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1. IlepedeHb MJIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHUs 110 AUCHHUILIMHE, COOTHECEHHBIX €

IJIAHMPYEMbIMH pe3yJIbTaTaMH 0CBOEeHUsI 00pa30BaTeIbHON NPOrPaMMbI

B pe3ynbraTe ocBoeHMs 00pa30BaTeIbHON MPOrpaMMbl 00yUaAIOIIHIICS TOJIKEH OBJIaIETh
CJICYIOIIMMU PE3yIbTaTaMu O0yUYCHHUS 110 TUCIUTUINHE!

Pe3ynbrarel 00y4yeHus

dopmupyemasi KOMIETSHITUS
(c ykazaHuem KoJia)

[Ipumeuanue

3nanus | 3HATH! OK-4 - CIIOCOOHOCTHh K
1. OCHOBHYIO TEPMHHOJOTHIO IO KOMMYHHKAIlUd B YCTHOH H
npodUITIO NOArOTOBKU Ha MUCBMEHHOW  ¢opmMax  Ha
MHOCTPAaHHOM SI3BIKE; PYCCKOM ¥  HWHOCTPaHHOM
2. OCHOBBI IIEPEBOJIA; JIGKCUUECKUE | S3bIKAX JUIS pelleHHs 3ahad
¥ TPaMMaTHUYECKUE CITOCOOBI MEXIMYHOCTHOTO "
nepedpazupoBaHus U aJanTaluu MEXKYJIbTYPHOTO
TEKCTa MPH MEPEBOJIE C B3aUMO/ICHCTBHS;
WHOCTPAHHOTO S3bIKA HA PYCCKUM.
3HaTh: IOK 7 - cnocoOHOCT,
1. crpareruu ureHUs TEKCTOB Ha UCTOJNB3ysl OTEYECTBEHHBIE U
WHOCTPAHHOM SI3bIKE: 3apyOexHbIe UCTOYHUKU
03HAKOMHUTEIFHOTO, IPOCMOTPOBOTO, | HH(POPMALIUH, cobpath
MOMCKOBOT0, U3YUaIOIIEro; HE00X0IMMBbIE JaHHbBIE
2. OCHOBHI peheprpoBaHUs, MpOAHAIIM3UPOBATh HUX U
AHHOTHUPOBAHUS U TIEPEBOAA MOATOTOBUTH
JUTEPATYPBI IO TPOPIITIO UHGOPMAIIMOHHBIHA 0030p
MOJITOTOBKHU. W/WIM aHATTUTHYECKUIA OTYeT.

Ymenus | Ymers: OK-4 - CcHocoOHOCTh K
1. mpaBUJIbHO UCIIONB30BAThH KOMMYHHKAIIUd B YCTHOH H
OCHOBHYIO TEPMHHOJIOTHIO 10 NUChbMEHHOW  (opmax  Ha
npOo(UITIO TOITOTOBKH. PYCCKOM ¥ HMHOCTPaHHOM
2. TOHUMATh ¥ TIEPEBOAUTH HAa | A3BIKAX JUISl pEIICHUsS 3a1a4
PYCCKHUH SI3BIK COZEp)KaHUE TEKCTOB | MEXIUYHOCTHOTO u
no mnpouIF0  TOATOTOBKM  HA | MEXKYJIBTYPHOTO
MHOCTPAaHHOM SI3BIKE; B3aMMO/ICHCTBHS;

VYMeTh: IOK 7 - cnocoOHOCT,
1. HaxoaUTh HEOOXOTUMBIE JIIS UCTIOJNB3ysl OTEYECTBEHHBIE U
npodMIbHON AEATENbHOCTU 3apyOeKHbIE UCTOYHUKU
MCTOYHUKU MH(POpMaLUU U nHpopmanuu, coOparb
U3BJIEKaTh U3 HUX HEOOXOIUMbIE HE00XO0/AUMBbIE JTaHHbIE
CBEJICHUS] HA MHOCTPAHHOM SI3bIKE; MpoaHaTM3UpOBaTh HX U
BBIZICISTH 3HAUUMYIO / MOATOTOBUTH
3anpanmBaemMyro HH(OpMaLnIo; MH(}OPMALIMOHHBIN 0030p
2. cocTaBUTh WH(MOPMALMOHHBIN | U/UITH AaHATUTUYECKUMA OTUET.
0030p (mOKIaa) HA WHOCTPAHHOM
S3BIKE; UHTEPIIPETHPOBATh B YCTHOU
dbopme conepkaHWe MHUCHMEHHOTO
TEKCTa; AHHOTHUPOBATH u
pedepupoBarthb JaUTEepaTypy IO
npo¢ IO TOATOTOBKH.
Bnanenu | Bnaners: OK-4 - CHOCOOHOCTH K
o 1. HaBBIKAMH YCTHOTO U KOMMYHHKAIIUM B YCTHOU H

(HaBBIKH

IMMCBbMCHHOI'0 I€PEBOAA TCKCTOB 10

MMCbMEHHOW  QopmMax Ha




/ OmBIT MPOQUITIO TOATOTOBKH C PYCCKOM ¥  WHOCTPAaHHOM
JesTellb | MHOCTPAHHOTO SI3bIKa HA PYCCKUN SI3BIKAX IS PEIIeHUsl 3a1ad
HOCTH) A3BIK. MEXJIMYHOCTHOTO u
MEXKYJIbTYPHOTO
B3aHMOJCHCTBUS;
Brnanets: IOK 7 - cnoocoOHOCTG,
1. HaBBIKAMH NMOMCKA HEOOXOJUMON | UCIOJIb3YSl OTEUECTBEHHBIE U
uH(pOpMaIIMK HA HHOCTPAaHHOM 3apyOexHbIC UCTOYHUKU
A3BbIKE C MCMOJIb30BAaHMEM OCHOBHBIX | MH(OpMAIIHH, coOparb
BUJIOB YTCHHS: IPOCMOTPOBOTO, HE0OX0IUMBbIC TaHHBIC

03HAKOMUTEJILHOTO, IOUCKOBOTO,
AHAJUTUYECKOTO;

2. ombITOM aHajM3a HHGOpPMAIUU HA
MHOCTPAHHOM SI3BIKE U CO3/IaHUS

MpOoaHaIN3upoOBaTh HX U
MOATOTOBUTH

WH(pOPMAITMOHHBII 0030p
W/WTM aHATTUTHYECKHUIA OTYET.

YCTHBIX U MIMCbMCHHBIX TEKCTOB
Pa3HLIX TUIIOB,

2. llesib M MeCTO JMCUMILVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

JlucnunnuHa
BAPUATUBHON YaCTH.

Jucuunirza usydaercst Ha 3 kypce B 5 U 6 ceMecTpax Ha OYHOM OT/AEJICHUU U Ha 3 u 4
Kypcax 3a09HOTO O0yUeHUSI.

JUis OCBOGHHS AUCHUIUIMHBI HEOOXOIUMBlI KOMIIETEHLIMH, C(HOPMHUpPOBAHHBIE B PaMKax
M3Yy4YeHUs CIEAYIOUMX AUCHUIUIMH: «/HOCTpaHHBIN A3BIK», «PyCCKUH SA3BIK M KyJIbTypa peum»,
«BBenenne B mpodeccuto», « THOCTpaHHBIH S3BIK 111 TPOPECCHOHATBHOM IEITETLHOCTI.

Ilenpto yueOHON nucuumianHbl «J/lenoBas KOPPECHOHAEHIUS HAa HMHOCTPAHHOM S3BIKE»
ABIsIETCS (POPMHUPOBAHUE Y CTYJCHTOB JJOCTATOYHOTO YPOBHS KOMMYHUKATHBHONH KOMIIETCHIIMH H
0a30BbIX (PyHJAMEHTAIBbHBIX 3HAaHUM M0 HHOCTPAHHOMY S3BIKY, KOTOpBIE IO3BOJIAT MOJIb30BAThCS
WHOCTPAHHBIM SI3bIKOM B PA3IUYHBIX 00JACTAX O(HIIMAIBHO-IET0BOM cepbl, mpodeccuoHambHOM
JEATEIbHOCTH IJIs OCYLIECTBIIECHUS JEJI0BON KOPPECIIOHICHIINH.

Hucuunnmua  «JlenoBass  KOPpPECHOHACHIMS HAa  HMHOCTPAHHOM
HE00XO0AUMOM JIs1 YCHEIIHOTO POX0XKACHUS TPAKTUKH.

«HGHOBa}I KOPPCCIIOHACHIIUA Ha HWHOCTPAHHOM A3BIKC» OTHOCUTCA K

SA3BIKE» ABJIACTCA

3. Coaep:xanue padoueii mporpaMmmbl (00beM AUCHUNIMHBI, TUNIBI U BUAbI Y4eOHBIX
3aHATHIH, Y4eOHO-MeTOAMYecKoe o0ecnedeHne CaMoCTOATeIbHOI padoThl
00yuYarIuxcsi)



MHMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKNPCKNUN I'OCYJAPCTBEHHBIM YHUBEPCUTET»
NMHCTUTYT SKOHOMUKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEN ITPOT' PAMMBI
JUCLMILIMHEI JletoBas KOppECIOHACHIIMS HA MHOCTPAHHOM SI3bIKE

Ha 5 ceMecTp
O04HOH (HhOpMBI 00YUECHUS

Bun paéorsl O0BbeM TUCHUIIINHBI
O6mas TpynoeMkocts auctuurinabl (3ET / yacos) 2[72
Y4eOHbIX 4acOB Ha KOHTAKTHYIO pabOTy C MpenoiaBaresiem:
JICKIUN
MPAKTHYECKUX/ CEMHUHAPCKUX 36
712a00paTOPHBIX

npyrux (TpynmoBasi, HHIUBUIyalbHasl KOHCYJIbTAIIUS M UHBIC BUJIBI
y4eOHOI eI TeNbHOCTH, IPEAyCMaTPUBAIOIINE padOTy 00yJarOIUXCs €
npenoaasareneM) (OKP) 0,2

Y4eOHbIX YaCOB Ha CaMOCTOATENIbHYIO padoTy obyuaronmxcs (CP) 35,8

Y4eOHBIX 9acOB Ha MOJTOTOBKY K
sK3ameny/3auety/nuddepenupoannomy 3adery (Konrpoin)

®opma(bl) KOHTPOJIS:
3a4eT 5 CEMECTP




dopMa n3ydeHuss MaTepuasoB:

dopma TEKYIIEro

OcHoBHas 1 KOHTpPOJIA
JICKIUH, ITPAKTUYCCKUE 3aHATHUA,
JOITIOJIHUTCIIbHAA yCII€Ba€MOCTHU

No CEeMMHAPCKHE 3aHATHUS, Ta00OpaTOpHbIE THTEpaTypa 3aganus 1o (KOTTOKBHYMBI

- Tema u conepxanue paboTHI, CAMOCTOATENbHAS paboTa 1 ’ CaMOCTOATEJIbHOU ’
/T ) peKoMeHIyeMas ABOTe CTYICHTOB KOHTPOJIbHBIE
T O€MKOCTH (B Hacax
pya ( CTyIeHTaM (HoMmepa p Y paboThI,
TIK [IP/CEM JIP CP n3 CHI/ICKa) KOMITBIOTCPHBIC
TECTHI U T.I1.)

1 2 3 4 5 6 7 8 9
Monyas 1.

1. Yreune u nepeBoj; TekcTa Layout 6 6 OcHoBHas Jnuteparypa: | Urenue u nepeBon IIpoBepka BBITOTHEHUS
of a business letter Ocgoenue 1,2,3 TEKCTOB. BeImotHeHNE MPAKTHICCKUX 3aaHUH
JIEKCHHUECKOTO MATEPHATIA 10 TEME. JononuurensHas ynpaxxHeHuil. Hanucatb
ToBopeHHe: MoHoMorHuecKkas 1 nuteparypa: 4, 5, 6 MHCHMO HCIIOJB3YS

JMAIOTHYECKas pedb: pedepupoBaHue
MPOYUTAHHOI'O TEKCTa W BbINIOJIHCHUEC
NPAKTHYECKUX 3aJaHUU 110 TEKCTY.

