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1. Hepeqeﬂb IJIAHUPYEMBIX pE3yJIbTaTOB oﬁyqe}ma o JTMCHUIIJIMHE, COOTHECCHHBIX C

INIAHUPYEMBIMHU pE3yJdbTaTaMHU O0CBOCHUSA 06p330B3TeJ’IBHOI7I NnporpaMmmbl

B pe3ynbTaTe ocBoeHUs1 00pa30BaTEIbHON MPOrpaMMbl 00YUAIOITUICS JOJIKEH OBJIAJICTh
CIICAYIOIIUMU pe3yabTaTaMH O0yICHHUS 110 TUCIUILIIHE:

Pe3ynbrarel 00ydeHus

dopmupyemasi KOMIIETEHIUS
(c ykazaHueM Kojia)

IIpumeyanue

3HaHust | 3HaTh: OK-4 - CIIOCOOHOCTH K
1. OCHOBHYIO TEPMHUHOJIOTHIO T1O KOMMYHHKAIIMK B YCTHOU W
po(UITIO IOJITOTOBKH HA NUCbMEHHOW  (opmax Ha
WHOCTPaHHOM SI3BIKE; PYCCKOM ¥ HHOCTPAaHHOM
2. OCHOBEHI IIEPEBOJIA; IEKCUYECKHE | SA3bIKaX JUIS PEIIeHHs 3a/ad
Y TPaMMaTHUYECKHE CITOCOOBI MEXJIMIHOCTHOTO "
nepedpa3supoBaHUs U alalTalluu MEXKYIBTYPHOTO
TEKCTa MIPH MIEPEBOJIE C B3aMIMO/ICHCTBUS;
WHOCTPAHHOTO SI3bIKa HAa PYCCKUH.
3HaTh: IHIK 7 -  cHnocoOHOCTE,
1. cTpaTeruy 9YTeHUS TEKCTOB HA UCIIOJIL3YSl OTCUSCTBEHHBIC U
WHOCTPAHHOM SI3bIKE: 3apyOexHBIC HMCTOYHUKH
03HAaKOMHTENLHOTO, IPOCMOTPOBOTO, | HH(OPMALIUH, coOpatb
MTOMCKOBOT0, N3YUYaIOLIET0; HEOOXOTUMBIC JTAaHHBIE
2. OCHOBHI pedeprpOoBaHUS, MpOAHAIM3UPOBATh HUX U
AHHOTHUPOBAHHMS U TIEPEBOA MOJITOTOBUTH
JUTEPATypHI 10 TPOPHUITIO MH(GOPMALMOHHBIN 0030p
MTOATOTOBKH. W/WIM AaHAJIMTUYECKUN OTYeT.

Ymenus | YMmerts: OK-4 - CIIOCOOHOCTH K
1. mpaBUJIbHO UCHOIB30BATh KOMMYHUKAIlUM B YCTHOH u
OCHOBHYIO TEPMUHOJIOTHIO IO NUCbMEHHOM  ¢opmax Ha
MPOQUITIO0 TOATOTOBKH. PYCCKOM U HMHOCTPAaHHOM
2. TOHMMaThb M TEPEBOOUTH HAa | A3bIKaX JUId pEUIeHUs 3ajad
PYCCKHI S3BIK COJAEpIKaHUE TEKCTOB | MEKIMYHOCTHOTO u
Mo mnpouit0  TMOArOTOBKM  HA | MEKKYJIBTYPHOTO
WHOCTPaHHOM $I3bIKE; B3aMMO/ICHCTBHS;

VYMmeTs: INK 7 - ¢cHnocoOHOCTB,
1. Hax0IUTH HEOOXOIUMBIE IS UCIIOJIb3YSl OTEUECTBEHHBIE U
MPOQUILHOM NESTEIBHOCTH 3apyOexKHbIe HCTOYHUKHU
HWCTOYHUKU HMH(pOpMaIIUU 1 nHpopmarumy, cobpaThb
W3BJIEKATh U3 HUX HEOOXOAUMBIE HEO0OXO0IUMBIE JTAaHHBIE
CBEIICHHSI HA MHOCTPAHHOM SI3BIKE; NpoaHalM3UpoOBaTh HUX U
BBIJICIIATH 3HAYUMYIO / MOJATOTOBUTH
3anpammnBaemMyro HHGOPMAIIUIO; uH(GOPMAMOHHBIN 0030p
2.  coCTaBUTh HMH(OPMAIMOHHBIN | U/UITU aHATUTUYECKUIA OTYET.
0030p (IOKJIaa) HA WHOCTPAHHOM

SI3BIKE; WHTEPIPETUPOBATH B YCTHOM

¢dopme conepkaHHE€ NHCbMEHHOTO

TEKCTa; aHHOTHUPOBATH u

pedepupoBaTh TUTEepaTypy 1o

MPOQHITI0 OATOTOBKH.

Bnanenu | Baagets: OK-4 - CIOCOOHOCTBH K

o 1. HaBBIKAMH YCTHOTO U KOMMYHUKAIIMK B YCTHOU u

(HaBBIKM | MUCHMEHHOTO MEPEeBOJia TEKCTOB 10 | MUCbMEHHOW  ¢opmMax  Ha




/ OTBIT PpO(UITIO TOITOTOBKH € PYCCKOM M HMHOCTPAaHHOM
JeSITeNb | MHOCTPAHHOTO SI3bIKA HA PYCCKUM SI3pIKaxX Ul peLIeHUus 3ajad
HOCTH) SI3BIK. MEXJINYHOCTHOTO u
MEXKYJIbTYPHOTO
B3aHMOJICUCTBUS;
Bnanets: IHK 7 - c1nocoOHOCTE,
1. HaBbIKaMH NOMCKAa HEOOXOIUMOM | UCIIOJIBb3YS OTEUECTBEHHBIE U
nHpOpMAIUK Ha HHOCTPAaHHOM 3apyOexHbIe WMCTOYHUKA
S3BIKE C MCIOJIH30BAHNEM OCHOBHBIX | HH(OpPMAIIHH, coOpaTthb
BUJIOB YTEHUS: IPOCMOTPOBOTO, HE0OX0IUMBbIE JTAaHHbIE
03HAaKOMUTEJILHOT0, IOUCKOBOTO, IpOaHaIM3UPOBaTh HUX U
aHAJIUTUYECKOTO; MOJITOTOBUTH
2. ombITOM aHayu3a HHGOpMAIMU Ha | HHOOPMAITHOHHBIN 0030p
WHOCTPAaHHOM $I3bIKE U CO3aHUS W/WIN AaHAJIUTUYECKUN OTYeT.
YCTHBIX U TUChMEHHBIX TEKCTOB
pa3HbIX TUTIOB;

2. Ilesb ¥ MeCTO IMCUMILUIMHBI B CTPYKTYpPe 00pa3oBaTe/IbHOM MPOrpaMmbl

HucuunnuHa «JlenoBas KOPpPECHOHIEHIIMST HA WHOCTPAHHOM SI3BIKE» OTHOCHUTCS K
BAPUATHBHOW YaCTH.

JlucummuinHa u3ydaeTcst Ha 3kypce B 5 1 6 ceMecTpaxHa OYHOM OT/IeNIeHUH U Ha 3 u 4
Kypcax 3a09HOTO 00yUIECHUSI.

Jlis OCBOEHMSI TUCIHUIUIMHBI HEOOXOIUMBI KOMIIETEHIMH, C()OpMHpOBaHHBIE B paMKax
W3YYEHHUS CHEAYIOUIUX MUCHUIUIMH: «VHOCTpaHHBIM S3bIKY», «PycCKHil SI3bIK W KYIbTypa peum»,
«BBenenue B npodeccuron,«MTHOCTpaHHBIN SA3BIK AJ1s1 TPOPECCHOHATBHON EATETLHOCTH.

Henbto yueOHOW IUCHUIUIMHBI «J/lenoBas KOpPpECOHACHIIMS Ha HHOCTPAHHOM SI3bIKE)
ABigeTCS (POPMUPOBAHUE Y CTYIEHTOB JOCTATOYHOTO YPOBHS KOMMYHHUKAaTMBHOM KOMIIETEHLIUU U
0a30BbIX (yHIAMEHTAIBHBIX 3HAHUN 110 HHOCTPAHHOMY SI3bIKY, KOTOpBIE TO3BOJIST IOJIb30BATHCS
WHOCTPAHHBIM SI3bIKOM B PA3IMYHBIX 00JaCTAX OQPHUITHATBHO-IETOBOM cdepbl, mpodeccrHoHambHON
JEeSITeNbHOCTH JUIsl OCYIIECTBIICHUS JeT0BOM KOPPECTIOHACHIIUH.

Hucuumnuna «/lenoBas KOpPpeCHOHIEHIMS HAa HMHOCTPAHHOM  SI3BbIKE»  SIBIISIETCS
HEOOXO0IUMOM I YCTIEUTHOTO MPOXO0KICHUS MPAKTUKH.

3. Conep:xkanue padoyeil mporpaMmmbl (00beM JTMCUUILJIMHBI, TUIIBI M BHIbI Y4e0HBIX
3aHATHH, y4eOHO-MeToAuYecKoe o0ecrnedeHne CaMOCTOSTeIbHOI padoThI
00y4arIIMXCsl)



MMHOBPHAYKH POCCUN
OI'bOY BO « bBAIIKMPCKUU TT'OCYJAPCTBEHHBIN YHUBEPCUTET»

NHCTUTYT DKOHOMUKU, PUHAHCOB U BU3HECA
COJIEP)KAHUE PABOYEHN ITPOT'PAMMBbI
JUCLUILIMHEI Je0Bas KOPpECIIOHACHIMS HA UHOCTPAHHOM SI3BIKE

Ha 5 cemecTp
OYHOM (hOpMBI OOyIEHUS

Bua pa6orsbl O0BeM TUCHHUIITNHEI
O6mmas TpynoeMmkocTs aucuuruinabl (3ET / gacoB) 2[72
Y4eOHBIX YaCOB HAa KOHTAKTHYIO pabOTYy C MPENOIaBaTeIeM:
JIEKITUH
MPAKTUIECKUX/ CEMUHAPCKUX 36
71a60paTOPHBIX

Npyrux (TpyHIoBasi, HHIUBUyaIbHAS KOHCYJIBTAIIUS U MHBIC BUIBI
y4eOHOMU JIeATEeTLHOCTH, MMPEAYCMaTPUBAIOIINE pa00Ty 00YJIAIOITUXCS C
npenojaBareneM) (OKP) 0,2

Y4eOHBIX 4acOB Ha CaMOCTOSITEIbHYIO paboTy oOyuatomuxcs (CP) 35,8

VY4eOHBIX 4acOB Ha MOJTOTOBKY K
sK3ameny/3auety/muddepeniimpoannomy 3auery (Kortposs)

®dopma(bl) KOHTPOJIS:
3a4eT 5 cemecTp




dopma usyyeHus
MaTEepHAaJIOB: JIEKIUH,

OcHoBHAA U

IIPAKTUYCCKUC 3aHATHSA AOIIOJIHUATCIIbHAA
P ’ 3ajanus 1o dopma TeKylero KOHTpOJIs
CEMHHAPCKHE 3aHATHUA, JUTEparypa, .
Ne Tema i coemKatHe 5 5 eKOMEHTyeMas CaMOCTOSITEJIBHOM | ycrieBaeMOCTHU (KOJIJIOKBUYMBI,
TOPHBI ThI
/o p 71abOpaTOPHKbIC paboTeL, | P Y pabote KOHTpPOJIbHBIE PAOOTHI,
caMoCTOsITeIIbHAS paboTa CTyJCHTaM
CTYAICHTOB KOMIBIOTEPHBIC TECTHI U T.I1.)
U TPYI0EMKOCTB (B Yacax) (HoMepa u3
CIIHCKA
JIK | TIIP/CEM | JIP | CP )

1 2 3 4 5) 6 7 8 9
Mopyas 1.

1. | YrenuneunepeBoarekcralayoutofabusinessletterOcsoenue 6 6 | OcHoBHas Yrtenne 1 repeBos IIpoBepka BITOTHEHUS
JIEKCHYECKOr0 MaTepHaa 1o TeMe. nurepatypa: 1,2,3 TEKCTOB. MPaKTUYECKUX 3aJaHuN
FOBOpeHI/Ie: Monosnornueckas ¥ JIUaJOrMYecKas pedb: HOHOHHHTeHZHaSﬂ 6 B]’IHOHHeHHue
pedepupoBaHne NPOYUTAHHOIO TEKCTa W BBINOJIHEHHE fraTepatypa. &, 9, I}ilnpan(HeHm/I.

MPaKTHICCKUX 3a)1aHm71 I10 TEKCTY. almears IuesMo

HUCTIOJIBb3Yys

AynupoBaHue—BueoMarepran (o01iee NOHUMaHueE, OIBSYR
o MMPONJICHHBIN

MOUCK OIpeieIeHHON nHpOpMaIuu, IPOCMOTp U MatepHa.

CIIyIlIaHUE C TOCIEeIYIOIINM 00CYXIEHUEM U

aHAJTN30M).

[IncbMeHHasipeyb: HanmucaTh JEI0BOE TUCEMO

I'pammarukaPrepositionsofmovement. Boimonuenune

TIPAKTUICCKUX Sa,Z[aHI/Iﬁ Ha OCBOCHHE Ir'paMMaTU4YECKOI' O

MaTepuaa.

2. | YrenunenmepeBoATeKCTaMemMO.OcBoeHre  JIEKCHUECKOTO 6 6 | OcuoBHas YUreHue u nepeBon IIpoBepKa BBINOIHEHUS
MaTepuana 1o TeMe. natepatypa: 1,2,3 | TEKCTOB. NPAKTUYECKUX 3aJaHUI
lI'oBopeHHMe:  Mononorndeckas W AMANOTHYEcKas peub: I[OHOHHHTGHZH? 6 Brmonsenye
pedepupoBanne MPOYUTAHHOIO TEKCTa W BBIOJIHEHHE fTepatypa. 4, 9, YHPAAKHCHIH.

o Hanwmcate nucemo
TIPAKTUYCCKUX 3aJaHNUU I10 TEKCTY.
Memo ucnone3ys
[InceMenHaspeyb: HanucaTh mucbMo Memo N N
. ) MIPOMACHHBIN
I'pammarukaPresentsimplepassive.. Beinonxenue MaTepra.
TIPAKTUIECCKUX 3a£[aHHﬁ Ha OCBOCHHEC TpaMMaTHICCKOro
MaTepHraa.




UrenneunepeBoarekctaEnquiries. 6 6 | OcHoBHas Urenue u epesox ITpoBepka BEINOITHEHHS
OcBOeHME JIEKCUYECKOTO MaTepHUaa 10 TEME. mureparypa: 1,2,3 TEKCTOB. [IPaKTUYECKUX 3alaHUI
I'oBopeHune:  MoHomorndeckass M AHANOrAdecKas peyb: HOHOHHHTem;HaSﬂ 6 BrmonHenne KOHTpOJIbHast pabota 1o
pedepupoBaHME  NPOYMTAHHOTO TEKCTA M BBIIOJHEHHE JHTCpaTypa. 4, 9, {IHpa)KHeHHH‘ CONCPIKAHUIO MOLYIIA
NPaKTHYECKUX 3a]IaHH 110 TEKCTY. almears MHeLMo —

3aIpoc, UCTIONb3Ys
[TuceMenHas peus: HamucaTh mucsMo — 3arpoc HpOII;I}Ie’HHHﬁ Y
I'pamMmaruka:passivevoice.  BbimonHeHHE — MPAaKTHYECKHX MaTepuall.
3aJ[aHUi Ha OCBOCHHE TPaMMaTHYECKOr0 MaTepuaa.

18 18
MopyJb2.
qTeHI/IeI/IHepeBO nrexcraOffers. 6 6 OcHOBHas UreHue u nepeBos [IpoBepka BHITIOTHEHHUS
OcBoeHHE TEKCHIECKOr0 MAaTEPHATIA 110 TEME. nurepatypa: 1,2,3 TEKCTOB. MpPaKTHYECKUX 3aJaHUN
['oBopeHue:  MoHonorndeckass W JMAJIOTHYECKas pEYb: HOHOHHHTeHZH%’[ 6 Brimonnenue
pedepupoBaHME  NPOYMTAHHOIO TEKCTA M BHIIOJHEHHE JmTepatypa: 4, 9, I}i[l'[p&)l(HeHI/II/I.
TIPAKTHYECKHX 3a/[aHHI 110 TEKCTY. armeats MICbMO —
. HPEIoKEHHUE,

[IncemenHas peub: Hamucats MUCEMO — TIPEIOKEHHE Heromb3ya
I'pamMmaruka: Pasttenses: PastSimple, PastContinuous MO IeHHbII
BeinonHenne NpakTUYECKUX 3alaHUi M TecTa Ha OCBOCHHUE MaTepHuaL
rpaMMaTHYECKOr0 MaTepuaa.
LITeHI/IeI/mepeBo nrexcraOrders. 3) 6 OcHOBHas UreHue u nepeBon IIpoBepka BBIIIOTHEHUS
OcBoeHHeE IEKCHYECKOT0 MaTepuaa o TeME. auTeparypa: 1,2,3 TEKCTOB. HPAaKTHYCCKUX 3aJaHUI
I'oBopenue: MoHonorudeckas M AMaJOrMueckas peub: I[OHOHHHTGHZHZ" 6 BHHOHHGHH?
pedepupoBaHHE  TPOYNTAHHOTO TEKCTA M BBIIOTHEHHE jaTeparypa: 4, 9, {IHP‘”KHGHHH'
TIPAKTHYECKUX 3aJaHMH IO TEKCTY. amueatk MUCbMO —

3aKas3, UCIONb3YsI
[TuceMenHas peub: Hamucats mucbMo — 3aKas Hpoﬁ,gleHHbIﬁ Y
I'pammatuka: prepositionsoftime. MaTepuan
BelmonHeHne  NpakTHYECKMX — 33aJaHUMH  HAa  OCBOEHHE
rPaMMaTHYECKOr0 MaTepraa.
AynupoBanue (0011ee moHUMaHUE, TOUCK 6 5,8 [IpoBepKaBBIIONHEHHUAPAKTHYECKUX
ompeeneHHOH nH(opMalny, CIyIIaHUE C 3a/IaHAH KOHTPOITbHAs paboTa 1o

COIEPIKAHHIO MOMTYIIS
HOCHEAYIOMUM 00CYKICHUEM U aHAIIM30M). TosTopenue Aep Y
I'oBopenue: o6cyxaeHue ¢Gpa3 U BBIPAKCHHH IS Ocnosnas 193 TIPOIIEHHOrO
auteparypa: 1,2,
Marepuaia
HammMCaHuA JOCJIOBBIX IIHMCEM. MoHonoruueckas u JIOTIONTHATENBHAs B P
JAAJIOTUYECKas peyb. nuteparypa: 4, 5, 6 bIITOIHCHNE
YIPaKHCHHI.

