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1. IlepeyeHb NJIaHUPYEMbIX Pe3y/IbTATOB 00y4eHHUS 10 JUCHHUILINHE, COOTHECEHHBIX €

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

B pesynbrare ocBoeHus: 00pa3oBaTeIbHOM MPOrPAMMBbI O0YUYAIOITHIICS TOJDKEH OBJIAIETh
CIICAYIOUIMMU pe3yJibTaTaMy 00yueHHsl 10 AUCHUILTHHE:

PesynbraTel 00yueHus

dopmupyemasi KOMIETECHIIUS
(c ykazaHueM KoJ1a)

IIpumeyanue

3uanust | 3HATh: OK-4 - CcrmocoOHOCTh K
1. OCHOBHYIO TEPMHHOJIOTHIO IO KOMMYHHUKAIlUd B YCTHOH H
npo¢ IO TOATOTOBKH Ha NUCHbMEHHOW  (opmax  Ha
WHOCTPaHHOM SI3bIKE; PYCCKOM ¥ HMHOCTPaHHOM
2. OCHOBBI MIEPEBOJIA; JICKCHUECKUE | SA3BIKAX IS pEHICHHs 3a7ad
U TpaMMaTHYeCKHe CIIOCOObI MEXJIMYHOCTHOTO u
nepedpazupoBaHus U aTaNTalH MEXKYJIbTYPHOTO
TEKCTa IIPU MEPEBO/IE C B3aMMO/ICICTBHS;
WHOCTPAHHOTO sI3bIKA HA PYCCKHUHU.
3HaTh: IIK 7 - cHnocoOHOCT,
1. crpaTeruu 4TeHUs TEKCTOB HA UCIIOJNIb3Ysl OTEUYECTBEHHBIE U
MHOCTPAaHHOM SI3bIKE: 3apyOexHbIC HUCTOYHUKHA
03HAKOMUTEIILHOTO, IPOCMOTPOBOTO, | UH(pOpPMALIHH, coOpatb
MIOWCKOBOTO, U3yYaroIlero; HEO0OXO0TUMBIC TaHHBIC
2. OCHOBHI pedeprpoBaHus, MpOaHANN3UPOBaTh HX H
AHHOTHUPOBAHHUS U TIEPEBOA MOATOTOBUTH
JUTEPATYPHI 110 TPOPHUITIO WH(pOPMaITMOHHBII 0030p
MIOJITOTOBKH. W/WIM AaHAJTUTHYECKHIA OTYET.

YMenust | YMers: OK-4 - crmocoOHOCTh K
1. mIpaBUIILHO HCIIOJIB30BAThH KOMMYHHUKAIUU B YCTHOH H
OCHOBHYIO TEPMUHOJIOTHIO 110 MUCBMEHHOW  ¢opmMax  Ha
PO TOATOTOBKH. PYCCKOM ¥  HHOCTPaHHOM
2. TOHMMAThb W TIEPEBOAWTH Ha | A3BIKAX JUIsI PELICHUS 3aaad
PYCCKHIl SI3BIK COJIEpPI)KaHUE TEKCTOB | MEKIMYHOCTHOTO "
no npoduiIr0  MOATOTOBKM  Ha | MEXKYJIBTYPHOTO
WHOCTPAHHOM SI3BIKE; B3aMMO/ICHCTBUYS;

VYMerh: IIK 7 - conocoOHOCT,
1. HaXOAUTHh HEOOXOIUMBIE IS WCIIONIb3Ysl OTEUYECTBEHHBIE U
npoUIBLHON JeSTENbHOCTH 3apyOexHbIe MCTOYHUKH
UCTOYHUKH UHPOPMALIUU U uHpopManuy, cobpath
U3BJIEKATh U3 HUX HEOOXOIUMBIC HEO0OXO0TMMBIC JaHHBIC
CBEICHHSI HA MHOCTPAHHOM SI3BIKE; MpOaHANN3UPOBaTh HX H
BBIJICJIATH 3HAYUMYTO / MOJATOTOBUTH
3amnpanmBaeMyro HH(HOpPMaIInIo; MH(OPMAIIMOHHBIN 0030p
2. cocraBUTh WHGOOPMAITMOHHBINA | /WM AaHATUTUYECKHUI OTYET.
0030p (mokiam) HAa WHOCTPAHHOM

SI3BIKE; WHTEPIIPETHPOBATh B YCTHOM

dopme coaepxaHHE NHCHMEHHOTO

TEKCTa, AHHOTHPOBATH 17§

pedepupoBathb JUTEepaTypy 1O

npOdUITIO TOJITOTOBKH.

Bnanenu | Baagets: OK-4 - CIIOCOOHOCTHL K

o 1. HaBBIKAMH YCTHOTO U KOMMYHHKAIAA B YCTHOU M

(HaBBIKM | MTUCHMEHHOTO MIEPEBOJIA TEKCTOB M0 | MUChMEHHOM  dopMax  Ha




/ OTbIT npoQHII0 TOATOTOBKU C PYCCKOM ¥ HMHOCTPaHHOM
NesTedb | MHOCTPAHHOTO SI3bIKa HA PYCCKHUI S3bIKAX JUISl PEIICHUs 3a7ad
HOCTH) SI3BIK. MEKJIMYHOCTHOT'O u
MEXKYJIbTYPHOTO
B3aHMMOJCHCTBUS;
Bnaners: IIK 7 - cHocoOHOCTB,

1. HaBBIKAMHU IOMCKa HEOOXOIUMO
nH(popMaIu Ha UHOCTPAHHOM
SI3BIKE C MCITOJIb30BaHUEM OCHOBHBIX
BHUJIOB YTEHHS: IPOCMOTPOBOTO,
03HAaKOMHUTEJIBHOI0, IIOMCKOBOTO,
AHAJIUTUYECKOTO;

2. OTIBITOM aHaM3a HHPOPMAIUU HA
WHOCTPAHHOM SI3BIKE U CO3JaHUs

HCIIOJIB3Ys OTCUCCTBCHHBIC U

3apyOeKHbIe HCTOYHUKH
uHpOpMaIuy, coOparb
HEOOXOIMMBIE JTaHHBIC

NPOAHATU3UPOBATh HUX W
HOATOTOBUTH

UH(POPMAIIMOHHBIH 0030p
W/WIH QaHATUTUYECKHN OTYET.

YCTHBIX U MUCbMCHHBIX TCKCTOB
Pa3HEIX TUIIOB,

2. eap 1 MecTO IMCUMIVIMHBI B CTPYKTYPe 00pa3oBaTe/IbHOI POrpaMMbl

Hucunnimmza  «JlemoBass KOPPECHOHACHIMS HAa MHOCTPAHHOM S3BIKE» OTHOCUTCSA K
BapUaTHUBHOW YaCTH.

JucnuninHa u3ydaercs Ha 3 kypce B 5 1 6 ceMecTpax Ha OYHOM OT/esIeHH: ¥ Ha 3 u 4
Kypcax 3a04HOT0 00y4eHusl.

s ocBOEHHS IUCHUIUIMHBI HEOOXOIMMBI KOMIIETEHIMH, C(OpMHpOBaHHBIE B paMKax
M3Y4YEHUs CIENYIOIUX AUCHUIUIMH: «HOCTpaHHBIN A3bIK», «PyCCKUI SA3BIK M KyJIbTypa peum»,
«BBenenue B npodeccuto», « THOCTpaHHBIH SA3BIK 1)1 TPOPECCUOHATBHOM AeATEIbHOCTI.

Llenpto y4eOHON AuCHUILIMHBI «/lemoBasi KOpPpECHOHACHIMS Ha HMHOCTPAHHOM SI3BIKE»
ABJIsIeTCA (POPMUPOBAHUE Y CTYJIEHTOB JOCTATOYHOTO YPOBHS KOMMYHHUKATUBHOW KOMIETEHLUH U
0a30BbIX (yH/IaMEHTAJIbHBIX 3HAHUH 110 HHOCTPAHHOMY SI3bIKY, KOTOpBIE IO3BOJISAT IOJB30BaThCS
MHOCTPAaHHBIM SI3bIKOM B PA3IMUYHBIX 00JacTAX O(pUIMaIbHO-AEI0BOH chepbl, MpodheccuoHalIbHON
JEATEIIBHOCTH ISl OCYILECTBIICHUS JEIIOBOY KOPPECIIOHACHIINN.

Hucuurnimuna  «/lenoBas  KOppeCHOHACHIMA HAa  HMHOCTPAaHHOM

HEO0OXOUMOM ISl YCHEIIHOTO MPOXO0XKIEHUS TPAKTUKH.

A3BIKE»  ABJIICTCA

3. Conep:xanue padoyeii nporpaMmmsl (00beM JHCUUIIMHBI, TUIIBI U BUABI y4eOHbIX
3aHATHI, yueOHO-MeToAnYecKoe o0ecreyeHne CaMOCTOSITeIbHOI padoThl
00y4YarImuxcsi)



MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKMPCKHUUN I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB U BU3HECA
COJIEP)KAHUE PABOYEM ITPOT'PAMMBI
JUCLMILIMHEI JlertoBas KOpPECIOHACHIIMS HA MHOCTPAHHOM SI3bIKE

Ha 5 ceMecTp
O4YHOH (HhOpPMBI 0OYUEHUS

Bun padorsl O0BbeM TUCHUIIINHBI
O6mas TpygoemkocTs auctuiuivabl (3ET / gacoB) 2/72
Y4eOHbIX YacOB Ha KOHTAKTHYIO paboTy ¢ mpenoaaBaTeem:
JIEKIUH
MPAKTHYECKUX/ CEMHUHAPCKUX 36
1a00paTOPHBIX

Opyrux (TPyIIoBas, MHIUBUIyalIbHAS KOHCYJIbTALUs U UHBIC BUIBI
y4eOHOM JesATEIHHOCTH, IPEAYCMATPUBAIOIINE pabOTy 00YUaIOIIUXCS C
npenoaaBareneM) (OKP) 0,2

Y4eOHbIX 4YacOB Ha CAMOCTOATENIbHYIO paboTy obydaromuxcs (CP) 35,8

Y4eOHBIX 9YacOB Ha MOJIOTOBKY K
sKk3aMeHy/3adery/muddepennupoBannomy 3a4dety (KoHTposib)

®opma(bl) KOHTPOJIS:
3a4eT 5 ceMECTpP




dopma u3yueHus: MaTepuaoB:

®opMa TeKyIIero

OcHoBHas 1 KOHTPOJIA
KIIUH, PAKTUYECKUE 3aHATHS

JICKIHH, TIpa cekue 3a ’ JONOJIHUTEIbHAs yCII€Ba€MOCTH

No CEMHUHApPCKHE 3aHSTHSI, Ja00paTOpHbIE TepaTypa 3ajanus no (KOJLTOKBHYMBI
] Tema u conepxanue paboThl, caMOCTOsITENbHAS paboTa u ’ CaMOCTOSTEIIbHON ’
/1 peKOMeEHyeMas KOHTPOJIbHBIE

TPYJIOEMKOCTb (B Hacax) paboTe CTyEHTOB
CTyJleHTaM (Homepa paboTHI,

JIK [IP/CEM TP CPp U3 CIIUCKA) KOMIIbIOTEPHBIE

TECTHI U T.I1.)

1 2 3 4 5 6 7 8 9
Mopyas 1.

1. UreHnue W mepeBoj Tekcra Layout 6 6 OcHoBHas nuTeparypa: | Utenue u nepeBoj IIpoBepka BBITTOTHEHUS
of a business letter Ocpoenue 1,2,3 TEKCTOB. BEImoIHEHHE MPAKTUUECKUX 3aaHH
JIEKCHUECKOTO MATEpHATIA TI0 TEME. JononnurensHas ynpaxxHeHuil. Hanucatb
FOBOpeHI/Ie: MoHonornueckas JIMTeparypa: 4, 5, 6 MMUCbMO UCTIOJIB3Y A

JIUajoTudeckas pedysb: pedeprupoBaHHe
MPOYUTAaHHOTO TEKCTa U BBIIIOJHEHUE
NPaKTHIECKUX 331aHUH 110 TEKCTY.

AynupoBaHue — BugeoMaTepuai
(oOrmiee MOHUMAaHME, TIOUCK
ornpezeneHHON nH(OpMaLINH,
MPOCMOTP U CIyIIAHUE C
MOCJIETYIOIUM OOCYKIEHUEM U
aHaJIN30M).
IlucekmMenHass  peus:
JI€JI0BOE MHUCHhMO

I'pammatuka Prepositions of
movement. BeimonaeHue MMPAKTUYICCKUX
Sa,Z[aHI/Iﬁ Ha OCBOCHHUEC I'PaMMATHYCCKOTO
MaTtepuaja.

HarucaThb

MPOWACHHBIA MaTepUal.




Urenue u nepesox tekcra Memo.
OcBoeHHE JEKCHYECKOTO Marepuaia IIo
TEMEC.

FOBOpeHI/Ie: MoHosoruueckas H
JIMAJIOTHYECKasl peub: pedepupoBaHUe
MPOYUTAHHOI'O TCEKCTa W BbINIOJIHCHUC
MPaKTUICCKUX 3a):[aHPII>i I10 TEKCTY.
[lucbMeHHast  peyb:  HaNUcCaTh
nucekMo Memo

I'pammatuka Present simple passive..
Brmoaenne MMPAKTUYCCKUX SaI[aHI/Iﬁ Ha
OCBOCHHC I'paMMATHYCCKOI'O MaTCpuaia.

OcHOBHasi JHTepaTypa:
1,2,3
JononHutensHas
nuteparypa: 4, 5, 6

Urenue u nepeBos
TEKCTOB. Brlnonnenue
ynpaxsenuil. Hanucats
nuceMo Memo ucnosnb3ys
NIPOUJCHHBINA MaTepUal.

IIposepka
BBITIOJTHEHHS
MPaKTUYECKUX
3aJlaHu M

UreHne ©  MEpeBOJ  TEKCTa
Enquiries.

OcBoeHHE JICKCHICCKOTO Matepuajia 110
TEMC.

TI'oBopenue: MoHosoruueckass  u
JUAJIOTHYECKasl peub. pedepupoBaHUe
MPOYUTAHHOI'O TEKCTa W BbINIOJIHECHUEC
MPaKTUICCKUX 3az[aH1/1171 I10 TEKCTY.
Ilucemennas  peusb:  Hanmcats
HHICHMO — 3a1poc

I'pammaruka: passive voice.
Brmonnenne MMPAKTUYCCKUX BaZ[aHI/Iﬁ Ha
OCBOCHHMEC I'PAMMATUYCCKOI'0 MaTcpuaJia.

OcHOBHast JHTEpaTypa:
1,2,3
JlomonHUTEBHAS
nuteparypa: 4, 5, 6

UreHue 1 nepeBos
TEKCTOB. BrImonHeHue
ynpaxxHeHuil. Hanucatb
MHCHMO — 3a1poc,
UCIIOJIb3YS IIPOMICHHBIN
Marepuai.

[IpoBepka BEITOTHEHHA

MIPAaKTHYECKUX 3aTaHIN

KOHTpOJIbHas paboTa 1o
COJEPIKaHUIO MOMYJIS

18

18

Monayas 2.

UYrenue u nepesoj Tekcra Offers.
OCBOEHHE JICKCUYECKOTO Mate€puajia 110
TEME.

FOBOpeHI/Iei MoHonoruueckas #
JAuajiorn4yeckass peyb: pe(bepHpOBaHHe
IMPOYUTAHHOTO TEKCTAa W BBIIIOJIHCHUC
IMPaKTUICCKUX BallaHI/Iﬁ I10 TEKCTY.
I[Iucemennas  peus:  Hamucarts
IIACBMO — IPEJIOKEHUE
I'pammatmka: Past tenses: Past
Simple, Past Continuous BeimonHeHue

OcHOBHas JHTEpaTypa:
1,2,3
JlomonHUTEIBHAS
nureparypa: 4, 5, 6

UreHue 1 nepeBoj
TEKCTOB. BrimonHeHue
ynpaxxHeHuil. Hanucatb
MMUCBMO — TIPEIIOKEHHE,
HCIO0JIb3Ysl IPONUEHHBIN
Marepuai.

[TpoBepka BEITOTHEHHS
MIPAaKTHYECKHX 3aTaHUN




MPaKTUICCKUX 3aJaHMM W TecTa Ha
OCBOCHHMC I'paMMATUYCCKOro MaTcpuajia.

Utenue u nepeBoj TEKCTa Orders.
OcBoeHHE JEKCHMYECKOr0 MarepHaja Io
TEME.

FOBOpeHI/Ie: MoHosoruueckas H
Juajorudeckas peds: pedepupoBaHue
IPOYMTAHHOIO TEKCTA U BBIIOJHCHUE
NPAaKTUYECKUX 3aJaHUM 110 TEKCTY.
[lucemennass  peub:  Hamucarts
IMUCbMO — 3aKa3s

I'pammaruka: prepositions of time.
BrimonHeHNe NPAKTHYECKUX 3aaHUN Ha
OCBOEHHE TPAaMMATHYECKOI0 MaTepHaa.

OcHOBHasi JHTepaTypa:
1,2,3
JononHuTtensHas
nuteparypa: 4, 5, 6

Urenue u nepeBos
TEKCTOB. Brinonuenue
ynpaxsenuil. Hanucats
IIHCBMO — 3aKas,
HCIOJIb3Ys IPOUICHHBIN
MaTepuan

IIpoBepka BEITIOTHEHUS
MPaKTUYECKUX 3aJaHuN

Aynupoanue (oOruiee
MOHMMAaHUeE, TIOUCK OMPEEICHHOMI
UH(OPMALINH, CIyIIaHUE C
MOCIEAYIONUM O0CYKICHUEM U
aHaJIN30M).

l'oBopenue: obcyxnaenue ¢pas u
BBIDOXKCHUH 11 HAIUCAHUS
JIEIIOBBIX MTHCEM.
Momnouornueckas u
JIaJIOTHYECKas peyb.