AynupoBaHHe — BUeOMaTepUall
(oO1Iee MOHUMaHUE, TIOUCK
OIpeieIeHHOW HH(POPMALIUH,
IPOCMOTP U CITyIIaHUE C
HOCJIEIYIOLM 00CYKICHUEM U
aHaJTN30M).
[Mucemennass  peus:
JIeJTIOBOE TTHCHMO

I'pammaruka Prepositions of
movement. Beimosinenue MPAKTUYICCKUX
3aJlaHUil HA OCBOCHHUE rpaMMaTUu4eCcKoro
Marepuaa.

HammcaTb

IIPOMJCHHBIN MaTepHUall.




Urenue u mepeBoj Tekcta Memo.
OCBOEHHE JIEKCUYCCKOTO Marepuaia IIo
TEMC.

['oBopenue: MoHosornueckas 1
IUaloTHYecKasi pedsb: pedepupoBaHHe
IPOYATAHHOTO TEKCTa W BBIIIOJTHCHUE
MIPAKTUUECKUX 3aJaHUM 110 TEKCTY.
I[lucekMenHass  peuyb:  Hamumcarb
nucbMo Memo

I'pammaruka Present simple passive..
BelnonHEHNE MPAKTUYECKUX 3aaHUNA Ha
OCBOCHHC I'paMMaTUYCCKOro MaTcpuajia.

OcHOBHasi JuUTEparTypa:
1,2,3

JlommomHATE ThHAS
mureparypa: 4, 5, 6

Urenue u nepeBos
TEKCTOB. Brinonnenue
ynpaxxHeHuil. HanucaTth
nuceMo Memo ucnosnb3ys
MIPOWJECHHBIN MaTepUal.

IIposepka
BBITIOJTHEHHS
MPaKTUYECKHUX
3aJlaHu M

UreHne ©  mOepeBO]  TEKCTa
Enquiries.

OcBoeHHE JIEKCHYECKOTO Mate€puajia 1o
TEMC.

TI'oBopenue: MoHonoruueckas #
IUaloTHYecKas pedsb: pedepupoBaHHe
MNPOYUTAHHOI'O TCEKCTa H BbIIIOJIHCHUC
MMPAaKTUICCKUX Sa,E[aHI/Iﬁ I10 TCKCTY.
IIncemennas  peus:  Hanmcats
MHCBMO — 3aIpoC

I'pammaruka: passive voice.
BrinosnHeHue npaxkTudyeckux 3aJaHuil Ha
OCBOCHHEC I'paMMAaTHYCCKOTO MaTCpuajia.

OcHOBHasi JuTEparypa:
1,2,3
JlononHuTtenbHas
nuteparypa: 4, 5, 6

UrteHue 1 nepeBos
TEKCTOB. Brinonnenue
ynpaxsenuil. Hanucats
MUCbMO — 3a1pOC,
HCIIOJIB3YS MIPOUIEHHBIN
MaTepuai.

IIpoBepka BbINOIHEHUS
MPaKTUYECKUX 3aJaHUI

18

18

Monyas 2.

Yrenne u nepeBox texcra Offers.
OcBoeHHE JIECKCUICCKOTO MaTtepuajia 110
TEMEC.

I'oBopenwue: MoHosornueckass  u
JIanornyeckas pedb: pedepupoBaHue
IMPOYUTAHHOTO TEKCTAa W BBIIIOJIHCHUC
MPaKTUICCKUX 3a,ﬂaHHI>i I10 TCKCTY.
[Iucemennas  peub:  Hammcats
HHCBMO — HPEUIOKCHNE
I'pammaruka: Past tenses: Past
Simple, Past Continuous BeimonHeHue

OcHOBHast JuTEpaTypa:
1,2,3
JlomomHuTeNbHAS
nuteparypa: 4, 5, 6

YreHue u nepeBos
TEKCTOB. Brinonnenue
ynpaxsenuil. HanucaTtb
IIUCbMO — TIPENJIOKEHUE,
HCIONb3Ysl IPOUICHHBIN
MaTepuai.

IIpoBepka BbINOTHEHUS
MPaKTUYECKUX 3aJaHUI




MPaKTUICCKUX 3aJaHMM M TecTa Ha
OCBOCHHEC I'paMMaTHYCCKOTr0 MaTepuraa.

UYrenue u nepeBoj texcra Orders.
OcBOEHHE JIEKCHYECKOTO MaTtepuajia 1o
TEMC.

['oBopenue: MoHosornueckas 1
IUaloTHYecKasi pedb: pedepupoBaHHe
IMPOYATAHHOTO TEKCTa W BBIIIOJIHCHUEC
MIPAKTUYECKUX 3aJaHUM 110 TEKCTY.
IIucemennas  peub:  Hammcats
IINCbMO — 3aKa3s

I'pammaruka: prepositions of time.
BrlinosHeHUE NpakTUYECKUX 3aJaHUil Ha
OCBOCHHC I'paMMAaTUYCCKOro MaTcpuajia.

OcHOBHas JHUTEparypa:
1,2,3

JlommomHATE THhHAS
muteparypa: 4, 5, 6

Yrenue u nepeBos
TEKCTOB. Brinonnenue
ynpaxxHeHuil. Hanucath
MICBMO — 3aKas,
HCIIOJIBb3YS IPOUEHHBIN
MaTepuan

IIpoBepka BBIIOJHEHUS
MPaKTUYECKUX 3aJaHUI

Aynupoanue (o0riee
MMOHUMAaHUE, IMTOUCK ONPEIECIICHHON
uH(pOpMaInK, CIyIIAHUE C
HOCJIEAYIOLUIUM 00CYXACHUEM U
aHaJIN30M).

l'oBopenwue: obcyxnenue ¢pas u
BBIpQXEHUN A7 HAIUCaHHS
JIEIIOBBIX THCEM.
Mononorudeckas u
JTUAIOTHYECKAs PEUb.

BBenenne u orpaboTka HOBOTO
BOKaOyIsipa:

Expressions used in enquiries, offers,
orders

I'pammaruka:  adjectives  and
adverbs

BrinonHeHne npakTUUECKUX 3afaHUNl U
TecTa Ha OCBOEHHUE TIPaMMaTHYECKOTO
Marepuasna.

5,8

OcHOBHasi JuTEpaTypa:
1,2,3
JlomonHuTenbHAS
nuteparypa: 4, 5, 6

IToBTOpEHUE MPOIIEHHOTO
Marepuana Beinonnenue
YIPaXHEHUH.

IIpoBepka BbINOIHEHUS
MPaKTUYECKUX 3aJaHUI

18

17,8

BCEI'O YACOB

36

35,8




MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKHUUN I'OCY JAPCTBEHHBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUMKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JTMCUUIUIAHBL Jle70Basi KOpPECTOHACHIINSA HAa HHOCTPAHHOM SI3BIKE
Ha 6 cemecTp
O4YHOH (OopMBI 00yUECHUS

Bun padorbl O0BbeM TUCHUIIINHBI
O6mas TpynoemkocTs aucturuinabl (3ET / gacoB) 3/108
Y4eOHBIX 4YacOB Ha KOHTAKTHYIO PadOTY € MPEnojaBaTesIeM:
JIEKUUI
MPAKTHYECKUX/ CEMHUHAPCKUX 32
712a00paTOPHBIX

Ipyrux (rpynmnoBasi, UHIUBUIYyalbHasl KOHCYJIbTALMS U UHBIE BUIBI
y4eOHOI IeTeTbHOCTH, IPEAyCMaTPUBAIOIINE pabOTy 00yUYarOIIUXCS C

npenoaasareneM) (OKP) 1,2

Y4eOHbIX YacOB Ha CaMOCTOATENIbHYIO padoTy obydatouuxcs (CP) 20,8
Y4eOHBIX YacOB Ha MOJTOTOBKY K

sK3ameny/3auety/muddepenupoannomy 3adery (Konrpoip) 54

®opma(bl) KOHTPOJIA:
Dk3ameH 6 cemecTp

10




®opMa n3yyeHus MaTepuaos:

OcHOBHAaA U

®dopma TEeKyIIEero

JIEKIMH, IPAKTUYECKUE 3aHATHUS, KOHTPOJIA
JOTIOJIHUTEIbHAS
CEMHUHAPCKHE 3aHATHUS, nHTepaTypa SaaHus 1o yCIIEBAEMOCTH
Ne nabopaTopHbIE pabOTHI, ’ . (KOJITOKBUYMBHI,
Tema u conepxanue pEeKOMEeHlyeMasi | CaMOCTOSTEJIbHOU
n/m camocTosTellbHas paboTa U cTyaeHTaM paGOTE CTY/ICHTOR KOHTPOJIbHBIE
TPYIOEMKOCTbH (B Yacax) (HOMepa U3 paboThI,
KOMITbIOTEPHBIE
JIK |IIP/CEM | JIP | CP CIIMCKA) p
TECTBI U T.II.)

1 2 3 4 5 6 7 8 9
Monayas 1.

1. | Yrenue u nepeBop Tekcta The basics of 4 3 UYrenne U nepeBon IIpoBepKa BBITIONTHEHUS
formal and informal correspondence TEKCTOB. TIPAKTUMECKUX 33/IaHUH
OcBoeHHE JICKCHYECKOTO Marepuaga o Brmonnenue

YIpaKHEHUH.

TEeME.

> OcHoBHas
l'oBopenue: oOcykIeHue OCOOCHHOCTEH sreparypa: 1,2, 3
cocraBieHuss CV. MoHonoruueckas U I ——
Jajnorudeckas pedb. nurtepartypa: 4, 5, 6
[IucbmenHas peub. Hanmcate MHUCHMO.
I'pammaTuka:Nouns
BrinonHeHue nmpakTUUeCKUX 3aJaHuil U TecTa Ha
OCBOCHHEC I'paMMATHYCCKOTO MaTCpuaa.

2. | Yrenue u nepeBoj Tekcra Writing styles 4 3 Usyuenne nekcuky o | IIpoBepka BBIIONHEHHA
OCBOECHHE JIEKCHYECKOTO MaTepHana 1o teme. Hanmucats CV, MPAKTAYECKUX 3aJaHUN
TeMe HCIIONb3YS

) . PO ICHHBI#
['oBopenue: oOcyxkaeHue 0COOCHHOCTEH OcHoBHas MaTepua
cocraBiaenus CV. Hints for writing CV nurepatypa: 1, 2, 3
Momnosiornueckast 1 AMAJIOrM4ecKasl pedb. ILOHOHH“TGHZH%’I 6

nureparypa: 4, 5,
IIncemennas peus: Hamcats CV patyp
I'pammaruka: Plurals of Nouns
BrinonHeHne mnpakTUYECKHX 3aJlaHMM U TecTa Ha
OCBOCHHE I'paMMAaTHYCCKOT0 MaTepurasa.

3. | Urenue u nepeBos Texcta Writing Address 8 4 OcHoBHAS! Vi3yqenne TeKCHKH 110 ITpoBepka BBITIOTHEHH
OcBoeHne JIEKCMYECKOTO MaTepuaia 1o muTepatypa: 1, 2, 3 teme. Harmucats TIPaKTHYECKUX 3%I13HHPI,
TEME. JononuurensHas Resume, ucrions3ys KOHTpOIIbHAA paboTa 1o

. o -« COACPKAHUK MOOYJIA
T'oBopeHHe: 0OCYXJIEHHE OCOOEHHOCTEH nurepatrypa: 4, 5, 6 MpOHiNCHHbIH Hep d
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cocraBieHus: Resume. MoHojoruueckas u
JUAJIOTUYECKas peyb.
[TuceMennas peus: Hamucats Resume

I'pammaruka: Possessives (Nouns)
Brinmonnenue MPaKTUYCCKUX 3aZ[aHI/Iﬁ Ha OCBOCHHC
IPaMMaTHYECKOTO MaTePUAIa.

Marepuan

Moayas 2.

