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1. IlepeyeHb NJIaHUPYEMbIX Pe3y/IbTATOB 00y4eHHUS 10 JUCHHUILINHE, COOTHECEHHBIX €

IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUSI 00pa30BaTeJIbHONH NMPOrPaMMbl

B pesynbrare ocBoeHus: 00pa3oBaTeIbHOM MPOTrPAMMBI O0YUYAIOIIHIICS TOJDKEH OBJIAIETh
CIICAYIOUIMMU pe3yJibTaTaMy 00yueHHsl 10 AUCHUILTHHE:

PesynbraTel 00yueHus

dopmupyemasi KOMIETECHIIUS
(c ykazaHueM KoJ1a)

IIpumeyanue

3uanust | 3HATh: OK-4 - CcrmocoOHOCTh K
1. OCHOBHYIO TEPMHHOJIOTHIO IO KOMMYHHUKAIlUd B YCTHOH H
npo¢ IO TOATOTOBKH Ha NUCHbMEHHOW  (opmax  Ha
MHOCTPaHHOM SI3bIKE; PYCCKOM ¥ HMHOCTPaHHOM
2. OCHOBBI NIEPEBOJIA; JICKCHUECKUE | SA3BIKAX IS PEHICHHs 3a7ad
U TpaMMaTHYeCKHe CII0COObI MEXJIMYHOCTHOTO u
nepedpazupoBaHus U aTaNTalH MEXKYJIbTYPHOTO
TEKCTa IIPU MEPEBO/IE C B3aMMO/ICICTBHS;
WHOCTPAHHOTO sI3bIKA HA PYCCKHUHU.
3HaTh. IIK 7 - coocoOHOCTS,
1. crpaTeruu 4TeHUs TEKCTOB HA UCIIOJNIb3Ysl OTEUYECTBEHHBIE U
MHOCTPAaHHOM SI3bIKE: 3apyOexHbIC HUCTOYHUKH
03HAKOMUTEIILHOTO, IPOCMOTPOBOTO, | UH(pOpPMALIHH, coOpatb
MIOMCKOBOTO, U3yYaroIlero; HEO0OXO0TUMBIC TaHHBIC
2. OCHOBHI pedeprpoBaHus, MpOaHANN3UPOBaTh HX H
AHHOTHUPOBAHHUS U TIEPEBOA MOATOTOBUTH
JUTEPATYPHI 110 TPOPHUITIO WH(pOPMaITMOHHBII 0030p
MIOJITOTOBKH. W/WIM AaHAJTUTHYECKHIA OTYET.

YMenust | YMers: OK-4 - crmocoOHOCTh K
1. mIpaBUIILHO HCIIOJIB30BAThH KOMMYHHUKAIUU B YCTHOH H
OCHOBHYIO TEPMUHOJIOTHIO 110 MUCBMEHHOW  ¢opmMax  Ha
PO TOATOTOBKH. PYCCKOM ¥  HHOCTPaHHOM
2. TOHMMAThb W TIEPEBOAWTH Ha | A3BIKAX JUIsI PELICHUS 3aaad
PYCCKHIl SI3BIK COJIEP)KAHUE TEKCTOB | MEKIMIHOCTHOTO "
no npoduiIr0  MOATOTOBKM  Ha | MEXKYJIBTYPHOTO
WHOCTPAHHOM SI3BIKE; B3aMMO/ICHCTBUYS;

VYMerh: IIK 7 - coocoOHOCTS,
1. HaXOAUTH HEOOXOIUMBIE IS WCIIONIb3Ysl OTEUYECTBEHHBIE U
npoUIBLHON JeSTENbHOCTH 3apyOexHbIe MCTOYHUKH
UCTOYHUKH UHPOPMALIUU U uHpopManuy, cobpath
U3BJIEKATh U3 HUX HEOOXOIUMBIC HEO0OXO0TMMBIC JTAaHHBIC
CBEICHHSI HA MHOCTPAHHOM SI3BIKE; MpOaHANN3UPOBaTh HX H
BBIJICJIATH 3HAYUMYTO / MOJATOTOBUTH
3amnpanmBaeMyro HH(HOpPMaIInIo; MH(OPMAIIMOHHBIN 0030p
2. cocraBUTh WHGOOPMAITMOHHBINA | /WM AaHATUTUYECKHUI OTYET.
0030p (mokiam) HAa WHOCTPAHHOM

SI3BIKE; WHTEPIIPETHPOBATh B YCTHOM

dopme coaepxkaHUE NHCHMEHHOTO

TEKCTa, AHHOTHPOBATH 17§

pedepupoBathb JUTEepaTypy 1O

npOdUITIO TOJITOTOBKH.

Bnanenu | Baagets: OK-4 - CIIOCOOHOCTHL K

o 1. HaBBIKAMH YCTHOTO U KOMMYHHKAIAA B YCTHOU M

(HaBBIKM | MTUCHMEHHOTO MEPEBOJIA TEKCTOB M0 | MUCbMEHHOM  dopMax  Ha




/ OTbIT npoQHII0 TOATOTOBKU C PYCCKOM ¥ HMHOCTPaHHOM
NesiTellb | MHOCTPAHHOTO SI3bIKa Ha PYCCKUN A3bIKaX JUISI peLIeHUs 3aaad
HOCTH) | SI3BIK. MEXJIMYHOCTHOTO u
MEXKYJIbTYPHOTO
B3aHMMOJCHCTBUS;
Bnaners: IIK 7 - cHocoOHOCTB,
1. HaBBIKAMH IMOMCKA HEOOXOAUMOW | UCIOJIb3YsI OTEUYECCTBEHHBIC W
nH(pOpMalliu Ha UHOCTPAHHOM 3apyOexHbIe HUCTOYHUKHU
SI3BIKE C MCTIOJIh30BAHUEM OCHOBHBIX | HH(OpPMAIIHH, coOpartb
BUJIOB YTEHHSI: IPOCMOTPOBOTO, HE00X0IMMBbIE JTaHHbIE
03HAaKOMUTEIBFHOT0, IIOMCKOBOTO, MpOaHATM3UPOBATh WX W
AHAJIUTUYECKOTO; MOATOTOBUTH
2. OTIBITOM aHaNu3a HHPOPMAIMK HA | HH()OPMAIIMOHHBIN 0030p
WHOCTPAHHOM $I3bIKE U CO3/IaHuUs W/WIM aHAJTUTUYECKUNA OTYeT.
YCTHBIX U MUCbMEHHBIX TEKCTOB
pa3HbIX TUIIOB;

2. leap 1 MecTO IMCUMIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI IPOrpaMMbl

Jucnumimna «/lenoBass KOppecHOHJEHIMST HAa HWHOCTPAHHOM SI3bIKE» OTHOCHUTCS K
BapUaTHUBHOW YaCTH.

JuctumimHa u3ydaercs Ha 3 kypce B 5 1 6 ceMecTpax Ha OYHOM OTIeJICHUU U Ha 3 u 4
Kypcax 3a04HOT0 00y4eHusl.

s ocBOEHHS IUCHUIUIMHBI HEOOXOIMMBI KOMIIETEHIMH, C(OpMHpOBaHHBIE B paMKax
M3Y4YEHUs CIENYIOIUX AUCUUIUIMH: «/HOCTpaHHBIN A3BIK», «PycCKUH SA3BIK M KyJIbTypa peum»,
«BBenenue B nmpodeccuto», « THOCTpaHHBIH SA3BIK 11 TPOPECCUOHATBHOM e TETbHOCTI.

Llenpto yueOHON auCHUIUIMHBI «/lemoBasi KOpPPECHOHACHIMS Ha HMHOCTPAHHOM SI3BIKE»
ABJIsieTCA (POPMUPOBAHUE Y CTYJIEHTOB JOCTATOYHOTO YPOBHS KOMMYHHUKATUBHOW KOMIETEHLUHU U
0a30BbIX (yH/IaMEHTAJIbHBIX 3HAHUH 110 HHOCTPAHHOMY $I3bIKY, KOTOpBIE IO3BOJSAT IOJIB30BaThCS
MHOCTPAaHHBIM SI3bIKOM B PA3IMUYHBIX 00JacTAX O(QUIMAIbHO-AEI0BOH chepsl, MpodheccuoHaTbHON
NS TeIbHOCTH JIsl OCYILIECTBIICHHUS JIEIIOBOM KOPPECIIOHIEHIINH.

JuciumumHa  «JlemoBast  KOPPECHOHAEHLUS HA  WHOCTPAaHHOM  SI3BIKE»  SIBJISIETCS
HEO0OXOIUMOM ISl YCHEIIHOTO MPOX0KIEHUS IPAKTUKH.

3. Conep:xanne padoyeii nporpaMmbl (00beM AMCUMIIMHBI, THIIBI H BHAbI y4e0HBIX
3aHATHI, yueOHO-MeToAnYecKoe o0ecreyeHne CaMOCTOSITeIbHOI padoThl
00y4YarImuxcsi)



MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKMPCKHUUN I'OCYJAPCTBEHHbBIM YHUBEPCUTET»
NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI
JUCLUILINHEI [[enoBas KOppeCoHACHIMS HA HHOCTPAHHOM SI3BbIKE

Ha 5 ceMecTp
OYHOH (OPMBI 00YUEHUS

Bua pa6otsl O0BLeM TUCHUILTHHBI
O6mas Tpygoemkocts aucturuinabl (3ET / gacoB) 2172
Y4eOHBIX YacOB HAa KOHTAKTHYIO pabOTy € IPEIo1aBaTesieMm:
JIEKIIUI
MPAKTUYECKUX/ CEeMUHAPCKUX 36
J1a00paTOPHBIX

IpyTuX (TPYIIOBasi, HHIUBUIYadbHas KOHCYJIBTALNS U MHBIC BUIBI
y4eOHOI IeITeTLHOCTH, IPEAyCMaTPUBAIOIINE pad0Ty 00yUYarOIIUXCS C
npenojaaBaresieM) (OKP) 0,2

Y4eOHBIX 9acOB Ha CAMOCTOSATEIbHYIO paboTy obyvarommxcs (CP) 35,8

VY4eOHBIX YacOB Ha MOJATOTOBKY K
sK3aMeny/3auety/muddepenimporannomy 3auery (KoHTpon)

®opma(bl) KOHTPOJIS:
3a4eT 5 ceMecTp




dopma u3yueHus: MaTepuaioB:

®opMa TeKyIIero

OcHoBHas 1 KOHTPOJIA
KIIUH, PAKTUYECKUE 3aHATHS

JICKIHH, TIpa cekue 3a ’ JONOJIHUTEIbHAs yCII€Ba€MOCTH

No CEMHUHApPCKHE 3aHSTHSI, Ja00paTOpHbIE TepaTypa 3ajanus no (KOJLTOKBHYMBI
] Tema u conepxanue paboThl, caMOCTOsITENbHAS paboTa u ’ CaMOCTOSTEIIbHON ’
/1 peKOMeEHyeMas KOHTPOJIbHBIE

TPYJIOEMKOCTb (B Hacax) paloTe CTyAEHTOB
CTyJleHTaM (Homepa paboTHI,

JIK [IP/CEM TP CPp U3 CIIMCKA) KOMIIbIOTEPHBIE

TECTHI U T.I1.)

1 2 3 4 5 6 7 8 9
Mopyas 1.

1. UreHnue W mepeBoj Tekcra Layout 6 6 OcHoBHas nuTeparypa: | Utenue u nepeBoj IIpoBepka BBITTOTHEHUS
of a business letter Ocpoenue 1,2,3 TEKCTOB. BEIToIHEHHE MPAKTUUECKUX 3aaHH
JIEKCHUECKOTO MATEpHATIA TI0 TEME. JononauurensHas ynpaxxHeHuil. Hanucatb
FOBOpeHI/Ie: MoHonornueckas JIMTeparypa: 4, 5, 6 MMUCbMO UCTIOJIB3Y A

JIUajoTudeckas pedysb: pedeprupoBaHHe
MPOYUTAaHHOTO TEKCTa U BBIIIOJHEHUE
NPaKTHIECKUX 331aHUH 110 TEKCTY.

AynupoBaHue — BugeoMaTepuai
(oOrmiee MOHUMAaHME, TIOUCK
ornpezeneHHoN nHpopMalnu,
MPOCMOTP U CIyIIAHUE C
MOCJIETYIOIUM OOCYKIEHUEM U
AHAJIU30M).
IlucekmMenHass  peus:
JIEJIOBOE NTHCHMO

I'pammatuka Prepositions of
movement. BeimonaeHue MMPAKTUYICCKUX
Sa,Z[aHI/Iﬁ Ha OCBOCHHUEC I'PaMMATHYCCKOTO
MaTtepuaja.

HarucaThb

MPOWACHHBIA MaTepUal.




Urenue u nepesox tekcra Memo.
OcBoeHHE JEKCHYECKOTO Marepuaia IIo
TEMEC.

FOBOpeHI/Ie: MoHosoruueckas H
JIMAJIOTHYECKasl peub: pedepupoBaHUe
MPOYUTAHHOI'O TEKCTa W BbIINOJIHCHUC
MPaKTUICCKUX 3a):[aHPII>i I10 TEKCTY.
[lucbMeHHast  peyb:  HaNUcCaTh
nucekMo Memo

I'pammatuka Present simple passive..
Brmoaenne MMPAKTUYCCKUX SaI[aHI/Iﬁ Ha
OCBOCHHC I'paMMATHYCCKOI'O MaTCpHaia.

OcHOBHasi JHTepaTypa:
1,2,3
JononHutensHas
nuteparypa: 4, 5, 6

Urenue u nepeBos
TEKCTOB. Brlnonnenue
ynpaxsenuil. Hanucats
nuceMo Memo ucnosnb3ys
NIPOUJCHHBINA MaTepUal.

IIposepka
BBITIOJTHEHHS
MPaKTUYECKUX
3aJlaHu M

UreHne ©  MEpeBOJ  TEKCTa
Enquiries.

OcBoeHHE JICKCHICCKOTO Matepuajia 110
TEMC.

TI'oBopenue: MoHosoruueckass  u
JUAJIOTHYECKasl peub. pedepupoBaHUe
MPOYUTAHHOI'O TEKCTa W BbINIOJIHECHUEC
MPaKTUICCKUX 3az[aH1/1171 I10 TEKCTY.
Ilucemennas  peusb:  Hanmcats
HHICHMO — 3a1poc

I'pammaruka: passive voice.
Brmonnenne MPAKTUYICCKUX 3az[aH1/1171 Ha
OCBOCHHMEC I'PAMMATUYCCKOI'0 MaTcpuaJia.

OcHOBHast JHTEpaTypa:
1,2,3
JlomonHUTEBHAS
nuteparypa: 4, 5, 6

UreHue 1 nepeBos
TEKCTOB. BrImonHeHue
ynpaxxHeHuil. Hanucatb
MHCHMO — 3a1poc,
UCIIOJIb3YS IIPOMICHHBIN
Marepuai.

[IpoBepka BEITOTHEHUS
MIPAaKTHYECKHX 3aTaHIN

18

18

Monayas 2.

UYrenue u nepesoj Tekcra Offers.
OCBOEHHE JICKCUYECKOTO Mate€puajia 110
TEME.

FOBOpeHI/Iei MoHonoruueckas #
JAuajiorn4yeckass peyb: pe(bepHpOBaHHe
IMPOYUTAHHOTO TEKCTAa W BBIIIOJIHCHUC
IMPaKTUICCKUX BallaHI/Iﬁ I10 TCKCTY.
I[Iucemennas  peus:  Hamucarts
IIACBMO — IPEJIOKEHUE
I'pammatmka: Past tenses: Past
Simple, Past Continuous BeimonHeHue

OcHOBHas JHTEpaTypa:
1,2,3
JlomonHUTEIBHAS
nureparypa: 4, 5, 6

UreHue 1 nepeBoj
TEKCTOB. BrimonHeHue
ynpaxHeHuil. Hanucatb
MMUCBMO — TIPEIIOKEHHE,
HCIO0JIb3Ysl IPONUEHHBIN
Marepuai.

[TpoBepka BEITOTHEHHS
MIPAaKTHYECKHX 3aTaHUN




MPaKTUICCKUX 3aJaHMM M TecTa Ha
OCBOCHHMC I'paMMATUYCCKOro MaTcpuajia.

Utenue u nepeBoj TEKCTa Orders.
OcBoeHHE JEKCHMYECKOr0 MarepHaja Io
TEME.

FOBOpeHI/Ie: MoHosoruueckas 1
Juajorudeckas peds: pedepupoBaHue
IPOYMTAHHOIO TEKCTA M BBIIOJHCHUE
NPAaKTUYECKUX 3aJaHUM 110 TEKCTY.
[lucemennass  peub:  Hamucarts
IMUCbMO — 3aKa3s

I'pammaruka: prepositions of time.
BrimonHeHNe NPAKTHYECKUX 3aaHUN Ha
OCBOEHHE TPAaMMATHYECKOI0 MaTepHaa.

OcHOBHasi JHTepaTypa:
1,2,3
JononHuTtensHas
nuteparypa: 4, 5, 6

Urenue u nepeBos
TEKCTOB. BrlnonHenue
ynpaxsenuil. Hanucats
IIHCBMO — 3aKas,
HCIOJIb3Ys IPOUICHHBIN
MaTepuan

IIpoBepka BEITIOTHEHUS
MPaKTUYECKUX 3aJaHuN

Aynupoanue (oOruiee
MOHMMAaHUeE, TIOUCK ONPEEICHHON
UHPOPMALINH, CITyIIaHUE C
MOCIEAYIOIUM O0CYKICHUEM U
aHaJIN30M).

l'oBopenue: obcyxnaenue ¢pas u
BBIDQKEHUN  JUII  HalMCaHUs
JIeTTOBBIX MTUCEM.
Momnouornueckas u
JIaJIOTHYECKas peyb.

