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Cocrasurens ; goueHT Kadeaps conmanpnoi padors Avunes Masut Mujxarosuy

PaGouas mporpaMma AMCUMIUIMHEI YTBEpJKJCHa Ha 3ace/laHMM Kadeapbl ColHalbHOM
pabotel npotokon ot «21» mons 20191, Ne 11

3aseyiommii kadeapoii ,%/ % /Bunpaanos V.C.



CnMCcOK JOKYMEHTOB H MaTepHUAaJIoOB

1. IlepeyeHb IUTAHUPYEMBIX PpE3YJNbTaTOB OOY4YEHHSI MO JUCHUIUIMHE, COOTHECEHHBIX C

TUTAHUPYEMBIMH Pe3yJIbTaTaMi OCBOCHHUSI 00pa30BaTeIbHOM MPOTrpaMMBbl

2. llens 1 MECTO TUCIUILTUHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl
3. Conepxanue pabodeil mporpamMmbl (00BEM MUCHUIUIMHBI, THIBI W BUABl y4EOHBIX

3aHATUH, Y4€OHO-METOAMYECKOE 00CCIIEYCHHE CAaMOCTOATEILHON Pa00OThI 00YUYAIOIINXCS)

4, (DOH[[ OLCHOYHBIX CPCACTB 1O AUCHUIIIINHE

4.1. TlepeueHb KOMIETCHIIMH C yKa3aHHWEM OTamoB WX (opMUpOBaHUS B MpoIecce
OCBOCHHUsI 0oOpa3oBarenbHOW mporpamMmbl. OmnucaHue TOKa3aTeleld W KPUTEPHUEB
OLICHMBAHMSI KOMIIETEHIIMI Ha pa3jM4YHBbIX dTamax uX (popmMupoBaHMs, ONUCAHHE IIKAJ
OIICHUBAHUS

4.2. TunoBble KOHTPOJILHBIC 3aJlaHUSI WIM WHBIE MaTepUalbl, HEOOXOUMbBIE IJI OLCHKU
3HAHUM, YMEHUM, HABBIKOB U OIbITA JCSITEIBHOCTH, XapPaKTEPU3YIOMIMX ATalbl
dbopMUpOBaHUS KOMIIETEHIIMH B IpOILIECCE OCBOEHHUS OOpa3OBaTENIbHON MPOrPaMMBI.
Mertoanueckue mMaTepuaibl, ONpelesionue IpoLeypbl OLEHUBAHUS 3HAHUN, YMEHUMH,
HAaBBIKOB M  OMNbITa JIEATENBHOCTH, XapaKTepU3YIOUIMX dTanbl  (GopMHpOBaHUS
KOMIIETEHLINI

4.3. Pelimune-nian OuCyuniuHul (npu Heooxooumocmu)
. Y4eOHO-MeToIn4YecKoe U HH(OPMAIIMOHHOE 00SCTICUCHNE TUCIIUITITNHBI

5.1. IlepeueHp OCHOBHOI W JOMOJHHUTEIBHON y4eOHOW JTUTEpaTypbl, HEOOXOIUMOMN ISt
OCBOCHUSI TUCLUILTNHEI

5.2. IlepeuyeHs pecypcoB WHGOPMAIMOHHO-TEIIEKOMMYHHKAITMOHHOHN ceTn «HTepHeT» 1
IPOrPaMMHOTO 0OecIieueHHsI, HEOOXOANMBIX JJISI OCBOCHUS TUCIIUIUINHBI

. MaTepI/IaJILHO-TeXHI/I‘leCKaH 68.38., H606X0,I[I/IM8.$I AJIsL OCYIICCTBIICHUSA O6pa30BaTeJ'II>HOFO
nmponecca 1o JUCHUIIINHE
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1. TlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUsI N0 TUCIUIIUHE, COOTHECEHHBIX €
NJIAHUPYEMBbIMHU Pe3yJIbTATAMH OCBOECHHS 00pa30BaTeJbHOI MPOrpaMMbl
(c opuenmayueu Ha Kapmovl KOMNEMeHYutl)

2. B pesynbrare ocBoeHUS 00pa30BaTEIbHOM MPOrpaMMbl 00yUYAIOIIUNACS TOJIKEH OBIIAJIETh
CICYIOLIUMH Pe3yJIbTaTaMu 00y4eHUsI 10 IUCLHUILIUHE:

3.
Kareropus dopmupyemas Kox n HaumeHoBaHue Pe3yabTarsl 00yyenus no
(rpynna) KoMmeTeHIus (¢ WHAMKATOPA JOCTUKEHUS JucuunnHe (MOIYJII0)
KOMIeTeHIn i yKa3aHHeM Ko/a) KOMIIETeHIIH U
COIHATTEHO- I1K-10 CrocobeHn k HIIK-10.1. 3HaeT: | 3mark comepKaHHme,
TEXHOJIOTUYCCKas | BEJACHUIO CONCPKAHUE, CYIIHOCTD, | CyIIHOCTb, (PYHKLIUU U
JIeSITENBbHOCTh HE00X0aUMOit (yHKUMM ¥ OCHOBHbBIC | OCHOBHBIC 3aa4H BEICHHUS
JIOKYMEHTALHH 1 3aaa4u _ Benenns HE0OXOIUMOM TOKYMEHTAIHH
opramsawn HE0OXO0IMMOK U OpraHU3aluK
NOKyMEHTallluu U | 1oKyMeHTOO0OpOTa B
JIOKYMEHT0000poTa B OpraHM3aLuu S ——
HOZpa3ACICHIAX JOKyMEHTO000pOTa B | opraHusanui, peaan3yrommx
OopraHu3aluii, MOApa3IETICHUASIX Mepbl COLMATBHOM 3aIUThI
pean3yIoIUX MEPHI OpraHu3alyi, rpaxziaaH
colMaTbHOM 3amurer | PCATH3YIOMIX MEpEI
COLMaIbHOM 3aITUThI
rpaxaaH
rpaKJaH
NIIK-10.2.YMmeeT: Bectu | YMerh BeCTH HEOOXOAUMYIO
HEOOXOINMYIO JIOKYMEHTAIHIO 51
JIOKYMEHTAIUIO U | OpraHu3aIuIo
OPTaHU3ALIIO JIOKyMEHTO000pOTa B
JIOKyMEHT0000pOTa B | MOJpa3IeICHUSIX
MOApa3IETICHUSIX OpraHu3alvii, peatnu3yIHnX
OpTraHu3aIuii, MEpPBl  COLIMANBHON  3aIUThI
peann3yronmx MEpHBI | FPpaKIaH
COLMATbHON 3aIUTHI
rpaXkJaH

HIIK-10.3. Bmangeer:
HaBBIKAMH U
CIIOCOOHOCTSIMH BEICHUSA
HEOOXO0IMMOI
JIOKYMEHTAITUH U
opraHu3aIu
JIOKyMEHTO000pOTa B
MOApa3IeTIEHUSIX
OpraHu3aIui,
peaM3YIONINX MEPhI
COIIMATBHOM 3aIIUTHI
rpaXKIaH

Bragers HaBbIKAMU U
CIIOCOOHOCTSIMH BEJICHUS
HE00X0IMMOMN JTOKyMEHTALUU
Y OpraHu3aluu
JIOKYMEHT0000pOoTa B
MOIpa3IeJICHUAX
OpraHM3alMi, peaTu3yoIux
MEpbI COLUATILHOM 3aIUThI
rpa<IaH




4. IleJb H MeCTO JMCHHUILUINHBI B CTPYKTYype 00pa3oBaTe/JbHOH NPOrpaMMbl

JucuumimHa «JeKTPOHHOE JIEI0IPOU3BOJICTBO» OTHOCUTCS K BapUaTUBHAsS YaCTh.

JluciunmHa uzyvaercst Ha 3 Kypce B 6 cemectpe /0 u 4 kypce B 1 momyroauu 3/0

Lenn m3ydeHuss NUCUUILIMHBL M3ydeHHe CYIIHOCTH AENONPOU3BOJACTBEHHOTO MpoLEcca B
coLManbHOM paboTe M BBIPAOOTKAa yMEHHsS pabOThl C OPraHU3aIMOHHO-PACHOPSAUTEIBHBIMU U
WHBIMU JOKYMEHTAMH.

Jlyis OCBOEHHUS IUCHUIUIMHBI HEOOXOIMMBbI KOMIIETEHIMH, C(OpPMHUpPOBAHHBIE B pPaMKax
W3YYEHHUs CIEAYIOLUX AWCLUUIUIMH JaHHOM JUCLMIUIMHBI HEOOXOAMMO KakK IpealIeCTBYIOLIEE:
«IIpaBoBoe ofOecneueHrne conUaNIbHON pabOTB», «OCHOBBI MYHULHUIAIBHOTO YIPABICHUS
couuanbHOM chepoity, «Connanbaas nHpopMaTukay, «COnnaNIbHBI MEHEHKMEHT.

5. Conep:xanue padoyeil nporpamMmsl (00beM THCHMILINHBI, TUNBI M BUABI y4€OHBIX
3aHATHI, yUeOHO-MeToAuYecKoe o0ecneyeHrue caMoCTOSITeIbHOH PadoThl

o0y4aromuxcs)

Conepxanne pabodeii mporpaMMel peactapiieHo B [Ipunoxennn Ne 1.



6. DoHJ OLEHOYHBIX CPEACTB MO JUCHHUILINHE

4.1. [lepeyeHb KOMIIETEHIMI C YKA3aHUEM 3TANOB UX ()OPMHUPOBAHUSA B IPollecce OCBOEHUS 00pa30oBaTe/IbHOM NporpaMmmbl. Onucanue
nokasareJieil 1 KpUTepHeB OLEHUBAHNS KOMIIETEHIIUIT HA PA3JIMYHBIX 3Tanax ux GopMUPOBaHNSl, ONNUCAHUE KA OLleHUBAHUS

Kon u popmynuposka komnereniuu: [TK-10 CriocobeH k BeIeHUI0 HEOOXOMMOI JOKYMEHTAIMU U OpraHU3alMi JOKYMEHTO000pOTa B
NOJpa3IeJICHUSIX OpraHU3aluii, peaqu3yoLX Mepbl COLUAIBLHON 3aIlUThI TPAXKAaH

Oran [Tnanupyemblie Kputepuu onieHnBaHus pe3yabTaTOB 00Y4YEHHUSI
(YpoBeHb) pe3yNbTaThl 00YYEeHHUS
OCBOCHHUS (Tmokazarenu
KOMIIETEHIIMM | JOCTH>KEHHS 3aJaHHOTO He 3aureno 3auTeHo
YPOBHSI OCBOEHUS
KOMITCTCHITHH )
[lepBsiii aTan | 3HaTh: OrcyrcrBylot 3Hanus, | ChopmupoBaHbl CdopmupoBanbl, Ho | ChopmupoBaHHbIE
(YpoBeHb) 1. CYIIHOCTh U | O CYIIIHOCTH U (¢pparmenTapHubie coaeprarcs KOMILIEKCHBIE, /|
OIIPCACICHUC oInpeAcIeHUuN 3HAHUSI O CYIIHOCTH | | HEKOTOpbIe NMPO0e/ibl B | CHCTEMATHYECKHE
JIOKYMEHTAlMOHHOTO JIOKYMEHTAI[MOHHOTO ONpEIETICHUN npeacTaBJIeHHHU O | mpeacTaBJIeHUs o
obecnieueHus obecrieyeHus JOKYMEHTAllMOHHOTO CYIIHOCTHU U | CYIIHOCTH u
COIIMAIbHOM paboTHL; | conuanbHOM paboTel; 00 | oOecreueHus OTpeIeTICHU N OTpeIeTICHU N
OOBEKT W MPEAMETHYIO | 0OBEKTE U MPEIMETHON | COLMAIBHOM paboThl; 00 | JOKYMEHTAIIMOHHOTO JOKYMEHTAlMOHHOTO
00J1aCTh AUCIUIIIMHBI 00JIaCTh TUCIIAILINHEL 00BeKTE U npeﬂMeTHoﬁ obecrieueHus oOecrieueHus

00J1acTh JUCHHUITIINHBI

COLIMANIbHOM paboThl; 00
00BeKTE M MPEeIMETHOM
00J1aCTh TUCIUIITUHBI

COLMAJIbHOW paboThl; 00
0o0BeKTE M MpeIMEeTHOU
00J1aCTh TUCIUITIIMHBI

2. TOHATHE WU
JIOKYMEHTOB

BUJIBI

OTCyTCTBYIOT 3HAHUA,
O MOHITHU U BUAAX
JOKYMEHTOB

CdopmupoBanbl
(parmenTapHbie
3HAHUSI O IIOHSATHH M
BUJaX JOKYMCHTOB

CdopmupoBansbl,
coJep:Karcs
HEKOTOpbIe NMpPodesbl B
NpeacTaBJICHUH o
NOHATMM U BHJAX
JTOKYMEHTOB

HO

CdopmupoBaHHbIe
KOMILIEKCHbIE, "
cucTeMaTH4yecKue
npeacTaBJieHust o
NOHATUM U BHUAAX
JIOKYMEHTOB




