May inclusive. However as we are now entering the busy season, we recommend that you make
your reservation without delay.

8

J Smart

J. Smart

Manager

2. Underline the correct word in italics.

1 My brother is a plumber. He’s autonomous / self-employed.

2  The people who own a private company might include the founder of the company,
some family members, and perhaps a few businessassociates / companions.

3 Inapublic company anybody can buy theactions / shares.

4 Our railways were recently privatized. | think the service was better before, when they
were a publiccompany / state-owned enterprise.

5 All recruitment and selection is done by ourHuman Relations / Human Resources
Department.

6 Innovation is the key to our success and we have recently expanded theResearch and
Design / Researchand DevelopmentDepartment.

7 It’s the CEO’s job to control / runthe company.

8  Our Business Development Officer isresponsible for / the responsible forfinding new
business opportunities.

9 The Sales Department hasto liaise / liaisonclosely with Marketing.

10 1am the Financial Controller, and Irelate directly / report directlyto the Finance
Director.
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3. It is common for people to receive memos that are not especially relevant to them. When
writing a memo, therefore, it is important to start with a sentence that makes the purpose clear.
Look at the following reasons for writing memos.

1 Give instructions or directives (e.g. to follow new policy / regulations)
2 Remind people about deadlines or dates

3 Respond to an enquiry

4 Give a summary of a trip or meeting

Match the reasons 1-4 above with the purpose statements A - D.

A This memo responds to your request to research ethical investment funds
B This memo presents an overview of the visit to Jordan, 14-18 May.

C This is to inform you of changes in procedures for submitting budgets.

D Quarterly financial reports are due by 15 March.

4. Complete this memo by putting the verb in brackets into the present perfect active (has done)
or present perfect passive (has been done).

This memo (1) (write) at the request of the Senior Quality Inspector. Regular checks over the

last few weeks (2) _ (show) that defects (3) __ (reach) an unacceptable level of three per thousand

pieces. It seems that this (4)___ (cause) by incorrect set-up of the machine tools.

The operators involved (5)__ (now/ told) that they must take greater care when preparing their

tools for the manufacturing process.

Some operators (6)___ (ask) us if they can have more time to set up their machines, and we (7)
(agree).They now have 30 minutes instead of 20. You will see that some minor

changes (8)___ (make) to the Defect Report Form to allow us to identify the problems more

rapidly.

5. Translate from Russian into English.

1) TIponaserr u [TokymnaTesb 3aKIFOUMIN HACTOAIINH KOHTPAKT O HHUYKECIIEIYIOMIEM. ..

2) IIponasen npoxai u [Tokynaresnb Kymui...

3) CopTa TOBapa, IieHa ¥ KOJIMYECTBO YKa3aHbI HUKE.

4) CpoK TIOCTaBKH: JIBYMsI-TpeMsl MapTHIMH B TE€YCHHE BTOPOro M TpeThero kBaprano 2013 r.,
HA4YMHAs CO BTOPOU MOJIOBUHBI Masl.

5) Llena ToBapa moHUMaETCs 32 TOHHY, BKJIIOYas YIIaKOBKY; MIOCTaBKa Ha yCJIOBUSIX (OO M3 OJHOTO
U3 POCCUICKUX MOPTOB 10 BeIOOpY [Iponasia.

6) OrutaTa MOJHOM CTOMMOCTH TOBapa npousBoauTcs B poiutapax CIIIA.

7)B cilyyae JIeBajIbBallUU JoJuiapa CIIA obe CTOPOHBI UMEIOT
IIPaBO MOBTOPHO OOCYAUTS LIEHY Ha TOBAp.
8) be3oT3bIBHBII U MOJITBEPKICHHBIN aKKpEIUTUB OTKPBIBAETCS

Ha MOJHYI0 CTOUMOCTh TOBapa.

9) AKKpeTUTHB OTKPBIBAETCS B TEUCHHE S5 AHEW mocie moiydeHus [lokymarenaem yBeaoMIICHUS
[IponaBia 0 TOTOBHOCTH TOBapa K OTTPY3KeE.

10)AkkpenuTHB JeiicTBUTENEH B TeueHue 90 THEH, ¢ mpaBoM

npoiieHus o Tpedosanuto [Ipogasia.
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KpnTeplm OICHKH BBINMOJHCHUANNUCbMECHHBIX KOHTPOJbHBIX paﬁoT

Kpurepun ouennBanus KosmmuecTBO
0aJliI0B

PaGora BbIIONHEHA B MOJHOM 00beMe 0Oe3 OImMOOK M HEJOYETOB HIIH 9-10
uMeeT He Oosiee oaHOro Hemodera.Ha Bce BOMpOCH JTaHBI COJEp)KaTElbHBIC
oTBeThl. VCIonb30BaH MUPOKUHN AMANa3OH COOTBETCTBYIOIEH I'PAMMATUKUA U
aKTHBHOTO CIJIOBapsi, JIONMYCKAIOTCS HEKOTOPhIE HE3HAYMUTEIbHBIC OIITHOKH.
OTBeT XOpOIIO CTPYKTYPUPOBAH C COOTBETCTBYIONIUMU CBS3YIOIUMU (hpazaMu
U ad3aramMu.

PaGoTa BbIIOIHEHA IIOJHOCTHIO, HO B HEHW uMeeTcsa He Ooyee 2-3 7-8
HEerpyObIX OMMOOK WK HeloueToB.Ha Bce BONPOCH JaHbI TPABUIIBHBIE OTBETHI,
HO WMEIOTCS HeOonpmue HeaodeTbl. OTBeThI OGOPMIJICHBI HE  BIIOJHE
AaKKypaTHO, HO 3TO HE MelIaeT MOHMUMaHWi0. VICmoiab30BaH OIpeaeeHHBIN
JMara3oH  COOTBETCTBYIOIIEH  TIpaMMaTHKW W aKTUBHOTO  CJIOBaps,
UCIIOJIb3YEMBIX C HECKOJIBKUMH CEPhE3HBIMH OIMMOKaMU. B OCHOBHOM OTBETHI
XOPOIIO CTPYKTYPUPOBAHBI C COOTBETCTBYIOIIMMU CBSI3YIOLTMMHU (hpa3aMu.

HpaBI/IJ'ILHO BBIIIOJTHEHO HEC MCHCC I1IOJIOBHHBI pa60TbI. Ha Bce BOITPOCHI 5-6
JaHbl YAOBJICTBOPUTCIIBHBIC OTBCTHI, HO MMCIOTCA OMNPCACIICHHBIC HCAOYCTHI.
Hcnonp3oBaH OFpaHHqCHHLIﬁ JUara3oH rpaMMaTHKd WM aKTHBHOI'O CJIOBaps,
HCIIOJIB3YEMOI'0 C HCKOTOPBIMU OHII/I6KaMI/I, HO 3TO HE MCIIACT NIOHNMAaHUIO.
OTBeTHI HEAOCTATOYHO apryMCHTHUPOBAHLI H CTPYKTYPHUPOBAHLBI C
HCIIOJIb30BAHHUEM OIPpaHUYCHHOT'O KOJIMYCCTBA CBA3YIOIINUX 3JICMCHTOB.