BBenenne u oTpaboTka HOBOTO
BOKaOyJsipa:

Expressions used in enquiries, offers,
orders

I'pammatuka:  adjectives  and

adverbs

BLIHOJ'IHGHI/IC HpaKTI/I‘ICCKI/IX 3a):[aHPII71 nu
TEeCTa Ha OCBOCHHUC I‘paMMaTI/I‘leCKOFO
MaTepI/Iana.

5,8

OcHOBHasi JHTEpaTypa:
1,2,3
JononHutensHas
mureparypa: 4, 5, 6

IToBTOpEHUE NPOIiIEHHOTO
Mmarepuana BeimonHeHune
YOpaKHEHUH.

IIpoBepka BBIOJIHEHUS
MPaKTUYECKUX 3aJaHUI

18

17,8

BCEI'O HACOB

36

35,8




MHWHOBPHAYKH POCCHHN
OI'bOY BO «bBAIIKMPCKNU I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEM ITPOT'PAMMBI

JTMCHIUIUIAHBL J[es10Basi KOpPECOHICHIINS HA HHOCTPAHHOM SI3BIKE
Ha 6 cemecTp
O4HOH (hOpMBI 0OYUEHUS

Bua pa6otsl O0BLeM TUCHUILTHHBI
O6mas Tpygoemkocth aucturuinabl (3ET / gacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO pabOTy ¢ PEo1aBaTesem:
JIEKIUH
MPAKTUYECKUX/ CEMUHAPCKUX 32
J1a00paTOPHBIX

Ipyrux (CpyIIoBas, UHIAWBUIyaTbHAs! KOHCYJIBTAIMS U UHBIC BUJIBI
y4eOHOM NesTeNIbHOCTH, IIPelyCMaTPUBAIOIIUE paboTy 00yUaIOINXCs C

npenozaasaresem) (PKP) 1,2

Y4eOHBIX 9acOB Ha CAMOCTOATEIBHYIO padboTy obydarommuxcs (CP) 20,8
Y4eOHbBIX YacOB Ha TIOJTOTOBKY K

sk3ameny/3auery/nuddepennuposanHomy 3auety (KoHTpoIib) 54

®opma(bl) KOHTPOJIS:
OK3aMeH 6 cemecTp

10




dopma U3yUEHHS MAaTEPUAIIOB:

OcHOBHas U

dopma TeKyIIero

JIEKIINH, TPAKTUYECKUE 3aHSATHUS, KOHTPOJISI
JIOTIOJIHUTEIIbHAS
CEMUHApPCKHE 3aHSTHS, yCIIEBAEMOCTHU
JIuTeparypa, 3amanus 1o
Ne naboparopHbie pabOTHI, . (KOJIJIOKBUYMBI,
Tema u conepxanue €KOMEH/lyeMasi | CaMOCTOSTEIbHOU
y
n/m camocrosTelbHas paboTa u KOHTPOJIbHBIE
CTyJIeHTaM paboTe CTyACeHTOB
TPYIOEMKOCTH (B yacax) (HOMepa U3 paboThl,
1K | oP/CEM | 1P CP crmcka) KOMITbIOTEPHBIC
TECTHI | T.I1.)

1 2 3 4 5 6 7 8 9
Moayas 1.

1. | Urenue u nepeBop Tekcta The basics of 4 3 YreHue U IepeBo IIpoBepKa BBIOITHEHHUSI
formal and informal correspondence TCKCTOB. TIPAKTUYECKUX 3a/IaHUH
OcBoeHHE JICKCHYECKOr0 Marepuaia Mo Brmonnenue

YOpaKHEHUH.

TEeMeE.

. o OcHOBHas
I'oBopenue: o6cyxaeHne o0coOeHHOCTEN sreparypa: 1,2, 3
cocrapieHuss CV. MoHosornueckas W e a——
JUaIOTUYeCKasi peyb. nuteparypa: 4, 5, 6
[Incemennas peds. Hanmcats NMHUCHMO.
I'pammaruka:Nouns
BrimonHeHne MMPAKTUYCCKUX Sa,Z[aHI/Iﬁ M TECTa Ha
OCBOCHHEC I'PaMMATHYCCKOT'O MaTEpUaJia.

2. | Urenne u iepeBoj Tekcta Writing styles 4 3 U3zyuenue nekcuku o | IIpoBepka BHIMOTHEHUsI
OCBOCHI/Ie JIEKCHYECKOT O MaTepI/IaJ'Ia 1o TeMme. Hanmmcatb CV, MMPAKTUYCCKUX 3a/laHUN
TeMe HCIOJIb3YS

) o NPOWACHHBIH
I'oBopenue: oOcykaeHHe OCOOCHHOCTEH OcHoBHast MaTepuan
cocraBiaenusi CV. Hints for writing CV nuteparypa: 1, 2, 3
Momnoiiornueckast ¥ AMAJIOrM4ecKas peub. I[OHOHHHTeHZH? 6

nuareparypa: 4, 5,
[Incemennas peus: Hamcats CV paiyp
I'pammaruka: Plurals of Nouns
BrimonHenne MPAKTUYCCKUX 3a,Z[aHI/Iﬁ U TECTa Ha
OCBOCHHE I'paMMATHUYCCKOT'O MaTepUuaJia.

3. | Urenue u nepeBon Tekcta Writing Address 8 4 OcroBHas Visyuenie sekcuii o | |IPOBEPKA BBITOTHEHHS
OcCBOCHHE JIEKCHMYECKOTO Marepuaga IIo nutepatypa: 1, 2, 3 teme. HarmucaTs HpaKTUIECKUX SZIIaHVIH,
TEME. JlonosiHUTETEHAS Resume, ucmone3ys KOHTPOJIbHA paboTa 110

['oBopeHune: o0cyKaeHHE O0COOCHHOCTEH

aureparypa: 4, 5, 6

PO ICHHBIN

COJIEPIKAHNIO MOJTYJIS
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cocraBiieHusT Resume. MoHomoruueckas u
JMAJIOTUYECKasl peyb.
IIncemennas peus: Hamcats Resume

I'pammaruka: Possessives (Nouns)
BrmmonHenue MPaKTUYCCKUX 33[[3HI/II71 Ha OCBOCHHC
IrpaMMaTUYCCKOro MaTrepuaja.

Marepuan

MonayJb 2.

Urenue u nepeBos Texkcra Writing Date 2 ITIpoBepKa BBIMOIHCHHUS
OcBOEHHUE JTEKCHYECKOTO MaTepUaa 1o TIPAKTHICCKIX 3a/1aHUH
TeMe.
l'oBopenue: o0cyxaeHHEe OCOOCHHOCTEH Yrenne n nepesozt
cocrasienus Covering letters. OcHoBHast Ee;:f[:g;eme
MoHOJI0rn9€ecKas v JHAIOrHuecKast pedb. muteparypa: 1, 2, 3 ——
UYrenue u nepeso Tekcra Covering letters Hononuurensnas VI3yuenne TeKCHKH 10
[Tucemennass peub. Hamucars Covering auTepatypa: 4,5, 6 teme. Hamcats
letters Covering letter
I'pammaruka: countable and uncountable
BrimonHeHne MNPAKTUYCCKUX Sa,I[aHI/Iﬁ Ha OCBOCHHC
I'paMMaTH4YCCKOro MaTcpuaa.
Yrenue u nepeBo Tekcta Contracts 4 IIpoBepxka BEITIOHEHHS
OcBoeHHe JeKCUYEeCKOro MaTepuara 1mo TIPAKTHIECKHX 3a/1aHUH
TEMEC. UreHue u nepeBo
['oBopenue: oOCyxkIeHHEe O0COOCHHOCTEH TEKCTOB.
OcHoBHas
aKpOHHMMOB B niepenucke: TLAs (three letter sureparypa: 1,2, 3 Brimonnenue
acronyms) JononuurensHas YTPKHCHHH.
MoHosorndeckas ¥ AHAIOrH4ecKas pedb. mateparypa: 4, 5, 6 HSyqu}_‘IHe JICKCHIH 1O
[Tucemennas peus: Hamcars Contract ::ecl)\?\et.rac? Atk
I'pammartuka: Numerals
BblnosHEHNE NPAaKTUYECKUX 3aJaHUH HA OCBOCHHUE
IrpaMMaTHYCCKOro MaTrcpuajia.
Urenne u mnepeBony Tekcra Methods of 4.8 YreHue u nepeBon IIpoBepka BbINONHEHUs

payment

OcBoeHHE JTEeKCUIEeCKOro MaTepuara 1mo
TeMe.

I'oBopeHue: oOCYyKIeHHE HCIOJIb30BaHUS

OcHoBHas
gureparypa: 1, 2, 3
JlomomHUTE THHAS
aureparypa: 4, 5, 6

TEKCTOB.

Brinonnenue
YIPAKHEHUH.
N3ydeHue nekcuku mno
TEME.

MPaKTUYECKUX 3aaHUI
KOHTPOJIbHAS paboTa 1o
COJICPKAHNIO MOTYJTIS
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Salutation and greeting
MoHonoruueckas u AMaJoru4yecKas peyb.

I'pammaruka: What’s the Time
Brinonnexnue MMPaKTUYCCKUX 3aZ[aHHﬁ Ha OCBOCHHC
IrpaMMaTUYCCKOro MaTrepuaja.

BCEI'O YACOB

32

20,8
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MHWHOBPHAYKH POCCHHN
OI'bOY BO « bBAIIKMPCKNUN I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JIMCUUILTHHBI J[enoBast KOPPECIOHICHIINS HA MHOCTPAHHOM SI3bIKE
3 Kypca
3204HOM (HhOpMBI O0yUECHHS

Bua pa6otsl O0LeM TUCHUILTHHBI
O6mas TpygoemkocTs auctuiuivabl (3ET / gacoB) 2/72
Y4eOHbIX YacOB Ha KOHTAKTHYIO paboTy ¢ IpernoiaBaTesem:
JICKIUH
MIPAKTHYECKUX/ CEMHUHAPCKUX 12
1a00paTOPHBIX

Jpyrux (TpyInoBasi, MHINBHIyalbHAs KOHCYJIbTALUS 1 UHBIC BUJIbI
y4e0HOM NeATSIILHOCTH, TIPEIyCMAaTPUBAIONINE pa00Ty 00yUJaIONINXCS C

npenoaabareneM) (OKP) 0,2
Y4eOHBIX 4aCOB Ha CAMOCTOATENbHYIO paboTy oOyuaromuxcs (CP) 55,8
Y4eOHBIX 9YacOB Ha MOJIOTOBKY K

sKk3aMeHy/3auery/muddepennupoBannomy 3a4dety (KoHTposib) 4

®opma(bl) KOHTPOJIS:
3auer 3 kypc (3 ceccus)

14




dopma U3yUEHHS MAaTEPUAIIOB:

dopma TeKyIIero

JICKIUH, ITPAKTUICCKUC 3aHATUA, OcHoBHas u KOHTPOJIA

CEMUHAPCKUE 3aHATHUA, JOIIOJIHUTCIJIbHAaA 3a,Z[aHI/IH o YCIICBaCMOCTHU

Ne nabopaTtopHble pabOTHI Jureparypa o KOJIJIOKBUYMBbI
Tema u conepxanne patop P ’ patypa, CaMOCTOATEJIbHOMN ( YMBL,

/o CaMOCTOATEIIbHAasA pa60Ta u PECKOMCHAYCMaAA pa60Te CTY/IEHTOB KOHTPOJIbHBIC

TPYJIOEMKOCTh (B Hacax) CTyZeHTaM (HoMepa paboThI,

K [IP/CEM TP CPp U3 CIIUCKA) KOMIIBIOTEPHBIE

TECTHI | T.I1.)

1 2 3 4 5 6 7 8 9
Moayas 1.

1. Urenue u nepeBoa Tekcra Layout of a 2 14 OcHoBHas nuTepatypa: | UTeHue u mepeBos IIpoBepka BbINOITHEHUS
business letter OcpoeHme JEKCHUECKOIO 1,2,3 TEKCTOB. BEIToIHEHHE MIPaKTUYECKUX 3aJaHUI
MaTepHaa 1o TeMe. JononauurensHas YOpaKHEHUH.

ToBopenue: MoHozormueckas mureparypa: 4, 5, 6 Hanwmcats nucemo
HCTIONB3YS

IUanoruueckas — pedb:  pedepupoBaHUC o .
PO ICHHBIN

MPOYUTAHHOTO TEKCTa W  BHINOJIHCHHE

. MaTepHai.

MPAaKTUIECKUX 3aIaHIH 1O TEKCTY.

AynupoBaHue — BUIeOMaTepual

(oO1iee moHMMaHUE, TTOUCK

ornpezaeneHHON nHpopmManuu,

IIPOCMOTP U CITyIIAHUE C

MOCJIEIYIOIIUM OOCYKIEHUEM U

aHaJIM30M).

IIncrmennas PEUb!: HarucaTthb

ACJIOBOC IMUCBbMO

I'pammaruika Prepositions of movement.

BrimonHeHNe MpaKTHIECKUX 3aIaHUi Ha

OCBOCHHE TPaMMAaTHYECKOT0 MaTepHaa.

2. Yrtenne # mepeBoJ; Tekcra Memo. 4 16 OcHoBHast JnuTepatypa: | UreHue u nepeBos [IpoBepka BBIIOJTHEHUS
OCBOGHHE JIGKCHYECKOTO ~MaTepHama 110 1,2,3 TEKCTOB. BrinonHenue MPaKTUYECKUX 3aJaHUI
TeMe. JlononHurenbHas yIpaXHEHHH. KOHTpOJIbHAsI paboTa 110
ToBOpeHHe: MoHomorueckas 1 mureparypa: 4, 5, 6 Hamucats nucemo COJICPIKaHMIO MOJTYJIS
JIMajgorudeckas — peyb:  pedepupoBaHHUe Men?o HCTIOTE3YA

MIPOICHHBI I
NPOYUTAHHOTO TEKCTa W BBINOJHEHHE
NPaKTHYECKUX 33/IaHHUM 110 TEKCTY. MatepHail.
ITucemenHas PCUb: HAIIKUCATb NUCBMO
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Memo

I'pammatuka  Present simple passive..
BolnonHEeHHe NpakTUYeCKUX 3alaHuil Ha
OCBOCHHE I'paMMATHYCCKOT'0O MaTepHrasa.

6 30
MonayJsb 2.
Yreuue u MIEPEBOJ] TEKCTA Offers. 2 10 OcHoBHas JurTeparypa: | UTeHHe U mepeBoy [IpoBepka BBEIIOJTHEHUS
OCBOGHHE JIGKCHYECKOTO MaTepuana  Iio 1,2,3 TEKCTOB. BrImomHeHNne MIPAKTUIECKUX 3aIaHHH,
TeMe. JononauurensHas YOpaKHEHUH. TECTUPOBAaHUE Ha
[oBopeHue: MoHomornyeckas 1 nurteparypa: 4, 5, 6 Hanwucats nucemo — mwiatdpopme Moodle
Iuajgorudeckas — pedb:  pedepupoBaHHe TpCATOACHHC,
IIPOYUTAHHOTO TEKCTa U  BBINOJIHEHHE HCIOIB3YA
MIPAKTUYECKUX 3aJJaHUH MO TEKCTY. TpOMCHHBIH
IIucemennas peus: HammcaTh mucbMo MaTepuaL.
— TMpeasoKeHue
I'pammaruka: Past tenses: Past Simple,
Past Continuous Beinonnenue
MPAaKTHYECKNX 33aHUH U TECTa Ha OCBOCHHE
rpaMMaTHYECKOT0 MaTepHaa.
Yrteuue u MIEPEeBOJ] TEKCTA Orders. 4 15,8 | OcHoBHas nuTepatypa: | UreHue u nepeBon [IpoBepka BBHIIOTHEHUS
OCBOGHHE JIGKCHYECKOTO MaTepuana  IIo 1,2,3 TeKCTOB. Brinonnenne MIPAaKTHYECKHX 3aTaHUN
TeMe. JlononaurenbHas yIpaXHEHHUH. KOHTpOJIbHAsI paboTa 110
T'oBopeHue: MoHomornyeckas 1 nmureparypa: 4, 5, 6 Hamcats nucemo — COJICP)KaHMIO MOJTYJIS
IUajgorndeckas — peub:  pedepupoBaHue 3aKas, NCrolb3yst
MPOYUTAHHOTO TEKCTa W BBINOJHEHHE TPOH/ICHHRII MaTepuall
MIPAKTUYECKUX 3aJIlaHUH MO TEKCTY.
IIncemennas peub: Hammcats mmcsMo
— 3aKas
I'pammaruka: prepositions of time.
BbinoslHEHHE INPAaKTHYECKUX 3aJaHUN Ha
OCBOEHME I'PaMMAaTUYECKOr0 MaTepuaa.
6 25,8
BCEI'O YACOB 12 55,8
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MHWHOBPHAYKH POCCHHN
OI'bOY BO «bBAIIKMPCKNU I'OCY JAPCTBEHHbBIM YHUBEPCUTET»
NMHCTUTYT DKOHOMUMKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEN ITPOT'PAMMBI

JTMCIUTUIAHBI JleTI0Basi KOPPECIIOH ICHITHSI HA HHOCTPAHHOM SI3BIKE
Ha 4 Kypc
3a04HOM (OpMBI 00yUCHUS

Bun padorsl O0BbeM TUCHUIIINHBI
O6mas tpygoemkocts auctuiuivabl (3ET / gacoB) 3/108
Y4eOHBIX 4acOB Ha KOHTAKTHYIO PabOTy C MPEno/1aBaTesIeM:
JIEKIIUI
MIPAKTUICCKIX/ CEMUHAPCKHUX 6
J1a00paTOPHBIX

Ipyrux (CPyIIoBas, UHIAMBUIYATbHAs! KOHCYJIBTALMS U MHBIC BUJIBI
y4eOHOM NesTeNIbHOCTH, MIPelyCMaTPUBAIOIIUE paboTy 00yUarouXcs ¢