BBCI[CHI/IC nu 0Tpa60TKa HOBOT'O BOKa6yn51pa:
Expressionsusedinenquiries, offers, orders
I'pammaruka: adjectivesandadverbs




Brmonnenne MMPAKTUICCKUX 3aHaHHI>'I H TECTa Ha OCBOCHHC
IrpaMMaTHYICCKOI o MaTcpuaia.

18

17,8

BCEI'O YACOB

36

35,8




MUWHOBPHAYKU POCCHUN

®I'BOY BO «BAILIKUPCKUN T'OCYJIAPCTBEHHBI YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOI'PAMMBbBI

JUCHUITIINHBI I[eJIOBaﬂ KOppCCIIOHACHI YA HAa MHOCTPAHHOM S3BIKC

Ha 6 cemecTp
OYHOM (hOpMBI OOyIEHUS

Buja pa6orsi

O0beM TUCHUTIINHBI

O6mas tpynoemkocts auctutinHbl (3ET / gacoB) 3/108
Y4eOHbBIX 4acOB Ha KOHTAKTHYIO PabOTy € IPEnoiaBaTeNeM:
JIEKIU I
MPaKTUYECKUX/ CEMHUHAPCKUX 32
71a00paTOPHBIX
Npyrux (TPyHIoBasi, HHIUBUyaIbHAS KOHCYJIBTAIINS U MHBIC BUIBI
y4eOHOU NIeATEeTLHOCTH, IPEAYCMaTPUBAIOIINE pabOTy 00yJaIOIIUXCS C
npenojaBateneM) (OKP) 1,2
Y4eOHBIX YacOB Ha CAMOCTOSITEILHYI0 paboTy oOyvarommxcs (CP) 20,8
Y4eOHBIX 4acoB Ha MOJITOTOBKY K
sK3ameny/3auety/muddepeniimpoannomy 3auety (Kortposs) 54

®dopma(bl) KOHTPOJIS:
DKk3aMeH 6 cemecTp

10




dopma usyyeHus
MaTEepHAaJIOB: JIEKIHUH,

OcHoBHAA U
JIOTIOJTHUTEIILHAS

MPAKTHYCCKHUEC 3aHTHS
pa CCKHE 32 ’ 3ajanus 1o dopMa TEeKyIIero KOHTPOJIs
No CCMUHAPCKHC 3AHATHA, /Tepatypa, CaMOCTOSITEJILHON | YCIIEBAaEMOCTHU (KOJUIOKBUYMBI,
/11 Tema u conepanne naboparopiisie paboTel, PeKOMEHIyCeMas pabote KOHTPOJIbHBIE PA0OTHI
CaMOCTOsATENbHAs PaboTa u CTylI€HTaM ’
IpyI0EMKOCTS (B Hacax) (HoMepa u3 CTYJICHTOB KOMIBIOTEPHBIC TECTHI U T.I1.)
CIIHCKa
JIK | TIP/CEM | JIP | CP )
1 2 3 4 5) 6 7 8 9
Moayas 1.
1. | YUrenueunepeBoarekctaThe basics of formal 4 3 YUrenue u nepesos IIpoBepKaBBINONTHEHUANPAKTHISCKUX
and informal correspondence TEKCTOB. 3a/iaHnn
OcBoeHHME JIEKCHYECKOTO MaTepuayia o Beimonere
YIIpaXKHEHUH.
TeMe.
o OcHoBHas
l'oBopenue: oOcyxaeHHe O0COOCHHOCTEH sreparypa: 12,3
cocraBinenuss CV. Mononoruyeckas u JONONHHTENbHAS
JHAJIOTUYECKAs PEYb. autepatypa: 4, 5, 6
[TuceMenHasgpeyb. HamucaThbIMCHMO.
I'pammaTtuka:Nouns
BoinonHenue npakTuyecKkux 3aaHUi U TeCTa Ha
OCBOCHHEC I'paMMaTHYICCKOI0 MaT€puaja.
2. | YrenueunepeoarekcraWritingstyles 4 3 W3ydeHne nekcuku [IpoBepKaBbITOTHEHUANPAKTUYECKUX
OcBoeHHE JIEKCHYECKOTO MaTepuaia 110 1o Teme. Harmcars 3a/laHuH
TeMe CV, ucnonb3ys
: . MIPOMACHHBIN
I'oBopenue: oOcyxaeHue ocobOeHHOCTel OcHoBHast MaTepHai
cocraBienuss CV. Hints for writing CV murepatypa: 1,2,3
MoHoOJIOTHYECKas U THATOTHYECKAs PEYb. Hononnutensras
. nuteparypa: 4, 5, 6
IIucemennasapeus: Hamucats CV
I'pammaruka: PluralsofNouns
BolnonHeHne NpakTUYECKUX 3aJaHdd UM TecTa Ha
OCBOCHHMEC IT'paMMaTUYICCKOIr0 MaT€puraa.
3. | UrenueunepeoarexctaWritingAddress 8 4 | OcroBHas V3ydenne neKCHKH ITpoBepxka BEIIOJHEHIA
OcBoeHME JIEKCHMYECKOTO Marepuaga Mo matepatypa: 1,2,3 o reme. Harmcats MPAKTIECKIX SA/AHMIT,
TeMe. JlononHuTensHas Resume, ucromnb3ys KOHTpoIbHAs paboTa 1o
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l'oBopenue: oOcyxaeHHEe 0COOCHHOCTEH
cocraBieHuss Resume.MoHozoruueckas u
UAIOTUYECKast peyb.

[Incemennaspeds: Hammmcats Resume

I'pamMmatuka: Possessives (Nouns)
Brmonnenne MPAKTUICCKUX 3aZ[aHPIﬁ Ha OCBOCHUC
TpaMMaTHYCCKOIo MaTcpuajia.

mureparypa: 4, 5, 6

MIPONACHHBIN
Marepuan

COACPIKAHUIO MO YJISA

Mopyas 2.

UrenueuneperoarexcraWritingDate 2 IIpoBepKaBbIIOTHEHUAIPAKTHIECKIX
OcBoeHME IEKCHIECKOTO MaTepuaa 1o 3a/laHuH
TEME. Urenue u nepeBos
l'oBopenue: o0OcyxaeHHE OCOOCHHOCTEH o TEKCTOB.
1 CHOBHas1
coctaBnenus Covering letters. . Brimonuenue
mutepatypa: 1,2,3 N
Mononorudeckas u JIMAIIOTUMECKAs PEYb. JIOTIONHATENbHAS 31;11pa>;<:§:‘;‘;<cmm
YrenuennepeoarekcraCovering letters nuteparypa: 4, 5, 6 HOQMG e
[Mucemennaspeub:HanucatsCovering letters Covering letter
I'pammaruka: countableanduncountable
BoinonHenue npakTHYecKuX 3aaHUK Ha OCBOCHUE
TpaMMaTU4Y€CKOIo MaTe€puajia.
UrenueunepenoarexkcraContractsOcBoenue 4 IIpoBepkaBbINONHEHUATPAKTHYECKUX
JIEKCUYECKOTO MaTepHralia 1o TeMe. 3ajiaHui
I'oBopenue: obOcyxaeHHE HIrenne n nepeson
) TCKCTOB.
0COOEHHOCTEIIaKPOHUMOB B TIEPEIIUCKE: OcHoBHas
. Beinonuenue
TLAs (threeletteracronyms) murepatypa: 1,2,3 N
JlononHurensHas YTP&KHCHHUH.
MoHouiornueckas ¥ JUaJIOrH4ecKasl pedb. e g | Msysenne siexcnkn
[Tucebmennaspeds: Hammcats Contract patypa- %, >, o Teme. Harucats
I'pammaruka: Numerals Contract
BolnonHeHne NpakTUYECKUX 3aJaHUI HA OCBOCHHUE
rpaMMaTHYECKOTO MaTepHaa.
YrenuennepeoarekcraMethodsofpayment 4,8 IIpoBepkaBhINONHEHUATPAKTHIECKUX

OcBoeHHE JEKCUYECKOro MaTepurara o
TEeMe.

I'oBopenue: oOCYKIEHHE HCIOJIb30BAHUS
Salutationandgreeting

MoHouiornueckasi ¥ JUaJIOrH4ecKasl peyb.

OcHoBHast
mureparypa: 1,2,3
JlononHurensHas
nutepatypa: 4, 5, 6

UreHue u nepeBos
TEKCTOB.
BrmonaeHne
YIpaKHEHUH.
N3ydenue nekcuku
10 TEME.

3a/laHMi KOHTPOIIbHAs paboTa 1o
COJICPIKAHUIO MOAYJIS
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I'pammatuka: What’stheTime
Brmonnenne MPAKTUICCKUX 3aHaHHI>'I Ha OCBOCHHC
TpaMMaTHYICCKOIro MaTcpuaia.

BCEI'O YACOB

32

20,8
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MHUHOBPHAYKU POCCUN
OI'bOY BO «bBAIIKMPCKMU I'OCYJAPCTBEHHBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOI'PAMMBbBI

JAUCIHUITIINHBI I[CJIOBa;I KOPpPECIIOHACHI A HAa MHOCTPAHHOM $3bIKC
3 Kypca
3a04HOU (POpMBI 00yUEeHHUS

Bua pa6orsl O0beM TUCUMILTHHBI
O6mras TpynoemkocTs aucturuinabl (3ET / gacoB) 2[72
Y4eOHBIX 4aCOB HAa KOHTAKTHYIO pabOTy C MPENoiaBaTeIeM:
JIEKITUH
MIPAKTUYECKUX/ CEMHUHAPCKUX 12
71a60paTOPHBIX

Jpyrux (rpynmnoBasi, ”HIUBUyallbHasi KOHCYJIbTAUS U UHBIE BUbI
y4eOHOU JIeATEeTLHOCTH, MPEAYCMaTPUBAIOIINE pa00Ty 00YJIAIOITUXCS C

npenogaBateneMm) (ODKP) 0,2
Y4eOHBIX 4acOB Ha CaMOCTOSITEIbHYIO paboTy oOyuatomuxcs (CP) 55,8
Y4eOHBIX 4YacoB Ha MOJTOTOBKY K

sK3ameny/3auety/muddepeniimpoannomy 3auety (Kortposs) 4

®dopma(bl) KOHTPOJIS:
3auer 3 kypc (3 ceccusn)

14




dopma usyyeHus ®opma
MaTepUaJIOB: JIEKIUH, OcHoBHas U TEKYIIEro
MPAKTUYECKUE 3aHATHUS, JIOTIOJTHUTEIIbHAS KOHTPOJIA
Ne CEMHUHApPCKUE 3aHATHS, Jreparypa, 3ajanus 1o yCIIEBaEMOCTHU
. /;] Tema u conepxanne 1ab0paTopHbIe padOTHI, peKOMeHayeMasi | CaMOCTOATENbHON | (KOJIJIOKBUYMBI,
camMocCTOsITeNIbHAS paboTa 1 CTyJIeHTaM paboTe CTY/ICHTOB KOHTPOJIBHbBIE
TPYJOEMKOCTH (B yacax) (HOMeEpa u3 paboTHI,
croucka KOMIIBIOTEPHBIE
JIK | TIP/CEM | JIP | CP ) p
TECTHI U T.I1.)

1 2 3 4 5) 6 7 8 9
Moayas 1.

1. | YrenneunepeBoarekcral ayoutofabusinessletterOcsoenue 2 14 | OcHoBHas YreHne u niepeBon IIposepka
JIEKCUYECKOI0 MaTepuara o TeMeE. JuTeparypa: 1,2,3 TEKCTOB. BBITTOJTHCHU S
FOBOpeHI/Ie: MoHonoruyeckass M JUAJIOTHYECKas pedb: HOHOHHHTGHZH? 6 Bl’monHeH”ve HpaKmquf”X
pedepupoBaHne NPOYMTAHHOIO TEKCTa W BBIOJIHEHHE fraTepatypa. &, 9, I}jlnpamHeHHH' 3aziatmn
MpaKTUICCKUX 3a)1aH1/n71 10 TEKCTY. armeatrsb MebMo
AynupoBaHue—BueoMarepran (o01iee HOHUMaHue HeTOAb3 Y

yanp A - p m > PO IEHHBIH
MTOMCK OTIpeIeNIeHHON HH(POPMAITIH, TTPOCMOTP U MaTepuan.
CITyIIaHUE C TIOCJICTYIONTUM 00CYKICHHEM 1
aHAITM30M).
[TuceMeHHaspeyb: HaNMCaTh A€JI0BOE MUCHMO
I'pammarukaPrepositionsofmovement. Boimonuenune
TIPAKTUIECCKUX 3a,Z[aHI/II‘/’I Ha OCBOCHHE I'paMMaTU4IECKOI'O
MaTepuaa.

2. | UrenuneunepeBoaTeKCTaMemo.OcBoeHre  TeKCHYECKOro 4 16 | OcHoBHas Yrenne u nepeson IIpoBepka
MaTepHala 1o TeMe. nurepatypa: 1,2,3 TEKCTOB. BBINOJTHEHHS
FOBOpeHI/Ie: MoHonoruyeckass ¥ IUaJOrM4yecKas peub: I[OHOHHHTC{IZHZ’I 6 BHHOHHeHHve HpaKTquC}(HX
pedepupoBaHre  MPOYNTAHHOIO TEKCTa W BBHIIOJHEHHE fTepatypa. 4, 9, yHHpamHeHHH' 3a/laHni
MPaKTUYECKUX 3aJaHUH IO TEKCTY. anncarb fMcLMo KOHTpOMbHAsA

Memo nucronb3ys pabota o
IIucemeHHasgpeys: HanmMcaTh nucbMo Memo . -

. ] MPONAECHHBIN COZIEPKAHUIO
I'pammatukaPresentsimplepassive.. BrimonseHne MaTepua. MOyt
TIPAKTUIECCKUX 3aHaHHﬁ Ha OCBOCHHEC TpaMMaTHICCKOro
Marepuana.

6 30
Moayas 2.
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YrenueunepepoarekcraOffers. 2 10 | OcHoBHas Yrtenne u repeBon Iposepxa
OcBoeHHE JEKCHIECKOT0 MaTepHala 1o TEME. mureparypa: 1,2,3 TCKCTOB. BBITTOTHCHHS
l'oBopenue: MoHoornyeckass W JIHAJOTHYECKas pPedb: I[OHOHHHTGHZH? 6 BHHOHHGHHf TpaKTIHICCKIX
pedepupoBaHre  MPOYUTAHHOIO TEKCTa W BBHINOJHCHHE fraTepatypa. &, 9, YHPKHCHMUH. 3a/1aHHH,
NpAKTEYECKNX 3a7aEmH 10 TEKCTY. Hammmcats mucemo — TECTHPOBAHKE Ha
NpeIIoKEHIE wiatdgopme Moodle
[IncemenHas peub: Hamycats MUCEMO — TIpEIoKeHHE HEH - ’ op
I'pammaruka: Pasttenses: PastSimple, PastContinuous IO IeHHBIIT
BrImonHeHNEe TPAKTHUECKUX 3aJaHUi M TecTa Ha OCBOCHHUC MaTepuall.
rpaMMaTH4YeCKOr0 MaTepHara.
YrenuennepeoarekcraOrders. 4 15,8 | OcHoBHas YreHne u niepeBon IIpoBepka
OcBoeHMe JTEKCUUECKOro MaTepuasa mo TeMe. nureparypa: 1,2,3 TEKCTOB. BBIIIOTHEHHA
FOBOpeHI/Ie: MoHonoruyueckass ¥ JIuajoruyeckas peyb: HOHOHHHTeHZH%H 6 BHHOHHeHHVe npaKTqucf(HX
pedepupoBaHre  MPOYUTAHHOIO TEKCTa H  BBINOJHCHHE fraTepatypa. &, 9, ilnpa)KHeHHH' 3aiatHH
NPaKTHYECKUX 33aHHUH IO TEKCTY. afmicath MACbMO — KOHTPOTIbHAS
. 3aKa3, UCTONb3Yys pabota 1o

[TuceMenHas peub: Hanmcats mucbMo — 3akas . .

) . . MPONECHHBIN COJZIEpIKaHUIO
I'pammaruka: prepositionsoftime. MaTepuan MOYTIS
BeimonHeHne  NpakTU4ECKUX ~ 3aJaHMd  HAa  OCBOCHHUE
rpaMMaTHYeCKOr0 MaTepHuara.