3. ocHOBHbIe  3Tanbl | OTcyTcTBYIOT 3HAHUs1, | ChopMupoBaHbI CdopmupoBanbl, Ho | ChopmupoBaHHBIE
paboTHI C TOKYMEHTaMH | 00 OCHOBHBIX 3Tamax ¢pparmenTapHbie coJep:xarcs KOMILIEKCHbIE, U
paboThI ¢ JOKYMEHTaMH | 3HAHUS 00 OCHOBHBIX | HEKOTOPbIE NMPO0EbI B | CHCTeMAaTHYECKHE
JTanax paboThI C | mpeAcCTaABJIEHUN 00 | mpencTraBiieHUs1 00
JIOKyMEHTaMu OCHOBHBIX JTanax | OCHOBHBIX JTanax
paboThI ¢ TOKyMEHTaMH | pabOTHI C TOKyMEHTaMHU
Bropoii atann | Ymerts: OtcyrcrByor ymenusi, | CpopmupoBaHbl CdopmupoBanbl, Ho | ChopmupoBaHHbBIE
(ypoBeHb) 1. MOJIb30BATHCA | UCIIOJIb30BAHUS HaYaJbHbIE YMEHHUS | COepKaATCs KOMILIEKCHbIE, U
MOJIyYeHHbIMH 3HAHUSIMU | TIOJIyYCHHBIX  3HAHUU | UCIIOJIb30BAHUS HEKOTOopble Mpode/ibl B | MpodeccHOHATILHBIE
TUTSt OpraHu3aIuu | 1Jis OpraHM3alyy | MOJYYEHHBIX 3HAHUU JJI | yMEHUsIX YMEHHUS HCIIOIb30BAHUS
paboThI COLIMAJIbHBIX | pabOThI COLIMAJIbHBIX | OPTaHU3AINH paboThI | UCIIOIB30BAHUS MOJyYEHHBIX  3HAHHM
YUPEKIACHUMN U CITy KO YUPEKIECHUN U CITYKO COIMATBHBIX MOJIYYCHHBIX  3HAHWUM | JJIA OpraHu3aluu
YUPEXKIIEHUHN U CITYKO TUISE OpraHu3auu | paboThl COLIMATIbHBIX
paboTBl  CONMANBHBIX | YIPEIKIACHHUHA U CITYKO

YUPEKACHUHN U CITYKO0

2. HCITOJIB30BaTh
JIEJIONIPOU3BOICTBEHHBIC
3HAHUS B CUTYaIUsX, TIe
HEOOXOTMO
MPAKTHYECKOE
IPUMCHEHUE

Hux

OTcyTecTBYIOT yMeHHA
HCIIOJIb30BAaHUS

JEJIONPOU3BOICTBEHHBIX
3HaHUM B CHUTyalusx,

rue HEe00X0aUMO
Hp AKTHYCCKOC HUx
MPUMEHEHHE

CopopmupoBanbl
HavaJbHbIE yMeHHsl
HCITOJTh30BaHUS
JIEJIONTPOU3BOICTBEHHBIX
3HAHUU B CUTYallUSX, TJe
HEO00XO0aUMO
MPAKTHYECKOE
NIPUMEHEHNE

Hux

CdopmupoBanbl, HO
cojep karcs
HEKOTOpbIe MPodeJibl B
YMeHHUsIX
UCIIOJIb30BaHUS

ACJIOIIPOU3BOJACTBCHHBIX
3HaHUM B CUTyalusx,

rIe HE00X0I1UMO
MPAKTHIECKOE X
IIPUMEHEHUE

CdopmupoBanHbie
KOMILIEKCHbIE, U
npogeccuoHaJbHbIE
YMeHHUSsI MCIIOJIb30BaHM
JIeNTOTIPON3BOICTBEHHBIX
3HaHUM B CHUTyalusx,

riue HEe00X0IUMO
HpaKTI/I‘IeCKOG ux
pUMEHCHUE




Tpetuii sTan
(YpoBeHb)

Bnaners: OtcyrerByoT HaBbikHM | ChopMupoBaHbI CdopmupoBanbl, Ho | ChopmupoBaHHBIE
1. 3HAHUSIMU | BJIAJIeHUs1  3HAHUSMU | HAYaJIbHbIE HABBIKH | CO/IePKATCA KOMILIEKCHbIE, U
COBPEMEHHOTO COBPEMEHHOTO BJIA/ICHUS 3HaHUSIMU | HEKOTOpPbIEe MPo0eJibl B | MpodeccuoHaJbHbIE
JIeTIOTPOU3BOJICTBA JIEJIONPOU3BO/ICTBA COBPEMEHHOTO HABBIKAX  BJIAJIEHUS] | HABBIKH BJIA/ICHUS
JIEJIONPOU3BOICTBA 3HAHUSAMU 3HAHUSMH
COBPEMEHHOTO COBPEMEHHOTO
JIEJIONPOU3BOJICTBA JICJIONPOU3BOJICTBA
2. MeTOoAaMHu u | OrcyrerByoT HaBbiku | ChopMupoBaHbl CdopmupoBanbl, Ho | ChopmupoBaHHbIE
TEXHOJIOTHUSIMU BJIQJICHUS] METOJaMHU U | HaYajbHbIe HABBIKH | COIeP KATCA KOMILIEKCHbIE, "
JTIOKYMEHTAIMOHHOTO TEXHOJIOTHUSIMU BJAQ/ICHUs METOJaMU U | HEKOTOpPbIe MpPodeibl B | MpodeccuoHAIbHbIE
obecrieueHus JOKYMEHTAI[MOHHOTO TEXHOJIOTHSIMU HABBIKAX  BJIAJIEHUSI | HABBIKH BJIA/ICHUS
COIMAIBHOU PabOThI obecrniedeHus JIOKYMEHTAIMOHHOTO MEeTOAaMH U | METOJaMU u
colragbHOU paboTHI obecrnieueHus TEXHOJIOTUSIMU TEXHOJOTHSIMU
COIMAILHOU PabOThI JIOKYMEHTAIMOHHOTO JIOKYMEHTAIMOHHOTO
obecrieueHus obecrieueHus

COLIMAJILHOM paboThI

COLMAIBHON PabOTHI

ITokazaTenu C(I)OpMI/IpOBaHHOCTI/I KOMIICTCHIINU

KpurepusiMu onieHUBaHUS SBIAIOTCA Oajulbl, KOTOpPBIE BBICTABIIAIOTCS IPENOJaBaTeNeM 3a BHUJbI JEATEIBHOCTH (OLEHOYHBIE CPEJCTBa) IO
UTOraM M3yY€HUs JUCLUILIMHBL, IEPEUUCICHHBIX B PEUTUHT-TUIaHE JUCIUIUIMHBI (TEKYIUH KOHTPOJIb — MakcUMyM 50 0aioB; pyOeKHbII KOHTPOJIb —
MakcuMyM 50 GaIoB, MOOLIPUTENbHBIE 6Bl — MaKCUMyM 10).

IIIxanel orlecHUBAHUS:

3auteHo — oT 60 1o 110 peiiTuHroBsIX OawIoB (BKIOYas 10 MOOMIPUTENHHBIX OAIIOB),
He 3a4TeHO — 0T 0 10 59 peUTHUHTOBBIX OAIIOB).




4.2. TunoBble KOHTPOJIbHBbIE 32/IaHUS UJIH HHbIE MATEPHAJIbI, He00X0AMMBbIE 1JIS1 OLlEHKHU
3HAHUI, YMeHHIi, HABBIKOB M ONbITA /1eSITeJIbHOCTH, XaPAKTEePU3YIOIIMX ITATbI
(¢opMupoOBaHUA KOMIIETEHLIMI B MpoLiecce 0CBOEHHUs 00pa30BaTeIbHOIH MPOrPaMMBbI.
MeToan4yeckne MaTepUuaJibl, ONpeaessiionye Npoueaypbl OeHUBAHUS 3HAHUNA, YMEHUH,
HABBIKOB M ONBITA JeSITeJIbHOCTH, XaPAKTEPU3YIOIINX 3Tanbl GopMupoBaHus

KOMIIeTeHIIN I

7.

Oransl
OCBOEHUA

PesynbraTel 00y4ueHus

Komnerenius

O1LEeHOYHBIE
CpeJCTBa

1-# pran

3Hauuns

1. 3nath
orpezeeHue
JOKYMEHTAI[HOHHOT'O
obecricueHHsT  COLUATIBLHOM
paboTHI; 00BeKT u
PEAMETHYIO obJsacthb
JTCIUATUTAHBI

CYIIHOCTh U

IIK-10 CrocobeH k
BEJICHHUIO HEOOXOIMMOit
JOKYMEHTAINH U
OpraHu3aINH
JIOKYMEHTO000pOTa B
MOIpa3IeIICHUSIX
OpraHu3aLui,
peaNTM3YIONTNX MEPhI
COLIMAILHOM 3aIHUThI
rpaXK1aH

VYerHbll onpoc,
pedepar, Tect

2. 3HaTh MOHATHE U BHUJILI
JTOKYMEHTOB

I1K-10 Criocoben k
BEIEHHIO HEOOXOAMMOI
JOKYMEHTAIUU U
OpraHu3aINH
JIOKyMEHTO000pOTa B
MOJApa3IEICHUSNX
OpraHu3aIuii,
peanu3yroX Mephl
COLIMAILHOM 3aIUThI
rpakJaH

YcTHbli orpoc,
pedepar, Tect

3. 3HaTh OCHOBHBIE 3Tallbl
paboThI ¢ TOKYMEHTaMH

I1K-10 Criocoben k
BEJICHHUIO HEOOXOIMMOit
JOKYMEHTAIMH 1
OpraHu3alu
JIOKYMEHT0000pOoTa B
MOIpa3ICIICHUAX
OpraHu3aLuig,
PEATU3YIOIINX MEPhI
COLIMAJILHOM 3aIUTEI
rpaXKi1aH

YcTHBIN ompoc,
pedepar, Tect

2-1 sran

VYmMmenus

1. VYmerp mnoab30BaThCA
MOJYYEHHBIMU  3HAHUSIMHU
JUIs  OpraHu3aluu  padboThl
COLIMAJIbHBIX YUPEXKJIECHUN U
CITy X0

ITK-10 CriocobeHn k
BEACHUIO HEOOXOAUMOM
JOKYMEHTAINH 1
OpraHM3aINN
JIOKYMEHTO000pOTa B
MOIpa3IeIICHUSIX
OpraHu3aiuii,

YcTHBIM onpoc,
pedepar, Tect




peanu3yIoUX Mephl
COIIMAIBHOM 3aIINUTHI
rpakJaaH

2.  YMeTb HCHOJb30BAaTh
JIEIONIPOU3BO/ICTBECHHBIC
3HaHUS B CUTYalUsX, TJe
HEOOXOJUMO TIPAKTUICCKOE
UX IPUMEHEHUE

IIK-10 CrocobeH k
BEAECHUIO HEOOXOIUMOI
JOKYMCHTallUU U
OpraHU3aIHN
JIOKYMEHTO000pOTa B
MoJIpa3IeIICHUAX
OpraHu3aIuii,
peaNTM3YIONTNX MEPHI
COLIMAJILHOM 3aIIUThI
rpaXkaan

VYerHbli onpoc,
pedepar, Tect

3-1 aran

Bnaners
HaBbIKAMH

1. Bnanets 3HAHUSIMHU
COBPEMEHHOTO
JIEIOTIPON3BOICTBA

I1K-10 Criocoben k
BEJICHHUIO HEOOXOIMMOit
JOKYMEHTAINH 1
OpraHU3aINN
JOKYMEHT0000pOoTa B
MOIpa3ICIICHUSAX
OpraHu3aLui,
PEaTM3YIOIINX MEPhI
COLIMAJILHOM 3aIUThI
rpaxKIaH

YcTHbli onpoc,
pedepar, Tect

2. Bmamers Meromamu u
TEXHOJIOTHSIMH
JOKYMEHTAI[HOHHOTO
oOecneueHUsT  COIMAILHOM
paboThl

IIK-10 Crocoben k
BEIEHHIO HEOOXOAMMOI
JIOKyMEHTAIUH 1
OpraHu3alU
JIOKyMEHTO000pOTa B
noApa3AesIeHUsAX
OpraHu3aLuig,
peanu3yIonmx Mepbl
COIMAJILHOM 3aITAThI
rpakIa”

VYerHbll onpoc,
pedepar, Tect

10



7.3. Peitmunz-nnan oucuyunnumnsl
PeHTHHT — IUVIaH JUCHMILJIUHBI
DIEKTPOHHOE JIETONPOU3BOICTBO

Hanpasnenue noaroroBku 39.03.02 Counanbhas pabota
Kypc 3, cemecTp 6

Buabl yueOHol bain 3a Yucio basnel
JeSiITeIbHOCTH CTYAeHTOB | KOHKpETHOEe | 3aJlaHuii 32 | MuHuManbHbIi | MakcHMabHbIH
3aJaHue CEMECTDP