MIPENO/IaBaTEIIEM ) 1,2
Y4eOHBIX 4aCOB HAa CAMOCTOSTENbHYIO paboTy oOyuaromuxcs (CP) 91,8
Y4eOHBIX 9YacOB Ha MOJTOTOBKY K

sk3aMeny/3auery/muddepennrpoBanaomy 3a4dety (KoHTposib) 9

®opma(bl) KOHTPOJIS:
Ok3ameH 4 kypce (2 ceccust)
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dopMa n3ydeHUst MaTEpUAJIOB:
JIEKLIUU, IPAKTUYECKUE

OcHOBHAas U

dopma TeKyIIero

3aHATHUS, CCMMHAPCKUEC AOIOJTHUTCIIbPHAA ycigggg;g}cITn
3aHATHA, J'Ia60paTOpHBIe JUTEparypa, 3agaHus 10 (KOHHOKBH MEI
Tema u conepxanue paboThI, CAMOCTOSITEIbHAS peKoMeHyeMas | CaMOCTOATeIbHOH KOHTpOHLﬁHC ’
pa6oTa U TPyAOCMKOCTb (B CTyACHTaM pa60Te CTYACHTOB a6OTEL
qacax) (HoMepa u3 P ’
KOMIIBIOTEpPHbBIE
JIK | IP/CEM | JIP | CP crmcia) TECTBI 1 T.11.)
2 4 ) 6 7 8 9 10
Monyas 1.
Urenue u nepeBoj Tekcta The basics of formal 4 46 YreHue u mepeBo] ITpoBepka
and informal correspondence TEKCTOB. BBITTOJTHCHUS
OcBOEHHUE JIEKCHIECKOTO MaTepHalia 1o TeMe. Bemoxerie fparraechi
I'oBopenue: o0cyxeHune 0COOEHHOCTEMH OcHoBHas YHpAIHEHIH: SaAarHH
COCTAaBJICHUS CVv. Momnoorun4eckas u marepartypa: 1, 2, 3
JIUAJIOTUYECKAs PEYb. HononmnTenbras
[Incemennas peus. Hanucars IUCBEMO. auTeparypa: 4,5, 6
I'pammatuka:Nouns
BrmoiHenne HMPAKTUYICCKUX BaﬂaHI/Iﬁ Hn TECTA Ha
OCBOCHHMEC I'paMMATUYCCKOro MaTcpuajia.
Urenue u nepeBoj Tekcta Writing styles 2 45,8 Iposepka
OcBoeHMe JEeKCUYECKOro MaTepuaa 1o TeMe. BBITOTHCHI
I'oBopenue: o0cyxieHue ocobeHHoCTeH N T T— 3aﬂ£{p;§11$i§1;aﬂ
cocraBienuss CV. Hints for writing Ccv sureparypa: 1,2, 3 o Teme. Harmcarn paGora 1o
MoHosiornueckas ¥ JUajgoru4ecKkas peub. I[ononnmenm;a;l CV, nenonssys COZIEPIKAHHMIO MOJLYJISt
IIucemennas peus: Hamncats CV nuteparypa: 4, 5, 6 HPOTACHHBIH
I'pammaruka: Plurals of Nouns MaTepHal
Brimonnenne MPaKTUICCKUX Sa,Z[aHI/Iﬁ n TECTa Ha
OCBOCHHMEC I'PAMMATUYCCKOI'0 MaTcpuaJia.
BCEI'O HACOB 6 91,8
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4.1 Ilepeyenb KOMIIETEHIUH ¢ YKa3aHUEM 3TanoB UX (pOpMUPOBaHUS B NIpoLiecce OCBOeHHUA 00pa3oBaTe/bHOI nporpammel. Onucanue

4. @®oH/ OLIEHOYHBIX CPEACTB MO JUCUMUILIIUHE

noka3areJieil 1 KpuTepueB OLlEHUBAHUS KOMIIETEHUMI HA Pa3JIMYHBIX 3TANAX UX (JOPMUPOBAHHUS, ONUCAHME IIIKAJ OLIEHUBAHUS

OK-4 - cnocoOHOCTE K KOMMYHHKallUN B YCTHOﬁ U THCHMEHHOMU (bopMax Ha PyCCKOM U MHOCTPAHHOM SA3bIKaX JJIA pEIICHUSA 3aja4 MCKIUYHOCTHOI'O

U MEXKKYJIBTYPHOTO B3aUMOJICHCTBUS
Jlas 3auera

Jrtan (ypoBeHb)
OCBOEHHS
KOMIIeTeHI[HH

I[Lnanupyemble pe3yJibTaThI
o0yueHust
(TokazaTenu JOCTHKCHHUS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHH)

Kpurepun oneHuBaHusi pe3yJbTaTOB 00yUYeHHs

He 3auTeno

3auTeHo

IlepBsIit 3Tan
(ypoBeHb)

3HaTb:

1. OCHOBHYIO TEPMUHOJIOIHIO
10 MPOQUIIIO MOATOTOBKH Ha
MHOCTPAaHHOM SI3bIKE;

2. OCHOBBI nepeBo/a;
JIEKCUUYECKUE U TpaMMaTHYeCKue
crocoObl mepedpa3upoBaHus U
ajlanTaluy TEeKCTa MPH NEePeBojIe

@parmMeHTapHble IPEICTaBICHUsT 00
OCHOBHOI TEPMUHOJIOTUH 1O TPODUITIO
MOJATOTOBKH HAa NHOCTPAHHOM SI3BIKE;
A Taxke 00 OCHOBax MepeBoa;
JIEKCUYECKUX U TPaMMaTHYECKUX
croco0ax nepedpazupoBaHUs U
aJlanTalyy TEKCTa Ipu NEPEBOJE C
MHOCTPAHHOTO SI3bIKa HA PYCCKHUIl.

CdhopmupoBaHHbIe, HO COJEpIKALIHIE
OTJENIbHBIC TIPOOENBI  TIPEACTaBICHUS 00
OCHOBHOW TE€PMUHOJIOTUH IO MPOPHUITIO
MOATOTOBKH HAa MHOCTPAHHOM SI3BIKE;

A Taxke 00 OCHOBax MePeBO/Ia;
JIEKCUYECKUX U TPaMMaTHYEeCKHUX
criocobax mepedpasupoBaHus U
a/larTaliiy TEKCTa MPH MepeBOJIe C

(YpoBeHb)

1. IpaBUJIBHO UCIOJIB30BATH
OCHOBHYIO TEPMHHOJIOTHIO TIO
PO UITIO0 OATOTOBKH.

2. TIOHUMATh U MNEPEBOJUTH Ha
PYCCKUH SI3BIK COJIEpKAHUE
TEKCTOB 10 MPOdUITIO
MOJIrOTOBKHM HA MHOCTPAHHOM
SI3BIKE

HCIIOJIb30BAaTh OCHOBHYIO TEPMUHOIIOTHIO
CBOEH CIIENMAILHOCTH, IIOHUMATh 1
MEPEBOJUTH HA PYCCKHM S3BIK
coJiep’KaHne TEKCTOB MO MPOodUITIO
MOJTOTOBKH HA MHOCTPAHHOM SI3BIKE

C HUHOCTPaHHOIO s3bIKa Ha MHOCTPAHHOTO SI3bIKA HA PYCCKUM.
PYCCKHUH.
Bropoii atan | YMmeTs: @parMeHTapHbIE YMEHUSI TTPABUIBHO B nenom ycneninoe, HO cozepxaniee

OTJeNIbHBIE TIPOOENbl YMEHHE PABUIBHO
HCII0JIb30BAaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CIIeUanbHOCTH; IOHUMATh U
MEPEBOJUTH Ha PYCCKHI S3BIK
coJiepKaHue TEKCTOB 110 MPOo(UITI0
MOJITOTOBKU HAa MHOCTPAHHOM SI3bIKE
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Tperuii atan

Braners:

@parMeHTapHOE BJIaJICHUE HABbIKAMHU

B nenom ycnemHsoe, HO coaeprKamiee

(ypoBeHb) 1. HaBBIKAMH YCTHOTO U YCTHOT'O U MUCbMEHHOT'0 TIepeBoa OTJIelbHBIE POOEIBI BlIaICHNE
MMCEMEHHOTO MEePEBO/Ia TEKCTOB | TEKCTOB IO MPOQHITIO MOATOTOBKH C HaBBIKAMH YCTHOT'O U MUCbMEHHOTO
10 MPOQUITIO MTOATOTOBKHU C MHOCTPAHHOTO fA3bIKA HA PYCCKUH S3BIK NepeBo/ia TEKCTOB MO MPOQPHITIO
WHOCTPAHHOTO SI3bIKA Ha MOATOTOBKU C MHOCTPAHHOTO SI3bIKA Ha
PYCCKHUU SA3BIK. PYCCKHUU SA3BIK
dos 3x3amena
I[Inanupyembie Kputepun onneHuBaHus pe3yaibTaToB 00yUeHUsl
Jran pe3yJabTaThl 00y4eHus
(YpoBeHb) |(TIOKa3aTeNu JOCTUKECHUS 2 3 4 S
0CBOEHUS 3aJIaHHOT'O YPOBHS «HEY/10BJIETBOPHUTEIbHO» | «yA0BJETBOPUTEILHO) «XO0pouI0» «OTJMYHO»
KOMIIETEeHI[HH | OCBOCHHSI KOMITETEHITUH)
[TepBeiii aTan | 3HaTH: dparmMeHTapHbIe Henomnubie Cdhopmuporannsie, | ChopmupoBaHHBIS
(ypoBeHb) | 1. OCHOBHYIO MpeJcTaBIeHUsT 00 mpeICTaBICHUs 00 HO co/iepKalue CUCTEMaTUYECKUE
TEPMHUHOJIOTHIO 10 OCHOBHOW TEPMUHOJIOTUU | OCHOBHOM OT/ICJIbHBIE MIPEICTABICHUS 00
mPO(UITIO TOJTOTOBKU | TIO MPOQHIIIO MOATOTOBKH | TEPMUHOJIOTHH TIO poOeIbI OCHOBHOM
Ha UHOCTPAHHOM Ha UHOCTPAHHOM SI3BIKE; MPOQUITIO TOATOTOBKK | MPEJCTABICHUS 00 | TEPMUHOJIOTHH 110
A3BIKE; A Takxe 00 ocHOBax Ha UHOCTPAHHOM S3BIKE; | OCHOBHOM npoduiro
2. OCHOBHI ITEPEBOJIA; MepeBo/ia; JIGKCHYECKUX U | A Takke 00 OCHOBax TEPMHUHOJIOTUH TIO | TTIOATOTOBKU Ha
JIEKCUYECKUE U rpaMMaTHYECKUX MepeBo/a; IEKCUYECKUX | MPOQHITO MHOCTPAHHOM
rpaMMaTHYEeCKue crioco0ax Y TPaMMaTHYECKHUX MOATOTOBKH HA S3BIKE;
CIoco0bI nepedpazupoBaHus U crocobax MHOCTPAHHOM A Takxe 00
nepedpa3upoBaHusi U | aJanTalliy TEKCTa MPU nepedpazupoBaHus U SI3BIKE; OCHOBax IepPeBO/Ia;
aJanTalyy TEKCTa IPU | IEPEBOJIE C MHOCTPAHHOTO | aJanTalliy TeKcTa mpu | A Takxke 00 JIEKCUYECKUX U
MepeBOJIC C SI3bIKA HA PYCCKHI. MepeBOJIC C OCHOBAax IepeBoa; | TpaMMaTUYECKUX
MHOCTPAHHOTO SI3bIKa MHOCTPAHHOTO SI3bIKA Ha | JIEKCUUYECKUX U crocobax
Ha PYCCKHH. PYCCKUI. IrPaMMaTHYECKUX nepepazupoBaHus
crocobax U afarnTamnin
nepedpa3upoBaHus | TEKCTA IPH
U aJIanTanun NIEPEBOJIE C
TEKCTa MpH WHOCTPaHHOTO

20



nepeBoie ¢

SI3bIKA HA PYCCKUM.

MHOCTPaHHOTO
A3bIKa HA PYCCKHH.
Bropotii atan | YMeTs: ®parmentapubie ymenus | B uenom ycneminoe, Ho | B nienom CdopmupoBanHoe
(ypoBenb) | 1. mpaBUIIBHO IIPaBWJIbHO MCIIOJIb30BaTh | HE CUCTEMATHUECKOE YCHEIIHOE, HO YMEHHE NPaBUIbHO
HCII0JIb30BaTh OCHOBHYI0 TEPMUHOJIOTHIO | YMEHHUE NPABUIIBHO cozeprkaiiee UCIIOJIb30BATh
OCHOBHYIO CBOEH cllenaibHOCTH,; UCII0JIb30BATh OTJIE/IbHbBIE OCHOBHYIO
TEPMHUHOJIOTHIO T10 IIOHMMATh U NIEPEBOJUTH OCHOBHYIO po0esbl yMEHHUs TEPMHUHOJIOTHIO
IpO(dUITIO TOJATOTOBKU. | HA PYCCKUH SI3bIK TEPMHUHOJIOTHIO CBOEH [IPaBUJIbLHO CBOEH
2. IOHUMaTh U COJIEp’KaHUE TEKCTOB I10 CIEUAIBHOCTH; UCII0JIb30BaTh CIELIMAJIBHOCTH;
NEPEBOJUTH Ha pOo(dUITIO TOJrOTOBKY Ha | IOHUMATh U OCHOBHYIO OHUMATh U
PYCCKHH A3BIK MHOCTPAaHHOM SI3bIKE NIEPEBOJUTH HA PYCCKUM | TEPMHHOJIOTHIO NIEPEBOJUTH HA
coepIKaHue TEKCTOB A3BIK COJEPIKAHUE cBOEH PYCCKHM S3BIK
10 IPOGHITIO TEKCTOB MO MPOPHIIIO CIEUAIBHOCTH, coJiepyKaHue
MOJAFOTOBKU Ha MIOJITOTOBKU Ha MIOHUMATb U TEKCTOB 10
MHOCTPaHHOM SI3bIKE MHOCTPaHHOM SI3bIKE IIEPEBOJUTH Ha npopuIIto
PYCCKHI A3BIK MOJFOTOBKU Ha
CoZepKaHue MHOCTPaHHOM
TEKCTOB IO A3BIKE
npopuIIo
MOJATOTOBKU Ha
MHOCTPaHHOM
A3BIKE
Tpernii otan Bragers: @®parMeHTapHOe BiageHue | B nenom ycremuoe, Ho | B nenom Ycnemnoe u
(ypoBeHb) [l. HaBBIKAMM YCTHOTO M | HaBBIKAMH YCTHOIO U HE CUCTEMAaTU4YeCKoe YCIIEIIHOE, HO CHUCTEMAaTHYECKOe
MUCBbMEHHOTO NIEPEBOJA | MHCBMEHHOTO NEPEBOIA IIPUMEHEHHE HAaBBIKOB | COJEpIKallee IPUMEHEHHE
TEKCTOB 10 MPOGUITIO TEKCTOB 1O MPO(UITIO YCTHOTO U OTJIeNbHbIE HaBBIKOB YCTHOTO
MOJITOTOBKHU C MOJATOTOBKH C MUCHMEHHOTO NEpeBoia | MPoOesbl Y IIMICbMEHHOTO
MHOCTPAHHOI'O S13bIKAa HA | HHOCTPAHHOTO sI3bIKa Ha TEKCTOB IO MPO(UITIO MpUMEHEHNE MepeBo/ia TEKCTOB

PYCCKHUM SI3bIK.

PYCCKHH SA3BIK.

MOATOTOBKH C
WHOCTPAHHOTO SI3bIKA Ha
PYCCKUH S3BIK.

HaBBIKOB YCTHOTO
U IIMCBMCHHOTI'O
nepeBo/ia TEKCTOB
0 NMPOQHIIIO

1o poHITIO
MO/ITOTOBKH C
MHOCTPaHHOI'O
A3BIKA HA PYCCKUI
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IIOATOTOBKH C SI3BIK.
MHOCTPaHHOTO
A3bIKA HA PYCCKUI

S3BIK.

IIK 7 - cnocoOGHOCTh, UCHONIB3YS OTEYECTBEHHBIE U 3apyOeKHbIe HICTOYHUKN HH(OpMALUH, COOpaTh HEOOXOANMBIE TaHHBIE IPOAHATIM3UPOBATh UX U
HOJATrOTOBUTH MH()OPMAIIMOHHBIN 0030p W/MIM aHATUTHYECKUI OTUET.

st 3agera

Jtan (ypoBeHb)
0CBOEHUS
KOMIIETEeHIIUH

[Inanupyemble pe3yJibTaThl
o0yueHust
(Tmoxazarenu JOCTHKCHHS
3aJJaHHOTO YPOBHS OCBOCHUS
KOMITETCHITH)

Kpurtepuu onieHuBaHus pe3yabTATOB 00y4eHUs!

He 3auTeno

3auTeHo

[TepBblii aTan
(ypoBeHb)

3HaTh:

1. crparerun 4TeHUsI TEKCTOB Ha
MHOCTPAHHOM SI3bIKE:
03HAKOMHUTEIBHOTO,
IIPOCMOTPOBOI0, IIOUCKOBOTO,
M3YYaloIero;

2. OCHOBBI peepupoBaHus,
AaHHOTHPOBAHUS U ITEPEBOIA
JUTEPaTypsl MO MPOPUITIO
TIOJITOTOBKH.

dparMeHTapHbIE MPEICTABICHUST O
CTPATCrUAX YTCHUA TCKCTOB HA
WHOCTPAHHOM SI3bIKE:
03HAaKOMHUTEILHOTO, TIPOCMOTPOBOTO,
MOUCKOBOTO, U3yYaroIlero;

006 ocHoBax pedepupoBaHus,
AHHOTHUPOBAHUS U TIEPEBOA
JUTEPATYPHI 1O TPOPHITIO TTOTOTOBKH.

CdopmupoBaHHBIE, HO COJIEPIKAIIUE
OT/ETbHBIC TIPOOEITBI  MPEACTABICHHUS O
CTpaTerusx 4YTeHus TEKCTOB Ha
HHOCTPAaHHOM A3bIKC!
03HAaKOMHTEIFHOT0, IPOCMOTPOBOTO,
HIOMCKOBOT0, H3YYarOIIero;

OO ocHoBax pedepupoBaHus,
AHHOTHUPOBAHUA U IIEPEBOIA
JUTEPATYPHI IO TPO(UITIO TOATOTOBKH.

