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1. IlepeveHb NJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHS MO IMCUHUILINHE, COOTHECEHHBIX €
YCTAHOBJIEHHBIMH B 00pa30BaTe/IbHON MPpOrpaMMe MHAMKATOPAMH A0CTUKEHU S
KOMIIeTeHI M

[To uToram OCBOCHUS JUCIHUILINHBI 00YYAOIIHICS JOIHKCH TOCTHYD CISAYIOIINX PE3YJILTATOB

oOyueHus:
Kareropus ®opmupyemas Koa n PesyabTaTsl
(rpynma) KOMNeTeHIHs (¢ | nanmenoBanue 0o0y4eHus MO
KOMIIeTeHNuii (mpu | YKa3aHHeM Koja) HHIUKATOPA AUCHMILINHE
Haanyuu OIIK) MOCTHKeHHUS
KOMIIeTeHIIHH
YK-4. Ciocoben NYK 4.1. 3nars: 3HaTh: OCHOBHBIE
OCYHICCTBJIATH ACJIOBYIO OCHOBHBIC COBpPEMCHHBIC ITPUCMBI

KOMMYHHKAILIUIO B YCTHOM U
MUCbMEHHOH opMax Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoii @eaepannu u
MHOCTpaHHOM(BIX) s3bIKe(ax)

COBPEMEHHBIE ITPUEMBI
U CpPEeACTBA YCTHOU U
NHUCbMEHHOU
KOMMYHHKAaIUU Ha
rocy1apCTBEHHOM
si3p1ke Poccuiickoit
®denepammu (pycckom)

U CPENCTBA YCTHOU U
MMHUCbMECHHOM
KOMMYHHKAIINA Ha
rOCyIapCTBEHHOM
si3pIKe Poccuiickoit
Oepaepanuu (PycckoM)
WCTIONTb3yeMbIE B

UCIIOJIb3yEMBIC B poecCuoHaIbHOM
po(heCCUOHATBHOM B3aMMOJICHCTBUN
B3aHMOJICHCTBUH
VK-4. Cnocoben NYK 4.2. YmeTs: VYMeTsh:
OCYIIECTBJIATH JICIOBYIO BOCIIPUHUMATb, BOCIIPUHUMATh,
KOMMYHI/IKaHI/IIO B yCTHOﬁ nu aHaJ]I/I3I/IpOBaTb nu aHaJII/ISI/IpOBaTB nu
MUCbMEHHON (JopMax Ha KPUTHYCCKH OLICHUBATh | KPUTUICCKH

TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu u
MHOCTPaHHOM(BIX ) SI3BIKE(ax)

YCTHYIO U IUCbMEHHYIO
JICJIOBYHO HH(OPMAITHIO
Ha PYCCKOM SI3BIKE;
CO03/1aBaTh Ha PyCCKOM
SA3bIKC IIMCBbMEHHBIC U
YCTHBIE TEKCThI
Hay4JHOTO U

o UIHATBEHO-IEJI0BOTO
CTUIIEN peun

OIIGHUBATDH YCTHYIO U
MUCHMEHHYIO JICTIOBYIO
nH(pOpMAITUIO Ha
PYCCKOM SI3BIKE;
C03/1aBaTh HA PYyCCKOM
SI3bIKE MINCbMEHHBIE U
YCTHBIE TEKCTBI
HAYYHOTO U
0o(HUIMATIEHO-IEIOBOTO
CTUJIEH peun

VK-4. Ciocoben NYK 4.3. Buagers: | Bnagers: CUCTEMON
OCYIIECTBJIATH JICJIOBYIO CUCTEMOH HOPM | HOpPM pyccKoro
KOMMYHHKAIIMIO B YCTHOH H pyccKoro JTUTEPATYPHOTO
MMMChMEHHOH (opMax Ha JTUTEPATYPHOTO SI3BIKA; | A3BIKA; HaBBIKAMHU
rOCY/IapCTBEHHOM SI3BIKE HaBBIKAMU HCIIOJIb30BaHMSI
Poccuiickoii @enepanun u HCITOJIb30BaHUS SI3BIKOBBIX CpEICTB
MHOCTPaHHOM(BIX) SI3bIKE(aX) | S3BIKOBBIX CPENCTB JUIS | JUIS JTIOCTHXESHHSI
JIOCTHKCHHS po(ecCUOHATBHBIX
podeccuoHaIbHBIX LeJie, B TOM 4YHUCIIe
Leieid, B TOM YHCJE | BECHUS JIEJIOBOA
BEJICHUS JICJIOBOM | MEPETHCKH
MIEPEIHUCKH
ITIK-1. Criocoben IIK 1.1. 3HaTh: | 3HATH:
IJTAHUPOBATH U JIOKYMEHTAIILHOE JIOKyMEHTAJIbHOE
JOKYMEHTAJILHO 0(hOpMIISITh odopmienue odopmieHne
MPUPOTOOXPAHHYIO MPUPOAOOXPAHHOMN NPUPOIOOXPAHHOMN
JESTEILHOCTh OPTaHN3alluu JIESTeIbHOCTH JIeSATEIIEHOCTH
OpraHH3aIuu B | OpraHu3aiuu B




COOTBETCTBUU C | COOTBETCTBUU C
YCTaHOBJICHHBIMHU YCTaHOBJICHHBIMHU
TpeOOBaHUSIMH B | TpeOOBaHHUSIMH B
o0acTu OXpaHbI | 00JIaCTH OXpaHbI
OKpPY>Karollel cpesibl OKPY’KaroIleH cpeibl
ITIK-1. Criocoben IIK 1.1. YMeTb: | YMETh: IUTAaHHPOBATh
IJIAHUPOBAThH U IJIAHUPOBATh H|H JIOKYMEHTAJIBHO
JIOKYMEHTAIILHO 0(OPMIIATh JIOKYMEHTAJIEHO ohopMITSIT
MIPUPOIOOXPAHHYIO 0hOpMITATH MIPUPOIOOXPAHHYIO
JIESATEeILHOCTD OpPraHu3aIiH MIPUPOIOOXPAHHYIO NIeSITeJIbHOCTD
JIEATENHHOCTD OpraHM3aIuu
OpraHU3aINH
IIK-1. Criocoben I1IK 1.1. Bnanmers: | BiageTs:  HaBBIKAMU
IJIAHUPOBAThH U HaBBIKAMH TUTAHUPOBAHUS i
JIOKYMEHTAIILHO 0(OPMIIATh IJIAHUPOBAHUS U | JOKYMEHTAJILHOTO
MIPUPOIOOXPAHHYIO JIOKYMEHTAIIbHOTO ohopMITeHUS
JeSATEITLHOCTD OpPraHu3aIiH o opMITCHHUS TIPUPOIOOX PAHHOMN
IIPUPOAOOXPAHHOMN JEeATEIIBHOCTH
JeSTEIbHOCTH OpraHU3aIHn
OpraHH3alnn

2. lleJb 1 MeCTO JUCHMIJIMHBI B CTPYKTYpe 00pa3oBaTeIbHOI POorpaMmbl

JucuumiuHa «JlOKyMEHTOBEIEHHE» OTHOCUTCA K 4YacTd, (OpMUPYEMOH ydaCTHUKAMU
00pa3oBaTeNbHbIX OTHOIIECHUH.

JucuuruimHa u3ydaercs Ha 1 kypce B 1 cemectpe B 04HOi opme oOydenus; Ha 1 kypce B 1,
ceMecTpe B 3a04HOI opme 00yueHusl.

Henp yueOHOM JucHUIUIMHBL «JlOKYMEHTOBEIEHUE» SBISETCS CUCTEMHOE H3y4EHHUE
Ha3HaueHus, cnenuduku M ocoOeHHOCTed co3faHus U O(QOPMIICHUS CHUCTEM JOKyMEHTAaluH, a
TaKXKe TEOPETHYECKMX U TPAKTHYECKHX MpodiieM Tpu pabdoTe C JOKYMEHTHPOBAHHOU
uHpopMaLKell B YyUpEKACHUAX Pa3IUYHON cdepbl NeSTeNbHOCTH U OpPraHU3alOHHO-IIPABOBOM

(bopMBI.

3. Conep:xanue padoueii mporpaMmMbl (00beM TUCIUNJIHHBI, THNIBI U BUABI Y4eOHBIX
3aHATHH, Y4eOHO-MeTOAN4YecKoe o0ecreyeHne CaMOCTOATeIbHOI padoThl 00y4AKIIHMXCS)

Coneprxanue paboueil mporpammsl npejactanieHo B [Tpunoxennun Ne 1.

4. DoHJ OLIEHOYHBIX CpEeaACTB MO JMCHUIIJINHE

4.1. Hepeqeﬂb KOMIIeTEHIINIi 1 HHIUKATOPOB J0CTUKCHUS KOMIIeTEeHIINIi ¢ YKazaHnuem
COOTHECCHHBIX ¢ HUMHU 3aIVIAHUPOBAHHLIX PE3yJbTAaTOB oﬁyqe}mﬂ Mo M CHMIIJIMHE.
Onucanue KPUTECPHUEB U LIKAJ OLICHUBAHUSA PE3YyJbTAaTOB Oﬁy‘-lel-[l/lﬂ mo JTMCHMIIJIMHE

VYK-4. CniocobGeH OCyIIecTBISATh AEJIOBYI0 KOMMYHHKALMIO B YCTHOM M NMUCBMEHHOH (opmax Ha
rocyaapcTBeHHOM si3blke Poccuiickoit @enepanun u nHOCTpaHHOM(bIX) si3bIKe(ax)

Kon n PesyabTaTsl Kputepuu orieHnBaHus pe3yabTaToOB 00yUeHUs
HAUMEHOBaHHE | 00y4eHHUs Mo 5
WHINKATOpA AUCIUTLINHE («He 3 5
JAOCTHKEHUA («YmoBnerBop | 4 («Xoporto»)
YAOBIIETBOD («OTnuHOY)
KOMIIETEHIIUH UTETTHLHOY)
UTEITHHOY)
YK 4.1. | 3uars: He 3HAET | 3HaeT 3HaeT 3HaeT
3HaTk: OCHOBHBIC OCHOBHBIE OCHOBHBIE OCHOBHBIE OCHOBHEIE
OCHOBHBIC COBPEMCHHBL | b heMeHHBI | COBPEMEHHBIE | COBPEMEHHBIC | COBPEMEHHBIC
COBpPEMEHHbBIE € IMpHeMbl W
€ TPUEeMBI U | IPUEMBI U | IpUeMBI U | IpUeMBI u




IPUCMbI n | CpeiacTsa cpeacTBa cpeacTBa cpeacTBa cpeacTBa
CpcacTsa YCTHOM M | yerHOM M | YCTHOM U | yCTHOM U | yCTHOMN u
z;zi&%HHoﬁ " gg;ﬁ;fﬁ;gi MUCHbMEHHON | MUChbMEHHOU MHUCbMEHHOU MHUCbMEHHOU
KOMMYHUKAIH | WM Ha | KOMMYHHKa | KOMMYHHKAU{ | KOMMYHHMKAlHM | KOMMYyHHKalH
" HAa | rocymapcrBe | WM Ha | 1 Ha | U Ha | U Ha
rOCy/IapCTBEeH HHOM SI3LIKE | TOCYIApCTBE | TOCYJApCTBEH | TOCYNApCTBEH | TOCYIApCTBEH
HOM  s3blke | POCCHHCKOH | HHOM s3bIKE | HOM SI3BIKE | HOM SI3BIKE | HOM SI3BIKE
Poccutickoit Genepanu | pocepiickoil | Poccuiickoit Poccwuiickoii Poccwuiickoii
Deneparyin (pycckom) ®Oenepanun | Genepaunu denepanuu ®denepanuu
(pycckom) WCTIOTB3yEMBI
HCTIONb3yeMBIe | € s | (Pycckom) (pycckom) (pycckom) (pycckom)
B npodecciona | UCHIOIB3YEM | HCIOIB3YEMBIC | HCIOIb3YCMBIC | HCIOIb3YCMbIC
npodeccuoHan | JILHOM BIE B|B B B
BHOM . B3aMMOJIEHCT | mpodeccnon | mpodeccnonan | mpodeccuonan | npodeccronan
B3aUMOJCHUCTB | BHU ANbHOM BHOM BHOM BHOM
1 B3aUMOJICHC | B3aMMOJECHCTB | B3aUMOJACICTB | B3aUMOJIEHUCTB
TBHU uu, HO | WH, HO | WA

JIOTTyCKaeT JIOTTyCKaeT

rpyObIe HE3HAYUTEITbH

OIMHOKH bI€ OIMTHOKHU
NyK 4.2. YMmers: HE YMEET | yMeeT yMeEeT yMeeT
YMmeTh: BOCIIPpUHUMA | BOCIIPMHHMMA | BOCIPUHUMATH | BOCIIPUHUMATH | BOCIPUHUMATH
BOCIIPUHUMAT Tb, Tb, , , ,
b, AaHAM3WPOB | AHATM3WUPOB | AaHAIM3UPOBAT | AHAIM3UPOBAT | AHAIM3UPOBAT
aHAJIM3UPOBA aTh U | ath U|b u|b u|b u
Th u KPUTHYECKUA | KPUTUYCCKH | KPUTHUYCCKHU KPUTHUYECKU KPUTHYECKU
KPUTHYECKH OIICHUBAThH OIICHUBATH OIICHHUBATh OIICHHUBATh OIICHHUBAThH
OIICHUBATh YCTHY0O M | YCTHYIO  H | YCTHYIO U | YCTHYIO U | YCTHYIO u
YCTHYIO u MUCHbMEHHY MUCHbMEHHY | MACbMEHHYI0 | MUCbMEHHYI0 | MHChMEHHYIO
MMMCEMEHHYIO 10 JENOBYIO | 0 JIETIOBYIO | JETOBYIO JIEIOBYIO JIEIOBYTO
JIEIIOBYIO uHpopMmart | mwHGOpManm | mHGopMaIHIO | WHPOpPMAIHIO | WHPOPMAIIIO
UHGOPMAITUIO 10 Ha |10 Ha | HA  PYCCKOM | HA  PYCCKOM | HA  PYCCKOM
Ha PYCCKOM pyccKoM pycckoM SI3BIKE; SI3BIKE; SI3BIKE;
SI3BIKE; SI3BIKE; SI3BIKE; CO3/1aBaTh Ha | CO3[aBaTh Ha | CO3AaBaTh Ha
co37aBaTh Ha C03/1aBaTh CO3/1aBaTh pyccKoM pyccKoM pycckom
pyCcCKOM HAa PYCCKOM | Ha PYCCKOM | f3BIKE SI3BIKE SI3BIKE
SI3BIKE SI3BIKE SI3BIKE MMMCbMEHHBIE U | IMChMEHHBIE U | MNCbMEHHBIE U
MMMCHhMEHHBIE MTUCHMEHHBI MMUCHMEHHBI | YCTHBIE YCTHBIE YCTHBIE
u YCTHBIC € M YCTHBIC | € U YCTHBIC | TEKCThI TEKCThI TEKCThI
TEKCTHI TEKCTHI TEKCTHI HAaydyHOTO  ® | HAyYHOTO  ® | HAYYHOTO |
HAay4yHOTO | HAyYHOTO H | HAYYHOTO U | opummanpHO- | ounuanpHO- | odunuaibHO-
o HUIHATEHO- opuIHMaTBEHO | O(QUIHMANBHO | ACJIOBOTO JIEJIOBOTO JIEJIOBOTO
JIEII0BOTO -J1€JI0BOTO -J1€JIOBOTO CTWIIEN peuH, | CTWIEH ped, | CTHIIEH peun
CTHIIEH peun CTHIJICH peud | CTWJIeH peud | HO JOMYyCKaeT | HO JOITyCKaeT