Ha Bce BOIIPOCHI AaHbl OTBETBHI, HO UMCHOTCA CYIICCTBCHHBIC OIIINOKHU B 3-4
HCIIOJIb30OBAHHWU TpPaAMMATUKH W AKTHUBHOI'O CJIOBaps, HO 3TO HC MCHIACT
nmonnManuio. OTBETHI CTPYKTYPUPOBAHBI HEAOCTATOYHO YCTKO. HCHOJ’IBByeTCH
OI“paHI/I‘-IeHHI)If/'I Juara3oH rpaMMAaTHUKU U CJIOBAapA C 4aCTbIMU OImMOKaMH.

[TpaBuibHO BhIMONMHEHO He Oonee 20 % Bcex 3amanuil. [IpaBuiibHBIE 2-3
OTBETHl JaHbl HE Ha BCE BOIPOCH], NMPUYEM HMEIOTCA TpyOble OIIMOKU B
rpaMMaTHYEeCKOM M JIEKCUUYEeCKOM 0(OpPMIICHUH BbICKa3bIBaHUI. OTBETHI MJI0XO
CTPYKTYPHUPOBAHBI.

[TpaBunsHO BhITIONIHEHO HE Oosiee 10 % Bcex 3amanuii. JlaHbl OTBETHI Ha 1
OTJIeIbHBIE BOMPOCHL. JIOMYIIEeHbl 3HAYMTENbHBIE OIIMOKM B TpaMMaTHKE U
nekcuke. TeKCT oTBeTa He CTPYKTYPHPOBaAH.

OTBeThl HEBEPHBIE WM OTCYTCTBYIOT. 0

TecToBBIC 3a1aHNA
[Tpumep 3amanuii 1y1st TECTOBOTO KOHTPOJIS YPOBHS YCBOGHHUS Y4€OHOTO MaTepurana

1 Experts recommend that letters should use short sentences.

More than ..... words in a sentence reduces clarity.
a) 10 b) 15 c) 25

2 Whenever possible, letters should fit on to ..... side(s) of a standard
sheet of paper.

a)3 b) 2 c)l
3 Itis not a good idea to include: colloquial expressions, ..... or jargon.
a) contractions b) grammar C) punctuation
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4 If you start the letter with a contact name (e.g. Dear Ms Wells), then
the closing expression used is Yours sincerely. If you do not use a contact
name (e.g. Dear Sir or Madam) the letter ends with:

a) Yours truly b) Kind regards c) Yours faithfully

5  The address of the recipient is

a) included in full on the left-hand side above the text
b) placed on the left at the bottom of the letter

¢) not included in the letter

6  Everything apart from the letterhead is
a) centred b) right justified c) left justified

7  The date and any reference are shown
a) at the bottom of the letter b) at the top of the letter
c) on the postmark (mouroBsliTeMIIEs)

8  The recipient, Mr Raj Anwar, will be addressed as
a) Dear Raj b) Dear Sir c) Dear Mr Anwar

9 The text of letter will begin
a) Greatnews! b) You gotthe job c) We are pleased to inform you that

10 The letter ends with
a) Yours faithfully b) Yours sincerely  c) With best wishes

Onucanue METOJAUKHA OLICHUBAHUA IIPHU TECTOBOM KOHTPOJIE:

Ha ouenky creneHu cOpMHPOBAHHOCTH 3HAHMEBON KOMIIOHEHTHl KOMIIETEHLUH MpU
pyOeXHOM KOHTpOJIe OTBOAMTCS He MeHee 10 BompocoB Tecta. YnCio MpaBMIIBHBIX OTBETOB TECTA
oT 45 10 59% cooTBETCTBYEeT HayaJbHOMY (ITIOPOTOBOMY) YPOBHIO OBJIa/I€HUS] KOMIIETECHIIUEH, OT
60 o 80 % - GazoBomy ypoBHIO, oT 81 1m0 100 % - moBBIIIEHHOMY (IIPOJBUHYTOMY) YPOBHIO
c(OPMHUPOBAHHOCTU KOMITETEHIINH.

Kpurtepun onenkmn:

[TporieHT paBUIIBHBIX KonnuecTBo 6amios
OTBCTOB

95 -100 %
85- 94 %
75 - 84%
65 - 74%
55 - 64%
45 — 54%
Menee 45%

0

OO |N(C0O (K

[TporieHT MpaBHIBLHBIX OTBETOB KomnuectBo 0aiuioB
80-100 % OTJIUYHO
60-79% XOpOIIO
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50-59%

YIOBJIETBOPUTEILHO

meree 50%

HEYJIOBJIETBOPUTEIHHO

IIpumep 3axaHus 1J1s1 KOHTPOJIA YCTHOM peuH (YCTHBIH OTBET):

Temsbl s YCTHOT'0 OTBETA:

=

[ToaroroBbTe coodIIeHNE HA TEMY: OCOOCHHOCTH JIeNI0BOM nepenucku B Poccun

2. CpaBHHTE OCOOCHHOCTH J1eJ10BOM nepenucku B Poccun u B O0beIMHEHHOM KOPOJIEBCTBE

nnu B CIIA.

3. KakoBbl 0COOCHHOCTH HAIMCAHMS PE3IOME B Pa3HBIX CTpaHax (MOKHO BBIOpATh OO0

CTpaHy /WM IPOBECTHU cpaBHEeHUE ¢ Poccueit)

Kpurepun oueHuBanusi ycTHOM peun (YCTHOIO OTBETA)

Kpurepun

0aJ17IbI

CBo0osiHOE B1a/IeHUE N3YYE€HHBIM MaTEepPUajIoM B IPEATIOKEHHOM
cutyauuu. Coznep)kaHue BbICKa3bIBaHUS COOTBETCTBYET CUTYallUU
oOuieHusi. PeueBasi akTUBHOCTb CTY/IE€HTA OYEHb BBICOKasl, OTBET
OTJIMYAETCS JIOTUYHOCTBIO, CBA3HOCTBIO, TIOJHOTOM,
IIOCJIEIOBATEIBHOCTBIO U OeTiiocThio. BrickasbiBaHne
HOJUTEMAaTHYECKOTO XapaKTepa, XOpOoLIo apryMEHTUPOBAaHO, BEIPaXKaeT
CBOIO TOUKY 3peHus. Temn peun Bbicokuil. OTCyTCTBHE OIINOOK
A3BIKOBOI'O XapakTepa.

JlocTatouHoe BiaJieHHE U3YYE€HHBIM MaTE€pPHUaIoM B
npeioxkeHHon cutyanuu. CosepikaHne BbICKa3bIBaHUS B 1IEJIOM
COOTBETCTBYET CUTYaLlUU OOILEHHs, OTIMYAETCS JOCTATOUHOM
CBS3HOCTBIO, IIOJTHOTOM U OErI0CThI0, XOPOILIO APIyMEHTHPOBAHO,
BbIpa)kaeTcst COOCTBEHHOE MHeHUe. Peub pasHooOpa3Ha, nomyckaercs 3-4
A3BIKOBBIE OITMOKH, HCIIPABIIIEMbIE HA OCHOBE CAMOKOPPEKIINH.

ITostHOE BOCTIpOM3BEIEHNE 3ayUE€HHOU TeMBbl. Peub ynpomieHHast.
[Tonnmanue s3bIka orpaHrueHo. OTBET COAEPKUT 3HAUUTETIHLHOE
KOJINYECTBO JIEKCUUECKUX/TPaMMaTHYECKHX/(POHETHUECKUX OIINOOK,
3HAUUTENBHO BIMSIIONIMX HA aJIEKBATHOCTh O()OPMIICHUS PEUH.