Bropoi1 sran
(YpoBeHb)

YMers:

1. HaXOAUTH HEOOXOIUMBIE JIJISt
poHIBHOM AEATETBHOCTH
HCTOYHHUKH HH(POPMAIMH 1
M3BJIEKATh U3 HUX HEOOXOIUMBIC
CBEJICHUS Ha HHOCTPAHHOM
SI3BIKE;

BBIJICJIATH 3HAYUMYTO /

@dparMeHTapHbIe YMEHHUSI HaXOJIUTh
He0OX0UMBIE I MPOPUITBHOM
JEeSITEIbHOCTH UCTOYHUKH HH(DOpMALIUU
1 U3BJICKATh U3 HUX HeO6XOJII/IMI)Ie
CBEJICHHSI HA MHOCTPAHHOM SI3BIKE;
BBIJICIIATH 3HAYUMYFO / 3alpaIinBaeMyro
uH(OPMAIINIO; COCTABUTH
nH(pOpMaIMOHHBIN 0030p (TOKIaT) HA

B nenom ycnemHoe, HO coaepaariee
OTIeNbHBIC TIPOOEITBl YMEHHE HAXOIUTh
HE00XO0IUMBIE 15 TPOPUITBLHOM
NEeSITeTbHOCTH UCTOYHUKHA HHPOPMAIIUU
Y U3BJIEKATh U3 HUX HEOOXOIMMBbIe
CBEJICHUS] HA MHOCTPAHHOM SI3BIKE;
BBIJICTISTH 3HAUMMYIO / 3ampalnBaeMyro
MH(OpPMALIMIO; COCTaBUTh
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3anpanmBaeMyro HHHOpMAaIIUIO;
2. cocTaBuTh UHGOPMAIIMOHHBIN

WHOCTPAHHOM SI3bIKE; MHTEPIPETUPOBATH
B YCTHOH (opMe cojiepkaHue

uH(OPMALMOHHBIN 0030p (0KIaT) HA
MHOCTPAHHOM SI3bIKE; HHTEPIIPETHPOBAThH

0030p (moxnan) Ha | IMCbMEHHOI'0 TEKCTa; aHHOTUPOBATh U B YCTHOU (hopMe conepkaHue
MHOCTPaHHOM A3bIKe; | pedhepupoBaTh JUTEPATYypy MO NPOPUI0 | MUCBMEHHOI'O TEKCTa; aHHOTUPOBATh U
UHTEPIPETUPOBATh B  YCTHOW | MOATOTOBKH. pedepupoBarh JUTEPATYPY HO MPOPHITIO
bopme coJiepxKaHue HOJTOTOBKH.
IIMCBMEHHOTO TEKCTa;
aHHOTHPOBAaTh U pedepupoBaTh
TUTEpATypy MO  TPOQIIIO
HOJITOTOBKH.
Tperuit 3Tan | Bnagers: @parMeHTapHOE BJIAJICHUE HABBIKAMU B nenom ycnemHsoe, HO coaeprkaniee
(YpoBeHb) 1. HaBBIKaMM ITOMUCKA IOKCKa He0OX0 1Mo HH(OopMaIK Ha OTJeJIbHBIE IPOOEIbI BlIaJICHUE
HE00X0IMMOI HHPOPMALIUY HA | HHOCTPAHHOM SI3bIKE C MCIIOJIB30BAHUEM | HABBIKAMH TMOMCKA HEOOXOIMMOM
MHOCTPAaHHOM SI3bIKE C OCHOBHBIX BHU/IOB YTEHHS: uHGOpMALUU HA HHOCTPAHHOM SI3bIKE C
HCII0JIb30BAHUEM OCHOBHBIX IIPOCMOTPOBOT0, 03HAKOMUTENILHOTO, HCII0JIb30BAHUEM OCHOBHBIX BHJIOB
BUJIOB UYTEHMSI: IPOCMOTPOBOTO, | IIOMCKOBOI'0, aHAIIUTUYECKOTO; YTEHUS: IPOCMOTPOBOTO,
03HaKOMHTEIBHOTO, OTBITOM aHaIM3a MHPOPMAaLK Ha 03HAKOMUTEJILHOTO, IOMCKOBOTO,
IIOMCKOBOT0, aHAJIUTUYECKOTO; MHOCTPAHHOM $SI3bIKE U CO3/IaHUS YCTHBIX | aHAJIUTHYECKOTO;
2. OTBITOM aHaIK3a MHPOPMALIMM | U TUCbMEHHBIX TEKCTOB PA3HBIX THUIIOB. OTBITOM aHaIM3a MHPOpPMALK Ha
Ha MHOCTPAaHHOM SI3bIKE U MHOCTPAHHOM $I3bIKE U CO3/IaHUs YCTHBIX
CO3/1aHUS YCTHBIX U MUCbMEHHBIX Y TUCbMEHHBIX TEKCTOB Pa3HbIX THUIIOB.
TEKCTOB Pa3HbIX TUIIOB.
Jnst 3k3amena
Ilnanupyemsle Kpurtepun oueHnBanus pe3yJibTaTOB 00yUYeHUS
Jran pe3yJIbTaThl 00y4YeHH s
(ypoBeHb) (mokazarenu ) 3 4 c
OCBOCHMSA |TOCTHKEHUS 33JaHHOIO
«HEYI0BJECTBOPHUTEIBbHO» | «yI0BJECTBOPHUTEIbHO» «X0pouIo» «OTIHYHO»
KOMIIETCHIIUHM|  YPOBHSI OCBOCHHUSI
KOMITETCHITHH)
[lepsrii oTam | 3HATH: dparmeHTapHbIe Henosiabie Cdopmuporannbie, | ChopmupoBaHHBIE
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(ypoBeHb)

1. cTpareruu yreHus

IIPEICTaBIEHUS O

IIPEICTaBIECHUS O

HO coacpikaluc

CUCTEMATHYCCKHUC

TEKCTOB Ha CTpAaTEerusiX YTeHHUs CTpaTEerusiX YTeHHUs OTJIE/IbHBIE IIPEJICTaBICHUS O
MHOCTPAHHOM $SI3bIKE: | TEKCTOB Ha HHOCTPAHHOM | TEKCTOB Ha pooebl CTpaTErusiX YTeHUs
O3HAKOMUTEIIBHOTO, | SI3BIKE: MHOCTPAHHOM SI3BIKE: IIPEJICTaBIICHUS O TEKCTOB Ha
IIPOCMOTPOBOTO, 03HAaKOMMTEIIBHOTO, 03HaKOMMTEIILHOTO, CTpaTerusiX YT€HUsl | UHOCTPaAaHHOM
IIOMCKOBOTO, IIPOCMOTPOBOTO, IIPOCMOTPOBOTO, TEKCTOB Ha A3BIKE:
M3Y4arollero; IIOMCKOBOTO, IIOMCKOBOTO, UHOCTPAHHOM O3HAaKOMHUTEIILHOTO,
2. OCHOBBI M3y4arollero; U3Y4Yarollero; A3BIKE: IIPOCMOTPOBOTO,
pedepupoBanus, 06 ocHoBax 06 ocHoBax 03HaKOMHTEJILHOTO, | TTIOMCKOBOTO,
AHHOTHUPOBAHMUS U pedepupoBanus, pedepupoBanus, IIPOCMOTPOBOTO, U3Y4Yarollero;
nepeBoja AHHOTHUPOBAHHUS U AHHOTUPOBAHMS U ITIOMCKOBOTO, O06 ocHoBax
JUTEPaATypBI 10 | IepeBosa nepeBoja M3YYarollero; pedepupoBanus,
npoduiro JUTEPATYpPhl 110 NPOPUIIIO | IUTEPATYPHI 110 O06 ocHoBax aHHOTHUPOBAHUSA U
IOJATOTOBKH. IIOATOTOBKH. npo¢ U0 NOJArOTOBKU. | pedepupoBaHus, nepeBoja
aHHOTHUPOBAHUSA U JUTEPATYypPHI 110
nepeBoja npouIIto
JUTEPaTyphI 110 MOJIFOTOBKHU.
npopuIIo
MIOJIFOTOBKH.
Bropoii stan | YMers: O®parmeHTapHbie yMeHHs | B nenom ycnemnoe, Ho | B nenom CcdhopmupoBaHHoOe
(ypoBenb) | 1. HaxoaUTh HaXOJUTh HEOOXOIUMBIE | HE CHCTEMATHYECKOe YCHEIIHOE, HO YMEHHE HaXOJIUTh
HE00XO0IUMBIE IS U1 TPOUIIEHON YMEHHE HaXOUTh coJieprkaniee HE00XO0/IUMBIE AJIs
npoduIbHOM JeSITeIbHOCTH UCTOUHUKU | HEOOXOAUMBIE JUIs OTJIebHbBIE npodunpHOM
JESATEIIBHOCTH nH(pOpMaIMY U U3BJIEKATh | MPO(UILHOM npobesbl yMeHHe JESTEIBHOCTH
UCTOYHUKU 13 HUX HEOOXOAUMBbIE JeSITeNIbHOCTH HaXOJUTh HCTOYHUKHU
UHpOpPMALIUU U CBEJICHHUS Ha HUCTOYHUKH HEoOXouMBIE A1 | HHPOPMALIUU U
U3BJIEKATh U3 HUX WHOCTPAHHOM SI3BIKE; nHpopmanuu u npodunpHOM U3BJIEKATh U3 HUX
HE00X0IUMMbIe BBIJICIISTH 3HAYUMYIO / U3BJIEKATh U3 HUX JIeSATEIBHOCTH HE00XO0/IMMBbIE
CBEJICHUS HA 3anpamrBaeMyo HE00X0IMMBbIe MCTOYHUKU CBEICHUSI Ha
UHOCTPAaHHOM $I3bIKe; | MH(POPMALMIO; COCTaBUTh | CBEIEHUS Ha uHpOpMaLIUU U MHOCTPAaHHOM
BBIJIETISATH MH(OPMALIMOHHBIA 0030p | HHOCTPAHHOM SI3BIKE; U3BJIEKATh U3 HUX SI3BIKE;
3HaYUMYyIO / (Toknam) Ha MHOCTPAHHOM | BBLAGIATH 3HAYMMYIO / | HEOOXOIUMEBIE BBIJIETIATH

3arpamrnBacMyro

A3BIKE; MHTEPIPETUPOBATH

3arpalrBacMyrO

CBeIEHUS Ha

3HAYUMYTO /
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UH(POPMALIUIO; B yCTHOU (opme nH(pOpMAIIHIO; MHOCTPAaHHOM 3arpamuBaeMyo
2.COCTaBUTh coJiepKaHNe MMCbMEHHOI0 | COCTaBUTh A3BIKE; UHpOpMaLHNIO;
UH(POPMALMOHHBIN TEKCTa; aHHOTUPOBATH U UH(POPMAIIMOHHBIH BBIJICNIATH COCTaBHTh
0030p (mokian) Ha | pedepupoBath 0030p (moximan) Ha 3HAYUMYIO / nH(pOpPMaIMOHHBII
MHOCTPAaHHOM $I3BIKE; | JIMTEPATYpy NO NPOPIIII0 | HHOCTPAHHOM SI3BIKE; 3arpamuBacMyo 0030p (okI1am) HA
UHTEPIPETUPOBATh B | IOJATOTOBKH. MHTEPIPETHUPOBATh B UH(pOPMALIUIO; MHOCTPAaHHOM
YCTHOM dopme ycTHOM hopme COCTaBHTb A3BIKE;
coJiepKaHue coJiepKaHue MHGOPMALIMOHHBIM | HHTEPIPETUPOBAThH
MMCbMEHHOTO TEKCTa; MUCbMEHHOTO TEKCTA; 0030p (mokian) Ha | B ycTHOU hopme
aAHHOTHPOBATh u aHHOTHPOBATb U MHOCTPaHHOM cojiep>kaHue
pedepupoBaTh pedepupoBath SI3BIKE; MMUCbMEHHOTO
JUTEpaTypy o JUTEpaTypy 1o MHTEPIPETHUPOBATh | TEKCTA;
npoduiro pOUITIO TOJITOTOBKH. | B YCTHOU (opme aHHOTHPOBAThH U
HOJTrOTOBKH. coJiepKaHue pedepupoBatb
MUCHMEHHOTO JTUTEPaTypy 1o
TEKCTa; npouIIto
AaHHOTHPOBATbH U MOJITOTOBKH.
pedepupoBatb
JUTEpaTypy 10
npouIIo
MIOJITOTOBKH.
Tperuii otan | Bnagers: ®parmeHTapHoe BianeHue | B nemom ycnemnoe, Ho | B nenom Ycnemnoe u
(ypoBeHb) | . HaBBIKAMH ITOWICKA | HABBIKAMH ITOMCKA HE CHCTEeMaTH4eCKOe yCIIEITHOE, HO CHCTEMaTHYECKOe
HEo0X0 Mot HE00X0 1Mo [IPUMEHEHHE HaBBIKOB | cojepiKallee pUMEHEHHE
UHPOpPMAILIIU HA nHpOpMaIHY Ha MOKMCKA HEOOXOMUMOU | OTIENbHBIC HaBBIKOB ITOMCKA
MHOCTPAHHOM SI3bIKE | HHOCTPAHHOM SI3BIKE C uHpOpMaIUY Ha pooes HE00X0 1Mo
C HCITOJIb30BaHHEM WCTIOJIh30BaHUEM WHOCTPAaHHOM SI3BIKE C | IPUMEHEHHE uHpOpMAIUY Ha
OCHOBHBIX BHJIOB OCHOBHBIX BHJIOB UCTOJIb30BaHUEM HaBBIKOB TIOMCKA MHOCTPAaHHOM
YTCHUS: YTEHUS: IPOCMOTPOBOTO, | OCHOBHBIX BHIOB HEOO0X0IMMOH SI3BIKE C
IPOCMOTPOBOTO, 03HAKOMUTEIBHOTO, YTEHUS: uHpOpMaLUU Ha UCTOJIb30BaHUEM
03HAKOMHUTEIILHOTO, | TIONCKOBOTO, MIPOCMOTPOBOTO, WHOCTPaHHOM OCHOBHBIX BHJIOB
MIOUCKOBOTO, aHAJIMTUYECKOTO; 03HAKOMUTEIBHOTO, A3BIKE C YTEHUS:
AHAITUTHYECKOTO; OTIBITOM aHAJIH3a MTOMCKOBOTO, WCTIOJIb30BaHUEM IPOCMOTPOBOTO,
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2. ONBITOM aHaau3a
uHpopmanuu Ha
WHOCTPAHHOM  SI3BIKE
U CO3J/IaHUs YCTHBIX U
MUCHbMEHHBIX TEKCTOB
pa3HBIX TUIIOB.

uHpOpMaIuy Ha
MHOCTPAHHOM SI3BIKE U
CO3JIaHMsl YCTHBIX U
MUCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

AQHAJTUTHYECKOTO;
OIIbITa aHAJIN3a
uHpOpMaIUy Ha
MHOCTPAHHOM SI3BIKE U
CO3JIaHMsl YCTHBIX U
MUCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

OCHOBHBIX BHUJIOB
YTCHUS:
IPOCMOTPOBOTO,
03HAKOMUTEIILHOTO,
MIOUCKOBOTO,
AHAJTMTUYECKOTO;
OTIBITA aHAJIN3A
uHpopMmaIuu Ha
WHOCTPAaHHOM
SI3BIKE M CO3/IaHUS
YCTHBIX U
MUCHMEHHBIX
TEKCTOB Pa3HBIX
THUIIOB

O3HAKOMUTEIBHOTO,
MIOUCKOBOTO,
AHAJIMTUYECKOTO;
OIIBITa aHAJIM3a
uHpopMauy Ha
MHOCTPaHHOM
SI3BIKE M CO3TaHUS
YCTHBIX U
MUCHMEHHBIX
TEKCTOB Pa3HbIX
THUTIOB
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[Tokazarenu chopMHUPOBAHHOCTH KOMIETCHIIUH:

KpurepusmMu orneHuBaHUS SBISIIOTCS Oayllbl, KOTOPBIE BBICTABJISAIOTCS IPENoaaBaTesieM 3a
BUJIBI JICSITEIILHOCTU (OLICHOYHBIE CpEACTBA) MO HWTOraM M3y4YeHHUs Moayieil (pasnenoB
JUCITUTIITUHBI ).

IIIxanp! OllGHUBAHMS:

oT 45 10 59 6a10B — «yAOBICTBOPUTEIHHOY;

ot 60 110 79 6a5I0B — «XOPOIIOY;

oT 80 6anI0B — «OTIUYHOY.