6 25,8

BCEI'O YHACOB 12 55,8
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MHUHOBPHAYKU POCCUN
OI'bOY BO «bBAIIKMUPCKUU T'OCYAJAPCTBEHHBIN YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOI'PAMMBbBI

JAUCIHUITIINHBI I[eJIOBaﬂ KOPPCCIIOHACHIINA HA MHOCTPAHHOM S3BIKEC
Ha 4 Kypc
3a04HO# popMbI 0OyUeHHS

Buja pa6otsl O0BLeM TUCHHUIITNHEI
O6mas Tpymnoemkocts auciuiuinabl (3ET / gacos) 3/108
Y4eOHBIX 4aCOB Ha KOHTAKTHYIO pabOTy € MPEMNo/1aBaTesieM:
JIEKITUH
MIPAKTUYECKUX/ CEMUHAPCKUX 6
71a60paTOPHBIX

IOpyrux (rpynmnoBasi, ”HIMBUyalbHAasi KOHCYJIbTALUS U UHBIE BUIbI
y4eOHOMU JIeATEeTLHOCTH, MMPEAYCMaTPUBAIOIINE pa00Ty 00YJIAIOITUXCS C

MIPenoIaBaTesIeM) 1,2
Y4eOHBIX 9acOB Ha CAMOCTOSITENIbHYIO0 paboTy oOyvarommuxcs (CP) 91,8
VY4eOHBIX 4acOB Ha MOJTOTOBKY K

sK3ameny/3auety/ auddepenimporannomy 3adety (Kontposs) 9

®dopma(bl) KOHTPOJIS:
Dk3ameH 4 kypc (2 ceccust)

17




dopma usyyeHus

MaTepuasoB: JEKIUH,

OcHoOBHAA U

OIOJTHUTEbHAS
MPAKTUYECKHUE 3AHATHUA, i DOpMA TEKYIIErO KOHTPOIIS
CCMHIHAPCKHUC 3aHATH, JHTepatypa, 3anarus o yCIIEBAaEMOCTH (KOJIIIOKBHYMBI
Tema u conepxanue 1a00paTopHbIE paOOTHI, pEeKOMEHIyeMasi | CaMOCTOSATEIIbHOU COHTPONLHLIE PAGOTES ’
caMocCTosITeNIbHas paboTa 1 CTyACHTaM paboTe CTyIEHTOB P P ’
KOMIBIOTEPHBIC TECTHI U T.I1.)
TPYIOEMKOCTH (B Yacax) (HoMepa u3
CIIHCKA
JIK | TIP/CEM | JIP | CP )
2 4 5) 6 7 8 9 10
Moayas 1.
qTeHI/IeI/IHepeBO nrexcraThe basics of 4 46 UreHue u nepeBoj ITpoBepKaBbINIOIHEHUANPAKTHYECKIX
formal and informal correspondence TCKCTOB. 3allalun
OcBoeHHE JIEKCHMYECKOTO MaTepuaina 1o Beimonere
YIIPpaXKHEHUH.
TEME. 0
o CHOBHast
I'oBopenue: obcyxnenne ocoOeHHOCTEH sreparypa: 12,3
cocraBinenus CV. Monosornyeckas u JONONHHTENbHAS
JHAJIOTUYECKAs PEYb. autepatypa: 4, 5, 6
[TuceMenHasgpeyb. HamucaThbIMCHMO.
I'pammaTtuka:Nouns
BoinonHenue npakTuyecKkux 3aaHUi U TeCTa Ha
OCBOCHHEC I'PaMMaTHYICCKOI0 MaT€puaja.
UrenueunnepeBoarexcraWritingstyles 2 45,8 IIpoBepKa BBINOIHCHHUS
OcBoeHHe JIEKCHYECKOTO Marepuaia Io TpaKTHICCKUX 33 1aHHI KOHTPOTbHAS
TeMe paboTa 1o coiepKaHU0 MOIYIIs
I'oBopenue: obcyxneHne ocoOEHHOCTEH OcHoBHas ?gﬁ;}?%ﬁﬁﬁz
i iti mureparypa: 1,2,3 ’
cocraBienuss CV. Hints for writing CV paTypa: 1,2, CV , ucrionssys
MoHoJIOTHYEeCKast U THATOTHYECKas PEUb. Honomiurenbras NpoiiTeHHbIi
. nuteparypa: 4, 5, 6
IIucemennasapeus: Hamucats CV MaTepuat
I'pammaruka: PluralsofNouns
BoinonHeHne NpakTUUECKUX 3aJaHUM U TecTa Ha
OCBOCHHMEC IT'paMMaTHYICCKOIr0 MaT€puaa.
BCET'O YACOB 6 91,8
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4.1 IlepevyeHb KOMIIETEHIUI C YKa3aHHEM 3TaNOB X ()OPMUPOBaHUS B NIpoLiecce OCBOEHHA 00pa3oBaTe/ibHOI MporpaMMsbl. Onucanue

4. @D oHJ O1LIEHOYHBIX CPEaACTB 10 JTUMCHUIIJINHE

nokasarejei u KPpUTEPHUEB OLNCHUBAHUA KOMIIETEHIIM HA PA3JINYHBIX 3Talax ux (l)OpM]/IPOBaHI/Iﬂ, OINMUCAHHMEC IIKAJI OCHUBAHUSA

OK-4 - cnocoOHOCTh K KOMMYHUKAIIMU B YCTHOM M MUCbMEHHOM (popMax Ha pyCCKOM M MHOCTPAHHOM SI3bIKaX JUISl pEHIeHUs 3a1a4 MEKIMYHOCTHOTO

Y MEXKYJIbTYPHOTO B3aUMOJICHCTBUSA

s 3agera

Jran (ypoBeHb)
OCBOEHHUA
KOMIIeTeHIUH

IInanupyemble pe3yJibTaThl
o0yueHust
(TIoKazarenu JOCTHKEHHS
3aJJaHHOTO YPOBHS OCBOCHHUS
KOMITETEHIUH)

Kpurepuu onieHuBaHus pe3yabTaTOB 00yUeHUsI

He 3aurTeno

3auyreHo

[TepBrrit aTan
(ypoBeHb)

3HaTh:

1. OCHOBHYIO TEPMUHOJIOTHIO
0 TTPO(HITIO TOATOTOBKH HA
MHOCTPaHHOM $I3bIKE;

2.0CHOBBI TepeBo/a;
JIEKCUYECKHe U TpaMMaTHYecKue
crocoObl  mepedpa3supoBaHus U
aJlarTalluy TEKCTa MPH MepeBoie

®parMeHTapHbIC TIPEACTaBICHUS 00
OCHOBHOM TEPMHHOJIOTHH TIO TIPO(HITIO
MOJITOTOBKH HAa HHOCTPAHHOM SI3BIKE;
A Taxke 00 OCHOBAaX MMEPEeBOA;
JEKCHYECKHX M TPAMMAaTHUECKIX
crocobax mepedpazupoBaHus U
aJIanTalliy TEKCTa IPU TIEPEBO/IE C
WHOCTPAHHOTO S3bIKA Ha PYCCKHU.

CdhopmupoBaHHbIe, HO COIEpIKAIIUE
OT/CIIbHBIC TPOOENBI  TPEICTABICHUSIO0
OCHOBHOU TEPMHHOJIOTUH TIO TIPOQHITIO
MOJITOTOBKH HA HHOCTPAHHOM SI3BIKE;

A Taxke 00 OCHOBAax MepPeBOa;
JIEKCHYECKMX U TPAMMATHYECKUX
criocobax mepedpasupoBaHus U
aJIanTalliy TEKCTa IIPU TIEPEBOJIE C

(ypoBeHb)

1. mpaBUIJIBHO HCTIOIBH30BATh
OCHOBHYIO TEPMUHOJIOTHIO T10
MPOQUITIO0 TOATOTOBKH.

2. IOHUMATh U TIEPEBOIUTH Ha
PYCCKHH SI3BIK COAEpKaHHE
TEKCTOB MO MPOPIITIO
MIOATOTOBKHM Ha HHOCTPAaHHOM
SI3BIKE

UCII0JIb30BaTh OCHOBHYO TEPMUHOJIOTHIO
CBOEHCIeMaIbHOCTH; IOHUMATh U
IIEPEBOIUTh Ha PYCCKUH S3bIK
coJiepKaHKe TEKCTOB IO MPO(UITIO
IOJATOTOBKHA HA HHOCTPAHHOM SI3bIKE

C HHOCTPaHHOTO S3bIKAa Ha MHOCTPAHHOTO S3bIKA HA PYCCKHUM.
PYCCKUH.
Bropoit stann | YMers: ®parMeHTapHbIE YMEHHUS IIPABUIBHO B nenom ycrnienioe, Ho coaeprkalee

OTJIeJIbHBIE IIPOOEIbl YMEHNE IPAaBUIBHO
UCIOJIb30BATh OCHOBHYIO TEPMUHOJIOTHIO
CBOEHCIeMaIbHOCTH; IOHUMATh U
IIEPEBOJIUTH HA PYCCKUM S3BIK
coJiepXaHHue TEeKCTOB 10 MpoQuro
MOATOTOBKHM HA HHOCTPAHHOM SI3bIKE
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Tperunii aran | Bnaners: ®parMeHTapHOE BIaJCHUE HaBbIKAMHU B nenoMm ycnemHoe, HO coaeprkaiee
(ypoBeHb) 1. HaBBIKAMH YCTHOTO U YCTHOT'O ¥ TMCBMEHHOTO MEPEBOIA OT/EJIbHBIE TTPOOEITBI BIAJICHUE
MUCHMEHHOTO MEPEBOIa TEKCTOB | TEKCTOB IO MPO(UITIO MMOATOTOBKH C HaBbIKAMHU YCTHOTO U MUCBbMEHHOIO
0 MPO(UITIO TOTOTOBKH C MHOCTPAHHOTI'O 513bIKA HA PYCCKHI SI3bIK NEPEBO/Ia TEKCTOB 0 MPOPHITIO
MHOCTPaHHOTO fA3bIKa Ha MOJArOTOBKU C HUHOCTPAHHOTI'O SI3bIKA Ha
PYCCKHU SA3BIK. PYCCKUU A3bIK
Juis1 sk3amena
Ilnanupyemsle Kpurtepum onieHMBaHus pe3yJIbTAaTOB 00YUYECHUS
Jran pe3yabTaThl
(ypoBeHb) o0y4eHus
OCBOEHUS (mokazarenu 2 3 4 5
KOMIIEeTeHIIUH JOCTHXKEHUS
3AJAHHOTO YPOBHA «HEYI0BJICTBOPHUTEJIBbHO» | «YAOBJIECTBOPUTEIbHO» «XOpOo1Io» «OTJIHYHOY
OCBOEHUS
KOMIIETCHITUH)
[TepBriit Tan | 3HaTh: ®parMeHTapHbIC Hemnounbie CdopmupoBaHHEIE, CdopmupoBaHHbIC
(ypoBenb) | 1. OCHOBHYIO IpeJCTaBICHUsT 00 npeJICTaBIeHUs 00 HO COJIeprKallne CHUCTEMAaTUYECKHE
TEPMUHOJIOTHIO [0 | OCHOBHOM TEPMUHOJIOTUU | OCHOBHOM OT/eJbHbIC TPOOETBl | MPEJICTaBICHUS 00
poQuIIto 10 MPOQUITIO MOATOTOBKUA | TEPMHUHOJIOTHH 110 MPEJICTaBICHUSIO0 OCHOBHOM
MIOJArOTOBKH HA Ha UHOCTPAHHOM SI3BIKE; npo(UITIo0 NOATOTOBKUA | OCHOBHOM TEPMUHOJIOTUH TI0
WHOCTPaHHOM A Taxxe 00 OCHOBax Ha MHOCTPAHHOM S3bIKE; | TEPMUHOJIOTUU IO npodutio
SI3BIKE; MEPEeBO/Ia; IGKCUYECKUX U | A Takke 00 OCHOBax npoduiio MOArOTOBKH HA
2.0CHOBBI rpaMMaTUYECKUX NepeBoa; JIGKCUYECKUX | MOJrOTOBKH Ha MHOCTPaHHOM S3BIKE;
epeBoa; criocobax U IPAaMMaTHYECKUX WHOCTPAaHHOM $I3bIKE; | A Takke 00 OCHOBax
JIEKCUYECKHUE U nepedpazupoBaHus U crocobax A Taxxke 00 OCHOBax | MepeBoOja;
rpaMMaTHYEeCKue aZanTaluy TEKCTa Mpu nepedpazupoBaHus u NepeBoa; JIEKCUYECKUX U
crocoOsbl NIEPEBOJIE C NHOCTPAHHOIO | aJalTallMM TEKCTa IPU | JIEKCUYECKUX U rpaMMaTHYECKUX
nepedpa3upoBaHus | A3bIKa HA PYCCKUM. NIEPEBOJIE C IrpaMMaTHYECKUX criocobax
Y aJanTanuu MHOCTPAHHOTIO S3bIKa Ha | crocobax nepedpa3zupoBaHus U
TEKCTa IIpH PYCCKHH. nepedpa3upoBaHus U | aJanTaluy TEKCTa
IIEPEBOJIE C aJlanTaluy TEKCTa IIPY NIEPEBOJIE C
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HMHOCTPAaHHOTO

IIpH [IEPEBOJIE C

HHOCTPAHHOT'O A3bIKa

SI3bIKA HA PYCCKUU. MHOCTPAHHOTO SI3bIKA | HA PYCCKHIA.
Ha PYCCKHI.
Bropoii atan | Ymers: ®parmeHTapHble ymeHus | B nemom ycnemiHoe, Ho | B nenom ycnemsoe, CdopmupoBanHoe
(ypoBenb) | 1. mpaBuiIbHO IIPaBUJIBHO MCIOJIB30BaTh | HE CUCTEMATUYECKOE HO COJieprKaliee yYMEHUE NPaBUIBHO
HCII0JIb30BATh OCHOBHYIO TEPMUHOJIOTHIO | YMEHHE NMPaBUIbHO OT/IebHbIE IPOOETBl | UCIOJIB30BAThH
OCHOBHYIO CBOEHCNEeNNaIbHOCTH; HCII0JIb30BATh YMEHHMsI PaBUIIbHO OCHOBHYIO
TEPMHHOJIOTHIO TI0 | TOHUMATh U EPEBOJAUTD OCHOBHYIO UCII0JIb30BaTh TEPMHUHOJIOTHIO
poQuIIto Ha PYCCKHUH S3bIK TEPMHUHOJIOTHIO OCHOBHYIO CBOEHCIEIMATIBHOCTH;
MTOJTOTOBKH. coJiep’KaHre TEKCTOB I10 CBOEHCNENMaIbHOCTH; | TEPMHHOJIOTHIO MOHUMATh U
2. IOHUMATbh U MPOQUIII0 MOJATOTOBKYA HA | TOHUMATh U CBOEHCIENUATbHOCTH; | IEPEBOIUTH Ha

MEepEeBOAUTH Ha
PYCCKHU S3BIK

HWHOCTPAHHOM S3BIKE

NIEPEBOJUTH HA PYCCKUMI
A3BIK COJIEpKaHUE

IIOHUMATh U
MIEPEBOUTH Ha

PYCCKHH SI3BIK
COJIEp’KaHNE TEKCTOB

coJiepKaHue TEKCTOB 1O PO U0 PYCCKUH S3BIK 1o MPOPHITIO
TEKCTOB 10 MOJATOTOBKU Ha CoJiep’)KaHHe TEKCTOB | MOATOTOBKU Ha
poQuIIo MHOCTPAaHHOM $I3bIKE 1o MPOPHITIO MHOCTPAaHHOM $I3bIKE
MOATOTOBKH Ha MOJATOTOBKU Ha
WHOCTPaHHOM MHOCTPAHHOM $I3bIKE
A3BIKE

Tperuii aTan Bnaaerts: ®parmeHnTapHoe BiajaeHue | B nenom ycnemHoe, Ho | B nienom ycnemiHoe, VYcnemnoe u

(ypoBeHb)

1. HaBBIKAMH YCTHOTO
1 IIACbMEHHOTO
MepeBoJia TEKCTOB I10
npodrro
[MOJITOTOBKHU C
ITHOCTPaHHOTO SI3bIKA
Ha PYCCKHI SI3bIK.

HaBbIKAMU YCTHOTO U
IMCHbMEHHOIO NEPEBOIa
TEKCTOB MO MPOHITIO
HOATOTOBKH C
MHOCTPAHHOTI'O S3bIKa Ha
PYCCKHM A3BIK.

HE CUCTEMAaTUYECKOe
IIPUMEHEHHE HaBBIKOB
YCTHOTO U
MUCbMEHHOIO IepeBo/ia
TEKCTOB MO MPOduIto
MOATOTOBKH C
MHOCTPAHHOTO SI3bIKA Ha
PYCCKHH SA3BIK.

HO coJiepKaiee
OTJICNIbHBIC TIPOOEITBI
NPUMEHEHHE HABBIKOB
YCTHOTO U
MUCHMEHHOTO
NepeBo/ia TEKCTOB 110
po U0
MOJATOTOBKH C
WHOCTPAHHOTO SI3bIKa
Ha PYCCKHII SI3BIK.

CHUCTEMaTHUYECKOE
NPUMEHEHHE
HABBIKOBYCTHOTO U
MUCHbMEHHOTO
NepeBo/ia TEKCTOB TI0
poUITIO
MOJITOTOBKH C
WHOCTPAHHOTO SI3bIKa
Ha PYCCKHI SI3BIK.
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IIK 7 - cnocoGHOCTh, UCTIOJIB3YSl OTEYECTBEHHBIE U 3apyOeKHBIE UCTOYHUKH MHPOPMALIUH, cOOpaTh HEOOXOJMMbIE TAaHHBIE TPOAHATU3UPOBATH UX U
HOJIrOTOBUTH MH(OPMAIIMOHHBIN 0030p W/ aHATTUTHYECKHA OTUET.

s 3agera

JTtan (ypoBeHb)
OCBOEHMA
KOMIEeTEeHI[UH

IInanupyemble pe3yJibTaThl
o0yueHust
(TIokazarenu JOCTHKEHHS
3aJJAHHOTO YPOBHS OCBOCHUS
KOMITETEHITH)

Kpurepuu onieHuBaHus pe3yabTaTOB 00yUeHUs!