KoMMyHMKaTHBHas 3a7a4a peniacTcs Ha ypOBHE HEIIOJIHOTO
BOCIPOM3BEICHUS 110 NaMATH 3ay4yeHHOU TeMbl. OTCYTCTBYET OHUMAaHNE
U peakiys Ha noHuMaHue. HeajekBaTHoe opopMIIeHHE YCTHBIX
BbICKa3bIBaHUI. OTBET COJIEPIKUT OOJIBIIOE KOJIUYECTBO OUTHOOK.

OTCYTCTBI/IC OTBCTa MJIKM OTKA3 OT HETO.

[EEN

IIpuMepbI NPAKTHYECKUX 3aIaHUM

Umenue u nepeeoo mexcma Ha UHOCMPAHHOM A3bIKe no meme mooyaa (00vem 2000 3naxos).

Layout of a business letter

The layout of business letters is more or less common in all countries. There are eight parts in a letter:

1. the letterhead

2. the return address;

3. the date;

4. the inside address (i.e., the recipient's name and address);
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the opening salutation;
the body of the letter;
the closing salutation;
the signature.

O N O

Letterhead refers to the name and address of an organization as it is printed at the top of their official
writing paper.

Sender's (return) address. The return address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the letter in block style, single space (See
Sample 1).

In correspondence that does not have a LETTERHEAD, the sender's address is placed in the top left-hand corner
of the page in place of the printed letterhead.

Thedate is written directly below the sender's address, separated from it by a space. The month in the date
should not be written in figures as this can be confusing; for example 11.3.03 means 11 March 2003 in British
English, where the sequence is day-month-year, but 3 November 2003 in American English, where the
seguence is month-day-year.

Inside address  The complete name and address of the intended recipient is called the INSIDE ADDRESS.
The inside address is written below the sender's address on the left-hand side of the page.

Order of inside address After the name of the person and / or company receiving the letter, the
recommended order and style of addresses in the UK is as follows:

1 The addressee’s name Mr A. J. Fisher

2 The name of the firm Industrial House Ltd.
3 Number of building and name of a road, avenue, etc. | 34-41 Craig Road

4 Name of town or city and postcode Bolton BL4 8TF

5 Name of country UK

Surname knownlf you know the name of the person you are writing to, write it as the first line of the address.
Include either the person's initial/s or his or her first given name, e.g. Mr J. E. Smith or Mr John Smith, not Mr
Smith.

COURTESY TITLES used in addresses are asfollows:

Mr ( /'mista/) is the usual courtesy title for a man. The unabbreviated form Mister
should not be used.

Mrs ( /'misiz/, no unabbreviated | is used for a married woman.

form)

Miss (/'mis/, not an abbreviation) | is used for an unmarried woman.

Ms ( /miz/ or /mas/, no is used for both married and unmarried women. It is advisable to use this

unabbreviated form) form of address when you are unsure whether the woman you are writing
to is married or not, or do not know which title she prefers

Messrs (/'mesoz/, abbreviation is rather old-fashioned and usually forms part of the name of a company,

for French 'Messieurs', which is | e.g. Messrs Collier, Clark & Co.
never used)

If you do not know the name of the person you are writing to, but know their job title, you can use that, e.g.
The Sales Manager, in the inside address. Alternatively, you can address your letter to a particular
department of the company, e.g. The Sales Department. Finally, if you know nothing about the company
and do not know which person or department your letter should go to, you can simply address the letter to
the company itself. e.g. Compuvision Ltd.

Attention line is used when a letter is addressed to a company but directed to a specific individual or
department for processing. The attention line, part of the inside address, is typed at the left a double space
below the inside address and a double space before the salutation.

Salutation  Dear Sir opens a letter written to a man whose name you do not know.Dear Sirs is used to
address a company. (In American English a letter to a company usually opens with Gentlemen.)Dear Madam
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is used to address a woman, whether single or married, whose name you do not know.Dear Sir or Madam is
used to address a person when you do not know their name or sex.

When you know the name of the person you are writing to, but do not know them well, the salutation takes
the form of Dear followed by a courtesy title and the person’s surname. Business associates who you know
well can be addressed using just their first name, e.g. Dear John.

Body of the letter The BLOCKEDSTYLE is the most widely used for the body of the letter, i.e. each line starts
directly below the one above.lt is usual to leave a line space between paragraphs.

Complimentary cloself the letter begins Dear Sir, Dear Sirs, Dear Madam, or Dear Sir or Madam, the
COMPLIMENTARY CLOSE should be Yours faithfully. If the letter begins with a personal name, e.g. Dear Mr
James, it should be Yours sincerely. A letter to someone you know well may close with the more informal Best
wishes. Note that Americans tend to close even formal letters with Yours truly or Truly yours, which is
unusual in the UK in commercial correspondence.

SignatureAlways type your name and, if relevant, your job title, below your handwritten signature. Even
though you may think your handwriting is easy to read, some letters can easily be confused.If you include
neither your given name nor your title, your correspondent will not be able to identify your sex and may give
you the wrong title when he or she replies.

References are often quoted to indicate what the letter refers to (Your ref.) and the correspondence to refer
to when replying (Our ref.).

A subject title at the beginning of a letter, directly after the salutation, provides a further reference and
immediately draws attention to the topic of the letter. SUBJECT: or Re (Regarding) may be typed before
the subject.

KpnTeplm OICHKH BBINIOJTHCHUS YTCHHUSA U IIEPEBOIa TEKCTA:

Kpurepun baubl

Ilpu umenuu peyb BOCHPUHUMAETCS JIETKO: HEOOOCHOBAHHBIC TAY3bI 5
OTCYTCTBYIOT; ()pa30BOEC yIapCHUE M MHTOHAIIMOHHBIE KOHTYPBI,
IPOM3HOLICHHE CJIOB IMPAKTHYECKH 0€3 HapYIICHUH HOPMBI; IOITYCKaeTCs He
6onee 2-X (hOHETUUECKUX OIINOOK.

Ilepesoo nonubiil. OTCYTCTBHUE CMBICIIOBBIX M TEPMUHOJIOTUYECKUX
UCKaKeHNH. TBOpUECKHI TOAX0A M a0CONIOTHAS TOYHOCTH MEpeaadn
COJIepKaHUS ¥ XapaKTEPHBIX 0COOEHHOCTEH CTHIISI TIEPEBOIMMOTO TEKCTa.

Ilpu umenuu peyb BOCOPUHUMAETCS JOCTATOYHO JIETKO, OJTHAKO 4
NPUCYTCTBYIOT HEOOOCHOBAaHHBIC TIAY3bI; (Ppa3zoBoe yaapeHune u
MHTOHAIIMOHHbIE KOHTYPBI IPaKTHUECKU 0€3 HapyIIeHUIH HOPMBI;
JOTTycKaeTcst oT 3 10 5 GOHETHUECKUX OLIMOOK, B TOM uucie 1-2 omunokw,
UCKa)KAIOLIHE CMBICII.