Moayab 1 OCHOBBI /1€JI0IIPOU3BO/JICTBA

Texkyuuii KOHTPOJIb

1. AyauropHas pabota 3 5 0 15

2. UnnuBuayaibHOE 5 2 0 10
IIOMAIIIHEE 3aIaHue

Py0eskHbIli KOHTPOJIb

1. TectupoBanue 25 1 0 25

MopayJsb lokyMeHTOBe/leHHE B COLIUAIBHOM padoTe

Texkymmii KOHTPOJIb

1. Aynutopnas pabora 3 5 0 15

2. UnnuBuayaibHOE 5 2 0 10

JIOMAIIHee 3a/1aHue

Py0eskHbIli KOHTPOJIb

1. TectupoBanue 25 1 0 25
IoompurenbHbie 0aJIBI

1. Ctynenueckas 3 1 3

OJIMMITHAJIA

2. Ilybnukanus cratei 4 1 4

4. Bonee 6 BeICTYIUICHUH Ha 3 1 0 3

CEMHUHapax; yJacTue B

JTUCKYCCHSIX;

JOIMOJIHUTCIIbHBI BOITPOCHI

IMocemaemocTs (0271161 BHIYUTAIOTCS U3 001eH CyMMBbI HAOpaHHBIX 0aJ1J10B)

ITocemaeMocTh -6
JIEKIIUOHHBIX 3aHATUI

[Tocemnienne npakTHYECKUX -10
(ceMuHapcKux,

71a00paTOPHBIX) 3aHIATUI

HNTOroBblii KOHTPOJIb

1. 3auer ‘ ‘ ‘

MeTO}II/IKa OICHUBAHUA NJIA 3a4€Ta 10 AUMCHUIIJINHE:

Onenka «3auteHo» — oT 60 no 110 pelTuHroBbIx O0aymuioB (BkIO4as 10 MOOIMIPUTETBHBIX
0aJuIoB), BBICTABIIETCS CTYIEHTY, €CJIM OH Jall TOJIHbIEe, Pa3BepHYThIE OTBETHI M0 TEOPETUUECKUM
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BOIIPOCAM Ha 3a4eT, MPOJAEMOHCTPUPOBAJl YMEHHUE HCIIOIb30BaTh TEPMUHOIOIMUECKUN anmapar 1o
JUCLUIUIMHE, YMEHNE IPUMEHTh Ha IPAKTUKE TEOPETUUECKNUE 3HAHMSI, [IOYUEHHBIE B PE3YJIbTATE
OCBOEHHUSI JUCHUIUIMHBL. CTyZIEHT CMOI OTBETUTh Ha JIOIOJHUTENIBHBIE BOIPOCHI U YMEET
apryMeHTHPOBAHO OTCTauBaTh CBOIO TOUKY 3peHus. [10710KUTENbHO OlleHEHa KOHTPOJIbHAs padoTa.

Onenka «He 3auTeHo» — oT 0 10 59 peHTHHTOBBIX 0aJIOB, BHICTABIISETCS CTYACHTY, €CIIM OH
HE BJAJCET TEOPETUUECKUMHU AacleKTaMH pPAacCMaTpUBAeMbIX BOIPOCOB, HE HCIOJB3YET
TEPMHMHOJIOTMYECKUN anmnapar s apryMEHTHPOBAaHHOI'O U IOJHOTO OTBETa 10 Borpocy. He cmor
OTBETUTH HA JIONOJHUTENIbHBIE BONIpOchkl. He ymMeeT npuMeHsTh Noay4eHHbIe 3HAaHUS Ha IPAaKTUKE.

BOHPOCLI AJisi CEMUHApPOB

Mopayab 1 OcHOBBI 1€/10IPOU3BOACTBA
3ansarue Ne 1 JlokymMeHTOBEIEHUE — HAyKa O TOKYMEHTaxX

PoJsib TOKyMEHTOB B pa3IUYHbBIX 00JACTSIX AEATEILHOCTH OOIECTBA.
JlokyMeHT B cdepe mpaBa v yIpaBIeHUSI.

HayuHo-ucropuyeckas u npakTuyeckasi IeHHOCTh TIOKYMEHTOB.

[Ipenmer u 3amaum Kypca.

CraHoBJIEHHE U Pa3BUTHE JOKYMEHTOBEACHUS KaK HAYYHOU JUCIUIINHBL.
3aKOHOAATEIBHBIC AKTHI U MaTEPUAJIBI.

PykoBopsiye TOKyMEHTHI IO CTaHAapTU3AIUH.

Enunas rocynapcTBeHHas cucTeMa JIOKYMEHTAIIHOHHOTO 00CCIICUSHUS YITPABJICHUS.
Knaccudukanus JOKyMEHTOB 110 THITY HOCUTENS, IO CIIOCO0Y U CpeacTBaM
JIOKYMEHTHUPOBAHUS, TI0 TEXHOJIOTHH 00paOOTKH.

10. O¢punnanbHbIe JOKYMEHTHI.

11. YnpaBnenueckue TOKYMEHTHI.

12. TexHuueckue JOKYMEHTHI.

13. JInyHbIE TOKYMEHTHI.

CoNoOA~WNE

3anstue Ne 2 TpeboBanus k 0pOpMIIEHUIO JOKYMEHTOB

TpebGoBaHUsI K TEKCTY TOKYMEHTA.

OcobeHHocTH 0(hUIINAIBHO-AETOBOTO CTUIISL.

YnorpebiieHne NpONUCHBIX U CTPOUYHBIX OYKB.

VYnorpebieHue coKpalieHus CloB.

Odopmienue nat 1 Yucen B IOKyMEHTax.

PexBU3UTHI JOKYMEHTA.

DopMyIsIpsl ¥ OJTaHKHA JOKYMEHTOB.

®dopmatsl JOKYMEHTOB.

[TpaBuina opopmIICHHSI OCHOBHBIX BHIOB OPTaHNU3aIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.

©CoNoa~wWNE

3ananue Ne3 Opranusainus paboThl C JOKyMEHTaMu

[Tonsrtre " MOKyMEHTOOO0pOT".

CtpykTypa 1 00111ast XapaKTepUCTHKA IOKYMEHTOIOTOKOB.
Opranuzanus paboThI C JOKYMEHTaMHU.

VYuer o6beMa TOKyMEHTO000pOTa.

NS
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5. TlonsTue "perucrparust ToKyMeHTa'".
6. ABTOMAaTH3MpOBaHHAs CHCTEMA PETUCTPALMK U KOHTPOJIS UCTIOIHEHHS IOKyMEHTOB.
7. WHpekcarysi TOKyMEHTOB.

3ananue Ne4 Opranusanus XpaHeHHs JOKyMEHTOB

1. Texkymiee XpaHeHUE TOKYMEHTOB: HOMEHKIJIATypa A€ U TOPSA0K paboThI ¢ HEl, (HOpMUpOBAHHE
JeJ1, XpaHEHUE JIe.

[TonsiTHE SKCTIEPTU3BI LIEGHHOCTH JOKYMEHTOB.

CucremMa 3KCHEPTHBIX OPraHOB.

[lepeueHb TOKYMEHTOB C YKa3aHHUEM CPOKOB XPaHEHUS.

MeTtoauka mpoBeeHUS SKCIEPTU3BI LICHHOCTH IOKYMEHTOB.

[ToaroroBka u nepeaaya e B apXyuB OpraHu3aluu.

[Topsimok nmepegaun JOKYMEHTOB Ha FOCYIapCTBEHHOE XpaHEHUE

Noakown

Monayasb 2 JIokyMeHTOBe/leHrEe B COIUAJIbHOI padoTe

3ananue No5 HopmaTHBHO-TIPaBOBBIE TOKYMEHTHI TIOJTOTOBKU CHEIIHATUCTOB M0 COIUATBHON
pabote

dI'oC BO.

YueOHbIi M1aH.
[IpodeccuonanbHbie CTAHIAPTHI.
JIOJ>KHOCTHBIC HHCTPYKITUH.

RN

3ananue Ne 6 Opranuzanus paboThl ¢ JOKYMEHTaMH B OpraHaxX CUCTEMBI COIIMAIbHOM 3aIlUThI

3aganue Ne 7 KaagpoBoe 1e10npou3BoICTBO

1. JdoxyMeHThl, oopMmiIsieMble IPU IPUHITUU Ha padoTy.
[ToHsiTHE TPYAOBOTO JOrOBOpA.
Cocrasnenue u opopmiieHHE NPUKA30B 110 JINYHOMY COCTAaBY.
TpynoBast KHMXKKa M JIMYHAsi KAPTOYKa 110 YUETy KaJpoB.
Odopmienue TUUHBIX JE.
3amyTa NepcoHaNbHBIX TaHHBIX

ook wn

3ananue Ne 8 PaboTa ¢ JOKyMeHTaMH B MHOTO()YHKIIMOHATBHOM LIEHTPE

Memoouueckue ykazanus

B nensx ycremrHoil MOATOTOBKH, MPOBEACHHUS MPAKTUYECKUX 3aHATHH U 3((HEKTUBHOTO
CaMOCTOSITENILHOTO HM3y4YeHUS PEKOMEHIOBAHHBIX TEM OOYyYarolMMcs HEOOXOAWMO COOI0IaTh
CJIEAYIOIIME OCHOBHBIE METOANYECKHUE MOJIOKEHHUS.

[enu nmpakTUYECKUX 3aHATUNA: HAYYUTh O0yUYaAIOUINXCS TBOPUECKU MBICTUTh, aHATU3UPOBAThH
TEKYIIYI0 COUHAIBHO-DKOHOMUYECKYI0 M IOJUTHYECKYI0 CHUTYAIlMU, BBISIBISATH CYIIECTBEHHBIC
YEPTHl HCTOPUUECKUX ITPOLIECCOB.

3ajaun MPaKTUUECKUX 3aHATUIN: 3aKPETUICHHE U YTITyOJieHne 3HaHUH, MOJTyYeHHBIX Ha
JIEKIUSAX U IPHOOPETEHHBIX B TIPOIIECCE CAMOCTOSTEIHHON pabOTHI C yUeOHOM JTUTEpaTypOH,
MPaBOBBIMH aKTaMU U JPYTUMHU MaTepuaniamu; GOPMHUPOBAHHUE Y OO YIAOIIUXCS YMEHUH U
HABBIKOB pa0OThI ¢ HAYYHOU TUTEPATypPOH U CHIEIUAIBHBIMHI TIOKYMEHTAMH, aHAIIN3 Pa3TUYHbIX
VMCTOYHUKOB 3HAHUU, TOJArOTOBKA BHICTYILJICHHI.

[IpakTHuecKOMy 3aHATUIO JOJDKHO IIPEAUIECTBOBAThH O3HAKOMIICHHE C JIEKIIMEH Ha
COOTBETCTBYIOIIYIO TEMY H JINTEPATypOH, YKa3aHHOH B IJIaHE ATUX 3aHATUH. PaboTa oOyuarommxcs
[0 MOATOTOBKE K 3aHATHIO JOJDKHA OBITH BBIINOJHEHA HHUCHMEHHO, IO JKEJIAHHUIO - B TE3HMCHOM
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dopme.

3aHATHS TPOXOIAT B CIEAYIOUIMX OCHOBHBIX (hOpMax: HMHTEPAKTUB, pELICHHs 3ajad,
TECTUPOBAHUs, CBOOOJHOTO OMpoca O0YJAIOIIMXCS MO 3aJaHHBIM BOTPOCAM M JIp. 3aHSATHS MOTYT
MIPOUCXOANTHh M B (hopMme pedepatuBHOro aokiana, paccautanuoro Ha 10-15 munyr. CTpyKTYpHO
OH JIOJDKEH COCTOSITh U3 TPEX YAaCTEH: BBOAHOM, OCHOBHOW M 3aKJIIOUYMTENBbHOW. B BBOAHOUN 4acTu
JOKJIaga OOBIYHO  PAcKpbIBAE€TCS ~ HAay4YHO-NPAKTHUUECKOE 3HAYeHHE TeMbl  COOOIICHMS,
NIEPEYUCIIAIOTCS. OCHOBHBIE BOIPOCHI COJEP)KAaHUS [OKJIana. B OCHOBHOM uacTu wu3iaraercs
MaTepuai, MPUBOAATCA TOYKH 3pEHHs Ha BBIIBUHYTYIO MpoOiemy. JKenmaTelbHO BbICKa3aTh
cOOCTBEHHOE€ MHEHHE OOYdYaroIIerocs Mo m3jaraeMoi Teme. B 3aKiIrouuTensHOM 4YacTH JTOKJIaaa
JeNaloTcsd KpaTkoe 00O0OIIeHHe BBICTYIUIGHMS M BbIBOJBI. Takas cxema JoKjiajga MOMOTraer
oOyyaromemycsi 0ojiee TMOJTHO M TIYyOOKO YCBOUTH M OCBETHTH B JIOKJIAJE Y3JIOBBIC ITOJIOKEHUS
o0CcyXJjaeMOil  T€Mbl, CTHUMYJIHpPYET TMPUBUTHE OOYdYaIOIIMMCS TBOPUYECKOW CIIOCOOHOCTH,
AKTUBHOCTH Y UHUIIMATHUBBI.

Kpurtepuu onieHKH BBICTYILUIEHHI HA CEMHUHAPCKHUX 3aHATHAX (B 6ajiax):
3 0aJi1a BBICTABIISIETCA CTYJICHTY, €CIIU

- CTYJIEHT TOJHO W3JIaraeT MaTepual, AaeT MPaBHIbHOE OMpPE/IeIeHHNEe OCHOBHBIX MOHSTHIA;
BBICTYIUICHHE HE SBIISICTCS TIPOCTHIM YTCHHEM MaTepHalia, OIICPKUBACTCS 3PUTEIbHBIA KOHTAKT C
ayIuTopueit

- oOHapyXMBaeT MOHMMaHUE MaTepuasa, MOXKET 000CHOBATh CBOU CYXKIEHHUS, IPUMEHHUTD
3HAHMS Ha MPAKTHKE, IPUBECTH HEOOXOAUMBIC IPUMEPHI HE TOJIBKO M3 YU4EOHOH TUTEepaTypshl, HO U
CaMOCTOSITENIbHO COCTaBJICHHBIE;

- U3J1araeT MaTepuai MOCIe0BATEIFHO U MMPABUIIBHO C TOYKH 3PCHHS HOPM JIUTEPATYPHOTO
A3BIKA.