4.2 TunoBble KOHTPOJIbHbIE 32/1aHUSI WIH HHbIE MATEPHAJIbl, HE00X0AUMbIe 1JIsl OLeHKHU
3HAHMIi, yMEHUI1, HABBIKOB U ONBITA AeATeJIbHOCTH, XapaKTePU3YyOIIMNX ITANbI
¢dopmMupoBaHusi KOMIIETEHIIMI B MIpollecce 0CBOCHUS 00pa30BaTeIbLHOI NIPOrPaMMBbl.
MeToan4yeckue MaTepualibl, onpeaesonue Npoueaypbl OlleHMBAHUS 3HAHUIA,
YMEeHHIi, HABbIKOB M ONbITA /1eSITeJIbHOCTH, XapPAKTEePU3YIOLIHUX ITATbI
(popMupoBaHusa KOMNETEHINH

DTarsl Pesynbrarel 00yueHus Komnerenmnus OrieHo4yHOE
OCBOCHUS CPEACTBO
1-it otan 3HaTh: OK-4 KOHTPOJIbHEIE
3HaHUA 1. OCHOBHYIO TEPMHUHOJIOTHIO TI0 BONPOCHl Ha 3auer,
MPOUITI0 MOATOTOBKH HA HHOCTPAHHOM KOHTPOJIbHBIE
SI3BIKE; BOIIPOCHI Ha
2. OCHOBBI IEPEBO/A; JIEKCUYECKHE U JK3aMeH
rpaMMaTHYECKHE CTIOCOOBI MPAKTHYECKOe
nepedpa3upoBaHus U aJanTaluy TEKCTa 3aJaHue
IIPY TIEPEBOEC C MHOCTPAHHOTO SI3bIKA HA
PYCCKHH.
3HaTh: K7 KOHTPOJIbHBIE
1. crpareruu yTeHUs TEKCTOB Ha BOIPOCHl Ha 3ayer,
MHOCTPAHHOM SI3bIKE: 03HAKOMHUTENBHOTO, KOHTPOJIbHBIE
MIPOCMOTPOBOT'0, ITOUCKOBOTO, BOTIPOCHI Ha
H3y4alollero; IK3aMeH
2. OCHOBBI peeprpoBaHus, MIPAKTUIECKOE
AHHOTUPOBAHUS U MIEPEBOA 3a/laHue
JIUTEPATYPHI 10 NPOGUITIO HOATOTOBKH.
2-11 sTan YmeTs: OK-4 KOHTpOJIbHAS
YMmenus 1. mpaBUIJIBHO HUCIIOIB30BaTh OCHOBHYIO pabora,
TEPMUHOJIOTHIO TI0 TIPOMIUITIO TTOJTOTOBKH. MIPAKTHUECKOEe
2. TOHUMATh M NEPEBOJAUTh HAa PYCCKUI 3aJaHue, TECT
SI3BIK  COZIEP’KaHME TEKCTOB IO MPO(UIIO
MMOATOTOBKY Ha HHOCTPAHHOM S3BIKE;
YMmeTs: K 7 pedepupoBanue,
1. HaxXOUTh HEOOXOAMMBIC JIJISI MIPaKTHYECKOe
MPOPUIBLHON JIESTETPHOCTH HCTOYHHKH 3aJlaHue, TECT
nHPOPMALIMH U U3BJIEKATh U3 HUX
HEOOXOIMMBbIE CBEACHUS HA HHOCTPAHHOM
A3BIKE;
BBIJICIISITH 3HAYMMYIO / 3alpaninBacMyro
nHpOpPMaLHIO;
2. CcOCTaBUTh WHQOPMAIMOHHEI 0030p
(mokmam) Ha  WHOCTPAHHOM  SI3BIKE;
HHTEPIPETHPOBaTh B YCTHOH  Qopme
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coJiep>KaHue MUCHMEHHOTO TEKCTa;
AHHOTHUPOBAaTh u pedepupoBath
JUTEPATypy MO NPOGHIIO MOATOTOBKH.
3-1 oTan Brnaners: OK-4 YCTHBIE
Brnanenus 1. HaBBIKAMH YCTHOTO M TTMCbMEHHOTO BBICTYILICHHS,
(HaBbIKH / TepeBoaa TEKCTOB 110 TPODHITIO COOOITICHIS
OIIBIT MOJTOTOBKU C MHOCTPAHHOTO SI3bIKa Ha MIPaKTUYECKOE
NESITEIbHOCTH | PYCCKHH SI3BIK. 3aJaHue
)
Bnaners: K 7 YCTHBIE
1. HaBBIKAMH TIOMCKa HEOOXOIUMOMN BBICTYIUICHUS,
nH(pOpMAITUH Ha HHOCTPAHHOM SI3BIKE C COOOIIICHIS
WCTIOJIb30BaHUEM OCHOBHBIX BHJIOB MPAKTUIECKOE
YTEHUS: IPOCMOTPOBOTO, 3aJaHue

03HAKOMHTEIBHOTO, IIOUCKOBOTO,
aHATMTUIECKOTO;

2. OIIBITOM aHau3a HHGHOPMAIINH Ha
HWHOCTPAHHOM A3bIKC U CO3JaHHA YCTHBIX U
MUCHMEHHBIX TEKCTOB Pa3HbIX THIIOB;

9K3aMeHAIlMOHHBIE OHUJIEThI

CtpyKTypa 9K3aMEHAIIMOHHOTO OMJIeTa:
DK3aMEHAIIMOHHBINA OMJIET COACPIKUT 2 BOIpOca.

BOHpOCBI JJIA OK3aMCHa.

CoNoOARWNE

Layout of a business letter
The envelope address
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

CVv

Resume

. Covering letters

. Personal correspondence

. The basics of formal and informal correspondence
. Writing styles

. Letters of recommendation

. Writing Address

. Writing Date

. Salutation and greeting

. TLAs (three letter acronisms)

. Formal Personal Letters and Emails
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OG6pa3zerr HK3aMEHaIIMOHHOTO OWIIeTa:

Hamnpagsiienue moaroToBKH

38.03.01 «DxoHOMUKA»

HamnpaBnenHocTs (pouiis) IporpaMmbl:
«OKOHOMHKA (PUPMBI»

Kadenpa nHOCTpaHHBIX SI3BIKOB IS JucnurumHa «JlenoBast KOppecroHICHIINS
npodeccnoHaTbHON KOMMYHUKAIIUN HA MTHOCTPAHHOM SI3bIKE)

bamkupckuii rocy1apCTBEHHbIA YHUBEPCUTET

WNucTuTyT 5KOHOMUKH, (DUHAHCOB U OM3HEeca

DKk3aMeHanMOHHbIN Omiier No 1

1. IlpounTaiite 1 YCTHO MEPEBEIUTE TEKCT HA HHOCTPAHHOM si3bike. O0bem Tekcra 1000 meu.
3HaKoB. Vcronbp30BaHue cioBaps He nomnyckaerca. Bpemsa na noarotoBky 20 munyt. KpaTtko
nepeanTe coaepKaHue TEKCTa Ha MHOCTPAHHOM sI3bIKe (5-7 MpenioKeHuil).

2. CocTaBbTE KPaTKOE CBI3HOE MOHOJIOTMYECKOE BBICKA3bIBAHHE HA MHOCTPAHHOM SI3BIKE 110
npenoxeHHo teme (3-5 npemioxenuii). byabte roToBsl moaaepkaTh 6ecey ¢ mpernoaaBareieM
0 TeMaM, U3y4YeHHBIM B T€UEHHUE BCEro Kypca. Mcrnonbp3oBanue cioBaps He 1onmyckaercs. Bpems
Ha TOJATOTOBKY — 1,5 MUHYTHI.

3aB.xadenpoit -f_'_ ye~ Tyb6ux C.B.

[TepeBon ouenku u3 100-6amibHOM B 4eThIpeXx0aIbHYI0 TPOU3BOIUTCS CIACAYIOIIIMM 00pa3oM:
- omuyHO — oT 80 10 110 6amnoB (Bkitoyast 10 MOOMIPUTENBEHBIX OAJIIIOB);
- xopomio — ot 60 1o 79 6aioB;
- YIOBJIETBOPUTEIHHO — OT 45 10 59 6anos;
- HEYIOBJICTBOPUTENILHO — MeHee 45 0aioB.

Kpurepun onenkn (B 0aj1ax):

- 25-30 6aJ1710B BBICTABIISICTCS CTYJICHTY, €CJIH CTYICHT JaJl TIOJTHBIC, Pa3BEPHYTHIC OTBETHI HA
BCE TEOPETUYECKHE BOMPOCH Owmiera, MPOJEMOHCTPUPOBAI 3HAHUE (YHKIHMOHAJIBHBIX
BO3MOYKHOCTEH, TEPMUHOJIOTHH, OCHOBHBIX JJIEMEHTOB, YMEHHE TIPUMEHSATh TEOPETUICCKHE 3HAHUS
IpU BBIOJHEHUM TpakTHUeckux 3amaHuid. CTyaeHT O0e3 3aTpylHEHHH OTBETHJI Ha BCe
JOTIONTHUTENIbHBIE  BOMpPOCHL.  [IpakTHueckass dYacTh paOOTHl BBHINONHEHA MOJTHOCThIO  0e3
HETOYHOCTEHN M OINOOK;

- 17-24 6a110B BBICTABISETCS CTYJCHTY, €CIIH CTYJIEHT PACKPhUT B OCHOBHOM TEOPETUYECKHE
BOIMPOCHI, OJIHAKO JOMYIIEHbl HETOYHOCTH B OIpEJeIeHMH OCHOBHBIX MOHATHH. IIpu oTBere Ha
JOTIOJTHUTEIIBHBIE BOTIPOCHI JIOMYIIEHB HEOOJBbIINE HETOYHOCTH. [Ipy BBITIOTHEHNHU MPAKTHYECKON
4acTH paboThI OMYyIIEHbl HECYIIECTBEHHBIE OIINOKY;

- 10-16 0amioB BBICTABISCTCS CTYACHTY, €CIIM NPH OTBETE HAa TEOPETUYECCKHE BOIPOCHI
CTYZICHTOM JONYIIEHO HECKOJIBKO CYIIECTBEHHBIX OIIMOOK B TOJKOBAHUM OCHOBHBIX IOHSTHH.
Jlormka W TIOJHOTa OTBETa CTPANAIOT 3aMETHBIMH H3bsIHAMH. 3aMETHBI MPOOEThl B 3HAHHUU
OCHOBHBIX METO/I0B. TeopeTnyeckre BONPOCHl B IEJIOM H3JI0KEHbI JOCTATOYHO, HO C MPOITyCKaMu
MaTtepuaia. VMerTcss MpHHIMNHAIbHBIE OMHMOKH B JIOTHKE MOCTPOSHHS OTBETa Ha BOIPOC.
CTyneHT He pelni 3a1a4y WK P PelIeHUH JOMYIIeHbI rpyOble OmnOKH;

- 1-10 6anjoB BBHICTABISIETCS CTYNEHTY, €CIIM OTBET Ha TEOPETUYECKHE BOIPOCHI
CBHJIETEJILCTBYET O HEMOHMMAaHUM U KpaiiHe HEMOJHOM 3HAHMM OCHOBHBIX MOHSATHI U METOMOB.
OOHapyXHBaeTCsl OTCYTCTBHE HABBIKOB NPHUMEHEHHS TEOPETHYECKUX 3HAHWW TIPU BBITIOJHEHUHU
MPaKTUYEeCKHX 3a7aHuil. CTyIeHT HEe CMOT OTBETUTh HU Ha OJIMH JIOTIOJHUTENbHBIN BOIIPOC.
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OueHovHbIe CpeACTBa sl 3a4eTa
KoHnTpoJibHbIE BONIPOCHI

Ha3oBuTe OCHOBHBIE YaCTH JI€JI0OBOrO MHUChMa
Kakue oOparmieHus 1omyCTUMBI B JISJIOBOM IMHCHME
Kak cieayeTr moamuceiBaTh JAeJI0BOE MUCHMO
[TpuBeTCcTBHE U IPOLIAHKE B ICIIOBOM IMHCHME
OdopmieHue aapeca B ICIIOBOM ITHCbME

Yto Takoe memo?

[TuceMO — 3ampoc ¥ €ro OCHOBHOE Ha3HAYCHHE
CocraBbTe MUCHMO — 3aMPOC

. CocraBbTe OTBET Ha ITUCHMO — 3aIPOC

10. [TucbMo — peIOKEHHE

11. CocTaBbTe MUCHMO — IIPEITIOKCHHE

12. CocraBbTe CBOE pe3toMe

CoNoO~wWNE

Kpurepun onenuBanus:

Kputepuu onenuBanus Ouenka

3aaHue BBHIIOIHEHO: IIC/Ib BEIITOJHEHUS 3aIaHUs YCIICMIHO JOCTUTHYTA, 3a4TCHO
OCHOBHBIC INOHATHUA ONIPEACIICHBI; pa60Ta BBITIOJTHEHA B ITOJTHOM 00BEME.

3aI[aHI/IC HC BBIIIOJIHCHO, ICJIb BBIITOJHCHUA 3aJaHu HE JOCTUTHYTA. HEC 3a4TCHO

3aganus 1J151 KOHTPOJIbHOI PadoThI

ITpumep BapraHTa KOHTPOJILHOW PabOTHI:

1. Here are the main messages of four letters. Choose the correct beginning and ending
from sentences (a) — (h) and then add “Yours faithfully/sincerely” or “Best wishes”.

a) | hope that this information will help you.

b) If there is any further information you require, please contact us.

c) Thank you for your inquiry of 5 November.

d) Thank you for your letter of 15 March.

e) Thank you for your telephone call today.

f) We are a large chain store in North America and are interested in importing your products from
England.

g) We hope to receive confirmation of your reservation soon.

h) We look forward to receiving your prospectuses.

Dear Sirs

1

Could you send us your latest catalogue and price-list quoting your most competitive prices? If the
quality and prices of your products are suitable we shall probably place large orders with you.

2

L. Crane
L. Crane (Ms)
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Chief Buyer

Dear Mr Williams

3

We have enclosed our winter catalogue and price-list giving details of our prices, discounts and
delivery dates. As you are probably aware, all our products are fully guaranteed and backed by our
world-wide reputation.

4

Jan v Oos

Jan Van Oos

Sales Department

Dear Jane

5

I’m sorry that [ was not in the office when you rang, but here is the information that you wanted.
We no longer manufacture pure cotton shirts. All our garments are now poly-cotton, which is
stronger, needs little ironing and allows variations in patterns. But still you can find pure cotton
clothes if you contact Grace Fashion Ltd. at 618 West and Vine Street, Chicago, Illinois.

6

Kate

Dear Mr Groom

7

As requested we enclose a copy of our brochure in which you will find all the necessary details
required. We presently have one double and three single rooms available from Monday 13 to Friday
17 May inclusive. However as we are now entering the busy season, we recommend that you make
your reservation without delay.

8

J Smart

J. Smart

Manager

2. Underline the correct word in italics.

1 My brother is a plumber. He’s autonomous / self-employed.

2  The people who own a private company might include the founder of the company,
some family members, and perhaps a few business associates / companions.

3 Inapublic company anybody can buy the actions / shares.

4 Our railways were recently privatized. | think the service was better before, when they
were a public company / state-owned enterprise.

5 All recruitment and selection is done by our Human Relations / Human Resources
Department.

6 Innovation is the key to our success and we have recently expanded the Research and
Design / Research and Development Department.

7 It’s the CEO’s job to control / run the company.

8  Our Business Development Officer is responsible for / the responsible for finding new
business opportunities.

9 The Sales Department has to liaise / liaison closely with Marketing.

10 | am the Financial Controller, and I relate directly / report directly to the Finance
Director.
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3. It is common for people to receive memos that are not especially relevant to them. When
writing a memo, therefore, it is important to start with a sentence that makes the purpose clear.
Look at the following reasons for writing memos.

1 Give instructions or directives (e.g. to follow new policy / regulations)
2 Remind people about deadlines or dates

3 Respond to an enquiry

4 Give a summary of a trip or meeting

Match the reasons 1-4 above with the purpose statements A - D.

A This memo responds to your request to research ethical investment funds
B This memo presents an overview of the visit to Jordan, 14-18 May.

C This is to inform you of changes in procedures for submitting budgets.

D Quarterly financial reports are due by 15 March.

4. Complete this memo by putting the verb in brackets into the present perfect active (has done)
or present perfect passive (has been done).

This memo (1)___ (write) at the request of the Senior Quality Inspector. Regular checks over the

last few weeks (2) _ (show) that defects (3) __ (reach) an unacceptable level of three per thousand

pieces. It seems that this (4)___ (cause) by incorrect set-up of the machine tools.

The operators involved (5) _ (now/ told) that they must take greater care when preparing their

tools for the manufacturing process.

Some operators (6)___ (ask) us if they can have more time to set up their machines, and we (7)
(agree).They now have 30 minutes instead of 20. You will see that some minor

changes (8)___ (make) to the Defect Report Form to allow us to identify the problems more

rapidly.

5. Translate from Russian into English.

1) Ipoxaser u [TokynaTens 3aKIFOYMIN HACTOSAIINI KOHTPAKT O HUIKECIICTYOIICM. ..

2) Iponager npoxain u [Tokynarens Kymui...

3) Copra TOBapa, I1eHa ¥ KOJIMYECTBO YKa3aHbl HIXKE.

4) Cpok MOCTaBKH: JBYMsI-TpeMsl MaPTHSIMU B TEUCHHUE BTOPOro M TpeThero kBapranos 2013 r.,
Ha4dyunHas Co BTOpOfI IIOJIOBHUHBEI Mas.

5) llena ToBapa MOHMMAETCS 3a TOHHY, BKJIIOYasi YIIAKOBKY; IMOCTaBKa HA YCIOBUSIX (OO M3 OJHOTO
U3 pOCCUNCKUX MOPTOB 10 BbIOOpyY [Iponasua.

6) Oruiata MosHO#M CTOMMOCTH TOBapa Mpou3BoaAnTCs B goyuiapax CIIA.

7)B ciydae JieBajIbBallUU JoJutapa CIIIA o0e CTOPOHBI HUMEIOT
IIPaBO MOBTOPHO OOCYJIUTH IIEHY Ha TOBap.
8) be30T3bIBHBIN u ITOATBEP K ICHHBIN AKKpEIUTUB OTKPBIBACTCS

Ha IMOJIHYIO CTOUMOCTB TOBApa.
9) AKKpeZMTHB OTKpBIBaeTCS B TEUCHHE 5 NHEH mocie monydeHus [lokymareneM yBeIOMIICHHUS
IIpogaBua 0 rOTOBHOCTH TOBapa K OTTPy3Ke.

