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1. Ilepedenb MJIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHSs 110 AUCHHUILIMHE, COOTHECEHHBIX €

IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pPa30BaTeJbHOMH NPOrpaMMbl

B pe3ynbraTe ocBoeHMs 00pa30BaTeIbHON MPOrpaMMbl 00YUaIOIIHIICS TOJIKEH OBJIaIETh
CJICYIOIIMMU PE3yIbTaTaMu O0yUYEHHUS 110 TUCIUTUINHE!

Pe3ynbratel 00yueHus

dopmupyemasi KOMIETCHITUS
(c ykazaHuem KoJia)

[Ipumeuanue

3nanus | 3HATH! OK-4 - CIIOCOOHOCTB K
1. OCHOBHYIO TEPMHHOJOTHIO IO KOMMYHHKAIlUd B YCTHOH H
npodUITIO NOArOTOBKU Ha MUCBMEHHOW  ¢opmMax  Ha
MHOCTPAaHHOM SI3BIKE; PYCCKOM ¥  HWHOCTPaHHOM
2. OCHOBBI IIEPEBOJIA; JIGKCUUECKUE | S3bIKAX JUIS pelleHHs 3ahad
¥ TPAMMaTHYECKUE CITOCOOBI MEXIIMYHOCTHOTO "
nepedpazupoBaHus U aJanTaluu MEXKYJIbTYPHOTO
TEKCTa MPH MEPEBOJIE C B3aMMO/ICHCTBHS;
WHOCTPAHHOTO s3bIKAa HA PYCCKHUH.
3HaTh: IOK 7 - cnocoOHOCT,
1. crpaTeruu YTeHUS TEKCTOB HA UCTOJNB3ysl OTEYECTBEHHBIC U
MHOCTPaHHOM SI3bIKE: 3apyOexHbIe UCTOYHUKU
03HAaKOMUTEIILHOTO, IIPOCMOTPOBOTO, | HH(OPMAIIHH, cobpath
MOMCKOBOT0, U3YUaIOIIEro; HE00X0IMMBbIE JaHHbBIE
2. OCHOBHI peheprpoBaHUs, MpOAHAIU3UPOBATh UX U
AHHOTHUPOBAHUS U TIEPEBOAA MOATOTOBUTH
JUTEPATYPHI IO TPOPIITIO UHGOPMAIIMOHHBIHA 0030p
MOJITOTOBKHU. W/WTM aHATTUTHYECKUI OTYeT.

Ymenus | Ymers: OK-4 - CcrnocoOHOCTh K
1. mpaBUIIbHO UCTIONB30BAThH KOMMYHHKAIIUU B YCTHOH H
OCHOBHYIO TEPMHHOJIOTHIO TIO MUChbMEHHOW  (opmax  Ha
npoQ IO TOATOTOBKH. PYCCKOM ¥ HMHOCTPaHHOM
2. TOHUMATh ¥ TEPEeBOAWUTH Ha | A3BIKAX JUISl pEIICHUs 3aaad
PYCCKHUH SI3BIK COZAEp)KaHUE TEKCTOB | MEXIUYHOCTHOTO u
no mnpoduIF0  TOATOTOBKM  HA | MEXKYJIBTYPHOTO
WHOCTPAHHOM SI3BIKE; B3aMMO/ICHCTBHS;

VYMeTh: IOK 7 - cnocoOHOCT,
1. HaXOTUTh HEOOXOAUMBIE JIJIS UCTIOJNB3ysl OTEYECTBEHHBIE U
npoGUIBHON JeSTENbHOCTH 3apyOexHbIe UCTOYHUKU
UCTOYHUKU MH(POPMALIUU U nHpopmanumu, coOpartb
U3BIIEKATh U3 HUX HEOOXOIUMBIE HE00X0IUMBbIE TaHHBIC
CBEJICHUS] HA MHOCTPAHHOM SI3BIKE; MPOAHAM3UPOBATE HX H
BBIJICJIATH 3HAYUMYHO / MOATOTOBUTH
3arpairBaeMyro HHPOpMaIUIo; MH(OPMAIIMOHHBIN 0030p
2. cocTtaBUTh WH(MOPMALIMOHHBIN | U/UITH AaHATUTHYECKUIA OTUET.
0030p (mOKIaag) HA WHOCTPAHHOM
S3BIKE; UHTEPIIPETUPOBATh B YCTHOM
dbopme coaepkaHue MHUCHhMEHHOTO
TEKCTa; AHHOTHUPOBATH u
pedepupoBaTh JUTEPATYpy TIO
PO IO TOATOTOBKH.
Bnanenu | Bnaners: OK-4 - CHOCOOHOCTH K
o 1. HaBBIKAMH YCTHOTO U KOMMYHHKAIIUU B YCTHOH H

(HaBBIKA

IMHUCBbMCHHOI'0 I€PEBOAA TEKCTOB 10

NMUCbMEHHOW  (opmax  Ha




/ OmBIT MPOQUITIO TOATOTOBKH C PYCCKOM ¥ WHOCTPaHHOM
JesTellb | MHOCTPAHHOTO SI3bIKA HA PYCCKUU SI3BIKAX IS PEIICHUs 3aaad
HOCTH) A3BIK. MEXJIMYHOCTHOTO u
MEXKYJIbTYPHOTO
B3aHMOJCHCTBUS;
Brnaners: IOK 7 - cnoocoOHOCT,
1. HaBBIKAMH NMOMCKA HEOOXOJUMON | UCIOJIb3YSl OTEUECTBEHHBIE U
uH(pOpMaIK HA HHOCTPAHHOM 3apyOexHbIC UCTOYHUKHU
A3BbIKE C MCIOJIb30BAaHUEM OCHOBHBIX | MH(OpMAILIHH, coOparb
BUJIOB YTCHHS: IPOCMOTPOBOTO, HE0OX0IUMBbIC TaHHBIC

03HAKOMUTEJILHOTO, IOUCKOBOTO,
AHAJUTUYECKOTO;

2. ombITOM aHajM3a HHGOpPMAIUU HA
WHOCTPAHHOM SI3BIKE U CO3IaHUS

MpOaHaTU3UpOBaTh HX U
MOATOTOBUTH

WH(pOPMaITMOHHBII 0030p
W/WTM aHATTUTHYECKHUIA OTYET.

YCTHBIX U MUCbMCHHBIX TCKCTOB
PA3HBIX THUIIOB,

2. llesib M MeCTO JMCUMILVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

JlucnunnuHa
BAPUATUBHON YaCTH.

Jucnunnuna u3yyaetcst Ha 3 Kypce B 5 U 6 ceMecTpax Ha OYHOM OTJeNIeHUd U Ha 3 u 4
Kypcax 3a09HOTO O0yUeHUSI.

Jns oCcBOGHHS ITUCIHHUIUIMHBI HEOOXOIMMBI KOMIIETEHIMH, c(hopMHpOBaHHBIE B paMKax
M3y4YEeHUs CIEAYIOUMX AUCHUIUIMH: «HOCTpaHHBIN A3bIK», «PyCcCKUH A3BIK M KyJbTypa peun»,
«BBenenue B npodeccuton, « THOCTpaHHBIN A3BIK 7151 TPOPECCHOHATIBEHON ACSTEIHHOCTH.

[lenpto yueOHON nucuumiInHbl «J/lenoBas KOPpPECHOHAEHIUS Ha HMHOCTPAHHOM S3BIKE»
ABIIAETCS (POPMHUPOBAHUE Y CTYACHTOB JOCTATOYHOTO YpPOBHS KOMMYHUKAaTUBHON KOMIIETEHIIMH U
0a30BbIX (PyHJAMEHTAIbHBIX 3HAaHUH 110 HHOCTPAHHOMY $I3bIKY, KOTOpBIE IO3BOJIAT MOJIb30BAThCS
WHOCTPAHHBIM SI3bIKOM B PAa3IUYHBIX 00JACTAX O(HUIIMATBHO-IET0BOM cepbl, MpodheccuoHambHOM
JESATENIBHOCTH JUIsl OCYLIECTBIICHUS JEIOBOM KOPPECIIOHICHLINN.

Hucuunnmua  «JlenoBass  KOPpPECTOHACHIMS HAa  HHOCTPAHHOM
HE00XOAUMOM ISl YCHEIIHOTO MPOX0XKICHUS TPAKTUKH.

«HGHOBa}I KOPPCCIIOHACHIIUA Ha HWHOCTPAHHOM A3BIKC» OTHOCUTCA K

SA3BIKE» ABIACTCA

3. Conep:xanue pabdoyeil mporpaMmal (00beM JUCHUNIMHBI, TUIIBI H BUAbI Y4eOHbIX
3aHATHI, Y4eOHO-MeTOoAMYecKoe obecnedeHre CaMoCTOATEeIbHOI padoThl
00yUYarImuxcsi)



MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKNPCKNUN I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA
COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI
JUCLUILINHEI [[enoBas KOppeCoHACHIMS HA HHOCTPAHHOM SI3BbIKE

Ha 5 ceMecTp
O4YHOH (OopMBI 00yUECHUS

Buna pa6orsl O0LeM TUCHUIITHHBI
O6mas Tpynoemkocts nucuuruinasl (3ET / gacoB) 2/72
Y4eOHBIX YaCOB Ha KOHTAKTHYIO PabOTy C MPEINo aBaTeIcm:
JIEKIIAH
NPAaKTUYECKUX/ CEMUHAPCKUX 36
71a00paTOPHBIX

IpyTux (TpynmnoBasi, MHIUBUAyaTbHAs] KOHCYJIBTALNS U MHBIC BUIBI
y4eOHO e TeTbHOCTH, IPEAYCMAaTPUBAIOIINE PA0OTy 00yJArOIIUXCS C
npenonaasaresieM) (OKP) 0,2

Y4eOHBIX YacOB Ha CAMOCTOSATEIbHYIO0 paboTy obyuaromuxcs (CP) 35,8

Y4eOHBIX 4YacOB Ha MOATOTOBKY K
sk3ameny/3auery/auddepennnpoannomy 3auety (Konrposn)

®opma(bl) KOHTPOJIS:
3a4eT S5 ceMecTp




dopMa n3ydeHuss MaTepuasoB:

dopma TEKYIIEero

OcHoBHas 1 KOHTPOJIA
JICKIUH, ITPAKTUYCCKUE 3aHATHAA,
JOITOJIHUTECIIbHAA yCII€Ba€MOCTHU

No CEeMHMHAPCKHE 3aHATHS, Ta0OpaTOpHbIE THTEpaTypa 3aganus mo (KOTTOKBHYMBI

- Ad0O0ThI, CAMOCTOSTCIIbHAA paod0Ta U i
Tema u conepxanue pab , pab i CaMOCTOSITEIILHOU ’
/T ) peKoMeHIyeMas ABOTe CTYICHTOB KOHTPOJIbHBIE
T OE€MKOCTH (B Hacax
Py ( CTyIeHTaM (HoMmepa p Y paboThI,
K [IP/CEM JIP CP n3 CHI/ICKa) KOMITBIOTCPHBIC
TECTHI U T.I1.)

1 2 3 4 5 6 7 8 9
Monyas 1.

1. Yreune u nepeBoj; TekcTa Layout 6 6 OcHoBHas Jnuteparypa: | Urenue u nepeBon IIpoBepka BBITOTHEHUS
of a business letter Ocgoenue 1,2,3 TEKCTOB. BrImonHeHne MPAKTHICCKUX 3aaHUH
JIEKCHHUECKOTO MATEpHAIA 10 TEME. JononauurensHas ynpaxkHeHuil. Hanucath
ToBopeHue: MoHoMorMuecKkas 1 nuteparypa: 4, 5, 6 MUCHMO HCIIOJB3Ys

JMAIOTHYECKas pedb: pedepupoBaHue
MPOYUTAHHOI'O TEKCTa W BbIIIOJIHECHUC
MPAKTHYECKUX 3aJaHUU 110 TEKCTY.

AynupoBaHHe — BUEOMaTepUall
(oO1iee moHUMAaHME, TTOUCK
OIpeIeICHHOW HH(POPMALIUH,
IPOCMOTP U CITyIIaHUE C
HOCJEIYIOLUM 00CYKICHUEM U
aHaJIU30M).
[TucbmeHHass  peub:
JIeJTI0OBOE TTHCHMO

I'pammartuka Prepositions of
movement. Beimosinenue MPAKTUYICCKUX
3aJlaHUil HA OCBOCHUE TrpaMMaTUYCCKOTO
Marepuana.

HammcaTb

IIPOMJCHHBIN MaTepuail.




Urenue u mepeBoj Tekcta Memo.
OCBOEHHE JIEKCUYCCKOTO Marepuaia 1o
TEMC.

['oBopenue: MoHosornueckas 1
IUaloTHUecKasi pedsb: pedepupoBaHHe
IPOYUTAHHOI'O TEKCTa W BBIIIOJIHCHUE
MIPAKTUYECKUX 3aJaHUM 110 TEKCTY.
[luceMeHHass peyb:  HaNuMcaTh
nucbMo Memo

I'pammaruka Present simple passive..
Brimonnenue MPaKTUYCCKUX 3aZIaHI/II‘/II Ha
OCBOCHHC I'paMMAaTHUYCCKOTr0 MaTcpuajia.

OcHoOBHasi JUTEparypa:

1,2,3
JlomomHATE THHAS
mureparypa: 4, 5, 6

YreHue u nepeBos
TEKCTOB. Brinonnenue
ynpaxkHeHuil. Hanucath
nuceMO Memo ucnonb3ys
NIPOWACHHBIA MaTepUal.

IIposepka
BBITIOJTHEHHS
MPaKTUYECKHUX
3aJlaHu M

Urenme ©  mOepeBOJ  TEKCTa
Enquiries.

OcBoeHHE JEKCHYECKOTO Matepuajia 1o
TEMC.

I'oBOpenue: MoHonoruueckas #
IUaloTHYEeCKasl pedb: pedepupoBaHHe
MNPOYUTAHHOI'O TCEKCTa H BbIIIOJIHCHUC
MNPAKTUICCKUX SaﬂaHI/Iﬁ I10 TCKCTY.
IIncemennas  peus:  Hanmcats
MUCBMO — 3aIpoC

I'pammaruka: passive voice.
BrinonHeHue npaxkTudyeckux 3aJaHuil Ha
OCBOCHHE I'paMMATHUYCCKOT0 MaTcpuajia.

OcHoOBHast JuTEparypa:

1,2,3
JlomonHuTtenbHas
nuteparypa: 4, 5, 6

UreHue u nepeBos
TEKCTOB. Brinonnenue
ynpaxxHeHuil. Hanucath
IIUMCbMO — 3a1poC,
HCIIOJIb3YS MIPOUIECHHBIN
MaTepuai.

IIpoBepka BbINOIHEHUS

MPaKTUYECKUX 3aJaHUI

KOHTpOJIbHAsi paboTa 1o
COZIEP>KAHUIO MOAYJISL

18

18

Monyas 2.

Yrenne u nepeBox texcra Offers.
OcBoeHHE JICKCHYCCKOTO Martepuajia 1o
TEMEC.

['oBopenue: MoHosoruueckass  u
Janornyeckas pedb: pedepupoBaHue
MMPOYUTAHHOTO TEKCTAa W BBIIIOJIHCHUC
MPaKTUICCKUX 3auaHnﬁ I10 TCKCTY.
Ilncemennas  peub:  Hammcatb
HHCHMO — HPEUIOKCHNE
I'pammaruka: Past  tenses: Past
Simple, Past Continuous BeimonHeHue

OcHOBHast JuTEpaTypa:

1,2,3
JlomomHuTeNHHAS
ngureparypa: 4, 5, 6

UrteHue u nepeBo
TEKCTOB. Brinonnenue
ynpaxHeHuil. Hanucats
IIUCbMO — TPENJIOKEHUE,
HCIIOJIBb3YS IPOUEHHBIN
MaTepuai.

IIpoBepka BbINOTHEHUS
MPaKTUYECKUX 3aJaHUI




MPaKTUICCKUX 3aJaHU W TecTa Ha
OCBOCHHEC IT'paMMaTHYCCKOT0 MaTepuraa.

Urenue u nepeBo texcra Orders.
OCBOCHHE JICKCUYECKOTO Matepuajia 1o
TEeMe.

['oBopenue: MoHosornueckas 1
Iuanorudeckas peds: pedepupoBaHue
IMPOYUTAHHOI'O TEKCTa W BBIIIOJIHCHUE
MIPAKTUYECKUX 3aJaHUI 110 TEKCTY.
Ilucemennas  peub:  Hammcats
IUCBMO — 3aKa3

I'pammaruka: prepositions of time.
BrinosHeHue NpakTU4YeCKUX 3aJaHuil Ha
OCBOCHHC I'paMMAaTHUYCCKOTr0 MaTcpuajia.

OcHoBHas JUTEparypa:
1,2,3

JlommomHATE THHAS
mureparypa: 4, 5, 6

Yrenue u nepeBos
TEKCTOB. Brinonnenue
ynpaxkHeHuil. Hanucathb
MICBMO — 3aKas,
HCIIOJIb3YS IPOUIEHHBIN
MaTepuan

IIpoBepka BBIIOJHEHUS
MPaKTUYECKUX 3aJaHUI

Aynupoanue (o01iee
IMOHUMAaHUE, IMTOUCK ONPEIEIICHHON
uH(pOpMaInH, CIYIIAHUE C
MOCJICTYIOIIUM OOCYXICHUEM U
aHaJIM30M).

I'oBopenue: obOcyxnenue ¢pas u
BBIpQOXEHUI AN HAmUCaHUs
JIEJIOBBIX MHCEM.
MoHonoruueckas u
JTUAJIOTHYECKas PEUb.