BBenenne u oTpaboTka HOBOTO
BOKaOyJsipa:

Expressions used in enquiries, offers,
orders
I'pammaruka:

adverbs

BLIHOJ'IHGHI/IC HpaKTI/I‘ICCKI/IX 3a):[aHPII71 nu
TEeCTa Ha OCBOCHHUC I‘paMMaTI/I‘leCKOFO
MaTepI/Iana.

adjectives  and

5,8

OcHOBHasi JHTEpaTypa:
1,2,3
JononHutensHas
mureparypa: 4, 5, 6

IToBTOpEHUE NPOIiIEHHOTO
Mmarepuana BeimonHeHune
YOpaKHEHUH.

IIpoBepka BBIOJIHEHUS

MPaKTUYECKUX 3aJaHui

KOHTpOJIbHasi paboTa 1o
COJICPKAHUIO MOTYJTIS

18

17,8

BCEI'O HACOB

36

35,8




MHWHOBPHAYKH POCCHHN
OI'bOY BO «bBAIIKMPCKNU I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEN ITPOT' PAMMBI

JTMCHIUIUIAHBI J[e710Basi KOpPECIOHICHIIMS HA HHOCTPAHHOM SI3BIKE
Ha 6 cemecTp
O4YHOH (HhOpPMBI 0OYUEHUS

Bua pa6otsl O0BLeM TUCHUILTHHBI
O6mas Tpygoemkocth aucturuinabl (3ET / gacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO pabOTy ¢ PEo1aBaTesem:
JIEKIUH
MPAKTUYECKUX/ CEMUHAPCKUX 32
J1a00paTOPHBIX

JIpyrux (rpymnmnoBasi, ”HIUBUYyajdbHasi KOHCYJIbTALUS U UHbIEC BUbI
y4eOHOIl e TeIbHOCTH, IpeaycMaTprBaoIue paboTy o0yyaromuxcs ¢

npenozaasaresem) (PKP) 1,2

Y4eOHBIX 9acOB Ha CAMOCTOATEIBHYIO padboTy obydarommuxcs (CP) 20,8
Y4eOHbBIX YacOB Ha TIOJTOTOBKY K

sK3aMeny/3auety/muddepenmporannomy 3auery (KoHTpon) 54

®opma(bl) KOHTPOJIS:
OK3aMeH 6 cemecTp

10




dopma U3yUEHHS MAaTEPUAIIOB:

OcHOBHas U

dopma TeKyIIero

JIEKIINH, TPAKTUYECKUE 3aHSATHUS, KOHTPOJISI
JIOTIOJIHUTEIIbHAS
CEMUHApPCKHE 3aHSTHS, yCIIEBAEMOCTHU
JIuTeparypa, 3amanus 1o
Ne naboparopHbie pabOTHI, . (KOJIJIOKBUYMBI,
Tema u conepxanue €KOMEH/lyeMasi | CaMOCTOSTEIbHOU
y
n/m camocTosTelbHas padoTa u KOHTPOJIbHBIE
CTyJIeHTaM paboTe CTyACeHTOB
TPYIOEMKOCTH (B yacax) (HOMepa U3 paboThl,
1K | oP/CEM | 1P CP crmcka) KOMITbIOTEPHBIC
TECTHI | T.I1.)

1 2 3 4 5 6 7 8 9
Moayas 1.

1. | YUrenue u nepeBop Tekcta The basics of 4 3 YreHue U IepeBo IIpoBepKa BBIOITHEHHUSI
formal and informal correspondence TCKCTOB. TIPAKTUYECKUX 3a/IaHUH
OcBoeHHE JICKCHYECKOr0 Marepuana Mo Brmonnenue

YOpaKHEHUH.

TEeMeE.

. o OcHOBHas
I'oBopenue: o6cyxaeHne o0coOeHHOCTEN sreparypa: 1,2, 3
cocrapieHuss CV. MoHosornueckas W e a——
IUaOTUYeCcKasi peyb. nuteparypa: 4, 5, 6
[Incemennas peds. Hanmcats NMHUCHMO.
I'pammaruka:Nouns
BrimonHeHne MMPAKTUYCCKUX 3a,Z[aHPII7[ M TECTa Ha
OCBOCHHEC I'PaMMATHYCCKOT'O MaTepUuaia.

2. | Urenne u iepeBoj Tekcta Writing styles 4 3 U3zyuenue nekcuku o | IIpoBepka BHIMOTHEHUsI
OCBOCHI/Ie JIEKCHUYECKOT O MaTepI/IaJ'Ia 1o TeMme. Hanmmcatb CV, MMPAKTUYCCKUX 3a/laHUN
TeMe HCIOJIb3YS

) o NPOWACHHBIH
I'oBopenue: oOcykaeHHe OCOOCHHOCTEH OcHoBHast MaTepuan
cocraBiaenusi CV. Hints for writing CV nuteparypa: 1, 2, 3
Momnoiiornueckast ¥ AMAJIOrM4ecKas peub. I[OHOHHHTeHZH? 6

nuareparypa: 4, 5,
[Incemennas peus: Hamcats CV paiyp
I'pammaruka: Plurals of Nouns
BrimonHenne MPAKTUYCCKUX SaﬂaHI/Iﬁ U TECTa Ha
OCBOCHHE I'paMMATHUYCCKOT'O MaTepUuaJia.

3. | Urenue u nepeBon Tekcta Writing Address 8 4 OcroBHas Visyuenie sekcuii o | |IPOBEPKA BBITOTHEHHS
OcCBOCHHE JIEKCHMYECKOTO Marepuaga IIo nutepatypa: 1, 2, 3 teme. HarmucaTs HpaKTUIECKUX SZIIaHVIH,
TEME. JlonosiHUTETEHAS Resume, ucmone3ys KOHTPOJIbHAX paboTa IO

['oBopeHune: o0cyKaeHHE O0COOCHHOCTEH

aureparypa: 4, 5, 6

PO ICHHBIN

COJIEPIKAHNIO MOJTYJIS
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cocraBiieHusT Resume. MoHomoruueckas u
JMAJIOTUYECKasl peyb.
IIncemennas peus: Hamcats Resume

I'pammaruka: Possessives (Nouns)
BrmmonHenue MMPaKTUYCCKUX 3aZ[aHI/Iﬁ Ha OCBOCHHEC
IrpaMMaTUYCCKOro MaTrepuaja.

Marepuan

MonayJb 2.

Urenue u nepeBos Texkcra Writing Date 2 ITIpoBepKa BBIMOIHCHHUS
OcBOEHHUE JTEKCHYECKOTO MaTepUaa 1o TIPAKTHICCKIX 3a/1aHUH
TeMe.
l'oBopenue: o0cyxaeHHEe OCOOCHHOCTEH Yrenne n nepesozt
cocrasienus Covering letters. OcHoBHast Ee;:;:g;eme
MoHOJI0rn9ecKas v JUAIOTHYECKast Peb. muteparypa: 1, 2, 3 ——
Yrenue u nepeso Tekcra Covering letters Hononuurensnas VI3yuenne TeKCHKH 10
[Tucemennass peub. Hamucars Covering auTepatypa: 4,5, 6 teme. Hamcats
letters Covering letter
I'pammaruka: countable and uncountable
BrimonHeHne MNPAKTUYCCKUX 3a,Z[aHPII7[ Ha OCBOCHHC
I'paMMaTH4YCCKOro MaTcpuaa.
Yrenue u nepeBo Tekcta Contracts 4 IIpoBepxka BEITIOHEHHS
OcBoeHHE JeKCUIECKOT0 MaTepuana mo TIPAKTHIECKHX 3a/1aHUiH
TEMEC. UreHue u nepeBo
['oBopenue: oOCyxkIeHHEe O0COOCHHOCTEH TEKCTOB.
OcHoBHas
aKpOHHMMOB B nepenucke: TLAs (three letter sureparypa: 1,2, 3 Brimonnenue
acronyms) JononuurensHas YTPKHCHHH.
MoHosorndeckas ¥ AHAIOrH4ecKas pedb. mateparypa: 4, 5, 6 HSyqu}_‘IHe JICKCHIH 1O
[Tucemennas peus: Hamcars Contract ::ecl)\?\et.rac? Atk
I'pammartuka: Numerals
BrinonHeHne npakTHUUECKUX 3aJlaHUid Ha OCBOEHHE
IpaMMaTHYCCKOro Marepuaja.
Urenne u mnepeBony Tekcra Methods of 4.8 YreHue u nepeBon IIpoBepka BbINONHEHUs

payment

OcBoeHHE JTEeKCUIEeCKOro MaTepuara 1mo
TeMe.

I'oBopeHue: 0OCYKIeHHE HCIOJIb30BaHUs

OcHoBHast
gureparypa: 1, 2, 3
JlomomHUTE THHAS
aureparypa: 4, 5, 6

TEKCTOB.

Brinonnenue
YIPAKHEHUH.
N3ydeHue nekcuku mno
TEME.

MPaKTUYECKUX 3aaHUI
KOHTPOJIbHAS paboTa 1o
COJICPKAHNIO MOTYJTIS
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Salutation and greeting
MoHonoruueckas u AMaJoru4yecKas peyb.

I'pammaruka: What’s the Time
Brinonnexnue MPAKTUYCCKUX 3a[[aHPII>i Ha OCBOCHHC
IrpaMMaTUYCCKOro MaTrepuaja.

BCEI'O YACOB

32

20,8
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MHWHOBPHAYKH POCCHHN
OI'bOY BO «bBAIIKMPCKNU I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JIMCUUILTHHBI J[enoBast KOPPECIOHICHIINS HA MHOCTPAHHOM SI3bIKE
3 Kypca
3204HOM (HhOpMBI O0yUECHHS

Bua pa6otsl O0LeM TUCHUILTHHBI
O6mas TpygoemkocTs auctuiuivabl (3ET / gacoB) 2/72
Y4eOHbIX YacOB Ha KOHTAKTHYIO paboTy ¢ IperoiaBaTesiem:
JICKIUH
MIPAKTHYECKUX/ CEMHUHAPCKUX 12
1a00paTOPHBIX

Opyrux (TPyIIoBas, MHIUBUIyalIbHAS KOHCYJIbTALUs U UHBIC BUIBI
y4eOHOM JeSATEIHHOCTH, IPEAYCMATPUBAIOIINE pa0OTy 00YUaAIOIIUXCS C

npenoaabareneM) (OKP) 0,2
Y4eOHBIX 4acOB Ha CAMOCTOSATENIbHYIO paboTy obyvaromuxcs (CP) 55,8
Y4eOHBIX 9YacOB Ha MOJIOTOBKY K

sKk3aMeHy/3auery/muddepennupoBannomy 3a4dety (KoHTposib) 4

®opma(bl) KOHTPOJIS:
3auer 3 kypc (3 ceccus)
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dopma U3yUEHHS MAaTEPUAIIOB:

dopma TeKyIIero

JICKIUH, ITPAKTUICCKUC 3aHATUA, OcHoBHas u KOHTPOJIA

CEMUHAPCKUE 3aHATHUA, JOIIOJIHUTCIJIbHAaA 3a,Z[aHI/IH o YCIICBaCMOCTHU

Ne nabopaTtopHble pabOTHI Jureparypa o KOJIJIOKBUYMBbI
Tema u conepxanue patop P ’ patypa, CaMOCTOATEJIbHOMN ( YMBL,

/o CaMOCTOATEIIbHAasA pa60Ta u PECKOMCHAYCMaAA pa60Te CTY/IEHTOB KOHTPOJIbHBIC

TPYJIOEMKOCTh (B Hacax) CTyZeHTaM (HoMepa paboThI,

K [IP/CEM TP CPp U3 CIIUCKA) KOMIIBIOTEPHBIE

TECTHI | T.I1.)

1 2 3 4 5 6 7 8 9
Moayas 1.

1. Urenue u nepeBoa Tekcra Layout of a 2 14 OcHoBHas nuTepatypa: | UTeHue u mepeBos IIpoBepka BbINOITHEHUS
business letter OcpoeHme JEKCHUECKOIO 1,2,3 TEKCTOB. BEIToIHEHHE MIPaKTUYECKUX 3aJaHUI
MaTepHaa 1o TeMe. JononauurensHas YOpaKHEHUH.

ToBopenue: MoHozormueckas mureparypa: 4, 5, 6 Hanwmcats nucemo
HCTIONB3YS

IUanoruueckas — pedb:  pedepupoBaHUC o .
PO ICHHBIN

MPOYUTAHHOTO TEKCTa W  BHINOJIHCHHE

. MaTepHai.

MPAaKTUIECKUX 3aIaHIH 1O TEKCTY.

AynupoBaHue — BUIeOMaTepual

(oO1iee moHMMaHUE, TTOUCK

ornpezeneHHON nH(OpMalInH,

IIPOCMOTP U CITyIIAHUE C

MOCJIEIYIOIIUM OOCYKJIEHUEM U

aHaJIM30M).

IIncrmennas PEUb!: HarucaTthb

ACJIOBOC IMUCBbMO

I'pammaruika Prepositions of movement.

BrimonHeHNe MpaKTHIECKUX 3aIaHUi Ha

OCBOCHHE TPaMMAaTHYECKOTO MaTepHaa.

2. Yrtenne # mepeBoJ; Tekcra Memo. 4 16 OcHoBHast JnuTepatypa: | UreHue u nepeBos [IpoBepka BBIIOJTHEHUS
OCBOGHHE JIGKCHYECKOTO ~MaTepHama 110 1,2,3 TEKCTOB. BrinonHenue MPaKTUYECKUX 3aJaHUI
TeMe. JlononHurenbHas yIpaXHEHHH. KOHTpOJIbHAsI paboTa 110
ToBOpeHHe: MoHomorueckas 1 mureparypa: 4, 5, 6 Hamucats nucemo COJICPIKaHMIO MOJTYJIS
JMajoruueckas — pedyb:  pedepupoBaHue Men?o HCTIOTE3YA

MIPOICHHBI I
NPOYUTAHHOTO TEKCTa W BBINOJHEHHE
NPaKTHYECKUX 33/IaHHUM 110 TEKCTY. MatepHail.
ITucemenHas PCUb: HAIIKUCATb NUCBMO
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Memo

I'pammatuka  Present simple passive..
BolnonHEeHHe NpakTUYeCKUX 3alaHuil Ha
OCBOCHHE I'paMMATHYCCKOT'O MaT€puraa.

6 30
MonayJsb 2.
Yreuue u MIEPEBOJ] TEKCTA Offers. 2 10 OcHoBHas JurTeparypa: | UTeHHe U mepeBoy [IpoBepka BBEIIOJTHEHUS
OCBOGHHE JIGKCHYECKOTO MaTepuana  Iio 1,2,3 TEKCTOB. BrImomHeHNne MIPAKTUIECKUX 3aIaHHH,
TeMe. JononauurensHas YOpaKHEHUH. TECTUPOBAaHUE Ha
[oBopeHue: MoHomornyeckas 1 nurteparypa: 4, 5, 6 Hanwucats nucemo — mwiatdpopme Moodle
Iuajgorudeckas — pedb:  pedepupoBaHHe TpCATOACHHC,
IIPOYUTAHHOTO TEKCTa U  BBINOJIHEHHE HCIOIB3YA
MIPAKTUYECKUX 3aJIJaHUH MO TEKCTY. TpOMCHHBIH
IIucemennas peus: HammcaTh mucbMo MaTepuaL.
— TMpeasoKeHue
I'pammaruka: Past tenses: Past Simple,
Past Continuous Beinonnenue
MPAaKTHYECKNX 33aHUH U TECTa Ha OCBOCHHE
rpaMMaTHYECKOT0 MaTepHaa.
Yrteuue u MIEPEeBOJ] TEKCTA Orders. 4 15,8 | OcHoBHas nuTeparypa: | UreHue u nepeBo [IpoBepka BBHIOTHEHUS
OCBOGHHE JIGKCHYECKOTO MaTepuana  Iio 1,2,3 TeKCTOB. Brinonnenne MIPAaKTHYECKHX 3aTaHUN
TeMe. JlononaurenbHas yIpaXHEHHUH. KOHTpOJIbHAsI paboTa 110
T'oBopeHue: MoHomornyeckas 1 nmureparypa: 4, 5, 6 Hamcats nucemo — COJICP)KaHMIO MOJTYJIS
Iuajgorndeckas — pedb:  pedepupoBaHHe 3aKas, NCrolb3yst
MPOYUTAHHOTO TEKCTa W BBINOJHEHHE TPOH/ICHHRII MaTepuall
MIPAKTUYECKUX 3aJIlaHUH MO TEKCTY.
IIncemennas peub: Hammcats mmcsMo
— 3aKas
I'pammaruka: prepositions of time.
BbinoslHEHHE INPAaKTHYECKUX 3aJaHUN Ha
OCBOEHME I'PaMMAaTUYECKOr0 MaTepuaa.
6 25,8
BCEI'O YACOB 12 55,8
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MHWHOBPHAYKH POCCHHN
OI'bOY BO «bBAIIKMPCKNU I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JTMCUUIUIAHBL JleTI0Basi KOPPECIIOH ICHIINS HA HHOCTPAHHOM SI3BIKE
Ha 4 Kypc
3204HOM (HOpMBI O0yUECHHS

Bua pa6otsbl O0BLeM TUCHUILTHHBI
O6mas Tpygoemkocth aucturuinabl (3ET / gacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO pabOTy ¢ PEIoIaBaTesieMm:
JIEKIIUI
MIPAKTHYECKUX/ CEMHUHAPCKUX 6
1a00paTOPHBIX

Npyrux (TPyIIoBas, MHIUBUIAyaIbHAS KOHCYJIbTALUs U UHBIC BUIBI
y4eOHOM JesATENHHOCTH, IIPEAYCMATPUBAIOIINE pabOTy 00YUaAIOIIUXCS C