He 3aurTeno

3auTeHo

[IepBblii 3Tan
(ypoBeHb)

3HaTh:

1. CTpaTerun YTCHUA TCKCTOB Ha
HHOCTPAHHOM A3BIKE!
03HAKOMHTEIILHOTO,
MIPOCMOTPOBOTO, MOUCKOBOTO,
M3Y4Yalollero;

2. OCHOBHI pedeprpOBaHUS,
AHHOTHUPOBAHMUS U TIEpPEBOA
JUTEPaTypPHI IO MPOPHUITIO
MIOATOTOBKH.

®dparMeHTapHBIC MTPEICTABICHUS O
CTPATCruAaX 4YTCHUSA TCKCTOB HA
WHOCTPAHHOM SA3BIKE:
03HAKOMHUTEIFHOTO, TIPOCMOTPOBOTO,
TIOMCKOBOTO, M3y4alOlIero;

006 ocHoBax pedepupoBaHms,
AHHOTHPOBAHMUS U ITEPEBOIA
JUTEPATYPHI TIO MPOGHITIO MTOTOTOBKH.

CdhopmupoBaHHBIE, HO COIEpIKAIIUE
OTJIENTbHBIC TIPOOENBI  TIPEACTABICHUSIO
CTPATCruAX 4YTCHUA TCKCTOB HA
HHOCTPAaHHOM A3BIKEC!
03HAKOMHUTEILHOTO, TIPOCMOTPOBOTO,
TIOMCKOBOTO, N3y4alOIIero;

06 ocHoBax pedepupoBaHus,
AHHOTHPOBAHHUS U ITEPEBOA
JUTEPATYPHI MO MPOGHUITIO IO OTOBKH.

Bropoii atan
(ypoBeHb)

YMeTs:

1. Hax0IUTh HEOOXOAUMBIE IS
pOo(GUITBHOM eI TeTbHOCTH
UCTOYHHUKH WH(POPMAIIUHU
W3BJICKATh U3 HUX HEOOXOIUMBIC
CBEJICHUS] HA HHOCTPAHHOM
SI3BIKE;

BBIJICIIATH 3HAYUMYIO /
3arpanmBaeMyro HHQOpMaITUIo;
2. cocTaBUTh MH(DOPMAIIHOHHBIN
0030p (moxmnanm) Ha
WHOCTPaHHOM SI3BIKE;
WHTEPIPETUPOBATh B  YCTHOM

®parMeHTapHbIe YMEHHS HAXOIUTh
HEO0OXOAMMBIC TSl TIPODUITLHOM

NS TEITbHOCTH UCTOYHUKH WH(POPMALIUU
Y M3BJICKATh U3 HUX HEOOXOIMMBbIC
CBEJICHUS] HA MHOCTPAHHOM $I3bIKE;
BBIJICISTH 3HAUUMYIO / 3alpaliinBacMyro
UH(POPMAIIHIO; COCTABHUTH
nHpOopMaMOHHBIN 0030p (I0KIaT) HA
WHOCTPAHHOM $I3bIKE; HHTEPIPETUPOBATH
B YCTHOH (opMme copepxkaHue
MUCHbMEHHOTO TeKCTa; aHHOTUPOBATh U
pedepupoBaTh JUTEPATYpy MO MPOPUITIO
MOITOTOBKH.

B 1niesioM ycrmenisoe, HO coepikaiiee
OT/IeIbHBIC TIPOOEIIBI YMEHHE HAXOIUTh
HEO0OXOAUMBIC JIs TTPO(PHIIbHON
JESATEIbHOCTH HCTOYHUKH HH(pOpMAaLuu
Y U3BJIEKATh U3 HUX HEOOXOUMBIE
CBEJICHHS HA MHOCTPAHHOM SI3BIKE;
BBIJICIISTh 3HAUMMYIO / 3ampalinBacMyto
uH(GOPMAIIHIO;, COCTABUTH
nH(pOpPMAaIMOHHBIN 0030p (A0KIaa) HA
WHOCTPAHHOM $I3bIKE; HHTEPIPETUPOBATH
B YCTHOH opMe coaepraHue
MUCHbMEHHOTO TeKCTa; aHHOTUPOBATh U
pedepupoBaTh JUTEPATYPy MO MPOQUITIO
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dbopme COJIepIKaHUE MIOJITOTOBKH.
MIMCBMEHHOTO TEKCTa;
aHHOTHPOBAaTh M pedepupoBaTh
JUTEpATypy MO npouITIo
MIOATOTOBKH.
Tperwnii aran | Bnaners: ®parMeHTapHOE BIaJCHUE HaBBIKAMHU B nenom ycniemHoe, HO coaeprkaiee
(ypoBeHb) 1. HaBBIKaMH MOUCKa OoMCKa HEO0X0AUMOM HH(pOPMAIMH Ha OT/IebHBIE IPOOETIBI BIIaICHNE
HeoO0XoIuMoOM HH(OpMalMK HA | THOCTPAHHOM SI3bIKE C MCIIOJIB30BAaHUEM | HaBBIKAMU MOKCKA HEOOXOIUMOM
MHOCTPaHHOM SI3BIKE C OCHOBHBIX BHUJOB YTEHUS: MH(pOpPMAaLMK HA HHOCTPAHHOM SI3bIKE C
WCII0JIb30BAHUEM OCHOBHBIX MIPOCMOTPOBOT0,03HAKOMUTEIBHOTO, MCII0JIb30BAHNEM OCHOBHBIX BHJIOB
BHJIOB YTEHHS: IPOCMOTPOBOTO, | MOWCKOBOTO, AaHAJTUTHYECKOTO; YTEHHUS:
03HAaKOMHTEILHOTO, OTIBITOM aHaIn3a UHPOpPMAINH Ha IPOCMOTPOBOT0,03HAKOMUTENIBHOTO,
MTOMCKOBOT0, aHAIUTUYECKOTO; WHOCTPaHHOM SI3bIKE U CO3JaHMSI YCTHBIX | MIOMCKOBOTO, AHAJTTUTHYECKOTO;
2. OTBITOM aHaJIK3a UHPOPMALIMKM | U MUCBMEHHBIX TEKCTOB Pa3HBIX THUIIOB. OTIBITOM aHaIn3a MHPOpMAINK Ha
HAa NHOCTPAHHOM SI3bIKE U MHOCTPAHHOM SI3bIKE U CO3JIaHMsI YCTHBIX
CO3/IaHMsI YCTHBIX U TUCbMEHHBIX U TIMCbMEHHBIX TEKCTOB PA3HBIX THIIOB.
TEKCTOB Pa3HbIX THUIIOB.
Jlnst 3x3aMeHa
Iliianupyembie Kpurepun oueHuBanusi pe3yJbTaToB 00y4YeHHs
dran pe3yJbTaThbl
(ypoBeHb) o0y4eHust
ocBoeHHs | (TOKa3aTesnu 5 3 A .
KOMIETeHI| JIOCTH)XCHHUS
«HeY/0BJIeTBOPHUTEIbHO» «Y/10BJIETBOPHUTEIbHO» «XOpOLIO0» «OTJIMYHO»
UM 3aJJaHHOTO
YPOBHSI OCBOEHHUS]
KOMITIETEHITHI)
IlepBelii | 3HaTh: @parmeHTapHbIE Henonnsle npenctasnenuss | ChopMHupoBaHHBIE, HO CcdopmupoBaHHbIe
JTan 1. crpareruu IIPEICTaBICHUS O O CTpaTerusix YTCHUs COJZieprKallue OTACIbHBIC CUCTEMATHUYECKUE
(YpoBeHb) | UTeHUs CTPaTErusiX YTEHUs TEKCTOB | TEKCTOB Ha HHOCTPAaHHOM npo6esnbl  MPEICTAaBICHUSO | MPEJCTABICHUS O
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TEKCTOB Ha
WHOCTPaHHOM
S3BIKE:
03HAKOMUTEIh
HOTO,
MIPOCMOTPOBOT
0, TIOUCKOBOTO,
M3YYaloIIero;
2. OCHOBBI
pedepupoBaHu
5[7
AHHOTHPOBAHU
s ¥ TIepeBoIa
JTUTEPATYPHI O

Ha HHOCTPAHHOM SI3BIKE:
03HAKOMHUTEIHHOTO,
MIPOCMOTPOBOTO,
MOMCKOBOTO, U3y4alOIIET0;
OO0 ocHoBax
pedepupoBaHus,
AHHOTHPOBAHUS U ITEPEBOIA
JUTEPaTyphl 10 TPOPHUITIO
MOJITOTOBKH.

SI3BIKE: 03HAKOMUTEIHHOTO,
IPOCMOTPOBOTO,
MIOMCKOBOTO, M3y4alOIIero;
006 ocHoBax
pedepupoBanus,
AHHOTHPOBAHMUS U ITEPEBOIA
JUTEPaATyphl MO MPOPHITIO
HOJITOTOBKH.

CTpATETUsIX YTEHUS TEKCTOB
Ha MHOCTPAHHOM SI3bIKE:
03HAKOMHUTEIHHOTO,
IPOCMOTPOBOTO,
MOMCKOBOTO, U3y4aIOIIero;
00 ocHoBax
pedepupoBanus,
AHHOTHPOBAHHUS U ITEPEBOA
JUTEPATyphl MO MPOPHITIO
MIOJITOTOBKH.

CTpATETUsIX YTEHUS TEKCTOB
Ha MHOCTPAHHOM SI3bIKE:
03HAaKOMHUTEIFHOTO,
IPOCMOTPOBOTO,
MIOMCKOBOTO, U3y4aIOIIero;
00 ocHoBax
pedepupoBaHus,
AHHOTHPOBAHMSA U TIEPEBOA
JUTEPATyphl MO MPOPHUITIO
MOJITOTOBKH.

npo IO
MOATOTOBKH.

Bropoit | YMers: dparMeHTapHbIE YMEHUS B nenom ycnemnoe, Ho He | B nienom ycnemiHoe, HO CdopmupoBaHHOE YMEHHE

aTan 1. HaxoUTh HaXOJUTh HEOOXOIUMBbIE CUCTEeMAaTUYECKOE YMEHHE coJieprKallee OTAeNbHbIE HAXOJUTh HEOOXOIUMBIE
(ypoBeHb) | HEOOXOAUMBIE | IJIst TPOPUITBHON HaXOJIUTh HEOOXOTUMBIE poOesbl yMEHUE HAXOIUTh | JUTsl TPO(IIBHON

TUIs NEeSITeIbHOCTH UCTOYHUKH JUIs IPOHIIBHOM HE0OX0UMBbIE JJIs1 JeSITeIbHOCTH UCTOUYHUKH
pOQUIBLHOM nH(pOpMaLlUY U U3BJIEKATh | ACSITEIbHOCTH UCTOYHUKU npoUIBHON NeSTENbHOCTH | HHPOPMAIH U U3BJIEKATh
NESITEeNbHOCTH | U3 HUX HEOOXO0IMMbIe uH(GOpPMAIIMU U U3BJIEKaTh | UCTOYHUKH MH(MOPMALMKM U | U3 HUX HEOOXOAUMBbIE
WCTOYHUKHU CBEICHMSI HA UHOCTPAHHOM | U3 HUX HEOOXOUMBIE U3BJIEKATh U3 HUX CBEJICHHSI HA UHOCTPAaHHOM

nHpopManuu u
W3BJICKATh W3
HUX
HEe00X0IUMBIE
CBEJICHUS Ha
WHOCTPaHHOM
SI3BIKE;
BBIJICIISTh
3HAYUMYIO /
3arpanmBaemMy

SI3BIKE;

BBIJICIIATH 3HAYUMYIO /
3aIpamuBacMyro
UH(POPMAIIMIO; COCTABUTH
MH(POPMAITMOHHBIN 0030p
(moknam) HAa UHOCTPAHHOM
SI3BIKE; MHTEPIIPETUPOBATH B
YCTHOH (hopMe cofiep:KaHue
MMCBMEHHOTO TEKCTa;
AHHOTHUPOBAThH U

CBEJICHHS HA HHOCTPAHHOM
SI3BIKE;

BBIICIISATH 3HAUMMYIO /
3anpalnInBacMyto
UH(OPMAIIHIO; COCTaBUTH
MH()OPMaIMOHHBIN 0030D
(toxIar) Ha HKHOCTPaHHOM
SI3BIKE; MHTEPIPETUPOBATH B
ycTHOM hopMme coneprkanue
HCEMEHHOTO TEKCTa;

HEOOXOIMMbIC CBE/ICHUS Ha
MHOCTPAHHOM SI3bIKE;
BBIJICIISATH 3HAUMMYIO /
3aMpanInBacMyro
UH(OPMALIHIO; COCTaBUTH
UH()OPMAIIMOHHBIN 0030D
(oKIam) Ha HHOCTPAHHOM
SI3BIKE; MHTEPIIPETUPOBATH B
ycTHOM opMme coneprkanue
NHCEMEHHOTO TEKCTa;

SI3BIKE;
BBIJICIISATH 3HAYUMYIO /
3aIpanuBacMyro
UH(POPMAIIHIO; COCTAaBHUTh
WH(pOPMAITMOHHBIN 0030P
(moxram) Ha MHOCTPAHHOM
A3BbIKE; UHTEPIPETUPOBATH B
yCcTHOH (hopMe coliep:kaHue
MUCHbMEHHOTO TEKCTa;
AHHOTHUPOBAThH U
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10
MH(POPMAIIHIO;
2.COCTaBHTH
UH(POPMAIHOH
HBIN 0030p
(moxsam)  Ha
WHOCTPaHHOM
S3BIKE;
WHTEPIPETHPO
BaTb B YCTHOU
dhopme

pedepupoBaTh JTUTEPATYPY
10 MPO(QUITIO TOATOTOBKH.

AHHOTHPOBATh U

pedepupoBaTh IUTEPATYPY
10 TTPO(IITIO TIOJITOTOBKH.

AHHOTHUPOBATh U

pedepupoBats nHTEpATYpPy
10 TPO(IITIO MOITOTOBKH.

pedepupoBaTh JIUTEpaATypy
0 MPOQUIIIO TOATOTOBKH.

coJiep;KaHue
MMUCHMEHHOTO
TEKCTa;
aHHOTHUPOBATD
u
pedepupoBaTh
JTUTEpaTypy 1o
npohuITIO
MIOJATOTOBKH.
Tperuii | Baagets: ®parmeHntapHoe BiajeHue | B nenom ycnemHoe, Ho He | B mienom ycnemiHoe, HO VYcnemnoe u
JTan 1. HaBbIKAMH | HaBBIKAMU MOUCKa CUCTEeMaTHUYECKOe coJieprKallee OTJeNIbHbIE CUCTEMaTHYECKOe

(ypoBeHb) | moMCKa HeoOxouMoM nHpopMalK | TPUMEHEHHE HABBIKOB poOeIibl MpUMEHEHHE pUMEHEHNE
HEO0OXOIMMOM | HA MHOCTPAHHOM SI3bIKE C MOMCKa HEOOXOAUMOM HABBIKOB TIOKCKA HABBIKOBITOMCKA
uH(pOpMallUd | UCTIOJI30BAHHUEM OCHOBHBIX | MHGOpMAIUU Ha HeoOxouMoi nHdopmanuu | HeoOxoAUMON HHGOPMAITUU
Ha BHUJIOB UTEHUS: UHOCTPAHHOM SI3BIKE C HA MHOCTPAHHOM SI3bIKE C HA MTHOCTPAHHOM SI3bIKE C
WHOCTPAaHHOM | IPOCMOTPOBOT'0,03HAKOMUT | UCTOJIB30BAHUEM OCHOBHBIX | MCIIOJb30BAHMEM OCHOBHBIX | MCIOJIb30BAHUEM OCHOBHBIX
SI3BIKE C €JIbHOT0, TIOUCKOBOTO, BUJIOB YTCHHS: BUJIOB YTCHHUS: BUJIOB YTCHHUS:
WCIIOJb30BAHU | AHAJIMTUYECKOTO; MIPOCMOTPOBOT'0,03HAKOMHUT | IPOCMOTPOBOT0,03HAKOMHUT | IPOCMOTPOBOT0,03HAKOMHT

€M OCHOBHBIX
BUJIOB YTCHHS:
HPOCMOTPOBOT
o,

OTIBITOM aHaJIN3a
uHpOpMaIUY Ha
WHOCTPAHHOM SI3bIKE U
CO3JIaHMsl YCTHBIX U

€JIBHOT0, TOUCKOBOTO,
aHAJTUTHYECKOTO;
OTbITA aHAJIN3a
uHpOpMalUU Ha

€JIBHOT0, TOMCKOBOTO,
aHAJTUTHYECKOTO;
OTIbITA aHAJIN3a
uHpOpMalUU Ha

eJILHOTO, TIOUCKOBOTO,
aHAJTUTHYECKOTO;
OTIbITA aHAJIN3A
uHpOpMalUU Ha
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03HAaKOMUTEIIb
HOTO,
IIOMCKOBOTO,
aHAJIMTUYECKOT
0;

2. OTIBITOM
aHaJn3a
uHpopmanuu
Ha
WHOCTPaHHOM
SI3BIKE 171
CO3aHUA
YCTHBIX "
MTUCHMEHHBIX
TEKCTOB
pa3HbIX TUIIOB.

IIMCBMEHHBIX TCKCTOB
Pa3HbIX THUIIOB

HHOCTPAHHOM SA3BIKC U
CO3J1aHuA YCTHBIX U
IIMCBbMCHHBIX TEKCTOB
PAa3HBLIX THUIIOB

HHOCTPAHHOM A3bIKC U
CO3J1aHusA YCTHBIX U
IIMCBbMCHHBIX TEKCTOB
Pa3HbLIX THUIIOB

HHOCTPAHHOM A3BIKC U
CO3JaHus YCTHBIX U
IIHUCBbMCHHBIX TEKCTOB
Pa3HBIX TUIIOB
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[Toxa3zaTtenu chopMHUPOBAHHOCTH KOMIIETECHIIHH:
Kpurepusimu onieHMBaHHS SBISIOTCA Oaliibl, KOTOPHIE BBICTABIISIOTCS MPEMOAAaBATEIEM 3a

BUJIBI

[[Ixanpl OLIEHUBAHUA:

ot 45 110 59 6a10B — «yIOBJIETBOPUTEIHHOY;
ot 60 10 79 6aTOB — «XOPOIIOY;

ot 80 0aJIOB — «OTIUYHON.