Beenenne u orpaboTka HOBOTO
BOKaOyIsipa:

Expressions used in enquiries, offers,
orders
I'pammaruka:
adverbs

BeinonHeHue npakTUYecKux 3aJaHui U
TecTa Ha OCBOEHHE TIPaMMaTHYECKOTO
Marepuasa.

adjectives  and

5,8

OcHOBHast JuTEparypa:
1,2,3
JlomomHuTeNbHAS
ngureparypa: 4, 5, 6

IToBTOpEHUE IPOIIEHHOTO
Marepuaina Beinonnenue
YIPaKHEHUM.

IIpoBepka BbINOIHEHUS

MPaKTUYECKUX 3aJaHui

KOHTPOJBbHAS paboTa 1o
COZIEP KAHUIO MOAYJISI

18

17,8

BCEI'O YACOB

36

35,8




MHWHOBPHAYKU POCCUN

®I'BOY BO «BAIIKUPCKUN TOCYJIAPCTBEHHBI YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JUCHUITIINHBI I[GJIOBaSI KOppCCIIOHACHIINA HAa UHOCTPAHHOM A3BIKC

Ha 6 cemecTp
O4YHOH (OopMBI 00yUECHUS

Bun padorsl

O0BbeM TUCHUIIINHBI

O6mas TpynoemkocTs auctuiuiiabl (3ET / gacoB) 3/108
Y4eOHbBIX YaCOB Ha KOHTAKTHYIO pabOoTy ¢ IperoiaBaTelieM:
JICKIAN
MIPAKTUYECKUX/ CEMHHAPCKHUX 32
71a00paTOPHBIX
Apyrux (TpynroBasi, HHAUBUIyaJIbHasi KOHCYJIbTAIMs U UHBIC BUIBI
y4eO0HOM e TEIILHOCTH, MTPEIyCMAaTPUBAIOIIUE Pa0OTy 00YJArOIIIXCS C
npenoaasaresieM) (OKP) 1,2
Y4eOHbIX 4aCOB Ha CAaMOCTOSITENIbHYIO paboTy oOyuatomuxcs (CP) 20,8
VY4eOHBIX YaCOB Ha MOJATOTOBKY K
sK3ameny/3auety/mud depenimpoBannomy 3auery (Konrpois) 54

®opma(bl) KOHTPOJIA:
Dk3ameH 6 cemecTp

10




®opMa n3yyeHus MaTepuasios:

OcHOBHAaA U

®dopma TEeKyIIEero

JICKIUH, PAKTUYECKUE 3aHATHS, KOHTPOJISI
JIOTIOJTHUTEbHAS CEeBACMOCTIL
MUHAPCKHUE 3aHATH
CCMUHAPCKHC 32 ’ auTeparypa, 3amanus no Y
Ne nabopaTopHbIE pabOTHI, . (KOJJTOKBUYMBHI,
Tema u conepxanue peKoMeHayemMasi | caMOCTOSATEIbHOU
n/m camocTosTelbHas paboTa U KOHTPOJIbHBIE
CTYJCHTaM paboTe CTYICHTOB
TPYIOEMKOCTH (B Yacax) paboThI,
(HOMEpa U3
JK |HP/CEM | JIP | CP crcka) FomIbIOTEpHLE
TECTBI U T.II.)

1 2 3 4 5 6 7 8 9
Monyas 1.

1. | YUrenue u nepeBox Tekcra The basics of 4 3 Yrenne n nepeBost [Ipoepka BEITIOHEHHS
formal and informal correspondence TEKCTOB. UPaKkTHICCKUX 33 aHnH
OcBOEHHE JIEKCHYECKOTO MaTepuana 1o Brmonmenne

YIPaKHEHUM.

TeMe. o

+ CHOBHas1
l'oBopenne: oOcyxaeHne OCOOCHHOCTEH sreparypa: 1, 2, 3
cocraBienuss CV. MoHonoruueckas u JIOTIONHATE BHAS
Juajgorudeckas pedb. nurtepartypa: 4, 5, 6
[TuceMenHas peys. Hanmcats mMHUCHMO.
I'pammaTuka:Nouns
BrinonHeHne npakTUUECKUX 3aJaHuil U TecTa Ha
OCBOCHHEC I'paMMATHYCCKOTO MaT€purasa.

2. | Urenne u nepeBoj Tekcta Writing styles 4 3 U3y4enne nexcuku o | IIpoBepka BBITOMHEHMUS

OCBOCHHE JICKCHYECKOTO Martepuana o teme. Hanmucats CV, MPAKTAYECKUX 3aJaHUN
HCTIOJIb3YS

TeMe. ¥ y

o NPOWICHHBIN
I'oBopenue: o6cyxneHue ocoOeHHOCTEN OcHoBHast MaTepua
cocraBnenuss CV. Hints for writing CV nureparypa: 1, 2, 3
MoHooru4eckast ¥ TMaJloTHIecKast pedb. ILOHOHH“T‘:HZH%" 6

nuareparypa: 4, 5,

IIncemennas peus: Hamcats CV PaIyP
I'pammaruka: Plurals of Nouns
BrinonHeHne NpakTUYECKUX 3aJlaHUd W TecTa Ha
OCBOCHHE I'paMMAaTHYCCKOTO MaT€purasa.

3. | Urenue u nepeBoj Tekcta Writing Address 8 4 | Ocropras 3yuene rrexcukn mo | 11POBEPKA BEIIONHEHHS
OcBoeHre JIEKCHYECKOT0 Marepuanga Io mureparypa: 1, 2, 3 Teme. Hammcats TpaKTHACCKIX 3?3}"‘“’
TeMe. JlononauTensHas Resume, ucnionb3ys KOHTpOIIbHAA paboTa 1o

. o o COACPKAHUIK MOAYJIA
I'oBopenne: 00CyXaeHHEe OCOOCHHOCTEH nureparypa: 4, 5, 6 TIPOHICHHBIH P e
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cocraBieHuss Resume. MoHojoruueckas u
JTMAJIOTUYECKas peyb.
[TuceMennas peus: Hamucats Resume

I'pammaruka: Possessives (Nouns)
Brinmonnenue MPAaKTUYCCKUX 3aZ[aHI/II>II Ha OCBOCHHC
IPaMMaTHYECKOTO MaTEPUAIa.

MaTepuai

Moayas 2.

UYrenue u nepesox tekcra Writing Date 2 [IpoBepka BBINOIHEHHS
OcBoeHHe JEKCHYECKOro MaTepHala o TMPAKTHICCKUX 3a/laHnH
TEME.
I'oBopenue: o6cyxneHue ocoOeHHOCTEN Yrenue u nepeBon
cocrapienns Covering letters. OcHoBHas TEKCTOB.
. BrinonHenue
MoHonoruueckas v 1Majiorudeckas peyb. muteparypa: 1, 2, 3 ——
Yrenue u MEepeBOJa TCKCTA COVEI’Ing |etteI’S fﬁ;OJ;iHTZJ.IZH%ﬂ 6 I/I3y‘I€HI/I€ JIEKCUKH TIO
[Tucemennass peusb: Hamumcars Covering PATYPa:- % 9 Teme. Hamucats
letters Covering letter
I'pammaruka: countable and uncountable
BrmonHeHne MMPAKTUYCCKUX SaZ[aHI/Iﬁ Ha OCBOCHHC
TpaMMaTHYCCKOro MaTcpuajia.
Urenue u nepeo Tekcra Contracts 4 IIpoBepka BBIMOIHEHHUSI
OcBoeHHE JEKCHYECKOT0 MaTepHara 1o TPAKTHICCKUX 3a/1aHHH
TEME. Yrenwne u NepeBoa
I'oBopenue: oOcyxaeHne ocoOeHHOCTEN TEKCTOB.
: TLAs (three letter Ocopias Brmonnenne
AKpOHUMOB B NIEPEMUCKE: mTepatypa: 1, 2, 3 S——
acronyms) JlonosiHUTETEHAS % P )
MoHooruyeckas U MaJorudeckas pedsb. nuteparypa: 4, 5, 6 SYHCHIE JICKCHKH T
[TucemenHas peub: Hamucars Contract reme. Hancars
peHb. Contract
I'pammaruka: Numerals
BhlinosHEHUE NPAaKTHYECKUX 3aJaHUM HA OCBOCHHUE
IpaMMAaTUYCCKOIro MaTcpuaJjia.
Urenne u mepeBog Tekcra Methods of 4,8 Urenue u nepeson IIpoBepka BBIMONHEHHS

payment

OcBoeHHE JeKCUYECKOro MaTepuara 1o
TEME.

['oBopeHme: 0OCYXKIIEHHE WCIIOIb30BaHUS

OcHoOBHas
nmureparypa: 1, 2, 3
JlonoaHuTeIbHAS
mureparypa: 4, 5, 6

TEKCTOB.
Brmonnenne
YIpaXHEHUI.
N3yyeHue geKcuku mno
TeMe.

MIPAaKTHYECKUX 3aaHUN
KOHTpOJIbHAsl paboTa 110
COJICPIKaHMIO MOJTYJIS
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Salutation and greeting

MoHonoru4eckasi 1 AMajnoruyeckas peyb.
I'pammaruka: What’s the Time

BrinosnHeHne NpakTHUYECKUX 3aJaHUM HAa OCBOEHHE
IrpaMMaTHIECKOTO MaTepraa.

BCEI'O YACOB

32

20,8
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MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKNUN I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEN ITPOT' PAMMBI

JTMCIUTUIAHBI JleTI0Basi KOPPECIIOHICHIIHMS HA HHOCTPAHHOM SI3BIKE
3 Kypca
3a04HOM (OpMBI 0OYUCHUS

Bua pa6otsl O0LeM TUCHUIITHHBI
O6mas Tpynoemkocts nucuuruinisl (3ET / gacoB) 2/72
Y4eOHBIX YaCOB Ha KOHTAKTHYIO PabOTy C MPEINoIaBaTesicm:
JIEKIIAH
NPAaKTUYECKUX/ CEMUHAPCKUX 12
71a00PaTOPHBIX

Apyrux (TpyNIoBasi, HHANBUIYaJbHast KOHCYJIBTAIUS U HHBIC BUJIBI
y4eOHOI e TeIbHOCTH, IpeAycMaTpUBatoIue paboTy o0yJaromuxcs ¢

npenogasatenem) (PKP) 0,2
Y4eOHBIX 4aCOB Ha CAMOCTOSITENbHYIO paboty obydatontuxcs (CP) 55,8
Y4eOHBIX 4acOB Ha MOATOTOBKY K

sk3ameny/3auery/auddepennnpoannomy 3auety (Konrposn) 4

®opma(bl) KOHTPOJIS:
3auet 3 kypc (3 ceccus)

14




dopMa n3yyeHus MaTepuaioB:

®dopma TEeKyIIEero

JICKIUH, ITPAKTUYCCKUEC 3aHATUA, OcHoBHas u KOHTPOJIA

CCMUHAPCKUC 3aHATHUA, JOITIOJIHUTCIJIbHAA 3aI[aHI/I$I o yCI€Ba€MOCTHU

Ne TeMa U co nabopaTopHble paboThI, JuTepaTypa, . (KOJIIIOKBUYMBI,
JACPKAHHUC CaMOCTOATCIIbBHOU
n/m CaMOCTOATECIIbHAs pa60Ta n PEKOMECHAYEMAas1 abote cT JICHTOB KOHTPOJIbHBIC
TPYJAOEMKOCTh (B Yacax) CTyJeHTaM (HoMmepa p Y paboThI,

H3 CHI/ICKa) KOMIIBIOTCPHBIC

JIK [TP/CEM JIP Cp TeCTHI 1 T.IL.)

1 2 3 4 ) 6 7 8 9
Monayas 1.

1. Yreuue u nepeBo;] Tekcra Layout of a 2 14 OcHoBHas JnuTepatrypa: | UreHue u nepeBos [IpoBepka BBHIOJTHEHUS
business letter OcoeHme TeKCHYECKOrO 1,2,3 TEKCTOB. BeInotHeHNE MPAaKTUICCKUX 3aIaHIH
MaTepHaa 10 TeMe. JononauurensHas YIpaKHEHUH.

ToBopeHue: MoHomormueckas 1 nuTeparypa: 4, 5, 6 Hanucate mucsMo
JUanoruueckas — peub:  pedeprupoBaHHE E;g;zzzilﬁ
TMPOYMTAHHOTO  TEKCTa M BHINONHEHHE MaTepuar.
MPaKTHYECKUX 3aaHUH 10 TEKCTY.

Ay,I[I/IpOBaHI/Ie — BuJAcoMaTcpuall

(oO1ree moHMMaHuE, MOUCK

onpeeIeHHOW HHPOPMAIIHH,

MIPOCMOTP U CITyIIaHHE C

MOCIEAYIONUM O0CYKICHHEM U

aHAITN30M).

ITucemennas pcYb: HammcaTb

JCJIOBOC IMTHUCHbMO

I'pammartuka Prepositions of movement.

BeInonHeHne NpakTHYEeCKUX 3aIaHUi Ha

OCBOCHHE I'PaMMaTHYECKOr0 MaTepHaa.

2. Urenne u mepeBoa Tekcta Memo. 4 16 OcHoBHas nuTepatrypa: | UTeHue u mepeBos [IpoBepka BBITIOTHEHUS
OCBOGHHE JIGKCHYECKOTO MaTephana 110 1,2,3 TEKCTOB. Brinonnenue NPaKTUYIECKUX 3aaHUi
TeMe. JononuurensHas YIPaKHEHU. KOHTPOJIbHAS paboTa 1o
ToBopeHwue: MoHomornyeckas, 1 aureparypa: 4, 5, 6 Hamucats nrcbMo COJIEP KaHUIO0 MOYIISI
JqManoruueckas — peub:  pedepupoBaHHe Merilo HCTONB3YA
NPOYUTAHHOTO TEKCTa W BBINOJIHEHHE TIpOMACHHBIH
MPaKTHYECKUX 3aaHUI 10 TEKCTY. MatepHal.

IIncemenHas PE€Yb. HAIIMCATb NMUCHBMO
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Memo

I'pammatuka  Present simple passive..
Brinonnenue MPaKTUYCCKUX 3a):[aHPII>i Ha
OCBOCHHEC I'paMMAaTHYCCKOT'O MaTcpuasia.

6 30
Moayas 2.
UteHue u mepeBoI TEKCTa Offers. 2 10 OcHoBHast nuTepatypa: | UreHue u nmepeBos [IpoBepka BbInoIHEHUS
OCBOGHHE JIGKCHYECKOTO MaTephana 1o 1,2,3 TEKCTOB. BbINONHEHNEe | NPaKTUYECKUX 3aJaHuH,
TeMe. JononHutensHas yIpaKHEHHH. TECTHUPOBAHHE HA
ToBopeHue: MoHonoruueckas i auteparypa: 4, 5, 6 HamnucaTs nucsmMo — mwiatdopme Moodle
Juajioruueckas — peus:  pedepupoBaHHe TIpCIITOACHHC,
IOPOYUTAHHOIO TEKCTA U BBIIOJIHEHHE HCIHOIB3YA
IPaKTUYECKUX 3a[JaHUHU 110 TEKCTY. TpOH/ICHHEIH
[Incemennas peds: Hammcats mmcpMo MaTepHar.
— TpeIoKeHHe
I'pammatuka: Past tenses: Past Simple,
Past Continuous Bemonnenue
IPaKTUYECKUX 3a/laHUM U TecTa Ha OCBOECHHE
IPaMMaTHYECKOTO MaTepHaa.
UreHune u mepeBo/I TEKCTa Orders. 4 15,8 | Ocnoenas nuteparypa: | Utenue u nepeon IIpoBepka BbINOTHEHUS
OCBOGHHE JIGKCHYECKOTO MaTephana 110 1,2,3 TEKCTOB. BrInonnenne NpPaKTUYECKUX 3aJaHUI
TeMe. JlononHuTenbHAs yIpaKHEHHH. KOHTpOJIbHAs paboTa Mo
ToBopeHwue: MoHonornyeckas, 1 nuteparypa: 4, 5, 6 Hamnucates nucsmo — COJIEPKAHUIO MOTYJIS
Juajiornueckas  peus:  pedepupoBaHHe 3aKas, NCrolnb3ys
INPOYUTAHHOIO TEKCTA U BBIIOJIHEHHE TIPOM/ICHHDII MaTCpHall
MPaKTUYECKUX 3aJaHUH 110 TEKCTY.
[Incemennas pedb: Hamumcats nmcsMo
— 3aKa3
I'pammaruka: prepositions of time.
BeinonHeHue MpakTUYeCKUX 3aJaHUi Ha
OCBOEHUE I'PaMMaTHUECKOT0 MaTepHaa.
6 25,8
BCET'O YACOB 12 55,8
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MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKNUN I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEN ITPOI' PAMMBI

JTMCHIUTUIAHBI JleTI0Basi KOPPECIIOHICHIIHMS HA HHOCTPAHHOM SI3BIKE
Ha 4 Kypc
3a04HOM (OpMBI 0OYICHUS

Bun padorsl O0BeM TUCHUILTAHBI
O6mas TpynoemkocTh nuctuiuimabl (3ET / gacoB) 3/108
Y4eOHbIX YacOB Ha KOHTAKTHYIO pabOTy C MpenoaBaTesiem:
JIEKIIAH
MPAKTUIECKUX/ CEMUHAPCKUX 6
71a00paTOPHBIX

IOpyrux (rpynmnoBasi, MHAUBUAYalbHasi KOHCYJIbTALUs U UHbIE BUbI
y4eOHOI IesATenbHOCTH, IpeAycMaTprBaroIue paboTy o0yJaromuxcs ¢

MIPENO/IABATEIIEM ) 1,2
Y4eOHbIX 4YaCOB Ha CAaMOCTOSITENIbHYIO paboTy oOyuatomuxcs (CP) 91,8
VY4eOHBIX YaCOB Ha IOJTOTOBKY K

sKk3ameny/3auety/muddepenipoBanHomy 3auety (Kontporn) 9

®opma(bl) KOHTPOJIS:
Ok3ameH 4 kypc (2 ceccust)
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dopma U3ydyeHHS] MaTepUAIIOB:

JIEKIIMH, TIPAKTHIECKUE OcHoBHas 1 (Dop;\g;zeléifero
3aHATUSA, CEMUHAPCKUE JOTIOJIHUTCIbHAA CHeBaSMOCTI/I
3aHATHS, 1a00paTOPHEIE JIUTEPATypa, 3azanus 1o é’( OILIOKBIYML
Tema u conepxanue pabOoTEI, CAMOCTOSTEILHAS peKOMeHIyeMas | CaMOCTOSATEJIbHOMN KOHTponbl}f:Ie ’
paboTa U TpyJI0EMKOCTh (B CTYJEHTaM paboTe CTYICHTOB AGOTEL
yacax) (HOMEpa u3 P ’
KOMITbIOTEPHbBIE
JIK |TIP/CEM | JIP | CP crmcka) TeCTHI ¥ T.IL.)
2 4 5 6 7 8 9 10
Mopnyas 1.
Urenue u nepesox tekcra The basics of formal 4 46 YUrenue u nepeson [posepxa
and informal correspondence TEKCTOB. BBITTOTHCHIA
OcBoeHHe JEKCUYECKOr0 MaTepuana 1o Teme. Bemoanenne TIPAKTITICCHHX
['oBopenue: o0CyXICHHE 0COOEHHOCTEM OcHOBHas YHPAHEHEHH, R
cocraBiaenus  CV.  MoHonoruueckas U matepatypa: 1, 2, 3
JTUAIOTHYECKAs PEUb. HononsutenbHas
[Iucemennas peub. Hanmcats MUCHMO. auTepatypa: 4, 5, 6
I'pammatuka:Nouns
BrinonHeHue nmpakTuueckux 3aJaHuil U TecTa Ha
OCBOCHHEC I'paMMATHUYCCKOTr0 MaTcpuajia.
Urenue u nepeBoj Tekcta Writing styles 2 45,8 IIposepxa
OcBoeHHE JIEKCHYECKOTr0 MaTepuaa o TeMe. BbITOMHCHIA
. o MPaKTUYECKUX
['oBopenue: o0CyXIeHHe 0COOEHHOCTEM Octoniias VI3yueHHE JCKCHKI | 54 1uid koHTpOMbHAS
cocraBinenuss CV. Hints for writing Ccv sureparypa: 1,2, 3 o reme. Hanmcats paGora 1o
MoHonorn4eckast 1 AMajaorudeckas peyb. HOHOHHHTeHBI’{a;I Cv, MCHOJIB3Y3 COZIEPIKAHMIO MOJLYJISt
IInceMenHas peus: Hanmcats CV nureparypa: 4, 5, 6 FIPOMACHHEBIH
I'pammaruka: Plurals of Nouns HeTepHa
BeinonHeHne mnpakTHYecKUX 3aJaHUM M TecTa Ha
OCBOCHHE I'paMMATHYCCKOT0 MaTcpuajia.
BCEI'O HACOB 6 91,8

18




4.1 IlepeyeHb KOMIIETEHIMH ¢ YKa3aHUEM 3TANOB UX (JOPMUPOBAHMS B MPoLecce 0CBOeHHsI 00pa3oBaTe/IbHOI NporpamMmbl. Onucanue

4. @®oH/ OLIEHOYHBIX CPEACTB IO JUCUMUILIIUHE

noxKasartejied u KpUTEPUEB OLICHUBAHUA KOMIIeTEHIIMI HA PA3JHYHBIX 3Talax ux (l)OpMHpOBaHI/Iﬂ, OINMCAHMEC IIKAJ OHCHUBAHUA

OK-4 - cnocoOHOCTh K KOMMYHHMKAIIUY B YCTHOM M MUCBMEHHOM (popMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX JJISl pEIICHUS 3a/1a4 MEKIMYHOCTHOTO

1 MEXKYJIbTYPHOTO B3aUMOJICHCTBUS
Jlnsi 3a4uera

Jran (ypoBeHb)
O0CBOEHUS
KOMIIeTEeHI[UH

I[InanupyemMble pe3yJbTaThl
o0yueHust
(Tmoxazarenu JOCTHIKCHHS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHH)

Kpurtepuu oneHuBanus pe3yibTaToB 00y4eHHUSs

He 3auTeHno

3a4uTeHo

[TepBblii aTan
(YpoBeHb)

3HaTh:

1. OCHOBHYIO TEPMHMHOJIOTHIO
10 POUIIIO MOJTOTOBKH Ha
MHOCTPAHHOM SI3BIKE;

2. OCHOBBI NIEPEBOJA;
JIEKCUYECKUE U TPaMMaTHYECKHE
croco0bl  mepedpazupoBaHus U
aJlanTanuy TeKCTa IpU MepeBojie

dparmeHTapHbIE PEICTABICHUS 00
OCHOBHOM TEPMUHOJIOTHH TI0 TIPODHUITIO
MOJITOTOBKH HA HHOCTPAHHOM SI3BIKE;
A Taxxe 00 OCHOBax MepeBo/Ia;
JIEKCUYECKUX U TPaMMaTHYECKHUX
crioco0ax mepedpasupoBaHus U
aJlanTaluy TEKCTa MpU MEPEeBOE C
WHOCTPAHHOTO SI3bIKA HA PYCCKHIA.

CdopmupoBaHHBIE, HO COJIEPIKAILIUE
OTJeNbHBIC TIPOOENTBl  TpeACTaBICHUs 00
OCHOBHO# TEPMUHOJIOTHH 110 TPODIITIO
MOATOTOBKH HA HHOCTPAHHOM A3BIKC;

A Takxe 00 OCHOBax IepeBo/a;
JICKCHUYCCKUX U I'paMMaTHYCCKUX
crnocobax mepedpasupoBaHUs U
aJanTauy TEeKCTa IPH EePEeBOJIE C

(ypoBeHb)

1. npaBUIBHO UCMIOIB30BAThH
OCHOBHYIO TEPMHUHOJIOTHIO I10
PO UITIO TOATOTOBKH.

2. IOHUMATh U NEPEBOAUTH Ha
PYCCKHH S3BIK COAEpKaHUE
TEKCTOB 10 MTPOdUITIO
MOJrOTOBKHA HA THOCTPAHHOM
SI3BIKE

MCIIOJIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CIIEUAIbHOCTH; IOHUMATh U
MEPEBOJUTH Ha PYCCKHUM A3BIK
coJiepKaHue TEKCTOB 110 MPpo(UIIo
MOJTOTOBKU HAa MHOCTPAHHOM SI3bIKE

C HHOCTPAaHHOIO s3bIKa Ha MHOCTPAHHOIO SI3bIKa HA PYCCKUIA.
PYCCKUI.
Bropoii otart | YMeTs: @parMeHTapHbIE YMEHHUs NPABUIILHO B nenom ycrnemHoe, Ho coaeprKamiee

OTJIeIbHBIE IPOOEIBI YMEHHUE MPABUIBHO
UCIIOJIb30BAaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CITENMMAILHOCTH, IIOHUMATh 1
MEPEBOUTH HA PYCCKUI S3BIK
coJiep’KaHue TEKCTOB 10 MPOodUII0
MOJATOTOBKH HAa HHOCTPAHHOM SI3BIKE
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Tpetuii stan

Bnaners:

CDparMeHTapHoe BJIaICHHUEC HaBbIKaMH

B nenom ycnemHoe, HO coaeprkariee

(ypoBeHb) 1. HaBBIKaMM YCTHOI'O U YCTHOT'O ¥ IIMCBMEHHOI'0 IIEpEBOAA OTJeNIbHBIC TIPOOEITBI BlIaJICHNE
IUCbMEHHOTO IIEPEBO/Ia TEKCTOB | TEKCTOB 10 MPO(UIIIO OATOTOBKH € HaBbIKAMU YCTHOT'O U MUCBMEHHOTO
0 MPOUITIO MTOJITOTOBKH € MHOCTPAHHOTO A3bIKA HA PYCCKUH S3bIK NepeBo/ia TEKCTOB 10 MPO(HITIO
MHOCTPAHHOTO S3bIKa Ha HOJArOTOBKH C MHOCTPAHHOTO 3bIKA Ha
PYCCKHUH SA3BIK. PYCCKUH SA3BIK
Juis1 3k3amMeHa
IInanupyembie Kputepun oneHuBaHus pe3yibTaToB 00y4eHus!
Jran pe3yJbTaThl 00y4eHH s
(YpoBeHb) |(TIOKa3aTeNIN JOCTUKEHUS 2 3 4 5
OCBOEHUS 3aJJaHHOT'O YPOBHS «HEYI0BJIETBOPUTEIBbHO» | «y10BJETBOPHUTEIbHO» «XOpOoLIo» «OTJIMYHO»
KOMMETEHIIHH | OCBOCHHSI KOMIIETEHIIM )
ITepBblii 5Tan | 3HaTh: ®dparmeHTapHbIC Henonuele Ccdopmuposanssle, | ChopMupoBaHHbIE
(ypoBeHb) | 1. ocHOBHYIO npeJcTaBieHust 00 npeCTaBICHUs 00 HO cojiepKalue CUCTEMAaTUYECKUE
TEPMUHOJIOTHIO I10 OCHOBHOM TEPMHHOJIOTUH | OCHOBHOM OTJEJIbHBIE npezcTaBiIeHus 0o
IpO(UITIO TOJTOTOBKU | IO MPOQUIIIO MOATOTOBKH | TEPMUHOJIOTUH 11O po0OeIIb OCHOBHOM
Ha UHOCTPaHHOM Ha UHOCTPAHHOM $I3bIKE; npodWI0 NOATOTOBKM | IPEJCTaBIeHNUs 00 | TEPMUHOJIOTHH IO
A3BIKE; A Takxe 00 ocHOBax Ha MTHOCTPAHHOM SI3bIKE; | OCHOBHOM npoduio
2. OCHOBBI I1€PEBOJIA; NEepeBO/Ia; IGKCHYECKUX U | A Takke 00 OCHOBax TEPMUHOJIOTHH 110 | TIOATOTOBKHU HA
JIEKCUYECKHUE U rpaMMaTHYEeCKUX NepeBO/Ia; JIGKCUUECKUX | MPO(UITIO MHOCTPaHHOM
rpaMMaTu4ecKue criocobax U TpaMMaTHYECKUX MOJrOTOBKH Ha S3BIKE;
CIOCO0bI nepedpazupoBanus u crocobax MHOCTPAaHHOM A Takxe 00
nepedpa3upoBaHus U | aJlanTalluy TEKCTa Ipu nepedpa3upoBaHus U A3BIKE; OCHOBax IEpEBOJIA;
aJanTalyy TEKCTa MpU | EPEeBOJIE C MHOCTPAHHOTO | aJanTaliu TeKcTa mpu | A Takxke o0 JIEKCUYECKUX U
NIEPEBOJIE C A3bIKa Ha PYCCKUH. NIEPEBOJE C OCHOBAaX IEepPeBOJIa; | IpaMMaTUYECKHX
MHOCTPAHHOTO S3bIKa MHOCTPAHHOTO f3bIKA HA | JIEKCUYECKUX U crocobax
Ha PYCCKUH. PYCCKUH. rpaMMaTHYEeCKUX nepedpa3upoBaHus
crocobax M aJanTaiuu
nepedpa3upoBaHus | TEKCTA MPH
U a/lanTanuu MIEPEBOJIE C
TEKCTa MPH UHOCTPAaHHOTO
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IEpEBOJE C

A3bIKa Ha PYCCKUU.

MHOCTPAHHOTO
A3bIKAa HAa PYCCKUM.
Bropoii 3tann | Ymers: @parmeHTapHble yMeHUs | B nenom ycremnoe, Ho | B nenom CdopmupoBannoe
(ypoBenb) | 1. mpaBuiIBHO IIPABWJIBHO MCIIONIB30BaTh | HE CUCTEMATHYECKOE YCIIEIHOE, HO YMEHHE NTPaBUIIBHO
UCII0JIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO | YMEHHUE NPABUIBHO coJieprkaliee UCIIOJIb30BaTh
OCHOBHYIO CBOCH CIIEHNAIbHOCTH, UCII0JIb30BaTh OTJIE/IbHBIE OCHOBHYIO
TCPMHHOJIOTUIO 110 IMOHUMATh U MEPCBOAUTH OCHOBHYIO Hp06enm YMCHUA TCPMHUHOJIOTUIO
npo¢WI0 NOATOTOBKU. | HA PYCCKUM S3BIK TEPMHHOJIOTHIO CBOEH | MPaBUIIBHO CBOEH
2. IOHUMATb U CoJIep’KaHue TEKCTOB I10 CHEUAIbHOCTH, HCII0JIb30BATh CIEINAJIbHOCTH;
NIEPEBOJUTH HA npo¢WIo NOArOTOBKY Ha | IOHUMATh U OCHOBHYIO IIOHMMAThb U
PYCCKHH SI3BIK HHOCTPAHHOM SI3BbIKE IIEPEBOANTH HA PYCCKUM | TEPMHUHOJIOTHIO IIEPEBOAUTH HA
COJIep’KaHNE TEKCTOB A3BIK COJEPIKAHUE CBOEH PYCCKHH SA3BIK
10 IPOGHITIO TEKCTOB 10 MPOPUITIO CHEUAIbHOCTH; coJiepyKaHue
IIOATOTOBKH Ha IIOATOTOBKH Ha IIOHUMATh U TEKCTOB 10
HHOCTPAaHHOM A3BIKC HHOCTPAaHHOM A3BIKC MNEpCBOJUTH Ha HpO(i)I/IJIIO
PYCCKHH A3BIK IOJrOTOBKU Ha
coJlepiKaHue MHOCTPaHHOM
TEKCTOB 110 SI3BIKE
PO UITIO
MIOATOTOBKH Ha
HHOCTPAaHHOM
A3BIKE
Tpernii otan BrageTs: @parMeHTapHOe BiajeHue | B nenom ycremnoe, Ho | B nenom VYcenemnoe u
(ypoBenb) (1. HaBBIKAMH YCTHOTO M | HaBbIKAMM YCTHOTO U HE CHCTEMaTH4eCKOe YCIIELIHOE, HO CHCTEMaTHYECKOE
MUCBbMCHHOI'O IIEPCBOAAa MUCBbMCHHOI'O IEPEBOIa MPUMCHCHUC HABBIKOB CoZCprKalice IMPUMCHCHUC
TEKCTOB TI0 TPOQHITIO TEKCTOB MO MPOPHITIO YCTHOTO U OTJIE/IbHBIE HaBBIKOB YCTHOT'O
MOATOTOBKH C IIOATOTOBKH C IMUCBbMCHHOI'0O IEPEBOJA np06enm U ITIMCBMEHHOTI'O
MHOCTPAHHOI'O S3bIKAa HA | HHOCTPAHHOTO sI3bIKa Ha TEKCTOB MO MPOPHITIO IIPUMEHEHNE IepeBojia TEKCTOB

PYCCKUI SI3bIK.

PYCCKHH SI3BIK.

TOJTOTOBKH C
MHOCTPAHHOIO S3bIKa HA
PYCCKHH SI3BIK.

HaBBIKOB YCTHOTO
U IMCbMEHHOT'O
HepeBOa TEKCTOB
10 TPOHITIO

10 MPOHITIO
HOJTOTOBKHU C
WHOCTPaHHOTO
sI3bIKa HA PYCCKUM
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MOJITOTOBKHU C
MHOCTPaHHOI'O
A3bIKa Ha PYCCKUMN
A3BIK.

SA3BIK.

IIK 7 - ciocoGHOCTh, UCTOIB3Ysl OTEYECTBEHHBIE U 3apYOEKHbIE HCTOUHUKY HH(OpMaIim, coopaTs HEOOXOIMMbIE TaHHBIE TPOAHATTU3UPOBATH UX U
HOATOTOBUTH MH(OPMAIIMOHHBIH 0030p W/WIIN aHATUTHYECKUN OTYET.

Jlas 3auera

Jrtan (YpoBeHb)
OCBOEHHS
KOMIEeTeHIHH

Inanupyemsble pe3yJibTaThl
o0yueHust
(mokazaTenu JOCTHKCHHUS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHIN )

Kpurepun oueHuBanusi pe3ybTaToB 00y4eHHs

He 3auTteno

3a4TeHo

IlepBbIit 3Tan
(YpoBeHb)

3HaTh!

1. ctpaTeruu 4TeHHs TEKCTOB Ha
WHOCTPAHHOM SI3bIKE:
03HAKOMUTEIBHOTO,
MIPOCMOTPOBOTO, TIOUCKOBOTO,
U3Y4alolIero;

2. oCHOBBHI pehepupoBaHus,
aHHOTHPOBAHUS U NEPEBOAA
JUTEPaATyphI IO MPOPHITIO
MOJITOTOBKH.

dparmMeHTapHbIC PEACTABICHUS O
CTpATerHsX YTCHHsI TEKCTOB Ha
HHOCTPAaHHOM A3BIKC:
03HaKOMHTEIFHOT0, IPOCMOTPOBOTO,
HIOMCKOBOT0, H3Y4arolIero;

06 ocHoBax pedepupoBanus,
AHHOTHPOBAHUSA U ICPEBOAA
JUTEPATYPHI IO TPO(HUITIO TOATOTOBKH.

CdopmupoBaHHBIE, HO COJEPIKAIUE
OTZAEJbHBIC IPOOEIBl MPEACTABICHHUS O
CTPATCruAaAX 4YTCHHA TCKCTOB HA
MHOCTPAaHHOM SI3bIKE:
03HAKOMHTEIILHOT0, IPOCMOTPOBOTO,
MOUCKOBOT'0, H3Y4alOIIEro;

006 ocHOBax pedepupoBaHus,
aHHOTHPOBAHUS U NEPEBOIA
JUTEPATYPHI 10 TPO(HITIO TOATOTOBKH.