MIPENO0/IaBaTeIIeM) 1,2
Y4eOHBIX 9acOB Ha CAMOCTOSATEIbHYIO padboTy obydarommuxcs (CP) 91,8
Y4eOHbBIX YaCOB Ha TOJATOTOBKY K

sK3aMeny/3auety/ b depernuporannomy 3adery (KoHTpoIns) 9

®opma(bl) KOHTPOJIS:
Ok3ameH 4 kypc (2 ceccus)
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dopMa n3ydeHUst MaTEpUAJIOB:
JIEKLIUU, IPAKTUYECKUE

OcHOBHAas U

dopma TeKyIIero

3aHATHUS, CCMMHAPCKUEC AOIOJTHUTCIIbPHAA ycigggg;g}cITn
3aHATHA, J'Ia60paTOpHBIe JUTEparypa, 3agaHus 10 (KOHHOKBH MEI
Tema u conepxanue paboThI, CAMOCTOSITEIbHAS peKoMeHyeMas | CaMOCTOATeIbHOH KOHTpOHLﬁHC ’
pa60Ta U TPyAOCMKOCTb (B CTyACHTaM pa60Te CTYACHTOB a6OTEL
qacax) (HoMepa u3 P ’
KOMIIBIOTEpPHbBIE
JIK | IP/CEM | JIP | CP crmcia) TECTBI 1 T.11.)
2 4 ) 6 7 8 9 10
Monyas 1.
Urenue u nepeBoj Tekcta The basics of formal 4 46 YreHue u mepeBo] ITpoBepka
and informal correspondence TEKCTOB. BBITTOJTHCHUS
OcBOEHHUE JIEKCHIECKOTO MaTepHalia 1o TeMe. Bemoxerie fparraechi
I'oBopenue: o0cyxeHune 0COOEHHOCTEMH OcHoBHas YHPAIHEHIH: SaAarHH
COCTAaBJICHUS CVv. Momnoorun4eckas u marepartypa: 1, 2, 3
JIUAJIOTUYECKAs PEYb. HononmnTenbras
[Incemennas peus. Hanucars IUCBEMO. auTeparypa: 4,5, 6
I'pammatuka:Nouns
BrmoiHenne HMPAKTUYICCKUX BaﬂaHI/Iﬁ Hn TECTA Ha
OCBOCHHMEC I'paMMATUYCCKOro MaTcpuajia.
UYrenue u nepeBoj Tekcta Writing styles 2 45,8 Iposepka
OcBoeHMe JEeKCUYECKOro MaTepuaa 1o TeMe. BBITOTHCHI
I'oBopenue: o0cyxieHue ocobeHHoCTeH N T T— 3aﬂ£{p;§11$i§1;aﬂ
cocraBienuss CV. Hints for writing Ccv sureparypa: 1,2, 3 o Teme. Harmcarn paGora 1o
MoHosiornueckas ¥ JUajgoru4ecKkas peub. I[ononnmenm;a;l CV, nenonssys COZIEPIKAHHMIO MOJLYJISt
ITucemennas peus: Hamncats CV nuteparypa: 4, 5, 6 HPOTACHHIH
I'pammaruka: Plurals of Nouns MaTepHal
Brimonnenne MPAKTUICCKUX SaﬂaHI/Iﬁ n TECTa Ha
OCBOCHHMEC I'PAMMATUYCCKOI'0 MaTcpuaJia.
BCEI'O HACOB 6 91,8
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4.1 IlepedyeHnb KOMIIETEHIUI ¢ YKa3aHHEM 3TanoB UX (JOPMUPOBAaHHUS B NIpoLiecce OCBOEHUs 00pa3oBaTe/ibHOI NporpaMMsbl. Onucanue

4. @®oH/ OLIEHOYHBIX CPEACTB M0 JUCUUILIIHHE

nokasareJieil 1 KpuTepueB OLlEHUBAHUA KOMIIETEHIMI HA Pa3JIMYHBIX 3TANAaX UX (JOpPMUPOBaHUS, ONUCAHHME IIKAJT OLlEHMBAHUS

OK-4 - cnocoOHOCTE K KOMMYHHKallUN B YCTHOﬁ U THCHMEHHOMU (bopMax Ha PyCCKOM M MHOCTPAHHOM A3bIKaX IJIA pEIICHUA 3aJa4 MCKINMYHOCTHOT'O

U MEXKKYJIBTYPHOTO B3aUMOJICHCTBUS
Jlas 3auera

Jrtan (ypoBeHb)
OCBOEHHS
KOMIIeTeHI[HH

I[Lnanupyemble pe3yJibTaThI
o0yueHust
(TokazaTesu JOCTHKCHHUS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHH)

Kpurepun oneHuBaHusi pe3yJbTaTOB 00yUYeHHs

He 3auTeno

3auTeHo

IlepBbIit 3Tan
(ypoBeHb)

3HaTb:

1. OCHOBHYIO TEPMUHOJIOIHIO
10 MPOQUIIIO MOATOTOBKH Ha
MHOCTPAaHHOM SI3bIKE;

2. OCHOBBI nepeBo/a;
JIEKCUUYECKUE U TpaMMaTHYeCKue
crocoObl mepedpa3upoBaHus U
ajlanTaluy TEeKCTa MPH NEePeBojIe

@®parmMeHTapHble IpEICTaBICHUsT 00
OCHOBHOI TEPMUHOJIOTUH 1O TPODUITIO
MOJATOTOBKH HAa NTHOCTPAHHOM SI3BIKE;
A Taxke 00 OCHOBax MepeBoa;
JIEKCUYECKUX U TPaMMaTHYECKUX
croco0ax nepedpazupoBaHUs U
aJlanTalyy TEKCTa Ipu NEPEBOJE C
MHOCTPAHHOTO SI3bIKa HA PYCCKHUIl.

CdhopmupoBaHHBIE, HO COJEpKAIIIE
OTJEeNIbHBIC TIPOOENBI  TPEICTaBICHUS 00
OCHOBHOW TE€PMUHOJIOTUH IO MPOPHUITIO
MOATOTOBKH HAa MHOCTPAHHOM SI3BIKE;

A Taxke 00 OCHOBax MePeBO/Ia;
JIEKCUYECKUX U TPaMMaTHYEeCKHUX
criocobax mepedpasupoBaHus U
a/larTaliiy TEKCTa MPH MepeBOJIe C

(YpoBeHb)

1. IpaBUJIBHO UCIOJIB30BATH
OCHOBHYIO TEPMHHOJIOTHIO TIO
PO UITIO0 OATOTOBKH.

2. TIOHUMATh U MNEPEBOJUTH Ha
PYCCKUH SI3BIK COJIEpKAHUE
TEKCTOB 10 MPOdUITIO
MOJIrOTOBKHM HA MHOCTPAHHOM
SI3BIKE

MCIOJIb30BAaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CIIENMAILHOCTH, IIOHUMATh 1
MEPEBOUTH HA PYCCKHM S3BIK
coJiep’KaHne TEKCTOB MO MPOodUITIO
MOJTOTOBKH HA MHOCTPAHHOM SI3BIKE

C HUHOCTPaHHOIO s3bIKa Ha MHOCTPAHHOTO SI3bIKA HA PYCCKUI.
PYCCKHUH.
Bropoii atan | YMmeTs: @parMeHTapHbIE YMEHUSI TTPABUIBHO B nenom ycneninoe, HO cozepxaniee

OTJeNIbHBIE TIPOOENbl YMEHHE PABUIBHO
HCII0JIb30BAaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CIIeUaNbHOCTH; IOHUMATh U
MEPEBOJUTH HAa PYCCKHI S3BIK
coJiepKaHKe TEKCTOB 110 MPO(UITIO
MOJITOTOBKU HAa MHOCTPAHHOM SI3bIKE
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Tperuii atan

Braners:

@parMeHTapHOE BJIaJICHUE HABbIKAMHU

B nenom ycnemHsoe, HO coaeprKamiee

(ypoBeHb) 1. HaBBIKAMH YCTHOTO U YCTHOT'O U TUCbMEHHOT'0 IIEpeBOia OTJIelbHBIE POOEIBI BlIaICHNE
MMCEMEHHOTO MEePEBO/Ia TEKCTOB | TEKCTOB IO MPOQHITIO MOATOTOBKH C HaBBIKAMH YCTHOT'O U MUCbMEHHOTO
10 MPOQUITIO MTOATOTOBKHU C MHOCTPAHHOTO fA3bIKA HA PYCCKUH S3BIK NepeBo/ia TEKCTOB MO MPOQPHITIO
WHOCTPAHHOTO SI3bIKA Ha MOATOTOBKU C MHOCTPAHHOTO SI3bIKA Ha
PYCCKHUU SA3BIK. PYCCKHUU SA3BIK
dos 3x3amena
I[Inanupyembie Kputepun onneHuBaHus pe3yaibTaToB 00yUeHUsl
Jran pe3yJabTaThl 00y4eHus
(YpoBeHb) |(TIOKa3aTeNu JOCTUKECHUS 2 3 4 S
0CBOEHUS 3aJIaHHOT'O YPOBHS «HEY/10BJIETBOPHUTEIbHO» | «yA0BJETBOPUTEILHO) «XO0pouI0» «OTJMYHO»
KOMIIETEeHI[HH | OCBOCHHSI KOMITETEHITUH)
[TepBeiii aTan | 3HaTH: dparmMeHTapHbIe Henomnubie Cdhopmuporannsie, | ChopmupoBaHHBIS
(ypoBeHb) | 1. OCHOBHYIO MpescTaBIeHus] 00 mpeICTaBICHUs 00 HO co/iepKalue CUCTEMaTUYECKUE
TEPMHUHOJIOTHIO 10 OCHOBHOW TEPMUHOJIOTUU | OCHOBHOM OT/ICJIbHBIE MIPEICTABICHUS 00
mPO(UITIO TOJTOTOBKU | TIO MPOQHIIIO MOATOTOBKH | TEPMUHOJIOTHH TIO poOeIbI OCHOBHOM
Ha UHOCTPAHHOM Ha UHOCTPAHHOM SI3BIKE; MPOQUITIO TOATOTOBKK | MPEJCTABICHUS 00 | TEPMUHOJIOTHH 110
A3BIKE; A Takxe 00 ocHOBax Ha UHOCTPAHHOM S3BIKE; | OCHOBHOM npoduiro
2. OCHOBHI ITEPEBOJIA; MepeBo/ia; JIGKCHYECKUX U | A Takke 00 OCHOBax TEPMHUHOJIOTUH TIO | TTIOATOTOBKU Ha
JIEKCUYECKUE U rpaMMaTHYECKUX MepeBo/a; IEKCUYECKUX | MPOQHITO MHOCTPAHHOM
rpaMMaTHYEeCKue crioco0ax Y TPaMMaTHYECKHUX MOATOTOBKH HA S3BIKE;
CIoco0bI nepedpazupoBaHus U crocobax MHOCTPAHHOM A Takxe 00
nepedpa3upoBaHusi U | aJanTalliy TEKCTa MPU nepedpazupoBaHus U SI3BIKE; OCHOBax IepPeBO/Ia;
aJanTalyy TEKCTa PU | IEPEBOJIE C MHOCTPAHHOTO | aJamTalliy TeKcTa mpu | A Takxke 00 JIEKCUYECKUX U
MepeBoJie ¢ SI3bIKA HA PYCCKHI. MepeBOJIC C OCHOBAax IepeBoa; | TpaMMaTUYECKUX
MHOCTPAHHOTO SI3bIKa MHOCTPAHHOTO SI3bIKA HA | IEKCUYECKUX U crocobax
Ha PYCCKHH. PYCCKUI. IrPaMMaTHYECKUX nepepazupoBaHus
crocobax U afarnTamnin
nepedpa3upoBaHus | TEKCTa IPH
U aJIanTanun NIEPEBOJIE C
TEKCTa MPH WHOCTPaHHOTO
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nepeBoJie ¢

SI3bIKA HA PYCCKUM.

MHOCTPaHHOTO
A3bIKa HA PYCCKHH.
Bropotii atan | YMeTs: ®parmentapubie ymenus | B uenom ycneminoe, Ho | B nienom CdopmupoBanHoe
(ypoBenb) | 1. mpaBUIIBHO IIPaBWJIbHO MCIIOJIb30BaTh | HE CUCTEMATHUECKOE YCHEIIHOE, HO YMEHHE NPaBUIbHO
HCII0JIb30BaTh OCHOBHYI0 TEPMUHOJIOTHIO | YMEHHUE NIPABUIBHO cozeprkaiiee UCIIOJIb30BATh
OCHOBHYIO CBOEH cllenaibHOCTH,; UCII0JIb30BATh OTJIE/IbHbBIE OCHOBHYIO
TEPMHUHOJIOTHIO T10 IIOHMMATh U NIEPEBOJUTH OCHOBHYIO po0esbl yMEHHUs TEPMHUHOJIOTHIO
IpO(dUITIO TOJATOTOBKU. | HA PYCCKUH SI3bIK TEPMUHOJIOTHIO CBOEH [IPaBUJIbLHO CBOEH
2. IOHUMaTh U COJIEp’KaHUE TEKCTOB I10 CIEUAIBHOCTH; UCII0JIb30BaTh CIELIMAJIBHOCTH;
NEPEBOJUTH Ha pOo(dUITIO TOJrOTOBKY Ha | IOHUMATh U OCHOBHYIO OHUMATh U
PYCCKHH A3BIK MHOCTPAaHHOM SI3bIKE NIEPEBOJUTH HA PYCCKUM | TEPMHHOJIOTHIO NIEPEBOJUTH HA
coepIKaHue TEKCTOB A3BIK COJEPIKAHUE cBOEH PYCCKHM S3BIK
10 IPOGHITIO TEKCTOB MO MPOPHIIIO CIELUAIIBHOCTH, coJiepyKaHue
MOJAFOTOBKU Ha MIOJITOTOBKU Ha MIOHUMATb U TEKCTOB 10
MHOCTPaHHOM SI3bIKE MHOCTPaHHOM SI3bIKE IIEPEBOJUTH Ha npopuIIto
PYCCKHI A3BIK MOJFOTOBKU Ha
CoZepKaHue MHOCTPaHHOM
TEKCTOB IO A3BIKE
npopuIIo
MOJATOTOBKU Ha
MHOCTPaHHOM
A3BIKE
Tpernii otann Binagers: @®parMeHTapHOe BiageHue | B nenom ycremuoe, Ho | B nenom Ycnemnoe u
(ypoBeHb) [l. HaBBIKAMM YCTHOTO M | HaBBIKAMH YCTHOIO U HE CUCTEMAaTU4YeCKoe YCIIEIIHOE, HO CHUCTEMAaTHYEeCKOe
MUCBbMEHHOTO NIEPEBOJA | MHCBMEHHOTO NEPEBOIA IIPUMEHEHHE HAaBBIKOB | COJEpIKalee IPUMEHEHHE
TEKCTOB 10 MPOGUITIO TEKCTOB 1O MPO(UITIO YCTHOTO U OTJIeNbHbIE HaBBIKOB YCTHOTO
MOJITOTOBKHU C MOJATOTOBKH C MUCHMEHHOTO MEPeBo/ia | MPOoOebI Y IIMICbMEHHOTO
MHOCTPAHHOI'O S13bIKAa HA | HHOCTPAHHOTO sI3bIKa Ha TEKCTOB IO MPO(UITIO MpUMEHEHNE MepeBo/ia TEKCTOB

PYCCKHUM SI3bIK.

PYCCKHH S3BIK.

MOATOTOBKH C
WHOCTPAHHOTO SI3bIKA Ha
PYCCKUH S3BIK.

HaBBIKOB YCTHOTO
U IIMCBMCHHOTI'O
nepeBo/ia TEKCTOB
0 NMPOQHIIIO

1o poHITIO
MO/ITOTOBKH C
MHOCTPaHHOI'O
A3BIKA HA PYCCKUI
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IIOATOTOBKH C SI3BIK.
MHOCTPaHHOTO
A3bIKA HA PYCCKUI

S3BIK.

IIK 7 - cnocoOHOCTh, UCHONB3YS OTEYECTBEHHBIE U 3apyOeKHbIe HCTOYHUKN HH(OPMALIUH, COOpaTh HEOOXOANMBIC TaHHBIE POAHATTM3UPOBATH UX U
HOJATrOTOBUTH MH()OPMAIIMOHHBIN 0030p W/MIM aHATUTHYECKUI OTUET.

st 3agera

Jtan (ypoBeHb)
0CBOEHUS
KOMIIETEeHIIUH

I[Inanupyemble pe3yJbTaThl
o0yueHust
(Tmoxazarenu JOCTHIKCHHS
3aJJaHHOTO YPOBHS OCBOCHUS
KOMITETCHITH)

Kpurtepuu onieHuBaHus pe3yabTATOB 00y4eHUs!

He 3auTeno

3auTeHo

[TepBblii aTan
(ypoBeHb)

3HaTh:

1. crparerun 4TeHUsI TEKCTOB Ha
MHOCTPAHHOM SI3bIKE:
03HAKOMUTEIHHOTO,
IIPOCMOTPOBOI0, IIOUCKOBOTO,
M3YYaloIero;

2. OCHOBBI peepupoBaHus,
AaHHOTHPOBAHUS U ITEPEBOIA
JUTEPaTypsl MO MPOPUITIO
TIOJITOTOBKH.

dparMeHTapHbIE MPEICTABICHUST O
CTPATCrUAX YTCHUA TCKCTOB HA
WHOCTPAHHOM SI3bIKE:
03HAaKOMHUTEILHOTO, TIPOCMOTPOBOTO,
MIOUCKOBOTO, U3yYaroIllero;

006 ocHoBax pedepupoBaHus,
AHHOTHUPOBAHUS U TIEPEBOA
JUTEPATYPHI 1O TPOPHITIO TTOTOTOBKH.