JIeATEILHOCTH  (OLEHOYHBIE CpPEJICTBA) [0 MTOraM M3Yy4eHHUs MOJyJeH (pa3aenoB
JTUCIUTIITUHBI).

4.2 TunoBble KOHTPOJIbHBIC 3aJaHUS UJIKM UHBIC MaTEepUaJibl, H606X0)II/IMI>IC AJIsi OHCHKH

3HaHHﬁ, yMeHHﬁ, HAaBBbIKOB M OIILITA JEATECJIbHOCTH, XaPAKTECPUIYIOILIUX ITAIIbI

(opMupoBaHus KOMIleTEHIUI B MpoLiecce 0OCBOEHHUsI 00pPa30BaTe/bHOI MPOrpaMMbl.

MeToauueckue MaTepualbl, ONIPECAC/IAIOIINE TPOUECAYPbI OUCHUBAHUSN 3HaHI/[I7[,

YMeHUii, HABHIKOB M ONBITA JIeSITeJIbHOCTH, XapPaKTePU3YyIOIIMX ITANbI
¢opMupoBanus KoMINeTeHIUI

Orarsl PesynpTaTer 00yueHms Kommerennus OneHounoe
OCBOEHHS CPEICTBO
1-#t aTan 3HaTh: OK-4 KOHTPOJLHEIE
3HaHuA 1. OCHOBHYIO TEPMHHOJIOTHIO IO BOIIPOCBHI Ha 3a4eT,
PO IO TTOATOTOBKY HA HHOCTPAHHOM KOHTPOJIBHBIE
SA3BIKE, BOIIPOCHI Ha
2. OCHOBBI IIEPEBOJIA; JICKCUIECCKUE U 9K3aMEHITPAKTHYEC
rpaMMaTHYECKHE CTIOCOOBI KO€ 3a/1aHne
niepeypazupoBaHus U aJanTalliy TEKCTa
IIPH TIEPEBOJIE C MHOCTPAHHOTO S3bIKA Ha
PYCCKHIA.
3HaTh: K 7 KOHTPOJIbHBIE
1. cTpaTeruu 9TeHus TEKCTOB Ha BOMPOCHI Ha 3aduer,
MHOCTPAHHOM S3bIKE: 03HAKOMHUTEIHHOTO, KOHTPOJIbHBIE
IIPOCMOTPOBOT O, TIOMCKOBOTO, BOIIPOCHI Ha
M3Y4YaroIIero; 9K3aMEHITPAKTHYIEC
2. OCHOBBHI pedepupoBaHUsI, KOC 3aJlaHHe
AHHOTUPOBAHUS U IIEPEBO/IA
JUTEPATyPhI IO TPOQIITIO TTOATOTOBKH.
2-1 otan YwMmerb: OK-4 KOHTPOJIbHAS
Ymenus 1. mpaBUIIBHO UCTIONB30BATH OCHOBHYIO pabora,
TEPMUHOJIOTHIO TI0 TPOUITFO TIOATOTOBKH. MIPaKTHIECKOE
2. NOHMMATh WU TEPEBOJUTH HA PYCCKUI 3aJaHue, TeCT
SI3BIK  CONIEP’KaHME TEKCTOB IO MPO]HITIO
ITOATOTOBKH Ha HHOCTPAHHOM SI3BIKE;
YMers: K 7 pedepupoBanue,
1. HaXOAUTH HEOOXOIUMBIE ISt MIPaKTHIECKOE

npoMITbHOM NeATeIbHOCTH UCTOYHUKI
nH(OpPMAILUH 1 U3BJIEKaTh U3 HUX
HEOOXOIMMBIE CBEACHHS HA HHOCTPAaHHOM
SI3BIKE;

BBIJICIISTH 3HAYNMYIO / 3ampalinBaeMyto
nH(popMaIuio;

2. COCTaBHTh HH(OPMAIMOHHBIA 0030p
(moknmax) Ha  MHOCTPAaHHOM  S3BIKE;
WHTEPNPETUPOBaTh B  YCTHOM  Qopme

3aJaHuc, TCCT
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CoJlep:KaHue MMCBMEHHOT O TEKCTa;
AHHOTHPOBATh u pecdepupoBatb
JUTEPATYPY MO NPOGUIIO MOATOTOBKH.

3-1 sTan Bnaners: OK-4 YCTHBIE

Bnanenus 1. HaBbIKAMU YCTHOTO U TTMCbMEHHOTO BBICTYIUIEHUS,
(HaBbIKH / repeBoja TeKCTOB O MPOdUITIO COOOIICHUSIPAKTH
OIIBIT MOJTOTOBKH C HHOCTPAHHOTO SI3bIKa Ha 4eCcKOoe 3aJJaHue
JESATEIBHOCTU | PYCCKUM SI3BIK.

)

Buaners: K 7 YCTHBIE

1. HaBBIKAMH TIOMCKa HEOOXOIMMON BBICTYILICHUS,
uH(pOpMAIK HA HHOCTPAHHOM SI3BIKE C COOOIIECHUSTIPAKTH
UCIIOJIb30BaHUEM OCHOBHBIX BHJIOB YyecKoe 3aJjaHne
YTEHWUsI: TPOCMOTPOBOTO,
03HaKOMHUTEIILHOTO, IIOMCKOBOTO,
AHATUTUYECKOT0;

2. ombITOM aHasn3a HHPOPMAIIUH Ha
WHOCTPAHHOM $SI3bIKE U CO3/IaHUS YCTHBIX H
MMUCHbMEHHBIX TEKCTOB Pa3HBIX TUIIOB,

IK3aMeHALMOHHBIE OMJIeThI

CtpyKTypa SK3aMEHAIIMOHHOTO OMIIeTa:
DK3aMEHAIIMOHHBIA OMJIET COJEPKUT 2 BOTIpOCa.

Bomnpocs! qy1s sx3aMena:

Layout of a business letter
The envelope address
Memo.
Enquiries.
Replies to inquiries.
Offers.
Orders
Cv
Hints for writing CV
. Resume
. Covering letters
. Personal correspondence
. The basics of formal and informal correspondence
. Writing styles
. Letters of recommendation
. Writing Address
. Writing Date
. Salutation and greeting
. TLAs (three letter acronisms)
. Formal Personal Letters and Emails

©CoNog~wWNE
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O0pasell PK3aMEHAMOHHOTO OuIIeTa:

Hanpasnenune noarotoBku
38.03.01«DxoHOMHKAY

Hanpasnennocts (poduis) mporpaMMsl:
«DuHAHCBI U KPEAUT
Kadenpa nHOCTpaHHBIX S3BIKOB IS Hucuunnuna «/lenoBas KOppeCcoHICHIUSA
podeccnoHATEHON KOMMYHHUKAITUU Ha UHOCTPAHHOM SI3BIKE)

bamkupckuii rocyaapCcTBEHHbIM YHUBEPCUTET

HHCcTUTYyT S5KOHOMUKH, (PUHAHCOB U OM3HECa

DK3aMeHaluOHHbBIN Omiet No 1

1. [IpounTaiiTe U yCTHO MepeBeAUTE TEKCT Ha MHOCTpaHHOM si3bike. O0beM Tekcta 1000 meu.
3HaKoB. Mcronb30BaHue cnoBaps He Jonyckaercs. Bpems Ha noarorosky 20 munyt.Kpatko
nepeaanTe coepkaHre TeKCTa Ha MHOCTPAHHOM s3bIKe (5-7 MpeyIoKeHU ).

2. CocTaBbTe KpaTKOE CBSI3HOE MOHOJIOTUYECKOE BHICKA3bIBAHHE HA HHOCTPAHHOM SI3BIKE T10
npeokeHHol Teme (3-5 npennoxenuil). bynbre roToBel NOANEpXKATH Oeceay C Mpeno aBaTeieM
10 TeMaM, U3y4YeHHBIM B T€UEHHE Bcero Kypca. Mcnonp3oBanue ciioBapst He fomyckaercsa. Bpems
Ha MOJATOTOBKY — 1,5 MUHYTHI.

3aB.kadenpoit ':_-_ yo~ Tybux C.B.

[TepeBon onerku u3 100-0amibHON B 4eThIpeX0aTIBHYIO TPOU3BOAUTCS CICIYIOIINM 00pa3oM:
- otimyHO — oT 80 o 110 GamtoB (Bimrovas 10 mOOHPHUTENBHBIX 0AJIOB);
- xopoio — ot 60 10 79 6annos;
- YIOBJIETBOPHUTEIHLHO — OT 45 10 59 Gamios;
- HEYJIOBJIETBOPUTEILHO — MeHee 45 06aloB.

Kpurepun ouenku (B 0a/1ax):

- 25-30 6a/1710B BBICTABJISCTCS CTYJCHTY, €CIIM CTYCHT Jajl MOJHBIC, Pa3BEPHYTHIC OTBETHI Ha
BCE TEOPETUYCCKUE BOIPOCHI OWJIeTa, MPOJEMOHCTPUPOBA]I 3HAHHWE (DYHKIMOHAIBHBIX
BO3MOYHOCTEH, TEPMHUHOJIOTHH, OCHOBHBIX JICMEHTOB, YMEHHE IMPUMEHITh TCOPETUUCCKHE 3HAHUS
IPY  BBIIOJIHEHUH MNpaKTHYeCKUX 3amaHui. CryaeHT O0e3 3aTpyJHCHHMH OTBETHJI Ha BCe
JOTIOJTHATEIbHBIE  BOMPOCHl. [IpakThyeckas dYacTh pPaOOTHI BBINOJIHEHA TIOJHOCTBIO  0O€3
HETOYHOCTEH M OIINOOK;

- 17-24 6ansi0B BBICTABIISCTCS CTYJCHTY, €CIIH CTYJCHT PAaCKpPhLI B OCHOBHOM TEOPETUYCCKUE
BOIIPOCHI, OJHAKO JOMYIIEHbI HETOYHOCTH B OINPEIEIICHUH OCHOBHBIX MOHATUH. [Ipy oTBeTe Ha
JOTIOJTHUTEIIBHBIC BOTIPOCHI JOIMYIICHBI HEOOIBIINE HETOYHOCTH. [IpU BBITIOJTHEHUH MPAKTUYCCKON
94acTH pabOThI JOMYIIECHBI HECYIIIECTBEHHBIE OIIHOKY;

- 10-16 6amioB BBICTaBISETCS CTYACHTY, €CIM MpPH OTBETE HA TEOPETHYECKHE BOMPOCHI
CTYICHTOM JIOMYIIEHO HECKOJIbKO CYIIECTBCHHBIX OIIMOOK B TOJIKOBAHUH OCHOBHBIX TOHSTHH.
Jlornka W TIOJIHOTAa OTBETAa CTPAJAlOT 3aMETHBIMH HW3bSHAMH. 3aMETHBI TIPOOeNbl B 3HAHWUU
OCHOBHBIX METOJIOB. TeopeTndeckue BOMPOCH B IIEIOM H3JI0KEHBI I0CTATOYHO, HO C MPOIMyCKaMHU
Matepuana. VMeroTcs NpUHIMNHUATIBHBIE OMMOKM B JIOTHKE IOCTPOSHHsS] OTBETa Ha BOIPOC.
CTyneHT He pelru 3aa4y Uiy Ipy PeleHUuH JTOMYIIeHbI TPyOble OIHUOKY;

- 1-10 0asi0B BBHICTABIAETCS CTYAEHTY, €CIM OTBET HA TEOPETUYECKHE BOIPOCHI
CBUJICTETHCTBYET O HETIOHUMAHWHM U KpailHE HEMOJIHOM 3HAHWW OCHOBHBIX TMOHATUNH M METOMOB.
OOHapy»XuBaeTCsi OTCYTCTBHE HAaBBIKOB TMPUMEHEHUS TEOPETHUYECKUX 3HAHWM TMPH BBIOJHEHUU
MpaKTUYecKux 3aaanuii. CTyIeHT He CMOT OTBETUTh HH Ha OJIMH JIOTIOJHUTEIHHBIN BOIPOC.
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OHeHOquIe Cpeacrea AJis 3a4era
KOHTpOJILHbIe BOIIPOCHI

HazoBuTe OCHOBHBIC YacTH JIEIIOBOTO MHCHMa
Kakwue oOpamieHus JOmyCTUMBI B JISJIOBOM ITHCHME
Kak cneayeT moanmuceiBaTh JeI0BOE MMCHEMO
[IpuBeTCTBUE M MPOIIAHKUE B JICTIOBOM TTHCHME
Odopmiienue agpeca B JCIOBOM ITUCEME

Urto Takoe memo?

[TuceMo — 3ampoc U ero OCHOBHOE HA3HAYCHHE
CocraBbTe MUCHMO — 3aMPOC

. CocraBbTe OTBET Ha MUCHMO — 3aIPOC

10. ITrceMo — mpeaIoxKeHne

11. CocTaBbTe MUCHMO —TIPEITIOKEHHE

12. CocraBbTe CBOE pe3toMe

©CoNO~ LN E

Kpurepuu onenuBanus:

Kpurepuu ornennBanms Orenka

3ajanue BBHITOTHEHO: 11eJTh BRITOIHEHHS 3aJaHus YCIEIHO JOCTUTHYTA, 3a4TEHO
OCHOBHBIE TIOHSTHS ONpe/eNIeHbl; paboTa BHITIOIHEHA B TIOJTHOM 00BEME.

3a11aHHe HEC BBIIIOJIHEHO, ICJIb BBIITOJIHCHUA 3aJaHUA HE JOCTUTHYTA. HEC 3a4TCHO

3amaHus 1Sl KOHTPOJILHOM PadoThI

[Ipumep BapuaHTa KOHTPOJIBHOU pPabOTHI:

1. Here are the main messages of four letters. Choose the correct beginning and ending
from sentences (a) — (h) and then add “Yours faithfully/sincerely” or “Best wishes”.

a) | hope that this information will help you.

b) If there is any further information you require, please contact us.

¢) Thank you for your inquiry of 5 November.

d) Thank you for your letter of 15 March.

e) Thank you for your telephone call today.

f) We are a large chain store in North America and are interested in importing your products from
England.

g) We hope to receive confirmation of your reservation soon.

h) We look forward to receiving your prospectuses.

Dear Sirs

1

Could you send us your latest catalogue and price-list quoting your most competitive prices? If the
quality and prices of your products are suitable we shall probably place large orders with you.

2

L. Crane
L. Crane (Ms)
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Chief Buyer

Dear Mr Williams

3

We have enclosed our winter catalogue and price-list giving details of our prices, discounts and
delivery dates. As you are probably aware, all our products are fully guaranteed and backed by our
world-wide reputation.

4

Jan v Oos

Jan Van Oos

Sales Department

Dear Jane

5

I’m sorry that I was not in the office when you rang, but here is the information that you wanted.
We no longer manufacture pure cotton shirts. All our garments are now poly-cotton, which is
stronger, needs little ironing and allows variations in patterns. But still you can find pure cotton
clothes if you contact Grace Fashion Ltd. at 618 West and Vine Street, Chicago, Illinois.

6

Kate

Dear Mr Groom

7

As requested we enclose a copy of our brochure in which you will find all the necessary details
required. We presently have one double and three single rooms available from Monday 13 to Friday
17 May inclusive. However as we are now entering the busy season, we recommend that you make
your reservation without delay.

8

J Smart

J. Smart

Manager

2. Underline the correct word in italics.

1 My brother is a plumber. He’s autonomous / self-employed.

2  The people who own a private company might include the founder of the company,
some family members, and perhaps a few businessassociates / companions.

3 Inapublic company anybody can buy theactions / shares.

4 Our railways were recently privatized. | think the service was better before, when they
were a publiccompany / state-owned enterprise.

5 All recruitment and selection is done by ourHuman Relations / Human Resources
Department.

6 Innovation is the key to our success and we have recently expanded theResearch and
Design / Researchand DevelopmentDepartment.

7 1It’s the CEO’s job to control / runthe company.

8  Our Business Development Officer isresponsible for / the responsible forfinding new
business opportunities.

9 The Sales Department hasto liaise / liaisonclosely with Marketing.

10 I am the Financial Controller, and Irelate directly / report directlyto the Finance
Director.
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3. It is common for people to receive memos that are not especially relevant to them. When
writing a memo, therefore, it is important to start with a sentence that makes the purpose clear.
Look at the following reasons for writing memos.

1 Give instructions or directives (e.g. to follow new policy / regulations)
2 Remind people about deadlines or dates

3 Respond to an enquiry

4 Give a summary of a trip or meeting

Match the reasons 1-4 above with the purpose statements A - D.

A This memo responds to your request to research ethical investment funds
B This memo presents an overview of the visit to Jordan, 14-18 May.

C This is to inform you of changes in procedures for submitting budgets.

D Quarterly financial reports are due by 15 March.

4. Complete this memo by putting the verb in brackets into the present perfect active (has done)
or present perfect passive (has been done).