Bropoii 3tan
(YpoBeHb)

VYMeTh:

1. HaXOIUTH HEOOXOIUMBIE IS
pOoPUIHHON IeATETHHOCTH
HMCTOYHUKU WH(OPMALIUU U
HN3BJICKATHh N3 HUX H€06XO}II/IMBIC
CBEJICHUSI Ha UHOCTPAHHOM
SI3BIKE;

BBIJICJIATh 3HAYUMYIO /

®parMeHTapHBIE YMEHHS HAXOJUTh
HE00X0AuMBIe 15 TPOPUIHLHOM
NEeSITeTbHOCTH UCTOYHUKHA HHPOPMALIUU
U M3BJIEKATh U3 HUX HEOOXOMMBbIe
CBEJICHUS] HA MHOCTPAHHOM SI3BIKE;
BBIJICTISITH 3HAUUMYIO / 3amparinBaeMyro
MH(pOpPMaILIMIO; COCTaBUTH
nH(OPMaIMOHHBIN 0030p (IOKIaa) HA

B nenom ycniemHoe, HO coaeprkaniee
OTJeNbHBIE MPOOeNbl YMEHUE HAaXOIUTh
He0OX0IUMBIE 11 MTPOPUITBEHOM
JESITENIbHOCTH UCTOYHUKH UH(DOPMALIUU
Y U3BJIEKaTh U3 HUX HEOOXOIUMbIE
CBEJICHUs HA NHOCTPAaHHOM SI3BIKE;
BBIJICTISITh 3HAUMMYIO / 3ampaliinBacMyo
UH(OPMAIIHIO; COCTABHUTH

22



3ampainBacMyo HHPOPMAIIHIO;
2. cocTaBUTh WH(OPMAITMOHHBIN

MHOCTPAHHOM SI3BIKE; HHTEPIPETHPOBATH
B YCTHOH (opMe coliepKaHue

nH(pOpMaIMOHHBIN 0030p (OKIaT) HA
WHOCTPAHHOM SI3BIKE; HHTEPIPETUPOBATH

0030p (toxutam) Ha | IMCbMEHHOI'0 TEKCTa; aHHOTUPOBATh U B YCTHOU (opMe coliepKaHue
MHOCTPAaHHOM A3bIKE; | pedepupoBaTh JMTEpATYpy MO NPOPHIIO | MUCBMEHHOTO TEKCTa; aHHOTHPOBATH U
UHTEPIPETUPOBaTh B  YCTHOM | MOATOTOBKH. pedepupoBarh JUTEPATYpy MO HPOPHIIIO
dbopme coJiepiKaHue MOJITOTOBKH.
IIUCBMEHHOTO TEKCTa;
AHHOTHPOBATh U pedepupoBaTh
auTeparypy 1o npoduiro
MIOJITOTOBKH.
Tperuii sTan | Bnagers: ®dparmeHTapHOE BlIaZIcHUE HaBBIKAMU B nenom ycnenisoe, HO cozeprkaiiee
(YpoBeHb) 1. HaBBIKaMM IOMCKA MOWCKa He0OX0IMMOH HH(OpMaIK Ha OTIeNbHBIC TIPOOEITHI BIIaJICHNE
HE00X0AUMOW HHPOPMALIUY HA | MHOCTPAHHOM $I3bIKE C HCIIOJIb30BAHUEM | HaBBIKAMU MOMCKA HEOOXOIUMOMN
WHOCTPAHHOM SI3bIKE C OCHOBHBIX BHJ/IOB UYTCHUS: uHpOpPMALIUK HA HHOCTPAHHOM SI3bIKE C
HCIOJIb30BAHUEM OCHOBHBIX IPOCMOTPOBOI'0, 03HAKOMHUTEIBHOTO, UCIOJIb30BAHUEM OCHOBHBIX BHJIOB
BUJIOB YTEHHSI: IPOCMOTPOBOTO, | TIOUCKOBOTO, aHATUTUIECKOTO; YTEHUS: IPOCMOTPOBOTO,
O3HAKOMUTEIBHOTO, OIBITOM aHaIM3a HHPOpPMALUU Ha 03HAaKOMUTENILHOTO, [IOUCKOBOTO,
MTOMCKOBOTO, aHATMTHYECKOTO; WHOCTPAHHOM SI3bIKE W CO3JIaHUS YCTHBIX | aHAJTHUTUYECKOTO;
2. ONBITOM aHaJIN3a UHPOPMALIUU | U MUCHbMEHHBIX TEKCTOB Pa3HBIX TUIIOB. OIBITOM aHaIM3a HHPOpMALUU Ha
Ha MHOCTPAHHOM SI3bIKE U WHOCTPAaHHOM SI3bIKE U CO3JIAaHHSI YCTHBIX
CO3JIaHMsI YCTHBIX U MUCHbMEHHBIX Y IMCbMEHHBIX TEKCTOB Pa3HbIX THIIOB.
TEKCTOB Pa3HBIX THIIOB.
st 3x3amena
Inanupyembie Kpurtepuu oneHuBaHus pe3yJibTaToB 00y4eHHUsI
Jran pe3yJIbTaThl 00y4eHHus
(ypoBeHb) (mokazarenu 5 3 4 .
OCBOEHHsl |TOCTHD)KEHUS 33/1aHHOTO
«HEeY/0BJIETBOPUTEJIBLHO» | «Y/JA0BJEeTBOPUTEIbLHO) «XOpOLIOo» «OTJIMYHO»
KOMIIETEeHIIUH| YPOBHS OCBOEHUS
KOMITETEHIHI)
ITepBblii oTan | 3HaTh: @dparMeHTapHbIE Henonnsie CdopmupoBanssle, | ChopMupoBaHHbIE
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(ypoBeHb)

1. CTPaTCrun 4YTCHUA

IIpEaACTaBICHUA O

IMPEACTABIICHHUA O

HO COJIeprKaIue

CUCTECMATHYCCKUC

TEKCTOB Ha CTpaTerusiX YTeHUsI CTpaTerusix 4YTeHus OTJIE/IbHbBIE IIPEJICTaBICHUS O
MHOCTPAHHOM $I3bIKE: | TEKCTOB Ha MHOCTPAHHOM | TEKCTOB Ha poOeIIbI CTpaTerusiX YTeHUs
O03HAKOMUTEJILHOTO, | SI3bIKE: MHOCTPAHHOM $I3bIKE: IIPEJICTaBJICHUS O TEKCTOB Ha
IIPOCMOTPOBOTO, 03HAKOMHTEIHHOTO, 03HAKOMHTEIBLHOTO, CTpaTerusiX YTeHUsl | UHOCTPAaHHOM
IIOMCKOBOTO, IIPOCMOTPOBOTO, IIPOCMOTPOBOTO, TEKCTOB Ha A3BIKE:
M3Y4aIOIEero; IIOMCKOBOTO, MIOMCKOBOTO, MHOCTPAaHHOM 03HaKOMHTEIHHOTO,
2. OCHOBBI M3Y4alolllero; U3Y4alollEero; A3BIKE: IIPOCMOTPOBOTO,
pedepupoBanus, O06 ocHoBax 06 ocHoBax 03HAKOMUTEIILHOTO, | TOUCKOBOTO,
AHHOTHUPOBAHUS U pedepupoBanus, pedepupoBanus, IIPOCMOTPOBOTO, M3Y4aIoILEro;
nepeBoja AHHOTHUPOBAHUSA U AHHOTHUPOBAHUSA U MTOMCKOBOTO, O06 ocHoBax
JUTEpPaATyphl 1o | mepeBoja nepeBoja M3Y4aIOILEro; pedepupoBanus,
npoduiro JTUTEPATypHI 110 MPOPUITIO | IUTEPATYPHI IO 06 ocHOBax aHHOTHUPOBAHUSA U
MOATOTOBKH. MOATOTOBKH. po(UITIO TIOJTOTOBKU. | peepupoBanus, nepeBoa

aHHOTHUPOBAHUSA U JTUTEPATYpPHI 110

nepeBoja poduITIo

JTUTEPaATYypPHI O MOJATOTOBKHU.

PO UITIO

IIOJITOTOBKH.

Bropoii 3tan | Ymers: ®parMeHTapHble yMeHHs | B nenom ycriemnoe, Ho | B nenom CdopmupoBanHOE
(ypoBenb) | 1. HaxoIUThH HaXO/JUTh HEOOXOMMBbIE HE CUCTEMaTU4eCKOoe YCIIELIHOE, HO YMEHHE HaXOUTh

HEoOXO0IuMbIe JJIs JUISL PO UITEHOM YMEHHE HaXOUTh coJieprkaliee HE0OXO0IUMBIE 1JIs
npoUIbHON NeSITeIbHOCTH UCTOYHUKH | HEOOXOAUMBIE st OTJIE/IbHBIE npopuIbHON
JeSITEIbBHOCTH MH(}OPMAaILIUY U U3BJIEKaTh | MPOPUIBHON po0OeIbl yMeHue JeSITeIbHOCTH
VCTOYHUKU U3 HUX HEOOXOIUMBbIe JEATEIIBHOCTH HaXOJUTb UCTOYHUKHU
uH(pOopMaluu U CBEJICHU HA HACTOYHUKH HeoOXxoauMble 111 | HHGOpMaAUH U
U3BJIEKATh U3 HUX MHOCTPAHHOM SI3BIKE; uHpopMaIuU U nporIbHON U3BJIEKATh U3 HUX
HE0OXO0IUMBbIE BBIJICIISITh 3HAYUMYIO / W3BJIEKATh U3 HUX JeSTEIIbHOCTH HE00X0IMMBbIE
CBEZICHMS Ha 3arpamnmBacMyro HE00XO0AUMBIE VCTOYHUKU CBE/ICHUS Ha
WHOCTPAHHOM $I3bIK€; | MH(GOPMAIUIO; COCTAaBUThH | CBEJCHUS HA nH(popMalnu U MHOCTPAaHHOM
BBIJIETIATH MH(POPMAIMOHHBIN 0030p | HHOCTPAHHOM SI3BIKE; U3BJIEKATh U3 HUX A3BIKE;
3HAYUMYIO / (ToKJTaT) HAa MHOCTPAHHOM | BBIJCIIATH 3HAUNMYHO / | HEOOXOIUMBIE BBIJIETIATH
3anpanrBacMyro SI3bIKE; MHTEPIPETUPOBATh | 3allpallliBAEMYI0 CBEJICHMSI Ha 3HAYUMYIO /
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UH(POPMALUIO; B yCTHOU (opme UH(POPMALIUIO; MHOCTPAaHHOM 3aIpalIBaeMyto
2.COCTaBUTH coJiepKaHue MUCbMEHHOTO | COCTaBUTh A3BIKE; UH(pOPMALIHNIO;
UH(POPMALIMOHHBIN TEKCTa; aHHOTUPOBATh U UH(POPMALMOHHBIN BBIJICNIATh COCTAaBUTh
0030p (mokmam) Ha | pedepupoBaTh 0030p (mokian) Ha 3HAYUMYIO / UH(OPMAITMOHHBIN
MHOCTPAaHHOM $I3bIKE; | JINTEpaTypy MO NPOQHII0 | HHOCTPAHHOM SI3bIKE; 3aIpalIiBaeMyto 0030p (10KJ1a7) HA
UHTEPHPETHPOBATH B | TIOJATOTOBKHU. MHTEPIPETHPOBATH B UHpOPMALIHNIO; MHOCTPAaHHOM
YCTHOM ¢dopme ycTHOM (hopme COCTaBHTh A3BIKE;
coJiepKaHue coJiepKaHue MH(POPMALIMOHHBIA | HHTEPIPETUPOBATH
NUCbMEHHOTO TEKCTa; UCbMEHHOTO TEKCTa; 0030p (oK1ag) HA | B YCTHOHM (opme
AHHOTHPOBAThH " AHHOTHPOBATH U MHOCTPAaHHOM cozep kaHue
pedepupoBatb pedepupoBatsb A3BIKE; MUCHbMEHHOTO
JUTEPATypy o JIUTEPATYPy O MHTEPIPETHPOBATh | TEKCTA;
npopuIto IpoQI0 NOATOTOBKU. | B YCTHOH opme aHHOTHPOBATbh U
MO OTOBKH. coJepKaHue pedepupoBatb
IUCbMEHHOTO JUTEpaTypy Io
TEKCTa; poduITIo
aHHOTHPOBATh U HOJIrOTOBKH.
pedepupoBarhb
JUTEpaTypy Io
poQUITIO
HOJITOTOBKH.
Tpernii 3tan | Braners: ®parMeHTapHoe BiajseHue | B nenom ycremnoe, Ho | B nenom Ycnennoe u
(ypoBenb) | 1. HaBbIKAMM ITOMCKA | HaBBIKAMH IOMCKa HE CUCTEMaTHYeCKOe yCIIEIIHOE, HO CHCTEMaTHYeCcKOoe
HE0O0X0IMMOH HEOO0X0MMOMH MPUMEHEHHE HAaBBIKOB | COJepIKaiee IpUMEHEHHE
UHpOpPMaLIUU Ha uHpopMalny Ha MIOMCKA HEOOXOIUMON | OTAeNbHbIE HaBBIKOB IIOMCKa
WHOCTPAHHOM SI3BIKE€ | HHOCTPAHHOM SI3BIKE C nH(popmanuy Ha po0OeIIbI Heo0X0IuMOM
C MCIIOJIb30BaHUEM UCTOJIb30BaHUEM WHOCTPAHHOM SI3bIKE C | IPUMEHEHHE uHpoOpMalUU Ha
OCHOBHBIX BHJIOB OCHOBHBIX BHJIOB WCTIOJIh30BaHUEM HaBBIKOB TIOMCKA WHOCTPaHHOM
YTEHUS: YTEHUS: IPOCMOTPOBOIO, | OCHOBHBIX BHIOB HE00X0IMMOMn A3BIKE C
IPOCMOTPOBOTO, 03HAKOMUTEIHHOTO, YTEHUSI: uHpOpMaIUY Ha WCTIOJIb30BaHUEM
O3HAKOMUTENILHOTO, | TIOUCKOBOTO, IIPOCMOTPOBOTO, MHOCTPaHHOM OCHOBHBIX BHJIOB
TIOUCKOBOTO, AHATTUTHYECKOTO; 03HAKOMUTEIBHOTO, SI3BIKE C YTCHUSI:
AHAJTUTHYECKOTO; OTIBITOM aHaAJIN3a MIOUCKOBOTO, UCIOJIb30BaHUEM IPOCMOTPOBOTO,
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2. OMBITOM aHaNIM3a
uHpopMaun Ha
MHOCTPAHHOM  SI3BIKE
U CO3/IaHUS YCTHBIX U
NHCBMEHHBIX TEKCTOB
pa3HBIX TUIIOB.

nHpopMauu Ha
WHOCTPAHHOM SI3BIKE U
CO3JIaHMsI YCTHBIX U
MMMCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

AQHAJTUTHYECKOTO;
OTIbITA aHATIN3a
nHpopmaluy Ha
WHOCTPAHHOM SI3BIKE U
CO3JIaHMSl YCTHBIX U
MMMCEMEHHBIX TEKCTOB
pa3HBIX THUIIOB

OCHOBHBIX BHUJIOB
YTEHUS:
IIPOCMOTPOBOTO,
03HAKOMUTEIILHOTO,
IIOUCKOBOTO,
aHAJIMTUYECKOTO;
OIbITA aHAJIN3A
nH(popMaluu Ha
MHOCTPaHHOM
A3BIKE U CO3JaHUS
YCTHBIX U
MIMCbMEHHBIX
TEKCTOB Pa3HbIX
TUIIOB

03HAKOMUTEIHHOTO,
MIOUCKOBOTO,
AHAJTMTHYECKOTO;
OIIbITA aHATIN3a
nHpopmanuu Ha
WHOCTPAaHHOM
SI3BIKE M CO3IaHUs
YCTHBIX U
MUCHMEHHBIX
TEKCTOB Pa3HBIX
THUIIOB
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IToka3zarenu chopMUPOBAaHHOCTH KOMIIETEHIMH:
Kpurepusimu onieHUBaHMs SBISAIOTCA Oajljibl, KOTOPHIE BBICTABIISIFOTCS NPENOJABATEIIEM 32

BU/JIBI

IIxanel OLIEHUBAHU:

oT 45 10 59 6ann0B — «yI0BIETBOPUTEIBLHO;
ot 60 110 79 6aIITIOB — «XOPOIIIOY;

oT 80 0a/IOB — «OTIIMYHO.

JEATeILHOCTH  (OIEHOYHBIC CpPEICTBAa) I10 MTOraM H3Y4YeHHUs MojayJield (pas3zaeiioB
JTACITUTLIINHEI).

4.2 TunoBbie KOHTPOJIbHBIC 3aIaHUA WJIN UHBIC MaTEepUaJIbI, He()ﬁX()}II/IMbIe JJIF OHCHKH

3HAHUI, YMeHH i, HABBIKOB M OIbITA /1eSAITEeIbHOCTH, XaPAKTEPU3YIOIIHX ITATNBI

(opMupoOBaHUA KOMIIETEHMI B MpoLiecce 0CBOEHUs 00pa30BaTeIbHONH MPOrPaMMBbI.