rpyObie HE3HAYUTENNbH

OIIUOKHU bIC OINOKHU
nyK 4.3, Bnanets: He BiajeeT | BiageeT BJIAJIEET BJIaJeeT
Bnanerts: CHUCTEMOU CUCTEMOU CHUCTEMOU CHUCTEMOU CHUCTEMOU
CUCTEMOI HOPM HOPM HOPM HOPM HOPM
HOPM pyccKOro PYCCKOTO PYCCKOTO pyccKoro pyccKoro
pycCKoro JUTEPATYpPH | JIUTEPATYpH | JUTEPATYPHOT | JUTEPATYPHOT | JTUTEPATyPHOT
JIUTEPATYPHO Oro s3bIKa; | Or0  sI3BIKA; | O S3BIKA; | O SI3BIKA; | O SI3bIKA;
ro SI3bIKA; HaBbIKAMH HaBbIKAMH HaBbIKAMHU HaBbIKaMHU HaBBIKAMH
HaBBIKAMU WCIIOJb30Ba WCIIONb30Ba | MCIIOJIb30BAHU | WCIIOJL30BAHU | UCIOJIB30BaHU
HCIOJIb30BaH HUS HUS s SI3BIKOBBIX | I  SI3BIKOBBIX | ST  SI3BIKOBBIX
Hsl S3BIKOBBIX SI3BIKOBBIX SI3BIKOBBIX CPEICTB  JUIA | CPEACTB  JUISA | CPEACTB IS
CPEICTB  UIsS CPEICTB JUIA | CPEACTB IS | JOCTHXKEHUS JIOCTHKCHHS JIOCTHKCHHS
JIOCTHKCHHUS JIOCTMKEHHS | JIOCTIDKEHUs | mpodeccroHan | mpodeccuoHan | mpodecCHoHaT




npodeccruona npodeccuoH | mpodecCHOH | BHBIX LeJel, B | bHBIX LeJNel, B | bHBIX Lelel, B
JIBbHBIX LIEJICH, QJIBHBIX AJIBHBIX TOM YlCciIe | TOM ylcie | TOM qucie
B TOM 4HCIE nenei, B | menei, B | BeleHHS BEICHUS BEACHUS
BEACHUS TOM 4YHCJE€ | TOM YHCIE | JeIOBOH JIEJIOBOM JIEI0OBOM
JIeTI0BOM BEACHUS BEACHUS MIEPENUCKH, HO | TIEPENUCKHU, HO | IIEPENUCKH
MEPENUCKU JIEJI0BOU JIETIOBOU JOIYCKaeT JOIYyCKaeT
MEePENICKH Nepenucku | rpyobie HE3HAYUTEIIbH
omnOKU BIC OIIMOKH
[IK-1. Crioco6eH muaHupoBaTh U JOKYMEHTAIHHO O(hOPMIISTH MPUPOTOOXPAHHYIO JIEATEIEHOCTD
OpraHu3aluu
Kon u Pe3yabTaThl Kpurtepuu onieHuBaHus pe3ynbTaTOB 00y4YeHUs!
HAaHMEHOBaHHe | 00y4eHHUs IO 5
HHIUKATOPA AUCUHHILUINHE («He 3 5
AOCTHKEHHU S («YnoBnetBop | 4 («Xoporio»)
KOMIETEeHINHI YZIOBJIETBOD UTETILHOY) («Ormrm0»)
WUTEJIBHOY)
IIK 1.1. 3nate: | 3HaTh: HE 3HAET | 3HAET 3HAET 3HAET
JOKYMEHTAJIBHO | JOKYMEHTAIbH | TIOKYMEHTAN | JOKYMEHTANbH | JOKYMEHTalbH | TOKYMEHTAIbH
e opopmiieHre | oe BHOE oe oe oe
MIPUPOIOOXPpaHH | odhopMIIeHHE odpopmieHn | odopmieHHE odopmireHre odopmireHre
oif MIPUPOJIOOXpaH | € MIPUPOIOOXPaH | MPUPOTOOXPAH | MPHUPOTIOOXPaH
JEATENbHOCTU HOH MPUPOIOOXP | HOU HOH HOI
OpraHu3alMy B | AEATENBHOCTH | aHHOH NESITEbHOCTH | AEATENBHOCTH | JESITEIbHOCTH
COOTBETCTBHHM C | OPTaHU3ALMU B | JESITEIBHOCT | OPraHU3ALMM B | OPraHU3alUH B | OPraHU3aLlH B
YCTaHOBJIEHHBI | COOTBETCTBUU | U COOTBETCTBHU | COOTBETCTBHUH | COOTBETCTBHHU
MU c OopraHuzany | ¢ c c
TpeOOBaHUSIMU | YCTAHOBJIEHHBI | U B | YCTaHOBJICHHbI | YCTAHOBJIECHHBI | YCTaHOBJICHHBI
B 00JIacTH MU COOTBETCTBH | MU MU MU
OXpaHbl TpeOOBaHUSMH | U ¢ | TpeboBaHusIMH | TpeOOBaHHUAMHU | TPEOOBAHUSIMU
OKpYyKarommen B obnacTu YCTaHOBJIEH | B obnactu | B obnactu | B obnactu
cpeabl OXpaHBbI HBIMU OXpaHBbI OXpaHBbI OXpaHBbI
OKpy)Karolel | TpeOOBaHUs | OKpYXarollled | OKpyXarolled | OKpyXKarolien
cpeabl MU B | Cpensl, HO | cpenpl, HO | cpeasl
oOnactu JOIyCKaeT JOIyCKaeT
OXpaHBbI rpyobie HEe3HAYUTEIbH
OKpYKarole | OMIMOKH ble OIIMOKH
1 cpenbl
I[IK 1.1. Y™etb: | YMeTh: HE YMEET | yMEET yMeeT yMeeT
TUTAHUPOBATh M | TUNIAHMPOBATh | IUIAHUPOBAT | IUTAHUPOBATh | TUIAHMPOBATh | IUTAHUPOBATH
JOKYMEHTAJIBHO | U b u|u u U
opopMIIATH JOKYMEHTAJIbH | IOKYMEHTal | JOKYMEHTAIbH | JOKYMEHTAJIbH | JOKYMEHTAIbH
NPUPOIOOXpaHH | 0 0pOPMIATE | BHO o odopmiats | 0 odopmiATh | 0 odopMIATH
VIO IPUPOAOOXpaH | 0pOPMIIATE | MPUPOJOOXPAH | MPUPOAOOXPaH | MPUPOJOOXPAH
JeSITeTbHOCTh HYIO NPUPOAOOXP | HYIO HYIO HYIO
OpraHu3anuu NEeSTeNbHOCTh | aHHYIO JIEeSATeNbHOCTh | MEATENbHOCTh | NESTeNbHOCTh
OpraHM3aliy | AESTEIHHOCT | OpTaHW3alllH, | OpTaHW3aliH, | OpraHW3aIiH
b HO JIOIyCKAaeT | HO JOIyCKaeT
opranm3any | rpyobie HE3HAYUTEIbH
u OIIHOKH bI€ OITHOKHU
TIK 1.1. | Bnagets: He BiajeeT | BiageeT BJIAJICET BJIaJieeT
Brnanets: HaBBIKAMHU HaBBIKAMHU HaBBIKAMHU HaBBIKAMHU HaBBIKAMH
HaBBIKAMU TUTAHUPOBAHUS | TNIAHUPOBAH | IJIAHUPOBAHMS | TUIAHUPOBAHUS | IJIAHUPOBAHHS
TUTAHUPOBAHUST | U ust | u u
u JOKYMEHTAJIbH | IOKYMEHTal | TOKYMEHTAIbH | JOKYMEHTaJbH | TOKYMEHTAJIbH




JOKYMEHTAJIHO | OTO BHOT'O oro
ro odopmieHus | ohopMiICHHS odopmiieHH | oopMIICHHS
NPUPOJOOXPAHH | IPUPOIOOXPaH | 5 MPUPOAOOXPaH
oi HOH MPUPOLOOXP | HOU
JESITEIbHOCTH NESITENIbHOCTH | aHHOU JESITeNbHOCTH
OpraHu3alyu OpraHu3alliy | JCSITEIbHOCT | OPraHU3alHH,

" HO JONyCKaeT

opranuzany | rpyobie

u OIUOKHI

oro
odopmIiteHuUs
MIPUPOIOOXPaH
HOM
EATENBLHOCTH
OpraHH3al}H,
HO JIONYCKaeT
HE3HAYUTEILH
bI€ OLIMOKH

oro
odopmIteHuUs
MPUPOAOOXPaH
HOU
JIeSITEITbHOCTH
opraHusaryu

4.2. TunoBblie KOHTPOJIbHBIE 3a1aHUS UJIX UHBIC MaTEpHaJIbl, H906XOHHMLIQ AJIs1
OLlCHUBAHMA pE3yabTaTOB Oﬁy‘IEHI/Iﬂ 0 JUCHUIIVINHE, COOTHECCHHBIX C YCTAHOBJICHHBIMU B
06pa30BaTeJ’le0ﬁ nmporpaMme HMHIAUMKATOPaAMHU JOCTUKCHUSA KoMIeTeHInuii. MeToandeckue
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JUCIUILIMHE
Koa u HauMeHOBaHUE MHAMKATOPA Pe3yabTaThl 00y4eHus mo OneHo4HbIe
AOCTHIKEHHSI KOMIIEeTeHIIMH AUCUUIIMHE cpeacrsa
NYK 4.1. 3HaTh: OCHOBHBIE 3HaTh: OCHOBHBIE COBPEMEHHBIE TectupoBanue,
COBPEMEHHBIE TIPUEMBI U CPEICTBA MIPUEMBI U CPEJCTBA YCTHON U IPAKTHYECKOE
YCTHON M MUCBMEHHON KOMMYHUKAIH MUCbMEHHON KOMMYHHKAIMH Ha 3aHSITHE,
Ha IOCYJApCTBEHHOM S3bIKE POCCHICKON | TOCYIapCTBEHHOM sA3bIKe Poccuiickoi KOHTPOJIBHBIE
Oenepannu (pycckoM) Hcronb3yembie B | Denepanuu (PyccKoM) UCIOIb3yeMbIe pPaBOTHI
pohecCHOHATBHOM B3aUMOJICHCTBHH B IIpo(heCCHOHATBHOM
B3aUMOJICVICTBUH
NYK 4.2. YMeTb: BOCIpUHUMATS, YMeTh: BOCIPUHUMATE, TectupoBanue,
AHAJIN3UPOBATH U KPUTUYECKH OLICHUBATH | aHAJIIM3HPOBATH U KPUTUYECKH IPAKTHYECKOE
YCTHYIO ¥ INCEMEHHYIO JEIOBYIO OILICHUBATh YCTHYIO U MUCbMEHHYIO 3aHSTHE,
WHQOPMAIUIO HA PYCCKOM SI3BIKE; JIENIOBYI0 HH(OPMAIIHIO Ha PYCCKOM KOHTPOJIbHbIE
CO37aBaTh Ha PyCCKOM SI3BIKE A3BIKE; CO3AABATh HA PYCCKOM SI3BIKE pPaBOTHI
MUCHbMEHHBIE M YCTHBIE TEKCTHI HAYYHOTO | MUCHbMEHHBIE H YCTHBIE TEKCTBI
1 0(UIMATBHO-IETIOBOTO CTHIICH peyn HAYYHOTO U O(UIHATHHO-IEIOBOTO
CTWJIEN peun

YK 4.3. Bnagers: cucremoii HopM | Bmanmers: cumcremoii HOpm pycckoro | TectupoBanme,
PYCCKOTO  JINTEPATypHOTO SI3bIKA; | JTUTEPATYPHOTO  sI3bIKA;  HABBIKAMH | IPAKTUYECKOE
HABBIKAMM  HCIIOIb30BAHMS S3BIKOBBIX | MCIIOJIb30BAHMSA  SI3BIKOBBIX  CPEICTB | 3aygrHe,
CpEICTB JUIS JOCTIDKEHMS | ATl JOCTHXKEHHS NPO(eCCHOHAIBHBIX KOHTPOIIbHbBIE
npodecCHOHANBHBIX 1IeJIel, B TOM 4HCie | Lesieil, B TOM Yuciie BEICHHUS JEJIOBOH PABOTEI
BEJICHUSI JIENIOBOM MEPETHCKU MIEPETHCKH
[IK 1.1. 3HaTh: JOKYMEHTAIHHOE 3HaTh: nOKyMeHTanbHOE opopmienue | TecTupoBaHue,
odopmIIeHHE TPUPOAOOXPAHHOM MPUPOIOOXPAHHON AEATENBHOCTH IPAKTHYECKOE
JIeATEIBHOCTH OPraHN3alluu B OpraHM3aly B COOTBETCTBHHU C 3aHSITHE,
COOTBETCTBHHM C YCTaHOBJICHHBIMHU YCTaHOBJICHHBIMHU TPEOOBaHUSIMH B KOHTDOJIBHBIE
TpeOOBaHUSIMU B 00JIACTH OXPaHbI 001aCTH OXPaHbl OKPYKAIOLIEH Cpebl paGoThi
OKPYKaIoIEH cpeapl
IIK 1.1. YMeTs: mmaHUpOBATh U YMeTh: MIaHUupOBaTh U Tectuposanue,
JIOKYMEHTAJIEHO 0(OpMIIATh JIOKYMEHTAJIBHO 0(OpMIIATH NPAKTHYECKOE
MIPUPOIOOXPAHHYIO JAESITETBHOCTh MIPUPOJIOOXPAHHYIO JAESATETBHOCTD 3aHSTHE,
OpraHM3alnu OpraHu3anuu KOHTPOJIBHBIE

paboThI
TIK 1.1. Bnanerts: HaBbIKaMu | BiiajieTh: HaBbIKAMU TJIAHUPOBAHUA U TeCTHpOBaHHe,
IUIAHAPOBAaHUS M JOKYMEHTAJIbHOIO | JOKYMEHTAIBHOIO OhOPMIICHHUS | IPaKTHYECKOE
odopmiteHus HPUPOJOOXPAHHOM | IPUPOAOOXPAHHOMN JCATENBHOCTH | 3apgTHE,
JIeSITEIbHOCTH OPTaHN3aluN OpraHu3aIuu

KOHTPOJIbHBIC




| paoTs

PeMTHHT — nyIaH JUCHMIIIMHBI
JloxyMeHTOBEeICHHE
Hampasnenue noarorosku 20.03.01 Texnocdepnas 6€30macHOCTb
kypc 1, cemectp 1

Buabl yueOHoii 1eATEIbHOCTH bann 3a Yucio bamier
CTY/IEeHTOB KOHKPETHOE | 3aJaHuil | MunuMm | Makcum
3a7aHue 3a AJbHBIM | AJIBHBIN
CEMECTp
Moayas 1
Tekymuii KOHTPOJIb 20
1. IIpakTHuecKoe 3aHsATHE 4 5 0 20
Py0e:xHbIi KOHTPOJIb 15
1. TectupoBanue 1 15 0 15
Bcero 0 35
Moayas 2
Texkyuuii KOHTPOJIb 20
1. [TpakTHueckoe 3aHATHE 4 5 0 20
Py0e:xHbIi KOHTPOJIb 15
1. TectupoBanue 1 15 0 15
Bcero 0 35
IoompurenbHble 6aJIBI
1. ITyOnukanus craren 5 1 1 5
2. Yyactue B KOH(epEeHIINH 5) 1 1 5)
Bcero 10
IocemaemocTh (0a/1J1b1 BBIYMTAKTCH M3 0011el CYMMbI Ha0paHHBIX 0aJ1J10B)
1. Tlocemenue TEKIMMOHHBIX 3aHATHI -6 0
2. Tlocemienue 1a00paTOPHBIX 3aHATHH -10 0
HNTOroBbIii KOHTPOJIbL
1. Dx3ameH | 10 E | 0 | 30
1. Tecm — cuctema cTaHIapTU3UPOBAHHBIX 33JaHUIA, TO3BOJISIONIAS AaBTOMATH3UPOBATh

npoIelypy U3MEPEHUs YPOBHS 3HAHHI, YMEHHI U HABBIKOB 00YUYaIOIIETOCH.