10) AkkpenuTHB AeHCTBUTENCH B TedeHue 90 nHel, ¢ mpaBoM

npoaneHus no tpedosanuto [Iponasna.
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Kpurepun onieHk# BbINOJHEHHS MHCbMEHHBIX KOHTPOJIBHBIX padoT

Kpurepun oueHuBanusi KoJsmn4yecTBo
0aJ110B

PabGora BrIIIONIHEHA B IIOJIHOM 00BeMe 0e3 omnMOOK W HEAOYETOB WU 9-10
uMeeT He Oosiee ogHOro Hemodera.Ha Bce BOMPOCHI JaHBI COAEPIKATEIHHBIC
OTBeTHI. MCIOJIb30BaH MIMPOKUM JHMAIa30H COOTBETCTBYIOMICH IPaMMATHKH U
AKTUBHOTO CJIOBapsi, JOIYCKAIOTCS HEKOTOPBbIE HE3HAUYUTEIbHBIC OIIMOKH.
OTBET XOPOIIO CTPYKTYPUPOBAH C COOTBETCTBYIOLIMMH CBS3YIOIIUMHU (ppazaMu
u ab3aramu.

PaGoTra BBITOIHEHA MOJNHOCTBIO, HO B HEW muMeeTcs He Oonee 2-3 7-8
HErpyObIX OIUOOK WK HeaoueToB.Ha Bce BOMPOCH! JaHbI MPaBHIbLHBIE OTBETHI,
HO HWMEIOTCS HeOonbmue Henoyerbl. OTBeThl O(GOPMIICHBI HE BIIOJIHE
aKKypaTHO, HO 3TO HE MEIIaeT MOHMMaHHUi0. VICIonb30BaH OmpeacieHHbIN
Aauaria3oH COOTBCTCTBYIOL[ICP’I FpaMMaTI/IKI/I nu AKTHUBHOTI'O CJIOBapSI,
HCIIOJIb3YEMBIX C HECKOJIbKUMH CEPhe3HBIMH OMIMOKaMU. B OCHOBHOM OTBETBI
XOPOIIO CTPYKTYPHPOBAHBI C COOTBETCTBYIOIIUMHU CBSI3YIOIIUMU (Ppa3amH.

[IpaBuUnbHO BBHIMOIHEHO HE MEHEE MOJIOBUHBI paboThl. Ha Bce Bompocsl 5-6
JIaHbl YJIOBJICTBOPHUTEIBHBIC OTBETHI, HO MMEIOTCS OIpPEICICHHBIE HEIOYETHI.
Ucnonb3zoBan OFpaHI/I‘IGHHBIﬁ AWAIa3soH rpaMMaTMKu WM aKTHUBHOI'O CJIOBapsd,
UCIIOJIB3YyEMOT0 C HEKOTOPBHIMU OIIMOKAMH, HO ATO HE MEIIAET TOHUMAaHUIO.
OTBeThl HENOCTATOYHO apryMEHTHPOBAHBI U CTPYKTYPHUPOBAHBI C
UCIIOJIb30BAaHUEM OTPAHUYCHHOTO KOJIMYECTBA CBA3YIOIIUX JICMEHTOB.

Ha Bce Bompochl JaHbl OTBETHI, HO UMEIOTCS CYLLIECTBEHHbIE OIINOKU B 3-4
UCIIOIb30BAHUM TPaMMAaTUKM W aKTMBHOIO CJOBaps, HO OJTO HE MeEIIaeT
noHUMaHu. OTBETHl CTPYKTYpUPOBAHbI HEJOCTATOUHO 4eTKo. Mcnombiyercs
OrpaHUYEHHBIN MaNa30H I'PaMMAaTUKHU U CJI0Bapsl ¢ YaCThIMH OILINOKaMH.

IIpaBunbHO BbIMONHEHO He Oonee 20 % Bcex 3amanuil. IIpaBuiibHBIE 2-3
OTBETHI JIaHbl HE Ha BCE BOMNPOCHI, MPUYEM HMMEIOTCS TpyOble OIIMOKH B
rpaMMaTHYECKOM U JIEKCUYECKOM O(OPMIIEHHH BbICKa3bIBaHUN. OTBETHI IJI0X0
CTPYKTYypHUPOBAHBI.

IIpaBunbHO BhinosnHeHO He 6onee 10 % Bcex 3ananuil. JlaHsl 0TBETH Ha 1
OTJeNbHbIE BONPOCHL. JlomyIieHbl 3HAYUTENIbHbIE OLIMOKM B TpaMMaTHKE U
nekcuke. TeKCT oTBeTa He CTPYKTYPHPOBaH.

OtBeThI HEBCPHLIC NI OTCYTCTBYIOT. 0

TecToBbIC 3a1aHUA
[Tpumep 3aaHuii 7151 TECTOBOTO KOHTPOJISI YPOBHS YCBOCHHUS yUeOHOTO MaTepuana

1 Experts recommend that letters should use short sentences.

More than ..... words in a sentence reduces clarity.
a) 10 b) 15 c) 25
2 Whenever possible, letters should fit on to ..... side(s) of a standard
sheet of paper.
a)3 b) 2 01
3 Itis not a good idea to include: colloquial expressions, ..... or jargon.
a) contractions b) grammar C) punctuation
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4 If you start the letter with a contact name (e.g. Dear Ms Wells), then
the closing expression used is Yours sincerely. If you do not use a contact
name (e.g. Dear Sir or Madam) the letter ends with:

a) Yours truly b) Kind regards c) Yours faithfully

5  The address of the recipient is

a) included in full on the left-hand side above the text
b) placed on the left at the bottom of the letter

c) not included in the letter

6  Everything apart from the letterhead is
a) centred b) right justified c) left justified

7  The date and any reference are shown
a) at the bottom of the letter b) at the top of the letter
c) on the postmark (rmo4ToBbIi MITEMIIEIb)

8  The recipient, Mr Raj Anwar, will be addressed as
a) Dear Raj b) Dear Sir c) Dear Mr Anwar

9 The text of letter will begin
a) Greatnews! Db) You gotthe job c) We are pleased to inform you that

10 The letter ends with
a) Yours faithfully b) Yours sincerely  ¢) With best wishes

Onucanue MeTOAMKH OLleHUBAHUA IPH TECTOBOM KOHTPOJIE:

Ha onenky creneHu cQOpMUPOBAHHOCTH 3HAHUEBOM KOMIIOHEHTHl KOMIIETEHLUU IPH
pyOEe)KHOM KOHTpOJe OTBOAUTCS He MeHee 10 BompocoB Tecta. UnCio MpaBUIBHBIX OTBETOB TECTa
oT 45 1o 59% cooTBeTCTBYET Ha4aJbHOMY (IIOPOTOBOMY) YPOBHIO OBJIAJCHUSI KOMIIETEHLIUEH, OT
60 mo 80 % - 6a3zoBoMy ypoBHIO, oT 81 10 100 % - moBBIIEHHOMY (IIPOABHMHYTOMY) YPOBHIO
c(OpPMUPOBAHHOCTH KOMITETEHIUH.

Kpurtepun onenku:

[TpoueHT npaBUIBHBIX KonuuecTtBo 6annos
OTBETOB

95 -100 %
85- 94%
75 - 84%
65 - 74%
55 - 64%
45 — 54%
MmeHee 45%

0

OO (N0 |O |

[TporieHT MpaBUIIBHBIX OTBETOB KomnunuectBo 6amios
80-100 % OTJINYHO
60-79% XOpOIIIO
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50-59% yIOBJIETBOPUTEIHHO
meHee 50% HEYJI0OBJIETBOPUTEIBHO

IIpuMmep 3axaHus NJIs1 KOHTPOJIA YCTHOM peuH (YCTHBIH OTBeET):
Tembl 17191 yCTHOTO OTBETA:

1. TloaroroBnTe cooOlieHHe Ha TeMy: OCOOEHHOCTH JIe0BOil nepenucku B Poccun

2. CpaBHHUTE OCOOCHHOCTH /I€7I0BOI mepenucku B Poccun u B O0beTMHEHHOM KOPOJIEBCTBE
nimu B CHIA.

3. KakoBbl 0COOCHHOCTH HAITMCAHUS PE3IOME B Pa3HBIX CTPAaHAX (MOKHO BBIOpATh OO0
CTpaHy W/Wiu IpoBecTH cpaBHeHUE ¢ Poccuei)

Kpurepun oueHuBaHus yCTHOM peyH (YCTHOIO OTBETA)

Kpurtepun 0aJlIbI

CB00OOHOE BNIaICHHE N3YYEHHBIM MaTepPHAlIOM B MPEJIOKEHHON 5
cutyanuu. ComepxaHue BbICKa3bIBAaHUSI COOTBETCTBYET CUTYaIlUU
oOmienusi. PeueBasi akTHBHOCTD CTY/IEHTa OUYEHb BBICOKAsl, OTBET
OTJIMYAETCS IOTUYHOCTHIO, CBSI3HOCTBIO, ITOJTHOTOM,
MOCJIEA0BATEIILHOCTBIO U 0ErjocThI0. Bhicka3piBaHME
MOJUTEMATUYECKOTO XapaKTepa, XOPOIIO APryMEHTUPOBAHO, BBIPAKAET
CBOIO TOUKY 3peHus. Temmn peun BbicOkHil. OTCYyTCTBHE OIIMOOK
SI3BIKOBOT'O XapakTepa.

JlocTaTo4yHOE BIIaJICHNE N3YyYEHHBIM MaTEPUAJIOM B 4
npenoxkeHHoi cutyanuu. CoaeprkaHne BHICKA3bIBAaHUS B IIEJIOM
COOTBETCTBYET CUTyaIlMU OOIIEHHUS, OTIIMYACTCS JOCTATOUHOMN
CBSI3HOCTBIO, TIOJTHOTOM U OETJI0CThI0, XOPOIIO apryMEHTHPOBAHO,
BEIpaKaeTcsi COOCTBEHHOE MHEeHHe. Peub pasHooOpa3Ha, nomyckaercs 3-4
S3bIKOBbIE OLUIMOKH, HCIIPABIISIEMbIE HA OCHOBE CAMOKOPPEKIIUH.

[TonHOE BOCIIpOM3BEIEHHE 3ayUYE€HHON TeMBbl. Peub ynpomieHHasl. 3
ITonnmanue sA3bIka orpaHu4eHO. OTBET CONEP/KUT 3HAYUTEIBHOE
KOJIMYECTBO JIEKCHUYECKUX/TpaMMaTUYECKUX/(POHETUYECKUX OMIHOOK,
3HAYUTENbHO BIUSIONIMX HA a/IEKBATHOCTh O)OPMIICHHUS PEUH.

KoMmMmyHMKaTHBHAs 3a7a4a pemaeTcst Ha ypoBHE HEMOJIHOIO 2
BOCIIPOU3BEICHUS 110 TaMATH 3ay4e€HHOU TeMbl. OTCYTCTBYET NIOHUMaHHE
U peakiys Ha noHnManue. HeanekBaTHoe opopmileHNE YCTHBIX
BbICKa3bIBaHUI. OTBET COJIEPKUT OOJIbIIOE KOIUYECTBO OIINOOK.

[EEN

OTCYTCTBI/IG OTBCTa MJIKM OTKA3 OT HETO.

IIpuMeps! NPpaKTHYECKHUX 32JaHUH

Umenue u nepesod mexcma Ha UHOCMPAHHOM A3bIKe RO meme Mooyaa (oo6vem 2000 3nakos).
Layout of a business letter

The layout of business letters is more or less common in all countries. There are eight parts in a letter:
1. the letterhead
2. the return address;
3. the date;
4. theinside address (i.e., the recipient's name and address);
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the opening salutation;
the body of the letter;
the closing salutation;
the signature.

o~ o o

Letterhead refers to the name and address of an organization as it is printed at the top of their official
writing paper.

Sender's (return) address. The return address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the letter in block style, single space (See
Sample 1).

In correspondence that does not have a LETTERHEAD, the sender's address is placed in the top left-hand corner
of the page in place of the printed letterhead.

The date is written directly below the sender’s address, separated from it by a space. The month in the date
should not be written in figures as this can be confusing; for example 11.3.03 means 11 March 2003 in British
English, where the sequence is day-month-year, but 3 November 2003 in American English, where the
sequence is month-day-year.

Inside address  The complete name and address of the intended recipient is called the INSIDE ADDRESS.
The inside address is written below the sender's address on the left-hand side of the page.

Order of inside address After the name of the person and / or company receiving the letter, the
recommended order and style of addresses in the UK is as follows:

1 The addressee’s name Mr A. J. Fisher

2 The name of the firm Industrial House Ltd.
3 Number of building and name of a road, avenue, etc. | 34-41 Craig Road

4 Name of town or city and postcode Bolton BL4 8TF

5 Name of country UK

Surname known  If you know the name of the person you are writing to, write it as the first line of the address.
Include either the person's initial/s or his or her first given name, e.g. Mr J. E. Smith or Mr John Smith, not Mr
Smith.

COURTESY TITLES used in addresses are as follows:

Mr ( /'mista/) is the usual courtesy title for a man. The unabbreviated form Mister
should not be used.

Mrs ( /'misiz/, no unabbreviated | is used for a married woman.

form)

Miss (/'mis/, not an abbreviation) | is used for an unmarried woman.

Ms ( /miz/ or /mas/, no is used for both married and unmarried women. It is advisable to use this

unabbreviated form) form of address when you are unsure whether the woman you are writing
to is married or not, or do not know which title she prefers

Messrs (/'mesaz/, abbreviation is rather old-fashioned and usually forms part of the name of a company,

for French 'Messieurs', which is | e.g. Messrs Collier, Clark & Co.
never used)

If you do not know the name of the person you are writing to, but know their job title, you can use that, e.g.
The Sales Manager, in the inside address. Alternatively, you can address your letter to a particular
department of the company, e.g. The Sales Department. Finally, if you know nothing about the company
and do not know which person or department your letter should go to, you can simply address the letter to
the company itself. e.g. Compuvision Ltd.

Attention line is used when a letter is addressed to a company but directed to a specific individual or
department for processing. The attention line, part of the inside address, is typed at the left a double space
below the inside address and a double space before the salutation.

Salutation  Dear Sir opens a letter written to a man whose name you do not know. Dear Sirs is used to
address a company. (In American English a letter to a company usually opens with Gentlemen.) Dear
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Madam is used to address a woman, whether single or married, whose name you do not know. Dear Sir or
Madam is used to address a person when you do not know their name or sex.

When you know the name of the person you are writing to, but do not know them well, the salutation takes
the form of Dear followed by a courtesy title and the person’s surname. Business associates who you know
well can be addressed using just their first name, e.g. Dear John.

Body of the letter The BLOCKED STYLE is the most widely used for the body of the letter, i.e. each line
starts directly below the one above. It is usual to leave a line space between paragraphs.

Complimentary close If the letter begins Dear Sir, Dear Sirs, Dear Madam, or Dear Sir or Madam, the
COMPLIMENTARY CLOSE should be Yours faithfully. If the letter begins with a personal name, e.g. Dear Mr
James, it should be Yours sincerely. A letter to someone you know well may close with the more informal Best
wishes. Note that Americans tend to close even formal letters with Yours truly or Truly yours, which is
unusual in the UK in commercial correspondence.

Signature Always type your name and, if relevant, your job title, below your handwritten signature. Even
though you may think your handwriting is easy to read, some letters can easily be confused. If you include
neither your given name nor your title, your correspondent will not be able to identify your sex and may give
you the wrong title when he or she replies.

References are often quoted to indicate what the letter refers to (Your ref.) and the correspondence to refer
to when replying (Our ref.).

A subject title at the beginning of a letter, directly after the salutation, provides a further reference and
immediately draws attention to the topic of the letter. SUBJECT: or Re (Regarding) may be typed before
the subject.

KpnTeme OLICHKH BBINNOJJHCHHUSA YTCHHUA U IIEPE€BOIa TEKCTA:

Kpurepun banabl

IIlpu yumenuu pedb BOCIPUHUMACTCS JIETKO: HEOOOCHOBaHHbBIE Ay 3bl 5
OTCYTCTBYIOT; (ppazoBoe yaapeHue ¥ HHTOHAIIMOHHBIC KOHTYPBI,
MIPOM3HOIICHHUE CIOB MPAKTUYECKH 0€3 HApYyIICHUI HOPMBI; TOMYCKAaeTCs He
0osee 2-X GOHETUYECKUX OMIHOOK.

Ilepesoo nonHbid. OTCYTCTBUE CMBICIOBBIX U TEPMUHOJIOTHYECKUX
nckaxxeHuil. TBopueckuii moaxo v abCOMIOTHAS TOUHOCTD Mepeaadn
COJIEp>KaHUs U XapaKTEPHBIX 0COOCHHOCTEHN CTUIISI MEPEBOAMMOrO TEKCTA.

IIpu umenuu peyb BOCIPUHUMAETCS 10CTATOYHO JIETKO, OJJHAKO 4
IPUCYTCTBYIOT HEOOOCHOBAHHBIE Nay3bl; (PpazoBoe yaapeHHe u
MHTOHALIMOHHBIE KOHTYPBI IPAKTHUECKU 0€3 HapyIIEHUH HOPMBI;
J0MycKaeTcs OT 3 10 5 poHeTHUECKUX OMMUOO0K, B TOM yHcie 1-2 omuoku,
MCKa>KaIOLIHE CMBICIL.

Ilepesoo nonubiil. CoOM0AAETCS TOYHOCTD EPEAAYH COEpKaHMs.
OTCYTCTBYIOT CMBICIIOBBIE UCKaKeHUS. [[omycKaloTCss HEKOTOPBIE
TEPMHUHOJIOTHYECKHE HETOUHOCTH U HE3HAYUTEIIbHBIE HAPYIICHHUS
XapaKTepHBIX 0COOEHHOCTEN MEPEBOUMOrO TEKCTA.

IIpu umenuu pedb BOCIPUHUMAETCS JOCTATOYHO JIETKO, OJJHAKO 3
MPUCYTCTBYIOT HEOOOCHOBAHHBIE MAY3bl; €CTh OMIMOKH B (Ppa3oBbIX
yIapeHUSIX U UHTOHALMOHHBIX KOHTYpax; IOIycKaeTcs oT 5 10 7
(hoHETHYECKUX OMMOOK, B TOM YKCIe 3 OMMOKHU, HCKAKAIOIINE CMBICIT
Ilepe6oo He coBceM MOMHBINA. OTCYTCTBYIOT CMBICIIOBBIE HCKAKEHHUS.
JlomyckaroTcsi He3HaYUTeIbHbIE TEPMUHOJIOITMYECKHE UCKaxeHus. MeroT
MECTO HETOYHOCTH B IIEPEIaue COAEPKAHUS TEKCTA.