Ilepesoo nonusiii. CoOmarogaeTcs TOUHOCTD Mepeiadn COACpKAHMSL.
OTCYTCTBYIOT CMBICTIOBBIE HCKaXEeHUS. J|OMyCKatOTCsl HEKOTOpbIE
TEPMHUHOJIOTHYCCKHUEC HETOYHOCTHU U HE3HAYUTCIIBHBIC HAPYIICHUA
XapaKTEPHBIX OCOOCHHOCTEN MEepEeBOJMMOr0 TEKCTA.

IIpu umenuu pedb BOCIPUHUMAETCS TOCTaTOYHO JIETKO, OJJHAKO 3
IPUCYTCTBYIOT HEOOOCHOBAaHHBIE MAy3bl; €CTh OIINOKHU B (PPa30OBBIX
YIAPEHUSIX ¥ MHTOHAIMOHHBIX KOHTYpax; JAOIyCKaeTcs oT 5 10 7
(oHeTHUECKUX OMIMOOK, B TOM YHCie 3 OMNOKH, HCKAXKAIOIIUE CMBICIT
Ilepesoo He coBceM NOMHBIA. OTCYTCTBYIOT CMBICIIOBBIE UCKAXKEHHUSI.
JlonyckaroTcss HE3HaYUTENbHbIE TEPMUHOJIOTMYECKHE NCKaKeHus. FImeroT
MECTO HETOYHOCTH B IlepeJjaue COAEp KaHus TEKCTa.

Ilpu umenuu peyb He BOCTIPUHUMAETCS N3-32 HEOOOCHOBAHHBIX I1aY3; 2
HETPaBWIBHBIX (Pa30BBIX YIapCHUN M NCKaKCHHBIX HHTOHAITMOHHBIX
KOHTYPOB, JIONYIIEHO 8 U 6osee (POHETHUECKUX OMIHOOK.

Ilepesoo Henonubli. JlonmyckaroTcs rpyoble TEpPMUHOJIOTHYECKHE

32



uckaxeHus. Hapyimaercst npaBuiibHOCTh IEpeaun COEepP KaHus
MEePEBOAMMOrO TEKCTA.

Ortxka3 ot urenusi. OTKa3 OT NepeBoja TeKCTa. 1
[TonuMaHue OTACIBbHBIX MPEIOKEHUN, HE HECYIIUX OCHOBHYIO
uHpopmanuio. OTBeT He 1o cymectBy. OTKa3 OT nepeckasa.

Ilepecka3 (pegpepuposanue) mekcma Ha UHOCMPAHHOM A3bIKE RO meme Mooy (0ovem 3000
3HAK08).

Memo.

A memorandum (or memo) serves as a short, informal, written business communication—to briefly
outline a particular situation, transaction, or agreement. It also helps you keep track of your
business dealings. And, although paper memos (hard copies) have become practically obsolete in
the age of advanced technology, electronic memos are widely used. They still serve the same
purpose: they are used for policy statements, informal reports, company announcements, or
directives.

Memos are used for in-house correspondence because they are usually informal documents sent
between employees who work within the same company. A memao can be sent to just one person,
or it can be distributed to a very large number of people, depending on who needs to read it. If a
memo is to be sent to several people, a ‘circulation list’ could be attached; each reader will tick their
name on the list to indicate that he or she has read it.

Heading: This is the opening of the memao. It includes the date, the name of the recipient, the name
of the sender, and the subject of your memo. The key difference from a letter heading is that a
memo does not include a salutation:

TO: Roselyn Aguilera
FROM: Gordon Smith
DATE: January 4, 2007
RE: Shareholders Meeting

Body: The body of a memo follows the same rules as the body of a letter. The only difference is
that, because a memo does not include a salutation, the body starts two lines after the subject line.
Important points or long lists of points are usually best presented using bullets (*) or numbers.
Memos can address many different subjects, from informing staff of a retirement to announcing
important administrative or structural changes in the company. It is often of A5 size to encourage
staff to keep memos short.

Memos should have an Introduction of shiftwork
appropriate title to indicate
their topic and also for
filing purposes.

Introduce the subject in the | A shiftwork system is to be introduced next month.
opening paragraph.

Explain to staff how they | The shiftwork system will affect all employees in this branch of
will be affected. Halliwell & Fischer and will be introduced on a two- shift basis.
Your department manager will inform you...

Employees should be told | The scheme will take effect from 1 February 2012.
when changes will take
place, or a policy will
become effective.

State which staff will be All production staff, supervisors, and factory managers will be
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affected. involved

Once you have mentioned | Please see your supervisor or department manager to find out which
how and when staff will be | shift you will be working on for the first month. Another memo will
affected by an event or be circulated next week, explaining a bonus scheme which will be
change, where it will introduced as part of the new arrangement.

operate, and who will be
involved, you must explain
what should be done.

Finally, if you think the If you have any problems with your shift allocation, please contact
memo might not be your supervisor or department manager.

understood, advise staff
where they can go for an
explanation and how to
communicate their
comments or complaints.

To sum up, memos are . . .

* concise;

* less formal than business letters;

* in-house correspondence—memos are written to share information between employees from the
same company, or sometimes to an employee from another firm with whom you work closely;

* not typed on company letterhead;

In Memos . ..

* there is wide use of bullets and numbers;

* jargon is okay because they are sent between associates and are less formal;

« standard writing rules apply—Tfollow all the basic writing rules, such as watching tone, grammatr,
spelling, and layout.

Kpurepun oneHkn BbINOJIHEeHHS Nepeckasa (pegepupoBaHus) TEKCTA:

Kpurepun babl

Ilpu nepeckase (pepepuposanuu) n3BieUeHNE U3 TEKCTa OCHOBHON 5)
uH(popmaruu co crenerbio 100% MONMHOTH U TOYHOCTH TTOHUMAHUS.
OtcyTrcTBUE N30BITOUHON HHPOpMaIK. Bricka3blBaHHE CBOETO OTHOLICHUS
K mpo0sieme, 0003HAYEHHOH B MpesiokeHHOM TekcTe. CopepxaHue
BBICKA3bIBAaHUSI COOTBETCTBYET TEME, OTJIMYAETCS CIIOHTAHHOCTHIO U
apryMEeHTUPOBAHHOCTHIO. Peub MpaBuiibHAsI, OTCYTCTBYIOT OIIUOKU
SI3BIKOBOTO XapaKTepa.

Ilpu nepeckase (pepepuposanuu) n3BneUYeHUE U3 TEKCTa OCHOBHON 4
MH(}OpPMaLIUU CO CTENEHbIO TOJHOTHI MOHUMaHUs B nipeaenax 70—75%.
OtcyTcTBHE BTOpOCcTeneHHoH nHpopmanuu. Hecobmonenue
JIOTUYECKON/XPOHOJIOTUYECKON CBSA3U (PaKTOB M COOBITHI MPU U3ITO0KEHUH
coJiepkaHus Tekcta. Jlomyckaercs u30bITOUHOCTh HH(OopMaIu. PeueBas
AKTUBHOCTH CTYJIEHTA JOCTATOYHO BBICOKAs, IOITYCKAIOTCS SI3BIKOBBIC
OLITMOKH.