CdopmupoBaHHBIE, HO COJIEPIKAIIUE
OT/ETbHBIC TIPOOEITBI  MPEACTABICHHUS O
CTpaTerusx 4YTeHus TEKCTOB Ha
HHOCTPAaHHOM A3BIKC:
03HAaKOMHTEIFHOT0, IPOCMOTPOBOTO,
HIOMCKOBOT0, H3YYarOIIero;

OO ocHoBax pedepupoBaHus,
AHHOTHUPOBAHUA U IIEPEBOIA
JUTEPATYPHI IO TPO(UITIO TOATOTOBKH.

Bropoi1 sran
(YpoBeHb)

YMers:

1. HaXOAUTH HEOOXOIUMBIE JIJISt
poHIBHOM AEATETBHOCTH
HCTOYHHUKH HH(POPMAIMH 1
M3BJIEKATh U3 HUX HEOOXOIUMBIC
CBEJICHUS Ha HHOCTPAHHOM
SI3BIKE;

BBIJICJIATH 3HAYUMYTO /

@dparMeHTapHbIe YMEHHUSI HaXOJIUTh
He0OX0UMBIE I MPOPUITBHOM
JEeSITEIbHOCTH UCTOYHUKH HH(DOpMALIUU
1 U3BJICKATh U3 HUX HeO6XOJII/IMI)Ie
CBEJICHHSI HA MHOCTPAHHOM SI3BIKE;
BBIJICIIATH 3HAYUMYFO / 3alpaIinBaeMyro
WH(OPMAIINIO; COCTaBUTH
nH(pOpMaIMOHHBIN 0030p (TOKIaT) HA

B nenom ycnemHoe, HO coaepaariee
OTIeNbHBIC TIPOOEITBl YMEHHE HAXOIUTh
HE00XO0IUMBIE 15 TPOPUITBLHOM
NEeSITeTbHOCTH UCTOYHUKHA HHPOPMAIIUU
Y U3BJIEKATh U3 HUX HEOOXOIMMBbIe
CBEJICHUS] HA MHOCTPAHHOM SI3BIKE;
BBIJICTISTH 3HAUMMYIO / 3ampalnBaeMyro
MH(OpPMALIMIO; COCTaBUTh
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3anpanmBaeMyro HHHOpMAaIIUIO;
2. cocTaBuTh UHGOPMAIIMOHHBIN

WHOCTPAHHOM SI3bIKE; HHTEPIPETUPOBATH
B YCTHOH (opMe cojiepkaHue

uH(OPMALMOHHBIN 0030p (0KIaT) HA
MHOCTPAHHOM SI3bIKE; HHTEPIIPETHPOBAThH

0030p (moxnan) Ha | IMCbMEHHOI'0 TEKCTa; aHHOTUPOBATh U B YCTHOU (hopMe conepkaHue
MHOCTPaHHOM A3bIKe; | pedhepupoBaTh JUTEPATYypy MO NPOPUI0 | MUCBMEHHOI'O TEKCTa; aHHOTUPOBATh U
UHTEPIPETUPOBATh B  YCTHOW | MOATOTOBKH. pedepupoBarh JUTEPATYPY O TPOPHITIO
bopme coJiepxKaHue HOJTOTOBKH.
IIMCBMEHHOTO TEKCTa;
aHHOTHPOBAaTb U pedepupoBaTh
TUTEpATypy MO  TPOQIIIO
HOJITOTOBKH.
Tperuit 3Tan | Bnagers: @parMeHTapHOE BJIAJICHUE HABBIKAMU B nenom ycnemHsoe, HO coaeprkaniee
(YpoBeHb) 1. HaBBIKaMM ITOMUCKA IOKCKa He0OX0 1Mo HH(OopMaIK Ha OTJeJIbHBIE IPOOEIbI BlIaJICHUE
HE00X0IMMOI HHPOPMALIUY HA | HHOCTPAHHOM SI3bIKE C HCIIOIH30BAHUEM | HAaBBIKAMH TMOMCKA HEOOXOIMMOM
MHOCTPAaHHOM SI3bIKE C OCHOBHBIX BHU/IOB YTEHHS: uHGOpMALUU HA HHOCTPAHHOM SI3bIKE C
HCII0JIb30BAHUEM OCHOBHBIX IIPOCMOTPOBOT0, 03HAKOMUTENILHOTO, HCII0JIb30BAaHUEM OCHOBHBIX BHJIOB
BUJIOB YTEHMsI: IPOCMOTPOBOTO, | IOMCKOBOI0, aHAIUTUYECKOTO; YTEHUS: IPOCMOTPOBOTO,
03HaKOMHTEIBHOTO, OTBITOM aHaIM3a MHPOPMAaLK Ha 03HAKOMUTEJILHOTO, IOUCKOBOTO,
IIOMCKOBOT0, aHAJIUTUYECKOTO; MHOCTPAHHOM $I3bIKE U CO3/IaHUS YCTHBIX | aHAJIUTHYECKOTO;
2. OTBITOM aHaNK3a UHPOPMALIMKM | U TUCbMEHHBIX TEKCTOB PA3HBIX THUIIOB. OTBITOM aHaIM3a MHPOpPMALK Ha
Ha MHOCTPAaHHOM SI3bIKE U MHOCTPAHHOM $I3bIKE U CO3/IaHUs YCTHBIX
CO3/1aHUS YCTHBIX U MTUCBMEHHBIX Y TUCbMEHHBIX TEKCTOB Pa3HbIX THUIIOB.
TEKCTOB Pa3HbIX TUIIOB.
Jnst 3k3amena
Ilnanupyemble Kpurtepun oueHnBanus pe3yJibTaTOB 00yUYeHUS
Jran pe3yJIbTaThl 00y4YeHH s
(ypoBeHb) (mokazarenu ) 3 4 c
OCBOCHMSA |TOCTHKEHUS 33JaHHOIO
«HEYI0BJECTBOPHUTEIBbHO» | «yI0BJECTBOPHUTEIbHO» «X0pouIo» «OTIHYHO»
KOMIIETCHIIUHM|  YPOBHSI OCBOCHHUSI
KOMITETCHITHH)
[lepsrii oTam | 3HATH: dparmeHTapHbIe Henosiabie Cdopmuporannbie, | ChopmupoBaHHBIE
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(ypoBeHb)

1. cTpareruu yreHus

IIPEICTaBIEHUS O

IIPEICTaBIECHUS O

HO coacpikaluc

CUCTEMATHYCCKHUC

TEKCTOB Ha CTpAaTEerusiX YTeHHUs CTpaTEerusiX YTeHHUs OTJIE/IbHBIE IIPEJICTaBICHUS O
MHOCTPAHHOM $SI3bIKE: | TEKCTOB Ha HHOCTPAHHOM | TEKCTOB Ha pooebl CTpaTErusiX YTeHUs
O3HAKOMUTEIIBHOIO, | SI3BIKE: MHOCTPAHHOM SI3BIKE: IIPEJICTaBIICHUS O TEKCTOB Ha
IIPOCMOTPOBOTO, 03HAaKOMMTEJIBHOTO, 03HaKOMMTEIILHOTO, CTpaTerusiX YT€HUsl | UHOCTPaAaHHOM
IIOMCKOBOTO, IIPOCMOTPOBOTO, IIPOCMOTPOBOTO, TEKCTOB Ha A3BIKE:
M3Y4arollero; IIOMCKOBOTO, IIOMCKOBOTO, UHOCTPAHHOM O3HAaKOMHUTEIILHOTO,
2. OCHOBBI M3y4arollero; M3y4arollero; A3BIKE: IIPOCMOTPOBOTO,
pedepupoBanus, 06 ocHoBax 06 ocHoBax 03HaKOMHTEJILHOTO, | TTIOMCKOBOTO,
AHHOTHUPOBAHMUS U pedepupoBanus, pedepupoBanus, IIPOCMOTPOBOTO, U3Y4Yarollero;
nepeBoja AHHOTHUPOBAHHUS U AHHOTUPOBAHMS U ITIOMCKOBOTO, O06 ocHoBax
JUTEPaATypBI 10 | IepeBosa nepeBoja U3Y4Yarollero; pedepupoBanus,
npoduiro JUTEPATYpPhl 110 NPOPUIIIO | IUTEPATYPHI 110 O06 ocHoBax aHHOTHUPOBAHUSA U
IOJATOTOBKH. IIOATOTOBKH. npo¢ U0 NOJArOTOBKU. | pedepupoBaHus, nepeBoja
aHHOTHUPOBAHUSA U JUTEPATYypPHI 110
nepeBoja npouIIto
JUTEPaTyphI 110 MOJIFOTOBKH.
npopuIIo
MIOJIFOTOBKH.
Bropoii stan | YMers: ®parmeHTapHbie yMeHus | B menom ycnemnoe, Ho | B nenom CcdhopmupoBaHHoOe
(ypoBenb) | 1. HaxoaUTh HaXOJUTh HEOOXOINMBbIE HE CUCTEMaTU4eCcKoe YCHEIIHOE, HO YMEHHE HaXOJIUTh
HE00XO0IUMBIE IS U1 TPpOpUIIbHON YMEHHE HaXOUTh coJieprkaniee HE00XO0/IUMBIE AJIs
npoduIbHOM JeSITeIbHOCTH UCTOUHUKU | HEOOXOAUMBIE JUIs OTJIebHbBIE npodunpHOM
JESATEIIBHOCTH nH(pOpMaIMY U U3BJIEKaTh | MPOMUIBHOM npobesbl yMeHHe JESTEIBHOCTH
UCTOYHUKU 13 HUX HEOOXOAUMBbIE JeSITeNIbHOCTH HaXOJUTh HCTOYHUKHU
UHpOpPMALIUU U CBEJICHHUS Ha HUCTOYHUKH HEoOXouMBIE A1 | HHPOPMALIUU U
U3BJIEKATh U3 HUX WHOCTPAHHOM SI3BIKE; nHpopmanuu u npodunpHOM U3BJIEKATh U3 HUX
HE00X0IUMMbIe BBIJICIISTH 3HAYUMYIO / U3BJIEKATh U3 HUX JIeSATEIBHOCTH HE00XO0/IMMBbIE
CBEJICHUS HA 3anpamrBaeMyo HE00X0IMMBbIe MCTOYHUKU CBEICHUSI Ha
UHOCTPAaHHOM $I3bIKe; | MH(POPMALMIO; COCTaBUTh | CBEIEHUS Ha uHpOpMaLIUU U MHOCTPAaHHOM
BBIJIETISATH MH(OPMALIMOHHBIA 0030p | HHOCTPAHHOM SI3BIKE; U3BJIEKATh U3 HUX S3BIKE;
3HaYUMYyIO / (Toknam) Ha MHOCTPAHHOM | BBLAGIATH 3HAYMMYIO / | HEOOXOIUMEBIE BBIJIETIATH

3arpamrnBacMyro

A3BIKE; MHTEPIPETUPOBATH

3arpalrBacMyrO

CBeIEHUS Ha

3HAYUMYTO /
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UH(POPMALIHUIO; B yCTHOU (opme nH(pOpMAIIHIO; MHOCTPAaHHOM 3arpamuBaeMyo
2.COCTaBUTh coJiepKaHNe MMCbMEHHOI0 | COCTaBUTh A3BIKE; UHpOpMaLHNIO;
UH(POPMALMOHHBIN TEKCTa; aHHOTUPOBATH U UH(POPMAIIMOHHBIH BBIJICNIATH COCTaBHTh
0030p (mokman) Ha | pedepupoBath 0030p (moximan) Ha 3HAYUMYIO / nH(pOpPMaIMOHHBII
MHOCTPAaHHOM $I3BIKE; | JIMTEPATYpy NO NPOPIIII0 | HHOCTPAHHOM SI3BIKE; 3arpamuBacMyo 0030p (okI1am) HA
UHTEPIPETUPOBATh B | IOJATOTOBKH. MHTEPIPETHUPOBATh B UH(pOPMALIUIO; MHOCTPAaHHOM
YCTHOM dopme yCcTHOM (hopme COCTaBHTb A3BIKE;
coJiepKaHue coJiepKaHue MHGOPMALIMOHHBIA | HHTEPIPETUPOBAThH
MMCbMEHHOTO TEKCTa; MUCbMEHHOTO TEKCTA; 0030p (mokian) Ha | B ycTHOU hopme
aAHHOTHPOBATh u aHHOTHPOBATb U MHOCTPaHHOM cojiep>kaHue
pedepupoBaTh pedepupoBath SI3BIKE; MMUCbMEHHOTO
JUTEpaTypy o JUTEpaTypy 1o MHTEPIPETHUPOBATh | TEKCTA;
npoduiro pOUITIO TOJITOTOBKH. | B YCTHOU (opme aHHOTHPOBAThH U
HOJTrOTOBKH. coJiepKaHue pedepupoBatb
MUCHMEHHOTO JTUTEPaTypy 1o
TEKCTa; npouIIto
AaHHOTHPOBATbH U MOJITOTOBKH.
pedepupoBatb
JUTEpaTypy 10
npouIIo
MIOJITOTOBKH.
Tperuii otan | Bnagers: ®parMmeHTapHoe BianeHue | B nemnom ycnemnoe, Ho | B nenom Ycnemnoe u
(ypoBeHb) | . HaBBIKaMH ITOWICKA | HABBIKAMH ITOMCKA HE CHCTEeMaTH4eCKOe yCIIEITHOE, HO CHCTEMaTHYECKOe
HEo0X0 Mot HE00X0 1Mo [IPUMEHEHHE HaBBIKOB | cojepiKallee pUMEHEHHE
UHPOpPMAILIIU HA nHpOpMaIHY Ha MOKMCKA HEOOXOMUMOU | OTIENbHBIC HaBBIKOB ITOMCKA
MHOCTPAHHOM SI3bIKE | HHOCTPAHHOM SI3BIKE C uHpOpMaIUY Ha pooes HE00X0 1Mo
C HCITOJIb30BaHHEM WCTIOJIh30BaHUEM WHOCTPAaHHOM SI3BIKE C | IPUMEHEHHE uHpOpMAIUY Ha
OCHOBHBIX BHJIOB OCHOBHBIX BHJIOB UCTOJIb30BaHUEM HaBBIKOB TIOMCKA MHOCTPAaHHOM
YTCHUS: YTEHUS: IPOCMOTPOBOTO, | OCHOBHBIX BHIOB HEOO0X0IMMOM SI3BIKE C
IPOCMOTPOBOTO, 03HAKOMUTEIBHOTO, YTEHUS: uHpOpMaLUU Ha UCTOJIb30BaHUEM
03HAKOMHUTEIILHOTO, | TIOUCKOBOTO, MIPOCMOTPOBOTO, WHOCTPaHHOM OCHOBHBIX BHJIOB
MIOUCKOBOTO, aHAJIMTUYECKOT'O; 03HAKOMUTEIBHOTO, A3BIKE C YTEHUS:
AHAITUTHYECKOTO; OTIBITOM aHAJIH3a MTOMCKOBOTO, WCTIOJIb30BaHUEM IPOCMOTPOBOTO,
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2. ONBITOM aHaau3a
uHpopmanuu Ha
WHOCTPAHHOM  SI3BIKE
U CO3J/IaHUs YCTHBIX U
MUCHbMEHHBIX TEKCTOB
pa3HBIX TUIIOB.

uHpOpMaIuy Ha
MHOCTPAHHOM SI3BIKE U
CO3JIaHMsl YCTHBIX U
MUCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

AQHAJTUTHYECKOTO;
OIIbITa aHAJIN3a
uHpOpMaIUy Ha
MHOCTPAHHOM SI3BIKE U
CO3JIaHMsl YCTHBIX U
MUCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

OCHOBHBIX BHUJIOB
YTCHUS:
IPOCMOTPOBOTO,
03HAKOMUTEIILHOTO,
MIOUCKOBOTO,
AHAJTMTUYECKOTO;
OTIBITA aHAJIN3A
uHpopMmaIuu Ha
WHOCTPAaHHOM
SI3BIKE M CO3/IaHUS
YCTHBIX U
MUCHMEHHBIX
TEKCTOB Pa3HBIX
THUIIOB

O3HAKOMUTEIBHOTO,
MIOUCKOBOTO,
AHAJIMTUYECKOTO;
OIIBITa aHAJIM3a
uHpopMauy Ha
MHOCTPaHHOM
SI3BIKE M CO3TaHUS
YCTHBIX U
MUCHMEHHBIX
TEKCTOB Pa3HbIX
THUTIOB
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[Toxa3zarenu chopMUPOBAHHOCTH KOMIIETEHIIHH:
Kputepusimu oLieHMBaHMS SBISIIOTCA Oajliibl, KOTOpPBIE BBICTABIAIOTCS MPENOAaBaTEeNIEM 3a

BUEI

IIxanpl OIlcHUBAHUS:

oT 45 110 59 6aJIOB — «yAOBJIETBOPUTEIHHOY;
oT 60 10 79 6aI0B — «XOPOLION;

oT 80 0aI0OB — «OTIIUYHOY.

JIEATEIbHOCTH (OLIEHOYHBIE CpEICTBAa) [0 MTOraM U3Yy4YeHUs MojayJied (pas3ziesioB
JUCIIATIITAHBI ).

4.2 TunoBbie KOHTPOJIbHBbIE 32/IaHUA UM HHbIE MAaTepHaJibl, He0OX0AMMbIe 1JIs1 OLEHKHU

3HaHHﬁ, yMeHHﬁ, HaBBIKOB U ONIBITA A€ATC/IbHOCTHU, XaPAKTECPUIYOINHUX ITAIlbI

(popMupoBaHus KOMIIETEHIIUI B IIpolecce 0CBOEHUS 00pa30BaTeIbHON POrPaMMbI.