Urenue u nepeBo Tekcra Writing Date 2 ITIpoBepKa BBIMOIHCHHUS
OcBoeHHE JEKCHYECKOT0 MaTepHala o MPAKTHIECKHX 3a/AHHMA
TeMe.
I'oBopenue: o6OcyxaeHue O0coOeHHOCTEMN Yrenue u nepeBon
cocrapienns Covering letters. OcHoBHas TBGSEZE‘;HM
MoHouornueckasi 1 JUaJIOrM4ecKast pedb. nureparypa: 1, 2, 3 ———
UYrenue u nepeso Tekcra Covering letters HOHOHHHTe{“’Ha" V3yuenne TeKcHKH 110
[Tucemennass peusb. Hamucats Covering aureparypa: 4, 5, 6 Teme. Hamucats
letters Covering letter
I'pammaruka: countable and uncountable
BrmoiHeHne MNPAKTUYCCKUX Sa,I[aHPIi‘I Ha OCBOCHHC
IrpaMMaTHYCCKOro Marcpuaja.
Urenue u nepeBoa Tekcra Contracts 4 IIpoBepka BBIIOIHEHHSI
OcBoeHHe JEKCHYECKOro MaTeprara o TPAKTHIECKHX 3a/AHHA
TEME. Yrenwne u epeBoa
I'oBopeHue: oOcyxkaeHne 0coOeHHOCTEN TEKCTOB.
OcHoBHas
aKpOHUMOB B niepenucke: TLAS (three letter smureparypa: 1, 2, 3 Brmosmenne
acronyms) JononuurensHas YHPAKHCHITH.
MoHouoruyeckas U Magorueckas pedsb. nuteparypa: 4, 5, 6 iiy:egﬁ ;IICG:TCZIKH 1o
ITucemenHnas peusb: Hammucars Contract Contract
I'pammaruka: Numerals
BrinonHeHue npakTHUUECKUX 3aJaHUil Ha OCBOEHHE
IrpaMMAaTUYCCKOro MaTrcpuaJjia.
UYrenne u mepeBog Tekcra Methods of 4.8 Urenue u nepesos IIpoBepxka BBITONHEHHS

payment

OcBoeHUE JeKCUYECKOro MaTepuara 1o
TeMe.

["oBopeHme: 00CYXKIIEHHE WCIIOIb30BAHUS

OcHoOBHas
nmureparypa: 1, 2, 3
JlonoaHuTeIbHAS
mureparypa: 4, 5, 6

TEKCTOB.
Brimonnenue
YIpaKHEHHH.
U3ydeHue geKcuKu mno
TeMe.

MIPAaKTHYECKUX 3aaHUN
KOHTpOJIbHAsl paboTa 110
COJICPIKaHMIO MOJTYJIS
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Salutation and greeting

MoHonoru4eckast 1 AMajioruyeckas peyb.
I'pammaruka: What’s the Time

BrinosnHEHNE NPaKTUYECKUX 3aJaHUM HA OCBOEHHUE
rpaMMaTHYECKOTO MaTepraa.

BCEI'O YACOB

32

20,8

13




MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKHNUN I'OCYJAPCTBEHHBIM YHUBEPCUTET»

NMHCTUTYT SKOHOMUMKU, PUHAHCOB 1 BU3HECA

COJIEP)KAHUE PABOYEN ITPOT' PAMMBI

JTMCIUTUIAHBI JleTI0Basi KOPPECIIOHICHIIHSI HA HHOCTPAHHOM SI3BIKE
3 Kypca
3a04HOM (OpMBI 0OYUCHUS

Bua pa6otsl O0LeM TUCHUILTHHBI
O6mas tpynoemkocts aucuuruinasl (3ET / yacos) 2/72
Y4eOHBIX YaCOB HAa KOHTAKTHYIO PabOTy C MPEno aBaTeiem:
JIEKIIUI
MPAKTUYECKUX/ CEMUHAPCKUX 12
J1a00paTOPHBIX

Ipyrux (CpymnmoBas, MHIUBUIyaIbHAS KOHCYJIbTALUS U UHBIC BUJIBI
yueOHOI e TeNbHOCTH, IPelyCMaTPUBAIOLIIE PabOTy 00YJarOIIUXCS C

npenopaasarenem) (PKP) 0,2
Y4eOHBIX 9acOB Ha CAMOCTOSTEIbHYI0 padboTy obyuarommuxcs (CP) 55,8
Y4eOHBIX YacOB HA MOJTOTOBKY K

sKk3aMmeny/3adery/muddeperipporanHomy 3auery (KoHTpon) 4

®opma(bl) KOHTPOJIS:
3aueT 3 kypc (3 ceccus)
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dopMa n3yyeHus: MaTepuasos:

®dopma TeKyIIEero

JICKIUH, ITPAKTUYCCKUC 3aHATUA, OcHOBHas 1 KOHTPOJIA
CCMUHAPCKUC 3aHATHUA, JOITIOJIHUTCIIbHAA 3aﬂaHI/I$I o YCI€Ba€MOCTHU
Ne TeMa 11 conepianne nmabopaTopHbIE pabOTHI, auTeparypa, CAMOCTOSTCIILHOI (KOJITOKBUYMBHI,
n/m CaMOCTOATECIIbHAs pa60Ta n PEKOMECHAYEMAas1 a60Te CTVICHTOR KOHTPOJIbHBIC
TPYJOEMKOCTb (B Hacax) CTyJeHTaM (Homepa p A paboThI,
n3 CHI/ICKa) KOMIIBIOTCPHBIC
JIK [TP/CEM JIP CpP TeCTHI 1 T.1IL.)

1 2 3 4 5 6 7 8 9
Monayas 1.

1. Yrenue u nepeBo;] Tekcra Layout of a 2 14 OcHoBHas nuTepatypa: | UTeHue u nepeBos [IpoBepka BBHIOJTHEHUS
business letter Ocoenme HeKCHYECKOrO 1,2,3 TEKCTOB. BeInotHeHNE MPAaKTUICCKUX 3aIaHIH
MaTepHaa 10 TeMe. JononuurensHas YHpaKHEHUH.

ToBopeHue: MoHomormueckas 1 nuTeparypa: 4, 5, 6 Hanmcats nucemo
IUajgoruueckas — pedyb:  pedepupoBaHue E;g%iii};lﬁ
NMPOYMTAHHOTO ~ TEKCTa M BHINONHEHNE MaTepuar.
MPaKTHYECKUX 3aaHHUH TI0 TEKCTY.

Ay,I[I/IpOBaHI/Ie — BuJacoMarcpuall

(oO1Iee MOHMMaHUE, TTOUCK

onpeeICHHOW HHPOPMAIIHH,

MIPOCMOTP U CITyIIaHHE C

MOCIEAYIONUM O0CYKICHHEM U

aHAITN30M).

ITucemennas pcYb: HammcaTb

JCJIOBOC IMUCHbMO

I'pammartuka Prepositions of movement.

BeinonHeHHe MPaKTUYECKUX 3alaHUi Ha

OCBOCHHE I'PAMMaTHYECKOTr0 MaTepHaa.

2. Urenne u mepeBoa Tekcta Memo. 4 16 OcHoBHas nuTeparypa: | UTeHue u mepeBoj [IpoBepka BBITIOTHEHUS
OCBOGHHE JIGKCHYECKOTO ~MaTepuana  Iio 1,23 TEKCTOB. BrimonHeHne MPaKTUIECKUX 3aJaHuN
TeMe. JononuurensHas YIPaKHEHUM. KOHTPOJIbHAS paboTa 1o
ToBopeHwue: MoHomornyeckas, 1 nureparypa: 4, 5, 6 Harmmcate nucsmo COJIEP KaHUIO0 MOYIISI
JIMajoruueckas — pedyb:  pedepupoBaHue Merilo HCTONB3YA
NPOYUTAHHOTO TEKCTa M  BBINOJIHEHHE TIpOMACHHRIH
MPaKTHYECKUX 3aIaHHUM 110 TEKCTY. MatepHal.

IIncemennas PE€Yb. HAIIUCATh NMUCHBMO
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Memo

I'pammaruka  Present simple passive..
BrinonHenne MPaKTUYCCKUX 3a)IaHHﬁ Ha
OCBOCHHEC I'paMMATHUYCCKOTO MaTCpuala.

6 30
Moay.s 2.
UreHune u mepeBoI TEKCTa Offers. 2 10 OcHoBHas nuTepatypa: | UTreHue U nepeBos [IpoBepka BbInoIHEHUS
OCBOGHHE JIEKCHYECKOTO ~MaTepuana Iio 1,23 TEKCTOB. BbINONHEHNE | NpaKTUYECKUX 3aJaHuH,
TeMe. JononHurensHas yIpaKHEHHH. TECTHUPOBAHHE HA
ToBopeHHe: MoHomornyeckas 1 nurteparypa: 4, 5, 6 Hanwucats nucemo — mwiatdopme Moodle
Juajorudeckas — pedyb:  pedepupoBanHue TpCILIOMEHHE,
IOPOYUTAHHOIO TEKCTa U  BBIIOJIHEHHE HCTIOIb3YA
MPaKTHYECKUX 3aaHUH TI0 TEKCTY. TIpOMACHHBIH
[Incemennas peus: Hammcats mmcsMo MaTepHar.
— TpeIIoKeHHe
I'pammatuka: Past tenses: Past Simple,
Past Continuous Bemonnenue
MPAaKTHYECKNX 33JaHUH U TECTa Ha OCBOCHHE
IPaMMaTHYECKOTO MaTepHaa.
UreHune u mepeBo/I TEKCTa Orders. 4 15,8 | Ocnoenas nwuteparypa: | Utenue u nepeon IIpoBepka BbINOITHEHUS
OCBOGHHE JIGKCHYECKOTO ~MaTepHana  Iio 1,23 TEKCTOB. BrInonHnenne NpPaKTUYECKUX 3aJaHUI
TeMe. JlononHuTeNbHAS yIpaKHEHHH. KOHTpOJIbHAs paboTa Mo
ToBopeHwue: MoHonornyeckas 1 nuteparypa: 4, 5, 6 Hamucatp nucbmo — COJIEPKAHUIO MOTYJIS
Juajorudeckas — pedyb:  pedepupoBanHue 3aKas, NCrolnb3ys
INPOYUTAHHOTO TEKCTA U BBIIOJIHCHHE TPOM/ICHHLII MaTCpHall
MPaKTUYECKUX 3aJaHHUH 110 TEKCTY.
[Incemennas peub: Hamumcats nmcbMo
— 3aKa3s3
I'pammaruka: prepositions of time.
BrlmonHeHNe TpaKTHYECKUX 3aJaHuil Ha
OCBOEHHE I'PaMMaTHYECKOT0 MaTepHaa.
6 25,8
BCEI'O YACOB 12 55,8
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MMHOBPHAYKHN POCCHHN
OI'bOY BO «bAIIKUPCKHUUN I'OCY JAPCTBEHHBIM YHUBEPCUTET»
NMHCTUTYT DKOHOMUKU, PUHAHCOB 1 BUSHECA

COJIEP)KAHUE PABOYEHN ITPOT'PAMMBI

JTMCUUIUIAHEL JleTI0Basi KOPPECIIOHICHIINS HA HHOCTPAHHOM SI3BIKE
Ha 4 Kypc
3204HOM (hOpMBI O0yUECHHS

Buja pa6otsl O0BLeM TUCHUILTHHBI
O6mmas Tpynoemkocts aucuuruiabl (3ET / gacoB) 3/108
Y4eOHBIX YacOB HAa KOHTAKTHYIO PabOTy C MpernoaaBaTesem:
JICKIUN
MPAKTHYECKUX/ CEMHHAPCKUX 6
712a00paTOPHBIX

Ipyrux (rpynmnoBasi, UHIUBUIYyalbHasl KOHCYJIbTALMS U UHBIE BUJIBI
y4eOHOI IeITeTbHOCTH, IPEyCMaTPUBAIOIINE padOTy 00yUarOIIUXCS C

MIPET0/1aBaTelIeM) 1,2
Y4eOHBIX 9acOB Ha CAMOCTOSATEIbHYIO0 paboTy obydaromuxcs (CP) 91,8
Y4eOHbBIX YacOB HA MOJTOTOBKY K

sKk3aMeny/3auety/mud depernuporanHomy 3auery (KoHTpon) 9

®opma(bl) KOHTPOJIS:
Ok3ameH 4 kypc (2 ceccus)
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dopma U3ydyeHHS] MaTepUAIIOB:
JICKLIMH, TPAKTHYECKUE