Kputepuu n MmeToinka olleHUBaHUs JUIs1 OYHON (POpMBI O0YUEHHUS:

OnuH TECTOBBINM BOIPOC.

- 1 Gay1 BBICTABISETCA CTYACHTY, €CIIU OTBET MTPABUIIbHBIN;

- 0 6ayuI0B BBICTABIISAETCS CTYACHTY, €CJIU OTBET HEMPABUIIbHBIM.

Tect cunTaercst NpoWEHHBIM JUIs 3204HON (hOpMBI 00yUeHHUs, ecii uMeroTcs bonee 50%
NPaBUIHHBIX OTBETOB ITPH CIICAYIOIICH OIIEHKE:

- oT 50% 1o 70% - y1OBIETBOPUTEIIBHO;

- oT 71% 1o 90% - xoporo;

- 0T 91%10 100% - oTiIM4HO.

[Tpu monmy4eHnn HEYIOBIETBOPUTEIHLHON OLIEHKH CTYIEHT 00sI3aH MPONTH TECT TOBTOPHO,
10CJI€ JOMOTHUTENBHOM MOTOTOBKH.

IIpumep npogepounvlx Mmecmoguvix 3a0aHUll No Y4eOHOMY KVpCY:



Bomnpoc 1. Jlenonpou3BoacTBO — 3TO:

1. oTpacnp AeSITeTbHOCTH, KOTOpasi He 00ecreynBaeT JOKyMEHTUPOBAHNE U OPTaHU3aluI0 pabOTHI €
O0(pHCHBIMU TOKYMEHTAMU;

2. oTpaciib AesTeNIbHOCTH, KOTOpas o0ecreunBaeT JOKYMEHTHPOBAHUE U OpraHu3aluio paboThl ¢
0(pHCHBIMU JOKYMEHTaMH;+

3. cepa nesTEIbHOCTH 10 00ECIICUEHUI0 OpraHu3aui O(PUCHBIMU TOKYMEHTAMU;

4. HeT NpaBUIILHOTO OTBETA

Bonpoc 2. Kakue pyHkunu umerot Bce ouiinaibHble JOKYMEHTHI:

1. oO111ie 1 OCHOBHEIE;

2. o01Me U cnenuanbHble;+

3. MaTrepHuagbHbIE U MPOIeCCyalIbHBIC;

4. nenxoBele U 00IIHE

Bompoc 3. CoctaB 1OKyMEHTOB B OpraHU3aliy 3aBUCUT OT:

1. nopsiaka NpuHATUS pelIeHUH (eJMHOHAYANE I KOJUIETHaIbHOCTD);

2. o0beMa M XapakTepa B3auMOCBS3EH B OpraHU3aIHu;

3. XapakTepa B3aMMOOTHOILIEHUH C IPYTUMH OpraHU3alusIMU U TOCYJapCTBEHHBIMU OpraHaMu;

4. Bce BBIIIETIEPEYUCICHHOE+

Bonpoc 4. Yaudukaius J0KyMEHTOB — 3TO:

1. ycranoBiieHHE HE €IMHOTO KOMILIEKCAa BHJIOB U Pa3HOBUIHOCTEH IOKYMEHTOB ISl aHAJIOTHYHBIX
yIpaBIeHUYECKUX CUTYallUi, pa3paboTka eUHBIX (POPM U MPaBUII UX COCTABICHUS, ODOPMIICHHE U
co3manue TpadapeTHBIX TEKCTOB;

2. yCTAaHOBJICHHUE €IMHOTO KOMIUIEKCA BUJIOB M PA3HOBUHOCTEH OTYETOB Il aHATIOTMYHBIX
YIIPaBJIEHYECKUX CUTYyalluH, pa3padoTKa eInHBIX (JOpM U MPaBHII MX COCTABICHU, OQOpPMIICHHE U
co3aanue TpadapeTHbIX TEKCTOB.

3. yCTaHOBJICHHE €IMHOTO KOMILJIEKCA BUIOB U Pa3HOBUIHOCTEH TOKYMEHTOB /ISl aHAJIOTMYHBIX
yIpaBIEeHUYECKUX CUTYaAIlUi, pa3paboTKa eqUHBIX (OPM U MPaBHII UX COCTaBIICHUSA, OPOpMIICHHE U
co3nanue TpadapeTHbIX TEKCTOB;+

4. HeT MPaBUILHOTO OTBETA

Bompoc 5. 'onoBoit 00beM TOKYMEHTOOO0POTA — ATO:

1. ucxoaHas BeIMYMHA AJIsl pacyeTa YUCICHHOCTH COTPYIHUKOB cinyx0b1 JIOY, onpeneneHus
CTETICHU 3arpy’>KEHHOCTH CTPYKTYPHBIX MTOIPA3ACICHUN M OTIEIBHBIX pAOOTHHKOB, CPEICTBO
ofpeieNieHus MOTPeOHOCTEN B OpraHU3allMOHHON U BEIYMCIUTENFHON TEXHUKE, BbIOOpa Hanbosee
P PEKTUBHON CHCTEMBI PETUCTPAIIUH JOKYMEHTOB M CIIPABOYHOTO ammapara;+

2. CXO/IHAsl BEJIMUMHA JUIs pacyeTa YUCIEHHOCTH HACEJIEHUs, ONPeIeTIeHNs CTETIEHU
3arpyK€HHOCTH CTPYKTYPHBIX MOJIPA3/ICICHUIN U OTCIbHBIX JIIOJICH;

3. CpencTBO ONpeeNeHus NOTPeOHOCTEH B OpraHU3allMOHHON U BBIYMCIUTENbHOM TEXHUKE,
BbIOOpa Haubosee 3 PEKTUBHON CUCTEMBI PETUCTPALIUU JOKYMEHTOB U CIIPABOYHOIO anmnapara;

4. Het npaBUJIBHOTO OTBETA

Bompoc 6. JlokymMmeHTOO00pOT — 3TO:

1. nBUKEHUE TOKYMEHTOB B OPraHU3aI[MH1 C MOMEHTA UX CO3/IaHUs UM MOJYyYSHUS 710 3aBEPIICHUS
WCTIOJTHEHUS MJTH OTTIPABKH;+

2. TIOKyMEHT, He TpeOyroImuii 0co00ro BHUMaHHUS;

3. ABWKEHHE JOKYMEHTOB B OPTaHU3allMM C MOMEHTA UX TTOJYYEHHsI IO 3aBEPIICHHS HCIIOTHEHUS
WIN OTIPABKH B KOMHUTET I10 JIeJIaM HECOBEPIICHHOJICTHHX;

4. He 3HaIO

Bonpoc 7. OTMeTbTe OCHOBHBIE ATAIbI TOATOTOBKU U 0POPMIICHUS BHYTPEHHUX JJOKYMEHTOB B
oduce:

1. cocraBneHre NPOEKTa U COTTIACOBAHMUE;

2. IpoBEpKa MPaBWIBHOCTH 0()OPMIICHUS;

3. HOANMCAaHUE U PETUCTPALIUS;

4. Bce BBINICTIEPEYHCIICHHBIE

Bomnpoc 8. Perucrpanust 1oKkymMeHTa BKJIOYaeT B ceOsi:
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1. mpocraBneHue naThl;

2. IPOCTaBJICHUE PETUCTPALIMOHHOT'O HOMEPA;

3. 3anmuch HeOOXOIUMBIX CBEICHUN O IOKYMEHTE B PETUCTPALIMOHHON (hopMme;

4. Bce BbIIIETIEPEUUCIICHHbBIET

Bomnpoc 9. Kakue TexHOIOTHUECKUE HEAOCTATKH UMEET )KypHaIbHask (hopMa PEerUCTPAIHH:

1. popmanbHbIN XapakTep 3aKperieHUs: JOKYMEHTA 32 BaJIOBBIM MOPSAIKOBBIM HOMEPOM; +

2. CIIO)KHOCTH BEJICHHSI T10 KYPHATy IOMCKOBOM, CIIPABOYHOI M KOHTPOJIBHOM paboThl; +

3. CIOXKHOCTU 0053aTeIbHOM MHOTOKPAaTHON PETUCTPALIUU TOKYMEHTOB; +

4. OTCYTCTBHE BO3MOXHOCTH OTPA3UTh ABUKEHHUE JOKYMEHTA B IPOLIECCE PACCMOTPEHUS U
HUCIOJTHEHUA+

Bomnpoc 10. CripaBouHasi KapTOT€Ka COCTOUT U3 2 YaCTEeU U COACPIKUT:

1. xapTOUKu Ha HEUCIIOJIHEHHbIE JOKYMEHTHI, HAalpaBJIeHHbIC B CTPYKTYPHBIE MMOAPA3ICICHUS IS
03HAKOMJICHUS U U3yUYCHUS,

2. KapTOYKU Ha MCIIOJHEHHbIE JOKYMEHTHI,

3. BBILIE [IEPEYHCIICHHBIE; +

4. HeT MpaBUILHOTO OTBETA

Bompoc 11. I'ne yka3biBatoTCs HHAMBUAYAIbHBIE CPOKU UCTIOTHEHUS?

1. B Tekce MoHoOTpadwmii;

2. B TEKCTE IOKyMEHTA WIH B PE30JTFOINHU;+

3. B pE30JIIOIIHH;

4. B TEKCTE JIEJIOBOIO JJOKYMEHTA

Bonpoc 12. OcnoBHbie hyHKIIMH, KOTOpBIe 00ecnieunBaet J1OVY:

1. nnanupoBanue;

2. OpraHMu3aIOHHO-PaCIOPSAUTEIbHAS 1eATEIbHOCTH;

3. y4eT U OT4EeTHOCTh, (PUHAHCHPOBAHUE U T.II;

4. Bce mepeynciieHHbIe+

Bompoc 13. Tlox cimy>xe0HBIM T0JIEM TOHHUMAIOT:

1. MecTo HE B TOKyMEHTE, KOTOPOE 3aHATO PEKBU3UTAMH, 32 HCKIIIOUEHHEM HEKOTOPBIX HIOAHCOB;
2. MECTO B JJOKYMEHTE, KOTOPOE HE 3aHITO PEKBU3UTAMHU, 3a HCKJIIFOUEHUEM PEeKBU3UTOB 1, 2, 3,4, 5,
18, u mpeaHa3HAUEHO ISl 3aKPETICHUs JOKYMEHTa B TEXHHUECKUX CPEJICTBAX XpaHEHUs ;+

3. MecTo, KOTOpPOE HE 3aHSATO PEKBU3UTAMHU;

4. He PaBUILHOTO OTBETA

Bomnpoc 14. brank qokymeHTa — 3T0:

1. HecTaHgapTHBIN TUCT OyMaru, Ha KOTOPOM BOCIIPOU3BOJIUTCS MOCTOSIHHAS WH(OpMAaIIHS
JIOKYMEHTa M €CTh MECTO Ul IEPEMEHHOMN UH (popMalny;

2. CTaHIapPTHBIN JIUCT OyMaru, Ha KOTOPOM BOCIIPOM3BOAMUTCS MOCTOSTHHAS HH(POpMAIUs JOKYMEHTa
M €CTh MECTO JIJIsl IEPEMEHHOM UH (opMaIIiH;+

3. HeT MPaBUIILHOTO OTBETA,

4. npyroe

Bomnpoc 15. YcraBsl — 370:

1. 1OKyMEHTBI, CTPYKTYpPY U COJAEp’KaHUE KOTOPBIX OMPENEISIOT Ha MECTE;

2. CIIOKHBIE TOKYMEHTBI, CTPYKTYPY U COJEp>KaHUE KOTOPBIX OMPENEISIIOT CaMH pa3paboTIUKu;+
3. IOKYMEHTHI, COAIep)KaHNEe KOTOPHIX HMEET CITYKeOHYIO TailHYy;

4. HeT MPaBUIBLHOTO OTBETA

Bonpoc 16. JIomKHOCTHAs HHCTPYKIUS — 3TO:

1. MHCTPYKIMS TUPEKTOPA, KOTOPYIO HEOOXOIMMO BEHITIOTHSATH B 0053aTEIHHOM TOPSIKE;

2. IOKyMEHT, B KOTOPOM OTMEUeHBI HAPYIIUTEIH pacropsiKa IHs B oduce;

3. HeT MPaBUIBLHOTO OTBETA

4. opraHM3alMOHHO-PACTIOPAIUTENbHBIN JOKYMEHT JJIUTEIBHOTO WM OCTOSTHHOTO CpOKa
JEeNCTBUS (10 BBEICHUS HOBOIi), B KOTOPOM OIpEIeTIeHbl HAyYHO-TEXHHUECKHEe, TEXHOIOTUYECKHE,
(uHAHCOBBIE U IPYTHe CTOPOHBI JAESITEIbHOCTH OpraHU3aliy, €€ MoIpa3iesIeHui 1 TOJKHOCTHBIX
JIyL;+
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Bonpoc 17. Kakue ¢aktsl u3naraiorcst B IepBOid U BO BTOPON 4acTsIX?