MeToauuecKue MaTepuaJibl, ONMPEACTAIONINE NIPOUCAYPLI OLICHUBAHUA 3HaHHﬁ,

YMeHHii, HABBIKOB H ONBITA /1eSITeIbHOCTH, XapAKTEPU3YIOLIHUX ITANbI
(¢opMupoBaHUA KOMNETEHUH

Oramnsl PesynbTathl 00y4yeHHS Komnerenmnus OrieHo4yHOE
OCBOCHHUS CPEACTBO
1-i sTan 3HaTh: OK-4 KOHTPOJIbHEIE
3HaHuA 1. OCHOBHYIO TEPMUHOJIOTHIO IO BOIIPOCHI Ha 3a4eT,
IpOQIITIO MOATOTOBKH Ha HHOCTPAHHOM KOHTPOJIbHBIE
A3BIKE; BOIIPOCHI Ha
2. OCHOBBI IIEPEBO/IA; ICKCUUYECKUE U 3K3aMeH
rpaMMaTHYECKUE CIIOCOOBI MIPAKTHUECKOe
nepedpa3upoBaHys U aJanTaluy TEeKCTa 3aJaHue
IIPY TIEPEBOAE C MHOCTPAHHOT'O SI3bIKA HA
PYCCKHUH.
3HaTh: K7 KOHTPOJIbHBIE
1. crpareruu YTeHUs TEKCTOB Ha BOINPOCHI Ha 3a4erT,
MHOCTPAHHOM SI3bIKE: 03HAaKOMHUTEIBHOTO, KOHTPOJIbHBIE
MIPOCMOTPOBOT0, TOUCKOBOTO, BOTIPOCHI Ha
U3yYarollero; 9K3aMeH
2. OCHOBBI peeprpoBaHus, NPaKTHIECKOe
aHHOTHPOBAHUS U IIEpeBoja 3a/laHue
JUTEPATYPBI O NPOPUIIO HOATOTOBKH.
2-i1 aTan YMeTs: OK-4 KOHTPOJIbHAS
Ymenus 1. mpaBUIIBHO MUCIIOIB30BATh OCHOBHYIO pabora,
TEPMHUHOJIOTHIO TI0 MPOQUITIO TIOJTOTOBKH. MIPAKTHUECKOe
2. NOHUMATh M NEPEeBOAUTH HA PYCCKHUH 3aJaHue, TECT
A3BIK  COZEPKaHHE TEKCTOB MO MPOQHIIIO
MOJITOTOBKM Ha MHOCTPAHHOM SI3BIKE;
YMeTs: K 7 pedepupoBanme,
1. HaxoAUTH HEOOXOMUMBIE IS MPaKTUYECKOE

npoQUIBLHON eI TeTbHOCTH HCTOYHUKA
MHQOPMAaLIUH U U3BJIEKATh U3 HUX
HEOOXOUMBIE CBEICHHUS HA HHOCTPaHHOM
SI3BIKE;

BBIZICIIATH 3HAYMMYIO / 3alpaninBacMyto
MH()OPMALHIO;

2. cocTtaBUTh HWH(MOPMAIIMOHHBIA 0030p
(moxmam) Ha  MHOCTPAHHOM  SI3BIKE;
MHTEPIPETUPOBaTh B YCTHOH  Qopme

3aJlaHue, TeCT
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coJiepIKaHue MUCBMEHHOTO TEKCTa,;
aHHOTHPOBAThH u pedepupoBath
JUTEPaATypy MO NPOGUIIO MOATOTOBKH.
3-ii 3Tan Bnanets: OK-4 YCTHBIC
Brnagenns 1. HaBBIKAMH YCTHOTO Y TMCHBMEHHOTO BBICTYIUICHUS,
(HaBBIKH / IepeBo/Ia TEKCTOB 10 TPOGUITIO COOOTIICHMS
OTIBIT MOJTOTOBKY C MHOCTPAHHOTO SI3bIKA Ha MIPAKTHYECKOC
JICSATEIILHOCTU | PYCCKUH SI3BIK. 3aJaHue
)
Bnanets: K 7 YCTHBIE
1. HaBBIKAMH MMOMCKA HEOOXOIUMOMN BBICTYILICHUS,
nH()OpPMAITIN Ha HHOCTPAHHOM SI3BIKE C COOOTIICHMS
WCTIOJb30BaHIEM OCHOBHBIX BHJIOB MIPaKTHIECKOe
YTCHUS: TPOCMOTPOBOTO, 3aJaHue

03HAKOMHTEIHHOTO, ITOUCKOBOTO,
AHATUTHIECKOTO;

2. OIIBITOM aHawu3a MHGOPMAIUK Ha
HMHOCTPAHHOM A3BbIKEC U CO3JaHUA YCTHBIX U
MUCHMEHHBIX TEKCTOB Pa3HbIX THIIOB,;

JK3aMeHAIlNOHHBbIE OHJIEThI

CtpykTypa 3K3aMEHAIIMOHHOTO OuieTa:
DK3aMEHAITMOHHBIA OMJIET COAEPKUT 2 BOTIpOCa.

BOHpOCLI I OK3aMCHaA.

CoNoO~wWNE

el
= o

[ T g el T
CWLW PN TwN

Layout of a business letter
The envelope address
Memao.

Enquiries.

Replies to inquiries.
Offers.

Orders

Cv

Hints for writing CV

. Resume
. Covering letters

. Personal correspondence

. The basics of formal and informal correspondence
. Writing styles

. Letters of recommendation

. Writing Address

. Writing Date

. Salutation and greeting

. TLAs (three letter acronisms)
. Formal Personal Letters and Emails
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OO6paser PK3aMEHAIIMOHHOTO OMIIeTa!

Hanpasnenue nmoarotoBku
38.03.01 «Dxonomuka»

HanpasnenHocts (Ipo¢uiib) MporpaMMel:
«DUHAHCBI U KPEIUT»
Kadenpa nHOCTpaHHBIX S3BIKOB IS Hucuunnmna «/lenoBast KOppeCoOHICHIUS
npodeccuoHanbHOM KOMMYHHUKAITUU Ha UHOCTPAHHOM SI3BIKE»

bamkupckuii rocy1apCTBEHHbIM YHUBEPCUTET

WMHCTUTYT SKOHOMHKH, (PMHAHCOB U OM3HECa

DK3aMeHanoHHbIA Orter Ne 1

1. [IpounTaiiTe U yCTHO MEPEBEIUTE TEKCT HA MHOCTPaHHOM si3bike. O0bem Tekcra 1000 meu.
3HaKoB. Mcrosnb30BaHue cioBaps He Jonyckaercs. Bpemst Ha noarorosky 20 munyT. Kpatko
nepeaanTe cojepKkaHne TeKCTa Ha HHOCTPAHHOM SI3bIKe (5-7 MpeaIoKeHu ).

2. CocraBbTe KpaTKOE CB3HOE MOHOJIOTHYECKOE BHICKA3bIBAHUE HA HHOCTPAHHOM SI3bIKE 110
npeuioskeHHor Teme (3-5 nmpeanoxennit). byapre roToBsl moaepkaTh Oecery ¢ mpenogaBaTeaem
10 TeMaM, U3yYCHHBIM B T€UE€HHUE Bcero Kypca. Vcnosap3zoBaHue cioBaps He gomyckaeTcs. Bpems
Ha MOATOTOBKY — 1,5 MUHYTHI.

*

3aB.kadenpoii -f_'_ jed=" Tyouk C.B.

[TepeBon onenku u3 100-6aTbHON B 4€THIPEXOATUTBHYIO TPOU3BOTUTCS CIICAYIONUM 00pa3oM:
- otimaHO — OT 80 10 110 G6ammoB (Bkitouas 10 moompuTenbHbIX 0aIoB);
- xoportio — ot 60 1o 79 6annoB;
- YAOBIETBOPUTENIBHO — OT 45 110 59 6ainos;
- HEY/I0BJIETBOPUTEIBLHO — MEHee 45 0aJlsioB.

Kpurtepun ouenku (B 6aj1ax):

- 25-30 6aJJ10B BHICTABIISETCS CTYJICHTY, €CJIM CTYJIEHT Aall IOJHbIE, pa3BEpPHYTHIE OTBETHI HA
BCE TEOPETUYECKHE BOMNPOCHl Ouiera, MPOJEMOHCTPUPOBANT 3HaHUWE (DYHKIHOHAJIBHBIX
BO3MO>KHOCTEM, TEPMUHOJIOTUHN, OCHOBHBIX 3JIEMEHTOB, YMEHHE IIPUMEHATh TEOPETUUECKUE 3HAHUS
IpU BBIOJHEHUH TMpakTUdeckux 3anaHui. CryaeHT O0e3 3aTpyJHEHUN OTBETWJ Ha BCe
JIOTIOJTHUTENbHbIE  BOMpOChl. [IpakThueckass yacTb pabOThl BBIIOJIHEHA IOJHOCTBIO  0e3
HETOYHOCTEH U OIIHNOOK;

- 17-24 6an1710B BBICTABISETCS CTYICHTY, €CIIHM CTYJCHT Packpblll B OCHOBHOM T€OPETHYECKHE
BOIPOCHI, OJIHAKO JOIYIIEHbl HETOYHOCTU B OIpENEJIeHUH OCHOBHBIX NMOHATUH. [Ipu oTBere Ha
JIOTIOJTHUTEIBHBIE BONPOCHI JOMYIEHbl HEOObIINE HETOUYHOCTH. IIpy BHINOIHEHNU NPaKTHYECKON
4acTH paOOThI TOMYIIIEHBI HECYIIIECTBEHHBIC OIIHOKY;

- 10-16 GanyioB BBHICTABISETCA CTYACHTY, €CITM HpPH OTBETE HA TEOPETHUECKHUE BOIPOCHI
CTYJEHTOM JONYIIEHO HECKOJBKO CYIIECTBEHHBIX OHIMOOK B TOJKOBAHWU OCHOBHBIX MOHSTHH.
Jloruka W TOMHOTAa OTBETa CTPAJAIOT 3aMETHBIMU H3bSHAMU. 3aMETHBI MpoOeisl B 3HAHUU
OCHOBHBIX METOJI0B. TeopeTrnueckue BOMPOCH B IEJIOM M3JI0KEHBI I0CTATOYHO, HO C MPOIMyCKaMu
Mmarepuaia. VIMeTcs NpUHIUMNHAIbHBIE OUIMOKM B JIOTMKE MOCTPOCHHS OTBETa Ha BOIPOC.
CtTyzAeHT He penIu 3aauy Wi MU PelieHnd JOMYyIEeHbl rpyOble OIIHOKY;

- 1-10 6anjoB BBICTABISETCS CTYIEHTY, €CJIM OTBET Ha TEOPETUYECKHE BOIPOCHI
CBUJICTENILCTBYET O HETIOHUMAHUM M KpaliHE HEMOJIHOM 3HAHWU OCHOBHBIX TMOHATUNH U METOOB.
OO0HapyXHUBaeTCs OTCYTCTBHE HABBIKOB NMPHUMEHEHHUS TEOPETHUECKHUX 3HAHWH IMPHU BBITOJHEHUU
MpakTH4ecKuXx 3afaHuil. CTyZIeHT He CMOT OTBETUTh HHM Ha OJIMH JOMOJHUTENbHBIN BOIIPOC.
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OueHovHbIe CPeACTBA sl 3aUeTa
KonTtpoJbHble Bonpochl

HazoBuTe 0CHOBHBIC YacTH JIEIIOBOTO MHChMa
Kakmue obparnienus 10mycTUMBI B IeIOBOM IHCbME
Kak cnemyeTr moanuceiBaTh AeI0BOE MUCHMO
[TpuBeTcTBHE U MPOIIAHKE B JEIOBOM IHCHME
Odopmrenue agpeca B JCIIOBOM IMHUCEME

Yro Takoe memo?

[TuceMoO — 3ampoc ¥ €ro OCHOBHOE HAa3HAYCHHE
CocTaBbpTe MUCHMO — 3aMPOC

CocTaBbTe OTBET Ha MUCHMO — 3aIIPOC

10. ITuceMo — npeIoKeHNe

11. CocTaBbTe MUCHMO — MPEJJIOKEHUE

12. CocraBbTe CBOE pe3roMe

CoNoOR~WNE

Kpurepun oneHuBaHmusi:

Kpurepun onennBanus Onerka

3aaHue BBHIMIOJHEHO: 1I€J1b BBITTOJIHEHHUS 3aJaHNs YCIIECITHO JOCTUTHYTA; 3a4TEHO
OCHOBHBIE TIOHATHS OTIpe/ieNieHbl; paboTa BHIMOJIHEHA B TOJTHOM 00BEME.

3amaHue He BBIIIOJIHEHO, IEJIb BBIIIOJTHEHUA 3aJaHA HE JOCTUT'HYTa. HC 3a4TCHO

3agaHus 17191 KOHTPOJIbHOM padoThI

[Tpumep BapuaHTa KOHTPOJILHON pabOTHI:

1. Here are the main messages of four letters. Choose the correct beginning and ending
from sentences (a) — (h) and then add “Yours faithfully/sincerely” or “Best wishes”.

a) | hope that this information will help you.

b) If there is any further information you require, please contact us.

¢) Thank you for your inquiry of 5 November.

d) Thank you for your letter of 15 March.

e) Thank you for your telephone call today.

f) We are a large chain store in North America and are interested in importing your products from
England.

g) We hope to receive confirmation of your reservation soon.

h) We look forward to receiving your prospectuses.

Dear Sirs

1

Could you send us your latest catalogue and price-list quoting your most competitive prices? If the
quality and prices of your products are suitable we shall probably place large orders with you.

2

L. Crane
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L. Crane (Ms)
Chief Buyer

Dear Mr Williams

3

We have enclosed our winter catalogue and price-list giving details of our prices, discounts and
delivery dates. As you are probably aware, all our products are fully guaranteed and backed by our
world-wide reputation.

4

Jan v Oos

Jan Van Oos

Sales Department

Dear Jane

5

I’m sorry that I was not in the office when you rang, but here is the information that you wanted.
We no longer manufacture pure cotton shirts. All our garments are now poly-cotton, which is
stronger, needs little ironing and allows variations in patterns. But still you can find pure cotton
clothes if you contact Grace Fashion Ltd. at 618 West and Vine Street, Chicago, Illinois.

6

Kate

Dear Mr Groom

7

As requested we enclose a copy of our brochure in which you will find all the necessary details
required. We presently have one double and three single rooms available from Monday 13 to Friday
17 May inclusive. However as we are now entering the busy season, we recommend that you make
your reservation without delay.

8

J Smart

J. Smart

Manager

2. Underline the correct word in italics.

1 My brother is a plumber. He’s autonomous / self-employed.

2  The people who own a private company might include the founder of the company,
some family members, and perhaps a few business associates / companions.

3 Inapublic company anybody can buy the actions / shares.

4 Our railways were recently privatized. | think the service was better before, when they
were a public company / state-owned enterprise.

5 All recruitment and selection is done by our Human Relations / Human Resources
Department.

6 Innovation is the key to our success and we have recently expanded the Research and
Design / Research and Development Department.

7 It’s the CEO’s job to control / run the company.

8  Our Business Development Officer is responsible for / the responsible for finding new
business opportunities.

9 The Sales Department has to liaise / liaison closely with Marketing.

10 Iam the Financial Controller, and I relate directly / report directly to the Finance
Director.
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3. It is common for people to receive memos that are not especially relevant to them. When
writing a memo, therefore, it is important to start with a sentence that makes the purpose clear.
Look at the following reasons for writing memos.

1 Give instructions or directives (e.g. to follow new policy / regulations)
2 Remind people about deadlines or dates

3 Respond to an enquiry

4 Give a summary of a trip or meeting

Match the reasons 1-4 above with the purpose statements A - D.

A This memo responds to your request to research ethical investment funds
B This memo presents an overview of the visit to Jordan, 14-18 May.

C This is to inform you of changes in procedures for submitting budgets.

D Quarterly financial reports are due by 15 March.

4. Complete this memo by putting the verb in brackets into the present perfect active (has done)
or present perfect passive (has been done).

This memo (1) (write) at the request of the Senior Quality Inspector. Regular checks over the

last few weeks (2) _ (show) that defects (3) __ (reach) an unacceptable level of three per thousand

pieces. It seems that this (4)___ (cause) by incorrect set-up of the machine tools.

The operators involved (5) __ (now/ told) that they must take greater care when preparing their

tools for the manufacturing process.

Some operators (6)___ (ask) us if they can have more time to set up their machines, and we (7)
(agree).They now have 30 minutes instead of 20. You will see that some minor

changes (8)__ (make) to the Defect Report Form to allow us to identify the problems more

rapidly.

5. Translate from Russian into English.

1) ponasen u [Tokynarens 3aKmo49min HacTosUit KOHTpakT 0O HMKECITICAYIOLIEM. ..

2) IIponasen npoxai u [TokynaTenb Kymu...

3) Copra ToBapa, 11eHa U KOJIHYECTBO YKa3aHbl HUXKE.

4) CpoK TIOCTaBKH: JIBYMsI-TpeMsi MapTHSIMH B TE€YEHHE BTOPOro M TpeThero keaprayno 2013 r.,
HauuHas cO BTOPOi MOJIOBUHBI Masl.

5) Llena ToBapa moHMUMAETCS 32 TOHHY, BKJIIOYas YIIaKOBKY; MIOCTaBKa Ha YCIOBHsIX (0O U3 OJHOTO
U3 POCCUHCKUX MOPTOB 10 BeIOOPY [Ipoaasia.

6) OrutaTa MOJHOM CTOMMOCTH TOBapa npousBoauTcs B poiutapax CIIIA.

7)B ciIydae JleBaJIbBaLIUU JoJutapa CIIA obe CTOPOHBI UMEIOT
IIPaBO MOBTOPHO OOCYIMTH LIEHY Ha TOBap.
8) be3oT3bIBHBII u IIOATBEPKICHHBIN aKKpEeIUTUB OTKPBIBACTCS

Ha MOJHYI0 CTOMMOCTh TOBapa.