MeTtoauyeckue MaTepuaJbl, oNpeaesoluye npoueIypbl OeHHBAHUS 3HAHUIA,

YMEeHUIi, HABbIKOB U ONbITA JeSITeJIbHOCTH, XaPaAKTePU3YyIOIIMX 3TANbI
(hopMupoBanusi KoMmneTeHIH A

Oransl Pesynbrarel 00yueHus Komnerenmnus OrieHo4yHOE
OCBOCHHS CPEACTBO
1-ii stan 3HAaTh: OK-4 KOHTPOJIbHBIE
3HaHuA 1. OCHOBHYIO TEPMUHOJIOTHIO IO BOIIPOCHI HA 3a4eT,
IpOQIITIO MOATOTOBKH Ha HHOCTPAaHHOM KOHTPOJIbHBIE
A3BIKE; BOIIPOCHI Ha
2. OCHOBBI IIEPEBO/IA; TCKCUYECKUE U 3K3aMeH
rpaMMaTHYECKUe CIIOCOOBI MIPAKTHUECKOe
nepedpa3upoBaHus U aJanTaluy TEKCTa 3aJaHue
IIPY TIEPEBOE C MHOCTPAHHOT'O SI3bIKA Ha
PYCCKUI.
3HaTh: K7 KOHTPOJIbHBIE
1. crpareruu YyTeHUs TEKCTOB Ha BOINPOCHI Ha 3a4er,
WHOCTPAHHOM SI3bIKE: 03HAaKOMHUTEIHHOTO, KOHTPOJIbHBIE
MIPOCMOTPOBOTO, IOMCKOBOTO, BOTIPOCHI Ha
U3y4arollero; 9K3aMeH
2. OCHOBBI peeprpoBaHus, NPaKTHIECKOe
aHHOTHPOBAHUS U IIepeBoa 3a/laHue
JUTEPATYPHI IO NPOPUIIIO TOATOTOBKH.
2-#1 3Tan YMeTs: OK-4 KOHTPOJIbHAS
Ymenus 1. mpaBUIBHO UCTIOIH30BATH OCHOBHYIO pabora,
TEPMHHOJIOTHIO 10 MPO(HITIO TTOATOTOBKH. MIPAKTHYECKOe
2. NOHMMAaTh W TEPEBOJUTH HA PYCCKUUI 3aJlaHUE, TECT
S3BIK  COZEPKaHHWE TEKCTOB MO MPOQHIIIO
MOJITOTOBKM HA MHOCTPAHHOM SI3BIKE;
YmeTh: oK 7 pedepupoBanue,
1. HaxoAUTH HEOOXOIUMBIE IS MPaKTUYECKOE

PO IIBHON AESITEITLHOCTH HCTOTHUKH
WHGOPMAITUH U U3BJIIEKATh M3 HUX
HEOOXOIUMBIE CBEICHHUS HA HHOCTPaHHOM
SI3BIKE;

BBIJICNIATH 3HAYMMYIO / 3ampaIiinBaecMyro
MH(OPMAIHIO;

2. coctaBUTh WH(GOPMAIMOHHBIA 0030p
(moxilam) Ha ~ WHOCTPAHHOM  SI3BIKE;
WMHTEPIPETUPOBaTh B  YCTHOHM  Qopme

3aJlaHue, TeCT
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coJiepIKaHue MTUCBMEHHOTO TEKCTa,;
aHHOTHPOBAThH u pedepupoBath
JUTEPaATypy N0 NPOGUITIO TOATOTOBKH.
3-ii aTan Bnaners: OK-4 YCTHBIC
Brnagenns 1. HaBBIKAMH YCTHOTO Y TMCHBMEHHOTO BBICTYIUICHUS,
(HaBBIKH / IepeBo/Ia TEKCTOB 10 TPOGUITIO COOOTIICHMS
OTIBIT MOJTOTOBKU C MHOCTPAHHOTO SI3bIKa Ha MIPAKTHYECKOC
JICSATEIILHOCTU | PYCCKHI SI3BIK. 3aJaHue
)
Bnagets: K 7 YCTHBIE
1. HaBBIKAMH MMOMCKA HEOOXOIUMOMN BBICTYILICHUS,
nH()OpPMAITIN Ha HHOCTPAHHOM SI3BIKE C COOOTIICHMS
WCTIOJb30BaHNEM OCHOBHBIX BHJIOB MIPaKTHIECKOe
YTEHUS: TPOCMOTPOBOTO, 3aJaHue

03HaKOMHTEIHHOT O, TOMCKOBOTO,
AQHAJTUTUYECKOTO;

2. oIBITOM aHajM3a HHGOPMALIUH Ha
WHOCTPAHHOM SI3bIKE U CO3/1aHUS YCTHBIX U
IHCbMEHHBIX TEKCTOB Pa3HbIX THIIOB,

3K3aMeHaHI/IOHHbIe OMJIeThI

CtpyKTypa SK3aMEeHAIIMOHHOTO Ouiera:
DK3aMEeHAIMOHHBINA OMJIET COAEPKUT 2 BOTIpOCa.

Bonpocsr! 11 sx3amena:

CoNoO~wWNE

el el el
WN RO

H
S
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Layout of a business letter
The envelope address
Memao.

Enquiries.

Replies to inquiries.
Offers.

Orders

CVv

Hints for writing CV

. Resume

. Covering letters

. Personal correspondence

. The basics of formal and informal correspondence
. Writing styles

. Letters of recommendation

. Writing Address

. Writing Date

. Salutation and greeting

. TLAs (three letter acronisms)

. Formal Personal Letters and Emails
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OO6pa3er PK3aMEHAIIMOHHOTO OMIIeTa!

Hanpasnenue moarotoBku
38.03.01 «DxoHOMUKa»

HanpasnenHocTs (Ipo¢uiib) MpOrpaMMBl:
«DUHAHCHI U KPEIUT»
Kadenpa nHOCTpaHHBIX S3BIKOB JJIS Hucuunnmna «/lenoBass KOppeCnoHICHIUS
npodeccuoHanbHOM KOMMYHHUKAITUU Ha UHOCTPAHHOM SI3BIKE»

bamkupckuii rocyapCTBEHHbIM YHUBEPCUTET

WMHCTUTYT S5KOHOMHKH, (PUHAHCOB 1 OM3HECa

DK3aMeHanoHHbIA orter Ne 1

1. [IpounTaiiTe U yCTHO MEpPEBEINTE TEKCT HA MHOCTPAaHHOM si3bike. O0bem Tekcta 1000 meu.
3HaKoB. Mcrosnb30BaHue cioBaps He Jonyckaercs. Bpems Ha noarorosky 20 munyt. Kpatko
nepenanTe coaepKaHue TeKCTa Ha HHOCTPAHHOM sI3bIKe (5-7 MpeanoKeHuit).

2. CocraBbTe KpaTKO€ CBSI3HOE MOHOJIOTHYECKOE BBICKA3bIBAHUE HA HHOCTPAHHOM $SI3bIKE 110
npeioxkeHHon Teme (3-5 npeqnoxenuil). bynbre roToBsl noepxkaTh Oeceny ¢ MpenoiaBareiem
10 TeMaM, U3y4eHHBbIM B T€UE€HHUE Bcero Kypca. Vcnosap3oBaHue cioBaps He AonyckaeTcs. Bpems
Ha MOATOTOBKY — 1,5 MUHYTHI.

3aB.kadenpoit -f_'_ pett=" Tyouk C.B.

[TepeBon onienku u3 100-6ayTbHOM B YETHIPEXOATUTHHYIO TIPOU3BOAUTCS CICAYIOIINM 00pa3oM:
- otinyHO — oT 80 1o 110 6amnoB (Bkmoyas 10 moompuTensHbIX 0aIOB);
- xoporo — ot 60 1o 79 6anoB;
- YIOBJIETBOPUTENIBHO — OT 45 110 59 6ainos;
- HEYJIOBJIETBOPUTEILHO — MEHee 45 0aJlsioB.

Kpurepun ouenku (B 6aj1ax):

- 25-30 6aJ1J10B BBICTABIISIETCS CTYIEHTY, €CJIA CTYJIEHT Jall OJHBIE, Pa3BEPHYTHIE OTBETHI HAa
BCE TEOPETUYECKHE BOMNPOCHl Ouiera, MPOJEMOHCTPUPOBANT 3HaHUME (DYHKIMOHAIBHBIX
BO3MO’KHOCTEH, TEPMUHOJIOTHH, OCHOBHBIX 3JIEMEHTOB, YMEHUE IPUMEHATHh TEOPETUUECKUE 3HAHUS
IpU BBIIOJHEHUM TMpakTUdeckux 3anaHui. CryneHT O0e3 3aTpyJHEHUN OTBETWJI Ha BCe
JOTIONTHUTEIbHBIE  Bompochl. [IpakTudeckas yacTh pabOThl BBHIMOJIHEHA TMOIHOCTBHIO — 0e€3
HETOYHOCTEH U OIIHOOK;

- 17-24 6a/110B BBICTABISETCS CTYACHTY, €CIIU CTYJEHT PAaCKpPhLT B OCHOBHOM T€OPETHYECKHE
BOIPOCHI, OJTHAKO JOIYIIIEHBI HETOYHOCTH B OINPEACIICHWH OCHOBHBIX MOHsATHH. [Ipm oTBere Ha
JIOTIOTHUTEIFHBIE BOMIPOCHI TOMYIIEHBI HEOOIbIINE HETOYHOCTH. [IpH BBHIMOTHEHUH MPAKTUYECKON
4acTH pabOThI TOMYIIEHBI HECYIIECTBEHHBIC OIIHOKH;

- 10-16 GanyoB BBHICTABISETCA CTYACHTY, €CIM TpPH OTBETE HA TEOPETHUYECKHUE BOIPOCHI
CTYJICHTOM JOMYIIEHO HECKOJbKO CYIIECTBEHHBIX OIMMOOK B TOJKOBAHHHM OCHOBHBIX TOHSITHA.
Jlornka W TIOMHOTAa OTBETa CTPAJAIOT 3aMETHBIMU H3bSHAMU. 3aMETHBI MpoOeiasl B 3HAHUU
OCHOBHBIX METOJI0B. TeopeTrnueckne BOMPOCH B IEJIOM M3JI0KEHBI I0CTATOYHO, HO C MPOIyCKaMu
MaTepuana. VIMerTcs NpHHIMIHUATIbHBIE OMIMOKM B JIOTHKE IOCTPOCHHS OTBETa Ha BOIPOC.
CTyneHT He penu 3aauy Wi IpU pellieHrud AOMYyIEeHbl IpyOble OIINMOKY;

- 1-10 06anj0B BBICTABNSETCS CTYACHTY, €CIM OTBET HA TEOPETUYECKUE BOIPOCHI
CBUJICTENILCTBYET O HEIMOHUMAHUM U KpallHE HEMOJIHOM 3HAHWU OCHOBHBIX MOHATUH U METOOB.
OOHapyX1BaeTCs OTCYTCTBHE HABBHIKOB NMPHUMEHEHUS TCOPETHUYECKUX 3HAHWH IMPHU BBITOIHEHUU
MpakTH4ecKux 3afanuil. CTyIeHT He CMOT OTBETUTh HHM Ha OJIMH JOMOJHUTENbHBIN BOIIPOC.
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OueHovHbIe CpeACTBA sl 3aUeTa
KouTtpoJbHbie Bonpochl

HazoBuTe 0CHOBHBIC YaCcTH JIEIIOBOTO MHChMa
Kakue oOparnieHus JOnyCTHUMBI B ISJIOBOM TTHCbME
Kak cnemyeT moamuceBaTh ASI0BOE MUCHMO
[TpuBeTCTBHE U MPOIIAHKE B ICTIOBOM ITUCHME
Odopmrenue agpeca B JCIIOBOM MMHCEME

Yro Takoe memo?

[TuceMoO — 3ampoC ¥ €r0 OCHOBHOE Ha3HAUYCHUE
CocTtaBbTe MUCHMO — 3a1poC

9. CocraBbTe OTBET Ha TUCHMO — 3AIIPOC

10. ITuceMo — npeIoKeHne

11. CocTaBbTe MUCHMO — MPETIOKEHUE

12. CocraBbTe cBOE pe3roMe

NG~ LNE

Kpurepun oneHuBaHmus:

Kpurepun onenuBanus Ornenka

3amaHue BBIIOIHEHO: IIE)Ih BEITTOIHCHUS 3aJaHuUs YCII€UIHO JOCTUTHYTA, 3a4TCHO
OCHOBHBIC IMOHATHUA OIPEACIICHBI, pa60Ta BBINOJIHEHA B MIOJTHOM 00BEME.

3aﬂaHI/Ie HC BBIIIOJHCHO, LICJIb BBIIIOJHCHUA 3aJaHrd HE JOCTUTHYTA. HEC 3a4TCHO

3agaHus 17191 KOHTPOJIbHOM padoThl

[Tpumep BapraHTa KOHTPOJIBHON PaOOTHI:

1. Here are the main messages of four letters. Choose the correct beginning and ending
from sentences (a) — (h) and then add “Yours faithfully/sincerely” or “Best wishes”.

a) | hope that this information will help you.

b) If there is any further information you require, please contact us.

¢) Thank you for your inquiry of 5 November.

d) Thank you for your letter of 15 March.

e) Thank you for your telephone call today.

f) We are a large chain store in North America and are interested in importing your products from
England.

g) We hope to receive confirmation of your reservation soon.

h) We look forward to receiving your prospectuses.

Dear Sirs

1

Could you send us your latest catalogue and price-list quoting your most competitive prices? If the
quality and prices of your products are suitable we shall probably place large orders with you.

2

L. Crane
L. Crane (Ms)
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Chief Buyer

Dear Mr Williams

3

We have enclosed our winter catalogue and price-list giving details of our prices, discounts and
delivery dates. As you are probably aware, all our products are fully guaranteed and backed by our
world-wide reputation.

4

Jan v Oos

Jan Van Oos

Sales Department

Dear Jane

5

I’m sorry that I was not in the office when you rang, but here is the information that you wanted.
We no longer manufacture pure cotton shirts. All our garments are now poly-cotton, which is
stronger, needs little ironing and allows variations in patterns. But still you can find pure cotton
clothes if you contact Grace Fashion Ltd. at 618 West and Vine Street, Chicago, Illinois.

6

Kate

Dear Mr Groom

7

As requested we enclose a copy of our brochure in which you will find all the necessary details
required. We presently have one double and three single rooms available from Monday 13 to Friday
17 May inclusive. However as we are now entering the busy season, we recommend that you make
your reservation without delay.

8

J Smart

J. Smart

Manager

2. Underline the correct word in italics.

1 My brother is a plumber. He’s autonomous / self-employed.

2  The people who own a private company might include the founder of the company,
some family members, and perhaps a few business associates / companions.

3 Inapublic company anybody can buy the actions / shares.

4 Our railways were recently privatized. I think the service was better before, when they
were a public company / state-owned enterprise.

5 All recruitment and selection is done by our Human Relations / Human Resources
Department.

6 Innovation is the key to our success and we have recently expanded the Research and
Design / Research and Development Department.

7 It’s the CEO’s job to control / run the company.

8  Our Business Development Officer is responsible for / the responsible for finding new
business opportunities.

9 The Sales Department has to liaise / liaison closely with Marketing.

10 1am the Financial Controller, and I relate directly / report directly to the Finance
Director.
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3. It is common for people to receive memos that are not especially relevant to them. When
writing a memo, therefore, it is important to start with a sentence that makes the purpose clear.
Look at the following reasons for writing memos.

1 Give instructions or directives (e.g. to follow new policy / regulations)
2 Remind people about deadlines or dates

3 Respond to an enquiry

4 Give a summary of a trip or meeting

Match the reasons 1-4 above with the purpose statements A - D.

A This memo responds to your request to research ethical investment funds
B This memo presents an overview of the visit to Jordan, 14-18 May.

C This is to inform you of changes in procedures for submitting budgets.

D Quarterly financial reports are due by 15 March.

4. Complete this memo by putting the verb in brackets into the present perfect active (has done)
or present perfect passive (has been done).

This memo (1) (write) at the request of the Senior Quality Inspector. Regular checks over the

last few weeks (2) _ (show) that defects (3) __ (reach) an unacceptable level of three per thousand

pieces. It seems that this (4)___ (cause) by incorrect set-up of the machine tools.

The operators involved (5)__ (now/ told) that they must take greater care when preparing their

tools for the manufacturing process.

Some operators (6)____ (ask) us if they can have more time to set up their machines, and we (7)
(agree).They now have 30 minutes instead of 20. You will see that some minor

changes (8)___ (make) to the Defect Report Form to allow us to identify the problems more

rapidly.

5. Translate from Russian into English.

1) TIponaserr u TTokymnaTesb 3aKIFOUMIN HACTOSIINH KOHTPAKT O HUKECIIETYIOIIEM. ..

2) IIponasen npoxai u [Tokynaresib Kymui...

3) CopTa TOBapa, IieHa ¥ KOJIMYECTBO YKa3aHbI HUKE.

4) CpoK TIOCTaBKH: JIBYMsI-TpeMs MapTHIMH B TE€YCHHE BTOPOro M TpeThero kBaprayno 2013 r.,
Ha4yMHas Co BTOPOIl MOJIOBUHBI Masl.

5) llena ToBapa moHUMAETCS 3a TOHHY, BKJIIOYas YIIaKOBKY; MOCTaBKa Ha yCIOBUSIX (OO U3 OJHOTO
U3 POCCUICKUX MOPTOB 10 BeIOOpY [Iponasia.

6) OrutaTa MOJHOM CTOMMOCTH TOBapa mpousBoauTcs B poiutapax CIIIA.

7)B ciyyae JIeBajIbBallUU JoJutapa CIIA obe CTOPOHBI UMEIOT
IIPaBO MOBTOPHO OOCYAMTH LIEHY Ha TOBap.
8) be3oT3bIBHBII U MOJITBEPKICHHBIN aKKpEIUTUB OTKPBIBAETCS

Ha MOJHYI0 CTOUMOCTh TOBapa.

9) AKKpeTUTHB OTKPBIBAETCS B TEUYCHUE S5 AHEW mocie moiydeHus [lokymarenem yBemoMIICHUS
[IponaBia 0 TOTOBHOCTH TOBapa K OTTPY3KeE.