I1pu umenuu pedsb He BOCTIPHUHUMAETCS W3-32 HEOOOCHOBAaHHBIX I1ay3; 2
HEMPaBUIBHBIX (DPA30BBIX YIAPEHUN U HCKAKEHHBIX WHTOHAIIMOHHBIX
KOHTYPOB, TOMYIIEHO 8 1 0oJiee (POHETUYECKUX OMINOOK.

Ilepesoo HenonHbId. JlomycKarTcs rpyOble TEPMUHOIOTHUECKUE
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nckaxxeHus. Hapymiaercs npaBUiabHOCTD NEpPEauy COAEPIKAHUS
NEPEBOIUMOI0O TEKCTA.

Ortka3 ot utenus. OTka3 OoT 1epeBojia TEKCTa. 1
[Tonnmanue OTAEIBHBIX MPEAJIOKEHUN, HE HECYIIUX OCHOBHYIO
undopmanuto. OTBeT He 1o cymniecTBy. OTKa3 OT mepeckasa.

Ilepeckas (peghepuposanue) mexkcma Ha UHOCMPAHHOM A3bIKE NO meme mooyaa (0ovem 3000
3HAKOB).

Memo.

A memorandum (or memo) serves as a short, informal, written business communication—to briefly
outline a particular situation, transaction, or agreement. It also helps you keep track of your
business dealings. And, although paper memos (hard copies) have become practically obsolete in
the age of advanced technology, electronic memos are widely used. They still serve the same
purpose: they are used for policy statements, informal reports, company announcements, or
directives.

Memos are used for in-house correspondence because they are usually informal documents sent
between employees who work within the same company. A memo can be sent to just one person,
or it can be distributed to a very large number of people, depending on who needs to read it. If a
memo is to be sent to several people, a ‘circulation list’ could be attached; each reader will tick their
name on the list to indicate that he or she has read it.

Heading: This is the opening of the memo. It includes the date, the name of the recipient, the name
of the sender, and the subject of your memo. The key difference from a letter heading is that a
memo does not include a salutation:

TO: Roselyn Aguilera
FROM: Gordon Smith
DATE: January 4, 2007
RE: Shareholders Meeting

Body: The body of a memo follows the same rules as the body of a letter. The only difference is
that, because a memo does not include a salutation, the body starts two lines after the subject line.
Important points or long lists of points are usually best presented using bullets (¢) or numbers.
Memos can address many different subjects, from informing staff of a retirement to announcing
important administrative or structural changes in the company. It is often of A5 size to encourage
staff to keep memos short.

Memos should have an Introduction of shiftwork
appropriate title to indicate
their topic and also for
filing purposes.

Introduce the subject in the | A shiftwork system is to be introduced next month.
opening paragraph.

Explain to staff how they The shiftwork system will affect all employees in this branch of
will be affected. Halliwell & Fischer and will be introduced on a two- shift basis.
Your department manager will inform you...

Employees should be told | The scheme will take effect from 1 February 2012.
when changes will take
place, or a policy will
become effective.

State which staff will be All production staff, supervisors, and factory managers will be
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affected. involved

change, where it will introduced as part of the new arrangement.
operate, and who will be
involved, you must explain
what should be done.

Once you have mentioned | Please see your supervisor or department manager to find out which
how and when staff will be | shift you will be working on for the first month. Another memo will
affected by an event or be circulated next week, explaining a bonus scheme which will be

memo might not be your supervisor or department manager.
understood, advise staff
where they can go for an
explanation and how to
communicate their
comments or complaints.

Finally, if you think the If you have any problems with your shift allocation, please contact

To sum up, memos are . . .
* concise;
* less formal than business letters;

« in-house correspondence—memos are written to share information between employees from the

same company, or sometimes to an employee from another firm with whom you work closely;

* not typed on company letterhead;
In Memos . . .
* there is wide use of bullets and numbers;

* jargon is okay because they are sent between associates and are less formal,

» standard writing rules apply—follow all the basic writing rules, such as watching tone, grammar,

spelling, and layout.

Kpurtepun oneHkH BbIoJIHEHUS Nepeckas3a (pedepupoBanHmsi) TEKCTA:

Kpurepun

Baaasl

IIpu nepeckase (pegepuposanuu) N3BIeUEHUE U3 TEKCTa OCHOBHOMN
uHpopmanuu co creneHbro 100% MoaHOTH U TOYHOCTU TOHUMAHUS.

OTCyTCTBI/IC U30BITOYHOM I/IH(I)OpMaI_[I/II/I. Bricka3piBaHHE CBOET0 OTHOIICHUS

K mpobiieme, 0003HAYEHHOU B MpeIoKeHHOM TekcTe. Coaepikanue
BBICKA3bIBAaHUSI COOTBETCTBYET TEME, OTINYAETCS CIIOHTAHHOCTHIO U
apryMEeHTHPOBAHHOCTBIO. Peub mpaBuiibHast, OTCYTCTBYIOT OIIMOKH
S3BIKOBOT'O XapakTepa.

Ilpu nepeckasze (pegpepuposarnuu) N3BJIeUEHNE U3 TEKCTAa OCHOBHON
nH(OpPMAIIUY CO CTENEHBIO TOTHOTHI MOHUMAaHUS B nipeaenax 70—75%.
OtcyrcTBUE BTOpOcTeneHHoi nudopmannu. Hecobmonenue
JIOTHYECKONU/XPOHOIOTUYECKOM CBSI3U (PaKTOB U COOBITUN MPHU U3JI0KEHUH
cozepkaHus Tekcta. Jlomyckaercs n30pITOUHOCTh UHPOpMaru. PeueBas
aKTUBHOCTH CTYJIEHTa JOCTaTOYHO BBICOKAs, IOMYCKAOTCS S3bIKOBBIE
OIHOKH.

IIpu nepeckase (pegpepuposanuu) U3BIEUCHNUE U3 TEKCTa OCHOBHOM
WH(POPMAIINU CO CTETIEHBIO IMTOJIHOTHI MOHUMaHus B ripenenax 60—70%.
OcHoBHast HH(pOpMAIIHs OT/IENIEHa OT BTOpOCTENeHHOH. MiMeeT MecTo
HEyMEHHE CrpyNIUPOBaTh MHPOPMAIIHIO 110 ONpeAeIeHHBIM TPU3HAKAM.
PeueBas akTUBHOCTB CTy/ieHTa HEBBICOKas. OTBETHI HA BOIIPOCHI
IIPEero/iaBaTelsi OCO3HAHHBIE. J|OIMyCKatOTCs IEKCUUECKUe U
rpaMMaTH4YeCKHUe OLUTHOKH.
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IIpu nepeckase (pegepuposanuu) NOTHOTA TOHUMAHUS TEKCTa B peIeax
50%. HeymeHue npoBecTH CeIeKTUBHBIN 0TOOp HH(pOopManuu,
nepepadoTaTh U JJOTUYHO U3JI0XKUTH ee. [Ipu nmepenade copepkanus TEKCTa
JOMyCKaeTCsl BTOPOCTENCHHAs: U m30bITouHas nHpopmarus. imeer mecto
HE COBCEM TOYHOE MOHUMAHKE TEKCTa, OTICIIbHBIC (DAKThI MCKAKCHBI.
PedeBasi akTHBHOCTB CTyJIEHTA HEBBICOKasl. FiIMeeT MeCTo HETTOHUMaHUe
HEKOTOPBIX BOIIPOCOB IpernoiaBaTens. Jomyckaercs 3HaUuTeNbHOE
KOJIMYECTBO IPaMMATHYECKHX, JICKCHYSCKUX U (DOHETHYECKUX OIIUOOK.

[TonnManue OTACIbHBIX NPETIOKEHUM, He HECYIIIMX OCHOBHYIO
undopmanuto. OTBeT He 1o cyniectBy. OTKa3 OT nepeckasa.

Iloozomosums ycmnoe cooouwenue (npezenmayuio) no meme Mooy ¢ UCHOIb306AHUEM

aKmueHo2o cnosapsa mooyiasa (10 -15 npeonosrcenuir)
Tembl cooOLIeHMIT (TPe3eHTAINI)

Tips to write a good offer

Hints for writing a good CV

What are the best qualities and skills the employer seeks in recruits
What are the differences between a curriculum vitae and a resume.
Formal and informal letter (the main differences)

KpuTtepun onieHKH BbINOJTHEHUS COOOIIEHNI (TPe3eHTaIuil)

Kpurepuu

OaJuIbl

Bricka3bpiBaHKE CBSI3HOE U JJOTHUECKH IIOCIE0BaTelIbHOE. /J(nana3on
HCTIOJIB3YEMBIX SI3BIKOBBIX CPEJICTB IOCTATOYHO IHUPOK. YTIOTpeOIeHHE
SI3LIKOBBIX U PEYEBBIX CPEJICTB a0COIOTHO a/ICKBaTHOE. SI3bIKOBBIC
cpelcTBa yrnoTpeOaeHbl MPAaBUIBHO B COOTBETCTBUU C JIEKCHUKO-
rpaMMaTHY€CKMMUA HOPMaMH U3y4aeMoro si3bika. Martepuain usnaraercs
MOCJIEIOBATEIHLHO C TOYKU 3PEHUSI JIOTHKHU MIPEAMETa U HOPM
JTUTEPATypPHOTO si3bIka. OMMOKHU, HAPYIIAIOIIIE KOMMYHHUKAIIUIO,
OTCYTCTBYIOT WJIM HE3HAUUTENbHBL. Peub JoctaTouHo Oermasi.
[IpousHomenue npasuibHOE. [IpUCyTCTBYET yMeHuUE AenaTh aHaIu3,
BBIBOJIBI U 0000111eHUS1. JIOCTUTHYTO CMBICIIOBOE €MHCTBO TEKCTA.

5

B nenom BeICKa3bpIBaHUE CBSA3aHHOE U MOcienoBarenpHoe. Mcnonb3yercs
JIOBOJIBHO OOJIBIIION 00BEM SI3BIKOBBIX CPEJICTB, JOCTATOYHO YBEPEHHOE
BJIQJICHUE JIEKCUKO-TPAMMAaTUYECKUMHU CPEACTBAMU U3YUAaEMOTO SI3bIKa
MIPU HE3HAYUTEIHLHOM MOMOIIIH npernoaaBatens. OHaKO MPUCYTCTBYIOT
OTJIENbHBIE OITMOKH, HapYIIAOIINe KOMMYHHKAIUIO, SI3bIKOBYIO
MPaBUIBLHOCTH, OETI0CTh. TeMI peun HeCKOJIBKO 3aMeJICH.
[IpouzHoLIEHNE HE YUCTOE, CTPAJAIOIIEE AKIIEHTOM I10]] BIUSHUEM
potHOTO si3biKa. JlomycTuMoe Haymaue onmmook — 3-4.

Jlnamas3oH s3bIKOBBIX CPEJICTB orpaHnuyeH (y30K). Hanuune gacTeix nays,
3aTPyAHSIOMUX KOMMYyHUKauio. Temn peun 3amenieH. Oobem
BBICKa3bIBaHUS HE JOCTHTacT HOPMbI. Hanuue si3bIKOBBIX OMIMOOK (6-7),
3aTPyAHSIONINX TTOHUMAHUE CKA3aHHOTO MJTH MCKAKAIOIINX CMBICIL.
Hapymaercs nocnenoBaresbHOCTh BHICKA3bIBAHUSI.

Bricka3biBaHrE HE COOTBETCTBYET TPEOOBAHUAM MO0 00bEMY
(nebonbioe). Habmogaercs y30cTh BOKaOyJsipa (Ci1oBaphb KpaiiHe
OeJleH), HaJTM4rie MHOTOUMCIIEHHBIX IPYyObIX OMIMOOK (KakK S3bIKOBBIX, TaK
U POHETHUYECKHX) M YaCThIX M1ay3, MEHIAIONIMX KOMMYHHUKAIMA |
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3aTPYAHAIONIUX ITIOHUMAaHHUC BbICKA3bIBAHU. HaGJHOI[aIOTCSI 3aTPpYAHCHU A
B IIOCTPOCHHH BBICKA3bIBAHUSA WU OTBETAX Ha BOIIPOCHI ITPEIIOaaBaTeIIsd.
KOMMYHI/IKaTI/IBHaSI 3aJa4a HC BBIIIOJHCHA.

Ouenb cnaOble 3HaHUS NPOrPaMMHOI0 MaTepuasa Uil OTCYTCTBHE 1
3HAaHUI HE TO3BOJIIOT CTYACHTY O(OPMHTDH BHICKAa3bIBAHUE B CBS3HBIN
pedeBOl OTPE30K, pedeBas 3ajada He penieHa. MHOrouncieHHble
JIEKCHYECKUE U TPAMMAaTUYECKHUE OIMOKH HE MO3BOJISIOT CTYACHTY
JIOHECTH CBOIO MBICIb J10 ayauTopuu. HaOnronaercs HemoHuManue
BOIIPOCOB IIPENOIaBaTENsl, HEyMEHHE OCYLICCTBUTh PEYEBOE
BBICKA3bIBAHUE.

Write the following letters/emails in the appropriate style using 120-180 words.

You have recently bought an MP3 player/a mobile phone/an iPad, but it does not work

properly. Write a letter of complaint to the manager of the shop where you bought it.

You bought a notebook computer yesterday, but the display does not work. Write a letter of

complaint to the manager of the shop where you bought it.

You stayed at a holiday resort recommended by your travel agent. However, you did not
enjoy your stay due to a number of difficulties. Write a letter describing them and asking for action

to be taken.
Write a business letter:

Business letter.
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

ogakrwdE

KpuTepnu OICHKH ITHCBbMEHHBIX paﬁoT

(pa3u4HbIe BUBI 1€JOBBIX NHCEM, 3CCe, IPOEKTHbIE padoThI, B T.4Y. B IPYNIAX)

KoMMyHmMKaTHBHAS 3ajjaua peiieHa, cOO0IeHbl OCHOBHBIE MpaBuiia 0GOPMIICHHS TEKCTa, OUYEHb
HE3HAYUTEIFHOE KOJIMYECTBO OpporpaduIecKuX U JCKCUKO-TPaMMATHICCKUX ITOTPEITHOCTEH.
JlormuHoe ¥ mocenoBaTeNbHOE N3TIOKECHNE MaTeprala ¢ IeJICHUeM TeKCTa Ha ab3arpl. [IpaBmisHOE
HCTIOJIB30BaHUE PA3IUYHBIX CPEICTB IEePEIavt JIOTHISCKOM CBSI3H MEXy OTJACIBHBIMHU YaCTAMU
TEKCTa. YJaluics moKa3ai 3HaH|e OOJIBIIOro 3amaca JEKCHKH U YCIIEITHO HCITOB30BAall €€ C YIETOM
HOPM HHOCTPAHHOTO si3bIKa. [IpakTndeckn Het ommOok. CoOrogaeTcs MpaBIbHEIHN MOPSIOK CIIOB.
[pu uctionb30BaHNH O0JIeE CIOKHBIX KOHCTPYKIUH TOITyCTUMO HEOOIBIIOE KOJMYECTBO OMIHOOK,
KOTOpbIC HE HAPYIIAIOT MOHUMaHue Tekcrta. [Toutu HeT opdorpaduueckux ommbok. CodironaeTes
JIeJICHHEe TEKCTa Ha MpeiokeHus. Mimeronmecs HETOUHOCTH HE MEIIaloT MOHMMAHHIO TEKCTa.

O1eHka «5»

KoMMyHMKaTHBHAS 3aj1a4a pelieHa, HO JIEKCUKO-TPaMMAaTHYECKHE MOTPENTHOCTH, B TOM YHCIIE
BBIXOJISINKX 32 6a30BBIN YPOBEHD, MPEMATCTBYIOT TOHUMaHUI0. MBICIH U3JI0KEHBI B OCHOBHOM
JIOTUYHO. J{OMyCTUMBI OT/ACTHHBIE HENOCTATKY MPH JCIEHUH TeKCTa Ha ab3a1bl U MPU UCTIOIH30BAHUH
CPE/ICTB TiepeIavuy JJOTHIECKON CBS3H MEXKIY OTIEIbHBIMU YaCTAMHU TEKCTa WK B (hopMaTe MHChMa.
Yyamuiicss HICTIOIB30BaN JOCTATOUHBI 00bEM JIEKCHKH, TOMYCKas OT/AeTbHbIC HETOUHOCTH B
YHOTPEOJICHUH CIIOB WJIH OTPAHUYCHHBIN 3a11ac CJIOB, HO 3()()EeKTUBHO U MPABHIBHO, C YUYETOM HOPM
HWHOCTPaHHOTO 5A3bIKa. B paboTe uMeeTcs ps rpaMMaTHYSCKUX OMIHOOK, HE MPETISTCTBYFOIIIX
MTOHUMAHHIO TEKCTa. JJOIMyCTHMO HECKOIBKO opdorpaguuecKux OMMOOK, KOTOPEIC HE 3aTPYIHSIOT
TMIOHUMAaHHE TEKCTA.