9) AKKpeTUTHB OTKPBIBAETCS B TEUYCHUE S5 AHEW mocie moiyueHus [lokymarenem yBeIOMIICHUS
[IponaBia 0 rOTOBHOCTH TOBapa K OTTPY3Ke.

10) AkkpeauTuB aeiicTBuTeNeH B TeueHue 90 qHel, ¢ mpaBoM

npojuieHus no TpedoBanuto [Iponasua.
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Kpurtepuu oneHky BbINOJIHEHHS THCbMEHHBIX KOHTPOJIBHBIX padoT

Kpurepun oueHuBanus

KoanuecTBo
0aJ1710B

PaboTa BbImoJHEHAa B IOJHOM 00BbeMe 03 OIMOOK M HEJOYETOB WU
uMeeT He Ooniee omgHOro Hemodera.Ha Bce BOMPOCHI JaHBI CoJepiKaTeIbHBIC
oTBeThl. MCIIOJIb30BaH NMIMPOKUMN JMAINa30H COOTBETCTBYIOMICH IPaMMATHKH U
AKTUBHOTO CIIOBAps, JIOMYCKAIOTCS HEKOTOphIe HE3HAYHUTEIbHBIC OIIHOKH.
OTBeT XOPOIIO CTPYKTYPUPOBAH C COOTBETCTBYIOIIMMU CBS3YIOIUMU (ppazamu
u ad3aramu.

9-10

Pabora BEIIIONHEHA IMOJHOCTBIO, HO B HEH HMeeTcs He Oonee 2-3
HErpyObIX OMUOOK WK Heao4ueToB.Ha Bee BOIPOCHI AaHbI TPaBHIbLHBIC OTBETHI,
HO UMEIOTCs HeOoibpmue Heno4derbl. OTBeThl O(OPMIICHBI HE BIIOJIHE
aKKypaTHO, HO 3TO HE MeIIaeT MOHMMaHW0. VICMoMb30BaH OMpeIeIeHHbIH
HUaIrra3oH COOTBGTCTBYIOHIeﬁ FpaMMaTI/IKI/I n AKTHUBHOI'O CJIOBap)I,
UCIIOJIb3YEMBIX C HECKOJIbKUMH CEPhE3HBIMU OIIMOKaMU. B OCHOBHOM OTBETBI
XOPOIIO CTPYKTYPHUPOBAHBI C COOTBETCTBYIOLIMMU CBSI3YIOIUMU (hpazami.

[IpaBuUIBHO BBHIMOJHEHO HE MEHEe MOJIOBUHBI paboThl. Ha Bce Bompockl
JIlaHbl yJOBJIETBOPUTENbHBIE OTBETHI, HO MMEIKOTCS OIPEICICHHbIE HEI0YETHI.
Hcnonp30BaH OrpaHWYEHHBIA JHAaNa30H TPaMMAaTUKU W aKTUBHOTO CJOBaps,
UCIOJIE3YEMOT0 ¢ HEKOTOPBIMU OIMOKaMH, HO 3TO HE MEIIAeT MTOHUMAaHHUIO.
OTBeTHl HEAOCTATOYHO APTYMEHTUPOBAHBI U CTPYKTYPHUPOBAHBI C
WCIIO0JIb30BAHUEM OIPAHMUYEHHOI'O KOJMYECTBA CBA3YIOUIUX 3JIEMEHTOB.

5-6

Ha Bce Bompoch! JaHbl OTBETHI, HO UMEIOTCS CYLIECTBEHHbIE OIIMOKH B
UCIIOJIB30BAHUM TIPaMMaTUKM W aKTMBHOIO CJIOBaps, HO OJTO HE MeEIIaeT
NOHMMaHH0. OTBETHl CTPYKTYpPUPOBAaHbI HEAOCTATOYHO 4eTKO. Mcmonb3yercs
OTpaHUYEHHBIN AMANa30H IPaMMATUKU U CJIOBAPsI ¢ YaCTBIMU OLIMOKaMHU.
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[TpaBunbHO BbImonHeHO He Ooinee 20 % Bcex 3ananuil. IIpaBuiibHBIE
OTBETHl JIaHbl HE Ha BCE BOMNPOCHI, MPUYEM HMMEIOTCS TpyOble OIIMOKU B
rpaMMaTHYeCKOM U JIEKCHUECKOM O(OPMIIEHUH BbICKa3bIBaHUM. OTBETHI MJI0X0
CTPYKTYpHUPOBAHBI.

[TpaBunbHO BhIMoOaHEHO He Oonee 10 % Bcex 3amanuii. JlaHbl OTBETHI Ha
OTJI€NIbHBIE BOMPOCHL. JlOMyIIeHbl 3HAYUTENbHBIC OIMMOKM B TpaMMaTHUKE U
nekcuke. TekcT oTBeTa He CTPYKTYPUPOBAH.

OTBeThI HEBCPHBIC NJIN OTCYTCTBYIOT.

TecToBbIC 3a1aHUA

[Tpumep 3agaHuii 1711 TECTOBOTO KOHTPOJIS YPOBHSI YCBOEHHs y4eOHOTr0 MaTepHasia

1 Experts recommend that letters should use short sentences.
More than ..... words in a sentence reduces clarity.

a) 10 b) 15 c) 25

2 Whenever possible, letters should fit on to ..... side(s) of a standard
sheet of paper.

a)3 b) 2 c)1
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3 Itis not a good idea to include: colloquial expressions, ..... or jargon.
a) contractions b) grammar C) punctuation

4 If you start the letter with a contact name (e.g. Dear Ms Wells), then
the closing expression used is Yours sincerely. If you do not use a contact
name (e.g. Dear Sir or Madam) the letter ends with:

a) Yours truly b) Kind regards c) Yours faithfully

5  The address of the recipient is

a) included in full on the left-hand side above the text
b) placed on the left at the bottom of the letter

¢) not included in the letter

6  Everything apart from the letterhead is
a) centred b) right justified c) left justified

7  The date and any reference are shown
a) at the bottom of the letter b) at the top of the letter
c) on the postmark (mo4ToBbIii HITEMITENH)

8  The recipient, Mr Raj Anwar, will be addressed as
a) Dear Raj b) Dear Sir c) Dear Mr Anwar

9 The text of letter will begin
a) Greatnews! b) You gotthe job c) We are pleased to inform you that

10 The letter ends with
a) Yours faithfully b) Yours sincerely  c) With best wishes

Onucanue METOAUKH OHCHUBAHUSA IIPU TECTOBOM KOHTPOJIE:

Ha ouenky creneHu cOpMHPOBAHHOCTH 3HAHMEBONH KOMIIOHEHTHl KOMIIETEHLIUH MpU
pyOEKHOM KOHTpoOJIe OTBOAUTCA HEe MeHee 10 BompocoB Tecta. UKMCIO MpaBHIIBHBIX OTBETOB TECTA
oT 45 10 59% coOoTBETCTBYET HaYalbHOMY (IIOPOTOBOMY) YPOBHIO OBJIa/ICHUSI KOMIIETEHIIMEH, OT
60 o 80 % - GazoBomy ypoBHIO, 0T &1 1o 100 % - moBbIIIEHHOMY (IIPOJBUHYTOMY) YPOBHIO
c(OpPMHUPOBAHHOCTH KOMITETEHIINH.

Kpurtepun onenkn:

[TporieHT paBUITBHBIX KonnuecTBo 6amios
OTBCTOB

95 - 100 %
85- 94 %
75 - 84%
65 - 74%
55 - 64%
45 — 54%
Menee 45%

0

OO0 |N|00|© |
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[TporeHT MpaBUIBHBIX OTBETOB KomaectBo 6annos
80-100 % OTIIUYHO
60-79% XOpOIIIO
50-59% YIOBJIETBOPUTEIHHO
meHnee 50% HEYJOBJIETBOPUTEIBHO

IIpumep 3axaHus AJ151 KOHTPOJISA YCTHOM peur (YCTHBIA OTBET):
Tembl 17151 YCTHOTO OTBETA:

=

[ToaroToBeTe coOOIIEHNE Ha TEMY: OCOOCHHOCTH JIeI0BOM nepenucku B Poccun

2. CpaBHHTE OCOOCHHOCTH J1eJ0BOM nepenucku B Poccun u B O0beIMHEHHOM KOPOJIEBCTBE
i B CIIA.

3. KakoBbl 0COOCHHOCTH HAIMCAHKS PE3IOME B PA3HBIX CTpaHax (MOYKHO BbIOpATh JTHO0YIO

CTpaHy W/WJIK IPOBECTH cpaBHEeHUE ¢ Poccueit)

Kpurtepun oueHnBanus yCTHOM peyH (YCTHOTO OTBETA)

Kpurepun 0aJ1JIbI

CB00OOHOE BJIaJICHUE N3YUYEHHBIM MaTEPHAJIOM B MIPEAJIOKEHHOMN )
cutyauuu. CosneprkaHue BbICKa3bIBaHUS COOTBETCTBYET CUTYAIlUU
obmieHus. PeueBasi akTHBHOCTbH CTY/ICHTA OYEHBb BBICOKAs, OTBET
OTJIIMYACTCS JIOTUYHOCTBIO, CBA3HOCTBIO, TIOJTHOTOM,
MIOCJIEIOBATEIBHOCTBIO U 0eriocThio. BrickaspiBanue
MOJUTEMATHYECKOTO XapaKTepa, XOPOIIO apryMEHTHPOBAHO, BEIPaXKaeT
CBOIO TOYKY 3peHHus. Temn peun BeIcOKUi. OTCYyTCTBHE OIIMOOK
SI3BIKOBOTO XapakTepa.

JlocTaTtoyHOE BIIaICHHE U3YYEHHBIM MaTEPUAJIOM B 4
npeiokeHHoN cutyannu. ConepikaHnue BICKA3bIBaHUSA B LIEJIOM
COOTBETCTBYET CUTyaIlUU OOIIECHHUSI, OTIIMYAETCS TOCTAaTOUHOM
CBSI3HOCTBIO, TIOJTHOTOM M OETJIOCThIO, XOPOIIO apryMEHTHPOBAHO,
BBIpaXKaeTcst coOCTBeHHOe MHEeHMe. Peub pasHooOpasHa, nomyckaercs 3-4
A3bIKOBBIE OIIMOKHU, UCIIPABIIsIEeMbIEe HA OCHOBE CAMOKOPPEKIIUH.

ITonmHOE BOCIIpOM3BEICHNE 3ayYEeHHOM TeMBbL. Peub ynponieHHas. 3
ITonnmanue s13b1ka orpaHuueHo. OTBET COAEPKUT 3HAUUTEIIBHOE
KOJIMYECTBO JIEKCUYECKUX/TPAMMATUYECKUX/(POHETUYECKUX OIMIHOOK,
3HAYUTEIbHO BIUSIOUIMX HA a/IEKBATHOCTh O(hOPMIICHHUS PEUH.

KoMMyHHKaTHBHaA 3a/1a4a PEIIaeTCs HA YPOBHE HEMIOJIHOTO 2
BOCIIPOM3BEIEHUS 110 NAMATH 3ay4e€HHOU TeMbl. OTCYTCTBYET TIOHUMaHKE
U peakuys Ha noHuManue. HeanekBaTtHoe opopMIIeHHE YCTHBIX
BbICKa3bIBaHUH. OTBET COJIEPKUT OOJIBIIOE KOJINYECTBO OLIHMOOK.

[EEN

OTtcyTcTBHE OTBETA WIIM OTKA3 OT HETO.

IIpuMepbI NPAKTHYECKUX 3aIaHUM
Umenue u nepeeod mexcma Ha UHOCMPAHHOM A3bIKEe O meme mooyaa (00vem 2000 3nakos).
Layout of a business letter

The layout of business letters is more or less common in all countries. There are eight parts in a letter:
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the letterhead

the return address;

the date;

the inside address (i.e., the recipient's name and address);
the opening salutation;

the body of the letter;

the closing salutation;

the signature.

ONo A~ WNE

Letterhead refers to the name and address of an organization as it is printed at the top of their official
writing paper.

Sender's (return) address. The return address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the letter in block style, single space (See
Sample 1).

In correspondence that does not have a LETTERHEAD, the sender's address is placed in the top left-hand corner
of the page in place of the printed letterhead.

The date is written directly below the sender's address, separated from it by a space. The month in the date
should not be written in figures as this can be confusing; for example 11.3.03 means 11 March 2003 in British
English, where the sequence is day-month-year, but 3 November 2003 in American English, where the
sequence is month-day-year.

Inside address The complete name and address of the intended recipient is called the INSIDE ADDRESS.
The inside address is written below the sender's address on the left-hand side of the page.

Order of inside address After the name of the person and / or company receiving the letter, the
recommended order and style of addresses in the UK is as follows:

1 The addressee’s name Mr A. J. Fisher

2 The name of the firm Industrial House Ltd.
3 Number of building and name of a road, avenue, etc. | 34-41 Craig Road

4 Name of town or city and postcode Bolton BL48TF

5 Name of country UK

Surname known  If you know the name of the person you are writing to, write it as the first line of the address.
Include either the person's initial/s or his or her first given name, e.g. Mr J. E. Smith or Mr John Smith, not Mr
Smith.

COURTESY TITLES used in addresses are as follows:

Mr ( /'mista/) is the usual courtesy title for a man. The unabbreviated form Mister
should not be used.

Mrs ( /'misiz/, no unabbreviated | is used for a married woman.

form)

Miss (/'mis/, not an abbreviation) | is used for an unmarried woman.

Ms (/miz/ or Imas/, no is used for both married and unmarried women. It is advisable to use this

unabbreviated form) form of address when you are unsure whether the woman you are writing
to is married or not, or do not know which title she prefers

Messrs (/'mesaz/, abbreviation is rather old-fashioned and usually forms part of the name of a company,

for French 'Messieurs', which is | e.g. Messrs Collier, Clark & Co.
never used)

If you do not know the name of the person you are writing to, but know their job title, you can use that, e.g.
The Sales Manager, in the inside address. Alternatively, you can address your letter to a particular
department of the company, e.g. The Sales Department. Finally, if you know nothing about the company
and do not know which person or department your letter should go to, you can simply address the letter to
the company itself. e.g. Compuvision Ltd.

Attention line is used when a letter is addressed to a company but directed to a specific individual or
department for processing. The attention line, part of the inside address, is typed at the left a double space
below the inside address and a double space before the salutation.
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Salutation  Dear Sir opens a letter written to a man whose name you do not know. Dear Sirs is used to
address a company. (In American English a letter to a company usually opens with Gentlemen.) Dear
Madam is used to address a woman, whether single or married, whose name you do not know. Dear Sir or
Madam is used to address a person when you do not know their name or sex.

When you know the name of the person you are writing to, but do not know them well, the salutation takes
the form of Dear followed by a courtesy title and the person’s surname. Business associates who you know
well can be addressed using just their first name, e.g. Dear John.

Body of the letter The BLOCKED STYLE is the most widely used for the body of the letter, i.e. each line
starts directly below the one above. It is usual to leave a line space between paragraphs.

Complimentary close If the letter begins Dear Sir, Dear Sirs, Dear Madam, or Dear Sir or Madam, the
COMPLIMENTARY CLOSE should be Yours faithfully. If the letter begins with a personal name, e.g. Dear Mr
James, it should be Yours sincerely. A letter to someone you know well may close with the more informal Best
wishes. Note that Americans tend to close even formal letters with Yours truly or Truly yours, which is
unusual in the UK in commercial correspondence.

Signature Always type your name and, if relevant, your job title, below your handwritten signature. Even
though you may think your handwriting is easy to read, some letters can easily be confused. If you include
neither your given name nor your title, your correspondent will not be able to identify your sex and may give
you the wrong title when he or she replies.

References are often quoted to indicate what the letter refers to (Your ref.) and the correspondence to refer
to when replying (Our ref.).

A subject title at the beginning of a letter, directly after the salutation, provides a further reference and
immediately draws attention to the topic of the letter. SUBJECT: or Re (Regarding) may be typed before
the subject.

KpnTeplm OLCHKH BBINTIOJJHCHUA YTCHUA U IICPEBOIAa TEKCTA:

Kpurepun baJyibl

Ilpu ymenuu pedb BOCIPUHUMACTCS JIETKO: HEOOOCHOBaHHbBIE Tay3bl 5
OTCYTCTBYIOT; ()pa30BO€ yJlapeHUE U MHTOHAIIMOHHBIE KOHTYPHI,
MIPOM3HOIICHHE CIIOB MPAKTHUECKH 0€3 HapyIIeHUH HOPMBI; TOMMYCKAeTCs He
6osee 2-x (POHETUYECKUX OIINOOK.

Ilepesoo nonHbliA. OTCYTCTBHE CMBICIOBBIX U TEPMUHOJIOTHUECKUX
HcKakeHni. TBOpUYECKUH MOAXO0 U a0COIIOTHASI TOYHOCTh TIEpeIaun
COJIepKaHUs U XapaKTEPHBIX 0COOEHHOCTEN CTHIISI MEPEBOAMMOrO TEKCTA.

IIpu umenuu pedb BOCIPUHUMAETCS 10CTATOYHO JIETKO, OJJHAKO 4
IPUCYTCTBYIOT HEOOOCHOBaHHBIE May3bl; (PpazoBoe yaapeHue u
MHTOHALIMOHHBIE KOHTYPBI IPAKTUUECKU 0€3 HapyIIEeHU HOPMBI;
JoIycKaeTcst oT 3 10 5 poHeTHUeCKuX OmuOO0K, B TOM yucie 1-2 omuoku,
UCKa)KaIOLINE CMBICIL.