2 0aJj1s1a BBICTABJISICTCS CTY/ICHTY, €CIIU

- CTYACHT IOJHO U3JaraeT Marepuai, JaeT IPaBUIbHOE ONPEACIICHHE OCHOBHBIX ITOHATHUN;
BBICTYIUICHHE HE SIBIISIETCS IIPOCTHIM YTEHUEM MaTepHalla, MOJACPKUBACTCS 3PUTEIbHBIA KOHTAKT C
ayIATOpUEN

- 00HapyXHWBaeT TOHMMAaHHWE MaTepuaia, HE MOXET OOOCHOBaTh CBOM CYXJICHUS,
NPUMEHUTh 3HAHUSA Ha MpPaKTHKe, MPHUBECTH HEOOXOAWMBIE MPHUMEPHl HE TOJBKO U3 Y4eOHOIl
JIUTEPATYPBL, HO U CAMOCTOSITEIILHO COCTABIICHHBIC;

- U3J1araeT MaTepuall MOCIeA0BaTEIbHO U IIPABUIIBHO C TOUYKHU 3pEHUS HOPM JIUTEPATYPHOTO
A3BIKA.

1 6aJ11 BBICTABIIAETCS CTYAEHTY, €CIIN

- CTYJIEHT TOJHO M3JIaraeT MaTepual, AaeT MPaBHIbHOE OMpPEe/IeIeHHe OCHOBHBIX MOHSTHIA;
BBICTYIIJICHHE HE SIBJIIETCS IIPOCTHIM YTEHUEM MaTepHaa, MoJIePKUBACTCS 3pUTEIbHBIA KOHTAKT C
ayIuTOpHUEi

- oOHapyXuBaeT HENOHMMaHHE MaTepuaja, He MOXeT OOOCHOBAaTb CBOM CYXJIEHUS,
NPUMEHUTh 3HAHWSA Ha MPAKTHKE, MPHBECTH HEOOXOAWMBIC MPHUMEPHl HE TOJIBKO M3 YUeOHOI
JUTEPATyphl, HO U CAMOCTOSITEIHO COCTABIICHHBIE;

- M3JIaraeT MaTepHrall MOCIeI0BATENBHO U MPABMIIBHO C TOYKH 3PEHUSI HOPM JINTEPATYPHOTO
A3BIKA.

0 0a/JIOB CTaBUTCS, €CIM CTYACHT OOHapyXXuMBaeT He3HaHUE OOJbIIeH dacTu
COOTBETCTBYIOIIIETO BOIPOCA, JIOMYCKAeT OIMMOKM B (HOPMYIHPOBKE OIpENeNeHUN U TOHSATHH,
MCKA)KAIOIIHE X CMBICI, OECTIOPSIIOYHO ¥ HEYBEPEHHO HM3JIaraeT MaTepHall, a TaKk)Ke HEeJOCTATKH B
MOJArOTOBKE, KOTOpBIE SBISIIOTCA CEPbE3HBIM MPENSATCTBUEM K  YCIHEIIHOMY OBJIaJICHUIO
MOCJIETYIONM MaTePHUAIIOM.

B pamkax y4e0HOro Kypca « JIeKTPOHHOE /1eJ10IPOU3BOACTBO » CTyAeHTaM
NpeNIaralTcs caeAylolue TeMbl KOHTPOJIBHBIX (pedepaToB):
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JIOKyMEeHTOBeIeHHE U er0 3aKOHOIATeNIbHOE M HOPMAaTHUBHO-METOINYECKOE PETyITUPOBaHHE.

JlokymenToBeneHre kak Hayka. Kimaccudukamus 10KyMeHTOB.

TpeboBaHMs K TEKCTY JOKYMEHTA.

DNEeMEeHTHI TEKCTa IOKYMEHTA.

PexBu3uThl oKymeHTa. biaaHk TOKyMeHTa.

[Topsimok anpecoBaHus JOKYMEHTA.

CornacoBanue, MOANMUCAHUE U YTBEPKACHUE TOKYMEHTA.

OTMeTKHU Ha TIOKYMEHTE.

OpraHu3anroHHbIE JOKYMEHTBI — YCTaB U TOJ0XKEHHUE.

10 OpranuzalvoHHBIN JOKYMEHT — HHCTPYKIUSI.

11. HaznaueHue u CTPYKTypa paclopsAUTENbHBIX JOKYMEHTOB — IIOCTAHOBJICHUE, PACHIOPSDKEHUE U
peleHus

12. PaciopsiiuTenbHBINA TOKYMEHT — IPUKA3bl U PACIOPSHKEHUSI.

13. UndopmanoHHO-CIIPaBOYHBIN JOKYMEHT — CIIPABKU U MPOTOKOJIBI.

14. AkTBl, nOKIaaHAS U OOBSICHUTENbHAS 3alIMCKA KaK HHPOPMAITHOHHO-CIIPABOYHBIC JOKYMEHTHI.

15. UadopmarimoHHO-CIIPaBOYHBINA JJOKYMEHTHI — TeJIerpamMma, TeledoHorpamMma, Tenedakc.

16. [TonsATHE TOKYMEHTOOOOPOTA M €r0 OCHOBHBIE ATAITBI.

17. Ipuem u nepBu4Hast 00pabOTKa JOKYMEHTOB.

18. Pacnipeenenne NOCTYMUBIIMX TOKYMEHTOB.

19. Peructpanus JOKyMEHTOB.

20. KoHTpoJTh 32 HCIIOTHEHHEM JIOKYMEHTOB.

21. UndopmarimonHo-cripaBoyHas padoTa.

22. OTnpaBKa JOKYMEHTOB.

23. Homenknatypa zien.

24. ®opmupoBaHue JIe.

25. XpaHeHue Jiel.

26. DKcrepTH3a HEHHOCTH JOKYMEHTOB.

27. OdopmieHue Aen U uX 00JI0KKH.

28. CocTaBiieHHE OTHCEH.

29. Cnaua 1en B BEIOMCTBEHHBIN apXUB.

30. OdopmIicHHE 3asiBICHUS U aHKETHI TIPH MTPHEME Ha padoTy.

31.Tlonsatue u coaepkaHue TPyJ0BOTO JOTOBOPA.

32. Ilpukassl 10 JIHIHOMY COCTaBY.

33.TloHdATHe U BeIeHUE TPYAOBON KHUKKH.

34. TlonsiTHe TUYHOTO JIea.

35. 3amuTa nepcoHanbHBIX JaHHBIX.

CoNoOR~WNE

Turyneneiit  muct (B coorBerctBuM ¢ Ilomoxennem o BKP nmo OB BO
http://isbashgu.bashedu.ru/epb/GetFile.aspx?file_gid=fc65e46a-98c2-4754-bbch-7921b41f49d8})

IpudT Times New Roman (14)

Mexctpounslie naTepBaisl (1,5)

Beisienenue BaKHbIX MOMEHTOB KYPCUBOM MJIH KUPHBIM HIPUGPTOM

OdopmiieHre CHOCOK M LIUTAT
OdopmiteHne cUCcKa JUTEPaTyphbl

CooTBeTCTBYIOIIEE COOTHOIIEHUE MEXKAY YacTAMHU paboTel. O6beM pabotsl — 10-12 ctp., 3a
HCKIIIOUeHHEM OmbOmmorpaduueckoro crnucka Jurepatypsl, (Berymienue - 10% ot oObema Bceit
paboTbl; ocHOBHas uzaest -70% oT odbeMa Bceil paboThl; MPUMEPHI, TOATBEPXKIAIOIINE OCHOBHYIO
uzeto — He meHee 10% oT o6bema Beelt paboTsl; 3akitoueHue -10% ot oobema Beeld paboThl)

Cmpykmypa konmpoavHou pabomsl (pepepamay):
1. Ornasnenue.
2. Beenenue (mopoObHOE 000CHOBAaHHUE TEMBI, €€ IPAKTHYECKast 3HAYMMOCTB ).

15



3. OCHOBHas 4acCTh: U3JI0KEHHUE MaTepHalia, MOJAKPEIJICHHOTO CChIJIKAMHU Ha MCIIOIh3yeMbIe
WUCTOYHUKH, KOHIICNTyaJlbHas 4YacTh, padodWe TMOHATHS, KpHUTHYECKas apryMeHTaIus,
OMIUPUYECKUE JaHHBIE, OpTraHU3alus H PEe3yJbTaThl COOCTBEHHOTO WCCIEIOBaHUS (eciu
MIPOBOJIAJIOCH ).

OcHoBHasl 4acTh pabOTHI JODKHA OBITH pa3jielieHa Ha TJIaBbl, KOTOPBIC MOTYT OBITH Pa30UTHI
Ha maparpadpl, IpUYeM Yy KaXIOTro pas3jielia W Mojapaslena JOJDKHO OBITh COJepiKaTeIbHOE
Ha3BaHHE.

4. 3axJII0YeHHE.

5. ChnucoK UCNONb30BaHHONW Hay4yHOH JsuTepaTypsl (IPUBETCTBYETCA JUTepaTypa Ha
MHOCTPAHHOM $I3bIKE).

N3noxeHHOe MOHMMaHHWE KOHTPOJIBHOH padoThl (pedepara) Kak LEIOCTHOTO aBTOPCKOTO
TEKCTa OIPE/ICNISICT KPUTEPUH €ro OLCHKU: HOBHU3HA TEKCTa; 00O0OCHOBAHHOCTH BHIOOpA UCTOYHHUKA,
CTETIeHb PACKPBITHSI CYITHOCTH BOIpOca; coOroaeHus TpeOoBaHUN K 0(hOpMIICHHIO.

Kpumepuu oyenxu konmponvroii pabomul (pechepama):
- [NIyOOKME 3HAHUS 110 BIOPAHHOH TeMe;
- U3y4YEeHHE COBPEMEHHOM INTEPaTypHI,
- IpeUI0’KEeHNE COOCTBEHHOTO MPOYTEHUS TaHHON TEMBI,
- TMpUBEJCHHE CHUCTEMbI JI0Ka3aTE€IbCTB M apryMEHTOB B IOJIb3Yy IMpeajaraeMoil aBTOPCKOM
KOHIICTILINH;
- (hopmynHpoBKa BBIBOJIOB, 3aBEPILIAIOIINX KOHTPOJIbHYIO paboTy, pedepar.

OdopmileHue cnucKa JIUTEPATYPhI

OdopmiieHre crnucka JUTepaTypbl sIBISETCS 00s3aTEIbHOM COCTABIAIOLICH IHcCepTalui,
pedepara, KypcoBoii, qursioma u Apyrux padbot. Cucok JIuTepaTyphl MOMEMIAIOT MOCJIE OCHOBHOTO
TeKkcTa paboThl. B Hero BKIIIOYAIOT WM3ydeHHbIE NPU HANHUCAHUM PAOOThl MCTOUYHUKHU, KOTOpHIE
YIIOMHHAIOTCS WU [IUTUPYIOTCS B TEKCTE.

IIpaBuna  odopmieHus  cnucka — JUTepaTypbl — PEKOMEHAYIOT  JaHHble  JJs
Ooubauorpaduueckoro omnucaHus Oparb K3 OubnHorpaduyeckoi CrIpaBKU paCHOJIOKEHHOW Ha
000pOTe TUTYIBHOIO JINCTA UM B KOHIIE KHUTH.

Odopmisii  cMCOK  JUTEpaTyphl, HCTOYHHKH  pACMOJaraloT B ONpPEAeNICHHON
MIOCJIE0BATEBHOCTH.

- B Havane nmpuBOJAT 3aKOHOMATENFHBIE M HOPMATHBHBIE IOKYMEHTHI. VX pacmoriararoT B
COOTBETCTBUM CO CTENEHbIO 3HAYUMOCTH, a BHYTPU KaXJOM BBIIECJICHHOM TIpymNIbsl B
XPOHOJIOTUYECKOM MOPSAIKE.

- McTOYHMKH Ha pycCKOM sI3bIKE pa3MeLatoT B al(aBUTHOM MOpsAKe 1Mo (paMuiuu aBTopa, a
ecnu (QamMuius aBTOpa HE yKa3zaHa, TO B al(aBUTHOM MOPSAJIKE Ha3BaHUM MCTOYHHUKOB. PaboThI
OJIHOTO aBTOpA pacIoiararoT B ajipaBUTHOM MOPSAJIKE UX Ha3BaHUM.

- Tlocre mepedncieHus pyCcCKOS3BIYHBIX Pa0dOT MOMEIIAIOT MCTOYHHKH Ha WHOCTPAHHBIX
A3bIKAaX B COOTBETCTBUU C JIATUHCKUM aJI(haBUTOM.

B koHIIE ciCcKa TUTEpaTypsl YKa3bIBAKOT ajJpeca caiToB ceTu Internet.