Orenka «4»

KOMMyHI/IKaTI/IBHaH 3aJava peuieHa, HO A3bIKOBBIC NOTIPEIIHOCTH, B TOM YHUCJIC IIPU IIPUMEHCHUN
SA3BIKOBBIX CPEACTB, COCTABJIAIOIINX 0a30BEIi YPOBEHb, NPECUATCTBYIOT IOHUMAHUIO TCKCTA. MpeIciu He
BCETJa U3JI0KCHBI JIOTUYHO. HGHGHI/IG TCKCTa Ha a63au},1 HEIOCTATOYHO MMOCJICA0BATCIIBHO UIN BOO6HI€
OTCYTCTBYET. OwmuOKY B UCIIOJb30BAHUI CpCACTB NEpCaadn JIOTHYECKON CBSI3H MECXKIY OTACIbHBIMHA

OrneHka «3»
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4acTIMHM TeKcTa. MHOro omuboK B (bopMaTe nrucbMa. anmnﬁc;l HCIIOJIB30BaAJ Ol"paHI/I‘-IGHHHﬁ 3arac
CJIOB, HC BCCraa co6moz[a${ HOPMbI THOCTPAHHOTI'O SI3bIKA. B pa60Te 1100 4acTo BCTpEYAIOTCA
rpaMMaTUYCCKUC OIIHOKH DJICMCHTAPHOT'O YPOBHHI, 100 OIIUOKHU HCMHOI'OYHCJICHHBI, HO TaK
CCPBE3HBI, YTO 3aTPYAHAIOT IOHUMAHUE TCKCTA. HMmMmerorcsa mHOTHE 0HII/I6KI/I, op(borpa(l)nqecxne n
IMYHKTYaIMOHHBIC, HCKOTOPLIC M3 HUX MOT'YT HPUBOAUTH K HCIIOHUMAHUIO TCKCTA.

KommyHukaTHBHas 3a1a4a He perieHa. OTCYTCTBYET JIOTHKA B IOCTPOCHUU BhICKa3biBaHus. He
HCTIOJIB3YIOTCS CPENICTBA MEPEIauH JIOTUUCCKOM CBA3M MEKIY YaCTsIMH TekcTa. DopMar nmuckMa He
cobmroaetcs. Yyamuiics He CMOT IPaBIIIBHO UCTIOIB30BaTh CBO JISKCHUESCKHH 3ammac s
BEIpAKEHHUS CBOMX MBICIIEH WITN He 00J1a1aeT HeoOXOAMMBIM 3aIlacoM CJIOB. I paMMaTHyecKie
npaBmiIa He coOmonatorces. [TpaBuia opdhorpaduu ¥ MyHKTyaIMK HE COOJIFOTAI0TCS.

Or1eHka «2»

OTKa3 OT BBINNOJIHEHHUS PabOTHI

4.3 PeliTHHI-IJIAH TUCIUNINHBI

PeliTuHr-niansl AMCUUIUIMHBI TpeacTaBiieHbl B [Ipunoxenun Nel

5. YueOHo-MeTOAMYeCcKOE M HH(POPMAILIMOHHOE o0ecTieueHHe U CIUIIMHbI

5.1. IlepeyeHb OCHOBHOI U JONOJHHUTEIbHOI Y4eOHOH JIUTEPATYPHI,

HCOﬁXO]II/IMOﬁ AJIFd OCBOCHHUSA JUCHHUIIJINHBI

OcHoBHas IMTEpaTypa:

1. AHrImiickuii s3pIK: METOJAMYECKHUE YKa3aHus 1Mo guciuiuinie "Crenkypc Ha MHOCTpaHHOM
sa3pike-3" "JlenoBast koppecnionaeHuus" s 6akanaBpos 1 rona oOydenus / baml'VY; cocr.

C. B. I'youk. — Ya: PUL bamI'V.

Y. 1 [DnextpoHHsIii pecypc], 2012. — DnexkTpoH. Bepcus ned. myonukanuu. — Jloctyn

BO3MOJXKEH 4yepe3 DIIeKTpOoHHYI0 6ubanoreky baml'V. —

<URL:https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf>.
AHIIIUHACKUN A3BIK [ DNEKTpOHHBIN pecypc]. U.2: MeTonnyeckue ykazaHus Ajs 6akaiaBpoB 2
roga oOyueHHsl 5KOHOMUYECKUX HampaBieHul / bamknpckuii rocyrapcTBeHbIi
yHuBepcurer; coct. C.B. I'youx. — Ypa: PUL] baml'V, 2013. — DnexTpoH. Bepcus meu.
nyOnukanuu. — JlocTyn BO3MOXKEH uepe3 DIeKTpoHHYyto 6ubnuoreky bamly. —
<URL:https://elib.bashedu.ru/dl/corp/Gubik SV sost Anglijskij jazyk Delovaja
korrespondencija mu 2 2013.pdf>

Epmonaesa, E.H. Business Writing : yue6Hoe mocooue / E.H. Epmoinaesa, E.B. I1IBenona ;
MunucrepcTBo 0Opa3oBanus 1 Hayku P®, KemepoBckuii rocy1apCTBEHHBIH YHUBEPCUTET,
Kadenpa anrnumiickoii ¢punonoruu. - Kemeposo : KemepoBckuii rocy1apcTBEHHBIM
yHuBepcureT, 2015. - 212 c. : uin. - bubnuorp. B kH. - ISBN 978-5-8353-1782-0 ; To xe
[DnexTponnslit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481504

JlonoTHMTeIbHAS JIUTEpPaTypa:

I'ycnsikoBa A. B. Business English in the New Millennium: yue6Hoe moco6ue - Mockga:
MIII'Y, 2016; To e [Dnexrponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book_red&id=472847

EBcrokoBa, T.B. AHMHIACKUIT SI3BIK: 17151 9)KOHOMUYECKHX CHEIHATbHOCTEH ;| yUeOHHK /

T.B. EsctokoBa, C.U. JlokTena. - 4-¢ u3a., crep. - Mocksa : MznarensctBo «DnunTtay, 2017.
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https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
http://biblioclub.ru/index.php?page=book&id=481504
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847

6.

- 357 c. - ISBN 978-5-9765-0115-7 ; To xe [DnexTpoHHBIN pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93663

[Insaxosa, B.A. AHTIIMICKUH S3BIK J1J1s1 SKOHOMUCTOB : yueOHuk / B.A. IllnsxoBa,
O.H. I'epacuna, I0.A. I'epacuna. - Mocksa : M3narenscko-Toprosas kopropauus «/lamkos
u K, 2016. - 296 c. : Tabm. - (YueOHbIe n3aanus 11 OakanaBpoB). - bubauorp. B kH. -

ISBN 978-5-394-02222-7 ; To xe [ DneKTpOHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=453342

5.2 IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH «AHTepHET» U
NMPOrpPaMMHOI0 o0ecriedeHnsl, He0OXOAUMBIX /1JIs1 OCBOEHMS 1N CHUIIHHbBI

HaumenoBanue HTEpHET-pECypCca

Ccpbuika (URL) Ha
HNutepHeT pecypce

DJIeKTPOHHBIN yueOHbIH Kypc « THOCTpaHHBIN S3BIK [T

http://sdo.bashedu.ru/cour

1. |mpodeccuoHaNbHBIX LIETEHD) se/view.php?id=1711
2.  [DNEKTpOHHBIN yueOHbIH Kypc « ITHOCTpaHHBIH S3bIK http://sdo.bashedu.ru/cour
(aHTTHIACK W )» se/view.php?id=712
JJIEKTPOHHO-OMOIMOTeUHAs cucTeMa « DIIEKTPOHHBIN unTanbHbIi [Nitps://bashedu.bibliotech.
3. [Bam ru/Account/LogOn
DNeKTpOHHAas: OMOIMOTEYHAs CUCTEMA « Y HUBEPCUTETCKAS http://www.biblioclub.ru/
4.  |ombamoreka online»
5.  |Hayunas snektponHas 6ubnnoreka eLibrary.ru http://elibrary.ru/defaultx.
asp
6. |DnekTpoHHO-OMOIMOTEYHAs cHUCTeMa U3aTeNbCTBa «JlaHby http://e.lanbook.com/
7.  |DnekTpoHHBIN Karajor bubmuoreku bamly http://www.bashlib.ru/cat
alogi.
8.  |ApxuBBI Hay4HBIX KypHaIOB Ha maTdpopme HONMKOH https://archive.neicon.ru/x
(Cambridge University Press, SAGE Publications, Oxford mlui/
University Press)
9.  |U3marenscTBO «Annual Reviewsy https://www.annualreview
s.org/
10. |[U3patensctBo «Taylor&Francis» https://www.tandfonline.c
om/
11. |ba3a maHHBIX MEPUOAMYECKHX M3AaHui Ha iathopme EastView: hitps:/dlib.eastview.com/
«BectHrkn MoCKOBCKOTro yHUBepcuTeTay, «M3nanus no
0OIIECTBEHHBIM M TYMAHUTAPHBIM HAayKam»
12. HMudopmanmonHas cucrema « EMuHOE OKHO JTOCTyTIA K http://window.edu.ru
00pa30BaTEILHBIM PeCypcam»
13. [PecypcHbI# caiiT n3maTelbeTBa « MakMIILIIaH www.macmillan.ru
14. DnekTpoHHBIH clioBaph “MynbTUTpan” www.multitran.ru
15. |TonkoBerit cioBapp anruiickoro si3eika Oxford English http://oxforddictionaries.c
Dictionary om
16. |Free English video lessons. Bugeoypoku i caMOCTOSTEIbHOM | WWW.engvid.com
paboThI
17. [TED. BugeoneKkuuu 1 BHICTYIIJICHUS U3BECTHBIX YUEHBIX U www.ted.com

HpCHOHaBaTCHCﬁ 110 Pa3HbBIM HpO6JleMaM COBpPCMCHHOCTH

(aHMIUIACKUM S3BIK)
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http://biblioclub.ru/index.php?page=book&id=93663
http://biblioclub.ru/index.php?page=book&id=453342
http://sdo.bashedu.ru/course/view.php?id=1711
http://sdo.bashedu.ru/course/view.php?id=1711
http://sdo.bashedu.ru/course/view.php?id=712
http://sdo.bashedu.ru/course/view.php?id=712
http://bashedu.ru/go.php?to=bashlib.ru/go?https://bashedu.bibliotech.ru/Account/LogOn
http://bashedu.ru/go.php?to=bashlib.ru/go?https://bashedu.bibliotech.ru/Account/LogOn
http://bashedu.ru/go.php?to=www.biblioclub.ru/
http://bashedu.ru/go.php?to=e.lanbook.com/
http://www.macmillan.ru/
http://www.multitran.ru/
http://oxforddictionaries.com/
http://oxforddictionaries.com/
http://www.engvid.com/
http://www.ted.com/

18. |PecypcHblii caiiT 1Jis U3ydeHHsI ICIOBOTO aHIJIMHACKOTO si3bika.  [(WwWw.BusinessEnglishRes
ources.com
19. |CaiiT mist M3y4aronMX aHTITUHCKUN S3BIK http://www.bbc.co.uk/lear
ningenglish
20. |Video Vocab is a podcast published by Business English Pod for |https://www.videovocab.t
English as a second language (ESL) learners who want to expand |v/English-Vocabulary-
and improve their English vocabulary for business. ESL/economics-english-
vocabulary/
21. |500 lessons covering essential Business English language and  |http://businessenglishpodc
skills. ast.com

1. Windows 8 Russian. Windows Professional 8 Russian Upgrade loroop Nel04 ot
17.06.2013 1. JIunien3un 6eccpoyHEBIE.
2. Microsoft Office Standard 2013 Russian. JloroBop Nell4 ot 12.11.2014 .

JIunen3uum 6eccpoyHsbIe.

3. Windows 8 Russian. Windows Professional 8 Russian Upgrade. JTorosop Ne 104 ot
17.06.2013 r. JIunieH3un 6eccpoyHbIe
4. Cucrema nieHTpain3oBaHHoro Tectuposanus baml'y (Moodle)

6.MarepuaabHO-TeXHUYeCKas 0a3a, He00OX0AUMAs VIS OCYLIeCTBJIeHHS 00pa30BaTeIbHOI0
npoiuecca mo JMCUMIInHE

HaumenoBanue
CIeUAJIUM3MPOBAHHBIX
ayauTopuii, KabUHeTOB,

Buja 3ansaruid

HaumenoBanue o0opynoBanus,
MPOrpaMMHOI0 o0ecreyeHns

JabdopaTopuii
YueoHas ayauTopusi s | [IpakTuueckue/ceMuHapckue | YueOHas Me0elb, JIOCKa,
NpoBeAeHust 3aHATHI | 3aHATHS MPOCKIIMOHHBIA  JKpaH, MPOEKTOP,
cemuHapckoro tuma: NeNe 101, IIEPCOHAJIBHBIE KOMIIBIOTEPBL.
102, 103, 104, 105, 107, 108, 110,
207, 208, 209, 210, 311a, 3118 1.Windows 8 Russian. Windows

Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

3. Cucrema HCHTPAJIN30BAHHOTO
tectupoBanus baml'y (Moodle).

YueoHnan ayauTOpHUs aas | I'pynnossie u | YueOHas Me0elb, JIOCKa,
NpoBeleHNsl  TPYNNOBBLIX M | HHAWNBUAYyaJbHBIC MPOEKIIMOHHBIM  3KpaH,  IPOEKTOD,
HHAUBHUIYAJTbHBIX KOHCYJbTAINI [EPCOHANIHBIE KOMIIBIOTEPHI.
KoHcyJabTanumii: NeNe 101, 102,
103, 104, 105, 107, 108, 110, 207, 1.Windows 8 Russian. Windows
208, 209, 210, 311a, 3118 Professional 8 Russian Upgrade.
2. Microsoft Office Standard 2013
Russian.
3. Cucrema LIEHTPAJIU30BAHHOTO
tectupoBanus baml'y (Moodle).
YuyeOnas ayauTopus aasa | Texkymuit ~ KOHTponmb W | YueOHad Me0erb, JIOCKa,
TeKyllero KOHTPOJISI U | IPOMEXKYTOUHAS aTTeCTallMs | MPOEKIMOHHBI  BKpaH, IMPOEKTOP,
NMPOMEKYTOYHOH  ATTeCTALMU: IIEPCOHAIBHBIE KOMIIBIOTEPBL.

NeNe 101, 102, 103, 104, 105, 107,

44



http://www.businessenglishresources.com/
http://www.businessenglishresources.com/
http://www.bbc.co.uk/learningenglish
http://www.bbc.co.uk/learningenglish
https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
http://businessenglishpodcast.com/
http://businessenglishpodcast.com/

108, 110, 207, 208, 209, 210,
311a, 3118

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

3. Cucrema LIEHTPAIM30BaHHOTO
tectupoBanus baml'yY (Moodle).

ITomemenust Jifif:
caMocTosiTeJIbHOI padorei: 302
YUTATBHBIA 3all (TyMaHHUTapHBIN

KOPITYC).

CamocTosTeapHas pa60Ta

VYuebnass  Mebenb, TEpCOHAIbHBIC
KOMIIbIOTEPBL B Komiuiekre  HP,
MOHOOJIOK, TIEPCOHATBHBIN KOMITBIOTED
B KoMILIekTe MOHOOJ0K iRU.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

Cucrema IIEHTPAIN30BAHHOTO
tectupoBanus baml'y (Moodle).

Hpuaoxenus

[Ipunoxenune 1

45




PeliTuHr-1iad IUCIUILIUHEI

JlesioBasi KOPPeCIOH/IEHIMS HA HHOCTPAHHOM SI3bIKe
Hanpagnenue: 38.03.01«9konomMukay», HarpaBneHHOCTh: « IKOHOMHKA (PUPMbD)

Kypc 3, ceMecTp 5

. bann 3a Yucno baer
Buabl yueOHo# 1eATeJIbHOCTH N
CTYI€HTOB KOHKpeTHOE SAIAMHH 53 Munuma | Makcuman
3a/laHue cemMecTp B CHLL
Moayasb 1
Texymmii KOHTPOJIb 25
1. [lpakTrueckue 3aaaHus 5 5 25
Py0e:xxHbI KOHTPOJIb
1. IlucpmeHHast KOHTPOJIbHAS 10 1 10
pabora
2. TecToBBIi KOHTPOJIb 10 1 10
3. YcrHas peub 5 1 5
Moayas 2 Customer satisfaction
Tekymmii KOHTPOJIb 25
1. IlpakTHyeckue 3aaHusi 5 5 25
Py0e:xHBbI KOHTPOJIb
1. [TucekMeHHast KOHTPOJIbHAS 10 1 10
pabora
2. TecToBBII KOHTPOJIb 10 1 10
3. YcrHas peub 5) 1 3)
IMoompurebHbIe 0AIIBI
1. BeinosHeHne T0KIa10B Ha 5 1 5
3aJIaHHYIO0 TEMY
2. [Ty6nukanus crarei 5 1 5
IHocemaemoctb
[TocemaemMoCThb KU
[TocemaemMocTh MPaKTUYECKUX 10
3aHATUI
HTorosslii KOHTPOJIb: 3a4eT
NUTOIO: 110

PeliTuHr-1an IUCIUILINHEI
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JlesioBasi KOPPeCIHOHAEHIMS HA HHOCTPAHHOM SI3bIKe
Hanpagnenue: 38.03.01«9koHomMukay», HarpaBneHHOCTh: « IKOHOMHKA (PUPMbD)

Kypc 3, cemectp 6

. bann 3a Yucno bannsl
Buabl yueOHO# 1eATeJIbHOCTH N
CTYI€HTOB KOHKpeTHOE SIati 33 Munuma | Makcuman
3a/laHue cemMecTp J— —
Moayasb 1
Tekyuuii KOHTPOJIb 20
1. [IpakTrueckue 3aaaHus 5 4 20
Py0e:xHBbI KOHTPOJIb
1. IIncbmeHHass KOHTPOJIbHAS 10 1 10
pabora
2. YcrHas peub 5 1 5
Mopaysb 2
Tekymmii KOHTPOJIb 20
1. IlpakTHueckue 3aJaHust 5 4 20
Py0e:xHBbI KOHTPOJIb
1. TecToBBII KOHTPOJIb 10 1 10
2. YcTHas peub 5 1 5
IHoompurebHbIe 0AJIIbI
1. BoinosnHeHue 10K1a/10B Ha 5 1 5
3aJJaHHYIO0 TEMY
2. [Ty6nukanus crarei 5 1 5
Hocemaemoctb
[TocemnaeMocCTh JEKIUI
[TocemaemMocTh MPaKTUYECKUX 10
3aHATUN
HToroBslii KOHTPOJIb: IK3aMeH 30
UTOIO: 110
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