Ilepesoo nonubiit. CoOMI0aeTCS TOYHOCTD EPEAAYH CONEPKaHMSL.
OTCyTCTBYIOT CMBICJIOBBIE UCKaKEHUS. [{0mycKaloTCs HEKOTOPBIE
TEPMHHOJIOTMYECKHE HETOUHOCTH U HE3HAYUTEIIbHBIEC HAPYIIECHUS
XapaKTEepHBIX 0COOEHHOCTEN MEPEBOUMOTO TEKCTA.

IIpu umenuu pedb BOCOPUHUMAETCS JOCTATOYHO JIETKO, OJHAKO 3
MPUCYTCTBYIOT HEOOOCHOBAHHbIE May3bl; €CTh OIMIMOKH B (PpazoBbIX
YAApEHUSAX U MHTOHALMOHHBIX KOHTYpax; IOIMycKaeTcs oT 5 10 7
($hOHETHYECKUX OMNOOK, B TOM YKCIIE 3 OMIMOKH, NCKaXKAIOIINE CMBICIT
Ilepe6oo ne coBceM MOMHBIA. OTCYTCTBYIOT CMBICIIOBBIE HCKAKEHHSL.
JlomyckaroTcs He3HaYUTeNbHbIE TEPMUHOJIOTHYECKHE HCKakeHus. MimeroT
MECTO HETOYHOCTHU B IIEpEaUe COEPKaHUs TEKCTA.

Ilpu umenuu peub He BOCIIPUHUMAETCS W3-32 HEOOOCHOBAHHBIX 1aYy3; 2
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HEMPaBUWIBHBIX (PPa30BBIX YAAPEHUN M NCKAKEHHBIX MHTOHAITMOHHBIX
KOHTYPOB, TOMYIIEeHO 8 U 6ojiee GOHETHIECKUX OITHUOOK.

Ilepesoo nenonublii. JlomyckaroTcs rpyOble TEPMUHOIOTHYECKUE
uckaxenus. Hapyaercs npaBUiIbHOCTb Nepelaun COJepKaHUsA
NEPEBOJMMOr0 TEKCTA.

Ortxka3 ot ureHusi. OTKa3 OT NepeBojia TeKCTa. 1
[TonuMaHue OTACNIBHBIX MPEJI0KEHUM, HE HECYIIIMX OCHOBHYIO
uHdopmanuto. OTeeT He 1o cyniectBy. OTKa3 OT nepeckasa.

Ilepecka3 (pegpepuposanue) mekcma Ha UHOCHMPAHHOM A3bIKe NO meme Mooy (00vem 3000
3HAK08).

Memo.

A memorandum (or memo) serves as a short, informal, written business communication—to briefly
outline a particular situation, transaction, or agreement. It also helps you keep track of your
business dealings. And, although paper memos (hard copies) have become practically obsolete in
the age of advanced technology, electronic memos are widely used. They still serve the same
purpose: they are used for policy statements, informal reports, company announcements, or
directives.

Memos are used for in-house correspondence because they are usually informal documents sent
between employees who work within the same company. A memo can be sent to just one person,
or it can be distributed to a very large number of people, depending on who needs to read it. If a
memo is to be sent to several people, a ‘circulation list’ could be attached; each reader will tick their
name on the list to indicate that he or she has read it.

Heading: This is the opening of the memo. It includes the date, the name of the recipient, the name
of the sender, and the subject of your memo. The key difference from a letter heading is that a
memo does not include a salutation:

TO: Roselyn Aguilera
FROM: Gordon Smith
DATE: January 4, 2007
RE: Shareholders Meeting

Body: The body of a memo follows the same rules as the body of a letter. The only difference is
that, because a memo does not include a salutation, the body starts two lines after the subject line.
Important points or long lists of points are usually best presented using bullets (*) or numbers.
Memos can address many different subjects, from informing staff of a retirement to announcing
important administrative or structural changes in the company. It is often of A5 size to encourage
staff to keep memos short.

Memos should have an Introduction of shiftwork
appropriate title to indicate
their topic and also for
filing purposes.

Introduce the subject in the | A shiftwork system is to be introduced next month.
opening paragraph.

Explain to staff how they | The shiftwork system will affect all employees in this branch of
will be affected. Halliwell & Fischer and will be introduced on a two- shift basis.
Your department manager will inform you...

Employees should be told | The scheme will take effect from 1 February 2012.
when changes will take
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place, or a policy will
become effective.

State which staff will be All production staff, supervisors, and factory managers will be
affected. involved

Once you have mentioned | Please see your supervisor or department manager to find out which
how and when staff will be | shift you will be working on for the first month. Another memo will
affected by an event or be circulated next week, explaining a bonus scheme which will be
change, where it will introduced as part of the new arrangement.

operate, and who will be
involved, you must explain
what should be done.

Finally, if you think the If you have any problems with your shift allocation, please contact
memo might not be your supervisor or department manager.

understood, advise staff
where they can go for an
explanation and how to
communicate their
comments or complaints.

To sum up, memos are . . .

* concise;

* less formal than business letters;

* in-house correspondence—memos are written to share information between employees from the
same company, or sometimes to an employee from another firm with whom you work closely;

* not typed on company letterhead;

In Memos . . .

« there is wide use of bullets and numbers;

* jargon is okay because they are sent between associates and are less formal,

« standard writing rules apply—follow all the basic writing rules, such as watching tone, grammar,
spelling, and layout.

KpuTtepun oneHkH BbINOJHEHHS Nepeckas3a (pegepupoBaHus) TEKCTA:

Kpurepun baJyibl

Ilpu nepeckase (pepepuposaruu) N3BieUEeHUE U3 TEKCTAa OCHOBHOM 5)
uH(popmarnuu co crenerbio 100% MOMHOTHI U TOYHOCTH TTOHUMAHUSI.
OtcyTtcTBrE N30BITOYHON HHPOpMaIK. Bricka3blBaHNE CBOETO OTHOLIECHUS
K mpo0sieme, 0003HAYEHHOH B MpesiokeHHOM TekcTe. CoaepxaHue
BBICKA3bIBAaHUSI COOTBETCTBYET TEME, OTJIMYAETCS CIIOHTAHHOCTHIO U
apryMEeHTUPOBAHHOCTHIO. Peub mpaBuiibHasl, OTCYTCTBYIOT OIIHMOKH
SI3BIKOBOTO XapaKTepa.

Ilpu nepeckase (pepepuposanuu) n3Bne4eHUE U3 TEKCTa OCHOBHON 4
MH(OpPMaLIMU CO CTENEHbIO MOJHOTHI MOHMMaHUs B nnpeaenax 70—75%.
OtcyTcTBHE BTOpOCTENIeHHOM nHpopmanuu. HecoOmonenue
JIOTUYECKON/XPOHOJIOTUYECKON CBSA3U (PaKTOB M COOBITHI MPU U3T0KEHUH
coJiepkaHus TekcTa. Jlomyckaercs u30bITOYHOCT HH(popMalu. Peueas
AKTUBHOCTH CTYJIEHTA JJOCTATOYHO BBICOKAsI, IOTTYCKAIOTCS SI3BIKOBBIC
OLIMOKH.

Ilpu nepeckase (peghepuposaruu) n3BIeYCHHUE U3 TEKCTa OCHOBHOM 3
UH(POPMAIIAHU CO CTETIEHBIO IMTOJIHOTHI MOHUMaHUs B ripenenax 60—70%.
OcHoBHasi HH(opMaLusi OT/JIeNICHa OT BTOpocTeneHHoi. MimeeT Mecto
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HEYMEHHE CTPYIIUPOBATh HHPOPMALIHIO MO ONIPEICIIEHHBIM PU3HAKAM.
PedeBast akTHUBHOCTB CTyieHTa HEBBICOKasA. OTBETHI HA BOIIPOCHI
IIPENoAaBaTeisl OCO3HaHHbIE. JIOIyCKaIOTCs JIEKCUUECKHUE U
rpaMMaTH4YeCKHe OLIMOKH.

Ilpu nepeckasze (pepepuposanuu) MoIHOTA TOHUMAHUS TEKCTA B IpeeIax
50%. HeymeHue npoBecTH CeIeKTUBHBIN 0TOOp HH(OpMAaLIUH,
nepepadboTaTh M JOTUYHO U3J10XKUTH ee. [Ipu nepenade copepxanus TeKCTa
JOIIyCKaeTcsl BTOpocTeneHHas v u30biTouHas unopmanus. meer mecto
HE COBCEM TOYHOE MOHMMAHHE TEKCTa, OTICIIbHBIC (DAKThI MCKAKCHBI.
PeyeBas akTUBHOCTB CTyIeHTa HEBBICOKasi. FIMeeT MecTo HelTOHMMaHKe
HEKOTOPBIX BOIPOCOB IIpernoaasarens. JJonyckaercs 3HaUUTEIbHOE
KOJIMYECTBO IPAMMATHUYECKHUX, JTEKCHUYECKHX U (POHETUUECKUX OIIHOOK.

[TonuMaHue OTACNIBbHBIX NPEJIOKEHUM, He HECYIIIMX OCHOBHYIO
uHdopmanuto. OTeeT He 1o cyniectBy. OTKa3 oT nepeckasa.

Iloozomoeums ycmnoe coodouenue (npezenmayuio) no meme mMo0oyJis ¢ UCHOAb306AHUEM

aKmueHnoz2o ciosapa mooyias (10 -15 npeonoscenuii)
Tembl coo0eHuii (mpe3eHTanMii)

Tips to write a good offer

Hints for writing a good CV

What are the best qualities and skills the employer seeks in recruits
What are the differences between a curriculum vitae and a resume.
Formal and informal letter (the main differences)

Kpurtepun oueHkH BbINOJTHEHHUS COOOIIEHNH (TIPe3eHTaIuil)

Kpurepuu

OaJuIbl

Bricka3biBaHUE CBSA3HOE M JIOTUYECKH MOCeI0BaTeNbHOE. [lnana3on
HCIIOJIb3YEMBIX SI3bIKOBBIX CPEZCTB JIOCTATOYHO IIUPOK. YIIOTpedsieHne
S3BIKOBBIX U PEUYEBBIX CPEJCTB a0COIIOTHO aJIeKBAaTHOE. SI3bIKOBbIE
CpeJCTBA YIOTPEOIIEHbI MPAaBUIBHO B COOTBETCTBUU C JIEKCUKO-
rpaMMaTH4eCKUMHU HOPMAaMH U3y4aeMoro s3blka. Marepuain nsnaraercs
MOCJIEI0BATENIbHO C TOUKHU 3PEHMSI IOTUKU [TpeIMETa U HOpM
JUTEPATypHOTO sA3bIKa. OMMOKH, HApYLIAIOIe KOMMYHUKALHUIO,
OTCYTCTBYIOT WJIM HE3HAUUTENbHBI. Peub qoctaTouHo Oermasi.
ITponsHomenue npaBuibHOE. [IpUCYTCTBYET yMEHME J€NIaTh aHAIN3,
BbIBOJIbI U 0000111eHUs. JIOCTUTHYTO CMBICIIOBOE €IMHCTBO TEKCTA.

5

B nenom BeICKa3bIBaHUE CBSI3aHHOE U MOCIEN0BaTeabHoe. Mcnonp3yercs
JIOBOJIBHO 0OOJIBIIION 00BEM SI3BIKOBBIX CPEJICTB, JOCTATOYHO YBEPEHHOE
BIIQJICHUE JIEKCUKO-TPAMMAaTHUYECKUMU CPEICTBAMHU U3YYaEMOT0 SI3bIKa
MIPU HE3HAYUTEIHHOM MOMOIIH npernoAaBaTes. OHAKO MPUCYTCTBYIOT
OTJIebHBIE OLITUOKH, HAPYIIAIOIIHE KOMMYHHUKAIUIO, SI3BIKOBYIO
MPaBUIILHOCTH, OETJIOCTh. TeMIT peun HeCKOJIBKO 3aMeJICH.
[Ipou3HoIIEHNE HE YUCTOE, CTPAJAIOIIEE aKIIEHTOM I10/] BIUSHUEM
pojiHOTO si3biIKa. JlomycTrMoe Hayimare ommook — 3-4.

JlnamnazoH s3BIKOBBIX CPEJICTB orpaHuueH (y30k). Hamuuue yacTeix nays,
3aTPYIHSIOIMX KOMMYyHHKauio. Temn peun 3ameuieH. OobeM
BBICKA3bIBaHUsI HE TOCTHTAeT HOPMBI. Hannune si3pIK0oBBIX OMIHOOK (6-7),
3aTPyAHSIOIMX TOHUMAHNE CKA3aHHOTO WJIM UCKAKAFOIIUX CMBICIL.
Hapymaercs nociaeaoBaTesIbHOCTb BbICKa3bIBAHUS.
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Bricka3biBaHnE HE COOTBETCTBYET TPEOOBAHHSIM IO 00BEMY 2
(rebompmioe). Habmomaercst y3ocTh BokaOyJisipa (clioBaph KpaiHe
OeieH), HATMYMEe MHOTOUMCIIEHHBIX TPYObIX OMIMOOK (KaK SI3BIKOBBIX, TaK
U (pOHETHUECKHX) U YaCThIX May3, MEHIAIOIINX KOMMYHHUKAIIUH |
3aTpyAHSIOIIMX TOHUMaHKUE BhICKa3bIBaHMs. Habmromatores 3aTpy iHEeHHS
B IIOCTPOCHHH BBICKAa3bIBAaHMS M OTBETAX HA BOIPOCHI MPEIOAaBaTEIs.
KomMMmyHUKaTHBHAS 33j1aua HE BHIIOJIHEHA.

OueHb cnabble 3HaHUS IPOrPAMMHOI0 MaTepHaja Uil OTCYTCTBHE 1
3HAHUH HE TIO3BOJISIIOT CTYJCHTY 0()OPMHUTDH BBICKa3bIBAHUE B CBS3HBIH
peUeBOl OTPE30K, pedeBas 3a7ada He pelleHa. MHOrOYMCIICHHbIE
JIEKCUYECKHE U IPaMMaTHYECKUE OIIMOKHU HE O3BOJISIOT CTYIEHTY
JIOHECTH CBOIO MBICIb 10 ayauTopuu. Habnronaercst HenoHumanue
BOIIPOCOB IIPEIOaBaTEN s, HEYMEHHE OCYLIECTBUTh PEYEBOE
BBICKA3bIBaHUE.

Write the following letters/emails in the appropriate style using 120-180 words.

You have recently bought an MP3 player/a mobile phone/an iPad, but it does not work

properly. Write a letter of complaint to the manager of the shop where you bought it.

You bought a notebook computer yesterday, but the display does not work. Write a letter of

complaint to the manager of the shop where you bought it.

You stayed at a holiday resort recommended by your travel agent. However, you did not
enjoy your stay due to a number of difficulties. Write a letter describing them and asking for action

to be taken.
Write a business letter:

Business letter.
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

ook wnE

KpnTepml OICHKH MUCbMEHHBIX paﬁoT

(pa3u4HbIC BUBI 1CJOBBIX MIHCEM, 3CCe, IPOCKTHBIC PA0OTHI, B T.4. B TPYNIAX)

KoMmMmyHHKaTHBHAs 3a/1a4a pelieHa, COOJ0ACHBI OCHOBHBIC MpaBuiia 0(OPMIICHHS TEKCTa, OYCHb
HE3HAYUTENIbHOE KOJHYECTBO OPPOrpaduuecKux 1 JICKCHKO-IPaMMATHYECKUX OIPEIIHOCTEH.
Jloru4Hoe ¥ NOCIeI0BaTeNIbHOE U3JIOKEHNE MaTepHaia ¢ JIelieHHeM TeKCTa Ha ab3anpl. [IpaBuibHOE
HCIIOJIb30BaHKE PA3IMUHBIX CPEJICTB MEPeaul JTOrMIECKON CBSI3U MEX/y OTAEIbHBIMH YaCTSIMU
TEKCTa. YUalluiics moKa3an 3HaHie OOJIBIIOro 3araca JIEKCHKH U YCIIEITHO HCIOIb30Ball €€ ¢ yIeTOM
HOPM HHOCTPAHHOTO s13biKa. [IpakTiuecku HeT omubok. CoOI0aaeTCs MPABUIIBHBIN MOPSIIOK CIIOB.
[pu ucnonb30BaHKE 0OJIEe CIOKHBIX KOHCTPYKIHH TOMYyCTUMO HEOOBIIOE KOJIMYECTBO OIIHOOK,
KOTOpBIC HE HApyIIaloT MOHUMaHue TekcTa. [loutn HeT opdorpadudeckux omubdbok. CodmomaeTcs
JICIICHHE TEKCTA Ha MPeIoKeHuUs1. VIMEIOIuUecs] HETOYHOCTH HE MEIIAI0T MOHUMAHUIO TEKCTa.

OreHka «5»

KoMmMmyHuKaTuBHAS 3a7a4a pelieHa, HO JISKCHKO-TPAMMATHIECKUE TIOTPENTHOCTH, B TOM YHCIIE
BBIXOJISIINX 32 0a30BbIi YPOBEHb, PEMATCTBYIOT TOHUMAaHHUI0. MBICITH U3JI0KEHBI B OCHOBHOM
JIOTUYHO. JIOTyCTUMBI OT/IeIbHBIE HETOCTATKH MPH JICTICHUH TeKCTa Ha ab3a1bl ¥ MPHU KCIIOIh30BAHUH
CPEJICTB TIepeIavr JJOTUIECKON CBS3H MEXKIY OTJACIBbHBIMHU YaCTIMHU TEKCTa WX B opMaTe MUChMa.
VYyamuiicst uCTIOIb30BaN TOCTATOYHBIN 00beM JIEKCUKH, TOMyCKas OTACIbHBIE HETOUHOCTH B
YHOTpPEOJICHUH CIIOB HJIM OTPaHUYCHHBIN 3amac CJIOB, HO 3 (EKTHUBHO U MPABWIBHO, C YYETOM HOPM
WHOCTPAHHOTO s13bIKa. B paboTe nmeercs psi rpaMMaTHYSCKIX OMIHOOK, HE MPETISITCTBYFOLIIX
MOHUMAHHIO TEKCTA. JJOIyCTHMO HECKOIBKO opdhorpaduaeckux ommoOOK, KOTOPhIe HE 3aTPYIHSIOT
IIOHMMAaHHE TEKCTa.