1. B nepBoii yacTu CpaBKHU U3/1araloTcsi KOHKPETHBIE TaHHBIE, @ BO BTOPOM — NMPUBOASTCS (DAKTHI,
IIOCJTY’KUBILIHUE MIOBOJAOM K €€ HallCaHMIO;

2. B nepBoii yacTu cpaBKu u3jararorcs (pakThl, MOCITYKHUBIINE TOBOJIOM K €€ HallMCaHUIO, BO
BTOPOU — MPUBOAATCS KOHKPETHBIE TAaHHBIC;

3. B nmepBoii yactu cripaBKy U3JAraioTCs JOBOIbI, MOCTY>KUBIINE MIOBOJIOM K €€ HallMCaHUIO, BO
BTOPOI — IPUBOJATCS CTATUCTUYECKHUE JaHHBIE;

4. npyroe

Bompoc 18. CocraBnenue nokiana — 3To:

1. mactepcTBO, TpeOyrolllee MPAKTUUECKOr0 HaBbIKa M KPUTUYECKOTO aHaIM3a MPOeKTa A0KIaaa;+
2. TaJaHT, HEe TPEOYIOIIEeH MPAKTUYECKOT0 HABBIKA M KPUTHUYECKOTO aHAJIN3a MPOEKTa OTYETA;

3. Tpyad, TpeOyIOMIMii He MPAKTUYECKOr0 HABbIKA M HE KPUTUYECKOT0 aHaIM3a MPOEKTa J0KIaaa,
paboTy Hax cobOoii;

4. HeT MpaBUILHOTO OTBETA

Bompoc 19. CnpaBka — 3T0:

1. ¢akThl, MOCTYKUBIIKE TOBOJAOM K €€ HalMCAHUIO;

2. TOKYMEHT, IOATBEPKIAIOIINN KaKue-TH00 (GaKThl U COOBITHUS;+

3. IOKYMEHT, Iie IPUBOASTCS KOHKPETHBIC JaHHBIE;

4. HeT NpaBUIILHOTO OTBETA

Bonpoc 20. Bce uHCTpYKIIMH MOXKHO pa3/IeIUTh Ha JBE OCHOBHBIE TPYIIIbI:

1. uHCTpYKIMK, peraaMeHTUPYIOIIKE NOPSAJOK BBIIIOJIHEHUS KaKoro-1uo0 npoecca, B
OCYIIECTBICHUU KOTOPOTO MPUHUMAIOT Y4aCTHE UCIIONHUTENH (JOHKHOCTHBIE JIHIIA;
no/pa3iesieHus ),

2. IOKHOCTHBIE MHCTPYKIUH, ONpeaessomye GyHKIUH, paBa, 0053aHHOCTH U OTBETCTBEHHOCTh
JOJIKHOCTHBIX JIULL;

3. Bce BhIIICTIEPEUNCIICHHbIE;

4. npyrue

Bomnpoc 21. biaanku uMeroT mosis:

neBoe — 20 MM;

IpaBo€ U HIXKHee — He MeHee 10 MM;

BepxHee — He MeHee 20 MM;

BCE IIEPEYUCIICHHbIE+

Bompoc 22. Kakue Buasl 6s1ankoB npeanonarator I'OCTor?

1. oOmmmii 6nmank s Bcex BugoB OPJI;

2. O7aHK KOHKPETHOTO BHJA TOKYMEHTa, KpOME MTUChMa;

3. OaHK IS MUCHMa;

4. Bce mepeynciieHHble+

Bomnpoc 23. PekBU3UT — 00s13aTE€IbHBIN 3JIEMEHT:

1. npucyiuii onpeneneHHOMY BUAY TOKYMEHTa;+

2. IPUCYIIUH DJIEMEHTY;

3. mpucymmii Kak OOIIHiA;

4. HeT MpaBUIIBHOTO OTBETA

Bompoc 24. ®opmynsp-obpaser — 3To:

1. COBOKYITHOCTb HE PEKBH3UTOB, a MOIHCEN

2. COBOKYITHOCTB PacIOJI0KEHHBIX B ONPEICIICHHOHN TOCIIe0BATEIbHOCTH PEKBU3UTOB, MTPHCYIITNX
BCEM BHJIaM JIOKYMEHTOB;+

3. KapToTeKa, KOTOpast UCTIONB3YEeTCS I KOHTPOJIS 3 TOCCITY KaIllMU;

4. npyroe

Bonpoc 25. CnipaBouHblii anmapaT npeAcTaBiseT COOOM:

1. kapToTeKy, KOTOpast UCHOIb3yeTCsl Ul KOHTPOJIS 32 UCIIOJTHEHUEM JOKYMEHTOB;+

2. KapTOUKY, KOTOpast UCTIOIB3YETCs TSI KOHTPOJIS MPUXOASIINX Ha paboTy COTPYTHUKOB;

3. KapTOTEKY KapTOUyeK, KOTOpbIe HE UCIOIBb3YETCs ISl KOHTPOJIS 32 UCIIOJIHEHHEM JJOKYMEHTOB;
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4. He 3HaIO

Bormpoc 26. K nokymeHnTam, mojyiexamum 00s13aTeIbHOMY KOHTPOJTIO, OTHOCSTCS

1. Bce nepeuncneHHsle; +

2. JIOKYMEHTBI BBIIIECTOSIIIIUX OPTaHOB;

3. pacnopsAUTENbHbBIE JOKYMEHTHI JaHHOW OpraHu3aIiig;

4. BaxHble crenpuIecKre TOKyMEHTbI, CBOMCTBEHHbIE ITON CUCTEME YIPaBJICHHUS, C
KOHKPETHBIMU CPOKaMU MCIIOJIHEHUS

Bormpoc 27. B 1uem 3akitodaercs 1eiib perucTpanuu JOKYMEHTOB?

1. obecnieunTs UX yuer;

2. KOHTPOJIb;

3. 30BICTPBIi TOUCK;

4. Bce BblllIeHa3BaHHOET

Bompoc 28. TpeboBanus, npeabsaBiIsieMble K JOKYMEHTOOOOPOTY:

1. npsAMO TOYHOCTH ABMXKEHHUS JOKYMEHTOB (JJOKYMEHT KpaT4yallIiM IyTeM MONaJaeT K
VCIIOJIHUTEIII0, BO3BPATHBIE IIEPEMELICHHS] IOKYMEHTOB UCKIIIOUEHBI);

2. pacripesieJieHHe JOKYMEHTOB MEX]ly PyKOBOJIUTENISMU U CIELIMATUCTAMH COTJIACHO UX
(yHKIIMOHAJIbHBIM 00S3aHHOCTSIM;

3. HeoOxoIMMOe MepeMellleHUe TOKYMEHTOB (1yOJIMpOBaHKE, JIUITHUE HHCTAHIIUU U IEHCTBUS
UCKIJTFOUEHBI) M €IMHO00pa3ne MapuIpyTa JBHKEHUS TOKYMEHTOB U TEXHHUYECKUX OTEepanuii ¢
HUMHU, OJJHOKPATHOCTb KaXKIOW OTepaIuy;

4. Bce BbIILLIEIIEPEUNCIICHHbBIET

Bonpoc 29. Uro Takoe «kinaccudukaius 10KyMeHTOB» — 3TO?

1. He neneHne JOKYMEHTOB Ha KJIACCHI IO HanboJiee OOUIMM MpU3HAKAM CXOZCTBA U Pa3IHyus;
2. IeNieHue TIOKYMEHTOB Ha KJIacchl 0 Haubosee 001uM Ipru3HaKaM CXO/ICTBA U pa3Iudus;+
3. IeneHne JOKyMEHTOB Ha KJIACChl IO HanOoJiee CyIeCTBEHHBIM IPU3HAKaM CXOJICTBA U PA3ITUIHS;
4. He 3HaI0

Bompoc 30. FOpunuueckas cuiia — 3T10:

1. cBOIicTBO TOKYMEHTa, HE O(POPMIIEHHOTO B 0COOOM MOPSIZIKE;

2. CBOMCTBO JIOKYMEHTA, ITPEIOCTABICHHOE EMY JICHCTBYIOIINM 3aKOHOIATEILCTBOM,
KOMIIETEHIIMEH W3/IaBIIEr0 OpraHa, yCTaHOBIEHHBIM MOPAIKOM o(opmIieHus ;+

3. HeT MPaBUIILHOTO OTBETA

4. TOKYMEHT, He TpeOyIOINH IpoLeyphl 3aBEpEeHUs] HOTApUyCOM

2. Ilpakmuueckoe 3amamue — 3TO CPEJICTBO IPOBEPKH YMEHHH, 3HAHUH M HABBIKOB,
KOTOpOE MPEJCTaBIsAET cOO0H MUCbMEHHOE 3a/laHK€, BBIIOJIHAEMOE B TEUCHHUE 3aaHHOTO
BpemeHH. Kak mpaBuilo, BBINIOJHEHHWE 3alaHUs MPEAIOJIAraeT HaJMYUE OINpPEETICHHBIX
OTBETOB Ha IOCTAaBJICHHbIE BOIIPOCHI U PEIlIEHNE PAKTUUECKOH 3a1auu.

Kputepun OLIeHKH BBITOJHEHUS TPAKTUYECKOTO 3aHATHUA!
— COOTBETCTBHE IIPEAINOIAraéMbIM OTBETAM;
— TPaBUIBHOE HCIOJIb30BAHNE AIITOPUTMA BBIIOJIHEHUS JEHUCTBUM (METOIUKN
MIPOBECHUS U3MEPEHUN );
— JIOTMKA pacCyXKIECHHUM COMOCTaBIECHMSI MOIYYEHHBIX PE3YIbTATOB;
— YMEHHUE JIeJIaTh BBIBObI.

Jist ouHOM popMBI 00yUEHus:

- 5 Gama, eciy 3aaHHE BBITIOIHEHO MTOJHOCTLIO;

- 3 Oana, ecnu 3aJaHUe BBITTOIHEHO ¢ HE3HAYUTEIbHBIMH MTOTPEITHOCTIMU;

- 1 6ainn, ecniu 0OHApPYKUBAET 3HAHUE M TIOHUMAaHKE OOJIBIIICH YaCTH 3aIaHuUs.

Jns 3a0uHOM (hOpMBI O0yUEeHHUS:
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v/ «3a4TEHOY, €CITH 33/JAHUE BBIMOJIHEHO MOJHOCTHIO MU C HE3HAYUTEIIbHBIME
MOTPEUIHOCTSIMU;
v’ «He 3a4TE€HO», €CIM OOHAPYKMBAET 3HAHUE U IOHUMAaHKE OOJIBIICH YaCTH 3a1aHus

Tema 1. JlokyMeHTOBeIeHHE KaK Hay4dHasl TUCLHUIUIMHA
Tewma 2. JIOKyMEHT KaKk COIMOKYIbTYPHBIN (heHOMEH

1. [IpoucxoxxaeHne MOKYMEHTa KakK COLMOKYJIbTYpHBIH (DEHOMEH. MOHATHE «IOKYMEHT).
Pacimmpenne noHATHSL «TOKyMEHT».

2. Omnpenenenne JOKyMEHTa B 3aKOHOIATENIbHBIX 1 HOPMATUBHBIX aKTaXx.

3. CoumanbHas CyIHOCTb U GYHKLUHU JOKYMEHTA.

Tema 3. 3HaKu U 3HAKOBbIE CUCTEMBI B JOKYMEHTUPOBAHHUH.

1. ITonsarue noxymentupoBanus. Koaupopanue nHopMaiuy. 3Hak1 U 3HAKOBbIE CUCTEMBI, X
knaccudukanus. [Tucemo.

2. N3o0pasurenbHOe TOKYMEHTHPOBAHUE.

3. JlokyMeHTUpOBaHHE Ha (POPMaTbHBIX (MCKYCTBEHHBIX) S3BIKAX.

4, Cucrtemsl 3anucu. Ctenorpadust. [lludporanue nadopmarun.

Tema 4. Hocutenu 1oKyMeHTHPOBaHHOW MH(POPMAITUT

1. JlpeBHeine MaTepualibl Juid HUCbMa. bymara Kak HOCHUTENb JOKYMEHTHPOBAaHHOMN
uHpOpMaIUH.

2. Hocurenu mexannueckoi 3Byko3anucu. MarHuTHble HOCUTENN UH(QOPMALUU, UX BUJBL.

3. Onrtuyeckre W MarHUToonTHYeckue nucku. Hocurenn Ha Oaze dumem-namsta. Hocurenn
00BEMHOT0 H300paKCHHUS.

4. Bnusiane Thma HocuTenss Ha MH(OPMAIMOHHYIO €MKOCTh, JIOJITOBEYHOCTh U CTOMMOCTH
JOKYMEHTA.

Tema 5. CriocoOsI U cpeicTBa TOKyMEHTHPOBAHHUS

1. [TonATus «cnoco0 TOKYMEHTHPOBAHUSA», «CPEACTBO JOKYMEHTHPOBAaHUS», «CHCTEMA
JTOKYMEHTUPOBaHU». TpalIuiimoHHBIE CIIOCOOBI JOKYMEHTHPOBaHMA. PydHble numrymue cpeicTaa.
2. Pa3BuTue TeXHUYECKHUX CPEICTB MMCbMEHHOIO JOKYMEHTUPOBaHMs. MexaHnuecKas 3amuch.
3. doroxumudeckuit crnoco6. Paszputme ¢oromoxkymentupoBanus. L{udposas dotorpadus.
KunonokymeHTHpOBaHueE.

4. DNEeKTPOMarHUTHBIN C1OCO0 JOKYMEHTHPOBAHUS.

S. Ontuyeckas (J1a3epHasi) 1 MarHUTOONTUYECKAs 3allUCh U BOCHPOM3BEAECHUE MH(POPMALIUH.
I'onorpadus u 3d-monenupoBanue.

6. JIOKyMEHTUPOBaHHE C HCIHOJIb30BAHWEM TEXHOJOIMH (ierm-namMsaTd U HaHOTEXHOJOTHH.

OcCHOBHBIE TEXHOJIOTUHU U CPEJICTBA KOMTMPOBAHUS M PA3MHOKEHUSI JIOKYMEHTOB.