IIpumeps! opopmitennst cnucka Jgureparypsl B coorBercTBuu ¢ 'OCT P 7.0.5-2008

Kuauru:

KynpsimeB A.®., [Toranosa C.B. Onronorus u mud B renesuce ¢punocodpuu: MoHorpadus.
VYa: PUL baml'VY, 2012. 130 c.

EnxoBa O.M. Onronorus BupTyanbHOH peanmbHOcTH: MoHorpadus. Yda: PULl baml'Vy,
2011. 228

Juccepranus:
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Crarby U3 )KYPHAJIOB M EPUOANMYECKUX U3TAHMIA:

Kynpsimes A.®., Enxosa O.M. O0menaydnasi KapTuHa MUpa: CTapoe B HOBOM OJIESTHUH //
Bectauk baml'V, 2013, 1.18, Ne4, - C.1255-1259.

Enxosa O.W. MHHOBamu B By3€ — OT PeaJbHOr0 K BUPTyalbHOMY oawH mmiar // HaydHo-
WH(OPMAITMOHHBIN MEXBY30BCKUH KypHall «AcnupaHTckuii BecTHUK [loBomkbs». Nel-2, 2010. -
C.31-35.

Crarbu U3 cOOpHUKA:

Kynpsime A.®., EnxoBa O.M. TenaeHuuu pa3BUTHA POCCUHCKOTO MPO(ECCHOHATBHOTO
obpazoBanus: (GrIocodCcKOe OCMBICIICHHE COBPEMEHHBIX MpobieM // dunocodus ¥ HaydHas
KapTUHA MUpa: Marepualibl MEKTyHAPOTHOW HAYYHO-TIPAKTHUeCKOH KoH(pepeHmu 8 uroHs 2012
rona. Bemmyck 1. Yda: PUO PYHMI] MO PB, 2012. - C.32-36.

Kynpsimes A.®., EnxoBa O.W. O06 oTe4ecTBEHHBIX TPAUIHMIX OTHOLICHUSI K MHHOBAIUAM //
Tpamguiuun ¥ TOJEPaHTHOCTH: IMpoOieMa IOHUMAaHHs: MaTepuajbl BCEPOCCUHCKONH Hay4dHO-
NpakTUYeCKOH KoH(epeHInH, TmocBsmeHHon 70-neruto axagemuka AH PB, na.¢umnoc.H.,
npocdeccopa, 3aciyxenHoro aesrens Hayku Pb @.C. @aitzynnuna (25 mas 2012r.). Yda: AH Pb,
Iunem, 2012. C.158-163.

DJIeKTPOHHBII pecypc yaajiennoro gocryna (Internet):

Enxoa O.W. BuptyanpHas peanbHOCTh KoMMyHUKamuu // W3Bectus Poccuiickoro
roCcyJapCTBEHHOr0 mneaarorudeckoro ynumpepcurera uM. AWM. I'epuena. Ne 137 [DnekTpoHHBIM
pecypc] // URL: http:/lib.herzen.spb.ru/text/elkhova 137 62 70.pdf (mara oOparmienus:
03.09.2014).

Kpurepuu onieHKH KOHTPOJILHOI padoTsl (pedepara) (B 6a/1ax):

5 0annoB craBHUTCS, €CIM BBIOJHEHBI BCE TPEOOBaHHMA K HANHMCAHUIO W 3allUTe
KOHTPOJILHOHM paboThl (pedepara): ob03HaUeHa MpodiieMa u 000CHOBaHa €€ aKTYyaJbHOCTb, C/IEIaH
KpaTKHii aHaJIN3 pa3jIMYHBIX TOYEK 3PEHUSI Ha PacCMAaTPUBAEMYIO MPOOJIEMY H JIOTHYHO H3JI0KEHA
cOOCTBEHHAas MO3MIHUsA, CHOPMYIMPOBAHBI BBIBO/IBI, TEMA PACKPHITA MOJHOCTHIO, BBIEPKAH 00BEM,
coOmosieHsl  TpeOoBaHWsI K BHEUNIHEMY OQGOpPMIICHHUIO, JIaHBl TIPAaBWJIBHBIE OTBETHI Ha
JIOTIOJTHUTEIBHBIE BOIIPOCHI.

4 Gajqya — OCHOBHble TpeOOBAaHHA K KOHTPOJbHOW paboThl (pedepary) M ero 3auuTe
BBITOJIHEHBI, HO TIPH 3TOM JOMYIIEHbI HeA0UETHl. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B U3JI0KEHUU
Marepuala; UMEIOTCs YIyIIeHns B 0(pOpMIICHNH; Ha JOTIOJHUTEIbHBIE BOTIPOCHI TIPH 3aIIUTE JAHBI
HETIOJIHbIE OTBETHI.

3 Gaqya - OCHOBHbIE TpeOOBaHUS K KOHTPOJbHOW paboThl (pedepaTy) M ero 3amiure
BBITOJIHEHBI, HO TIPH 3TOM JOMYIIEHbI HeA0UETHl. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B U3JI0KEHUU
MaTepuaia; OTCYTCTBYET JIOTHYECKasi MOCIEeI0BATEIbHOCTh B CYKICHHSX; HE BBLICPKaH 00BEM
pedepara; umeroTcs ymymieHus B opopMIIeHNH; Ha JOMOJHUTEIbHBIE BOIIPOCH IPU 3aIlUTE JaHBbI
HETIOJTHBIE OTBETHI.

2 f0a/ula — UMEIOTCS CYLIECTBEHHBIE OTCTYIUIEHUsI OT TpeOoBaHM K pedepupoBaHuio. B
YaCTHOCTH: TeMa OCBEIEHA JIUIIh YAaCTHYHO; TOIMYIIECHBl OMUOKH B COJCPKAHWW KOHTPOJIBHOM
paboTsl (pedepary) niam nNpu OTBETE Ha JIOTOJIHUTENbHBIE BOIIPOCHL; BO BPEMS 3aIUTHI OTCYTCTBYET
BBIBOJI.

1 0amu - UMeroTCA CYIIECTBEHHBIE OTCTYIJICHHS OT TpeOoBaHMU K pedepupoBanuio. B
YaCTHOCTH: TEeMa OCBEIIeHA JIMIIb YaCTHYHO; [OIMYIIEHBI TpyOble OMMOKKM B COIEpIKAHHH
KOHTPOJILHOM paboThl (pedepaTa): WiIM MPU OTBETE HA JIOTIOJIHUTEIbHBIE BOIIPOCHI.

0 6aqy0B - TemMa KOHTPOJBHOM pPaboThl (pedepara): HE pacKpbiTa, OOHApPYKUBAETCS
CYIIECTBEHHOE HETIOHMMaHUe NMPOOJIEMBbI, HET OTBETOB Ha JIOTIOJIHUTENIbHBIE BOIIPOCHI
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Ilpumepnvie mecmut no oucyuniune:
1. IlepBoe ynomuHaHHuEe O COLUAIIBHON pabOTe OTHOCUTCS K:

a) 1750 r. mo H.3. 0) 1098 r. B) 1864 r. r) 1991 r.

2. Kak npodeccrnoHanbHbIN BUIT ICATEIBHOCTH COI[MAIbHAs paboTa BO3HUKACT Ha pyOeKe:
a) XVII-XVIII Be. B) XIX-XX BB

6) XVII-XIX BB. . r) XX-XXI BB.

3. B Poccun JOMKHOCTD COLMANIBHBIX pAOOTHUKOB O(ULIMAIBHO YUpEXkIeHa
a) B 1941 rony 0) B 1991 rony B) B 1981 rony r) B 1961 rony

4. TlpodeccroHanbHasi NEATEIHHOCTh MO OKA3aHHWIO COLMATHHOW IMOMOIIM OTACIBHBIM JIHOJISM,
rpynnaM Wi KOJUIGKTUBAaM B IOBBIIICHWHM WM BOCCTAHOBJICHHHM WX CIIOCOOHOCTH K
(YHKIIMOHUPOBAHHUIO B OOIICCTBE M CO3JAHUIO OJIATONPUSTHOW CHUTYyallHH B HEM B 3THUX IICIIAX,
Ha3bIBACTCS:

a) 01aroTBOPUTENILHOCTHIO 0) counanbHOI paboToi

B) aIbTPYH3MOM T') COIMANTBHON TIOMOIIBIO

Tecmbot ouenusaromesa no 25-6annbHoil cucmeme OUEHUBAHUA, 34 KAXHCOBLI RPAGUTIbHBLIL OMEem
— 1 6ann

18



8. YueOHO-MeToaUYecKOe U MHPOPMALMOHHOE 00ecTieYeHUe U CHUTILTMHBI

VYyebHast aucuuIuiiHa obecrieuyeHa yuyeOHO-MeTOMUECKON JOKYMEHTAaIe 1 MaTepranamu. Ee

cojiepKaHWe IPEACTaBIEHO B JIOKAJIBHOW CETH By3a M Ha caiite ¢axynbrera (uimocohuu u
corposiorurt ~ baml'yY  http://www.bashedu.ru/o-fakultete-filosofii-i-sotsiologii  O0yuaromumest
obecriedeH JIOCTYI K COBPEMEHHBIM TPOQPECCHOHANBHBIM 0a3aM JaHHBIX, HH()OPMAIMOHHBIM
CIIPaBOYHBIM M MOWCKOBBIM CHCTEMaM B KOMIIBIOTEPHOM Kiacce (akymbrera ¢umiocobun u
couuooruu baml'V, a Takke kK DnekrponHoi oubnmoreke bamlV mo agpecy: lib.bashedu.ru.

5.1. IlepeyeHb OCHOBHOI1 1 IONIOJHUTEIbHOI y4eOHOM JIUTEpaTypPbl, HEOOX0AMMOM A1
OCBOEHHS THCIMIIIHHBI

OcHoBHas JuTepartypa:

Kupcanosa M. B. CoBpemeHHOE Ie10Ipon3BOICTBO: yued. mocooue / M. B. Kupcanona - M.:
NH®PA-M, 2011 - 312 c.

Poroxun M.IO. Jlenonpon3BoaCTBO: COCTaBICHHUE, PEIAKTUPOBAHUE U 00Pa0OTKA JOKYMEHTOB
[DnexTponnslii pecypc] / Poroxxun M.YO - M.: Jlupext-menua, 2014 - 229 c.

JlonoJiHUTe/ILHAA JIUTEPATYpA:
['po3zoBa O. C. lenonpoun3BoacTBO [DneKTpoHHBIN pecypc]: yued. mocobue / O. C. I'po3oBa;
IoBomKCKH it roc. TexHomornuecknii yu-r; nox pex. JI. C. XKypasnesoii - Homxkap-Omna: III'TY,
2015- 124 c.
Kosuna E. C. [lenonpou3BoacTBO [DIEKTpOHHBINA pecypc]: yuebd.-meroa. mocoodue / E. C.
Ko3una - Mocksa: Jlupext-Menua, 2013 - 27 c.
[Tmenko A. B. JlokymeHTanmmoHHOE oOecrieueHUe yrpaBieHus: ydeb. mocodue / A. B.
[Tmenko, JI. A. Jloponuna - M.: Akagemus, 2011 - 160 c.
[Tienko A. B. JlokymeHTaniMoHHOE oOecrieueHue ynpaBieHus: yueOHuk - M. : Akagemus,
2011 - 176 c.

5.2. Ilepeyens pecypcoB HHGOPMAIMOHHO-TEIeKOMMYHUKAaLMOHHOM ceTH « UHTepHET» N
IporpaMMHoOro OﬁeCHequI/lﬂ, HeoﬁXO)II/IMbIX AJIF OCBOCHMUSA JUCHUITIIMHBI

[TepeueHs mporpaMMHOTO 0OECTICYSHHUS:

Windows 8 Russian.

Windows Professional 8 Russian Upgrade.