IIpu nepeckase (peghepuposanuu) N3BNe4eHNE U3 TEKCTa OCHOBHOM 3
UH(OPMALIMU CO CTENEHBIO MMOJIHOTHI MOHUMaHUs B nipeaenax 60—70%.
OcHoBHast uHGOpMaIMs OTAeNeHa OT BTopocTeneHHoi. meeT mecto
HEYMEHHE CTPYNIUPOBaTh HHPOPMAIIMIO MO OMPEIEICHHBIM IPU3HAKAM.
PedeBast ak THBHOCTB CTy/IeHTa HEBBICOKasi. OTBETHI Ha BOTIPOCHI
IpernoJiaBaTess OCO3HaHHBIE. J{0MyCcKatoTCs JIeKCHUECKUE U
rpaMMaTH4YeCKHE ONIHOKH.
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IIpu nepeckase (pegpepuposanuu) NOITHOTa TOHUMAHHS TEKCTa B IIPEAEIax
50%. HeymeHnue npoBecTH CENEKTUBHBIN 0TOOP MH(pOpMAIIHH,
nepepaboTaTh U JIOTHYHO M3JI0KUTH ee. [Ipu nepenaue conepxaHus TEKCTa
JIOITyCKAeTCsl BTOPOCTENEHHAsA U m30bITouHas nHpopmarus. imeer mecto
HE COBCEM TOYHOE MOHUMAHUE TEKCTa, OTJCIbHBIC (PaKThl HCKaXKEHBI.
PeueBast akTHBHOCTB CTy/IEHTa HEBBICOKas. FIMeeT MeCcTO HeTIOHMMAaHNe
HEKOTOPBIX BOIIPOCOB Ipernoasareis. Jlonyckaercs: 3HaYMTENbHOES
KOJINYECTBO IPaMMaTUYECKHX, JIEKCHYECKUX U (POHETHYECKUX OIIUOOK.

[ToHnMaH#e OTICIBHBIX MPEIUIOKESHUH, HE HECYIITUX OCHOBHYIO
uH(popmanuto. OTBeT He 1o cymecTBy. OTKa3 OT mepeckasa.

Iloozomoeums ycmuoe cooduieHue (npezenmauuio) no meme mMooyJis ¢ UCHONb308AHUEM

aKkmueno2o cnoeapsa mooyaa (10 -15 npeonosicenuit)
Tembicoobmennii (mpe3eHTammii)

Tips to write a good offer

Hints for writing a good CV

What are the best qualities and skills the employer seeks in recruits
What are the differences between a curriculum vitae and a resume.
Formal and informal letter (the main differences)

Kpurepun oneHKH BHINOJHEHUA COO0MIEHNH (TTpe3eHTaImii)

Kpurepun

OasuIbl

BeIcka3bIBaHME CBA3HOE U JIOTHYECKHU IIOCIEA0BATENbHOE. J[nanazon
UCIIOJIb3YEMBIX A3BIKOBBIX CPEJICTB IOCTATOYHO IUPOK. YIIOTpeOIeHue
A3BIKOBBIX U PEUYEBBIX CPEJACTB aOCOJIIOTHO a/IeKBaTHOE. SI3bIKOBbIE
CpeZCTBa yNOTpeOIeHbI MPAaBUIIBHO B COOTBETCTBUU C JIEKCHKO-
rpaMMaTH4eCKUMHU HOPMaMM M3ydaeMoro si3bika. MaTepuan usnaraercs
IIOCJIEZI0BATENBHO C TOUKHM 3PEHMSI JIOTUKH ITPEIMETa U HOPM
JIUTEepaTypHOro A3blka. OMIMOKH, HapyIaroIe KOMMYHHUKAIUIO,
OTCYTCTBYIOT WJIM HE3HAUUTENbHBI. Peub 1ocTaToyHo Oernas.
IIpousHomenue npaswibHOE. [IpUCyTCTBYET yMeHuUE AeilaTh aHaIu3,
BBIBOIbI M 0000111eHHs. JJOCTUTHYTO CMBICTIOBOE €IMHCTBO TEKCTA.

5

B menom BeICKa3bIBaHWE CBSI3aHHOE M MTOCIIe/IOBaTebHOE. Mcnonbs3yercs
JIOBOJIBHO OOJBIIION 00BEM SI3BIKOBBIX CPEICTB, JOCTATOYHO YBEPEHHOE
BJIQJICHUE JICKCUKO-TPAMMATHYECKUMU CPEJICTBAMH M3ydaeMOro sSI3bIKa
IIPY HE3HAYUTENbHOM nmomotiy npenoaasarens. OIHAKO MPUCYTCTBYIOT
OT/ICTbHBIC ONMTUOKH, HAPYIIAOIINE KOMMYHHKAITUIO, I36IKOBYIO
MPaBUIIBHOCTb, OernocTh. TeMi peun HECKOJIBKO 3aMe/IJIeH.
[Tpon3HOIICHHE HE YHCTOE, CTPATAIOIIee aKIICHTOM TI0]] BIHSTHHEM
poaHoro si3pika. Jlonmyctumoe Hannumne omuook — 3-4.

JlnamnasoH S3bIKOBBIX CPEACTB OrpaHuyeH (y30k). Hanuane yacTeix mays,
3aTpyaHSIONUX KOMMYHUKaluio. Temn peun 3ameier. O0beM
BBICKa3bIBaHUS HE JIOCTHTAeT HOPMbI. Hanmnuue s3pIK0BBIX OIHO0K (6-7),
3aTPYAHSIONIMX TOHUMAHUE CKa3aHHOTO MJIM MCKAKAIOIINX CMBICI.
Hapymiaercs nocneaoBaTeabHOCTh BHICKA3bIBAHUS.

Bricka3bpiBaHUE HE COOTBETCTBYET TPEOOBAHUSM MO 00BEMY
(nebonpiioe). HabGmronaercs y3ocTh BokaOysipa (C10Baph KpaiiHe
Oe/ieH), HATMYMEe MHOTOUMCIIEHHBIX IPYOBIX OMIMOOK (KaK S3BIKOBBIX, TaK
n CbOHeTI/I'-IeCKHX) 1 4aCThIX May3, MCIIAIOINUX KOMMYHHUKAIIUU U
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3aTPYAHSIONIMX TTOHUMaHKe BhICKa3biBaHusl. HabOmomaroTcs 3aTpyiHeHUs
B [IOCTPOCHUHU BBHICKA3bIBAaHUS U OTBETAX HA BOMPOCHI MTPENOIaBaTEs.
KoMMmyHuKaTHBHAS 3aa4a HE BHITIOJIHCHA.

Odenb ciabble 3HAHUS MPOTPAMMHOTO MaTepraa Hid OTCYTCTBUE 1
3HAHUU HE MO3BOJISIOT CTYACHTY OOPMUTH BHICKA3bIBAHUE B CBA3HBIN
peyYeBO OTPE30K, peueBas 3ajaya He pereHa. MHOro4rCIeHHbIE
JIEKCUYECKHE U IpaMMaTHYeCKHe OMIMOKH He MO3BOJIAIOT CTYIEHTY
JIOHECTH CBOIO MBICIB J10 aynuTopun. HalmronaeTcs HemoHuManue
BOIIPOCOB MPENOIaBaTelIsl, HEyMEHHUE OCYIIECTBUTH PEUYEBOE
BBICKA3bIBAaHUE.

Write the following letters/emails in the appropriate style using 120-180 words.

You have recently bought an MP3 player/a mobile phone/an iPad, but it does not work

properly. Write a letter of complaint to the manager of the shop where you bought it.

You bought a notebook computer yesterday, but the display does not work. Write a letter of

complaint to the manager of the shop where you bought it.