Tema 6. TekcT ToOKyMeHTa

1. ITonsiTHe TeKCTA TOKYMEHTA

2. OyHKIIMOHATbHBIE 0COOEHHOCTH TEKCTOB MUCHMEHHBIX JIOKYMEHTOB

3. Bupl TEKCTOB U JIEMEHTHI TEKCTA CITY)KEOHBIX JIOKYMEHTOB

4. Yaudukanus TeKCTOB

5. 'mneprekcr

6. PenaktupoBanue 10KyMEHTOB

Tewma 7. Knmaccudukaims 10KyMEHTOB

1. llenb 1 OCHOBHBIE METO/BI KJIaccu(PpUKAITUN

2. Vcropudeckure mpeAnoChUIKA U OCHOBaHUS KJIaCCU(UKAITUN JOKYMEHTOB

3. CemanTH4ecKue Kiaccupuxaim

4. Knaccudukanuuu HocuTesae TOKyMeHTHPOBAaHHON MH(pOpMaAIIUU

5. Knaccudukanuu o cnocody J0KyMEHTHPOBaHUS

6. OyHKIMOHATBHBIE KIacCUpUKAITTT

7. Knaccudukaiys JOKYMEHTOB 10 X OBITOBAHHIO B COIUATBHOM IIPOCTPAHCTBE U BPEMEHU
Tewma 8. CucTemMbl TOKyMEHTAIIUN

1. ITonarue cucremsl JOKyMeHTaIu. MicTopuueckoe pa3BuTHe CUCTEM JIOKYMEHTAllUU
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2. OcHOBHBIC (DYHKITMOHATLHBIE CUCTEMBI JOKYMeHTaIuu B Poccutickoit deneparnu
3. YHupUIMpOBaHHBIC CHCTEMBI JOKYMEHTAIINH

4. Knaccuukatopsl JOKyMEHTUPOBAaHHOHN HH(pOpMAIUU

Tema 9. Komruiekcsl okymeHTOB. MHMOpMaIIMOHHBIE PECYpPChI

1. JoxymeHTanbHbIe (POHBI OPTaHU3ALHIHI

2. ApXUBHbBIE KOMIUIEKCHI

3. JlokyMeHTHBIE pecypchl OMOIHOTEK 1 My3€eB

4. Kommuiekchl HAQy4YHO-TE€XHUUYECKOW, CTATUCTUICCKOM, IIPaBOBOM MH(OpMaITUH
5. IlepcoHanbHbIe KOMIUIEKCHI JOKYMEHTUPOBAHHON HH(OpMAIIH

6. PactipeniesieHHbIE KOMILIEKCHI 3JIEKTPOHHBIX JJOKYMEHTOB

7. UHpopMamoHHbIE PECypPCHI

Tema 10. JlokymMmeHTHasi KOMMYHHUKALIUS

1. CymHoCTh 1 0COOEHHOCTH TOKYMEHTHON KOMMYHUKALIUU

2. JIOKyMEHTHbIE TOTOKH

3. JIOKyMEHTHbIE KaHajbl U TPAH3UTHBIE CUCTEMBI

4. KoMmMyHHKaIMOHHBIE Oapbephl

Tema 11. JlokyMeHTaIIMOHHAs AESITEILHOCTD

. OcHOBHBIE BUbI JOKYMEHTAI[MOHHOM 1€ATeIbHOCTH

. Coznanue (Mpon3BOJICTBO) IOKYMEHTOB

. O6paboTka TOKyMEHTOB

. DKCcHepTu3a HEHHOCTU JOKYMEHTOB

. XpaHeHue JOKYMEHTOB

. Ilonck 10KyMeHTOB

. Ucnonp3oBaHue JOKYMEHTOB

. YIpaBieHue JOKyMEHTaluen

Tema 12. PekBU3UTHI JOKYMEHTOB U OOIINH TOPSAIOK 0(OPMIIECHUS TOKYMEHTOB
1. IlepeueHb U MECTOPACIIONIOKEHUE PEKBU3UTOB JOKYMEHTOB

2. [Mopsiok oopmiieHUs: PEKBU3UTOB TOKYMEHTOB

3. O6muit nops0K 0hOpMIIEHUS TOKYMEHTOB

Tema 13. FOpuanueckas cuna qoKyMeHTa, GOpMYJIIsp TOKyMeHTa U (opMyIIsip-o0pasel] T0KyMeHTa
1. FOpuanueckast cuna TOKyMeHTa

2. @opMyJIsIp TOKyMEHTA

3. ®opmysip-oOpaselr JOKyMeHTa

Tema 14. bnanku TOKyMEHTOB U MOPAJOK UX OPOPMIICHHS

1. O6mue TpeboBaHus K OJaHKaM JOKYMEHTOB

2. O6uwmii 61aHK JOKYMEHTa

3. biaHK KOHKpPETHOIO BUJa IOKyMEHTa

4. bnank nucbMa

5. bnaHku AOKHOCTHBIX JIUI U CTPYKTYPHBIX MOApa3eIeHUN

00 DN KW~

3. Konmponvnaa paboma — TIONTOTOBICHHBIM CTYJEHTOM 3a04YHOTO  OTEJCHHS
CaMOCTOSITENIFHO CJ/ICJAHHBIM OTYET MO TPEACTABICHUIO TOJYYEHHBIX pE3yJbTaTOB PEIICHUS
oTpeieNIeHHON POOIeMBI.

Kpurepun u MeToivka OlleHUBaHMSL:

- OLIEHKA «3aYTEHO» BBICTABIIAETCS CTY/CHTY, €CIT paboTa BHITOJIIHEHA B IIOTHOM 00BeMe U
U3JI0’KEHA TPAMOTHBIM SI3BIKOM B ONPEAETICHHOM JJOrMYeCcKOr MOCIeJ0BATEIbHOCTH C TOUHBIM
HCTIONIb30BAaHUEM CIICIIHATM3UPOBAHHON TEPMHUHOJIOTHH; TIOKA3aHO YBEPEHHOE BIIaJCHNE
HOPMAaTHUBHOM 0a30i;

- OIICHKA «HE 3a4TE€HO» BBICTABISAETCS CTYJCHTY, €CJIM paboTa BHIIIOJIHEHA HETIOJIHO, He
MOKa3aHo 00IIee MOHMMaHUE BOIIPOCa, UMEITUCh 3aTPYAHECHUS MITH JIOITYIIEHBI OITUOKH B
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ONpCaACIICHUN HOHﬂTHﬁ, HCIIOJIb30BAHHUU TCPMUHOJIOTHU, IPU 3HAHUU TCOPCTHUICCKOI'0 MaTCpuajia
BBISIBJICHA HEAOCTATOYHAsA C(bOpMI/IpOBaHHOCTB OCHOBHBIX yMeHI/If/'I 1 HaBBIKOB.

Ilepeuenvy mem KOHMPONBLHLIX pabOM NO Y4EOHOMY KYpPCY:

CnocoObl TOKyMEHTUPOBAHUS
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1. Buasl konuii JTOKYMEHTOB.

2. TIpobGnembl MOATUHHOCTU U COXPAHHOCTU KMHO(GOTO(HOHOJOKYMEHTOB.

3. TlpaBoBoii, ynpaBIeHYCCKHI U NCTOPUICCKHI ACTIEKTHI B IIOHATUU «IOKYMEHT.

4. OpUrHHAIBHOCTb, MOATUHHOCTD U (anbcuUKaIMs TOKYMEHTOB.

5. HudopmarmoHHas CyIHOCTh JOKYMEHTA. YTIPaBJICHUE TOKYMEHTAIUEH B COBPEMEHHBIX
YCIIOBHSIX.

6. Cucrema TEeXHUYECKOH IOKYMEHTALIUH.

7. DBousroLus MaTepUaIbHBIX HOCUTENEH HH(OpMAILIHH.

8. bymaxHslit HOCHTETh HH(OPMAIIMH, €TO BUJIBI i TPUMEHEHHE.

9. IOpuanueckas cuina — OCHOBHOE CBOMCTBO CIIy’K€OHOI0 IOKyMEHTA.

IK3aMeH
Ilepeuens BONPOCOB K IK3aMeHY

1.1. TIlpoucxoxaeHue IOKYMEHTa KaK COLIMOKYJIbTYPHBIM (EHOMEH. MOHSATHE «IOKYMEHTY.
Pacmmpenne noHATHS «TOKYMEHTY.

2. OmnpeneneHne T0KyMEHTa B 3aKOHOJIATENIbHBIX 1 HOPMATUBHBIX AKTaX.

3. ConuanbHas CyIHOCTb U QYHKIUH IOKYMEHTA.

4. [Tonsarue noxymentupoBanus. KoaupoBanue nHGopMaiiy. 3Hak1 U 3HAKOBBIE CUCTEMBI, UX
knaccudukanus. [Tucsmo.

S. N300pa3utenbHoe T0KyMEHTHPOBAHHUE.

6. JlokyMeHTUpoBaHuE Ha (POPMaTIbHBIX (MCKYCTBEHHBIX ) S3bIKAX.

7. Cuctemsl 3anucu. Crenorpadus. [lndposanue nndopmarum.

8. [ToHATHST «CTOCOO TOKYMEHTHPOBAHHUSA», «CPEICTBO JOKYMEHTHUPOBAHHS», «CHCTEMA
JOKYMEHTHPOBaHUs». TpaluinoHHbIE CIIOCOOBI JOKYMEHTHUPOBaHUA. Py4yHble NumIyImue cpeicTaa.
9. Pa3BuTHe TEXHUYECKHUX CPEICTB MUCHMEHHOTO JOKYMEHTHPOBaHHS. MeXxaHHdecKast 3a1ucCh.
10. doroxumuyeckuit crnocob. Paszutue ¢oromokymentupoBanus. Lludposas ¢ororpadus.
KuHotokymeHTHpOBaHUE.

11.  DneKkTpoMarHMWTHBIN CIIOCOO JOKYMEHTHPOBAHUS.
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12. OnTuueckas (J1lazepHasi) ¥ MarHUTOONTHYECKAs 3alMCh U BOCHPOU3BEACHUE HH(POPMAITUH.
['onorpadus u 3d-monenupoBanue.

13. JIoKkyMeHTHpOBaHHE C HCIIOJb30BAaHUEM TEXHOJIOTUU (IICHI-MIaMATH M HAHOTEXHOJIOTHUH.
OCHOBHBIE TEXHOJIOTMH U CPEJICTBA KOITMPOBAHUS U PA3MHOXKEHUS IOKYMEHTOB.

14. JlpeBHenmme Marepuainbl Uil NUCbMa. bymara Kak HOCUTENb JOKYMEHTUPOBAHHOU
uHpopmanuu.

15. Hocurtenn MexaHW4YecKOH 3ByKO3anuch. MarHuTHbIE HOCUTENN HH()OPMAIUH, UX BUIBI.

16.  Onrtuyeckue m marHuroonTuueckue nucku. Hocurenn Ha Gaze ¢uenr-namstu. Hocurenn
00BEMHOT0 U300paKEeHUSI.

17.  BnusgHue THUna HOCUTENS Ha MHPOPMALMOHHYK E€MKOCThb, JIOJIOBEYHOCTh U CTOMMOCTb
JOKYMEHTA.

18. CBoiicTBa TOKYMEHTHUPOBAHHON MH(MOPMAITUH.

19.  HudopmanmoHHbIe yPOBHU JOKYMEHTA.

20.  CrpykTypa AOKYMEHTUPOBaHHON MHGpoOpMauuu. PeKBU3UTHI JOKYMEHTa, UX MCTOPUYECKOE
paszButue. opmyisip f0KyMeHTa. MeTaaHHbIE.

21.  IOpunaumuyeckas cuiia M IOpUIMYECKas 3HAYUMOCTb JJOKYMEHTA.

22.  llomsatme Tekcra noKyMeHTa. DyHKIMOHAIBHBIE OCOOCHHOCTH TEKCTOB NHCHMEHHBIX
JIOKYMEHTOB.

23.  Buppl TEKCTOB M AJIEMEHTHI TEKCTA CIYKEOHBIX TOKYMEHTOB. Y HU()UKAIUS TEKCTOB.

24.  T'uneprekcr.

25.  PepmaktupoBaHUE TOKYMEHTOB.

26.  Hcropuyeckue MpeanoChUIKM U OCHOBAaHHUS KiaccU(UKALUU JTOKyMeHTOB. CeMaHTHYECKHe
KJIaccu(uKaIum.

27. Knaccuduxanum HocuTened JOKyMEeHTHpOBaHHON wuHpopmanun. Kraccudbukanuu mo
croco0y IOKYMEHTUPOBAHUS.

28. OyukuuoHanbHble Kinaccudukanuu. Knaccuduxanuss JOKYMEHTOB MO HMX OBITOBAaHHIO B
COLIMAIBHOM ITPOCTPAHCTBE ¥ BPEMEHH.

29.  IlonsaTue cucteMbl JoKyMeHTauuu. McTopruueckoe pa3BUTHE CUCTEM JOKYMEHTAIUU.

30.  OcHoBHBIE ()YHKIIMOHAIBHBIE CHCTEMBI IOKYyMEHTAIIMN B POCCUHCKON (heaepamnnu.

31.  YauduuupoBaHHBIE CHCTeMBbl JOKyMeHTanuu. Kiaccudukaropbl ITOKYMEHTHPOBAHHON
uH(pOpMaLIUH.

32.  JlokyMeHTalbHbIe (DOH]IBI OPraHU3AIUI.

33.  ApXUBHBIE KOMITJICKCHI.

34.  JloKkyMeHTHBIE pecypchl OMOINOTEK U MY3€eB.

35. KoMriekcel HayyHO-TeXHHUUECKOM, CTaTUCTUYECKOM, MPaBOBOM HH(OpMAaLINHL.

36.  IlepcoHanbHblE KOMIUIEKCHI JIOKyMEHTHpPOBaHHOH wuH(popmanuu. PacnpeneneHHble

KOMINJICKCHI 3JICKTPOHHBIX JOKYMCHTOB.
37.  HMudopManmoHHbIE PECYPCHI.

38.  CymHOCTh M OCOOCHHOCTH JOKYMEHTHOW KOMMYHHKAIIHH.

39.  JlokyMeHTHbIE TOTOKH. JIOKyMEHTHbIE KaHaJIbl U TPAH3UTHBIE CUCTEMBI.
40.  KomMMyHHUKaIMOHHBIE Oapbephl.

41.  OcHOBHBIE BUbI IOKYMEHTAIIUOHHOH EATETbHOCTH.

42. Coznanue (IIpou3BOJCTBO) JOKYMEHTOB.

43.  OOpaboTKa TOKYMEHTOB.

44.  XpaHeHue M TJOKyMEHTOB.
45.  Tlouck TOKYMEHTOB.
CtpyKTypa SK3aMEeHallMOHHOTO OuIieTa.
DK3aMEHAIIMOHHBIN OUJIET BKIIIOYAET B ce0sl TPH TEOPETHUUYECKUX BOIPOCA.
1. Teopernueckuii Bompoc.
2. TeopeTnueckuii BOIpoc.
3. Teoperuueckuii Bompoc.
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O6pa3er sK3aMeHAIMOHHOTO OuteTa
MUHUCTEPCTBO HAYKH U BBICILIET'O OBPA3BOBAHN S POCCUNCKOM OEJEPALINN
OEJIEPAJIBHOE 'OCYJJAPCTBEHHOE BIOIXKETHOE OBPA30BATEJIBHOE
YUYPEXJEHWE BBICIIIET'O OBPA3OBAHU A
«BAILIKUPCKUI T'OCYIAPCTBEHHBI VHUBEPCUTET»

NMHCTUTYT UCTOPUUN U T'OCY JAPCTBEHHOI'O VIIPABJIEHUSI

Hamnpasnenue nmoarororku 20.03.01 Texnochepras 6e30macHOCT
Hucuunnuna JJokyMeHTOBeIeHHE
DK3AMEHAITMOHHBIN BUJIET Ne 1
1. Onpenenenne T0KyMEHTa B 3aKOHOAATENIbHBIX U HOPMATUBHBIX aKTaX.