This memo (1)___ (write) at the request of the Senior Quality Inspector. Regular checks over the

last few weeks (2) _ (show) that defects (3) __ (reach) an unacceptable level of three per thousand

pieces. It seems that this (4)__ (cause) by incorrect set-up of the machine tools.

The operators involved (5) _ (now/ told) that they must take greater care when preparing their

tools for the manufacturing process.

Some operators (6) __ (ask) us if they can have more time to set up their machines, and we (7)
(agree).They now have 30 minutes instead of 20. You will see that some minor

changes (8)___ (make) to the Defect Report Form to allow us to identify the problems more

rapidly.

5. Translate from Russian into English.

1) Ilponaser u [Tokymarenp 3aKI0YMIN HACTOSIINNA KOHTPAKT O HIKECIIECAYIOMIEM. ..

2) [Mpoxasen mpoaan u ITokymaTens Kymui...

3) CopTa TOBapa, IieHa ¥ KOJIMYECTBO YKa3aHbl HUXKE.

4) Cpok IOCTaBKH: ABYMSI-TPEMs MMapTUSIMH B T€YCHHE BTOPOro M TpeThero kBapramoB 2013 r.,
HA4YMHAs CO BTOPOU MOJIOBUHBI Masl.

5) llena ToBapa MOHMUMAETCS 3a TOHHY, BKJIIOYas YIIAKOBKY; MIOCTaBKa Ha yCIOBUSIX (OO U3 OJHOTO
U3 POCCUKCKUX MOPTOB 1o BeiOopy [Iponasua.

6) Omara MoJIHOM CTOMMOCTH TOBapa npou3Boautcs B qosuiapax CIIA.

7)B ciydae JieBaIbBAIlUU JoJapa CIIA obe CTOpPOHBI HUMEIOT
MIPaBO MOBTOPHO OOCYIUTH IIEHY Ha TOBAap.
8) be30T3bIBHBIIH u MOITBEPIKICHHBIN AKKpEIUTHB OTKpPBIBAaETCS

Ha TIOJIHYI0 CTOMMOCTB TOBapa.
9) AKKpeIUTHB OTKpPBIBACTCS B TEUCHHE 5 aHEH mocie mosydeHust [lokymateneM yBeIOMIICHUS
[IponaBua o rOTOBHOCTH TOBapa K OTTpy3Ke.

10)AkkpeuTHB AeHcTBUTENEH B TeueHue 90 qHEH, ¢ mpaBoM

npo uieHus o TpedoBanuto [Iponasna.
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KpuTeplm OICHKH BBINMOJTHCHUANMUCbMEHHBIX KOHTPOJBHBIX pa60T

Kpurtepuu onenuBanus

KoaunuyecTBo
02J1J10B

PabGota BhIIONIHEHA B MOJHOM 00beMe 03 OIMMOOK M HEAOYETOB HIIH
nMeer He Oosee ogHOoro Hemodera.Ha Bce BOIMPOCH! AaHBI COJEp)KaTelIbHbBIC
oTBeThl. MCMOJIb30BaH MIMPOKHI JAMANa30H COOTBETCTBYIOLIEH I'PaMMaTHUKU U
aKTUBHOTO CJIOBaps, JIOMYCKAIOTCS HEKOTOPhIE HE3HAUUTEIbHBIC OIINOKH.
OTBeT XOPOIIO CTPYKTYPUPOBAH C COOTBETCTBYIOIIUMH CBA3YIOIIUMH (ppazamu
u a03a1amMu.

9-10

PaGora BEINOJIHEHA IOJHOCTBIO, HO B HEW HMeeTca He Ooiee 2-3
HETpyOBbIX OMMOOK WK HeoueToB.Ha Bce BOIPOCH TaHBI PaBHIIbHBIE OTBETHI,
HO WUMeEIoTCS Hebosblne Henoyersl. OTBeThl 0(OpMIIEHBI HE BIOJHE
aKKypaTHO, HO 9TO HE MeNIaeT MOHWMaHWio. Vcrmonp30BaH ompeneneHHbIH
IMana3oH  COOTBETCTBYIOIIEH  TIpaMMaTHKM W aKTUBHOTO  CIIOBaps,
UCTIONB3YEMBIX C HECKOJIBKIMH CEphe3HBIMU OMMOKaMH. B OCHOBHOM OTBETHI
XOPOIIO CTPYKTYPHPOBAHBI C COOTBETCTBYIOLIUMH CBS3YIOIIUMH (PppazaMu.

[IpaBUsIbHO BBHITIONHEHO HE MEHEE MOJIOBHHBI paboThl. Ha Bce Bompoch!
JTAHBl yJTOBJIETBOPUTENBHBIE OTBETHI, HO UMEIOTCS OMNPEICICHHbIE HEIOYETHI.
Hcnonb30BaH OrpaHWYEHHBIN JWANa30H TPaMMaTUKH M aKTUBHOTO CJOBaps,
HCIIOJIb3YEMOTO ¢ HEKOTOPHIMU OIMOKaMH, HO 3TO HE MEIIAeT MOHUMAaHHUIO.
OTBETH HEAOCTATOYHO APryMEHTUPOBAHBI U CTPYKTYPUPOBAHBI C
HCMOJIb30BAHUEM OTPAHMYEHHOTO KOJIMYECTBA CBA3YIOIIHNX AJIEMEHTOB.

Ha Bce BompocChl 1aHbl OTBETHI, HO UMEIOTCS CYLIECTBEHHbIE OIIMOKH B
UCIOJIb30BAHUM TPaMMAaTUKA W aKTUBHOTO CJIOBapsi, HO 3TO HE MeIIaeT
noHuMaHuio. OTBETHl CTPYKTYPHUPOBaHbI HEAOCTATOYHO 4eTKo. Mcmonb3yercs
OTpaHMYEHHBIN MAMa30H IPaMMaTUKU U CJIOBAps ¢ YaCTHIMU OIIMOKAMH.

[IpaBunbHo BbIMONHEHO He Oojee 20 % Bcex 3amanuid. [IpaBusbHBIE
OTBETHl JaHbl HE Ha BCE BOMPOCHI, MPUYEM HMEIOTCS TpyOble OIHUOKH B
IrpaMMaTHYECKOM M JIEKCHUECKOM 0(OpPMIICHUH BbICKa3bIBaHHU. OTBETHI MJIOXO
CTPYKTYPUPOBAHBI.

[IpaBunbHO BhITIONTHEHO HE O0s1ee 10 % Bcex 3amanuid. JlaHbl OTBETHI Ha
OT/ENIbHBIE BOIPOCHL. JOMyIIEeHbl 3HAYMTENbHBIE OIIMOKA B TIpaMMaTHKE H
nekcuke. TekeT oTBeTa He CTPYKTYPHPOBaH.

OTBeTH HCBCPHLIC UJIN OTCYTCTBYIOT.

TecToBBIC 3a7aHUA

HpHMep 3aJaHUM JJ19 TECTOBOTO KOHTPOJIsI YPOBHA YCBOCHUS y‘IC6HOFO MaTcpuraia

1 Experts recommend that letters should use short sentences.

More than ..... words in a sentence reduces clarity.
a) 10 b) 15 c) 25
2 Whenever possible, letters should fit on to ..... side(s) of a standard
sheet of paper.
a) 3 b) 2 c)1
3 Itis not a good idea to include: colloquial expressions, ..... or jargon.
a) contractions b) grammar C) punctuation
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4 If you start the letter with a contact name (e.g. Dear Ms Wells), then
the closing expression used is Yours sincerely. If you do not use a contact
name (e.g. Dear Sir or Madam) the letter ends with:

a) Yours truly b) Kind regards c) Yours faithfully

5  The address of the recipient is

a) included in full on the left-hand side above the text
b) placed on the left at the bottom of the letter

¢) not included in the letter

6  Everything apart from the letterhead is
a) centred b) right justified c) left justified

7  The date and any reference are shown
a) at the bottom of the letter b) at the top of the letter
Cc) onthe postmark (mo4roBsriiTEMMIEIH)

8  The recipient, Mr Raj Anwar, will be addressed as
a) Dear Raj b) Dear Sir c) Dear Mr Anwar

9 The text of letter will begin
a) Great news! b) You gotthe job ¢) We are pleased to inform you that

10 The letter ends with
a) Yours faithfully b) Yours sincerely  c) With best wishes

Onucanue MeTOAMKH OlleHUBAHUSA IPpH TECTOBOM KOHTPOJIE:

Ha ouenky creneHn cQOpMUPOBAHHOCTH 3HAHUEBOM KOMIOHEHTHl KOMIIETEHLUU IPHU
pyOeXHOM KOHTpoJie 0TBoAUTCS HE MeHee 10 BompocoB Tecta. Uncino mpaBUIIbHBIX OTBETOB TECTa
oT 45 10 59% cooTBeTCTBYeT HauaabHOMY (IIOPOTOBOMY) YPOBHIO OBJIAJICHUSI KOMIIETEHIIMEH, OT
60 no 80 % - 6azoBoMy ypoBHIO, oT 81 1o 100 % - moBbILIEHHOMY (IIPOJBUHYTOMY) YPOBHIO
c(OpMUPOBAHHOCTH KOMITETEHIIUH.

Kpurepun ouenku:

[IporeHT npaBHIBLHBIX KonmuecTBo 6amios
OTBETOB

95-100 %
85- 94 %
75 - 84%
65 - 74%
55 - 64%
45 — 54%
MmeHnee 45%

0

O|UIOoO(N0|O|=

[Ipo1ieHT TpaBUIBHBIX OTBETOB KomnuectBo 0amios
80-100 % OTJIMYHO
60-79% XOpOILIO
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50-59% YIIOBJIETBOPUTEIHHO

menee 50% HEYIOBJIETBOPUTEIHHO

IIpuMmep 3axaHus 1JIs1 KOHTPOJIA YCTHOM peuH (YCTHBIN O0TBeT):
Tembl 11 yCTHOI'O OTBETA:

=

[ToaroroBbTe co0OOIIEHNE HA TEMY: OCOOEHHOCTH JI€JI0BOM nepenucku B Poccun

2. CpaBHHUTE 0COOEHHOCTH JIesI0BOM niepenucku B Poccuu 1 B O0beIMHEHHOM KOPOJIEBCTBE
unu B CIIA.

3. KakoBbI 0COOCHHOCTH HAMMCaHMsI PE3IOME B pa3HBIX CTpaHax (MOKHO BBHIOpATh JTHOOYIO

CTpaHy W/WITM IPOBECTH cpaBHEeHUe ¢ Poccueit)

Kpurepun oueHuBaHus yCTHOM peuH (YCTHOrO 0TBETA)

Kputepuu 0aJ11b1

CB00O01HOE BIIaZIECHHE N3YUYEHHBIM MaTepHalioM B MPEASI0KEHHOM 5
cutyauu. CozepikaHue BbICKa3bIBaHUSI COOTBETCTBYET CUTYALIUU
oOuieHus. PeueBast akTHBHOCTD CTYJIEHTa OY€Hb BbICOKAsl, OTBET
OTJIMYAETCS JJOTMYHOCTbHIO, CBSI3HOCTHIO, TOJIHOTOM,
MIOCJIEI0BATEIbHOCTBIO U O€ryIocThI0. Bricka3biBaHMe
MOJINTEMATHYECKOT0 XapaKTepa, XOPOIIO apryMEHTUPOBAHO, BbIpaKaeT
CBOIO TOUKY 3peHus. Temn peun BbICOKHI. OTCYTCTBHE OIIMOOK
A3BIKOBOTO XapakTepa.

JlocTato4HOE BiaJIcHHE N3YYCHHBIM MaTepPHajIoM B 4
npeuioskeHHor cutyanuu. CoaepikaHne BHICKA3bIBAHUS B 1[EJIOM
COOTBETCTBYET CUTYaIlUU OOIIEHHS, OTIMYACTCS JOCTATOUYHOM
CBSI3HOCTBIO, TIOJTHOTOH M OETJIOCTBIO, XOPOIIIO apryMEHTHPOBAHO,
BBIpakaeTcsi cCOOCTBEHHOE MHEHHE. Peub pazHooOpa3Ha, nomyckaercs 3-4
SI3BIKOBBIC OITHOKHM, HCIIPABIIIEMbIC HA OCHOBE CAMOKOPPEKITHH.

[TosnHOE BOCTpOoU3BEICeHHE 3ay4eHHON TeMbl. Peub ymporieHHas. 3
[Tonumanwe s3pIka orpaHudeHo. OTBET COJICPIKUT 3HAYUTEIHLHOES
KOJIMYECTBO JICKCHYECKUX/TpaMMaTHIECKUX/(POHETHUECKUX OIITHOOK,
3HAYUTEIIHHO BIIMSIOIIMX HA aJICKBATHOCTH O(OPMIICHHS PEUH.

KOMMYHI/IKaTI/IBHaH 3aaa4a peiacTCsa Ha YPOBHE HCIIOJIHOT'O 2
BOCIIPOU3BCACHUA 110 ITaMATH SayquHOﬁ TCMBI. OTCYTCTByeT ITIOHUMAaHUEC
" p€aKiusd Ha IOHUMaHUE. Hea,Z[CKBaTHOB O(bOpMJ'IeHI/Ie YCTHBIX
BBICKa3bIBaHU. OTBET COACPIKUT 0O0JIBIIIOE KOJIMYECTBO OIIHNOOK.

OTCYTCTBI/IC OTB€Ta NN OTKAa3 OT HEIO. 1

IpuMepbl NPaKTHYECKHX 3aJaHUT
Umenue u nepesod mexcma Ha UHOCHPAHHOM A3bIKe RO meme mooyia (oovem 2000 3nakos).
Layout of a business letter

The layout of business letters is more or less common in all countries. There are eight parts in a letter:
the letterhead

the return address;

the date;

the inside address (i.e., the recipient’'s name and address);

e O
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the opening salutation;
the body of the letter;
the closing salutation;
the signature.

O NSO

Letterhead refers to the name and address of an organization as it is printed at the top of their official
writing paper.

Sender's (return) address. The return address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the letter in block style, single space (See
Sample 1).

In correspondence that does not have a LETTERHEAD, the sender's address is placed in the top left-hand corner
of the page in place of the printed letterhead.

Thedate is written directly below the sender's address, separated from it by a space. The month in the date
should not be written in figures as this can be confusing; for example 11.3.03 means 11 March 2003 in British
English, where the sequence is day-month-year, but 3 November 2003 in American English, where the
sequence is month-day-year.

Inside address  The complete name and address of the intended recipient is called the INSIDE ADDRESS.
The inside address is written below the sender's address on the left-hand side of the page.

Order of inside address After the name of the person and / or company receiving the letter, the
recommended order and style of addresses in the UK is as follows:

1 The addressee’s name Mr A. J. Fisher

2 The name of the firm Industrial House Ltd.
3 Number of building and name of a road, avenue, etc. | 34-41 Craig Road

4 Name of town or city and postcode Bolton BL48TF

5 Name of country UK

Surname knownlf you know the name of the person you are writing to, write it as the first line of the address.
Include either the person's initial/s or his or her first given name, e.g. Mr J. E. Smith or Mr John Smith, not Mr
Smith.

COURTESY TITLES used in addresses are asfollows:

Mr ( /'mista/) is the usual courtesy title for a man. The unabbreviated form Mister
should not be used.

Mrs (/'misiz/, no unabbreviated | is used for a married woman.

form)

Miss (/'mis/, not an abbreviation) | is used for an unmarried woman.

Ms (/miz/ or /Imas/, no is used for both married and unmarried women. It is advisable to use this

unabbreviated form) form of address when you are unsure whether the woman you are writing
to is married or not, or do not know which title she prefers

Messrs (/'mesaz/, abbreviation is rather old-fashioned and usually forms part of the name of a company,

for French 'Messieurs', which is | e.g. Messrs Collier, Clark & Co.
never used)

If you do not know the name of the person you are writing to, but know their job title, you can use that, e.g.
The Sales Manager, in the inside address. Alternatively, you can address your letter to a particular
department of the company, e.g. The Sales Department. Finally, if you know nothing about the company
and do not know which person or department your letter should go to, you can simply address the letter to
the company itself. e.g. Compuvision Ltd.

Attention line is used when a letter is addressed to a company but directed to a specific individual or
department for processing. The attention line, part of the inside address, is typed at the left a double space
below the inside address and a double space before the salutation.

Salutation  Dear Sir opens a letter written to a man whose name you do not know.Dear Sirs is used to
address a company. (In American English a letter to a company usually opens with Gentlemen.)Dear Madam
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is used to address a woman, whether single or married, whose name you do not know.Dear Sir or Madam is
used to address a person when you do not know their name or sex.

When you know the name of the person you are writing to, but do not know them well, the salutation takes
the form of Dear followed by a courtesy title and the person’s surname. Business associates who you know
well can be addressed using just their first name, e.g. Dear John.

Body of the letter The BLOCKEDSTYLE is the most widely used for the body of the letter, i.e. each line starts
directly below the one above.lt is usual to leave a line space between paragraphs.

Complimentary cloself the letter begins Dear Sir, Dear Sirs, Dear Madam, or Dear Sir or Madam, the
COMPLIMENTARY CLOSE should be Yours faithfully. If the letter begins with a personal name, e.g. Dear Mr
James, it should be Yours sincerely. A letter to someone you know well may close with the more informal Best
wishes. Note that Americans tend to close even formal letters with Yours truly or Truly yours, which is
unusual in the UK in commercial correspondence.

SignatureAlways type your name and, if relevant, your job title, below your handwritten signature. Even
though you may think your handwriting is easy to read, some letters can easily be confused.If you include
neither your given name nor your title, your correspondent will not be able to identify your sex and may give
you the wrong title when he or she replies.

References are often quoted to indicate what the letter refers to (Your ref.) and the correspondence to refer
to when replying (Our ref.).