OcHOBHAaA U

®dopma TEeKyIIEero

KOHTPOJIA
3aHSTHSL, CEMUHAPCKHE JOTIOJIHUTETIbHAS yCIIeBAEMOCTH
3aHATHUSL, Ja0OPATOPHBIE JIUTEPATYPA, 3aganus no (KOITOKBHYMbI
Tema u conepxanue a00TBL. CAMOCTOATEIbHAS €KOMEHIyeMasT | CaMOCTOSTEILHOU ’
p ’ KOHTPOJIbHBIC
paboTa U TpyJI0EeMKOCTh (B CTYJEHTaM paboTe CTyIeHTOB pa%OTLI
Jacax) (Homepa u3 ’
crmcxa) KOMITbIOTEPHbBIE
JIK | IIP/CEM | JIP Cp TECTHI U T.I1.)
2 4 5 6 7 8 9 10
Monyas 1.
Urenue u nepeBo Tekcta The basics of formal 4 46 Urenue u nepeBo IIposepka
and informal correspondence TEKCTOB. BBINOJHEHHS
OCBOEHHE JIEKCUYECKOTO MaTEpHaa 1o TEME. Brmonmenue TPAKTHACCIIX
o YIpa)XKHCHUU. 3aJaHun
l'oBopenue: o0cyxIeHue 0COOEHHOCTEM OcHOBHas
cocraienuss  CV.  MoHomoruueckas U muteparypa: 1, 2, 3
JIAATIOTUYECKAS PEUb. HlononnuTensHas
nuteparypa: 4, 5, 6
[TuceMenHnas peus. Hammcats MHCHMO.
I'pammaTuka:Nouns
BrinonHeHne npakTuueckux 3aJaHuil U TecTa Ha
OCBOCHHEC I'paMMATUYCCKOro MaTcpuajia.
UYrenue u nepeBoj Tekcta Writing styles 2 45,8 ITposepka
OcBoeHMe JeKCUYECKOro MaTepHaa 1o TeMe. BBITOJIHCHHA
. o MPaKTUYECKUX
I'oBopenue: o0cyxIeHue 0CcOo0eHHOCTEH Ochonias V3ydeHHue NeKCHKH saaHHii KOHTpOTHHAS
cocraBinenuss CV. Hints for writing Ccv sreparypa: 1,2, 3 1o reme. Hanmcats paGora 1o
MoHonorn4eckast 1 AMajaorudeckas peyb. HOHOHHHTeHBI’{a;I Cv, MCHOJIB3Y3 COZIEPIKAHMIO MOJLYJISt
IIncemennas peus: Hamcats CV nuteparypa: 4, 5, 6 P oaﬂiem;;m
MaTepu
I'pammaruxka: Plurals of Nouns P
BeinonHeHne mnpakTHYECKUX 3aJaHUM M TecTa Ha
OCBOCHHE I'paMMaTHYCCKOT0 MaTcpuaia.
BCEI'O HACOB 6 91,8
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4.1 IlepeyeHb KOMIIETEHIMH ¢ YKa3aHUEM 3TANOB UX (JOPMHUPOBAHMS B NPoLiecce 0CBOeHMsI 00pa3oBaTe/IbHOM NporpaMmepl. Onucanue

4. @®oH/ OLIEHOYHBIX CPEACTB IO JUCUMUILIIUHE

nokasareJjied u KpPpUTEPUEB OLNCHUBAHUA KOMIIeTeHIIUI Ha PA3JIUYHBIX 3Talax ux Q)OpMHpOBaHI/IH, OIMMCAHMEC IKAJI OHCHUBAHUA

OK-4 - cnocoOHOCTh K KOMMYHHMKAIIUY B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKAX JJIsl pEIICHUS 3a/1a4 MEKIMYHOCTHOTO

1 MEXKYJIbTYPHOTO B3aUMOJICHCTBUS
Jlnsi 3a4uera

Jtan (ypoBeHb)
O0CBOEHUS
KOMIIeTEeHI[UH

I[InanupyemMble pe3yJbTaThl
o0yueHust
(Tmoxazarenu JOCTHIKCHHS
3aJIaHHOTO YPOBHS OCBOCHUS
KOMITCTCHITHIN)

Kputepuu oneHuBanus pe3yibTaToB 00y4eHHUs

He 3auTteHno

3auTeHo

[TepBblii aTan
(YpoBeHb)

3HATh:

1. OCHOBHYIO TEPMHUHOJIOTHIO
10 POUIIIO MOATOTOBKH Ha
WHOCTPaHHOM SI3bIKE;

2. OCHOBBI HepeBo/Jia;
JIEKCUYECKUE U TPAMMaTHIECKHe
croco0bl  mepedpazupoBaHus U
aJlanTalliy TEKCTa MPH MIEPEBOJIC

dparmeHTapHbIE PEICTABICHUS 00
OCHOBHOM TEPMUHOJIOTUH 110 TIPODHUITIO
MOJITOTOBKH HA HHOCTPAHHOM SI3BIKE;
A Taxxke 00 OCHOBax MepeBo/a;
JIEKCUYECKUX U TPaMMaTHYECKHUX
crioco0ax mepedpasupoBaHus U
aJlanTalyy TEKCTa MpU IEPEBOE C
WHOCTPAHHOTO SI3bIKA HA PYCCKH.

CdopmupoBaHHBIE, HO COJIEPIKAILIUE
OTJeNbHBIC TIPOOENTBl  TpeACTaBICHUs 00
OCHOBHO# TEPMUHOJIOTHH 110 TPODUITIO
MOATOTOBKH HA HHOCTPAHHOM A3BIKEC;

A Takxe 00 OCHOBax IepeBo/a;
JICKCHUYCCKUX U I'paMMaTHYCCKUX
crnocobax mepedpasupoBaHUs U
aJanTaluy TEeKCTa IPH EepeBO/IE C

(ypoBeHb)

1. mpaBUIBHO KUCTIOIB30BATH
OCHOBHYIO TEPMHUHOJIOTHIO 10
PO UITIO TOATOTOBKH.

2. IOHUMATh U NEPEBOAUTH HA
PYCCKHH S3BIK COAEpKaHUE
TEKCTOB MO PODUITIO
MOJrOTOBKHA HA THOCTPAHHOM
SI3BIKE

MCIOJIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CIIEUaIbHOCTH; IOHUMATh U
MEPEBOJUTH Ha PYCCKUM S3BIK
coJiepKaHue TEKCTOB 110 MPO(UITI0
MOJTOTOBKU HAa MHOCTPAHHOM SI3bIKE

C HHOCTPAaHHOIO s3bIKa Ha MHOCTPAHHOTO SI3bIKa HA PYCCKUIA.
PYCCKUI.
Bropoii stann | YMers: @parMeHTapHbIE YMEHHUs NPABUIILHO B nenom ycrnemHoe, Ho coaeprKamiee

OTJIeIbHBIE IPOOEIBI YMEHHUE MPABUIBHO
UCIIOJIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO
CBOEH CITENMAILHOCTH, IIOHUMATh 1
MEPEBOJUTH HA PYCCKUIA S3BIK
coJiep’KaHne TEKCTOB 10 MPOoUII0
MOJTOTOBKY HA MHOCTPAHHOM SI3bIKE
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Tpetuii atan

Bnaners:

CDparMeHTapHoe BJIaICHHUEC HaBbIKaMU

B nenom ycnemHoe, HO coaeprkariee

(ypoBeHb) 1. HaBBIKaMM YCTHOI'O U YCTHOT'O ¥ IMCBMEHHOTI'O IIEPEBOA OTJeNIbHBIC TIPOOEITHI BIIaJICHNE
IIUCbMEHHOTO IIEPEBO/Ia TEKCTOB | TEKCTOB I10 MPO(UIIIO MOATOTOBKH € HaBBbIKAMHU YCTHOI'O U MMCBMEHHOT'O
0 MPOUITIO MTOJITOTOBKH € MHOCTPAHHOTO fA3bIKA HA PYCCKUH S3bIK NepeBo/ia TEKCTOB 10 MPO(UITIO
MHOCTPAHHOTO S3bIKa Ha HOJArOTOBKU C MHOCTPAHHOTO A3bIKa Ha
PYCCKHUH SA3BIK. PYCCKUH SA3BIK
Juis1 3k3amMeHa
IInanupyembie Kpurepun oneHuBanus pe3yibTaToB 00y4eHuUst
Jran pe3yJbTaThl 00y4eHH s
(ypoBeHB) |(TTOKa3aTeNH JOCTUKEHUS] 2 3 4 5
OCBOEHMHSI 3aJJaHHOT'O YPOBHS «HEYI0BJIETBOPUTEIbHO» | «y10BJETBOPHUTEIbHO» «XOpOoLI0» «OTJIMYHO»
KOMMETEHIIHH | OCBOCHHSI KOMIIETEHIIM )
IlepBblii 5Tan | 3HaTh: ®dparmeHTapHbIC Henonuele Ccdopmuposanssle, | ChopMupoBaHHbIE
(ypoBenb) | 1. ocHOBHYIO npeJcTaBiIeHusT 00 npeCTaBICHUs 00 HO cojiepaKallue CUCTEMATUYECKUE
TEPMHHOJIOTHIO 110 OCHOBHOH TEPMUHOJIOTUM | OCHOBHOM OTJEJIbHBIE npezcTaBiIeHus 00
pO(UITIO TOJTOTOBKU | IO MPOQUIIIO MOATOTOBKH | TEPMUHOJIOTHH 11O po0OeIIb OCHOBHOM
Ha UHOCTPaHHOM Ha UHOCTPAHHOM $I3bIKE; npodWI0 NOATOTOBKU | IPEJCTaBIeHNUS 00 | TEPMUHOJIOTHHU IO
A3BIKE; A Takxe 00 ocHOBax Ha MHOCTPAHHOM SI3bIKE; | OCHOBHOM npoduio
2. OCHOBBI I1€PEBOJIA; NEepeBO/Ia; IGKCHYECKUX U | A Takke 00 OCHOBax TEPMUHOJIOTHH 10 | TIOATOTOBKHU Ha
JIEKCUYECKHUE U rpaMMaTHYeCKUX NepeBO/ia; JIGKCUYECKUX | MPOQUITIO MHOCTPaHHOM
rpaMMaTH4ecKue criocobax U TPaMMaTHYECKUX MOJrOTOBKH Ha S3BIKE;
CIOCO0bI nepedpazupoBanus u crocobax MHOCTPAaHHOM A Takxe 00
nepedpa3upoBaHus U | aJlanTallliu TeKCTa Ipu nepedpa3upoBaHus 1 A3BIKE; OCHOBax IEpEBOJIA;
aJanTalyy TEKCTa MpU | IEPEBOJIE C MHOCTPAHHOTO | aJanTalliu TeKcTa mpu | A Takxke o0 JIEKCUYECKHUX U
NIEPEBOJIE C A3bIKa Ha PYCCKUH. NIEPEBOJE C OCHOBAaXx IepeBoJIa; | rpaMMaTUYECKHX
MHOCTPAHHOTO S3bIKA MHOCTPAHHOTO fA3bIKA Ha | JIEKCUYECKUX U crocobax
Ha PYCCKUH. PYCCKUH. rpaMMaTHYEeCKUX nepedpa3upoBaHus
crocobax M aJanTanuu
nepedpa3supoBaHus | TEKCTA MPH
U a/lanTanuu MIEPEBOJIE C
TEKCTa MPH UHOCTPAaHHOTO
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IEpEBOJE C

A3bIKa Ha PYCCKHUU.