10) AkkpeauTuB aeiicTBuTeNeH B TeueHue 90 qHel, ¢ mpaBoM

npojuieHus no tpedoBanuto [Iponasua.
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KpnTeplm OICHKH BBINMOJHCHUA MUCbMEHHBIX KOHTPOJbHBIX paﬁoT

Kpurepun ouennBanus KosmmuecTBo
0aJliI0B

Pabora BbIIONHEHA B MOJHOM 00beMe 0Oe3 OImMOOK M HEJOYETOB HIIH 9-10
uMeeT He Oosiee oaHOro Hemodera.Ha Bce BOMpOCH JaHBI CoJEp)KaTelIbHBIC
oTBeThl. MCronp30BaH MUPOKUHN AMANa30H COOTBETCTBYIOLIEH I'PAMMAaTUKHA U
aKTHBHOTO CJIOBapsi, JIONMYCKAIOTCS HEKOTOPhIE HE3HAYMUTEIbHBIE OIIHOKH.
OTBeT XOpOIIIO CTPYKTYPUPOBAH C COOTBETCTBYIOIIUMHU CBS3YIOITUMU (hpazaMu
U ad3aramMu.

PaGoTa BbIIOIHEHA IIOJHOCTBIO, HO B HEHW uMeeTcs He Ooyee 2-3 7-8
HEerpyObIX OMMOOK WK HeloueToB.Ha Bce BOMPOCH JaHbI ITPABHIIbHBIE OTBETHI,
HO WMEIOTCS HeOompime HeaodeTbl. OTBeThl 0OGOPMJICHBI HE BIIOJIHE
aKKypaTHO, HO 3TO HE MellaeT MOHWUMaHWio. VICmoib30BaH OIpeaeeHHBIN
JMara3oH  COOTBETCTBYIOIIEH  TpaMMaTHKA M aKTUBHOTO  CJIOBaps,
UCIIOJIb3YEMBIX C HECKOJIBKUMH CEPhE3HBIMH OIMOKaMU. B OCHOBHOM OTBETHI
XOPOIIO CTPYKTYPUPOBAHBI C COOTBETCTBYIOIIMMHU CBSI3YIOUIMMHU (hpa3amu.

HpaBI/IJ'ILHO BBIIIOJTHEHO HEC MCHCC I1IOJIOBHHBI pa60TbI. Ha Bce BOITPOCHI 5-6
JaHbl YAOBJICTBOPUTCIBHBIC OTBCTBHI, HO MMCIOTCA OIPCACIICHHBIC HCIAOYCThHI.
Hcnonp3oBaH OFpaHHqCHHLIﬁ JUara3oH rpaMMaTHKd WM aKTHBHOI'O CJIOBaps,
HCIIOJIB3YEMOI'0 C HCKOTOPbIMU OIHI/I6KaMI/I, HO 3TO HE MCIIACT IOHNMAaHUIO.
OTBeTHI HEAOCTATOYHO apryMCHTHUPOBAHbI U CTPYKTYPUPOBAHLbI C
HCIIOJIb30BAHHUEM OIPpaHUYCHHOT'O KOJIMYCCTBA CBA3YIOIINUX 3JICMCHTOB.

Ha Bce BOIIPOCHI AaHbl OTBETHI, HO UMCIKOTCA CYIICCTBCHHBIC OIIMOKH B 3-4
HCIIOJIb30OBAHUU TpPaMMAaTUKH W AKTHUBHOI'O CJIOBaps, HO 3TO HE MCIIACT
nmoHnMaHuio. OTBETHI CTPYKTYPUPOBAHBI HEAOCTATOYHO YCTKO. HCHOJ’IL?»yeTCH
OFpaHI/I‘-ICHHHﬁ Juara3oH rpaMMAaTHUKU U CJIOBApA C 4aCTbIMU OIOKaMH.

[TpaBuibHO BhIMONMHEHO He Oonee 20 % Bcex 3amanuil. [IpaBuiibHBIE 2-3
OTBETHl JaHbl HE Ha BCE BOIPOCH, NMPUYEM HMEIOTCA TpyOble OIMIMOKU B
rpaMMaTHYEeCKOM M JIEKCMYEeCKOM 0(OPMIICHUH BbICKa3bIBaHUI. OTBETHI MJI0XO

CTPYKTYpUPOBAaHBI.

[IpaBunbsHO BhITIONIHEHO HE Oosiee 10 % Bcex 3amanuii. JlaHbl OTBETHI Ha 1
OTJIeIbHBIE BOMPOCHL. JIOMYIIEeHbl 3HAYUTENbHBIE OIIMOKM B TpaMMaTHKE U
nekcuke. TeKCT oTBeTa He CTPYKTYPHPOBaH.

OTBETHI HEBEPHBIE UIIN OTCYTCTBYIOT. 0

TecToBBIC 3a1aHNA
[Tpumep 3amanuii 1y1st TECTOBOTO KOHTPOJIS YPOBHS YCBOGHHUS YI€OHOTO MaTepraa

1 Experts recommend that letters should use short sentences.

More than ..... words in a sentence reduces clarity.
a) 10 b) 15 c) 25

2 Whenever possible, letters should fit on to ..... side(s) of a standard
sheet of paper.

a)3 b) 2 c)1l
3 Itis not a good idea to include: colloquial expressions, ..... or jargon.
a) contractions b) grammar C) punctuation
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4 If you start the letter with a contact name (e.g. Dear Ms Wells), then
the closing expression used is Yours sincerely. If you do not use a contact
name (e.g. Dear Sir or Madam) the letter ends with:

a) Yours truly b) Kind regards c) Yours faithfully

5  The address of the recipient is

a) included in full on the left-hand side above the text
b) placed on the left at the bottom of the letter

¢) not included in the letter

6  Everything apart from the letterhead is
a) centred b) right justified c) left justified

7  The date and any reference are shown
a) at the bottom of the letter b) at the top of the letter
c) on the postmark (mo4ToBbIi HITEMITENH)

8  The recipient, Mr Raj Anwar, will be addressed as
a) Dear Raj b) Dear Sir c) Dear Mr Anwar

9 The text of letter will begin
a) Greatnews! b) You gotthe job c) We are pleased to inform you that

10 The letter ends with
a) Yours faithfully b) Yours sincerely  c) With best wishes

Onucanue METOIUKH OUCHUBAHUSA IIPU TECTOBOM KOHTPOJIE:

Ha ouenky creneHu cOpMHUPOBAaHHOCTH 3HAHMEBOH KOMIIOHEHTHl KOMIIETEHLIUH MpU
pyOexHOM KOHTpOJe 0TBOAMTCS He MeHee 10 BompocoB Tecta. Ynciio MpaBMIIBHBIX OTBETOB TECTA
oT 45 10 59% coOoTBETCTBYeT HayaJbHOMY (IIOPOTOBOMY) YPOBHIO OBJIa/IeHUSI KOMIIETEHIMEH, OT
60 o 80 % - GazoBomy ypoBHIO, oT 81 1m0 100 % - moBbIIIEHHOMY (IIPOJBUHYTOMY) YPOBHIO
c(OPMHPOBAHHOCTH KOMITETEHIINH.

Kpurtepun onenkmn:

[TporieHT MpaBUITBHBIX KonnuecTBo 6amios
OTBCTOB

95 - 100 %
85- 94 %
75 - 84%
65 - 74%
55 - 64%
45 — 54%
Menee 45%

0

OoO|O1|OoO|N(0O (K

[IpoueHT nMpaBUIBLHBIX OTBETOB KomuuecTBo 6amios
80-100 % OTIIUYHO
60-79% XOPOIIIO
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50-59%

YIOBJIETBOPUTEIHHO

meree 50%

HEYAOBJICTBOPUTECIBHO

IIpumep 3axaHus 1J1s1 KOHTPOJIA YCTHOM peuH (YCTHBIH OTBET):

Temsbl s YCTHOT'0 OTBETA:

=

[ToaroroBbTe cooOIIIEHNE HA TEMY: OCOOCHHOCTH JIeJI0BOI1 nepenucku B Poccun

2. CpaBHHTE OCOOCHHOCTH J1eJ0BOM nepenucku B Poccun u B O0beIMHEHHOM KOPOJIEBCTBE

nnu B CIIA.

3. KakoBbl 0COOCHHOCTH HAIMCAHMS PE3IOME B Pa3HBIX CTpaHax (MOKHO BBIOpATh JTHO0YIO

CTpaHy W/WIIM IPOBECTHU cpaBHEeHUE ¢ Poccueit)

Kpurtepun oueHnBanus yCTHOM peun (YCTHOrO 0TBeTAa)

Kpurepun

0aJ17IbI

CBo0osiHOE B1a/IeHUE H3YYE€HHBIM MAaTE€pPUaIOM B MPEATIOKEHHOM
cutyauuu. Coznep)kaHue BbICKa3bIBaHUS COOTBETCTBYET CUTYallUU
oOuieHus. PeueBasi akTUBHOCTb CTY/IEHTA OUEHb BBICOKAsl, OTBET
OTJIMYAETCS JJIOTUYHOCTBIO, CBA3HOCTHIO, IOJTHOTOH,
IIOCJIEIOBATEIBHOCTBIO U OeTiocThio. BrickaspiBanne
HOJUTEMAaTHYECKOr0 XapaKTepa, XOpOoLIo apr'yMEHTUPOBAHO, BEIpaXKaeT
CBOIO TOUKY 3peHus. Temn peun Bbicokuil. OTCyTCTBHE OIINOOK
A3BIKOBOI'O XapakTepa.

JlocTatouHoe Bi1aJIeHHE U3yYEHHBIM MaTEpHaJIOM B
npemioxkeHHon curyaruu. Coaep:kaHnne BhICKa3bIBaHUS B IIEJIOM
COOTBETCTBYET CUTYAIIUU OOIICHHUSI, OTIINYAETCS JOCTATOUHOM
CBSI3HOCTBIO, TOJTHOTOM U OErJI0CThI0, XOPOIIO APIyMEHTHPOBAHO,
BbIpaxkaeTcsi coOCTBeHHOE MHEeHHe. Peub pazHooOpa3Ha, nomyckaercs 3-4
SI3BIKOBBIE ONTUOKU, UCITPABIISIEMbIE HA OCHOBE CAMOKOPPEKITHH.

ITostHOE BOCTIpOM3BEIEHNE 3ayUE€HHOU TeMBbl. Peub ynpomieHHast.
[Tonnmanue s3bIka orpaHuueHo. OTBET COAEPKUT 3HAUUTETIHLHOE
KOJINYECTBO JIEKCHUECKUX/TPaMMaTUYECKHX/(DOHETHUECKUX OIINOOK,
3HAUUTENBHO BIMSIIONIMX HA aIEKBATHOCTh O()OPMIICHUS PEUH.

KoMMyHMKaTHBHas 3a7a4a peniaeTcs Ha ypOBHE HETIOJIHOIO
BOCIPOM3BEICHUS 110 NaMATH 3ay4eHHOU TeMbl. OTCYTCTBYET NOHMMAaHUE
U peakiys Ha noHuManue. HeajekBatHoe opopMIIeHHE YCTHBIX
BbICKa3bIBaHUI. OTBET COJIEPIKUT OOJIBIIOE KOJIUYECTBO OUTHOOK.

OTCYTCTBI/IC OTBC€Ta HUJIK OTKA3 OT HETO.

[EEN

IIpuMepbI NPAKTHYECKUX 3aIaHUM

Umenue u nepeeoo mexkcma Ha UHOCMPAHHOM A3bIKe no meme mooyaa (0ovem 2000 3naxos).

Layout of a business letter

The layout of business letters is more or less common in all countries. There are eight parts in a letter:

1. the letterhead

2. the return address;

3. the date;

4. the inside address (i.e., the recipient's name and address);
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the opening salutation;
the body of the letter;
the closing salutation;
the signature.

O N O

Letterhead refers to the name and address of an organization as it is printed at the top of their official
writing paper.

Sender's (return) address. The return address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the letter in block style, single space (See
Sample 1).

In correspondence that does not have a LETTERHEAD, the sender's address is placed in the top left-hand corner
of the page in place of the printed letterhead.

The date is written directly below the sender's address, separated from it by a space. The month in the date
should not be written in figures as this can be confusing; for example 11.3.03 means 11 March 2003 in British
English, where the sequence is day-month-year, but 3 November 2003 in American English, where the
seguence is month-day-year.

Inside address  The complete name and address of the intended recipient is called the INSIDE ADDRESS.
The inside address is written below the sender's address on the left-hand side of the page.

Order of inside address After the name of the person and / or company receiving the letter, the
recommended order and style of addresses in the UK is as follows:

1 The addressee’s name Mr A. J. Fisher

2 The name of the firm Industrial House Ltd.
3 Number of building and name of a road, avenue, etc. | 34-41 Craig Road

4 Name of town or city and postcode Bolton BL4 8TF

5 Name of country UK

Surname known  If you know the name of the person you are writing to, write it as the first line of the address.
Include either the person's initial/s or his or her first given name, e.g. Mr J. E. Smith or Mr John Smith, not Mr
Smith.

COURTESY TITLES used in addresses are as follows:

Mr ( /'mista/) is the usual courtesy title for a man. The unabbreviated form Mister
should not be used.

Mrs ( /'misiz/, no unabbreviated | is used for a married woman.

form)

Miss (/'mis/, not an abbreviation) | is used for an unmarried woman.

Ms ( /miz/ or /mas/, no is used for both married and unmarried women. It is advisable to use this

unabbreviated form) form of address when you are unsure whether the woman you are writing
to is married or not, or do not know which title she prefers

Messrs (/'mesaz/, abbreviation is rather old-fashioned and usually forms part of the name of a company,

for French 'Messieurs', which is | e.g. Messrs Collier, Clark & Co.
never used)

If you do not know the name of the person you are writing to, but know their job title, you can use that, e.g.
The Sales Manager, in the inside address. Alternatively, you can address your letter to a particular
department of the company, e.g. The Sales Department. Finally, if you know nothing about the company
and do not know which person or department your letter should go to, you can simply address the letter to
the company itself. e.g. Compuvision Ltd.

Attention line is used when a letter is addressed to a company but directed to a specific individual or
department for processing. The attention line, part of the inside address, is typed at the left a double space
below the inside address and a double space before the salutation.

Salutation  Dear Sir opens a letter written to a man whose name you do not know. Dear Sirs is used to
address a company. (In American English a letter to a company usually opens with Gentlemen.) Dear
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Madam is used to address a woman, whether single or married, whose name you do not know. Dear Sir or
Madam is used to address a person when you do not know their name or sex.

When you know the name of the person you are writing to, but do not know them well, the salutation takes
the form of Dear followed by a courtesy title and the person’s surname. Business associates who you know
well can be addressed using just their first name, e.g. Dear John.

Body of the letter The BLOCKED STYLE is the most widely used for the body of the letter, i.e. each line
starts directly below the one above. It is usual to leave a line space between paragraphs.

Complimentary close If the letter begins Dear Sir, Dear Sirs, Dear Madam, or Dear Sir or Madam, the
COMPLIMENTARY CLOSE should be Yours faithfully. If the letter begins with a personal name, e.g. Dear Mr
James, it should be Yours sincerely. A letter to someone you know well may close with the more informal Best
wishes. Note that Americans tend to close even formal letters with Yours truly or Truly yours, which is
unusual in the UK in commercial correspondence.

Signature Always type your name and, if relevant, your job title, below your handwritten signature. Even
though you may think your handwriting is easy to read, some letters can easily be confused. If you include
neither your given name nor your title, your correspondent will not be able to identify your sex and may give
you the wrong title when he or she replies.

References are often quoted to indicate what the letter refers to (Your ref.) and the correspondence to refer
to when replying (Our ref.).

A subject title at the beginning of a letter, directly after the salutation, provides a further reference and
immediately draws attention to the topic of the letter. SUBJECT: or Re (Regarding) may be typed before
the subject.

KpnTeplm OICHKH BBINIOJTHCHUS YTCHHUSA U IIEPEBOIa TEKCTa:

Kpurepun bauabl

IIpu umenuu pedb BOCTIPUHUMAECTCS JIETKO: HEOOOCHOBAaHHBIE May3bI 5
OTCYTCTBYIOT; (hpa30BO€ ylapeHHEe U HHTOHAI[MOHHBIE KOHTYPHI,
IIPOM3HOIICHNE CIIOB MPAKTHYECKH 0€3 HapyIIeHUH HOPMBI; IOITYCKaeTCs He
6onee 2-X (POHETUUECKUX OIINOOK.

Ilepesoo nonueiil. OTCYTCTBHUE CMBICIIOBBIX M TEPMUHOJIOTUYECKUX
UCKaKeHNH. TBOpUECKHI TOAX0A U a0COIOTHAS TOYHOCTH MEepeaadn
COJIepKaHUS ¥ XapaKTEPHBIX 0COOEHHOCTEH CTHIISI IEPEBOIMMOTO TEKCTA.

Ilpu umenuu peyb BOCOPUHUMAETCS JOCTATOYHO JIETKO, OJTHAKO 4
IPUCYTCTBYIOT HEOOOCHOBaHHBIE May3bl; PPa30BOE yIapeHUEe U
MHTOHAIIMOHHbIE KOHTYPbI IPaKTHUECKU 0€3 HapyIICHUIH HOPMBI;
JIOTTycKaeTcst oT 3 10 5 GOHETHUECKUX OMMOOK, B TOM uncie 1-2 omuokw,
MCKaXKaIOLINE CMBICIL.

Ilepesoo nonubiil. CobmtoaeTcss TOUHOCTD NEePeIav COAepHKaHUSI.
OTCYTCTBYIOT CMBICIIOBBIE HCKaKEHHUS. J[OMyCKalOTCs HEKOTOPBIE
TEPMHUHOJIOTHYCCKHUEC HETOYHOCTHU U HESHAYUTCIIBHBIC HAPYIICHUA
XapaKTEPHBIX OCOOCHHOCTEN NepEeBOIUMOr0 TEKCTA.