A subject title at the beginning of a letter, directly after the salutation, provides a further reference and
immediately draws attention to the topic of the letter. SUBJECT: or Re (Regarding) may be typed before
the subject.

Kpurtepun oueHKH BbINOJTHEHHUS YTEHHUS U NEPEBOJAa TEKCTa:

Kpurepun Basibl

Ilpu ymenuu pedb BOCOPUHUMAETCS JIETKO: HEOOOCHOBAaHHbBIE TAY3bI 5
OTCYTCTBYIOT; (hpa3oBoe yapeHHe U UHTOHAIMOHHBIE KOHTYPHI,
MIPOM3HOIICHHE CJIOB MPAKTUUECKH 0€3 HapyIIeHUH HOPMBI; TOIYCKaeTCs He
6osee 2-X (POHETUIECKUX OIIHUOOK.

Ilepesoo nonubiit. OTCYTCTBUE CMBICTOBBIX U TEPMHUHOJIOTUUECKUX
nckaxeHuil. TBopueckuii moaxo v abCOIOTHAS TOYHOCTh TIepeIaun
COJIEp’KaHUs U XapaKTEPHBIX 0COOCHHOCTEN CTUJISI IEPEBOAMMOIO TEKCTA.

Ilpu umenuu peub BOCIPUHUMAETCS JOCTATOYHO JIETKO, OJTHAKO 4
MPUCYTCTBYIOT HE0OOOCHOBAHHBIE TIay3bl; (Ppa3oBoe yaapeHue u
WHTOHAIIMOHHBIC KOHTYPHI IPAaKTUYECKH 0€3 HapyIICHUH HOPMBI;
JomycKaeTcst oT 3 10 5 GOHETHYECKUX OIIMOOK, B TOM 4yucie 1-2 omnoku,
HCKa)KaIOI[e CMBICIL.

Ilepesoo nommprii. Cobro1aeTcss TOYHOCTD MEepeaadn COACPIKaHUS.
OTCYTCTBYIOT CMBICIIOBBIE HCKaKEeHUA. JlOMyCKAatOTCsl HEKOTOPbIE
TEPMHUHOJIOTHYECKHE HETOUHOCTU U HE3HAUUTEIbHbIC HAPYILICHUS
XapaKTEPHBIX 0COOEHHOCTEH MEPEeBOIMMOTO TEKCTA.

IIpu umenuu peyb BOCHPUHUMAETCS JOCTATOYHO JIETKO, OJTHAKO 3
IPUCYTCTBYIOT HEOOOCHOBAHHBIE MAy3bl; €CTh OIIMOKH B (Ppa30BBIX
yJIapeHUsX 1 MHTOHALIMOHHBIX KOHTYpPAaX; OIycKaeTcs oT 5 10 7
¢doHeTHYECKUX OMMOOK, B TOM YHCie 3 OIIMOKH, NCKAXKAIOIUE CMBICIT
Ilepe6oo He coBceM MONHBIA. OTCYTCTBYIOT CMBICIIOBBIE MCKaKEHHS.
JlommyckaroTcsi HE3HaYUTEIbHbIE TEPMUHOJIOTMUECKUE UCKaXeHMs. FIMeroT
MECTO HETOYHOCTH B II€peladye CoACpKaHMsl TEKCTA.

IIpu ymenuu pedb HE BOCIIPUHUMAETCS U3-32 HEOOOCHOBAHHBIX MAY3; 2
HETIPaBUJIBHBIX (PPa30BBIX yIapeHH M NCKa)KEHHBIX HHTOHAIIMOHHBIX
KOHTYPOB, JIONYIIEHO 8 1 0oJiee POHETUUECKHX OIIMOOK.

Ilepesoo Henonubld. JlonyckaroTcsi rpyOble TEPMUHOJIOTUYECKHE
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uckaxenus. Hapymaercs npaBuiabHOCTb IEpeaun COAEPIKaHUs
NEPEBOAUMOrO TEKCTA.

Otka3 oT urenus. OTKa3 OT MepeBojia TEKCTa. 1
Ilonumanune OTACIIBbHBIX HpGI[J'IO)KeHI/II;'I, HC HCCYIIUX OCHOBHYIO
unpopmanuto. OTBeT He 1o cymecTBy. OTKa3 OT mepeckasa.

Ilepecka3 (pegpepuposanue) mexkcma Ha UHOCMPAHHOM A3bIKE RO meme mooyns (06vem 3000
3HAKO08).

Memo.

A memorandum (or memo) serves as a short, informal, written business communication—to briefly
outline a particular situation, transaction, or agreement. It also helps you keep track of your
business dealings. And, although paper memos (hard copies) have become practically obsolete in
the age of advanced technology, electronic memos are widely used. They still serve the same
purpose: they are used for policy statements, informal reports, company announcements, or
directives.

Memos are used for in-house correspondence because they are usually informal documents sent
between employees who work within the same company. A memo can be sent to just one person,
or it can be distributed to a very large number of people, depending on who needs to read it. If a
memo is to be sent to several people, a ‘circulation list’ could be attached; each reader will tick their
name on the list to indicate that he or she has read it.

Heading: This is the opening of the memo. It includes the date, the name of the recipient, the name
of the sender, and the subject of your memo. The key difference from a letter heading is that a
memo does not include a salutation:

TO: Roselyn Aguilera
FROM: Gordon Smith
DATE: January 4, 2007
RE: Shareholders Meeting

Body: The body of a memo follows the same rules as the body of a letter. The only difference is
that, because a memo does not include a salutation, the body starts two lines after the subject line.
Important points or long lists of points are usually best presented using bullets (¢) or numbers.
Memos can address many different subjects, from informing staff of a retirement to announcing
important administrative or structural changes in the company. It is often of A5 size to encourage
staff to keep memos short.

Memos should have an Introduction of shiftwork
appropriate title to indicate
their topic and also for
filing purposes.

Introduce the subject inthe | A shiftwork system is to be introduced next month.
opening paragraph.

Explain to staff how they The shiftwork system will affect all employees in this branch of
will be affected. Halliwell & Fischer and will be introduced on a two- shift basis.
Your department manager will inform you...

Employees should be told | The scheme will take effect from 1 February 2012.
when changes will take
place, or a policy will
become effective.

State which staff will be All production staff, supervisors, and factory managers will be
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affected. involved

change, where it will introduced as part of the new arrangement.
operate, and who will be
involved, you must explain
what should be done.

Once you have mentioned | Please see your supervisor or department manager to find out which
how and when staff will be | shift you will be working on for the first month. Another memo will
affected by an event or be circulated next week, explaining a bonus scheme which will be

memo might not be your supervisor or department manager.
understood, advise staff
where they can go for an
explanation and how to
communicate their
comments or complaints.

Finally, if you think the If you have any problems with your shift allocation, please contact

To sum up, memos are . . .
* concise;
* less formal than business letters;

* in-house correspondence—memos are written to share information between employees from the

same company, or sometimes to an employee from another firm with whom you work closely;

* not typed on company letterhead;
In Memos . ..
» there is wide use of bullets and numbers;

* jargon is okay because they are sent between associates and are less formal;

« standard writing rules apply—follow all the basic writing rules, such as watching tone, grammar,

spelling, and layout.

Kpurepun oueHKH BbINOJHEHHS Nepecka3a (pedepupoBaHmsi) TeKCTa:

Kpurepun

Banabl

Ilpu nepeckase (peghepuposanuu) N3BIEUYECHNE U3 TEKCTA OCHOBHOU
unpopmanuu co creneHbo 100% MoIHOTHI U TOYHOCTH MOHUMAHUSL.

OTC}/TCTBI/IC HM30BITOYHOU I/IH(l)OpMaLII/II/I. Bricka3piBaHNE CBOETO OTHOIICHHUS

K npo0ieme, 0003HaYeHHOH B IpeUI0KeHHOM TekcTe. ConepxaHue
BBICKa3bIBAHUS COOTBETCTBYET TEME, OTJINYACTCS CIOHTAHHOCTBIO U
apryMeHTHPOBAHHOCTHIO. Peub npaBuiibHAs, OTCYTCTBYIOT OIIUOKU
SI3BIKOBOTO XapakTepa.

Ilpu nepeckaze (pegpepuposarnuu) N3BICUCHUE U3 TEKCTAa OCHOBHOM
nH(pOpMaIIUK CO CTENIEHBIO MOJTHOTH NOHUMaHus B ripeaenax 70—75%.
OtcyrcTBUE BTOpOCcTenieHHOU nHpopmaruu. Hecobmoaenue
JIOTUYECKOM/XPOHOJIOTHUYECKON CBSI3U (PAKTOB U COOBITUI TIPU H3JI0KCHUH
coniepkanus Tekcra. Jlomyckaercs H30bITOYHOCTh HH(pOpManuu. Peueas
AKTUBHOCTh CTYJICHTA JIOCTATOYHO BBICOKAsI, JIOTYCKAOTCS SI3bIKOBBIC
OLIMOKH.

IIpu nepeckase (pegepuposanuu) U3BIeUEHUE U3 TEKCTa OCHOBHOM
MH(OpMAIIUU CO CTENIEHBIO MOJIHOTHI MOHUMaHU B mpeaenax 60—70%.
OcHoBHas UH(popMaIHs OT/IeNeHa OT BTOpOCTeNeHHON. FiMeeT MecTo
HEYMEHHE CrpYyINIUPOBaTh UH(OPMAIUIO 110 ONPEAETICHHBIM NTPU3HAKAM.
PeueBasi akTUBHOCTB CTYyJIeHTa HEeBbICOKasi. OTBETHI Ha BOTPOCHI
Ipero/iaBaTelis oco3HaHHble. J[omycKaroTcs JeKCUYeCKHe U
rpaMMaTHYeCKHe OITHOKH.
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IIpu nepeckase (pegpepuposanuu) OITHOTA MOHUMAHUSI TEKCTA B IIpefenax | 2
50%. Heymenue npoBecTu CeneKTHBHBII 0TOOp MH(pOpMaLy,
nepepaboTaTh U JIOTHYHO U3JIOKUTH ee. IIpu nepenaue copepxkaHus TeKCTa
JOITyCKAeTCsl BTOPOCTENEHHAs U M30bITouHas nHpopmanus. imeer Mecto
HE COBCEM TOYHOE NOHUMAaHHE TEKCTa, OTACIbHBIC (DaKThl HCKAKEHBI.
PedeBast akTHBHOCTB CTyJIeHTa HEBBICOKas. FIMeeT MeCTO HeTIOHUMaHUE
HEKOTOPBIX BOIIPOCOB IperogaBaresis. Jomyckaercs: 3HaYMTeNbHOE
KOJIMYECTBO TPAMMATHUYECKHUX, JICKCHIECKUX U (DOHETUYECKUX OIIHOOK.

IToHnMaHKe OTAENBHBIX NPEUIOKEHNN, HE HECYIIUX OCHOBHYIO 1
nHpopmanmro. OTBeT He 1o cymectBy. OTKa3 OT mepeckasa.

Iloozomoeums ycmnoe cooduienue (npezenmayuio) no meme Mooy ¢ UCNOAb306AHUEM
aKmuenozo cnoeapsa mooyas (10 -15 npeonoxcenuii)

Tembicoo0meHuii (Mpe3eHTALHUI)

Tips to write a good offer

Hints for writing a good CV

What are the best qualities and skills the employer seeks in recruits
What are the differences between a curriculum vitae and a resume.
Formal and informal letter (the main differences)

Kputepun oueHKH BHINOJHEHUS COO0IEHU I (TTpe3eHTauii)

Kpurepun 0asuIbI

Bricka3biBaHUe CBA3HOE U JIOTUYECKH TOcieioBaTelbHoe. J(nanazon 5
HCIOJIb3YEMBIX SI3bIKOBBIX CPEJCTB JIOCTATOYHO MIUPOK. YTIOTpebiieHne
SI3BIKOBBIX U PEUEBBIX CPEJCTB aOCOTIOTHO aJieKBaTHOE. SI3bIKOBbIE
CpeacTBa ynoTpeOsieHbl MPAaBUILHO B COOTBETCTBUM C JIEKCUKO-
rpaMMaTHYeCKUMU HOPMaMH M3y4aeMoro si3blka. Matepuan usnaraercs
MOCJIEIOBATEIBLHO C TOYKU 3PEHUS JIOTUKH MPEAMETa U HOPM
JTUTEpaTypHOTO si3biKa. OmMOKHU, HapyIIaIie KOMMYHUKAIIHIO,
OTCYTCTBYIOT WJIM HE3HAUUTENbHBI. Peub gocraTouHo Germasi.
[Ipousnouienue npasuibHOE. [IpUCYTCTBYET yMEHHE JIe/aTh aHAIN3,
BBIBOJIbI M 000011eHNs. JIOCTUTHYTO CMBICJIOBOE €IMHCTBO TEKCTA.

B menoM BeICKa3bpIBaHUE CBSA3aHHOE M IMOCIeA0BaTenbHOE. Mcnonabs3yercs | 4
JOBOJILHO OOJIBIIION 00BEM SI3BIKOBBIX CPEJICTB, JOCTATOYHO YBEPECHHOE
BJIQJICHHUE JICKCHKO-TPAMMAaTHYECKUMHU CPEICTBAMH U3y4aeMOTO si3bIKa
MIPY HE3HAUUTEJIBHON MOMOIIHM MpenoaBaTens. OIHaKO MPUCYTCTBYIOT
OTJICNIbHBIC ONIMOKHU, HAPYIIAIONINE KOMMYHHKAIIUIO, SI3BIKOBYIO
MIPaBUIIBHOCTD, 0ErI0CTh. TeMI peur HECKOIBKO 3aME/IJICH.
[Ipou3HOIIEHHE HE YHCTOE, CTPAJAIOIICEe aKIICHTOM 101 BIHSHHEM
poaHoro s3bika. JJonyctumoe Hanuuue ommnbok — 3-4.

Jlnama3oH A3bIKOBBIX CPEJICTB orpaHuyeH (y30k). Hanuuue yacteix nays, | 3
3aTpyAHSAIOUINX KOMMYHHKanuto. Temn peun 3amenner. Oobem
BBICKa3bIBaHUsI HE IOCTUraeT HOPMbL. Hannuue si3pIK0BBIX omnOoK (6-7),
3aTPYAHAIONIMX TOHUMaHUE CKa3aHHOTO MM UCKAXAIOIIUX CMBICI.
Hapymaercs nociiejoBaTeIbHOCTb BHICKA3bIBAHUS.

Bricka3piBaHUE HE COOTBETCTBYET TPEOOBAHUSIM MO 00BEMY 2
(nebombioe). Habmonaercs y30cTh Bokadyisipa (cioBaphb KpaiiHe
0e/leH), HaTMYMe MHOTOYMCIIEHHBIX I'PYOBIX OMIMOOK (KaK S3bIKOBBIX, TAK
1 ()OHETHUYECKUX) U YAaCTHIX May3, MEIIAIOIMX KOMMYHUKALUU U
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3aTPYAHAIOIINUX TIOHUMAaHNUEC BbICKA3bIBAHU . Ha6JHOZ[aIOTC$I 3aTPpYyAHCHUA
B IMOCTPOCHHWHU BBICKA3bIBAHUSA U OTBCTAX HA BOIIPOCHI IPCTIOAaBaATCIIA.
KOMMyHI/IKaTI/IBHaSI 3aaa4a HC BbBIIIOJIHCHA.

OudeHb cnabble 3HAHUS MPOTPAMMHOTO MaTepuasa Ui OTCYTCTBUE 1
3HaHUH HE TO3BOJISIIOT CTYACHTY O(OPMUTH BBICKa3bIBAHUE B CBS3HBIH
pEUYEBOM OTPE30K, peueBas 3ajaya He penieHa. MHOTOYHCIICHHbIE
JICKCUYCCKHEC U I'PpaMMaTUICCKUC OIIMOKHU HE ITO3BOISIOT CTYACHTY
JIOHECTH CBOIO MBICIB 10 ayautopun. Habmonaercs HemoHMMaHue
BOIIPOCOB IPENO/IaBaTeNsl, HEYyMEHHUE OCYIIECTBUTH PEYEBOE
BBICKAa3bIBAHUC.

Write the following letters/emails in the appropriate style using 120-180 words.

You have recently bought an MP3 player/a mobile phone/an iPad, but it does not work

properly. Write a letter of complaint to the manager of the shop where you bought it.

You bought a notebook computer yesterday, but the display does not work. Write a letter of

complaint to the manager of the shop where you bought it.

You stayed at a holiday resort recommended by your travel agent. However, you did not
enjoy your stay due to a number of difficulties. Write a letter describing them and asking for action

to be taken.
Write a business letter:

Business letter.
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

oakrwnE

Kpurepun oueHku nucbMeHHbIX padoT

(pa3iMuyHbIe BUABI I€JI0BbIX M CEM, JICCe, IPOEKTHbIE PA00ThI, B T.4. B TPYNIIaX)

KomMmyHuKaTHBHAas 3a7a4a perieHa, COOMOAEHbl OCHOBHBIE MTPpaBUiIa 0(OpMIICHHUS TEKCTa, OYCHb
HE3HAYUTENBbHOE KOJIMYECTBO OpPorpadMIecKux U JEKCHKO-TPaMMaTHYECKUX MTOrPEIIHOCTEH.
JlormyHoe ¥ NOCIeA0BaTEIbHOE H3IOXKEHE MaTepuala ¢ JelleHHeM TeKcTa Ha ab3anpl. [IpaBunbHOe
UCIIONB30BAHNE PA3TIMYHBIX CPEACTB MEPEAau JOTMUECKON CBA3U MEXIY OTIEIBbHBIMU YacTsIMU
TeKcTa. YYalluiics oKa3ajl 3HaHue OONBIIIOro 3araca JEKCHKU M YCIISIITHO UCIOJIB30BAl €€ ¢ y4eTOM
HOPM MHOCTpPaHHOT O s3bIKa. [IpakTuuecky Het omuOoK. CoOuroaaeTcs NPaBUIIBHBIN MOPSIOK CIIOB.
[1pu ucnone3oBaHKUM oJIEE CIONKHBIX KOHCTPYKLHUI JOIMYCTHMO HEOONBIIOE KOIMYECTBO OLIHOOK,
KOTOpEIe HE HApYIIA0T MOHUMaHue Tekcta. [loutn et opdorpadmdaecknx ommbok. Cobironaercs
JIeTIeHHe TeKCTa Ha IpeyiokeHusl. MMeronmecs HeTOYHOCTH He MEIIAoT TIOHMMAaHHUIO TEKCTa.