You stayed at a holiday resort recommended by your travel agent. However, you did not
enjoy your stay due to a number of difficulties. Write a letter describing them and asking for action

to be taken.
Write a business letter:

Business letter.
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

ook wdE

Kpurtepun oneHKH NUCbMEHHBIX padoT

(pa3.]'ll/[‘-ll-ll)le BHU/bI J€JIOBBIX MUCEM, ICCE, IPOCKTHLIC paﬁoTbl, B T.4. B prHHaX)

KomMyHunkaTrBHas 3a1a4a pemeHa, coOMoeHbl OCHOBHBIE MpaBHiIa 0pOPMIICHHS TEKCTa, OY€Hb
HE3HAYNUTEIbHOE KOJIMYECTBO OPPOTrpahuuecKux 1 JIEKCHKO-TPAMMAaTHYECKUX OTPEITHOCTEH.
JlornyHoe u mocie0BaTeNbHOE H3JI0KEHNE MaTepraa ¢ JIelleHHeM TeKCTa Ha a03arsl. [IpaBuisHOe
WCIIOJIb30BaHHUE PA3JIMYHBIX CPEICTB MEepeIadt JIOTHIECKOH CBA3M MEXIY OTACIBHBIMH YacTIMHU
TEKCTa. YUalluiics MoKa3a 3HaHHe OOJBIIOTo 3amaca JIEKCHKH U YCIIEITHO HCIIOIB30BAaJl €€ C YUeTOM
HOPM MHOCTpaHHOTrO s3bIKa. [IpakTndecku Het ommnbok. CobiogaeTcs MpaBIIBHBIN MOPSAIOK CIIOB.
ITpu ucnionp3oBaHNM 60Nee CIOKHBIX KOHCTPYKLUI TOMyCTUMO HEOOIIBIIOE KOJIUYECTBO OIMNOOK,
KOTOPBIC HE HAPYIIAIOT IOHUMaHue TekeTa. [Toutu HeT opdorpaduueckux ommbok. CodroaaeTes
JIeJICHNEe TeKCTa Ha npe/yioxkeHus. Vimeromuecss HeTOYHOCTH HE MEMIAIOT MOHUMAaHHIO TEKCTa.

OneHka «5»

KomMmyHukaTuBHas 3a7aua peleHa, Ho JIEKCUKO-TPaMMaTHYEeCKHe OTPEIIHOCTH, B TOM YHCIIE
BBIXO/SIINX 32 0a30BBIH YPOBEHB, IPEMSATCTBYIOT TOHUMAHHUIO. MBICIIH H3JI0KEHBI B OCHOBHOM
JIOTUYHO. JOITyCTHMBI OT/ENIbHBIE HEOCTATKHY IIPH AEJICHUH TeKCcTa Ha ab3allbl ¥ PU MCIIOIb30BAHUH
CpE/CTB Iiepe/iaun JIOTHIECKOM CBSI3H MEK/1y OTIEIbHBIMHU YacTsIMH TeKCTa WK B (hopMaTe MmuchMa.
VYyamuiicst ICIOJIB30BaT JJOCTATOYHBINH 00BEM JIEKCHKH, JIOITyCKas OT/IeNIbHbIE HETOYHOCTH B
yIOTpeOJICHUH CJIOB MJIM OTpaHWYEHHBIH 3a1ac cIoB, HO 3G(QEKTUBHO U MPABUIEHO, C YI€TOM HOPM
WHOCTPAHHOTO sI3bIKa. B paboTe nmeeTcs psa rpaMMaTHYECKIX OMIMOOK, He MPETSTCTBYIOMINX
MOHUMAHHIO TEKCTa. JJOImyCcTHMO HeCKoIbKOo ophorpaduaecknx ommbOK, KOTOpIe He 3aTPYAHIIOT
IOHMMAHHE TEKCTA.

OreHka «4»

KommyHukaTuBHas 3a1aua pelieHa, HO SI3bIKOBbIE ITOTPEIIHOCTH, B TOM YHCJIE IPU MPUMEHEHUHN
SI3BIKOBBIX CPEJICTB, COCTABIISIONINX 0a30BBI YPOBEHB, MPEMATCTBYIOT MOHUMAHHIO TeKCTa. MBICITH HE
BCET/1a M3JI0KEHBI JIOTUYHO. J{eneHnue TekcTa Ha ab3aIsl HeIOCTaTOYHO MTOCIIEI0BATEIHHO MIIH BOOOIIIE
oTcyTcTByeT. OMMOKN B UCTIOJIB30BAHUU CPEACTB MEPEaauH JOTHUECKOH CBSI3U MEXTY OTACITbHBIMH

Orenka «3»
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9acTsAMH TeKCTa. MHOTO OIMOOK B (hopMarte muchMa. Y YalUiCs UCIOIb30BaNl OTPaHHYCHHEIH 3arac
CJIOB, HE BCera co0JIt01asi HOpMbI HHOCTPaHHOTO si3bIKa. B paboTe 6o 9acTo BCTpedaroTes
rpaMMaTHYECKUE OLIHMOKHU HIIEMEHTAPHOTO YPOBHSI, JINOO OMIMOKH HEMHOTOYHCIICHHBI, HO TaK
CepBE3HBI, YTO 3aTPYAHSIIOT MOHUMaHKEe TeKcTa. IMeroTest MHOTHE onbku, opdorpaduueckue u
MYHKTYallMOHHbBIE, HEKOTOPBIE M3 HUX MOTYT IIPUBOJUThH K HETIOHUMAHHUIO TEKCTA.

KoMMmyHHKaTHBHAs 3a1a4a He perreHa. OTCYTCTBYET JIOTHKA B IIOCTPOCHUH BBICKa3bIBaHus. He OueHka «2»
HCIIONIB3YIOTCS CPEACTBA IIepeaull JIOTHIECKOH CBI3H MEXKIY YacTAMH TekcTa. dopmaT nmucpMa He
coOmomaercs. Yyamuiics He CMOT TIPaBHIIBHO MCTIOIB30BaTh CBOM JIEKCHUECKHUI 3a1mac IS
BBIP@XCHUSI CBOMX MBICIIEH MM He 001a1aeT HeOOXOANMBIM 3aIlacoM CIIoB. [ pamMMaTuyeckue
npaBmia He coOmmoaatotes. [IpaBuna opdorpadun 1 NyHKTyalnuu He cOONIOAAI0TCSL.

OTKa3 OT BHIIOJIHEHHUS pabOTHI 0

4.3 PeliTHHr-IJIaH JUCHUILIUHEI

PeiTuHr-mianbsl AMCHUILIMHGI TIpeacTaBieHbl B [IpunoxenunNe 1

5. YueOHO-MeTOqUYeCcKOe U MHPOPMAIIMOHHOE o0ecTiedeHHne U CIUTIIHHBI

5.1. IlepeyeHb OCHOBHOI U ONOJHUTEIbHON y4eOHOM JINTepaTypbl, He00X0AMMOMH
AJI51 OCBOCHMS AU CHMILIUHBI

OcHoBHas JiuTepaTypa:

1. Anrnuiickuil S3bIK: METOIUYECKUE YKa3aHus 1o aucuuiuinae "Crenkypc Ha MHOCTPaHHOM
sa3bike-3" "JlenoBas koppecnonaeHuus" s 6akanaBpos 1 rona oOydenus / baml'Y; cocr.
C. B. I'youk. — Ya: PULL baml'VY.