IIpu umenuu peyb BOCIPUHUMAETCS 10CTaTOYHO JIETKO, OJJHAKO 3
IPUCYTCTBYIOT HEOOOCHOBAaHHBIE May3bl; €CTh OIINOKHU B (PPa30BBIX
YIApEHUSIX 1 MHTOHAIMOHHBIX KOHTYpax; AOIyCcKaeTcs oT 5 10 7
(oHeTHUECKUX OMUOOK, B TOM YHCie 3 OMNOKH, HCKAXKAIOIIUE CMBICIT
Ilepesoo He coBceM MOMHBIA. OTCYTCTBYIOT CMBICIIOBBIE UCKAXKEHHUSI.
JlonyckaroTcss HE3HaYMTENbHbIE TEPMUHOJIOTMYECKHE NCKakeHus. MimeroT
MECTO HETOYHOCTH B IIepeJjaue CoAep KaHus TEKCTA.

Ilpu umenuu peyb He BOCTIPUHUMAETCS N3-32 HEOOOCHOBAHHBIX I1aY3; 2
HENPaBWIbHBIX ()PA30BBIX YAAPEHUN U UCKAXKEHHBIX WHTOHAIIMOHHBIX
KOHTYPOB, JIONyIIEHO 8 U Ooiee PoHETUYECKHX OLTHOOK.

Ilepesoo nenonusiil. Jlonyckatorcs rpyObie TEPMUHOTIOTHYECKUE
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uckaxeHus. Hapymaercst npaBuiibHOCTh IEpeaun CONEpP KaHUs
EPEBOJMMOI0 TEKCTA.

Ortka3 ot ureHusi. OTKa3 OT NepeBojia TeKCTa. 1
[TonuMaHue OTAEIBbHBIX MPEIOKEHUN, HE HECYIIUX OCHOBHYIO
uHpopmanuto. OTeeT He 1o cymectBy. OTKa3 OT nepeckasa.

Ilepecka3 (pegpepuposanue) mekcma Ha UHOCMPAHHOM A3bIKE NO meme Mooy (00vem 3000
3HAK08).

Memo.

A memorandum (or memo) serves as a short, informal, written business communication—to briefly
outline a particular situation, transaction, or agreement. It also helps you keep track of your
business dealings. And, although paper memos (hard copies) have become practically obsolete in
the age of advanced technology, electronic memos are widely used. They still serve the same
purpose: they are used for policy statements, informal reports, company announcements, or
directives.

Memos are used for in-house correspondence because they are usually informal documents sent
between employees who work within the same company. A memao can be sent to just one person,
or it can be distributed to a very large number of people, depending on who needs to read it. If a
memo is to be sent to several people, a ‘circulation list’ could be attached; each reader will tick their
name on the list to indicate that he or she has read it.

Heading: This is the opening of the memao. It includes the date, the name of the recipient, the name
of the sender, and the subject of your memo. The key difference from a letter heading is that a
memo does not include a salutation:

TO: Roselyn Aguilera
FROM: Gordon Smith
DATE: January 4, 2007
RE: Shareholders Meeting

Body: The body of a memo follows the same rules as the body of a letter. The only difference is
that, because a memo does not include a salutation, the body starts two lines after the subject line.
Important points or long lists of points are usually best presented using bullets (*) or numbers.
Memos can address many different subjects, from informing staff of a retirement to announcing
important administrative or structural changes in the company. It is often of A5 size to encourage
staff to keep memos short.

Memos should have an Introduction of shiftwork
appropriate title to indicate
their topic and also for
filing purposes.

Introduce the subject in the | A shiftwork system is to be introduced next month.
opening paragraph.

Explain to staff how they | The shiftwork system will affect all employees in this branch of
will be affected. Halliwell & Fischer and will be introduced on a two- shift basis.
Your department manager will inform you...

Employees should be told | The scheme will take effect from 1 February 2012.
when changes will take
place, or a policy will
become effective.

State which staff will be All production staff, supervisors, and factory managers will be
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affected. involved

Once you have mentioned | Please see your supervisor or department manager to find out which
how and when staff will be | shift you will be working on for the first month. Another memo will
affected by an event or be circulated next week, explaining a bonus scheme which will be
change, where it will introduced as part of the new arrangement.

operate, and who will be
involved, you must explain
what should be done.

Finally, if you think the If you have any problems with your shift allocation, please contact
memo might not be your supervisor or department manager.

understood, advise staff
where they can go for an
explanation and how to
communicate their
comments or complaints.

To sum up, memos are . . .

* concise;

* less formal than business letters;

* in-house correspondence—memos are written to share information between employees from the
same company, or sometimes to an employee from another firm with whom you work closely;

* not typed on company letterhead;

In Memos . ..

« there is wide use of bullets and numbers;

* jargon is okay because they are sent between associates and are less formal;

« standard writing rules apply—follow all the basic writing rules, such as watching tone, grammar,
spelling, and layout.

Kpurepun oneHky BbINOJHEHHs Nepeckas3a (pegepupoBaHus) TEKCTA:

Kpurepun babl

Ilpu nepeckase (pepepuposanuu) n3BieUeHNE U3 TEKCTa OCHOBHON 5)
uH(popmaruu co crenerbio 100% MOMHOTHI U TOYHOCTH TTOHUMAHUS.
OtcyTrcTBUE N30BITOUHOM MHpOpMaIK. Bricka3biBaHE CBOETO OTHOILIEHUS
K mpo0sieme, 0003HAYEHHOH B MpesiokeHHOM TekcTe. CopepxaHue
BBICKA3bIBAaHUSI COOTBETCTBYET TEME, OTJIMYAETCS CIIOHTAHHOCTHIO U
apryMEeHTUPOBAHHOCTHIO. Pedub nmpaBuiibHasI, OTCYTCTBYIOT OIIUOKH
SI3BIKOBOTO XapaKTepa.

IIpu nepeckase (peghepuposanuu) U3BIeUeHUE U3 TEKCTa OCHOBHOMN 4
MH(pOpPMaLIMU CO CTENEHBIO OTHOTHI MOHUMaHUs B nipeaenax 70—75%.
OtcyTcTBHE BTOpOCTeNeHHOM nHpopmanuu. Hecobmonenue
JIOTUYECKON/XPOHOJIOTUYECKON CBSA3U (PaKTOB M COOBITHI MPU U3ITO0KEHUH
coJiepkaHus Tekcta. Jlomyckaercs n30bITOUHOCTh HH(pOopMalu. PeueBas
AKTUBHOCTH CTYJIEHTA JOCTATOYHO BBICOKAsI, IOTTYCKAIOTCS SI3BIKOBBIC
OLITMOKH.

Ilpu nepeckasze (pegpepuposaruu) N3BJIeUEHNE U3 TEKCTA OCHOBHOU 3
UH(OPMALIMHU CO CTENEHbBIO MOJIHOTHI MOHUMaHUs B mipeaenax 60—70%.
OcHoBHas nH(pOpMaIHs OTACICHA OT BTOPOCTENIeHHOU. iIMeeT MmecTo
HEYMEHHE CTPYNIUPOBaTh HHPOPMALIMIO TIO OTIPEIeIIEHHBIM PU3HAKAM.
PedeBast akTHBHOCTB CTy/IeHTa HEBBICOKasi. OTBETHI Ha BOTIPOCHI
IpernoiaBaTess OCO3HaHHBIE. JomyckaroTcs JeKCHYecKre u
rpaMMaTHYECKHE OIIHOKH.
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IIpu nepeckase (pegepuposanuu) NOITHOTA TOHUMAHHS TEKCTa B IIPEAeIax
50%. HeymeHnue npoBecTH CeNEKTUBHBIN 0TOOP HH(pOpMAIIHH,
nepepaboTaTh U JIOTHYHO M3JIOKHUTE ee. [Ipu nepenade conepxanus TEKCTa
JIOITyCKAeTCsl BTOPOCTENEHHAsA U n30bITouHas nHpopmarus. imeer mecto
HE COBCEM TOYHOE MOHUMAHHUE TEKCTa, OT/IENIbHBIC (DAaKThl HCKAXKEHBI.
PeueBast akTHBHOCTB CTy/IEHTa HEBBICOKas. MIMeeT MeCTO HeIOHMMAaHue
HEKOTOPBIX BOIIPOCOB Ipernoaasarelis. Jlonyckaercst 3HaYMTENbHOE
KOJINYECTBO IPaMMaTUYECKHX, JICKCHYECKUX U (DOHETHUECKUX OINOOK.

[ToHnMaHue OTIENBHBIX MPEIUIOKEHUH, HE HECYIIIUX OCHOBHYIO
uH(popmanuto. OTBeT He 10 cymectBy. OTKa3 OT nepeckasa.

Iloozomoeump ycmuoe cooduieHue (npezenmauuio) no meme Mooy ¢ UCHONb308AHUEM

aKmueno2o cnoeapsa mooyaa (10 -15 npeonosicenuir)
Tembl coo0eHHit (Mpe3eHTAIMIA)

Tips to write a good offer

Hints for writing a good CV

What are the best qualities and skills the employer seeks in recruits
What are the differences between a curriculum vitae and a resume.
Formal and informal letter (the main differences)

Kpurepun onieHKH BHINOJHEHUS COO0IIEeHNH (TIpe3eHTanmii)

Kpurepun

OaJUIbl

Bericka3bpIBaHME CBSI3HOE U JIOTUUECKU TOCIIE0BaTeNIbHOE. Jlnana3ox
UCTIOJIb3YEMBIX A3BIKOBBIX CPEJICTB IOCTATOYHO IUPOK. YIIOTpebIeHue
A3BIKOBBIX U PEUEBBIX CPEJCTB aOCOJIFOTHO a/IeKBAaTHOE. SI3bIKOBbIE
CpeZCTBa yNOTpeOIeHbI MPAaBUIIBHO B COOTBETCTBUH C JIEKCHKO-
rpaMMaTH4eCKUMHU HOPMaMM M3y4aeMoro si3blka. Marepuain nsnaraercs
IIOCJIE0BATENBHO C TOUKHU 3PEHMSI JIOTUKH ITPEIMETa U HOPM
JIUTEepaTypHOro s3bika. OMMOKH, HapylIaroIie KOMMYHHKAIHUIO,
OTCYTCTBYIOT WJIM HE3HAUUTENbHBI. Peub 1ocTaTouHo Oeras.
IIpousHomenne npaBuwibHOE. [IpUCyTCTBYET yMEHUE AeNIaTh aHAIU3,
BBIBOJIbI M 0000111eHHs. JJOCTUTHYTO CMBICTIOBOE €IMHCTBO TEKCTA.

5

B menom BeICKa3bIBaHUE CBS3aHHOE M MTOCIIe/IOBaTebHOE. Mcnombs3yercs
JIOBOJILHO OOJBIION 00BEM SI3BIKOBBIX CPEJICTB, JOCTATOYHO YBEPEHHOE
BJIQJICHUE JICKCHKO-TPAMMATHICCKUMU CPEJICTBAMH H3y4aeMOT0 sI3bIKa
MIPY HE3HAYUTENIbHOM oMol npemnoaaBaress. OHAKO MPUCYTCTBYIOT
OTJICTbHBIC ONMTUOKH, HAPYIIAFOIINE KOMMYHHKAITUIO, I36IKOBYIO
MPAaBUIILHOCTbD, OErocTh. TeMIr pedun HECKOJIBKO 3aMe IJICH.
[Tpon3HOIICHHE HE YHCTOE, CTPAAIONIee aKIICHTOM TI0]] BIHSHHEM
poaHoro si3pika. Jlomycrumoe Hannumne omubok — 3-4.

Jlnamna3oH S3bIKOBBIX CPEACTB OrpaHuyeH (y30k). Hammane yacTeix mays,
3aTpyaHSIOMUX KOMMYHUKaluio. Temn peun 3ameiern. O0bem
BBICKa3bIBaHUS HE JIOCTHTAeT HOPMbI. Hannuue s3pIK0BBIX OIHO0K (6-7),
3aTPYAHSIONIMX TOHUMAaHUE CKa3aHHOTO WJIM UCKaXArOUIUX CMBIC].
Hapymiaercs nocnegoBaTreabHOCTh BbICKa3bIBAaHUSI.

Bricka3piBaHNE HE COOTBETCTBYET TPEOOBAHUSM IO O0BEMY
(rebompmoe). Habmomaercst y3ocTh BokaOyssipa (clioBaph KpaiHe
OenieH), HATMYME MHOTOUMCIIEHHBIX TPYOBIX OMIMOOK (KaK S3BIKOBBIX, TaK
1 QOHETHUYECKHX) M YaCTHIX ay3, MEMAIONINX KOMMYHHUKAIIUUA H
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3aTPYAHSIONIMX TTOHUMaHKe BhICKa3biBaHusl. HabOmomaroTcs 3aTpyiHeHus
B IIOCTPOCHUHU BBHICKA3bIBAaHUS U OTBETAX HA BOMPOCHI MIPEMOIaBATEIIA.
KoMMmyHuKaTHBHAS 3a7a4a HE BBITIOJIHECHA.

Oudenb crnabble 3HAHUS MPOTPAMMHOI0 MaTepUasa UM OTCYTCTBHE 1
3HAHUU HE MO3BOJISIOT CTYACHTY O(OPMUTH BHICKA3bIBAHUE B CBS3HBIN
peYEeBO OTPE30K, peueBas 3ajaya He penieHa. MHOro4HrCIeHHbIE
JIEKCUYECKHE U IpaMMaTHYeCKHe OMIMOKH He MO3BOJIAIOT CTYIEHTY
JIOHECTH CBOIO MBICIB 10 aynuTopun. HalnronaeTcst HenoHuManue
BOIIPOCOB MPENOJaBaTelIsl, HEyMEHHUE OCYIIECTBUTH PEUYEBOE
BBICKA3bIBAaHUE.

Write the following letters/emails in the appropriate style using 120-180 words.

You have recently bought an MP3 player/a mobile phone/an iPad, but it does not work

properly. Write a letter of complaint to the manager of the shop where you bought it.

You bought a notebook computer yesterday, but the display does not work. Write a letter of

complaint to the manager of the shop where you bought it.

You stayed at a holiday resort recommended by your travel agent. However, you did not
enjoy your stay due to a number of difficulties. Write a letter describing them and asking for action

to be taken.
Write a business letter:

Business letter.
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

ook wndE

Kpurtepun oneHKH NUCbMEHHBIX padoT

(pa3.]'ll/[‘ll-ll)le BHU/bI T€JIOBBIX MUCEM, ICCE, IPOCKTHLIC paﬁoTbl, B T.4. B prHHaX)

KomMyHunkaTrBHas 3a1a4a pemeHa, coOMoeHbl OCHOBHBIE MpaBHiIa 0pOPMIICHHS TEKCTa, OY€Hb
HE3HAYHUTEIbHOE KOJIMYECTBO OPPOTpahUuecKuX 1 JIEKCUKO-TPAMMATHYECKUX OTPEITHOCTEH.
JlornyHoe u mocie1oBaTeNbHOE N3T0KEHNEe MaTepuaa ¢ JeJieHHeM TeKcTa Ha ab3aipl. [IpaBunpHOE
UCIIOJIb30BaHKE PA3IMUHBIX CPEJICTB MEepe/lauy JOrMYeCKON CBS3M MEX]y OTAEIbHBIMH YaCTSIMU
TEKCTa. YUaIIniics MoKa3al 3HaHUe OOIBIIOro 3amaca JEKCHKH U YCIEITHO MCTIONIB30Ball €€ C YIeTOM
HOPM MHOCTPaHHOTO si3bIKa. [IpakTndeckn Het onmrOok. CobirogaeTcs MpaBUIIBHBIN TOPSATOK CIIOB.
IIpu ncrnonp30BaHUM 60JI€€ CIOKHBIX KOHCTPYKIMI TOIYCTHMO HEOOIBIIOE KOJMYECTBO OIIHOOK,
KOTOpBI€ HE HApYyIIal0T MoHUMaHue TekcTa. [loutn HeT opdorpadudeckux ommbok. Codmromaercs
JIeJICHNE TeKCTa Ha npejyioxeHusi. Mimeromuecs HETOYHOCTH HE MEIIAIOT MOHMMAaHHIO TEKCTa.

OneHka «5»

KomMmyHukaTuBHas 3a7aua peleHa, Ho JIEKCUKO-TPaMMaTHYEeCKHe OTPEIIHOCTH, B TOM YHCIIE
BBIXO/SIINX 32 0a30BbIH YPOBEHB, IPEISTCTBYIOT TOHUMAHUIO. MBICIIH H3JI0KEHBI B OCHOBHOM
JOTUYHO. J{OITyCTHMBI OT/IENIbHBIE HEJIOCTATKH MPH JCIEHHH TeKCTa Ha a03allbl ¥ P UCTIOJIb30BAHUN
CpE/CTB Iiepe/iaun JIOTHIECKOM CBSI3H MEK/1y OTIEIbHBIMHU YacTsIMH TeKCTa WK B (hopMaTe MmuchMa.
VYuaiuiicst ICIOJIB30Ba JOCTATOYHBIH 00BEM JIEKCHKH, JOITyCKasl OTAEJIbHbIE HETOUHOCTH B
yIOTpeOJICHUH CJIOB MJIM OTpaHWYEHHBIN 3arac ¢joB, HO 3 ()EeKTHBHO U MPAaBUIILHO, C Y4€TOM HOPM
WHOCTPAHHOTO sI3bIKa. B paboTe nmeeTcs psa rpaMMaTHYECKIX OMIMOOK, He MPETSTCTBYIOMINX
MOHUMAHHMIO TEKCTa. J{OIyCTHMO HECKOIBKO 0phorpadnIecKux OMUO0K, KOTOPBIE HE 3aTPYAHSIIOT
IOHMMAHHE TEKCTA.