MHOCTPaHHOI'O
A3bIKa HA PYCCKHH.
Bropoii atann | Ymers: @parmeHTapHble yMeHUs | B nenom ycremnoe, Ho | B nenom CdopmupoBannoe
(ypoBenb) | 1. mpaBuiIBHO IIPABWJIBHO MCIIONIB30BaTh | HE CUCTEMATHYECKOE YCIIEIHOE, HO YMEHHE [TPaBUIIBHO
UCII0JIb30BaTh OCHOBHYIO TEPMUHOJIOTHIO | YMEHHE NIPAaBUIBHO coJepaKaliee UCIIOJIb30BaTh
OCHOBHYIO CBOCH CIIENaIbHOCTH, UCII0JIb30BAaTh OTJIE/IbHBIE OCHOBHYIO
TCPMHHOJIOTUIO 110 IMOHUMATh U MEPCBOAUTH OCHOBHYIO Hp06enm YMCHUA TCPMUHOJIOTUIO
npo¢WI0 NOATOTOBKU. | HA PYCCKUM S3BIK TEPMHHOJIOTHIO CBOEH IIPaBUJIBHO CBOEH
2. IOHUMATb U CoJIep’KaHue TEKCTOB I10 CHEIUAIbHOCTH; HCII0JIb30BATh CIEINAJIbHOCTH;
NIEPEBOJUTH HA npo¢WI0 NOArOTOBKM Ha | MOHUMATh U OCHOBHYIO IIOHMMATh U
PYCCKHH SI3BIK HHOCTPAHHOM SI3BbIKE IIEPEBOANTH HA PYCCKHM | TEPMUHOJIOTHIO IIEPEBOAUTH HA
COJIep’KaHNE TEKCTOB A3BIK COJEPIKAHNE CBOEH PYCCKHH SA3BIK
10 IPOGHITIO TEKCTOB 110 MPO(UITIO CHEUAIbHOCTH; coJiepyKaHue
IIOATOTOBKH Ha IIOATOTOBKH Ha IIOHUMATh U TEKCTOB 10
HHOCTPAaHHOM A3bIKC HHOCTPAaHHOM A3BIKC MNEpCBOJUTH Ha HpO(i)I/IJIIO
PYCCKHH A3BIK IOJTOTOBKU Ha
coJlepiKaHue MHOCTPaHHOM
TEKCTOB I10 SI3BIKE
PO UITIO
MIOATOTOBKH Ha
HHOCTPAaHHOM
A3BIKE
Tpetuit atan Bragets: @®parmeHTapHOe BiajeHue | B nenom ycremnoe, Ho | B nenom VYcenemnoe u
(ypoBenb) (1. HaBBIKAMH YCTHOTO M | HaBbIKAMM YCTHOTO U HE CHCTEMaTH4eCKOoe YCIIELIHOE, HO CHCTEMaTHYECKOE
MUCBbMCHHOI'O IIEPCBOAAa MUCBbMCHHOI'O IEPEBOIa MMPUMCHCHHUC HABBIKOB CoZCprKalice IMPUMCHCHUC
TEKCTOB 10 TPOQHITIO TEKCTOB MO MPOPHITIO YCTHOTO U OTJIE/IbHBIE HaBBIKOB YCTHOT'O
MOATOTOBKH C IIOATOTOBKH C IMUCBbMCHHOI'0O IEPEBOIA np06enm U ITMCBMEHHOTI'O
MHOCTPAHHOI'O S3bIKAa HA | HHOCTPAHHOTO fA3bIKA Ha TEKCTOB MO MPOPHITIO IIPUMEHEHNE IepeBojia TEKCTOB

PYCCKUI SI3bIK.

PYCCKHH SI3BIK.

MTOJTOTOBKH C
MHOCTPAHHOIO S3bIKA Ha
PYCCKHH SI3BIK.

HaBBIKOB YCTHOTO
U IMCbMEHHOT'O
HepeBOa TEKCTOB
10 TPOHITIO

10 MPOHITIO
HOJTOTOBKHU C
WHOCTPaHHOTO
sI3bIKa HA PYCCKUH
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MOJITOTOBKHU C
MHOCTPaHHOI'O
A3bIKa Ha PYCCKUMN
A3BIK.

SA3BIK.

IIK 7 - ciocoGHOCTH, NCTOIB3Ysl OTEUECTBEHHBIE U 3apyOeKHbIE HICTOUHUKY HH(POpMaIuu, coOpath HEOOXOIUMBbIE TaHHBIE POAHAIN3UPOBATh UX H
HOATOTOBUTH MH(OPMAIIMOHHBIH 0030p W/WIIN aHATUTHYECKUN OTYeT.

Jlas 3auera

Jrtan (ypoBeHb)
OCBOEHHS
KOMIEeTeHI[HH

Ilaanupyembie pe3yabTaThl
o0yueHust
(moKasarenu I0CTUKEHHS
3aJ[aHHOTO YPOBHSI OCBOEHHUS
KOMIICTEHIH1)

Kpurepun oueHnBanus pe3yjabTaToB 00y4eHHs

He 3aurteno

3auTeHo

[IepBblii aTan
(YpoBeHb)

3HaTh!

1. crpareruu 4TeHUs TEKCTOB Ha
WHOCTPAHHOM SI3bIKE:
03HAKOMUTEIBHOTO,
MIPOCMOTPOBOTO, TIOUCKOBOTO,
U3Y4alolIero;

2. OCHOBBHI pehepupoBaHus,
aHHOTHPOBAHUS U MIEPEBO/IA
JUTEPATypPHI 110 MPOPUITIO
MOJITOTOBKH.

dparmMeHTapHbIC PEICTABICHUS O
CTpaTerusx YTeHus TEKCTOB Ha
HHOCTPAaHHOM A3BIKC!
03HaKOMHTEIFHOT0, IPOCMOTPOBOTO,
HIOMCKOBOT0, H3Y4arolIero;

06 ocHoBax pedepupoBanus,
AHHOTHPOBAHUSA U ICPEBOAA
JUTEPATYPHI O TPO(UITIO TOATOTOBKH.

CdhopmupoBaHHBIE, HO COJEpKAIITIE
OTJIeTbHBIC IPOOENBI  TPECTABICHUS O
CTPATCruAX YTCHHA TCKCTOB HA
WHOCTPAHHOM SI3bIKE:
03HAaKOMHUTEILHOTO, TIPOCMOTPOBOTO,
MOUCKOBOTO, U3y4aroIlero;

006 ocHOBax pedepupoBaHusl,
aHHOTHUPOBAHUSA U TIEpPEeBOA
JUTEPATYPHI 1O TPOPHITIO TOATOTOBKH.

Bropoii 3tan
(YpoBeHb)

VYMeTh:

1. HaXOIUTH HEOOXOAUMBIE IS
pOoPUIBHON IEATETEHOCTH
HCTOYHUKU WH(POPMALIUU U
M3BJICKATHh N3 HUX H€06XO)II/IMBIe
CBEJICHUSI Ha UHOCTPAHHOM
SI3BIKE;

BBIJICJIATh 3HAYUMYIO /

dparmeHTapHBIE YMEHHS HaXOJUTh
HE00X0AuMBbIe I TPOPUITBLHOM
NEeSITeTbHOCTH UCTOYHUKH WHPOPMAIIAN
Y M3BJIEKATh U3 HUX HEOOXOAUMBbIE
CBEJICHUSI HA MHOCTPAHHOM SI3bIKE;
BBIJICTISTH 3HAUUMYIO / 3alparruBaeMyro
MH(pOpPMaLIMIO; COCTaBUTH
nH(OPMaIMOHHBIN 0030p (IOKIaa) HA

B nenom ycniemHoe, HO coaeprkaniee
OTJeNbHBIE POOeNbl YMEHUE HAaXOIUTh
He0OX0IUMBIE 11 MTPOPUITBEHOM
JeSITENIbHOCTH UCTOYHUKH WH(OpMALIUU
Y U3BJIEKaTh U3 HUX HEOOXOIUMbIE
CBEJICHUs HA HHOCTPAaHHOM SI3BIKE;
BBIJICTISITh 3HAUMMYIO / 3ampalinBacMyo
UH(OPMAIIHIO; COCTABUTH
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3ampamnBacMyo HHPOPMAIIHIO;
2. cocTaBUTh MH(OPMAIIMOHHBIN

MHOCTPAHHOM SI3BIKE; HHTEPIPETUPOBATh
B YCTHOH (opMe coziepkaHue

nH(pOpMaIMOHHBIN 0030p (OKIaT) HA
WHOCTPAHHOM SI3BIKE; HHTEPIPETUPOBATH

0030p (toxutam) Ha | IUCBMEHHOI'0 TEKCTa; aHHOTHUPOBATh U B YCTHOH (opMe coliepKaHue
MHOCTPAaHHOM A3bIKe; | pedeprpoBaTh JUTEpATYpy MO NPOPHIIIO | MUCBMEHHOTO TEKCTa; aHHOTHPOBATH U
UHTEPIIPETUPOBAaTh B  YCTHOW | IOATOTOBKH. pedepupoBarh JUTEpATYpy MO TPOPHIIIO
dbopme coJiepiKaHue MOJITOTOBKH.
IIMUCBMEHHOTO TEKCTa;
AaHHOTHPOBAaTh U pedepupoBaTh
auTeparypy 1o npoduito
MIOJIFOTOBKH.
Tperuii atan | Bnagers: @parMeHTapHOE BIaJICHUE HaBbIKaMU B nenom ycnemsoe, HO coaepkaliee
(YpoBeHb) 1. HaBBIKaMM IOMCKA MOWCKa He0OX0IMMOH HH(OpMaIK Ha OTIeNbHBIC TIPOOEITHI BIIaJICHNE
HE00X0AUMOW HH(POPMALIUY HA | MHOCTPAHHOM $3bIKE C HCIIOJIb30BAHUEM | HaBBIKAMU MOMCKA HEOOXOIMMOM
MHOCTPAHHOM SI3BIKE C OCHOBHBIX BHUJIOB YTEHHS: MH(pOpMaLIMK HA HHOCTPAHHOM SI3bIKE C
HCII0JIb30BAHUEM OCHOBHBIX IIPOCMOTPOBOT'0, 03HAKOMUTEIIBHOTO, UCII0JIb30BAaHUEM OCHOBHBIX BHJIOB
BUJIOB YTEHMS: IPOCMOTPOBOIO, | IIOMCKOBOI'0, aHAJTUTUYECKOTO; YTEHUS: IPOCMOTPOBOTO,
03HaKOMMTEIIBLHOTO, OTBITOM aHaIM3a HH(pOpMALUU Ha 03HAKOMUTENILHOT0, IOMCKOBOTO,
ITOMCKOBOT0, aHAJIUTUYECKOTO; MHOCTPAHHOM $SI3bIKE U CO3/IaHUS YCTHBIX | aHAJIUTUYECKOTO;
2. ONBITOM aHaJIN3a UHPOPMALIUU | U MUCHbMEHHBIX TEKCTOB Pa3HbIX TUIIOB. OIBITOM aHaIM3a HHPOpMALUU Ha
Ha MHOCTPAHHOM SI3bIKE U MHOCTPAHHOM $I3bIKE U CO3/1aHUSl YCTHBIX
CO3/1aHUsl YCTHBIX U TUCbMEHHBIX Y IUCBbMEHHBIX TEKCTOB Pa3HbIX TUIIOB.
TEKCTOB Pa3HbIX THIIOB.
st 3x3amena
Ilnanupyemble Kpurepun oueHnBaHus pe3yJibTATOB 00y4YeHUs
Jran pe3yJIbTaThl 00y4eHHus
(YypoBeHb) (mokazarenu 5 3 4 .
OCBOEHHSl |TOCTHKEHUS 33JaHHOIO
«HEYI0BJETBOPHUTEIBbHO» | «yI0BJECTBOPUTEILHO» «X0pOoLIo» «OTJIUYHO»
KOMIIETEeHIIUH| YPOBHS OCBOEHUS
KOMITETEHIHI)
[lepBslii aTan | 3HaTh: @DparmMeHTapHbIe Henosnnele CdopmupoBanssle, | ChopMupoBaHHbIE
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(ypoBeHb)