Y. 1 [DnextponHslit pecype], 2012. — DnekTpoH. Bepcus ned. myoaukanuu. — JJoctyn
BO3MOYKEH 4epe3 DIeKTpoHHY0 Oubmmorexy bamly. —
<URL:https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf>.

2. AHTIMICKHIA S3bIK [DNeKTpOHHBIH pecypc]. U.2: MeToauueckue yka3anus sl 0akaaaBpoB
2 roga 00yueHHsI 5KOHOMUYECKUX HampaBieHui / bamkupckuii rocyjapcTBeHbIi
yauBepcuteT; cocT. C.B. I'youk. — Ya: PUL baml'V, 2013. — DnexTpoH. Bepcus mneu.
nyonukanuu. — JlocTyn Bo3MOKeH uepe3 DIeKTpoHHyto Oubnuoreky baml'y. —
<URL:https://elib.bashedu.ru/dl/corp/Gubik SV _sost Anglijskij jazyk Delovaja
korrespondencija mu 2 2013.pdf>

3. Epmomnaesa, E.H. Business Writing : yue6Hoe mocodue / E.H. Epmonaesa, E.B. IlIsenona ;
MunucrepcTBo 0Opa3oBanus U Hayku P®, KemepoBckuii rocy1apCcTBEeHHbIM YHUBEPCUTET,
Kadenpa anrnuiickoii punonoruu. - Kemepono : KeMepoBckuii rocyaapcTBeHHBIH
yHuBepcureT, 2015. - 212 c. : un. - bubnuorp. B kH. - ISBN 978-5-8353-1782-0 ; To xe
[DnexTpoHnHbIi pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481504

JlonotHUTEIbHASIJIMTEPATYpPA:

4. TycnsxoBaA. B. Business English in the New Millennium: yge6uoenoco6ue - Mocksa: MIIIT'Y,
2016; Toxe [Dnexrpounsriipecypc]. - URL:
http://biblioclub.ru/index.php?page=book_red&id=472847

5. Egcrokona, T.B. AHTuiickuii S36IK: 17151 SKOHOMUYECKUX CTIEIUATBHOCTEH | yIeOHUK /

T.B. EBcrokoBa, C.1. JlokTeBa. - 4-e u3., cTep. - Mocksa : U3natensctBo «@nunTay, 2017.
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https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
http://biblioclub.ru/index.php?page=book&id=481504
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847

- 357 c. - ISBN 978-5-9765-0115-7 ; To ke [DnekTpoHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93663

[InsxoBa, B.A. AHrIHMIICKHIA A3bIK 17151 5KOHOMUCTOB : yueOHuk / B.A. I1lnsxoBa,
O.H. I'epacuna, 10.A. I'epacuna. - Mockga : 3natenbcko-Toproas kopropaius «Jlamkos
u K, 2016. - 296 c. : Tabn. - (Yuebnble u3ganus it 0akanaBpoB). - bubmuorp. B kH. -

ISBN 978-5-394-02222-7 ; To ke [ DeKTpOHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=453342

5.2 Ilepeuens pecypcoB HHGPOPMAIHOHHO-TETeKOMMYHUKANIMOHHOH ceTn « UHTepHET» U
MPOrpaMMHOI0 ofecrnedeHusl, He0OXOAMMBIX 1JI5l 0CBOEHHS TUCIUIITUHBI

HanmenoBanue MHTEepHET-pecypca

Ccpuika (URL) Ha
HTepHeT pecypc

DIIEKTPOHHBIN Y4eOHBIN Kypc «THOCTpaHHBIN SI3BIK JIsT

http://sdo.bashedu.ru/cour

1. MPO(HeCCHOHATBHBIX TICIICH se/view.php?id=1711
2.  [DnekTpoHHBII yueOHbIH Kypc «THOCTpaHHBIN SI3BIK http://sdo.bashedu.ru/cour
(aHrTUACKUIT )» se/view.php?id=712
JJIEKTPOHHO-0MOIHOTeUHAs cucTeMa «DIEKTPOHHBIN ynuTanbHbIi [Nitps://bashedu.bibliotech.
3. Bam» ru/Account/LogOn
DNIeKTPOHHAsT OMOIMOTEYHAS CUCTEMA «Y HUBEPCHTETCKAS http://www.biblioclub.ru/
4.  |obubnmoteka online»
5.  [Hayunas snextponHast 6ubauoreka eLibrary.ru http://elibrary.ru/defaultx.
asp
6. [DMeKTpOHHO-OMOIMOTEYHAS CUCTEMA H3/1aTeIbCTBA «JIaHbY http://e.lanbook.com/
7.  [DnextponHHbli KaTanor bubanoreku baml'y http://www.bashlib.ru/cat
alogi.
8.  |ApxuBBI Hay4HBIX )KypHaoB Ha miarpopme HOMKOH https://archive.neicon.ru/x
(Cambridge University Press, SAGE Publications, Oxford mlui/
University Press)
9.  |M3marenscTBO «Annual Reviewsy https://www.annualreview
s.org/
10. |U3marensctBO «Taylor&Francisy https://www.tandfonline.c
om/
11. |ba3a maHHBIX MEPHOAMYECKUX M3naHui Ha miatdopme EastView: |hitps://dlib.eastview.com/
«BecTHUKH MOCKOBCKOTO YHUBEpCUTETaY, «M31aHus 1Mo
0OIIIECTBEHHBIM W TYMAHUTAPHBIM HAyKaM)»
12. HUudopmannonnas cucrema «EquHoe OKHO TocTyma K http://window.edu.ru
00pa30BaTEILHBIM PECypcam»
13. [PecypcHblii caliT n3naTenscTBa «MaKMHUIITaH www.macmillan.ru
14. |DnektpoHHBIH croBaph “MynbTHTpan” www.multitran.ru
15. [TonkoBsiii cinoBapk anrimiickoro si3eika OxfordEnglishDictionary|http://oxforddictionaries.c
om
16. |FreeEnglishvideolessons. Buneoypoku st camoctostenbHoi — (WwWw.engvid.com
paboThI
17. [TED. Buneonekuuu U BHICTYIUICHUS U3BECTHBIX YUEHBIX U www.ted.com

npernojaBaTesieil o pa3HbIM MpodiieMaM COBPEMEHHOCTH

(aHTTIHIICKMIA S3BIK)
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18. |PecypcHbIii caliT AJig U3yYEHHUS JIEJTOBOTO aHTIUHCKOTO S3bIKA.

www.BusinessEnglishRes
ources.com

19. |Caiit my1s M3yJarouX aHTTMHCKAN S3bIK

http://www.bbc.co.uk/lear
ningenglish

20.

VVideo Vocab is a podcast published by Business English Pod for
English as a second language (ESL) learners who want to expand
and improve their English vocabulary for business.

https://www.videovocab.t
v/English-VVocabulary-
ESL/economics-english-

vocabulary/

21. 500 lessons covering essential Business English language and

skills.

http://businessenglishpodc
ast.com

1. Windows 8 Russian. Windows Professional 8 Russian Upgrade JloroBop Nel04 ot
17.06.2013 r. JIuuen3uu 6eccpoyHbIe.
2. Microsoft Office Standard 2013 Russian. [Horosop Nell4 ot 12.11.2014 r.