OreHka «4»

KommyHuKaTHBHAS 3a7aya pemieHa, HO S3bIKOBBIE MOTPEIIHOCTH, B TOM YHCIIE IPH IPUMECHEHUH
SI3BIKOBBIX CPEIICTB, COCTABIIAIONINX 0a30BBIN YPOBEHb, IPENATCTBYIOT IOHUMAaHHIO TEKCTa. MBICIH HE
BCET/1a M3JI0KEHBI JIOTUYHO. J{enenue TekcTa Ha a03aIsl HeIOCTaTOYHO ITOCIIEIOBATEIRHO TN BOOOIIIE
orcyTcTByeT. OMMOKH B HCIIOJIB30BAHNHN CPENICTB IEPEIadr JJIOTHIECKOH CBA3H MEXIY OTACITHHBIMHU

Orenka «3»
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4acTsIMU TeKkcTa. MHOTo omnOoK B popmare nucbMa. Yyaluics: NCI0JIb30BaJl OrpaHHYCHHBIH 3amac
CJIOB, HE BCETAa COOITIOasi HOPMBI MHOCTPAHHOTO s13bIKa. B paboTe 1160 gacTo BCTpedaroTcs
rpaMMaTHYecKHe OIIMOKH 3JIEMEHTAPHOTO YPOBHS, TMO0 OMIMOKH HEMHOTOYHCIICHHBI, HO TaK
CEepbE3HBI, YTO 3aTPYAHSIOT IOHUMaHUe TeKeTa. VIMeroTess MHoTHe OmUOKH, opdorpaduueckue 1
IYHKTyallHOHHBIE, HEKOTOPbIC U3 HUX MOT'YT IPUBOAUTH K HEIIOHUMAaHHUIO TEKCTA.

KoMMmyHuKkaTuBHAs 3a1a4a He perreHa. OTCYTCTBYET JIOTHKA B IIOCTPOSHUH BbICKa3bIBaHUs. He OueHka «2»
HCIIONIB3YIOTCS CPEACTBA IIepeaull JIOTHIECKOH CBI3H MEXKIY YacTAMH TekcTa. dopmaT nmucpMa He
coOmoaercs. Yyanuiics He CMOT IPaBIIIFHO UCTIOIB30BaTh CBO JICKCHUYESCKHH 3a1mac s
BBIP@XCHUSI CBOMX MBICIIEH MM He 001a1aeT He0OXOANMBIM 3aIlacoM clloB. [ pamMMmaTuyeckue
npaBmia He coOmmoaatotes. [IpaBuna opdorpadun 1 NyHKTyalnuu He cOONIOAAI0TCSL.

OTKa3 OT BHIIOJIHEHHUS pabOTHI 0

4.3 PeliTHHI-IIaH TUCHUILINHBI

PedTuHr-TIIaHbBl TUCIUIIIMHEI ipeacTaBiieHbl B [Ipumoxenun Nel

5. YueOHo-MeTOoAM4YEeCKOE U HH(POPMAIIMOHHOE O0ecTedyeHue U CUUTIIMHbI

5.1. IlepeyeHb OCHOBHOM U JOINOJHHUTEJIbHOI Y4eOHOM JTUTEPATYPHI,
HEe00X0AUMOi I OCBOCHUSA TUCHMUILIMHBI

OcHoBHas JiMTeparypa:

1. Anrnmiickuii S3bIK: METOJUYECKUE YKa3aHus Mo auciuminge "Crenkypc Ha HHOCTPaHHOM
s3pike-3" "JlenoBast koppecnonaeHuus" 11t 6akanaBpoB 1 roga o6yuenust / baml'Y; cocr.
C. B. I'youx. — Ya: PUL[ bamuI'y.

Y. 1 [DnextponHsIit pecypc], 2012. — DnekTpoH. Bepcus ned. myonukanuu. — Jloctyn
BO3MOXEH 4yepe3 DNNeKTpoHHYto 6nbnanoteky bamly. —
<URL:https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf>.

2. AHrmmiickuii s3pIk [DnekTpoHHbIH pecypc]. U.2: MeTouueckue ykazaHus s 0akanaBpoB
2 royia o0yuyeHusi IKOHOMUYECKUX HalpaBiieHu# / bakupckuii rocyiapcTBeHbIN
yHuBepcureT; cocT. C.B. I'youk. — Ya: PULl baml'V, 2013. — DnexTpoH. Bepcus mey.
nyonukauu. — JlocTyn BO3MOXKEH uepes DIeKTpoHHyIo 0ubnuorexky bamly. —
<URL:https://elib.bashedu.ru/dl/corp/Gubik SV _sost Analijskij jazyk Delovaja
korrespondencija mu 2 2013.pdf>

3. Epmomnaena, E.H. Business Writing : yuebnoe noco6ue / E.H. Epmomnaesa, E.B. IlIsenosa ;
MunuctepcTBo 00pa3oBanus u Hayku PD, KemepoBckuil rocy1apcTBEHHBIN YHUBEPCUTET,
Kadenpa anrnuiickoit punonoruu. - Kemepono : KemepoBckuii rocyiapcTBeHHbBIH
yauBepcureT, 2015. - 212 c. : wi. - bubmmorp. B xH. - ISBN 978-5-8353-1782-0 ; To xe
[DnexTponnslii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481504

JlonosTHUTEIbHAS JTUTEPATYpA:

4. Tycnsxosa A. B. Business English in the New Millennium: y4e6noe noco6ue - Mockaa:
MIII'Y, 2016; To xe [Dnexrponnsrii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book_red&id=472847

5. EBcrokoBa, T.B. AHTIIMIICKUH S3BIK: J1JIT SKOHOMHUYECKUX CIEIUATBLHOCTEH | YICOHUK /

T.B. EsctokoBa, C.U. JlokTesa. - 4-e u3n., crep. - Mocksa : U3narensctBo «Dnunrtay, 2017.
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https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
http://biblioclub.ru/index.php?page=book&id=481504
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847

- 357 c. - ISBN 978-5-9765-0115-7 ; To ke [DnekTpoHHBIH pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93663

[InsxoBa, B.A. AHrIMICKHIA A3bIK 17151 9KOHOMUCTOB : yueOHuk / B.A. I1lnsxoBa,
O.H. I'epacuna, 10.A. I'epacuna. - Mocksa : 3natenbcko-Toproasi kopropanus «Jlamkos
u K, 2016. - 296 c. : Tabn. - (Yuebnble u3ganus it 0akanaBpoB). - bubiuorp. B kH. -

ISBN 978-5-394-02222-7 ; To ke [DeKTpOoHHBIHN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=453342

5.2 Ilepeuens pecypcoB HHPOPMAIHOHHO-TETEKOMMYHUKANIMOHHOH ceTn « UHTepHET» U
NMPOrpaMMHOI0 ofecrnedeHHs1, He0OXOAMMBIX /JIsl OCBOEHHS TUCIUIITUHBI

HanmenoBanue MHTEepHET-pecypca

Ccpuika (URL) Ha
HTEpHET pecypc

DIIEKTPOHHBIN yueOHbIN Kypc « IHOCTpaHHBIN S3bIK AJIS

http://sdo.bashedu.ru/cour

1. MPO(HeCCHOHATBHBIX TICIICH se/view.php?id=1711
2.  [DnekTpoHHBIN yueOHbIH Kypc «THOCTpaHHBIN S3bIK http://sdo.bashedu.ru/cour
(aHrTUACKUIT )» se/view.php?id=712
JJIEKTPOHHO-0MOIHOTeUHAs cucTeMa «DJIEKTPOHHBIN ynTanbHbIH [Nitps://bashedu.bibliotech.
3. Bam» ru/Account/LogOn
DNIeKTPOHHAsT OMOIMOTEYHAS CUCTEMA «Y HUBEPCHTETCKAS http://www.biblioclub.ru/
4.  |obubnmoteka online»
5.  [Hayunas snextponHast 6ubauoreka eLibrary.ru http://elibrary.ru/defaultx.
asp
6. [DMeKTpOHHO-OMOIMOTEUHAS CHCTEMa H3/1aTeIbCTBA «JIaHby http://e.lanbook.com/
7. [2nexTpoHHbIH Katanor bubnuoreku bamly http://www.bashlib.ru/cat
alogi.
8.  |ApxuBBI Hay4HBIX )KypHaoB Ha miarpopme HOMKOH https://archive.neicon.ru/x
(Cambridge University Press, SAGE Publications, Oxford mlui/
University Press)
9.  |M3marenscTBO «Annual Reviewsy» https://www.annualreview
s.org/
10. |U3marenbctBO «Taylor&Francisy https://www.tandfonline.c
om/
11. |ba3a jmaHHBIX MEPHOAMYECKUX M3naHui Ha matdopme EastView: |hitps://dlib.eastview.com/
«BecTHUKH MOCKOBCKOTO YHUBEpCUTETay, «M3manus mo
0OIIIECTBEHHBIM M TYMAHUTAPHBIM HAyKaM»
12. HUudopmanmonHas cucrema «EquHoe OKHO TOCTyma K http://window.edu.ru
00pa30BaTEILHBIM PECypcam»
13. [PecypcHblii caliT n3gaTenbcTBa «MaKMHIIITaH www.macmillan.ru
14. |DnektpoHHBIH croBaph “MynbTHTpan” www.multitran.ru
15. [TonkoBelii cioBapk aHruiickoro si3eika Oxford English http://oxforddictionaries.c
Dictionary om
16. |Free English video lessons. Bugeoypoku st caMocTosITeIbHOM | WWW.engvid.com
paboThI
17. [TED. Bugeonekuuu 1 BbICTYIUICHUS! U3BECTHBIX YUEHBIX U www.ted.com

MpernoiaBaTeliei Mo pa3HbIM MpodIeMaM COBPEMEHHOCTH

(aHTTMIACKYIA SI3BIK)
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http://biblioclub.ru/index.php?page=book&id=93663
http://biblioclub.ru/index.php?page=book&id=453342
http://sdo.bashedu.ru/course/view.php?id=1711
http://sdo.bashedu.ru/course/view.php?id=1711
http://sdo.bashedu.ru/course/view.php?id=712
http://sdo.bashedu.ru/course/view.php?id=712
http://bashedu.ru/go.php?to=bashlib.ru/go?https://bashedu.bibliotech.ru/Account/LogOn
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http://www.macmillan.ru/
http://www.multitran.ru/
http://oxforddictionaries.com/
http://oxforddictionaries.com/
http://www.engvid.com/
http://www.ted.com/

18. |PecypcHbIii caliT A U3yYEHUS JIEJTOBOTO aHTIUHCKOTO S3bIKA.

www.BusinessEnglishRes
ources.com

19. |Caiit m1s M3yJaronuX aHTTMHCKUN S3BIK

http://www.bbc.co.uk/lear
ningenglish

20.

VVideo Vocab is a podcast published by Business English Pod for
English as a second language (ESL) learners who want to expand
and improve their English vocabulary for business.

https://www.videovocab.t
v/English-VVocabulary-
ESL/economics-english-

vocabulary/

21. | 500 lessons covering essential Business English language and

skills.

http://businessenglishpodc
ast.com

1. Windows 8 Russian. Windows Professional 8 Russian Upgrade JloroBop Nel04 ot
17.06.2013 r. JIuuen3uu 6eccpoyHbIe.
2. Microsoft Office Standard 2013 Russian. [Horosop Nell4 or 12.11.2014 r.

Jlunen3un O6eccpovHbIE.

3. Windows 8 Russian. Windows Professional 8 Russian Upgrade. JTorosop Ne 104 ot
17.06.2013 r. Jlutien3uu 6eccpodHbie
4, Cucrema rieHTpaau3oBaHHoro tectuposanus baml'y (Moodle)

6.MaTepI/laJIbHO-TeXHI/I'-IeCKaﬂ 6333, Heo0XoauMas 1 OCYyHIECTBJICHUSA 06pa30BaTeJII)HOF0
nmpoumecca nmo 1TMCumIJinue

HaumMmeHnoBaHue
CIeUAJIN3MPOBAHHBIX
ayJAuTOpHUii, KAOUHETOB,

Bupa 3angaruid

HaumenoBanue o0opyaoBanus,
MPOrPaMMHOro obecneyeHust

JabopaTopuii
YueoOHast ayauTopus past | [IpakTuueckue/cemunapckue | YueOHas MeOeb, JIOCKa,
NMpoBeIeHus 3aHATHIH | 3aHATHUS MMPOSKIIMOHHBI  3KpaH, IPOEKTOD,
cemuHapckoro tuma: NeNe 101, IIEPCOHAJIBHBIE KOMIIBIOTEPBL.
102, 103, 104, 105, 107, 108, 110,
207, 208, 209, 210, 311a, 3118 1.Windows 8 Russian. Windows

Professional 8 Russian Upgrade.
2. Microsoft Office Standard 2013

Russian.

3. Cuctema LEHTPATH30BaHHOTO

tectupoBanus baml'y (Moodle).
YueoOHnas ayauTopus aaa | I'pymmossie u | YueOHasg MeOeb, JIOCKa,
NpoBeleHUsl  TPYNNOBBIX M | HHAWBUAyaJIbHBIE MPOSKIIMOHHBI  3KpaH, IPOEKTOD,
HHIUBUAYATBHBIX KOHCYJIbTaIAN MIEPCOHATBEHBIE KOMITBIOTEPHI.
koucyabTanmii: NoNe 101, 102,
103, 104, 105, 107, 108, 110, 207, 1.Windows 8 Russian. Windows
208,209, 210, 311a, 3118 Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013

Russian.

3. Cuctema LIEHTPATH30BaHHOTO

tectupoBanus baml'y (Moodle).
YuyeoHan ayauTopus miast | Texymuit  koHTponms ¥ | YueOHas Me0elb, JTOCKa,
TEKYIIEro KOHTPOJIsI H | IPOMEKYTOYHASI aTTECTAIlAS | IPOCKITMOHHBIA  DKpaH, IMPOEKTOp,
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http://www.businessenglishresources.com/
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NMPOMEKYTOYHOI  aTTecTalMu:
NeNe 101, 102, 103, 104, 105, 107,
108, 110, 207, 208, 209, 210,
311a, 3118

IEepCOHAJIBHBIC KOMIIBOTCPHI.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

3. Cucrtema LICHTPAIU30BAHHOIO
tectiupoBanus baml'y (Moodle).

IHomemenus IS
caMoCTOsITeIbHOI padoTnl: 302
YUTAIBHBIA 3a1 (TyMaHUTapHBIN

KOPITYC).

CamocrosTenpHas paboTa

Yuebnas  mebenb,  IEepCOHAIBHBIC
KoMIIblOTEPHl B Kkomiuiekte  HP,
MOHOOJIOK, TIEPCOHAIILHBIA KOMITBIOTEP
B KOMIUTIEKTe MOHOOMOK iRU.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

Cucrema LEHTPaTU30BaHHOTO
tectupoBanus baml'y (Moodle).
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Hpuioxenus

PeliTHHr-mJIan IMCHUIINHEI

Jles10Basi KOPPECMOH/IEHIIUSI HA HHOCTPAHHOM fI3bIKe
Hanpagsnenue 38.03.01«9konomuka», HanpasiaeHHOCTh (ipoduiis) «PHHAHCHI H KPETUT»

Kypc 3, ceMecTp 5

[Tpunoxenue 1

. bann 3a Yucno bambr
Buabl yueOHo# 1eATeJIbHOCTH N
CTY€HTOB KOHKPETHOE SAIAMHH 53 Muuuma | Makcuman
3a/laHue cemMecTp [ CHLL
Moayas 1
Texkymmii KOHTPOJIb 25
1. ITpakTHueckue 3agaHus 5 5 25
Py0eskHbIii KOHTPOJIb
1. [TuceMeHnHast KOHTPOJIbHAS 10 1 10
pabora
2. TecTOBBI KOHTPOIIb 10 1 10
3. YcTHas pedb 5 1 5
Moayan 2 Customer satisfaction
Texyumii KOHTPOJIb 25
1. ITpakTHueckue 3a1aHust 5 5 25
Py0e:xHbIli KOHTPOJIb
1. [TucekMeHHast KOHTPOJIbHAS 10 1 10
pabora
2. TecTOBBI KOHTPOJIb 10 1 10
3. YcrHas peun 5 1 5
IoompurenbHbIe 6aJIBI
1. BrimosiHeHne qOKIIAI0B Ha 5 1 5
3a/IaHHYIO0 TEMY
2. Ily6onukanust crare 5 1 5
IHocemaemoctb
ITocemaemMocTs JIEKIMI
[TocemaemMoCTh MPAKTUYECKHUX 10
3aHITHIA
HUToroBblii KOHTPOJIb: 3auer
HUTOIO: 110
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PeliTUHI-IJIaH TUCHUIIINHBI

JleJioBasi KOPPECIOH/IEHIMSI HA HHOCTPAHHOM fI3bIKe
Hamnpasnenne38.03.01«9konomukay, HampasienHocTs (poduiis) «@HHAHCHI H KPEIUT»
Kypc 3, cemectp 6

. bann 3a Yucno bannsl
Buabl yueOHo# 1eATeJIbHOCTH N
CTYI€HTOB KOHKPETHOE S1ati 33 Muuuma | Makcuman
3a/laHue cemecTp [ -
Monayas 1
Texkyuuii KOHTPOJIb 20
1. ITpakTrHueckue 3a1aHus 5 4 20
Py0e:xHbIIi KOHTPOJIb
1. [TuceMeHHast KOHTPOJIbHAS 10 1 10
pabora
2. YcrTHas pedb 5) 1 5)
Mopayas 2
Texkyumii KOHTPOJIb 20
1. IlpakTuueckue 3aaHus 5 4 20
Py0e:xHbIIi KOHTPOJIb
1. TecToBBII KOHTPOIb 10 1 10
2. YcTHas peub 5 1 5
IoompureabHbIe 0aJJIbI
1. BrimosiHeHne qOKIIaI0B Ha 5 1 5
3aJIaHHYI0 TEMY
2. [lyOnukanus crarteit 5 1 5
IHocemaemocrs
ITocemaemMocTs JIEKIMI
[TocemaemMoCcTh MPaKTUYECKHUX 10
3aHITHIA
HToroBplii KOHTPOJIb: JK3aMeH 30
HUTOIO: 110
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