Orenka «4»
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KomMmyHuKkaTHBHas 3a7aua pellieHa, HO SI3bIKOBbIE MOIPEIIHOCTH, B TOM YHCIIE MPU NIPUMEHEHUH
SI3BIKOBBIX CPEICTB, COCTABIAIONINX 0a30BBIi ypOBEHb, IPEIATCTBYIOT NOHMMAaHHIO TeKcTa. MbIcin He
BCET/Ia M3JI0XKEHBI JIOTHYHO. JleneHne TekcTa Ha ab3albl HeOCTaTOYHO HOCIIEeI0BAaTENIHLHO WIIH BOOOIIE
orcytcTByeT. OMMOKM B UCIIOJIB30BaHUU CPEJICTB IIepeadyl JOTHIECKON CBA3M MEX/Y OTACIbHBIMU
4acTsIMHU TekcTa. MHOTO ommO0K B popmare nucbMa. Yuaruiics UCIoIbp30Ball OrPaHUYEHHBIN 3arac
CJIOB, HE Bcerza co0Ioasi HOpMbl HHOCTPAHHOTO sI3bIKa. B padoTe b0 yacTo BcTpevaroTces
rpaMMaTHYIECKUE OIIMOKHU JIEMEHTAPHOTO YPOBHSI, JIN0O OMIMOKH HEMHOTOUYHCIICHHBI, HO TaK
CEPBE3HBI, UTO 3aTPYAHSIIOT MOHIMaHHE TeKCTa. IMeroTcst MHOTHE ommOKH, opdorpadudcckue u
MYHKTYallMOHHBIE, HEKOTOPBIE M3 HUX MOTYT IIPUBOJINTH K HETIOHHMAHHUIO TEKCTA.

OreHka «3»

KommyHukaTiBHAs 3a1a4da He pemeHa. OTCYTCTBYET JIOTHKA B TOCTPOCHHUHN BBICKA3bIBaHMA. He
HCTIONB3YIOTCS CPENCTBA MTepeadi JIOTHIECKON CBA3H MEXKAY JYacTsIMH TeKcTa. DopMaT nmruckMa He
coOmoaercs. Yyamuiics He CMOT IIPaBHIIBHO UCTIONB30BaTh CBOM JIEKCHUECKHUI 3a1mac IIs
BBIPKEHUS CBOMX MBICIIEH HIIN He 00J1a1aeT He0OOXOAMMBIM 3aIlacoM CJIOB. I paMMaTidecKue
npaBuia He cobmronatores. [IpaBmina opdorpaduu v NYHKTYaluH HE COOMIOAAI0TCS.

OreHka «2»

OTKa3 OT BBIITOJIHCHHUS pa60T1,1

4.3 PeliTHHI-TJIAH TUCIUIIINHBI

PelTHHr-11aHb! TUCHUTUTMHBI TpeAcTaBieHbl B [Ipunoxennn Nel

5. YueOHo-MeTOAMYeCKOE U HH(POPMAIIMOHHOE 00ecTeyeHHue T CHUTIIMHBI

5.1. IlepevyeHb OCHOBHOM U JOINOJHHUTEJIbHOI Y4eOHOM JIUTEPATYPHI,

HCOﬁXOI{I/IMOﬁ AJIA OCBOCHUSA JUCIHUIIIINHBI

OcHoBHasi JIMTeparypa:

1. AHrIMACKHA A3bIK: METOAUYECKHE YKa3aHus Mo AucuurinHe "Crenkypc Ha MHOCTPaHHOM
s3pike-3" "JlenoBast koppecnonaeHuus" 11t 6akanaBpoB 1 roga o0yuenus / baml'Y; cocr.

C. B. I'y6uk. — Ya: PUL bamul'y.

Y. 1 [DnextponHsIif pecypc], 2012. — DnekTpoH. Bepcus ned. nmyonukanuu. — Jloctyn

BO3MOXEH yepe3 DINeKTpoHHY0 0ubanoTeky bamly. —

<URL:https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf>.
AHrnmiickuii s3bIK [DneKkTpoHHbIH pecypce]. U.2: MeTouueckue ykazanus st 0akanaBpoB
2 royia o0yueHusi IKOHOMUYECKUX HampasiieHu# / bamkupckuii rocyaapcTBeHbIN
yausepcureT; cocT. C.B. I'y6uk. — Ya: PUL baml'V, 2013. — DnexTpoH. Bepcus meu.
nyonukaruu. — JlocTyn BO3MOXKeEH depes DNeKTpoHHYo Oubnunoreky bamly. —
<URL:https://elib.bashedu.ru/dl/corp/Gubik SV _sost Anglijskij jazyk Delovaja
korrespondencija mu 2 2013.pdf>

Epmonaesa, E.H. Business Writing : yaue6Hoe nnocobue / E.H. Epmonaesa, E.B. [1Isenosa ;
MunuctepcTBo 00pa3oBanus u Hayku P®, KemepoBckuil rocyjapcTBEHHBIN YHUBEPCUTET,
Kadenpa anrnuiickoit punonoruu. - Kemepono : KemepoBckuii rocyiapcTBeHHbIH
yHHBepcHTeT, 2015. - 212 c. : win. - bubmumorp. B kxH. - ISBN 978-5-8353-1782-0 ; To xe
[OnexTponnsIii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481504

JlonoTHUTe/IbHAS JINTEpaTypa:
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http://biblioclub.ru/index.php?page=book&id=481504

MIII'Y, 2016; To xe [DnexrponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book red&id=472847

4. TycnsaxoBa A. B. Business English in the New Millennium: yue6Hoe noco6ue - Mockaa:

EBcrokoBa, T.B. AHMIHIACKUIA SI3BIK: 1711 SKOHOMUYECKHX CIEIHATLHOCTEH : yUeOHHK /
T.B. EBcrokoBa, C.U. JlokTesa. - 4-¢ usa., crep. - Mocksa : 3narensctBo «®DnunTay, 2017.
- 357 c. - ISBN 978-5-9765-0115-7 ; To e [DnekTpoHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93663

HlnsxoBa, B.A. AHTIMIiCKHIA A3bIK 17151 5KOHOMUCTOB : yueOHuk / B.A. I1lnsxoBa,
O.H. I'epacuna, 10.A. I'epacuna. - Mocksa : M3narenbcko-Toproasi kKopnopaius «Jlankos
u K, 2016. - 296 c. : Tabn. - (Yuebnble u3nanus it 0akanaBpoB). - bubiauorp. B kH. -

ISBN 978-5-394-02222-7 ; To xe [ DneKTpOHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=453342

5.2 IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « AHTEepHET» U
NMPOrPaMMHOI0 o0ecriedeHnsi, He0OXOAUMBIX /1JI151 OCBOEHHS 1M CHUILIUHbI

HaumenoBanue HTEpHET-pECypca

Ccbuika (URL) Ha
uTepueT pecypc

JJIEKTPOHHBIN yueOHbIH Kypc «IHOCTpaHHBIN S3bIK AJIs

http://sdo.bashedu.ru/cour

1. |[mpodeccroHalbHBIX LEnei» se/view.php?id=1711
2.  [DJEKTPOHHBII yueOHbIH Kypc « THOCTpaHHBIIH S3bIK http://sdo.bashedu.ru/cour
(aHTJTHIACK W )» se/view.php?id=712
JJIEKTPOHHO-OMOIMOTeUHAs cucTeMa « DIIEKTPOHHBIN unTanbHbIi [itps://bashedu.bibliotech.
3. Bam ru/Account/LogOn
JNeKTpOHHAas: OMOIMOTEYHAs CUCTEMA « Y HUBEPCUTETCKAS http://www.biblioclub.ru/
4.  |oubnmoreka online»
5. |Hayunas snextponHas 6ubnuoreka eLibrary.ru http://elibrary.ru/defaultx.
asp
6. [DNeKTpOHHO-OMOIMOTEYHAS CUCTEMA H3/1aTeIbCTBa «JIaHbY http://e.lanbook.com/
7.  [DnekrponHHBIH KaTanor bubmuoreku baml'y http://www.bashlib.ru/cat
alogi.
8.  |ApXuBBI Hay4HBIX KypHAIOB Ha maTdopme HONMKOH https://archive.neicon.ru/x
(Cambridge University Press, SAGE Publications, Oxford mlui/
University Press)
9.  |M3marenncTtBO «Annual Reviewsy» https://www.annualreview
s.org/
10. |[UsmarensctBo «Taylor&Francis» https://www.tandfonline.c
om/
11. |ba3a maHHBIX epHOAUYECKUX U3aHui Ha aTdopme EastView: |hitps://dlib.eastview.com/
«BecTHukM MOCKOBCKOro YHUBEpcUTETaY, «M31anus mno
0OIIECTBEHHBIM M TYMAHUTAPHBIM HAayKam»
12. HMudopmarmonnas cuctema «EqiHOE OKHO 10CTyNHa K http://window.edu.ru
00pa30BaTEILHBIM PEeCypcam»
13. [PecypcHBIii caliT n3maTenbcTBa «MaKMHILTaAH www.macmillan.ru
14. |DnektpoHHBIH croBaph “MynsTUTpan” www.multitran.ru
15. [TonkoBelii cioBapk anriuiickoro si3eika Oxford English http://oxforddictionaries.c

Dictionary

om
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http://www.multitran.ru/
http://oxforddictionaries.com/
http://oxforddictionaries.com/

16. [Free English video lessons. Buneoypoku st caMOCTOSTENbHOM | WWW.engvid.com
paboThI

17. [TED. Buneonekiuu v BbICTYIIJICHUS! U3BECTHBIX YUEHBIX U www.ted.com
MpernoiaBaresieli Mo pa3HbIM MPoodJIeMaM COBPEMEHHOCTH
(aHrTTUUCKUM SI3BIK)

18. [PecypcHBIit CaliT Ui U3YYCHHUS JICIIOBOT0O aHIJIMICKOro si3bika.  (WWWwW.BusinessEnglishRes
ources.com

19. [Caiit quis U3yYarONIMX aHTJTUHCKUHN S3bIK http://www.bbc.co.uk/lear
ningenglish

20. Video Vocab is a podcast published by Business English Pod for |https://www.videovocab.t
English as a second language (ESL) learners who want to expand |v/English-Vocabulary-
and improve their English vocabulary for business. ESL/economics-english-
vocabulary/

21. |500 lessons covering essential Business English language and  |http://businessenglishpodc
skills. ast.com

1. Windows 8 Russian. Windows Professional 8 Russian Upgrade dorosop Nel04 ot
17.06.2013 r. JIunen3un 6eccpoyHBIE.

2. Microsoft Office Standard 2013 Russian. [loroBop Nell4 ot 12.11.2014 r.
JlunieH3uu OeccpoyHbIE.

3. Windows 8 Russian. Windows Professional 8 Russian Upgrade. Torosop Ne 104 ot
17.06.2013 r. JIunen3uu 6eccpodHbIC
4. Cucrema neHtpanu3oBaHaoro tectupopanus baml'y (Moodle)

6.MaTepI/IaJIbHO-TeXHH‘leCKaH 6333, Heo0XoauMas s OCYHIECTBJICHU A 06p330BaTeJIbHOFO
nmpoumecca nmo 1MCumIJinHe

HaunmeHoBaHue Bup 3ansiTuii HaumMenoBaHue 000py10BaHus,
creuHATU3MPOBAHHBIX NPOrpaMMHOI0 oGecnedeHust
ayNTOPHUii, KAOMHETOB,

JabopaTopuii
Y4yeOnas ayauropus aas | [Ipakrnueckne/cemuHapckue | YaeOHas Mebeb, JIOCKa,
NnpoBeeHust 3aHATHI | 3aHATHS MPOCKIMOHHBI  3KpaH, HPOEKTOp,
cemuHapckoro tuma: NeNe 101, IIEPCOHAJIbHBIE KOMITBIOTEPBI.
102, 103, 104, 105, 107, 108, 110,
207, 208, 209, 210, 311a, 3118 1.Windows 8 Russian. Windows

Professional 8 Russian Upgrade.
2. Microsoft Office Standard 2013

Russian.

3. CI/ICTeMa HCHTPAJIN30BAHHOTO

tectupoBanusi baml'y (Moodle).
YuyeoOnas ayauTopus aas | I'pynmoseie u | YaebHas Mebeb, JIOCKa,
HpOBeZIeHI/IH prHHOBLIX U | THAUBUYaJIbHBIC HpOCKL[I/IOHHHﬁ 9KpaH, IIPOCKTOP,
HHANBUAYAIBHBIX KOHCy.HBTaIII/Iﬁ NEpCOHATIbHBIEC KOMIIBIOTEPHI.
koucyabTanmii: NoNe 101, 102,
103, 104, 105, 107, 108, 110, 207, 1.Windows 8 Russian. Windows
208,209, 210, 311a, 3118 Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013

Russian.
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3. Cucrema [ICHTPATU30BAaHHOTO
tectupoBanus Baml'yY (Moodle).

YueoOnas ayIuTopus s
TeKyLIero KOHTPOJIsI U
NMPOMEKYTOYHOM  aTTeCcTalMu:

NeNe 101, 102, 103, 104, 105, 107,
108, 110, 207, 208, 209, 210,
311a, 3118

Texkynuii  KOHTpOJIb

)44

MMPOMCEIKYTOUHAsA aTTCCTAlluA

VYuebnas Me0eb, JIOCKa,
NIPOCKLMOHHBIA ~ 3KpaH, IPOEKTOp,
HepCOHaJ'H:HLIC KOMHB}OTepH.

1.Windows 8 Russian. Windows

Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

3. Cuctema LICHTPAIU30BAaHHOIO
tectupoBanus baml'y (Moodle).

IHomemenus IS
caMoCTOsITeNIbHON padoTb: 302
YUTAIBHBIA 3a1 (TyMaHUTapHBIN

KOPIIyC).

CamocrosTenpHas paboTa

Yuebnas  mebenb,  MEpCOHAIBHBIC
KOMIIbIOTEPBL B Komiuiekre  HP,
MOHOOJIOK, TIEPCOHAIILHBIA KOMITBIOTEP
B KoMILIekTe MOHOOJI0K iRU.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

Cucrema LEHTPaTU30BaHHOTO
tectupoBanus baml'y (Moodle).
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IMpuioxenust

PeliTuHr-mjIan IMCHUIINHEI

Jles10Basi KOPpPeCHOH/IEHIUSI HA HHOCTPAHHOM SI3bIKE
Hanpagsnenue 38.03.01«9konomuka», HanpasiaeHHoCcTh (ipoduiis) «PHHAHCHI H KPETUT»

Kypc 3, cemecTp 5

[Tpunoxenue 1

. bann 3a Yucno bannel
Bujabl yueOHoI 1eATeJIbLHOCTH .
CTY/IeHTOB KOHKpETHOE S1ati 3a Munuma | Makcuman
3a/laHue cemMecTp LB i
Moayas 1
Texkymmii KOHTPOJIb 25
1. TITpakTHuecKue 3a1aHust 5 5 25
Py06e:xHblii KOHTPOJIb
1. IlucbmeHHast KOHTPOJIbHAS 10 1 10
pabota
2. TecToBBIN KOHTPOJIb 10 1 10
3. YcrHag peun 5 1 5
Moayas 2 Customer satisfaction
Texkymmii KOHTPOJIb 25
1. IlpakTrHueckue 3agaHus 5 5 25
Py6e:xHbIii KOHTPOJIb
1. [IncemMeHHast KOHTPOJIbHAA 10 1 10
pabota
2. TecToBBIM KOHTPOIH 10 1 10
3. YcTHas peub 5 1 5
IHoompureabHbie 0aJJIbI
1. BrlnosHeHune qOKJIaI0B Ha 5 1 5
33/IaHHYIO TEMY
2. [lybnukanus crarei 5 1 5
IHocemaemocts
ITocemaemocTh JIEKIUIA
[TocemaemMocTh MPaKTHUYECKUX 10
3aHSTUN
HToroBbiii KOHTPOJIb: 3auer
HUTOIO: 110
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PeliTuHr-mjiaan 1MCHUIINHEI

JleJioBasi KOPPECIOH/IEHIMSI HA HHOCTPAHHOM fI3bIKe
Hamnpasnenne38.03.01«9konomukay, HampasienHocTs (poduiis) «@HHAHCHI H KPEIUT»
Kypc 3, cemectp 6

. bamn 3a Yuciao bamnsr
Buabl yueOHo# nesiTeJIbHOCTH N
CTYJEHTOB KOHKpETHOC 34/1aHHH 34 Munnma | Makcumain
3aJIJaHue cemecTp [ —
Moayasb 1
Texymmii KOHTPOJIb 20
1. IlpakTHueckue 3a1aHus 5 4 20
Py06e:xHbIii KOHTPOJIb
1. [TucekMeHHas KOHTPOJIbHAS 10 1 10
pabora
2. YcrHas pedb S 1 &)
Mopayas 2
Texkymmii KOHTPOJIb 20
1. IlpakTHueckue 3agaHus 5 4 20
Py6e:xHbIii KOHTPOJIb
1. TecToBBIil KOHTPOJIb 10 1 10
2. YcTHas pedb 5 1 5
IoompureabHbie 0aIbI
1. BreinmonHeHHe JOKIIaI0B Ha 5 1 5
3aJIaHHYI0 TEMY
2. [lybnukanus crartei 5 1 5
ITocemaemocTh
ITocemaeMoCTh IeKIMI
[TocemaeMocTh TPAKTHUECKUX 10
3aHATHI
HToroBslii KOHTPOJIb: IK3aMeH 30
HUTOI'O: 110
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