Jlunen3un O6eccpovHbIE.

3. Windows 8 Russian. Windows Professional 8 Russian Upgrade. JTorosop Ne 104 ot
17.06.2013 r. JIutien3unbeccpouHbie
4, Cucrema rieHTpaau3oBaHHoro tectuposanus baml'y (Moodle)

6.MaTepuajibHO-TeXHUYeCKas 0a3a, HeOOX0AUMAS /ISl OCYIIeCTBJIEeHHsI 00Pa30BaTeILHOIO
npoiecca no JMCUUIINHE

HaumMmeHnoBaHue
CIeUAJIN3MPOBAHHBIX
ayJAuTOpHUii, KAOUHETOB,

Bupa 3angaruid

HaumenoBanue o0opyaoBanus,
MPOrPaMMHOro obecneyeHust

JabopaTopuii
YueoOHast ayauTopus past | [IpakTuueckue/cemunapckue | YueOHas MeOeb, JIOCKa,
NMpoBeIeHus 3aHATHI | 3aHATHS MMPOSKIIMOHHBI  3KpaH, IPOEKTOD,
cemuHapckoro tuma: NeNe 101, IIEPCOHAJIBHBIE KOMIIBIOTEPBL.
102, 103, 104, 105, 107, 108, 110,
207, 208, 209, 210, 311a, 3118 1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.
2. MicrosoftOfficeStandard 2013
Russian.
3. Cuctema LEHTPAITH30BaHHOTO
tectupoBanus baml'y (Moodle).
YueoOHnas ayauTopus aaa | I'pymmossie u | YueOHasg MeOeb, JIOCKa,
MpPOBeIeHUs TPYNNOBBIX M | HHAWBUAYaJIbHBIC MPOSKIIMOHHBI  3KpaH, IPOEKTOD,
WHINBUAYATBHBIX KOHCYJIbTaIAN MIEPCOHATBEHBIE KOMITBIOTEPHI.
koucyabTanmii: NoNe 101, 102,
103, 104, 105, 107, 108, 110, 207, 1.Windows 8 Russian. Windows
208,209, 210, 311a, 3118 Professional 8 Russian Upgrade.
2. MicrosoftOfficeStandard 2013
Russian.
3. Cuctema LEHTPAITH30BaHHOTO
tectupoBanus baml'y (Moodle).
YueoOHast ayauTopus aas | Texymuit KOHTPOJITh u | YueOHasg Me0eb, JI0CKa,
TEKYIIETo KOHTPOJIsI M | IPOMEXKYTOYHAS aTTECTAllMs | IPOCKIMOHHBIA  3KpaH, OPOEKTOpP,
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NMPOMEKYTOYHOI  aTTecTalMu:
NeNe 101, 102, 103, 104, 105, 107,
108, 110, 207, 208, 209, 210,
311a, 3118

IEepCOHAJIbHBIC KOMIIBIOTCPHI.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. MicrosoftOfficeStandard 2013

Russian.

3. Cucrtema LIEHTPATH30BaHHOTO

tectiupoBanus baml'y (Moodle).
IHomemeHus nis | CamocrositensHas paboTa YuebHas  mebenb,  IEpCOHAIBHBIC
CaMoOCTOSITeNIbHOIT  padoThi:302 KOMITBIOTEpPHI B KoMmiutekre  HP,

YUTAIBHBIA 3a1 (TyMaHUTapHBIN
KOPITYC).

MOHOOJIOK, TIEPCOHAIILHBIA KOMITBIOTED
B KoMIUIeKTe MOHOOIIOK 1RU.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. MicrosoftOfficeStandard 2013
Russian.
Cucrema LEHTPaTU30BaHHOTO

tectupoBanus baml'y (Moodle).
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Hpuioxenus

PefiTuHr-m1an JUCHUILINHEL

JleJioBasi KOPPECIOH/IEHIMSI HA HHOCTPAHHOM fI3bIKe
Hanpasnenne:38.03.01«9xonomuxa», Hanpasinennocts (npopuib)«@PUHAHCHI H KPeTUT (¢

YrJIy0JIeHHBIM H3YYeHHEM aHTJIHICKOro I3bIKA))

Kypc 3, cemMecTpb

[Tpunoxenue 1

. bann 3a Yucno bannel
Buabl yueOHo# 1eATeJIbHOCTH N
CTY€HTOB KOHKPETHOE SAIAMTHH 33 Muuuma | Makcuman
3a/laHue ceMecTp [ CHLL
Monayas 1
Texkymmii KOHTPOJIb 25
1. IIpakTHueckue 3a1aHust 5 5 25
Py0eskHbIii KOHTPOJIb
1. IlucbmeHHast KOHTPOJIbHAs 10 1 10
pabora
2. TecTOBBII KOHTPOIIb 10 1 10
3. YcTHas pedb 5 1 5
Moayan 2 Customersatisfaction
Texyumii KOHTPOJIb 25
1. IIpakTHueckue 3a1aHust 5 5 25
Py0e:kHbIIi KOHTPOJIb
1. [TuceMeHHast KOHTPOJIbHAS 10 1 10
pabora
2. TecTOBBII KOHTPOJIb 10 1 10
3. YcrHas peun 5 1 5
IoompurenbHbIe 0aJIBI
1. BrimosiHeHne qOKIIaI0B Ha 5 1 5
3a/IaHHYIO0 TEMY
2. Ily6nukarus craTei 5 1 5
IHocemaemocts
ITocemaemMocTh JIEKIUI
[TocemaemMocTh MPaKTUYECKHUX 10
3aHITHH
HTorosslii KOHTPOJIb: 3a4eT
HUTOI'O: 110
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PediTuHI-1U1aH JUCIUILINHEBI

Jle10Basi KOPPeCMOH/IEHIUSI HA HHOCTPAHHOM fI3bIKE
Hampasnenue: 38.03.01«9xonomukay, HanpaBnennocts (mpoduiis )« @UHAHCHI B KPeauT (¢
yIJ1y0JIeHHBIM H3yYeHHeM aHTJTHIICKOro SI3bIKA)»
Kypc 3, cemecTpb

N bann 3a Yucrno banbt
Buabl yueOHo# 1eATeJIbHOCTH N
CTYAE€HTOB KOHKPETHOE S1ati 3a Munuma | Makcuman
3a/laHue cemMecTp . .
JbHBIN bHBIH
Monayas 1
Texkyuuii KOHTPOJIb 20
1. ITpakTHueckue 3a1aHus 5 4 20
Py0e:kHbIIi KOHTPOJIb
1. IlucbmeHHast KOHTPOJIbHAS 10 1 10
pabora
2. YcTHas pedb 5 1 5
Moayas 2
Texkyumii KOHTPOJIb 20
1. IlpakTuueckue 3ajaHus 5 4 20
Py0e:kHbIli KOHTPOJIb
1. TecTOBBII KOHTPOJIb 10 1 10
2. YcTHas peub 5 1 5
IoompurenbHbie 6aJIBI
1. BrimosiHeHne NOKIIAIOB HA 5 1 5
3aJIaHHYI0 TEMY
2. Ily6nukarus craTei 5 1 5
IHocemaemoctb
ITocemaemMocTs JIEKIMI
[TocemaemMocTh MPaKTUYECKHUX 10
3aHITHH
HTOroBplii KOHTPOJIb: JK3aMeH 30
HUTOro: 110