2. Onrtnueckas (J1a3epHast) © MarHUTOONTHYECKAs 3aIIUCh U BOCIIPOU3BEACHHUE
uHpopmanuu. ['onorpadus u 3d-moaenupoBanue.

3aB. kadenpoii ucropuu Pb, apxeonoruu u s3THOIOTUN b.A. A3nabacB

Kadenpa ucropun PB, apxeonoruu u THOIIOTHI

Kpurepun n MmeTonuka oneHuBaHUs (B Oayiax):

- 25-30 GanioB BBICTABISCTCS CTYACHTY, €CIU CTYIEHT Jall TIOJHBIE, PAa3BEPHYTHIE OTBETHI
Ha BCE TEOPETHMYECKHME BONPOCHl Owmiera, MOPOAEMOHCTPUPOBAN 3HaHHME (PYHKLUMOHAIBHBIX
BO3MOXXHOCTEH, TEPMUHOJIOTHH, OCHOBHBIX 3JIEMEHTOB, YMEHHE MTPUMEHSATh TEOPETUUCCKHIE 3HAHUS
OpU BBIIOJHEHUM TpakTHUecKuX 3afgaHui. CryneHT O0e3 3aTpyJHEHMH OTBETHJ Ha BCe
JIOTIOJTHUTENbHBIE  BOMPOCHL.  [IpakThueckass dYacTh pabOTHl BBINIOJHEHA IIOJHOCTBIO  0€3
HETOYHOCTEH M OIUOO0K;

- 17-24 OamioB BBICTABISIETCS CTYIEHTY, €CIU CTYAEHT packpblll B OCHOBHOM
TEOPETUYECKHE BOIPOCHI, OJHAKO JOMYIIEHbl HETOYHOCTU B OIPENEJIEHUN OCHOBHBIX MOHSATHH.
[Tpu oTBeTE Ha OMIOIHUTEIHHBIE BOTIPOCHI JIOMYIIEHBI HEOObIINE HETOYHOCTHU. [IpH BRIIOTHEHHN
NPaKTUYECKON YacTH pabOoThl JOMYIIEHbI HECYIIECTBEHHBIE OLTHOKH;

- 10-16 GamoB BBICTABIAETCS CTYICHTY, €CIM MPHU OTBETE HA TEOPETHUECKUE BOIPOCHI
CTYACHTOM JONYLIEHO HECKOJBKO CYIIECTBEHHBIX OIIMOOK B TOJKOBAHUM OCHOBHBIX TOHSTHH.
Jloruka ¥ TOMHOTAa OTBETa CTPAJAIOT 3aMETHBIMU M3bsIHAMHM. 3aMETHBl NpoOensl B 3HAHHUU
OCHOBHBIX METOZOB. TeopeTnyeckre BONPOCHl B IEJIOM H3JIOKEHBI JOCTATOYHO, HO C MPOIYyCKaMHU
Marepuana. VIMeTcs TPHUHIUNHAIBHBIE OIIMOKA B JIOTHKE TOCTPOCHHS OTBETa Ha BOIIPOC.
CryneHT He pemni 3a/1auy WK [P PellieHUH JOIMYIIeHbBI IPyOble OINOKY;

- 1-10 OGamoB BBICTABISIETCS CTYINCHTY, €CIH OTBET Ha TEOPETUYECKHE BOIPOCHI
CBHUJIETEJILCTBYET O HEMOHMMAHUU M KpaiHe HEMOJIHOM 3HAHUHM OCHOBHBIX MOHATHUI U METOMOB.
OOHapyXHBaeTCsl OTCYTCTBHE HABBHIKOB NPHUMEHEHHS TEOPETHYECKHX 3HAHWW TIPU BBITIOJHEHUH
NpaKTUYeCKUX 3a1aHuil. CTyJIeHT HEe CMOT OTBETUTH HU Ha OJIMH JIOTIOJIHUTEIbHBIN BOIIPOC.

[lepeBon onenku u3 100-0aynnbHOM B 4YeThIpeXOayUIbHYIO TMPOU3BOAMUTCS CIIEAYIOIIUM
obpazom:

- omuinyHO — oT 80 10 110 6amnoB (BkItoyast 10 MOOMPUTENBHBIX OANIIOB);
- xopoto — ot 60 g0 79 6amios;
- YIOBJIETBOPUTENBHO — OT 45 10 59 6annos;
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- HEYJIOBJICTBOPHUTEIBHO — MeHee 45 GalioB.

Kputepun n MmeToanka OLEHUBAHUS IS 3209HOM (popMbl 0OyueHUs:

- «OTJIMYHO)» BBICTABIISIETCS CTYIEHTY, €CJIA CTYJEHT JaJl IIOJHBIE, Pa3BEPHYTHIE OTBETHI Ha
BCE TEOPETHYECKHWE BOMPOCH Owmiera, MPOJEMOHCTPUPOBAI 3HAHUE (PYHKUIMOHAIBHBIX
BO3MO>KHOCTEM, TEPMUHOJIOTUHY, OCHOBHBIX 3JIEMEHTOB, YMEHUE IIPUMEHATh TEOPETUYECKUE 3HAHUS
Opyd  BBIIOJHEHUM TpakTHUecKuX 3agaHuid. CryneHT O0e3 3aTpyJHEHHMH OTBETHJ Ha BCeE
JIOTIOJTHUTEIIbHBIE BOIIPOCHL. ;

- «XOpOLIOY» BBICTABIIAECTCS CTYAEHTY, €CIM CTYAECHT PACKPbLI B OCHOBHOM TE€OPETHYECKHUE
BOIIPOCBHI, OJHAKO [IOIIYIIEHbl HETOYHOCTH B OIPENEICHUM OCHOBHBIX NOHATHH. IIpu oTBere Ha
JIOTIOJTHUTEIIbHBIE BOIPOCHI AOIYIIEHbI HEOOBbIINE HETOUHOCTH. ;

- «YZIOBJETBOPUTEIIEHO» BBICTABISETCS CTYINEHTY, €CIM IIPU OTBETE HAa TCOPETHYECKHE
BOIIPOCHI CTYIEHTOM JIONYLIEHO HECKOJbKO CYIIECTBEHHBIX OLIMOOK B TOJKOBAaHUM OCHOBHBIX
noHATuil. JIoruka u NoJaHOTa OTBETA CTPAJAIOT 3aMETHBIMU U3bsSHAMU. 3aMETHBI IPOOEIIbl B 3HAHUU
OCHOBHBIX METOJOB. TeopeTnyeckue BOIPOCH B LEJIOM H3JI0KEHBI IOCTaTOYHO, HO C IIPOITYCKAMU
marepuaia. ViMeroTcst npuHIMIHaIbHbIe OUIMOKY B JIOTUKE IIOCTPOCHUS OTBETA Ha BOIIPOC.;

- «HEYIOBIICTBOPUTEIBHO» BBICTABISACTCA CTYINEHTY, €CIU OTBET HA TEOPETUYECKUE
BOIIPOCHI CBUJETEIBCTBYET O HEMIOHMMAHUU U KpaliHE HENOJIHOM 3HAaHUM OCHOBHBIX NOHATUH U
MeTo10B. CTYZIEHT HE CMOT OTBETUTh HU HA OJIMH JOIOJIHUTENbHBIN BOIIPOC.

5. YueOHo-MeTOAMYeCcKOEe M1 MH()OPMAIITMOHHOE 00ecTiedyeHHue TN CIUTIIUHbI
5.1. IlepeyeHb OCHOBHOI U 10TOJHUTEIbHON y4eOHOM JINTepaTypbl, He00OX0AMMOM 1151
OCBOEHMS THCIUIIHHBI

1. Kazanmesa, I['.B. Jluunbsie n0KyMeHTHI: TpeOoBaHUS K O(OpMICHHIO W 00pa3Ilbl
JIOKYMEHTOB : yuebHoe nocodbue / I'.B. Kazanuesa. - 6-e uza., crepeoru. - Mocksa : M3garenbcTBo
«DauHTaR, 2017. - 40 c. - bubmuorp. B kH. - ISBN 978-5-9765-0311-3 ; [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=103531

2. MapreiHoBa, E.B. JlokymeHnroBeaenue : ydeOHoe mocoOme / E.B. MaprteHoBa. -
Kemeposo : KemI['VKU, 2009. - Y. 2. OcHoBbI TekcTosoruu.. - 108 c. ; [DnekTpoHHbIl pecypce]. -
URL: http://biblioclub.ru/index.php?page=book&id=227741

3. Kynses, H.H. JlokymentoBenenue : yueOnuk / H.H. Kynuses, J[.H. Vpanos, A.L.
®abpuuHoB. - Mocksa : Jloroc, 2011. - 178 c. - (HoBas yHuBepcurerckast Oubmmoreka). - ISBN
978-5-98704-329-8 ; [DneKkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=84880

JlonoJiHUTe/IbHAA JINTEpaTypa:

1. I'punbepr, A.C. JlokyMeHTalMoHHOEe oOecrieueHue ympasieHus : yueObnuk / A.C. I'punGepr,
H.H. I'op6aués, O.A. MyxamermuHa. - Mocksa : FOuutu-/lana, 2015. - 391 c. : tabn., rpad.,
Wi., cxeMbl - bubmmorp.: c. 382-383 - ISBN 978-5-238-01770-9 ; [DnekrpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=115031

2. Kopnees, N.K. UnpopmanmoHHble TEXHOJOTHH B padoTe ¢ AoKyMeHTamH : yueOnuk / W.K.
Kopsuees. - Mocksa : I[Ipocnekr, 2015. - 297 c. : cxem., Tabmn., un. - bubnuorp. B kH. - ISBN
978-5-392-18844-4 ; [DneKTpOoHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=375491

3. bacakos, M.U. JlokymeHTanmmoHHOE oOecriedeHne yrpasieHus: (enonpon3BoacTBo) : yaIeOHHK
/ M.W. BacakoB. - 2-¢ u31., uCIl. ¥ jon. - PocToB-Ha-/{ony : M3narenscTtBo «Penukcy, 2013. -
352 c. : mn. - (Cpennee mpodeccnoHabHOe 00pa3oBanue). - bubmmorp. B kH. - ISBN 978-5-
222-20053-7 ; [DnexTpoHHbIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490

4. Tpodumona, O.B. OcHoBbl nenoBoro muchMma : ydebnoe mocodue / O.B. Tpodpumona, E.B.
Kynmuuk ; MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®enepauuu, TromeHckuit
TOCy/IapCTBEHHBI YHUBEPCUTET. - 4-€ u3., cTep. - Mocksa : M3natensctBo «@auHTan, 2016. -
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305 c. : Tabn. - bubmmorp. B kH. - ISBN 978-5-9765-0930-6 ; [DnexTponnslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=57968

5.2. llepeuennb pecypcoB HHPOPMALMOHHO-TETEKOMMYHUKAIIMOHHOH ceTH « AHTEepHET»
U MPOrPaMMHOI0 odecrnedeHusi, HeOOXOAMMBIX /1JIsl 0CBOEHHS TMCIUIIIUHbI

1. Dnekrponnas oubauoreunas cucrema «2Ob baml'Vy - https://elib.bashedu.ru/

2. DnektpoHHas OuONMMOTEYHAss CHCTeMa «YHHUBEPCHTETCKas OHONMOTEKAa OHJIaWH» -
https://biblioclub.ru/

3. DnekTpoHHas OMOIMOTEUHAs CUCTeMa u3aaTenbcTBa «Jlanby - https://e.lanbook.com/

4. DnexTpoHHbIH Katanor bubnuoreku baml'V - http://www.bashlib.ru/catalogi/

5. Windows 8 Russian. Windows Professional 8 Russian Upgrade.lorosop Ne104 ot 17.06.2013 .
OLP NL Academic Edition. JIuniensusdoeccpounasi.

6. Microsoft Office Standard 2013 Russian. {orosop Nel14 or 12.11.2014 r. OLP NL Academic
Edition. JInmensus 6eccpounast.

6. MarepuanbHO-TeXHUYeCKas 0a3a, He00OX0AUMAs VISl OCYLIECTBJICHHUS
00pa3oBaTeILHOIO NMpolecca No TUCHHUILINHE

Haumenosanue Buo 3anamuii Haumenoeanue ooopyoosanus,
cneyuaiu3upo6aHHbLxX npoOCPpAMMHOZO obecneuenus

ayoumopuil, KAOUHemoe,

nabopamopuil

1 2 3

1. yuebnaa ayoumopusa ona Jlexruu Aynurtopus 607
npoeeoenusn 3auaAmu VYyeOHas Mmebenb, 10CKa, MOOMIBHOE MYJIbTUMEIUHHOE
JIEKYUOHHO20 muna: | IlpakTuyeckue 3aHATHS o0opynoBanue, yaeOHO-HarJIsAHbIE TOCOOUSL.
ayauTopus Ne 607 Aynuropus Ne 613
(TymMaHUTapHBIH KOPITYC) YueOHas Me0elb, J0CKa, MOHOOJIOK CTAI[MOHAPHBIN —
2. yuebonasa ayoumopus 073 15 .
npoeedenus 3anamuil Yuranabubli 3a1 402
CeMUHAPCKO20 muna: VYuebHnast MeOellb, CTEH 0 TOKapHOi 0€30acHOCTH,
ayIuTOpus Ne 607 MOHOOJIOKH CTallMOHAPHBIC — 5 T, mpuHTEp — | mmT.,
(TymMaHHTapHBIH KOPITyC) ckaHep — | .
3. yueonasa ayoumopus O0ns
npoeedeHus  ZPynnoewvix U IIporpammHuoe obecneyenue
UHOUGUOYATbHDIX 1. Windows 8 Russian. Windows Professional 8 Russian
KoHcynsmayui: aynutopus Ne Upgrade. Jorosop Nel04 or 17.06.2013 r.OLP NL
607 (rymMaHuTapHBIN KOPITYC) Academic Edition. Jlunensus O6eccpoyHast.
4. yuebnas ayoumopus o0ns 2. Microsoft Office Standard 2013 Russian. lorosop
MmeKyuwieco  KOHmMpoas U Nell4 ot 12.11.2014 r. OLP NL Academic Edition.
RPOMEINHCYMOUnoil Jlunensus 6eccpoyuHast.
ammecmayuu: ayauropus Ne
607 (ryMaHUTapHBIN KOPITYC)

5.nomewenun ons
camocmoamesnvHol paoomoi:

YUTAITBHBIN 3211 402

(TymMaHUTapHBII KOPITYC),
aymnuropus Ne 613
(TyMaHUTapHBII KOPITYC)
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https://elib.bashedu.ru/
https://biblioclub.ru/
https://e.lanbook.com/
http://www.bashlib.ru/catalogi/

[Tpunoxenue Ne 1

®I'BOY BO «BAILIKMPCKUI TOCYJIAPCTBEHHBI YHUBEPCUTET»
NMHCTUTYT UCTOPUU U T'OCYJAPCTBEHHOI'O VIIPABJIEHUA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JucuuIunHbl «JlokymeHnToBeaeHue» Ha 1 cemectp
OYHas

(bopma 00yueHust

Buja paGorsl O0BLeM TUCHUILTHHBI
O6mas Tpynoemkocts aucturuiabl (3ET / gacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO PabOTy C MPEno aBaTesem: 37,2
JIEKLIUHA 18
MPAKTUYECKUX/ CEMUHAPCKUX 18
J1a00paTOPHBIX
IpyTUX (TPYNIOBasi, MHIUBUYyaTbHAs! KOHCYJIBTAINS U MHBIC BUIBI 1,2

y4eOHOI e TebHOCTH, IPeycMaTpuBatoIiye paboTy o0yJaroImuxcs ¢
npenogasarenem) (PKP)

V4eGHBIX YaCOB Ha CAMOCTOSATENLHYIO paboTy obyudarommuxcs (CP) 25,8

Y4eOHBIX 4acOB Ha MOATOTOBKY K 45
sKk3aMeny/3auety/muddeperiuporanHomy 3auery (KoHTpon)

dopma KOHTPOJISL:
sK3aMeH 1 cemectp
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dopma U3ydeHHUs] MAaTEPHUAIIOB: JIEKLIUH,