1. CTPATCrun YTCHUA

npeacTaBJICHUA O

IpeaACTaBICHUA O

HO COJIeprKaIue

CHCTEMATUYCCKUC

TEKCTOB Ha CTpaTerusiX YTeHUsI CTpaTerusx 4YTeHus OTJIE/IbHbBIE IIPEJICTaBICHUS O
MHOCTPAHHOM $SI3bIKE: | TEKCTOB Ha HHOCTPAHHOM | TEKCTOB Ha poOeIIbI CTpaTerusiX YTeHUs
O03HAKOMUTEJIBHOTO, | SI3bIKE: MHOCTPAHHOM $I3BIKE: IIPEJICTaBJICHUS O TEKCTOB Ha
IIPOCMOTPOBOTO, 03HaKOMHTEIHHOTO, 03HAaKOMHTEIHHOTO, CTpaTerusiX YTeHUsl | THOCTPAHHOM
IIOMCKOBOTO, IIPOCMOTPOBOTO, IIPOCMOTPOBOTO, TEKCTOB Ha A3BIKE:
M3Y4aIOIlEero; MIOMCKOBOTO, MIOMCKOBOTO, MHOCTPAaHHOM 03HAKOMUTEIILHOTO,
2. OCHOBBI U3Y4alollero; M3Y4arollero; A3BIKE: IIPOCMOTPOBOTO,
pedepupoBanus, O06 ocHoBax 06 ocHoBax 03HAKOMUTEILHOTO, | TOUCKOBOTO,
AHHOTHUPOBAHUS U pedepupoBanus, pedepupoBanus, IIPOCMOTPOBOTO, M3Y4aIOILEro;
nepeBoja AHHOTHUPOBAHUSA U AHHOTHUPOBAHUS U MTOMCKOBOTO, 06 ocHOBax
JUTEPaATyphl 10 | mepeBoja nepeBojia M3Y4aIOILEro; pedepupoBanusl,
npoduiro JTUTEPATypPHI [0 MPOPIITIO | JIUTEPATYPHI IO 06 ocHOBax aHHOTHUPOBAHUSA U
MOATOTOBKH. MOATOTOBKH. PO(HITIO TOATOTOBKU. | pedepupoBaHHsI, nepeBojia

aHHOTHUPOBAHUSA U JTUTEPaTypHI 110

nepeBoia poQuITI0

JUTEPATypBl MO MOJTOTOBKH.

PO UITIO

IIOJITOTOBKH.

Bropoii 3tan | Ymers: ®parmMeHTapHble yMeHHs | B nenom ycnemnoe, Ho | B nenom CdopmupoBanHoe
(ypoBenb) | 1. HaxoIUTH HaXO/JUTh HEOOXOJMMbIE | HE CUCTEMAaTHYECKOe YCIIELIHOE, HO YMEHHE HaxOIUTh

HEoOXO0IuMbIe JJIs JUI TPO(PUITEHOM yMEHHE HaXO0/IUTh coJieprkaliee HeoOXO0IuMBbIE JJIs
npoUIbHON NesITeTbHOCTH UCTOYHUKH | HEOOXOAMMBIE ISt OTJIE/IbHBIE npouIbHON
JeSITEIIbBHOCTH nH(}OpMAaLIUY U U3BJIEKaTh | MPOPUIBHON po0OeIbl yMeHue JIeSITEIIbHOCTH
VCTOYHUKU U3 HUX HEOOXOIUMbIEe JEATEIBHOCTH HaXO/UTh UCTOYHUKHU
uH(pOopMaluu U CBEJICHUS HA HWCTOYHUKH HeoOXoauMBble U1 | HHpOpPMAUH U
U3BJIEKATh U3 HUX MHOCTPAaHHOM SI3bIKE; uHboOpMaIuU U nporIbHON U3BJIEKATh U3 HUX
HE0OXO0IUMBbIE BBIJICIISITh 3HAYUMYIO / W3BJIEKATh U3 HUX JIeSITEIIbHOCTH HE00XO0IUMBbIE
CBEZICHMS Ha 3anpammBacMyro HE00XO0AUMBIE VCTOYHUKNU CBEJICHMS Ha
MHOCTPAHHOM $I3bIK€; | MH(GOPMAIMIO; COCTAaBUTh | CBEJCHHS HA nH(popMalnu U MHOCTPAaHHOM
BBIJIENIATh MH(POPMAIIMOHHBIN 0030p | HHOCTPAHHOM SI3bIKE; U3BJIEKATh U3 HUX A3BIKE;
3HAYUMYIO / (ToKJT1a7) Ha MHOCTPAHHOM | BBIJCIIATH 3HAUNMYIO / | HEOOXOIUMBIE BBIJIETIATH
3arpamBaeMyro A3bIKE; UHTEPIPETHPOBATE | 3alpalliiBaeMyIo CBEJICHUS Ha 3HAYUMYIO /
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UH(POPMALUIO; B YCTHOH (opme HH(pOpMaIHIO; MHOCTPaHHOM 3aIpalIBaeMyto
2.COCTaBUTH coJiepKaHue MUCbMEHHOTO | COCTaBUTh A3BIKE; uHpOPMALIHNIO;
UH(POPMALIMOHHBIN TEKCTa; aHHOTUPOBATh U MH(pOPMaLMOHHBIN BBIJICNIATh COCTaBHTh
0030p (mokmam) Ha | pedepupoBaTh 0030p (mokIag) Ha 3HAYUMYIO / UH(OPMAITMOHHBIN
MHOCTPAaHHOM $I3bIKE; | JINTEpaTypy MO NPOPII0 | HHOCTPAHHOM SI3BIKE; 3aIpalIiBaeMyto 0030p (noknan) Ha
UHTEPIPETHPOBATH B | MOATOTOBKHU. MHTEPIPETHPOBATH B UHpOPMALIHNIO; MHOCTPAaHHOM
YCTHOM ¢bopme ycTHOM (hopme COCTaBHTh A3BIKE;
coJiep)KaHue coJiepKaHue MH(POPMALIMOHHBIA | HHTEPIPETUPOBATH
NUCbMEHHOI'O TEKCTa; MUCBMEHHOTI'0 TEKCTa; 0030p (oknag) Ha | B YCTHOHM opme
AHHOTHPOBATH " AaHHOTHPOBATh U MHOCTPaHHOM coJepKaHue
pedepupoBatb pedepupoBathb A3BIKE; IUCbMEHHOTO
JUTEPATYPy o JAUTEPATYPY O MHTEPIPETHPOBATh | TEKCTA;
npopuIto npo¢ U0 NOJrOTOBKU. | B YCTHOHM opme aHHOTHPOBATh U
MO OTOBKH. coJepKaHue pedepupoBatb
IUCbMEHHOTO JUTEpATypy IO
TEKCTa; poQuITI0
aHHOTHPOBATh U MO OTOBKH.
pedepupoBarhb
JUTEpaTypy 1o
poQUITIO
HOJITOTOBKH.
Tpernii otan | Bnaners: ®parMeHTapHoOe BiajgeHue | B nenom ycremnoe, Ho | B nenom VYenemnoe u
(ypoBenb) | 1. HaBbIKAMM ITOMCKA | HaBBIKAMH IOMCKA HE CUCTEeMaTH4ecKoe yCIIEIIHOE, HO CHUCTEMaTHUYECKOe
HE0O0X0IMMOH HEOO0X0MMON MPUMEHEHHE HaBBIKOB | COJiepIKaIee IpUMEHEHHE
UHpOpPMaLIUU Ha uHbopMaluu Ha MOMCKA HEOOXOAUMOM OTJIEJIbHBIE HaBBIKOB IIOMCKa
WHOCTPAHHOM SI3BIKE€ | HHOCTPAHHOM SI3BIKE C nH(popManuy Ha po0OeIIbI Heo0X0IuMOM
C MCIIOJIb30BaHUEM UCTOJIb30BaHUEM WHOCTPAHHOM SI3bIKE C | IPUMEHEHHE uHpopMalu Ha
OCHOBHBIX BHJIOB OCHOBHBIX BHJIOB WCTIOJIh30BaHUEM HaBBIKOB TIOMCKA WHOCTPaHHOM
YTEHUS: YTEHUS: IPOCMOTPOBOIO, | OCHOBHBIX BHIOB HE00X0IMMOMn A3BIKE C
IPOCMOTPOBOTO, 03HAKOMUTEIHHOTO, YTEHUSI: uHpOpMaIUY Ha UCTIOJIb30BaHUEM
O3HAKOMUTENILHOTO, | TIOUCKOBOTO, IIPOCMOTPOBOTO, MHOCTPAaHHOM OCHOBHBIX BHJIOB
TIOUCKOBOTO, AHATTMTHYECKOTO; 03HAKOMUTEIHHOTO, SI3BIKE C YTCHUS:
AHAJTUTHYECKOTO; OIBITOM aHAJIN3a MIOUCKOBOTO, UCIOJIb30BaHUEM IPOCMOTPOBOTO,
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2. OMBITOM aHaNIM3a
uHpopMaun Ha
MHOCTPaHHOM  SI3BIKE
U CO3/IaHUS YCTHBIX U
NHCBMEHHBIX TEKCTOB
pa3HBIX TUIIOB.

nH(popMaIuy Ha
WHOCTPAHHOM SI3BIKE U
CO3JIaHMSI YCTHBIX U
MMMCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

AHATTUTHYECKOTO;
OTIbITA aHATN3a
nH(popMauu Ha
WHOCTPAHHOM SI3BIKE U
CO3JIaHMSI YCTHBIX U
MMMCbMEHHBIX TEKCTOB
pa3HBIX TUIIOB

OCHOBHBIX BHJIOB
YTEHHUS:
IIPOCMOTPOBOTO,
03HAKOMUTEIILHOTO,
IIOUCKOBOTO,
aHAJINTUYECKOTO;
OIbITA aHAJIN3A
nH(popMaluu Ha
MHOCTPAaHHOM
A3BIKE U CO3JaHUS
YCTHBIX U
MIMCbMEHHBIX
TEKCTOB Pa3HbIX
TUIIOB

03HAaKOMUTEIILHOTO,
MIOUCKOBOTO,
AHAJTMTHYECKOTO;
OTIBITA aHAJIN3A
uH(popmaluy Ha
WHOCTPAaHHOM
SI3BIKE M CO3IaHUS
YCTHBIX U
MUCHMEHHBIX
TEKCTOB Pa3HBIX
THUIIOB
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[Toka3zarenu chopMUPOBAaHHOCTH KOMIIETEHIIMH:
KpurepusiMu oLleHHBaHHUS SIBIAIOTCS Oaibl, KOTOPBIE BBICTABISIOTCS IMPENOaBaTeNieM 3a

BU/JIBI

JIeATETLHOCTH  (OIIEHOYHBIC
JTUCHUTITUHBI).

IIxanel OLIEHUBAHUA:

ot 45 110 59 6amI0B — «yIOBIETBOPUTEIHHOY;
oT 60 10 79 6aTOB — «XOPOIIOY;

oT 80 6amIOB — KOTIIMYHOY.

CpeicTBa) IO HWTOraM H3y4deHus Mojayled (pasaesoB

4.2 TunoBble KOHTPOJIbHBIC 3a1aHUA UJIX UHBIC MaTEpHUaJIbl, H606XOL[I/IMLIe AJIA OHCHKH

3HAHUI, YMEHHN i, HABBIKOB M ONBITA /IeSITeIbHOCTH, XapPAKTEePU3YIOLIHX ITANbI

(l)OpMI/IPOBaHI/IH KOMIIeTEeHIIMI B nmpouecce OCBOCHUs 06p330BaTeﬂbH0ﬁ nporpaMmmal.