Microsoft Office Standard 2013 Russian.

e [lepeyeHb HHPOPMALMOHHBIX CHIPABOYHbBIX CHCTEM:
ObC «YHuBepcuterckas OMOIMOTEKa OHIANHY;
OBC m3parenncTBa «JIaHbY;
OBbC «OneKTpOHHBIN YATAIBHBIN 3a71»;
MUHHCTEPCTBO Tpyia ¥ COMaIbHOM 3amuThl PO - https://rosmintrud.ru -
«[Tencnonnsiit poun Poccuiickoit denepanuuy» - http://www.pfrf.ru
MHUHUCTEPCTBO CEMBH, TPY/Ia U COIMANBHON 3amuThl HaceneHnus Pb http://mintrudrb.ru —
Ennnas xommekmust mudpoBBIX 00pa30BaTEIbHBIX PECYPCOB [DJIEKTPOHHBIA pecypc]. —
URL: http://scool-collection.edu.ru
e Enunoe okHO jocTyma K oOpa3oBaTelbHBIM pecypcaM [DnekTpoHHbIH pecypc]. — URL:
http://window.edu.ru

e UznmarensctBOo «Jlab» [DIEKTPOHHBIN pecypc]: JIEKTPOHHO-OMOIMOTEYHAs] CHUCTEMA. —
URL.: http://e.lanbook.com/
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WznatensctBo «tOpaiiT» [DNeKTpOHHBIN pecypc]: 371eKTpPOHHO-OMOIMOTEUHasT CUCTeMa. —
URL: http://biblio-online.ru
o eLIBRARY.RU [DnexTpoHHBIA pecypc|: HaydHas SJCKTpOHHash OubOIMoTeka. —
URL: http://www.elibrary.ru

ibooks.ru[DnekTpoHHbIli  pecypc]:  ANeKTpoHHO-OMOMMoreyHas cucrema. —  URL:
http://ibooks.ru
Znanium.com|[DJIEKTPOHHBIH pecypc]: 2IeKTpOHHO-OmOymoTreyHass cucrema. — URL:

http://znanium.com
Conmonorusi, ICUXOJIOTH, yIIpaBleHUe [ DIeKTPOHHBIN pecypc]: aIeKTpoHHas OubiInoTeKa.
— URL.: http://soc.lib.ru
Kypuan COHHOT - ConanbHoe 00CITy;KHBAaHUE HACEJICHHS - http://son-
net.info/metodichka/programmy-proekty-texnologii/
CornmoHeT: Hay4HOe WH(OPMAIMOHHOE MPOCTPAHCTBO MO oOmecTBeHHBIM Haykam - URL:
https://socionet.ru/section.xml?h=book_sociologia
AreHTtcTBO coumansHOM wuH(popmanmu. WHbopmannoHHas MOQAEpKKA TPaxkKITaHCKHUX
unumarus - URL: https://www.asi.org.ru
®onp «O6IiecTBEeHHOE MEEHHEY - http://fom.ru/
BIHMOM  (Bcepoccuiickuii ~ LEHTp  HM3y4eHUs  OOIIECTBEHHOTO  MHEHUS) -
http://www.wciom.ru
Coro3 Conuanbhbix PadotarukoB u Conmanshsix [legaroros. - URL: http://ssopir.ru/-
benopycckas remarndeckas 6a3a s COIMANTBHBIX pabOTHUKOB. http://www.belbsi.by
ApPXUB BHJICO-MATEPHAJIOB - MOCBAIICHHBIX COIMaIbHON pabote - http://www.socialwork-
archive.org/
MexnynaponHas — miuom@anka Uit OOHmIEHMS ~ COLMANbHBIX  PAOOTHHKOB -
https://acronyms.thefreedictionary.com/Social+ Work+International+Platform -
DNIEKTPOHHBIN JKypHai "BecTHuk OmaroTBoputeabHOCTH" - http://www.a-
z.ru/nkoinfo/period/vestnic_blag/ -
HMHCTUTYT JOMNOJHUTEJIBHOI'O ITPOPECCHUOHAJIBHOI'O OBPA30OBAHUA
PABOTHUKOB COIIMAJIbHON C®EPKI - hitp://soc-education.ru
«DNEeKTPOHHBIN KypHaI «[IpakTuka COLIMANTLHOM paboThI -
http://www.nieHTpcembs.pd/about -
CoBpeMeHHbIC UCCIIeIOBaHMS CONMANBHBIX TpoOieM- https://soc-journal.ru
Kypuan «ConuanpHast MOJINTUKA " COITHOJIOT S
https://rgsu.net/about/science/publishing/magazine/social-policy-and-sociology/
[Mopran «Bce o conuanpHoOl moaaepxke» - http://www.socialnaya-podderzhka.ru
Awmepukanckuii xypHan «CornuanbHas pabota ceromsi». - http://www.socialworktoday.com
Caiit aMEPUKaHCKOTO JKypHaJa «HoBsbIi COLIMAJIbHBIN pabOTHUK» -
http://www.socialworker.com/
®opyMm  couuaidbHBIX ~ pabOOTHUKOB U  CTYACHTOB  COIMANbHOW  pabOThI -
http://www.socialworkchat.org/index.php
Iapanr - http://www.garant.ru/hotlaw/mon/114756.htm

e Koncynprant [Tmroc- http://www.consultant.ru/law/hotdocs/4081.html
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6.MaTtepuajibHO-TeXHUYeCKAasA 0a3a, HeOOX0AMMAas ISl OCYIEeCTBJICHUSA

06p33OBaTeﬂbHOF0 nmpounecca mo ITMCuMIlinHe

Hanpumep, 6 6ude mabauypi:

HaumeHnoBaHnue
crnenuaaIu3upoOBaHHBIX
ayauTopuii, KaOMHeTOB,
JabopaTopuii

Bup 3ansaTuii

HaunmeHnoBanue 060py10BaHusi, HPOrPAMMHOI0O
ol0ecneyeHust

1

2

1.y4eOHasi aynuropus 1Jist
NpoBeAeHUs 3aHATHI
JIGKIMOHHOT0 THNA:
aymuropus Ne 408
(momemenwue, yi.Kapma
Mapkca, 1.3, kopi.4),
aynuropus Ne 421
(nomemenue, yi.Kapna
Mapkca, 1.3, kopi.4)
2. yyeOHasi ayTHTOPHS TSI
NpoBeAeHUs 3aHATHI
CeMHHAPCKOro THNA:
aynuropus Ne 408
(momermenwue, yn.Kapia
Mapkca, 1.3, kopm.4),
aynuropus Ne 409
(momemenue, yin.Kapma
Mapkca, 1.3, kopi.4),
aymuropus Ne 421
(momemenue, yin.Kapma
Mapkca, 1.3, kopi.4)
3. yueOHasA ayauTOpHUS IS
NMpOoBe/IeHUs IPYNNOBBIX H
HHANBHUIYATbHBIX
KOHCYJIbTALMIA:
aynuropus Ne 408
(momerenwue, yn.Kapna
Mapkca, 1.3, kopm.4),
aymquropus Ne 409
(momemenwue, yin.Kapma
Mapkca, 1.3, kopi.4),
4. yyeOHas1 ayaAuTOpPHUA A5
TeKYUIero KOHTPOJIsl U
NMPOMeKYTOYHOM
aTTecTalUu:
aynuropus Ne 408
(momerenwue, yn.Kapna
Mapkca, 1.3, kopm.4),
aynuropus Ne 409
(momemenwue, yin.Kapma
Mapkca, 1.3, kopi.4),
aymuropus Ne 419
(momemenwue, yi.Kapma
Mapkca, 1.3, kopim.4),
5. noMeueHus 1Jis
CaMOCTOSATEIbHOI padoThI:
Aob6onemeHT Ne 5 (momerneHue,
yi. Kapna Mapkca 3/4, 3 atax,
ka6. 302);
6. moMeneHue 1151 XpaHeHUs
W NPOPHIAKTHIECKOT 0

Jlekuun
CemuHapckue
3aHATHUS

Aynurtopus Ne 408

YuebHast Mebenb, TOCKa

Aynurtopus Ne 409

YuebHast Mebenb, TOCKa

Aynutopus Ne 419 nadopatopus UT

YuebHas MeOerb, mKadb, MOHOOIOKH

Mouno6uok Lenovo ThinkCentreAll-in-One 2048MB
320GB, (15 wTyk).

Aynutopus Ne 421 nadoparopus UT

YueOHas MeOesb, yueOHO-HATIISIHBIC TIOCOOUS, JTOCKA,
MyIsTHMeIHa-TipoekTop BenQ MX660, sxpan
nacrennsiid Classic Norma 244*183.

Kommsiotep B cbope PowerCool Core i3-8100 (3.5), 8
GB (15 mryk); LCD MonuTop 21,5 (15 mTyKk).
YuranabHbli 321 Ne 5

VYuebHast MeOenb — 27 OCaJJOYHBIX MECT, Yu4eOHO-
HarJsiaHble mocooust, npunrep Kyocera M130 — 1 .,
ckanep Epson V33 — 1 mir.,

mono6ok Compaq Intel Atom, 20.0”, 2 GB,
mono6ok IRu 502, 21.5”, Intel Pentium, 4 GB,
OTHETYIIUTENb — | IIT., MOJICTaBKa aBTOCCHCOPHAs Ha
ckaHep — | wrT.

Aynuropus Ne 305
YuebHass  MeOenb,  y4eOHO-HATISIOHBIE  ITOCOOWS,
TEXHUYECKUE CpelcTBa OOydeHHs, B TOM HYHCIE

MyJbTUMEHUA: - NpoekTop nepenocHod BenQ MP777,
uHB. HOMep — 000002101047687 (1 mTyka);- 3KpaH I
HPOEKTOpa MepeHOCHOH; - HoyTOyk Lenovo G570, uHB.
HOMEp

ITporpamMMHuoe odecneyenne

1. Windows 8 Russian. Windows Professional 8 Russian
Upgrade. beccpounas munensus OLP NL Academic
Edition (moroop Ne104 ot 17.06.2013 1.)

2. Microsoft Office Standard 2013 Russian. beccpounas
mumen3us OLP NL Academic Edition (morosop Nel 14
or 12.11.2014 r.)

3. Windows 10 beccpounast nureHsus,
npeayctanoBieHHas. (moroBop Ne004 ot 19.03.2019 r.)

4. Cuctema IEHTPAIM30BaHHOTO TecTupoBanus baml'y
(Moodle): «OdunuanbHpIii OpUTHHATIBHBIA aHTITHHCKUH
TEKCT JMLEH3UN JUIst CHCTEMBI
Moodle<http://www.gnu.org/licenses/gpl.htmI>IIepeBon
JINIEH3 U TUISE CHUCTEMBI Moodle

http://rusgpl.ru/rusgpl.pdf
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o0cay;KuBaHUS y1eOHOT O
000opyn0BaHUSsI:
aynuropus Ne 305
(momemenwue, yi.Kapma
Mapkca, 1.3, xopm.4)
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ITpunoxxenne Ne.1
Maket paboueii mporpaMmMbl
JTUCHUTITUHBL (MOYJIs1)

MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKNUN I'OCY JAPCTBEHHBIM YHUBEPCUTET»

HANMEHOBAHUWE ©UJINAJIA
HAVMMEHOBAHUE ®AKVYJIBTETA (MHCTUTYTA)

COJIEPKAHUE PABOYEM ITPOI'PAMMBI
JUCHUTUTMHBL DJIEKTPOHHOE JIENIONPOU3BOJICTBO Ha 6 cemecTp

ouHasi hopMa oOydeHUs

Bua padorsl O0BeM TUCHUILTAHBI
O6mas Tpynoemkocts auctutuivabl (3ET / gacoB) 2[72
Y4eOHBIX 4aCOB Ha KOHTAKTHYIO pabOTy C MpenoiaBaTesiem:
JIEKITUHA 16
MPAKTUYECKUX/ CEMUHAPCKUX 16

J1a00paTOPHBIX

Opyrux (TpynmoBasi, HHANBUIYaJbHast KOHCYJIBTAIUS U HHBIC BUJIBI
y4eOHOH 1esTeTbHOCTH, IPeAyCMaTPUBAIOLIIE PA0OTY 00yUJarOIIUXCs C
npenozaasarenem) (PKP) 0,7

Y4eOHBIX 4acOB Ha CaMOCTOATEIbHYI0 paboTy obyuaromuxcs (CP) 39,3

Y4eOHBIX 9acOB Ha MOJTOTOBKY K
sK3ameny/3auety/muddepenmpoannomy 3auery (Kontpomn)

®opma(bl) KOHTPOJIS:
3auer 6 cemecTp
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dopma U3ydeHHUs] MaTEPUAIIOB: JICKLIHH,

dopma TEKYIIEro

OcHoBHas U KOHTPOJIA
MPAKTUYECKHUE 3aHSTUS, CEMHUHAPCKUE
JIOTIOJTHUTEbHAS yCIeBaeMOCTH
3aHATHUS, Ta0OPaTOPHBIE pabOTHI, 3aganus no
Ne auTeparypa, . (KOJITIOKBUYMBI,
Tema u COACPIKAHUE caMocCTodTeJIbHaAsI pa60Ta u CaMOCTOSTCIIBHOU
n/m pEeKOMeHTyemast KOHTPOJIbHBIE
TPYJIOEMKOCTh (B yacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa u3 paboThI,
CITHCKA) KOMITbIOTEPHbBIE
JIK [TP/CEM JIP CP
TECTBI U T.II.)
1 2 3 4 5 6 7 8 9
Moayab 1 OcHOBBI 1€JIONIPOU3BOACTBA
1. JoxymeHTOBEIEHUE — 1 2 3 OcHoBHas Nel-2 3amanue Ne 1 VYcerHbIl onpoc,
HAYKa 0 JOKYMEeHTax JononHuurenpHas Paccmotpeth nokian, pedepar
Ponb JIOKYMEHTOB B No 1-4 MTOHATHS
pa3IMYHBIX obmacTsx JIOKYMEHTOBEICHU
IESITENNLHOCTH  OOIIecTBa. A,
JlokyMeHT B cdepe npaBa u JIEJIONPOU3BOICTBA
YIIpaBJICHUS. Hayuno- u
UCTOpUYECcKas u JOKYMEHTAI[MOHHO
MpaKTUYecKast IIEHHOCTh ro  obecrnieyeHHs
nokymeHTtoB. lIpenmer wu YIPABJICHHUS.
3a1a4n Kypca. [IpoananusupoBaTh
CraHoBIIEHHE U pa3BUTHE OCHOBHBIE
JIOKYMEHTOBEICHUS KaK KJIacCU(PUKAITIHI
Hay4HOU JMCUUTLIINHBI. JIOKYMEHTOB.
Ucrounnku st U3ydeHHs
Kypca. 3aKOHOJATEIbHbIE
aKThI u MaTepHaIbl.
PykoBogsmme 1OKyMEHTBI
o CTaHJapTHU3AIUH.
Enunas  rocymapcrBeHHas
cucTema

24




JOKYMEHTAI[MOHHOT'O
o0ecrieyeHns: yIpaBJICHUS.
Knaccudukanms

JOKYMEHTOB IO  THUIY
HOCHTENSA, IO CIOco0y H

cpeacTBaM
JTOKYMEHTUPOBaHMUS, o
TEXHOJIOTUHU 00paboTKH.
OdunnanbHple TOKYMEHTHI.
VYpasneHdyeckue
JOKYMEHTBHL. TeXHUYECKHe
AOKYMCHTHBI. JIngurie
JIOKYMCHTBHI.