®dopma TEeKyIEero

OcHoBHas U KOHTPOJIA
MIPAKTUYECKHUE 3aHSITHS, CEMUHAPCKHE
5 5 JIOTIOJTHUTEbHAS 3anamms o yCIIeBaEMOCTH
3aHATHS, Ta0OpaTOpHbIE pabOTHI
Ne ’ patop P ’ JmTeparypa, o (KOJITOKBUYMBI,
Tema u conepxkanue caMmoCTosITeNIbHasl paboTa U TPYIOEMKOCTH (B CaMOCTOATCIIbHOU
n/m pexomMeHayemas KOHTPOJIbHbBIE
qacax) paboTe CTyIeHTOB
CTyJeHTaM (HoMepa u3 paboThI,
K IIP/CEM TP cp CITHCKA) KOMITBIOTEPHBIE
TECTHI U T.I1.)
1 2 3 4 ) 6 7 8 9
Moayns 1
1. | Tema 1. lokymenToBeaeHue 2 1 OcH: 1-2 CaMOoCTOSTEIBLHOE TectupoBanue,
kak HayqHas THCHUIIHHA Hom: 1-3 U3yUYCHHE IPAKTHYECKOE
1. OcHOBHBIE AOHATHUS CKOMEHIVEMOii o —
2. Henn u 3aauu p 'Ely >
FCITATTREEL OCHOBHOI1 U KOHTPOJIbHBIE
JOTIOJIHUTEIBHOU paboThI
JUTEpaTyphl
2. Tema 2. JlokymeHT Kak 2 1 OcH: 1-2 CamocrosTenbHOe TectupoBanue,
COH“‘&)“W"WP“"‘“ Hom: 1-3 U3yUYCHHE PaKTUYECKOE
C€HOMEH o
1 TIporcxosere peKoMenlyeMoli 3aHSTHE,
JIOKYMeHTa KaK OCHOBHOMU U KOHTPOJIbHBIE
COLMOKYJILTYPHBIH (heHOMEH. JIOTIOTHUTEIIEHOM paboTsl
MOHSITHE «JIOKYMEHT». JINTEPATYPHI
Pacmmpenue MOHATHUS
CIOKYMCHT.
2. OmnpeneneHne
JAOKYMCHTa B
3aKOHOAaTCIbHBIX u
HOpMAaTHBHBIX aKTax.
CouuanbHas CyIHOCTb U
(YHKIMH TOKYMEHTA.
3. | Tema 3. 3HaKH 1 3HAKOBBIE 2 1 OcH: 1-2 CamocTosTenbHOe TectupoBanue,
CHCTEMDI B Hom: 1-3 U3yueHue PaKTUYECKOe
AOKYyMEHTHPOBALMH. €KOMEHyEMOU 3aHSTHE
1 IMonaTue p %,Iy ’
JOKYMEHTUPOBAHUS. OCHOBHOU U KOHTPOJIbHBIC
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Konupoanue nnpopmanuu.
3HAKHU U 3HAKOBBIE CUCTEMBI,
ux knaccuduxanus. [Tucemo.
2. W3obpaszurensHOE
JOKYMEHTHPOBAHHE.

3. JlokyMeHTHpOBaHHE
Ha (popMaIbHBIX
(MCKYCTBEHHBIX) S3BIKAX.
CucteMsbl 3aMicH.
Crenorpadus. [lInpposanue
uHdopMaLuH.

JOIIOJTHUTEILHOMN
JUTEPATYpPhI

paboThl

Tema 4. Hocurean
JOKYMEHTHPOBAHHOM
HHpopmanun

1. JpeBHelinue
MaTepuaiabl U1 IHCHEMa.
Bymara Kak HOCHUTEID
JIOKYMEHTHPOBAHHOM
UHPOPMAITUHL.

2. Hocurenu
MEXaHHUYECKOW 3BYKO3AIHCH.
MarunuTHsie HOCUTEH
HH(POPMAIIUH, UX BUIBIL.

3. Onruueckue U
MarHUTOONTHYECKHE  JUCKH.
Hocutenu na 0aze duerm-
naMsTH. Hocurenn
00BEMHOTO

n3o0paxerus. Ommnoka!
3akJiaika He onpeaesieHa.

4, Bausaue THIIA
HOCHTEJIS Ha
MHQOPMAIMOHHYIO EMKOCTB,
JIOJTOBEYHOCTh M CTOMMOCTD
JIOKyMEHTA.

OcH: 1-2
Hom: 1-3

CamMocTosTeNIbHOE
U3y4eHUE
PEKOMEHyeMOn
OCHOBHOH N
JOMOJHUTEIBHON
JUTEPATYPHI

TectupoBanue,
MPAKTUYECKOE
3aHsTHE,
KOHTPOJIbHbBIE
paboThI

Tema 5. CriocodbI u
cpeacTBa
JOKYMEHTHPOBAHMS

OcH: 1-2
Hom: 1-3

CaMocCTOITEILHOE
H3y4yeHue
PEKOMEHTyeMOi1

TectupoBanue,
IIPaKTUYECKOE
3aHSTHE,
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1. Ilousatuss  «cmoco0
JIOKYMCHTHPOBAHISI,
«CpeaCTBO
JOKYMEHTHPOBAHI,
«CcHCTEMA
JOKYMEHTHPOBAHIISD.
TpaguunoHHBIE CIIOCOOBI
JIOKYMEHTHpOBaHUs. PydHbIC
THUITYTITIE CPEICTBA.

2. PasButne
TEXHUYECKHUX CpelCTB
MMACEMEHHOTO
JIOKYMCHTHUPOBAHHS.
MexaHndeckasi 3aIluch.

3. DoTOXUMUYECKUI
c1roco0. PasBurne
(hoTOTOKYMEHTHPOBAHUS.
Hudposas ¢dororpadus.
KunonmokymeHTHpOBaHHE.

4, DNeKTpOMarHUTHBII
CHoco0 TOKyMEHTHPOBAHUSL.
5. Onruueckas
(mazepHas) u
MAardHUTOONTHYECKAS 3aIIUCh U
BOCIIPOU3BEICHUE
uapopmaruu. 'onorpadus n
3d-moaenupoBanue.
JlokyMeHTHpOBaHHE c
HCIOJIB30BAaHUEM TEXHOJIOTHU
¢renr-namsATH u
HaHoTeXxHonorui. OCHOBHBIE
TEXHOJIOTHM H  CPEJCTBa
KOIIMPOBAHUS "
Pa3MHOXCHHUS TOKYMEHTOB.

OCHOBHOH U
JONOJIHUTENbHOU
JUTEPaTypPhI

KOHTPOJIbHBIC
paboThI

Tema 6. TexkcT TOKyMeHTa
1. [TonsiTre Tekcta
JIOKYMEHTa

2. OyHKIIMOHAIHLHBIE
0COOCHHOCTH TEKCTOB

OcH: 1-2
Hom: 1-3

CamocTosiTenbHOe
H3y4yeHue
PEKOMEH1yeMO
OCHOBHOMU H

TectupoBanue,
MIPAaKTHYECKOE
3aHATHE,
KOHTPOJIbHBIE
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MHCHBMEHHBIX JOKYMEHTOB
3. BUIIBI TEKCTOB M 3JIEMEHTBI
TEKCTa CITy)KEOHBIX
JOKYMEHTOB

4. Yandukanus TeKCTOB

5. l'uneprexct

6. PegaktupoBanue
JOKYMEHTOB

JOIIOJTHUTEILHOU
JUTEPATYpPhI

paboThl

Tema 7. Knaccupuxanus
JOKYMEHTOB

1. Ilemb ¥ OCHOBHBIC METOIBI
KIIacCU(UKAIIH

2. Ucropuueckue
TPEIIIOCHUTKE U OCHOBAaHUS
KIaccu(UKAINH JOKYMECHTOB
3. CemaHTHUYECKHE
KJIaccupuKaIiu

4. Knaccugukanuu
HOCHUTEIeH
JIOKyMEHTHUPOBAHHOMI
uHpOpMALUT

5. Knaccudpukanmm o
croco0y JOKYMEHTHPOBAHHUS
6. OyHKIMOHAJIbHBIE
KIIacCU(UKAIIH

7. Knaccudukamms
JIOKYMEHTOB I10 HX
OBITOBAHHIO B COL[MAILHOM
MPOCTPAHCTBE U BPEMEHU

OcH: 1-2
Hom: 1-3

CamMocTosTeIbHOE
U3y4eHUe
PEKOMEHyeMOn
OCHOBHOH N
JOMOJHUTEIBHON
JUTEPATYPHI

TectupoBanue,
MPAKTUYECKOE
3aHsTHE,
KOHTPOJIbHbBIE
paboThI

Mopyns 2

Tema 8. CucreMsl
JOKYMEeHTAIlHH

1. ITousTHE CHCTEMBI
JIOKYMCHTAITHH.
Hcropuueckoe pazpurue
CUCTEM JIOKyMEHTAIIUU
2. OCHOBHBIE

OcH: 1-2
Hom: 1-3

CaMOCTOSTEIIBEHOS
A3y4YECHUE
PEKOMEH1yeMO
OCHOBHOU N
JIOTIOJIHUTEIIHLHOM
JIUTEPATYPhI

TectupoBanue,
MIPAaKTHYECKOE
3aHATHE,
KOHTpPOJIbHBIE
paboTbI
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(yHKIIOHAJIBHBIE CUCTEMBI
JIOKyMeHTanuu B Poccuiickoi
®denepanuun

3. YaudummpoBaHHbIe
CHCTEMBI JOKYMECHTAIIHU

4. Knaccugukatops
JIOKyMEHTHPOBAHHOMN
nHPOpPMALTIT

Tema 9. Kommiiekcbl
JOKYMEHTOB.
HNudopmanuonnsie
pecypcsl

1. JlokymeHTanbHbIe OHBI
opranusanui

2. ApXHBHBIE KOMIUIEKCHI
3. JIoKyMEHTHBIE PeECYPChI
OHONMHOTEK U My3eeB

4. Kommiekchl Hay4HO-
TEXHUYECKOM,
CTaTUCTHYECKOH, TPABOBOM
uHpOpMALUT

5. IlepcoHanbHbIE
KOMILJICKCHI
JIOKyMEHTHUPOBAHHOMI
uHpOpMALUT

6. Pacnipenenennbie
KOMIUIEKCHI 3JIEKTPOHHBIX
JIOKyMEHTOB

7. WudpopmannonHsie

pecypesl

2,8

OcH: 1-2
Hom: 1-3

CaMoCTOSTEIIFHOE
U3y4eHUe
pPEKOMEHyeMOn
OCHOBHOM U
JOIMOJHUTEIBHON
JUTEPATYPHI

TectupoBanue,
MIPaKTUYECKOE
3aHsTHE,
KOHTPOJIbHbIE
paboThI

10

Tema 10. lokymeHTHast
KOMMYHHKAIINS

1. CymHOCTbh 1 0COOEHHOCTH
JIOKYMEHTHOM
KOMMYHHUKAIUU

2. JlokyMeHTHbIE TIOTOKH

3. JIokyMeHTHBIC KaHAIbI U
TPaH3UTHBIE CUCTEMBI

OcH: 1-2
Hom: 1-3

CamocTosTeIIhbHOE
HU3y4YECHUE
PEKOMEHTyeMOi
OCHOBHOH U
JOTIOJTHUTEIILHOM
JUTEPATYpPBI

TectupoBanue,
IIPaKTUYECKOE
3aHSATHE,
KOHTPOJIbHBIE
paboTsl
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4. KoMMyHHUKallMOHHBIE
Gapbepsl

11 | Tema 1l Ocn: 1-2 CamocrosiTepHOe TectupoBanue,
AoxymeHTAHOHHAA Jom: 1-3 U3YYCHHUE PAKTHYECKOE
l;%iif::;g;mm peKOMeHE[yeMOfI 3aHATHE,
JIOKYMEHTAIHOHHOf OCHOBHOHU U KOHTPOJIbHBIE
IOEATECIBbHOCTU ﬂOHOHHHTeHLHOﬁ pa60TbI
2. Co3znanue (HpOI/I3BOI[CTBO) HHTepaTyp],I
JIOKYMEHTOB
3. O6paboTKa JOKYMEHTOB
4. DkcnepTu3a LEHHOCTH
JAOKYMCHTOB
5. XpaHeHne TOKyMEHTOB
6. [Touck JOKyMEHTOB
7. Ucnonb3oBaHue
JIOKYMEHTOB
8. VYnpasieHnue
JIOKyMEHTaluen

12 | Tema 12. PekBu3uTHI OcH: 1-2 CamocTosTeNnbHOE TectupoBanue,
JAOKYMEHTOB 1 0b1Hii Hom: 1-3 W3YYCHHE MPAKTHIECKOE
MOPSIOK 0 opMIeHsT PEKOMEHYEMOM 3aHSTHE,
JOKYMEHTOB 9
1. Tlepeuens u OCHOBHOU U KOHTPOJIbHBIE
MECTOPACIIOJIOKCHHUE JOTIOJIHUTEIBbHOU pa60TbI
PEKBU3HUTOB IOKYMEHTOB JUTEPATYPHI
2. Hopsnok odopmieHUs
PCKBU3UTOB JOKYMCHTOB
3. O6uwii mopsIIoK
oopMIICHHS TOKYMEHTOB

13 | Tema 13. FOpuanyeckas OcH: 1-2 CamocTosTebHOE TectupoBanue,
CH1a 1I0KyMenTa, Hom: 1-3 U3yueHue PaKTUYECKOe
(bopMyIsIp A0KyMeHTa o PEKOMEH1yeMOi 3aHATHE,
dhopmynsp-obpazen .

JOKYMeHTa OCHOBHOU U KOHTPOJIbHBIE
1. FOpumuueckas cuna JOIMOJTHUTEILHON paboTsl
JOKYMEHTa JIUTEPATYPBI
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2. @opMyJIsp JOKYMEHTA
3. ®opmynsip-obpasen
JOKYMEHTa

14.