MeTtoauyeckue MaTepuabl, oNpeae/siiolue Npoue1ypbl OlleHUBAHUA 3HAHMIA,

YMeHHUIi, HABBIKOB H OIBITA J1eSITeJIbHOCTH, XaPAKTEPU3YIOUINX 3TANbI
dopmMupoBaHusi KOMIIETEHIM I

DTarsl Pesynbrater 00yueHus Komnerenmnus OrieHo4yHOE
OCBOEHHS CPEICTBO
1-i1 oTan 3HaTh: OK-4 KOHTPOJIbHBIE
3HaHUA 1. OCHOBHYIO TEPMUHOJIOTHIO IO BOIIPOCHI Ha 3a4eT,
MO0 MOATOTOBKH HA HHOCTPAHHOM KOHTPOJIbHBIE
SI3BIKE; BOIIPOCHI Ha
2. OCHOBBI IEPEBO/A; JIEKCUYECKHE U 3K3aMeH
rpaMMaTHYECKHE CTIOCOOBI MPaKTHUECKOe
nepedpa3upoBaHus U aJanTaluy TEKCTa 3a/laHue
IIpH NIEPEBOJIE C MHOCTPAHHOTO A3bIKA HA
PYCCKHUH.
3HaTh: K7 KOHTPOJIbHBIE
1. crpareruu yTeHUs TEKCTOB Ha BOIIPOCHI Ha 3aYeT,
WHOCTPAHHOM SI3bIKE: 03HAKOMHUTENBHOTO, KOHTPOJIbHBIE
MIPOCMOTPOBOT0, IIOUCKOBOTO, BOTIPOCHI Ha
M3y4arollero; 9K3aMeH
2. OCHOBBI peeprpoBaHus, MIPAKTHYECKOE
AHHOTUPOBAHUS U MIEPEBOA 3aJaHue
JIUTEPATYPHI 10 NPOGUITIO HOATOTOBKH.
2-i1 aTan YMmeTs: OK-4 KOHTpOJIbHAS
YMmenus 1. IpaBUIBHO UCIIOIB30BaTh OCHOBHYIO paborta,
TEPMUHOJIOTHIO TI0 TIPOMIUITIO TTOJTOTOBKH. MIPaKTHUECKOe
2. TOHMMATh W TEPEBOJIUTH HAa PYCCKUH 3aJlaHUE, TECT
SI3BIK  COZIEP’KaHHME TEKCTOB MO MPO(UIIO
MTOATOTOBKY Ha NHOCTPAHHOM S3BIKE;
YMmeTs: K 7 pedepuposanue,
1. HaxoJUTh HEOOXOAMMBIE JIJISI MIPAKTHUECKOEe

MPOPUIBLHON JIESTETPHOCTH HCTOYHHKH
nHGOPMALIMH U U3BJIEKATh U3 HUX
HEOOXOIMMBIE CBEACHUS HA HHOCTPAHHOM
SI3BIKE;

BBIJICIISITH 3HAYMMYIO / 3alpaninBacMyro
nHOpMaILHIO;

2. CcOCTaBUTh WHQOPMAIMOHHEIN 0030p
(mokmam) Ha  WHOCTPAHHOM  SI3BIKE;
WHTEPIPETUPOBaTh B  yCTHOH  Qopme

3aJJaHue, TeCT
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coJiep>KaHue MUCHMEHHOTO TEKCTa;
AHHOTHUPOBAaTh u pedepupoBath
JUTEPATypy MO NPOGUITIO MOATOTOBKH.
3-i1 oTan Brnanerts: OK-4 YCTHBIE
Bnanenus 1. HaBBIKAMH YCTHOTO M TMCbMEHHOTO BBICTYIIJICHUS,
(HaBbIKH / TepeBoIa TEKCTOB 110 TPODHITIO COOOIIICHIS
OIIBIT MOJTOTOBKU C MHOCTPAHHOTO SI3bIKa Ha MIPaKTUYECKOE
NESITEIBHOCTH | PYCCKHIA SI3BIK. 3aJaHue
)
Bragers: K 7 YCTHBIE
1. HaBBIKaMU MOKMCKA HEOOXOIMMOM BBICTYIUICHUS,
nH(pOpMAITIH Ha HHOCTPAHHOM SI3BIKE C COOOITICHIS
WCTIOJIb30BaHUEM OCHOBHBIX BHJIOB MPAKTUIECKOE
YTEHUS: IPOCMOTPOBOTO, 3aJaHue

03HAKOMHTEIBHOTO, IIOUCKOBOTO,
aHATMTUIECKOTO;

2. OIIBITOM aHau3a HHGHOPMAIINH Ha
HWHOCTPAHHOM A3bIKC U CO3JaHHA YCTHBIX U
MUCHMEHHBIX TEKCTOB Pa3HbIX THIIOB;

3K3aMeHaHI/IOHHbIe OmyIeThI

CTpyKTypa SK3aMEHAI[MOHHOTO OuJjIeTa:
DK3aMEHAIIMOHHBIA OMJIET COACPIKUT 2 BOIpOCa.

Bompocs! st 3x3amena:

BOoo~NoORWDNE

Layout of a business letter
The envelope address
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

CVv

Resume

. Covering letters

. Personal correspondence

. The basics of formal and informal correspondence
. Writing styles

. Letters of recommendation

. Writing Address

. Writing Date

. Salutation and greeting

. TLAS (three letter acronisms)

. Formal Personal Letters and Emails
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O06pas3err SK3aMEeHAIIMOHHOTO OWIIeTa:

Hanpasnenue noarotoBku

38.03.01 «DxoHOMUKa»

Hanpasnennocts (pohuiib) IporpaMMsl:
«OKOHOMHKA (PUPMBI»

Kadenpa nHOCTpaHHBIX S3BIKOB JJIS Hucuunnmna «/lenoBasi KOppeCnoHICHIUS
npodeccnoHanbHON KOMMYHUKAIIUN Ha UHOCTPAHHOM SI3BIKE»

bamkupckuii rocyjapCTBEHHbIN YHUBEPCUTET

HHCTUTYT S5KOHOMHKH, (PUHAHCOB U OM3HECa

DK3amMeHarnoHHbIN OmteT Ne 1

1. [IpounTaiiTe 1 YCTHO MEepeBEIUTE TEKCT HA MHOCTPaHHOM s3bike. O0bem Tekcta 1000 meu.
3HaKoB. Mcrionb30BaHue cioBapst He fomnyckaercs. Bpems Ha noarorosky 20 munyt. Kparko
nepeaanTe coaepikaHne TeKCTa Ha MHOCTPAHHOM SI3bIKE (5-7 MpeioKeHnH ).

2. CocraBbTe KpaTKOE CBA3HOE MOHOJIOTMYECKOE BBICKA3bIBAHUE HA HHOCTPAHHOM SI3bIKE 110
npenoxeHHon teme (3-5 npemnoxenuil). bynbre roToBsl noaaepxkaTh Oeceny ¢ MpenoiaBareiem
10 TeMaM, U3yYEHHBIM B T€UE€HHUE BCero Kypca. Vicnonabp3oBaHue cioBaps He gonyckaercs. Bpems
Ha MOATOTOBKY — 1,5 MUHYTHI.

3aB.kadeapoit ':_-_ pott=" Tyouk C.B.

[TepeBon orenku n3 100-6a/UTbHON B 4eThIPEX0aUTEHYIO TIPOU3BOAUTCS CICIYIONIMM 00pa3oM:
- otim4HO — oT 80 110 110 GamtoB (Bkirovast 10 mOOMPHUTENBHBIX OAJIIOB);
- xopoto — ot 60 10 79 6amIoB;
- YIIOBJIETBOPUTEIHHO — OT 45 110 59 Gasuios;
- HEY/IOBJIETBOPUTENILHO — MeHee 45 0aioB.

Kputepun onenku (B 6aj1ax):

- 25-30 0aJ1710B BBICTABIISIETCS CTYIEHTY, €CIIM CTYJEHT JaJl OJIHbIE, pa3BEPHYThIE OTBETHI HA
BCE TEOPETHYECKHE BONPOCHl OuWieTa, MPOJEMOHCTPUPOBaNT 3HaHUE (DYHKIMOHAIBHBIX
BO3MO>XHOCTEM, TEPMUHOJIOTUN, OCHOBHBIX 2JIEMEHTOB, YMEHUE IPUMEHATh TEOPETUYECKUE 3HAHUS
IpU BBIOJIHEHUM MpakTUyeckux 3anaHuil. CTyaeHT O0e3 3aTpyJHEHUl OTBETWJI Ha BCe
JONOJTHUTENbHBIE Bompockl. [IpakThueckass 4YacTh paOOTHI BBINOJHEHA MOJHOCThIO  0e3
HETOYHOCTEH M OIIHNOOK;

- 17-24 6an110B BBICTABISETCA CTYJCHTY, €CIIM CTYJIEHT PAacCKpblUl B OCHOBHOM TE€OPETUYECKHE
BOIIPOCHI, OJHAKO JIOMYIIEHbl HETOYHOCTU B OIPENEIeHUH OCHOBHBIX NOHATHUH. [Ipu oTBere Ha
JIONIOJTHUTENbHBIE BOMPOCHI JOMYIIEHbI HEOOIbIINE HETOYHOCTH. [IpH BBIMOIHEHUH MPAKTUYECKON
yacTy pabOThI JOMYIIEHbI HECYIIECTBEHHBIE OIINOKH;

- 10-16 GamioB BBICTABIAETCS CTYAEHTY, €CIM IpPU OTBETE Ha TEOPETHUYECKUE BOIPOCHI
CTYJEHTOM JOIYIIEHO HECKOJbKO CYIIECTBEHHBIX OMIMOOK B TOJKOBAaHUM OCHOBHBIX IOHSTHI.
Jloruka ¥ TOJHOTa OTBETa CTPAJAlOT 3aMETHBIMH HU3bsIHAMU. 3aMETHBI IMPOOENTbl B 3HAHUU
OCHOBHBIX METOJI0B. TeopeTrueckne BOMPOCH B IEJIOM M3JI0KEHBI I0CTATOYHO, HO C MPOIyCKaMu
MaTtepuana. MMeroTcs NpUHUUIHAIbHBIE OMIMOKM B JIOTUKE MOCTPOCHHS OTBETa Ha BOIPOC.
CTyneHT He penui 3ajja4y Uiu Ipy pelieHu  J0NyIIeHbl IpyOble OMMOKH;

- 1-10 0aajoB BBICTABISETCS CTYIEHTY, €CIM OTBET Ha TEOPETUYECKHE BOIPOCHI
CBUJETEIHCTBYET O HEMOHMMAaHUM U KpailHE HEMOJHOM 3HAHUM OCHOBHBIX MOHSATHI M METOJOB.
OOHapy)XHBaeTCsl OTCYTCTBHUE HABBIKOB MPHMEHEHHsI TEOPETUYECKUX 3HAHUN TNPH BHIIOJIHEHUH
MpakTU4ecKuX 3afaHuil. CTyIeHT He CMOT OTBETUTh HHM Ha OJIMH JIONOJHUTENbHBIN BOMPOC.
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OneHouHble cpeacrea aJid 3adera
KOHTpOJ’IbHLIe BOIIPOCHI

HazoBuTe OCHOBHBIC YaCTH JIEIIOBOTO MHChMa
Kakwue oOpamieHus J0nyCTUMBI B IEJIOBOM ITUCHME
Kak crnemyer moanuceiBaTh JeI0BOE MUCHEMO
[TpuBeTcTBHE U TPOIIAHKE B JICJIOBOM ITHUCHME
Odopmrenue agpeca B ASIOBOM MTHCHME

Urto Takoe memo?

[TuceMo — 3ampoc U ero OCHOBHOE HA3HAYCHHE
CocraBbTe MUCHMO — 3aMPOC

9. CocraBbTe OTBET Ha MUCHMO — 3aMPOC

10. ITuceMo — npeIoxKeHne

11. CocTaBbTe MUCHMO — IPEITIOKEHHE

12. CocTaBbTe CBOE pe3tomMe

NG~ WONE

Kpurepun oueHuBanmsi:

Kputepuu onenuBanus Onenka

3aaHue BBIIOIHEHO: [IC/Ib BEITIOJHEHUS 3aIaHUs YCIICMIHO JOCTUTHYTA, 3a4TCHO
OCHOBHBIC ITOHATHUA ONIPEACIICHBI; pa60Ta BBITIOJTHEHA B ITOJTHOM O0BEME.