JlokymMeHTOBeIeHHE — €0
3aKOHO/AATEJbHOE U
HOPMAaTHBHO-
MeTOANYeCKoe
peryJiMpoBaHue
@enepanbubiii 3akoH  «O0

uH(popmanuuy,
uHpOpMaTHU3aLUU U 3alIUTe
nHpOpMaLIUN» (1995).

Yuudukanus u
CTaHJapTU3aIUS
JIOKYMEHTOB.
«I"ocygapcTBeHHast cucrema
JOKYMEHTAI[MOHHOTO

o0ecrieueHus  yHpaBleHUs
('CAOY)».
«YHupuuupoBaHHas
cucreMa  JIOKyMEHTalluu.
VYHuduimpoBaHHas — cucTema

OcHoBHas Nel-2
JlononHuTeIbHAS
Ne 1-4

3aganue Ne 2
Onpenenutsb
HOHSITUS
«roCyAapCTBEHHAs
cucremMa
JOKYMEHTAIllMOHHO
T'O YIPABJICHUS».
Paccmorpers
HOPMAaTUBHO-
IIPABOBBIE
JTIOKYMEHTBI
peryimpymomue
JIEJI0NIPOU3BOJICTBO
Paccmorpers
coJiepKaHue
I'OCTa P 6.30-
2003.

VYcrHblii onpoc,
nokana, pedepar
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OpraHM3alOHHO-
pacriopsLITEIILHON
JTOKYMCHTAITHH.
TpeboBanus K
oopMIICHHIO TOKYMEHTOB.
TOCT P 6.30-2003)».
HopmartuBel  BpemMeHH  Ha
paboTy ¢ TOKyMEHTAMHI.

TpedoBanus K 3 OcHoBnast Nel-2 3apanme Ne 3 VYcrHbIl onpoc,
0(pOpMIICHUIO JOKYMEHTOB JomnonaurenpHas PaccmoTtpets noknan, pedepar
TpeboBanust Kk  TeKcTy Ne 1-4 0COOEHHOCTH
nokymeHTa. (OcOOEHHOCTH HCITIOJIb30BAHUS
oUIIHATBEHO-IETIOBOTO oduIaILHO-

CTHIIA. Ynorpebnenue JICJIOBOTO CTHJIS.

MPOMUCHBIX M  CTPOYHBIX Paccmotpets

OYKB. Ynorpebnenue O0COOCHHOCTH

COKpAIICHHS CJIOB. yrnoTpeOiaeHus: aat

Odopmiienne naT u 4ucen B u quCen B

JOKYMEHTaX.  PeKBU3UTHI JTIOKYMEHTAaX.

nokyMeHTa. DopMynsipel U [IpoananusupoBath

OnmaHKU JTIOKYMEHTOB. coJiep>KaHue

dopmarsl JIOKYMEHTOB. Pa3IMYHBIX

IIpaBuna oopmienus 0JIaHKOB

OCHOBHBIX BHJIOB JIOKYMEHTOB

OpraHHU3aIOHHO-

pacToOpsAUTEITHLHBIX

JTIOKYMEHTOB.

CucreMbl JOKyMEHTALUH. 3,3 OcHoBHas Nel-2 3aganue Ne 4 YcTHBIN ompoc,
Odopmienne JlonmonHUTEIbHA noKnan, pedepar
yHIpaBJIeHYEeCKUX Ne 1-4 Paccmotpets

JAOKYMEHTOB MIOHSITHE

[TonsTus "cucrema YHUGDUIIMPOBAHHON
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JOKYMEHTauun" u
"yHU(UITIPOBaHHAS

cucremMa  JOKyMEHTanuu'.
Opranu3zanuoHHO-

MPaBOBbIE  JTOKYMEHTHI -
yCTaBhI, IMOJIOKCHUS,
LITaTHEIE pacrucaHus,
CTPYKTypa ¥  IITaTHas
YUCJICHHOCTb, PETJIAMEHTHI.
PacnopsiaurensHbie

JIOKYMEHTBI -
MMOCTAHOBJICHUS, pEIICHUS,
MPUKA3bl, PACIOPSDKCHHST U
Ip. NupopmaninoHHO-
CIPaBOYHbIE JIOKYMEHTBHI -
CIIPaBKH, aKThI, JOKJIATHBIC
u O0OBSICHUTEIILHBIC
3aIIHCKH, JIOBEPEHHOCTH,
ciry>)keOHbIe MHCHMa,
Teae(pOHOIpPaMMBI,

TEJerpaMMBl, (akcel.
KagpoBass  noxymeHTanus
(Mo JUYHOMY COCTaBy) -

CHCTEMBI
JOKYMEHTAIIH.
OxapakTepu30BaTh
OCHOBHBIE
OpraHU3alOHHO-
MIPaBOBBIC
JTOKYMEHTBI.
OxapakTepu3oBaTh
OCHOBHBIE
UH(POPMALIMOHHO-
CIIpaBOYHBIC
JOKYMEHTBI.
OxapakTepu3oBaTh
OCHOBHBIE
pacnopsaUTeNbHbIC
JOKYMEHTBI.

TPYJOBBIE KOHTPAKTBHI,

IpPUKa3bl [0  JUYHOMY

COCTaBY, TPYJOBBIE

KHMKKH.

Opranusanust paéoTsl ¢ OcnoBHas Nel-2 3ananue Ne 5 YeTHBII onpoc,

AOKYMEHTaMH JlonosnHUTENbHAS Paccmotpets noKnan, pedepar

[TonsiTe " Ne 1-4 MOHSTHUSA

JOKyMEHTO000pOT". «IIOKYMEHTO0000pO

CrpykTypa " o0rmast

™.
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XapaKTepUCTHKA Paccmotpeth
JIOKYMEHTOIIOTOKOB. OCHOBHBIE  ATaIbl
Opranmzaumst ~ paboTel ¢ JIOKYMEHTO000pOT
JOKYMEHTaMH. Y4eT o0beMa a.
nokyMeHToobopoTa. [lonsTue Hatb
"perucTpais  JOKyMeEHTaA'. XapaKTEPUCTUKY
ABTOMaTU3MPOBAHHAS OCHOBHBIM 3Tanam
CHCTeMa  perucTpai U JOKYMEHTO000POT
KOHTPOJIS UCTIOJTHEHNS a
JIOKYMEHTOB. Hunexcanust
JIOKYMEHTOB.
Opranusanus XxpaHeHust 2 3 OcHoBrast Nel-2 3ananue Ne 6 Vel onpoc,
JTOKYMEHTOB JlononHUTEbHAS Paccmotpeth nokiaz, pedepar
Texyiee XpaHeHue Ne 1-4 GbyHKINN
JOKYMEHTOB: XpaHeHus
HOMEHKJIAaTypa  Je1 U JIOKYMEHTOB.
MOpAIOK paboThl C HEl, Paccmotpets
dhopmupoBaHue nen, TIOHSTHE
xpanenue gen. llonstue «JKkcneprusa
AKCTIEPTU3BI [IEHHOCTH LIEHHOCTH
JIOKYMEHTOB. Cucrema JIOKYMEHTOB.
AKCIIEPTHBIX OpTaHOB. [Ipoananusuposarsb
[lepeueHbr JOKYMEHTOB C OCHOBHBIE  ATalbl
yKa3aHUEM CPOKOB IKCTIEPTU3BI
XpaHEHHUSI. MeTtonuka LEHHOCTHU
MPOBEACHUS  DKCIEPTHU3bI JIOKYMEHTOB.
LIEHHOCTHU JIOKYMEHTOB. Paccmotpets
[TonrotoBka w mepenada OHSITHE
JIell B apXUB OpraHU3aIiu. «HOMEHKJIaTypa
TeID.

Mopyns 2 JIokymeHTOBeIeHHE B COIMAIBLHOM paboTe
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7. HopMmaTHBHO-TIpaBOBBIE OcHoBHas Nel-2 3aganue Ne 7 YcTHbIi onpoc,
AOKYMEHTBI MOAT0TOBKH JlonomHHUTENbHAS [Ipoananu3upoBaTh noknaz, pedepar
CHEHMAJIMCTOB 110 Ne 1-4 Y4eOHBbIil 1aH 110
coumajJbLHO# padoTe MOJIrOTOBKE OaKaiaBpoOB
®OI'OC BO. YyeOHBIN m1aH. COIMATBHON PabOThI
[TpodeccronanbHbIe
cragaaptel. J{0OJKHOCTHBIE
WHCTPYKIIUU.
8. Opranusanust padoThI ¢ 3aganue Ne 8 YcerHbI onpoc,
JAOKYMEHTaMH B OpraHax PaccMoTpeTh TOKYMEHTSI | nokian, pedepar
CHCTeMBbI COHATBHOM OpraHM3aLMH,
3aIIUTHI YUPEXKICHUS OPTaHOB
CHCTEMBI COLUATIbHOM
3aIUTHI
9. Kanaposoe OcnosHas Nel-2 3aganue Ne 9 YcTHBIN ompoc,
AeJIONPOU3BOICTBO JononaurenpHas 1.  Onpenenuth H | noknaz, pedepar
JIOKyMEHTBI, opopmiIsieMble Ne 1-4 pOaHaIU3UpPOBaTh
IpU OPUHATHM Ha paboTy. coJiepKaHue
ITonsatue TPYILOBOTO OCHOBHBIX
noropopa. CocraBieHHe H KaJIpOBBIX
oopmieHre MpHUKa30B IO JIOKYMEHTOB.
JTUYHOMY COCTaBy. 2.  OxapakTepu3oBaTh
TpynoBast KHMXKKA U JIMYHAST OpoIecc  3aIlUThI
KapToyKa 0 Y4eTy KaJpoB. MEePCOHATBHBIX
OdopmiieHre JIUYHBIX el JaHHBIX.
3amura MEPCOHAIbHBIX 3. Harp
JTaHHBIX XapaKTEePUCTHKY
TPYJIOBOM KHMIKKE.
10. DJIEeKTPOHHOE OcnoBHas Nel-2 3aganue Ne 10 YcTHBI onpoc,
AeJI0TPOU3BO/ICTBO JlonoaHUTENbHAS IIpnumepsl 2NIEKTPOHHBIX | nokimaz, pedepar
Ne 1-4 JIOKYMEHTOB
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11. | PaGora ¢ JOKyMeHTAMH B | 2 4 OcnoBHas Nel-2 3aganue Ne 11 YcTHBIN ompoc,
MHOTO(YHKIMOHAJIBLHOM JlonoaHuTEeIbHAS JlaTh XapaKTepUCTUKY noknaz, pedepar
LHEeHTpe Ne 1-4 CTPYKTYpbl MDI]
Bcero yacos: 16 16 39,3
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MHWHOBPHAYKHU POCCHUU

®I'BOY BO «BALIKUPCKUN IT'OCYJIAPCTBEHHBI YHUBEPCUTET»

HANMEHOBAHUWE ©UJINAJIA

HANMEHOBAHUWE ®AKVIIBTETA (MHCTUTYTA)

COJIEP)KAHUE PABOYEM ITPOI' PAMMBI

JUCHUITIINHBI BHCKTPOHHOC ACIOIMPONU3BOJACTBO HaA 6 CCMCCTP

3aouyHas (hopma oOydeHHS

Buj paGorsl

O0beM TUCHUNINHBI

O6mas Tpynoemkocts aucturuiabl (3ET / gacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO PabOTy C MPEIo aBaTesiem:
JIEKLIUHA 4
MPAKTHYECKUX/ CEMHHAPCKUX 6
712a00paTOPHBIX
Apyrux (TpynroBasi, MHAUBUIYaIbHass KOHCYJIBTAIUS U UHBIC BUJIBI
y4eOHOI eATeTbHOCTH, IPEyCMaTpUBAIOIINE paboTy 00yJaroImuXcs ¢
npenoaasareneM) (OKP) 0,7
Y4eOHBIX 94acOB Ha CAMOCTOSTEIbHYIO0 paboTy obydaromuxcs (CP) 57,3
Y4eOHBIX YacOB Ha MOJTOTOBKY K
sKk3aMeny/3auety/muddeperiuporanHomy 3auery (KoHTpon) 4