Tema 14. Baanku
JOKYMEHTOB H TOPSII0K UX
opopmiienus

1. Obume TpeboBaHus K
OaHKaM JJOKYMCHTOB

2. OOwwmit OaHK JOKyMeHTa
3. biiank KOHKPETHOTO BHU/A
JIOKyMEHTa

4. biank nucbMa

5. bimaHKM  JOKHOCTHBIX
JINIT 31 CTPYKTYPHBIX
1oJipa3fesIeHu i

Ocu: 1-2
Hom: 1-3

CaMOCTOSTEIIFHOC
U3y4YCHUE
PEKOMEH1yeMOM
OCHOBHOH M
JTIOTIOJTHUTEIILHOM
JUTEpaTyphl

TectupoBanue,
IIPAKTUYECKOE
3aHATHE,
KOHTPOJIbHBIE
paboTsl

Bcero yacos:

18

18

25,8
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®I'BOY BO «BAIIKUPCKUN TOCYJIAPCTBEHHBI YHUBEPCUTET»
NMHCTUTYT UCTOPUUN U T'OCYJAPCTBEHHOI'O VIIPABJIEHUW A

COJIEP)KAHUE PABOYEM ITPOI' PAMMBI

JUCHHUITIINHBI ((Z[OKYMGHTOBGI[CHI/IC» Hal CEMECTP

3a04YHas
(dopma o0ydeHust

Bua padorsl

O0beM TUCIUNIINHBI

O6mas tpynoemkocts aucturuinabl (3ET / gacos) 3/108
Y4eOHBIX 4acOB Ha KOHTAKTHYIO pa0OTy ¢ IPENo aBaTesIeM: 9,7
JIEKIIUHA 4
MPAKTUYECKUX/ CEMUHAPCKUX 4
71a00paTOPHBIX
Apyrux (TpynmnoBasi, HHIUBUIyalbHasi KOHCYJIbTALUS M UHBIC BUIBI 1,7
y4eOHOI eI TeTbHOCTH, IPEIyCMaTPUBAIOIINE PA0OTy 00yUarOIIUXCS C
npenoaasarenem) (PKP)
VYueOHbIX 4acOB Ha CAaMOCTOSITENIbHYIO paboTy oOyuatonmxcs (CP) 97,3
Y4eOHBIX YacOB Ha MOJTOTOBKY K 9

sK3ameny/3auety/muddepentupoannomy 3adery (Kontpoin)

dopma KOHTPOJISL:
sK3aMeH 1 cemectp
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dopma U3ydeHHUS] MaTEPUAIIOB: JICKLIHH,

®dopma TEKyIIEero

OcHoBHas u KOHTPOJIA
MPAKTUYECKHUE 3aHSITHS, CEMUHAPCKHE
JIOTIOJTHUTEbHAS yCIIEBAEMOCTH
3aHATHS, TabopaTOpHbIe padoTHI, 3agaHus 1o
Ne JuTepaTypa, . (KOJITOKBUYMBI,
Tema u conepxanue camocCTosITeNIbHasl paboTa U TPYLOEMKOCTH (B CaMOCTOATCIIbHOU
n/m pexomMeHayemas KOHTPOJIbHbBIE
qacax) paboTte CTYACHTOB
CTyJeHTaM (HoMepa 3 paboThI,
CITHCKA) KOMITBIOTEPHBIE
JIK [TP/CEM JIP CP
TECTHI U T.I1.)
1 2 3 4 ) 6 7 8 9
Moayns 1
1. | Tema 1. lokymenToBeaeHue 5,7 OcH: 1-2 CaMOoCTOSTEIBLHOE TectupoBanue,
KaK HayqHas IMCIOUILIHHA Hom: 1-3 U3yJdeHHUE PAKTHYECKOES
1. OcHOBHBIE AOHATHUS .
2 lemt wu  sazaum peKomMen yeMoii 3aHsTHE,
ACIATLTHHEL OCHOBHOI1 U KOHTPOJIbHBIE
JOTIOJIHUTEIBbHOU paboThI
JUTEpaTyphl
2. Tema 2. lokymeHT KaK 4 Ocn: 1-2 CaMocTosTenpbHOe TectupoBanwue,
coum:bxcynuypﬂbm Hom: 1-3 U3yJdeHHUE PAKTHYECKOES
€HOMCH -~
3 TIporcxosere peKoMenlyeMoli 3aHsTHE,
JIOKYMeHTa KaK OCHOBHOI1 U KOHTPOJIbHBIE
COLMOKYJILTYPHBIH (heHOMEH. JIOTIOTHUTEIIEHOM paboTsl
TMOHATHE COOKYMEHT. JIATCPATYPhI
Pacmmpenue MOHATHUS
CIOKYMCHT.
4, Omnpenenenne
JAOKYMCHTa B
3aKOHOAAaTCIbHBIX u
HOpMAaTHBHBIX aKTax.
CouuanbHas CyIHOCTb U
(YHKIIMH TOKYMEHTA.
3. | Tema 3. 3HaKH 1 3HAKOBbIE 4 OcH: 1-2 CamocTosTenbHOe TectupoBanue,
CHCTEMBI B Jom: 1-3 U3y4YCHHE HPaKTHYECKOE
JAOKYMCEHTUPOBAHUH. o
4 HMomsTie peKoMenyeMoli 3aHsTHE,
JIOKYMCHTHPOBaHUS. OCHOBHOHU U KOHTPOJIbHBIC
Kozuposanue uH(pOpPMAIIUH. JIOTIOTHUTEIIFHON paboThl




3HAKHU U 3HAKOBBIE CUCTEMBI,
ux xnaccuduxanus. [Tucemo.
5. N3o0pa3utenpHOE
JIOKYMEHTHPOBAHHE.

6. JlokyMeHTHpOBaHHE
Ha (popMaIbHBIX
(MCKYCTBEHHBIX) S3BIKaX.
CHucTeMEI 3a1mcH.
Crenorpadus. Hludpposanue
uH(opMaLH.

JUTEpaTyphl

Tema 4. Hocurean
JOKYMEHTHPOBAHHOM
HHpopmanun

5. JpesHeiinine
MaTepHaabl  JJi1  IHCHMa.
bymara Kak HOCUTEIb
JIOKYMEHTHPOBAHHOM
HHPOPMAITUHL.

6. Hocurenun
MEXaHHUECKOW 3BYKO3AIHCH.
MarnuTHsle HOCHUTEIH
HH(POPMAIIUH, UX BUIBIL.

7. OnTrueckue u
MAardUTOONTHYECKHE  JIHCKHU.
Hocurenu Ha O6asze ¢uer-
MaMsITH. Hocurenu
00BEMHOTO

n3o0paxerus. Ommnoka!
3akJiaika He onpegesieHa.

8. Bausaue THIIA
HOCHTEIIS Ha
WHPOPMAMOHHYI0 EMKOCTb,
JIOJITOBEYHOCTh M CTOMMOCTH
JIOKYMCHTA.

OcH: 1-2
Hom: 1-3

CamocTosTeNIbHOE
U3y4eHUE
PEKOMEHyeMOn
OCHOBHOI N
JOMOJHUTEIBHON
JUTEPATYPHI

TectupoBanue,
MPAKTUYECKOE
3aHsTHE,
KOHTPOJIbHbBIE
paboThI

Tema 5. Crioco0b1 1
cpencTBa
JOKYMEHTHPOBAHHSA
6. Tloustuss  «cmocod
JIOKYMEHTHPOBAHIS,

«CPENICTBO

OcH: 1-2
Hom: 1-3

CamocTosSTeIIbHOE
HU3y4YCHUE
PEKOMEHTyeMOi
OCHOBHOH U
JTOTIOJTHUTEIIHLHOMN

TectupoBanue,
IIPaKTUYECKOe
3aHSATHE,
KOHTPOJIbHBIE
paboThl




JIOKYMCHTHPOBAHISI,
«cucrema
JIOKYMCHTHAPOBAHHUS.
TpaguunoHHBIE CIIOCOOBI
JOKYMEHTHpOBaHHs. PydHbIC
THUITYIITIE CPEICTBA.

7. Paspurne
TEXHUYECKUX CPEICTB
MHICEMEHHOTO
JIOKYMCHTHPOBAHHS.
Mexanuyeckast 3aIucCh.

8. DOTOXUMUYECKUI
croco0. PaszButne
(HhOTOTOKYMEHTHPOBAHUS.
Ludposas ¢ororpadus.
KunonmokymeHTHpOBaHHE.

9. DNeKTpOMarHUTHbII
croco0 TOKyMEHTHPOBAHUS.
10. Onrudeckas
(;azepHas) u
MarHUTOOIITHYECKAs 3aIHCh U
BOCIIPOU3BEIEHUE
uapopmaruu. 'onorpadus n
3d-moenpoBanue.
JloxymeHTUpOBaHue c
HCTIOIb30BAHUEM TEXHOJIOTUH
¢renr-nmamsaTH u
HaHoTexHoJoThi. OCHOBHBIE
TEXHOJIOTHM W CpPEICTBa
KOIIMPOBAHUS u
Pa3MHOXEHUS JJOKyMEHTOB.

JUTEpaTyphl

Tema 6. Texkcr ToKymMeHTa
1. IlonsaTHe TekcTa
JIOKyMEHTa

2. OyHKIIMOHATIHHBIE
0COOEHHOCTH TEKCTOB
MHUCHMEHHBIX JJOKYMEHTOB

3. Buapl TEKCTOB U 3JIEMEHTHI
TEKCTa CIyKEeOHBIX
JIOKYMECHTOB

4. YHuduKanus TeKCTOB

OcH: 1-2
Hom: 1-3

CaMoCTOSTEIIbHOE
H3y4yeHue
PEKOMEHTyeMOi
OCHOBHOH U
JOTIOJTHUTEIIHLHOMN
JUTEPATYPBI

TectupoBanue,
IIPaKTUYECKOE
3aHSATHE,
KOHTPOJIbHBIE
paboTsl




5. I'uneprekct
6. PenaktupoBanue
JIOKyMEHTOB

Tema 7. Knaccupuxanus
JOKYMEHTOB

1. lleap ¥ OCHOBHBIE METOIbI
KJIacCUpUKAIIH

2. Uctopuyeckue
TPENOCHUTKH U OCHOBAHUS
Ki1accu(UKaIMy TOKYMEHTOB
3. CemaHTHYECKHE
KIIacCU(UKAIIH

4. Knaccugukammm
HOCHTECH
JIOKYMEHTHPOBAaHHOM
HHPOpPMALTTH

5. Knaccuduxkanuu mno
croco0y JOKYMEHTHUPOBaHUS
6. OyHKIIMOHATILHBIE
Ki1accudukanmuu

7. Knaccuduxanus
JIOKYMEHTOB T10 HX
OBITOBAHHIO B COLIMATILHOM
MPOCTPAHCTBE M BPEMEHU

OcH: 1-2
Hom: 1-3

CaMOCTOSTEIIFHOC
HU3y4yeHue
PEKOMEH1yeMO
OCHOBHOH M
JIOTIOJITHUTEIILHOM
JUTEpaTyphbl

TectupoBanue,
IIPAKTUYECKOE
3aHATHE,
KOHTPOJIbHBIE
paboThI

Tema 8. Cucremnl
JOKYMEeHTAIHH

1. IlonsATHE CHCTEMBI
JIOKYMEHTAITUH.
Hcropuyeckoe pazBurue
CHUCTEM JIOKYMEHTAIIUN

2. OcHOBHEBIE
(hYHKIIMOHAJIBHBIC CUCTEMBI
JIoKkyMeHTanuu B Poccutickoi
®deneparun

3. YauunupoBaHHbIe
CUCTEMBI JOKYMEHTAIHH

4. Kitaccugukaropsl

OcH: 1-2
Hom: 1-3

CaMOoCTOSTEIIbHOE
H3y4yeHue
PEKOMEHTyeMOi
OCHOBHOM U
JOIIOJTHUTEILHOMU
JTUTEPATYPBI

TectupoBanue,
[IPaKTUYECKOE
3aHATHE,
KOHTPOJIbHBIE
paboTsl




JIOKyMEHTHPOBaHHON
uHdopmanuu

Tema 9. Kommiiekcbl
JOKYMEHTOB.
HNudopmaunonHbie
pecypchl

1. HoxymeHTampHBIE (POHIBI
opraHu3anuii

2. ApXUBHbIE KOMIIEKCHI
3. JIoKyMEHTHBIE pecypChl
6ubIHOTEK U My3eeB

4. Kommiekcsl Hay49HO-
TEXHUYECKOM,
CTaTUCTUYECKOM, IPaBOBOU
uHdopmanuu

5. I[lepcoHanbHbIe
KOMIUIEKCHI
JOKYMEHTHPOBaHHON
HHPOpPMATTT

6. Pacripenenennbie
KOMIIJIEKCHI 3JIEKTPOHHBIX
JIOKYMEHTOB

7. Wudopmannonusie

pecypcsl

OcHu: 1-2
Hom: 1-3

CaMoCTOsTEIbHOE
H3y4yeHue
pEeKOMEHTyeMOM
OCHOBHOH U
JOIIOJTHUTEILHOMN
JUTEPATYpPhI

TectupoBanue,
MIPaKTUYECKOE
3aHsTHE,
KOHTPOJIbHbBIE
paboThl

10

Tema 10. lokymeHTHast
KOMMYHHMKAIUS

1. CymHOCTh 1 0COOEHHOCTH
JIOKyMEHTHOM
KOMMYHHKAIIN

2. JIokyMEHTHbIE TOTOKH

3. loKkyMEeHTHBIE KaHaJIbl U
TpPaH3UTHBIE CUCTEMBI

4. KoMMyHUKallMOHHbBIE
Gapnepsl

OcH: 1-2
Hom: 1-3

CaMoCTOSTEIIbHOS
HU3y4YCHUE
PEKOMEHyeMOU
OCHOBHOU N
JOTIOJIHUTENIHLHOM
JUTEPATYPhI

TectupoBanue,
IIPaKTUYECKOE
3aHsTHE,
KOHTPOJIbHBIE
paboTHI

11

Tema 11.
JoKyMeHTallnOHHASA
IeATeIbHOCTh

1. OcHOBHEBIE BUJIBI
JIOKYMEHTAITHOHHON

OcH: 1-2
Hom: 1-3

CamMmocTosTeIIhHOE
HU3y4YCHUE
PEKOMEHTyeMO
OCHOBHOH U

TectupoBanue,
IIPaKTUYECKOe
3aHSATHE,
KOHTPOJIbHBIE




AEATEIILHOCTH JOTIOJTHUTEIBHOU paboThI
2. Coznanue (IPOU3BOJICTBO) JIATEPaTypHI
JAOKYMCHTOB
3. O6paboTKa JOKYMEHTOB
4. DKcriepTr3a IeHHOCTH
JOKYMEHTOB
5. XpaHneHne TOKyMEHTOB
6. [Tonck TOKyMEHTOB
7. Ucnonb30Banue
JOKYMCHTOB
8. VYnpasieHnue
JIOKyMEHTaluen

12 | Tema 12. PekBu3uTnbI Ocn: 1-2 CamocrosiTenpHOE TectupoBanue,
AOKYMEHTOB H 06l Hom: 1-3 U3yUYCHHE PaKTUYECKOE
MOPSIIOK 0 OpMTeHsT PEKOMEHYEMOM 3aHATHE,
JAOKYMEHTOB )
1. Tepeuens 1 OCHOBHOHU U KOHTPOJIbHBIE
MECTOPACIIONIOKEHUE JOTIOJTHUTEIBHOU paboThI
PEKBU3HUTOB TOKYMEHTOB JUTEPATYPBI
2. opsnok odopmieHUs
PCKBU3UTOB JOKYMCHTOB
3. O6umii mopsIIoK
oopMIIeHHS TOKYMEHTOB

13 | Tema 13. YOpuanyeckas OcH: 1-2 CamocTosTeNbHOE TectupoBanue,
CH1a 1I0KyMenTa, Hom: 1-3 U3y4YCHHE paKTUYECKOe
(bopMy.IsIp A0KyMeHTa o PEKOMEH1yeMOi 3aHATHE,
¢opmyasip-odpasen 9
JOKYMeHTa OCHOBHOU U KOHTPOJIbHBIE
1. FOpuanueckas cuia JOTIOJTHUTEIBHOU paboThI
JTOKYMEHTa JIATEPATYPBI
2. ®opmynap TOKyMeHTa
3. ®opmyisp-obpazers
JIOKYMEHTa

14. | Tema 14. brankn OcH: 1-2 CamocTosTenbHOoe TectupoBanue,
JIOKYMEHTOB W TIOPSA0K X Hom: 1-3 U3yueHue paKTUYECKOe
?g’ggﬁig‘;‘;’;%m}mﬂ « peKOMeH)vlyeMoﬁ 3aHATHE,
GIIAHKAM JOKYMEHTOB OCHOBHOU U KOHTPOJIbHBIE




2. OOwmwmit O;aHK JOKyMEeHTa
3. braHK KOHKPETHOTO BUIIA
JIOKYMCHTa

4. bnank nuceMa

5. bimaHKM  JODKHOCTHBIX
JINILT 31 CTPYKTYPHBIX
0JIpa3iesIeHu i

JOIIOJTHUTEILHOMN
JTUTEPATYpPHI

paboThl

Bcero uacos:

57,3