Orenka «5»

KoMmMyHuKaTHBHAS 3a7a4a pelieHa, HO JEKCHKO-TPAMMaTHIECKHE TIOTPEIIHOCTH, B TOM YHCIIE
BBIXOAAIINX 32 0a30BBIH yPOBEHB, MPEISTCTBYIOT MOHUMAHUIO. MBICTH U3JI0KEHBI B OCHOBHOM
JIOTMYHO. J{OMmyCTUMBI OTAENBHBIE HEAOCTATKY TIPH JIETICHUH TEKCTa Ha a03aIlbl ¥ P UCTIOIb30BaHUU
CPEIICTB Iepeady JJOTHIECKON CBSI3H MEKAY OTACIBbHBIMH YaCTSIMU TEKCTa WIIH B (hopMaTe MHUChMa.
Yyammuiicss HCIONB30Ball JOCTATOYHBINH 00BEM JIEKCHKH, JIOITyCKasl OTJeTIbHBIC HETOYHOCTH B
YIOTpeOJICHUH CIIOB MJIM OTPaHWYICHHBIN 3amac cJIoB, HO 3((EKTHBHO U MPABHIBHO, C yIETOM HOPM
MHOCTPAHHOT O sA3bIKa. B pabore nmeeTcs psa rpaMMaTHIECKHX OMIMOOK, HE MPEMSTCTBYIOIINX
MTOHUMAaHHIO TeKcTa. JlomycTHMO HECKONBKO opdorpaduaeckix ommdoK, KOTOpbIe HE 3aTPyAHSIOT
MTOHMMAaHHE TEKCTA.

Ornenka «4»

KomMmyHMKaTHBHAS 3a7a9a pemieHa, HO SI3bIKOBBIEC TIOTPEITHOCTH, B TOM YHCIIE TP IPUMEHEHUHN
SI3BIKOBBIX CPEJICTB, COCTABIIIONINX 0a30BbI YPOBEHB, MPETIATCTBYIOT IIOHUMAaHUIO TeKCcTa. MBICTH He
BCeT/Ia M3JIOKEHBI JIOTUYHO. J[eneHne TekeTa Ha ab3aripl HeIOCTaTOYHO IOCIIeIOBATEILHO HITH BOOOITE
orcyrcTByeT. OmmOKH B MCIIOIB30BAHUN CPENICTB TIEPEIadr JOTMICCKOM CBSA3H MEXKTY OTJCITEHBIMU

OreHka «3»
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YacTIMM TeKCTa. MHOro omnmdoK B (bopMaTe IIHUCbMa. y‘[aHIPIfICfI HCITOJIB30BalJl Ol"paHI/I"IeHHHﬁ 3arac
CJIOB, HE BCCraa CO6J'IIO}13$I HOPMbI HTHOCTPAHHOI'O SI3bIKa. B pa60Te JU00 9acTo BCTpCUALOTCA
IrpaMMaTHYCCKHC OIIHOKU QJICMCHTAPHOI'O YPOBHHI, 00 OIIHOKHU HCMHOI'OYHMCJIICHHEBI, HO TaK
CCPBE3HBI, UYTO 3aTPYAHAIOT IOHUMAHUE TCKCTA. Hmerorcs MmHOTHE OHII/I6KI/I, op(borpa(bnqecxne u
MYHKTYallMOHHbIC, HCKOTOPBIC N3 HUX MOI'YT IPUBOJAUTH K HCIIOHMMAHWIO TCKCTA.

KomMyHukaTuBHas 3a7a4a He perieHa. OTCYTCTBYET JIOTHKA B MOCTPOSHUH BhICKa3biBaHus. He Orienka «2»
HCIIOJIB3YIOTCS CPEICTBA MEpeIaut JOTHUECKON CBA3M MEX]Ty YacTsMH Tekcta. dopMaT muckMa He
cobroaeTcst. Yyanmiicss He CMOT MPaBHIbHO HCIOIb30BATh CBOM JICKCHYESCKHIA 3amac st
BBIPA)KEHUS CBOMX MBICIIEH MK HE 001aaeT He0OXOMMBIM 3a1acoM CJI0B. I paMMmaTnueckue
npaBmiIa He cobiroaatTes. [IpaBuia opdorpadun v MyHKTYaluH He COOTIOIA0TCS.

OTKa3 OT BBINOJHEHUsI pabOTHI 0

4.3 PeliTHHT-TIJIAH TUCHUNJIUHBI

PeliTuHr-nnansl AMCUUIIIMHBI IpeacTaBieHbl B [IpunoxxenuuNel

5. Y4ueOHO-MeTOoaAUYecKOe U MHPOPMAINIMOHHOE O0ecTieYeHHe TUCIUIIMHBI

5.1. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHON Y4eOHOI JIUTEpaTypPHI,
HEe00X0AMMOi VISl OCBOCHM S JUCHMILIUHbBI
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5. EBcrokoBa, T.B. AHTIUHCKHI S3BIK: TSI 9)KOHOMHUYECKUX CTIeUATbHOCTEH : yaeOHUK /

T.B. EBcrokoBa, C.U. JlokTeBa. - 4-e u3., crep. - Mocksa : M3narensctBo «@nunTtay, 2017.
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https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
http://biblioclub.ru/index.php?page=book&id=481504
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847

- 357 c. - ISBN 978-5-9765-0115-7 ; To e [ DnekTpoHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93663

[lnsaxosa, B.A. AHrauiickuii S3bIK 17151 SKOHOMHUCTOB : yueOnuk / B.A. I1lnsxoBa,
O.H. I'epacuna, }O.A. I'epacuna. - Mocksa : M3narenscko-Toprosast kopropanus «/lamkos
u K, 2016. - 296 c. : Tabn. - (YueOHble uzganus st 0akaiaBpoB). - bubmuorp. B KH. -

ISBN 978-5-394-02222-7 ; To e [ DneKTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=453342

5.2 IlepeyeHnb pecypcoB HH(OPMANIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « UHTepHET» H
NMPOrpaMMHOIo o0ecreyeHnsi, HeOOXOAMMBbIX /1JI51 OCBOECHH S JUCIHUIIMHBI

HaunmenoBanue MHTEpHET-pECypCca

Ccpuika (URL) Ha
WNutepHeT pecypce

OneKTpOHHBIN yueOHbIN Kypc «IHOCTpaHHBIN SI3bIK 1S
podeccroHabHBIX 1IeJIeN»

http://sdo.bashedu.ru/cour

se/view.php?id=1711

2.  |DnekTpoHHBIN y4eOHbIN Kypc «IHOCTpaHHBIH S3bIK http://sdo.bashedu.ru/cour
(aHTIHICKUT)» se/view.php?id=712
DIeKTPOHHO-OMOIMOTEUHAs cucTeMa «DISKTPOHHBIN ynTanbHbIH [Nitps://bashedu.bibliotech.

3. Ppam ru/Account/LogOn
DneKTpoHHas OMOTMOTEYHAS CHCTeMa «Y HUBEPCHTETCKAsI http://www.biblioclub.ru/

4. |oubnnorteka online»

5.  |Hayunas snexktponHas oubmuoreka eLibrary.ru http://elibrary.ru/defaultx.

asp

6.  |DICKTPOHHO-OMOIUOTEUHAs CHCTEMa U3IaTelIbCTBa «JIaHb) http://e.lanbook.com/

7.  |DnexTpoHHBIH Katajgor bubmmoreku bamlV http://www.bashlib.ru/cat

alogi.

8.  |ApxuBBI HayYHBIX XXypHAIOB Ha mathopme HOMKOH https://archive.neicon.ru/x
(Cambridge University Press, SAGE Publications, Oxford mlui/

University Press)

9.  |M3narensctBo «Annual Reviews» https://www.annualreview

s.org/

10. |M3patensctBo «Taylor&Francis» https://www.tandfonline.c

om/

11. |ba3a maHHBIX MEPHOAMUYCCKUX M3AaHui Ha iatdopme EastView: [hitps://dlib.eastview.com/
«BectHKH MOCKOBCKOTO YyHUBEpCUTETaY, «M3maHus 1o
0OIIECTBEHHBIM M TYMAHUTAPHBIM HAYKaM)

12. |Mudopmanmonnas cucreMa «EnMHOE OKHO JI0CTYIIA K http://window.edu.ru
00pa30BaTEILHBIM PECYpPCaM)»

13. [PecypcHblil cailT uznarenbcTBa « MakMUIIaH www.macmillan.ru

14. | OnextpoHHBIN cnoBaph “MynbTuUTpan” www.multitran.ru

15. |TonkoBblii cioBaps anriuiickoro si3eika OxfordEnglishDictionary|http://oxforddictionaries.c

om

16. |FreeEnglishvideolessons. Bugeoypoku s caMmocTosTenbHOM — [Www.engvid.com
paboThI

17. |TED. Buneonekuuu 1 BHICTYIJICHUS U3BECTHBIX YUEHBIX U www.ted.com

npenoz[aBaTeJIeﬁ IO PAa3HbBIM Hp06J'ICMaM COBpPCMCHHOCTU

(aHrIMICKU SI3BIK)
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http://oxforddictionaries.com/
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http://www.ted.com/

18. [PecypcHBIi CaliT Ui U3YYCHUS JEIIOBOTO aHTIMICKOTO SI3BIKA.

www.BusinessEnglishRes
ources.com

19. |CaiiT s u3y4aronux aHTJIUHACKAN SI3BIK

http://www.bbc.co.uk/lear
ningenglish

skills.

20. |Video Vocab is a podcast published by Business English Pod for |https://www.videovocab.t
English as a second language (ESL) learners who want to expand |v/English-\VVocabulary-
and improve their English vocabulary for business. ESL/economics-english-

vocabulary/

21. {500 lessons covering essential Business English language and http://businessenglishpodc

ast.com

1. Windows 8 Russian. Windows Professional 8 Russian Upgrade Jlorosop Nel04 ot
17.06.2013 r. JInuensuu OeccpoyHbIE.
2. Microsoft Office Standard 2013 Russian. oroop Nell4 ot 12.11.2014 r.

Jlunien3uu 6eccpoyHEbIe.

3. Windows 8 Russian. Windows Professional 8 Russian Upgrade. Torosop Ne 104 ot
17.06.2013 r. JIunen3unbeccpouHbie
4. CucreMa 1ieHTpaIn30BaHHOTO TecTrpoBanus baml'y (Moodle)

6.MarepuajbHO-TeXHUYECKas1 0a3a, HeOOX0AUMAsI VIS OCYIeCTBJIEHHSI 00Pa30BaTeJIbHOI0
npouecca no JUCHUIINHE

HaumenoBanue Bun 3ansaTuii HaumMeHnoBanue 060pynoBaHus,
CIeNMAJIN3HPOBAHHBIX NMPOrpaMMHOro0 odecrevyeHust
ayIMTOpHii, KAaOMHETOB,

JabdopaTopuii
YueoHan aynuTopus nas | [Ipakrtudeckne/cemunapckue | YdaeOHas MeOenb, JTOCKa,
NpoBeIeHHus 3aHATHH | 3aHATHS MPOEKIIMOHHBIA  JKpaH, IPOEKTOpP,
cemuHapckoro tuma: NeNe 101, MEepPCOHAILHbBIE KOMITBIOTEPHI.
102, 103, 104, 105, 107, 108, 110,
207, 208, 209, 210, 311a, 3118 1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.
2. MicrosoftOfficeStandard 2013
Russian.
3. Cucrema [EHTPATH30BaHHOTO

tectupoBanus baml'y (Moodle).

YueoHan aynuTopust nas | I'pynnosele u | YueOHast Mebenb, JTOCKa,
NMpoBeleHHsl  TPYNNOBBIX W | MHIWBHIYaJIbHBIE MPOEKIIMOHHBI  JKpaH, IPOEKTOpP,
HHIUBHAYATBHBIX KOHCYJIbTalUH MIEPCOHAEHBIE KOMITHIOTEPHI.
KoHcyabTanuii: NoNe 101, 102,
103, 104, 105, 107, 108, 110, 207, 1. Windows 8 Russian. Windows
208, 209, 210, 311a, 3118 Professional 8 Russian Upgrade.
2. MicrosoftOfficeStandard 2013
Russian.
3. Cucrema [EHTPATH30BaHHOTO
tectupoBanus baml'Y (Moodle).
Y4eOnan ayauTopus nas | Tekymmii  xkoHTponb — H | YdeOHas Me0erb, JIOCKa,
TEeKYIIEero KOHTPOJIA W | IPOMEXYTOUHAs aTTECTAIUSl | IPOCKUMOHHBIH  JKpaH, MPOEKTOp,
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https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
http://businessenglishpodcast.com/
http://businessenglishpodcast.com/

NMPOMEKYTOYHOH  aTTeCcTAIlUM:
NeNe 101, 102, 103, 104, 105, 107,
108, 110, 207, 208, 209, 210,
311a, 3118

MEPCOHAIIbHBIC KOMIIbIOTCPHI.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. MicrosoftOfficeStandard 2013

Russian.

3. Cucrema LEHTPAJIM30BaHHOIO

tectiupoBanus baml'y (Moodle).
Momemenust mist | CamocrosiTenbHasi paboTa VYueOHass  meOenb,  MEpCOHANbHBIC
caMocToATeNbHOli  padoTh1:302 KOMITBIOTEpEl B Komruiekre  HP,

YUTaIbHBIA 3a71 (TyMaHHUTapHBINA
KOPIIYC).

MOHOOJIOK, MePCOHATBHBIN KOMIIBIOTEP
B KOMIUIEKTe MOHOOIOK iR U.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. MicrosoftOfficeStandard 2013
Russian.
Cucrema [EHTPaTU30BaHHOIO

tectupoBanus baml'y (Moodle).
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IIpuioxenus

PeliTHHI-IIJIaH TUCHUIIINHBI

JlesioBasi KOPPECIOHIEHIINSA HA HHOCTPAHHOM SI3bIKe
Hamnpapnenne38.03.01«9xonomukay, HanpaBnenHocts (poduiib)«@HUHAHCHI U KPETUT

Kypc 3, cemMecTp5

[Tpunoxxenue 1

. bamn 3a Yucio bainel
Buabl yueoHoii 1eATEIbHOCTH .
CTY/ICHTOB KOHKPETHOE Sa/lati 3a Munuma | Makcuman
3a/laHue cemMecTp BHBL HLL
MoayJs 1
Tekymmii KOHTPOJIb 25
1. IlpakTiyeckue 3a1aHus 5 5 25
Py0exkHblii KOHTPOJIb
1. [IucebmeHHast KOHTPOJIBHAS 10 1 10
pabota
2. TecToBBIN KOHTPOJIb 10 1 10
3. YcrHas peun 5 1 5
Monaysis 2 Customersatisfaction
Tekyuuii KOHTPOJIb 25
1. IlpakTiyeckue 3a1aHus 5 5 25
Py0e:xHbIil KOHTPOJIb
1. ITucbMeHHast KOHTPOJIbHAS 10 1 10
pabota
2. TecTOBBII KOHTPOJIb 10 1 10
3. YcrHas peub 5 1 5
IoompurenbHbIe 0AJIBI
1. BelnmoyiHeHMEe TOKIJIAI0B Ha 5 1 5
3aJJaHHYIO0 TEMY
2. [lyOnukanus crarei 5 1 5
IHocemaemoctb
[ToceniaeMocCThb JIEKITUI
[TocemaeMoCTh MPaKTUYECKUX 10
3aHATUN
HUToroBbiii KOHTPOJIb: 3auer
HUTOI'O: 110

46



PeliTHHIr-IJIaH JUCHUIIINHBI

JlenoBasi KOppeCNOH/IEHIMS HA HHOCTPAHHOM SI3bIKe
Hamnpapnenne38.03.01«9xonomukay, HarpaBnenHocts (poduiib)«@HUHAHCHI B KPETUT»
Kypc 3, cemecTpb

. bann 3a Yucno bainel
Buabl yueGHoil e TeIbHOCTH .
CTY/ICHTOB KOHKPETHOE SAIAHIH 33 Munuma | Makcuman
3a/laHue cemMecTp BHBL CHLL
Moayas 1
Tekyuuii KOHTPOJIb 20
1. IlpakTiyeckue 3a1aHUs 5 4 20
Py0exHblii KOHTPOJIbL
1. IIncemeHHass KOHTPOJIbHAS 10 1 10
paborta
2. YcTHas peyb 5 1 5
Monyasb 2
Tekyuuii KOHTPOJIb 20
1. IlpakTiyeckue 3a1aHus 5 4 20
Py0e:kHbIi KOHTPOJIb
1. TecToBBIif KOHTPOJIb 10 1 10
2. YcTHas peub 5) 1 5
IHoompuresbHbIe 0AJIBI
1. BeinosiHeHue JOKIa10B Ha 5 1 5
3aJJaHHYIO TeEMY
2. [TyOnukanus crareu 5 1 5
ITocemaemocTs
[TocemaeMoCTh JEKIUI
[TocemaeMoCTh NPaKTUYECKUX 10
3aHATHUH
HTOroBblii KOHTPOJIb: IK3aMeH 30
HUTOIO: 110