®opma(bl) KOHTPOJIS:
PK3aMeEH Ha 5 Kypce B | moiyroauu
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dopma U3ydeHHUs] MaTEPUAIIOB: JICKLIHH,

dopma TEKYIIEro

OcHoBHas U KOHTPOJIA
MPAKTUYECKHUE 3aHSTUS, CEMHUHAPCKUE
JIOTIOJTHUTEbHAS yCIeBaeMOCTH
3aHATHUS, Ta0OPaTOPHBIE pabOTHI, 3aganus no
Ne auTeparypa, . (KOJITIOKBUYMBI,
Tema u COACPIKAHUE caMocCTodTeJIbHaAsI pa60Ta u CaMOCTOSTCIIBHOU
n/m pEeKOMeHTyemast KOHTPOJIbHBIE
TPYJIOEMKOCTh (B yacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa u3 paboThI,
CITHCKA) KOMITbIOTEPHbBIE
JIK [TP/CEM JIP CP
TECTBI U T.II.)
1 2 3 4 ) 6 7 8 9
Moayab 1 OcHOBBI 1€JIONIPOU3BOACTBA
12. JoxymeHTOBEIEHUE — 1 7 OcnoBrast Nel-2 3ananme Ne 1 VYcerHbIl onpoc,
HAYKa 0 JOKYMEeHTax JononHuurenpHas Paccmotpeth noknan, pedepar
Ponb JIOKYMEHTOB B No 1-4 MTOHATHS
pa3IMYHBIX obmacTsx JIOKYMEHTOBEICHU
IESITENNLHOCTH  OOIIecTBa. A,
JlokyMeHT B cdepe npaBa u JIEJIONPOU3BOICTBA
YIIpaBJICHUS. Hayuno- u
UCTOpUYECcKas u JOKYMEHTAI[MOHHO
MpaKTUYecKast IIEHHOCTh ro  obecneueHus
nokymeHTtoB. lIpenmer wu YIPABJICHHUS.
3a1a4n Kypca. [IpoananusupoBaTh
CraHoBIIEHHE U pa3BUTHE OCHOBHBIE
JIOKYMEHTOBEICHUS Kak KJIacCU(PUKAITIHI
Hay4HOU JMCUUTLIINHBI. JIOKYMEHTOB.
Ucrounnku st u3ydeHHst
Kypca. 3aKOHOJATEIbHbIE
aKThI u MaTepHaIbl.
PykoBogsmme 1OKyMEHTBI
1o CTaHAapTU3aLIH.
Enunas  rocymapcrBeHHas
cucTema
JOKYMEHTAI[MOHHOTO

o0OecrieueHus yIpaBJICHHUS.
Krnaccudukanus




JOKyMEHTOB 1O  THILY
HOCHUTENS, IO crnocody Hu
cpencTBaM

JIOKYMEHTUPOBaHMUS, o
TEXHOJIOTHH 00paboTKH.
OdunmanbHple JOKYMEHTHI.
VYnpaBneH4yeckue
JOKYMEHTBL. TeXHHUYECKue
JOKYMEHTBHI. JInanbie
JIOKYMEHTBHI.

13.

JoxymeHTOBEACHHE — €I'0
3aKOHOJATeJIbHOE U
HOPMAaTHBHO-
MeTOIHYECKOe
peryjiupoBaHue
O®enepanpubiii 3akoH  «O0

nHpopManuu,
nHPOpPMATH3ALUT U 3aLIUTE

nHpopMaIum» (1995).
Yuudukanus u
CTaHIapTHU3AIH
JTOKYMEHTOB.
«["ocynapcTBeHHas cucremMa
JTOKYMEHTAI[HOHHOTO

obecrieyeHuss  yrpaBJICHUS
(TCCOOY)».
«YHUPUIMPOBAHHAS
cucreMa  JIOKyMEHTAaIlWH.
VYHupumpoBaHHas —cUCTeMa
OpraHN3aIMOHHO-
PacOps TN TENBHON
JTOKYMEHTAITHH.
TpeboBanus K
0(pOPMIICHUIO JTOKYMEHTOB.
(TOCT P 6.30-2003)».

OcHoBHas Nel-2
JomnonaurenpHas

Ne 1-4

3aganue Ne 2
Ornpenenutpb
HOHSITHS
«rocyaapCTBEHHAs
cucTema
AOKYMCHTAIIUOHHO
T'O yIpaBJICHUS.
Paccmorpers
HOPMAaTHUBHO-
IIPaBOBBIE
JIOKYMEHTBI
perynupymoiine
JEJIONPOU3BOJICTBO
Paccmotpets
coJiepyKaHue
I'OCTa P 6.30-
2003.

YerHbI onpoc,
nokan, pedepar




HopmaruBel ~ BpeMeHH  Ha
paboTy ¢ TOKyMEHTAMHI.

14. TpeodoBanus k OcuoBHas Nel-2 3aganue Ne 3 YcTHBIN ompoc,
0(pOpMIICHUIO JOKYMEHTOB JononuurenbHas Paccmotpets noknan, pepepar
TpeboBaHuss K  TEKCTy Ne 1-4 0COOEHHOCTH
nokymenta. OcobOeHHOCTH HCITOJIb30BaHMS
ouUIINaTBEHO-IEITIOBOTO oduIaILHO-

CTHIISL. Ynorpebnenue JICTIOBOT'O CTHJIA.
MPOMHUCHBIX M CTPOYHBIX Paccmotpets
OYKB. Ynorpebinenue O0COOCHHOCTH
COKpaIIlCHHS CJIOB. ynotpeOiaeHus aat
OdopmieHue aat u Yucen B u qHUCe B
JOKYMEHTAaX. PexBu3HTHI JOKYMEHTAaX.
nokyMeHTa. DopMynsipel U [IpoananusupoBathb
OJIaHKH JIOKYMEHTOB. coJIepKaHue
dopmarsl JIOKYMEHTOB. Pa3IMYHBIX
[IpaBuna odopMIIeHUS 0JIaHKOB
OCHOBHBIX BHJIOB JIOKYMEHTOB
OpraHU3aIMOHHO-
pacToOpsAUTEITHLHBIX
JTIOKYMEHTOB.
15. Cucrembl J0KYMEHTALUM. OcHoBHas Nel-2 3amanue Ne 4 VYerHbll onpoc,
Odopmienne JlonmonHUTEIbHA noKman, pedepar
yHpaBJeHYecKNX Ne 1-4 Paccmotpeth
JAOKYMEHTOB TIOHSTHE
[TonsTus "cucrema YHU(DUIIUPOBAHHOMN
JOKyMeHTaruu'" u CHCTEMBEI
"yHUQUIIPOBaHHAS JOKYMEHTAIUU.
cucTeMa  JOKyMeHTauuu'". OxapaxkTepu3oBaTh
OpranuzanuoHHO- OCHOBHEIE
MpaBOBbIE  JOKYMEHTBHI - OpTraHU3aIOHHO-
YCTaBBI, MTOJIOYKEHHS, MIPaBOBBIC
ITaTHBIC pacmucanus, JTOKYMEHTBI.
CTPYKTypa ®  IITaTHas OxapakTepu3oBaTh
YHCIIEHHOCTh, PETJIAMEHTHI. OCHOBHBIC




PacnopsimutensHbie

JTOKYMEHTBI -
MOCTAHOBJICHUS, PELICHHUS,
NPUKa3bl, PACHOPSDKEHUS U
p. HNudopmanmonHo-
CIpaBOYHBIC JOKYMEHTBHI -
CTIPaBKH, aKThI, JOKJIAHbIC
u OOBSICHUTEIILHBIC
3allUCKH,  JIOBEPCHHOCTH,
CITyeOHBIC MMchMa,
TeneOHOrpaMMBl,

TeJerpamMMbl, (axch.
KanpoBast ~ mokymeHTanus
(mo JMYHOMY COCTaBy) -

nH}OpMaIMOHHO-
CIpaBOYHbBIE
JOKYMCHTBI.
OxapakTepu3oBaTh
OCHOBHBIC
pacropsIuTeIbHbIe
JOKYMCHTBI.

TPYZAOBBIE KOHTPAKTBHI,
OpUKa3sl [0  JINYHOMY
COCTaBy, TPYZAOBbIE
KHIKKH.
16. Opranunsanus padorsl ¢ OcHoBHas Nel-2 3aganue Ne 5 YcTHBIl onpoc,
AOKYMEeHTaMHU JlonomHHUTEbHAS Paccmotpets noknaz, pedepar
IousTHE " Ne 1-4 MTOHATHS
JOKYMEHTO000pOT". «IIOKyMEHTO0000pO
Crpykrypa u o0ras ™.
XapaKTEPUCTUKA PaccmoTtpets
JIOKYMEHTOTIOTOKOB. OCHOBHBIE  3TaIbl
Opranmzauust ~ paboTel  C JIOKYMEHTO000pOT
JOKyMEHTaMU. Ydyer o0bema a.
nokyMeHToobopoTa. [lonstie Hatp
"perucTpais  JOKyMEHTaA'. XapaKTEPUCTUKY
ABTOMAaTH3MPOBaHHAS OCHOBHBIM dTaramM
CHCTEeMa  perucTpal | JIOKYMEHTO000POT
KOHTPOJIS UCTIOJTHEHUS a
JIOKYMEHTOB. Nunexcaryst
JIOKYMEHTOB.
17. | Opranuzauus XxpaHeHust OcHoBHas Nel-2 3ananue Ne 6 VYcTHbIii onpoc,




JIOKYMEHTOB JlononHuTeNbHAs 5. Paccmotpets JokJaa, pedepar
Texyiee XpaHeHue Ne 1-4 ¢byHKINN
JOKYMEHTOB: XpaHEeHHUs
HOMEHKJarypa Jenl u JOKYMEHTOB.
MopsiIOK  paboOThl C  HEW, 6. Paccmorpets
¢dbopmupoBanue nel, MOHSATHE
xpaHeHue gen. Ilonstue «DKcnepTusa
HKCHEPTHU3BI [IEHHOCTH LEHHOCTH
JOKYMEHTOB. Cucrema JIOKYMEHTOB.
HKCHEPTHBIX OpraHoB. 7.  ITlpoanamm3upoBaTh
IlepeueHb JOKYMEHTOB C OCHOBHBIE  3Talbl
yKa3aHUEeM CPOKOB HKCHEPTHU3BI
XpaHEeHHUS. Mertoauka LICHHOCTH
MPOBEACHUSI  DKCIEPTH3HI JIOKYMEHTOB.
LIEHHOCTH JIOKYMEHTOB. 8.  Paccmotpeth
[TonrotoBka u mepenada MTOHATHE
Jie]1 B apXUB OpraHU3aIUH. «HOMEHKJIaTypa
TeTD.
Monynb 2 JIokyMEeHTOBEIEHHE B COIIMAIbLHOM paboTe
18. | HopmaTuBHO-paBoOBbIe 1 7 OcHoBHas Nel-2 3ananue Ne 7 VYcTHslii onpoc,
AOKYMEHTBI MOATO0TOBKH JlonomHHUTEbHAS [Ipoananu3upoBaTh noknaz, pedepar
CIEeNHAINCTOB 10 Ne 1-4 Y4eOHblIii maaH mo
couuaabHON padore MOArOTOBKE OakajIaBpoOB
@®I'OC BO. YueOHbli mu1aH. COLMAJILHOW PaboOTHI
[Ipodeccuonanpubie
cranfapTsl. JlOJKHOCTHBIE
WHCTPYKIINH.
19. Opranusanust padoTsl ¢ 7 3amanne Ne 8 VYcerHeIH ompoc,
AOKYMEHTAMH B OpraHax PaccMOTpeTh TOKYMEHTSI | nokiman, pedepar
CHCTEeMbI COLHATBbHOI OpraHu3aIui,
3aIUTHI YUPEKICHUSI OPTaHOB
CHCTEMBI COLUAIbHOM
3aITUTHI
20. Kanposoe 1 7 OcnosHas Nel-2 3aganue Ne 9 VYerHeIH ompoc,




1€JIONMPOU3BOACTBO JlonmonHUTEILHAS Onpenenurpb U | JoKkian, pedepar
JloKkyMeHTBI, 0hopMIIsieMbIe Ne 1-4 MPOAHaIN3UPOBATh
NPy MPUHATHA Ha padoTy. coJiepKaHue
[TousTue TPYAOBOTO OCHOBHBIX
noroBopa. CocTaBiieHHE | KaJIPOBBIX
oopmiieHHE TMPHUKA30B TIO JTIOKYMEHTOB.
JTUIHOMY COCTaBy. OxapakTepu30BaTh
TpynoBast KHIKKA U TUYHAS MPOLIECC  3AIUTHI
KapTO4YKa IO y4eTy KaJpoB. MIePCOHAIILHBIX
OdopMieHre TUYHBIX JEII. JIAHHBIX.
3amuTa MIePCOHAIbHBIX Jate
JTAHHBIX XapaKTePUCTHKY
TPYAOBON KHUXKKE.
21. DJIeKTPOHHOE 7 OcuoBHas Nel-2 3amanme Ne 10 VeIl onpoc,
J1€JI0ONMPOU3BOACTBO JlonoaHuTeIbHAS IIpumepnl 97EKTPOHHBIX | nokiaz, pedepar
Ne 1-4 JOKYMEHTOB
22. | Padora ¢ TOKyMeHTaMHu B 11,3 OcnosHas Nel-2 3aganue Ne 11 VYcrHbIl onpoc,
MHOTO(YHKIMOHAJILHOM JlonoaHuTEeIbHAS JlaTh XapaKTepUCTUKY noknaz, pedepar
LEeHTpe Ne 1-4 cTpykTypbl MOI]
Bcero yacos: 57,3