3aI[aHI/IC HC BBIIIOJIHECHO, 1ICJIb BBIITOJHCHUA 3aJaHUA HE JOCTUTHYTA. HEC 3a4TCHO

3agaHusA 1J151 KOHTPOJIbHOM PadoThI

[Ipumep BapranTa KOHTPOJIBHON paOOTHI:

1. Here are the main messages of four letters. Choose the correct beginning and ending
from sentences (a) — (h) and then add “Yours faithfully/sincerely” or “Best wishes”.

a) | hope that this information will help you.

b) If there is any further information you require, please contact us.

c) Thank you for your inquiry of 5 November.

d) Thank you for your letter of 15 March.

e) Thank you for your telephone call today.

f) We are a large chain store in North America and are interested in importing your products from
England.

g) We hope to receive confirmation of your reservation soon.

h) We look forward to receiving your prospectuses.

Dear Sirs

1

Could you send us your latest catalogue and price-list quoting your most competitive prices? If the
quality and prices of your products are suitable we shall probably place large orders with you.

2

L. Crane
L. Crane (Ms)
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Chief Buyer

Dear Mr Williams

3

We have enclosed our winter catalogue and price-list giving details of our prices, discounts and
delivery dates. As you are probably aware, all our products are fully guaranteed and backed by our
world-wide reputation.

4

Jan v Oos

Jan Van Oos

Sales Department

Dear Jane

5

I’m sorry that [ was not in the office when you rang, but here is the information that you wanted.
We no longer manufacture pure cotton shirts. All our garments are now poly-cotton, which is
stronger, needs little ironing and allows variations in patterns. But still you can find pure cotton
clothes if you contact Grace Fashion Ltd. at 618 West and Vine Street, Chicago, Illinois.

6

Kate

Dear Mr Groom

7

As requested we enclose a copy of our brochure in which you will find all the necessary details
required. We presently have one double and three single rooms available from Monday 13 to Friday
17 May inclusive. However as we are now entering the busy season, we recommend that you make
your reservation without delay.

8

J Smart

J. Smart

Manager

2. Underline the correct word in italics.

1 My brother is a plumber. He’s autonomous / self-employed.

2 The people who own a private company might include the founder of the company,
some family members, and perhaps a few business associates / companions.

3 Inapublic company anybody can buy the actions / shares.

4 Our railways were recently privatized. | think the service was better before, when they
were a public company / state-owned enterprise.

5  All recruitment and selection is done by our Human Relations / Human Resources
Department.

6 Innovation is the key to our success and we have recently expanded the Research and
Design / Research and Development Department.

7 It’s the CEO’s job to control / run the company.

8  Our Business Development Officer is responsible for / the responsible for finding new
business opportunities.

9 The Sales Department has to liaise / liaison closely with Marketing.

10 I am the Financial Controller, and I relate directly / report directly to the Finance
Director.
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3. It is common for people to receive memos that are not especially relevant to them. When
writing a memo, therefore, it is important to start with a sentence that makes the purpose clear.
Look at the following reasons for writing memos.

1 Give instructions or directives (e.g. to follow new policy / regulations)
2 Remind people about deadlines or dates

3 Respond to an enquiry

4 Give asummary of a trip or meeting

Match the reasons 1-4 above with the purpose statements A - D.

A This memo responds to your request to research ethical investment funds
B This memo presents an overview of the visit to Jordan, 14-18 May.

C This is to inform you of changes in procedures for submitting budgets.

D Quarterly financial reports are due by 15 March.

4. Complete this memo by putting the verb in brackets into the present perfect active (has done)
or present perfect passive (has been done).

This memo (1) (write) at the request of the Senior Quality Inspector. Regular checks over the

last few weeks (2) _ (show) that defects (3) __ (reach) an unacceptable level of three per thousand

pieces. It seems that this (4)___ (cause) by incorrect set-up of the machine tools.

The operators involved (5) __ (now/ told) that they must take greater care when preparing their

tools for the manufacturing process.

Some operators (6)____ (ask) us if they can have more time to set up their machines, and we (7)
(agree).They now have 30 minutes instead of 20. You will see that some minor

changes (8)___ (make) to the Defect Report Form to allow us to identify the problems more

rapidly.

5. Translate from Russian into English.

1) Mponaeen u [Tokymnarens 3aKm0dmiIn HacTosmuil KOHTpakT 0 HHKECIEIYIOLIEM. ..

2) [ponaser npozan u [TokynaTenb Kymu...

3) Copra TOBapa, 11eHa ¥ KOJIMYECTBO YKa3aHbl HUXKE.

4) CpoK MOCTaBKHU: IBYMsI-TPEMsl MapTHSAMH B TE€YCHHE BTOPOTrO M TpeThero kBapranioB 2013 r.,
HAuMHas co BTOPOIl MOJIOBUHBI Masl.

5) llena ToBapa mOHUMAETCS 3a TOHHY, BKJIIOYas YIIaKOBKY; MIOCTaBKa Ha yCIOBHUsIX (0O U3 0JHOTO
U3 POCCUICKUX MOPTOB 1o BeIOOPY [Ipoaasua.

6) OrutaTta MOJHOM CTOMMOCTH TOBapa npousBoauTcs B poiutapax CIIIA.

7)B ciy4ae JleBaIbBaLlUU Josapa CIIA obe CTOPOHBI MMEIOT
IIPaBO MOBTOPHO OOCYAMTH IIEHY Ha TOBAp.
8) Be3oT3bIBHBII u MOATBEPKACHHBII aKKpEIUTHUB OTKPBIBACTCS

Ha TOJIHYI0 CTOUMOCTH TOBapa.
9) AKKpeIUTUB OTKPBIBACTCSI B T€UCHHE S5 IHEW mocie monyueHus [lokymarenem yBeIOMIICHUS
[IponaBiia 0 TOTOBHOCTH TOBapa K OTTPY3Ke.

10) AkkpenuTHB neiicTBUTENeH B TeueHue 90 aHel, ¢ mpaBoM

nposieHus 1o Tpedosanuto [Ipoaasia.
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KpnTepnu OICHKH BBINMOJHCHUA MUCbMEHHBIX KOHTPOJbHBIX paﬁoT

Kpurepun onennBanus KosmmuecTBo
0aJliI0B

PabGora BbImoJIHEHA B MOJIHOM 00beMe 03 OIIMOOK M HEAOYETOB HIIH 9-10
nMeeT He Oosiee oaHOro Hemodera.Ha Bce BOMPOCH NTaHBI COAEpIKAaTEIbHBIC
oTBeThl. VCIonb30BaH MIMPOKUM IHMANA30H COOTBETCTBYIOLIEH I'PAMMATHKU U
AKTHUBHOTO CJIOBapsi, JOMYCKAIOTCS HEKOTOPhIE HE3HAYMUTEIbHBIE OIIHOKH.
OTBET XOPOIIO CTPYKTYPUPOBAH C COOTBETCTBYIOIIMMHE CBSI3YIOMUMU (hpazaMu
H a03araMu.

PaGoTa BEIIIOJIHEHA MOJHOCTBIO, HO B HeW uMeeTcsd He Oonee 2-3 7-8
HerpyObIX omunOOK WK HeoueToB.Ha Bce BOIIPOCH! TaHbI IPaBUIIBHBIE OTBETHI,
HO HMEIOTCS HeOonbimue HeAaodeTbl. OTBeThl 0(GOPMIICHBI HE BIIOJHE
aKKypaTHO, HO 3TO HE MeNIaeT MOHWMAaHWI0. VICMoNb30BaH OMpeaeieHHBINH
JMarna3oH  COOTBETCTBYIOIICH  TrpaMMaTHKH W aKTUBHOTO  CJIOBaps,
HCIIOJIb3YEMBIX C HECKOJIBKUMH CePhE3HBIMH OIMMOKaMU. B OCHOBHOM OTBETHI
XOPOIIO CTPYKTYPUPOBAHBI C COOTBETCTBYIOIIUMHU CBSI3YIOUIMMHU (hpa3aMu.

HpaBI/IHBHO BBIINMOJIHCHO HE MCHECC ITIOJIOBUHBI pa6OTLI. Ha Bce BOIIPOCHI 5-6
AaHbl YIOBJICTBOPUTCIIBHBIC OTBCTHI, HO HMMCIOTCA OIPCACICHHBLIC HCAOYCTHI.
Hcnonp3oBan OrpaHI/I‘leHHHﬁ AUalia3od rpaMMaTHKH W aKTHBHOI'O CJIOBaps,
HCIIOJIB3YEMOI'0 ¢ HCKOTOPBIMU OHII/I6K8,MI/I, HO 3TO HC MCIIACT ITIOHMMAaHHIO.
OTBeTHI HEAOCTATOYHO apryMCHTHPOBAHBI U CTPYKTYPUPOBAHLbI C
HCIIOJIb30BAHUEM OI'PAHUYCHHOT'O KOJIMYCCTBA CBA3YIOIINX 3JICMCHTOB.

Ha Bce BOIIPOCHI JaHbl OTBETHI, HO UMCKOTCS CYIICCTBCHHBIC OIIIMOKHU B 3-4
HCIIOJIb30OBAHHMU TI'PaMMAaTUKH W AKTUBHOI'O CJIOBaps, HO 3TO HE MCHIACT
nouuManuio. OTBETHI CTPYKTYPUPOBAHBI HEAOCTATOYHO YCTKO. I/ICHOHBSYGTCH
OI‘paHI/I‘IeHHHﬁ Arara3oH rpaMMaTHUKU U CJIOBApA € 4aCTbIMU omuOKaMu.

[IpaBunbpHO BhIMONHEHO HE Oonee 20 % Bcex 3amanuii. [IpaBmiibHBIC 2-3
OTBETHI JIaHBI HE Ha BCE BOINPOCHI, MPUYEM HMMEIOTCS TpyOble OIIMOKH B
rpaMMaTHYE€CKOM M JIEKCHUECKOM O(OpPMIIEHUH BbICKa3bIBaHUIl. OTBETHI MJI0XO
CTPYKTYPHUPOBAHBI.

[TpaBunsHO BhITIONIHEHO HE Oosee 10 % Bcex 3amanuii. JlaHbl OTBETHI Ha 1
OTJIeNbHbIE BOMPOCHL. JIOMyIIeHbl 3HAYUTENbHBIE OMIMOKM B TpaMMaTHKE U
nekcuke. TeKCT oTBeTa He CTPYKTYPHPOBAH.

OTBeThI HEBEPHBIE WIIK OTCYTCTBYIOT. 0

TecToBBIC 3a1aHNA
[Tpumep 3agaHuit 1J1s TECTOBOTO KOHTPOJISL YPOBHSI YCBOEHHUS Y4eOHOT0 MaTepuasia

1 Experts recommend that letters should use short sentences.

More than ..... words in a sentence reduces clarity.
a) 10 b) 15 c) 25

2 Whenever possible, letters should fit on to ..... side(s) of a standard
sheet of paper.

a)3 b) 2 c)l
3 Itis not a good idea to include: colloquial expressions, ..... or jargon.
a) contractions b) grammar C) punctuation
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4 If you start the letter with a contact name (e.g. Dear Ms Wells), then
the closing expression used is Yours sincerely. If you do not use a contact
name (e.g. Dear Sir or Madam) the letter ends with:

a) Yours truly b) Kind regards c) Yours faithfully

5  The address of the recipient is

a) included in full on the left-hand side above the text
b) placed on the left at the bottom of the letter

¢) not included in the letter

6  Everything apart from the letterhead is
a) centred b) right justified c) left justified

7  The date and any reference are shown
a) at the bottom of the letter b) at the top of the letter
c) on the postmark (mo4ToBbIi MITEMIIEH)

8  The recipient, Mr Raj Anwar, will be addressed as
a) Dear Raj b) Dear Sir c) Dear Mr Anwar

9 The text of letter will begin
a) Greatnews! b) You gotthe job c) We are pleased to inform you that

10 The letter ends with
a) Yours faithfully b) Yours sincerely  c¢) With best wishes

Onucanue METOJUKHA OLICHUBAHUA IIPH TECTOBOM KOHTPO.JIEC:

Ha omenky creneHu CQOpPMUPOBAHHOCTH 3HAHHEBOW KOMIIOHEHTHI KOMIICTEHIIMU MPU
pPYOE)KHOM KOHTpOJIE OTBOAUTCS He MeHee 10 BompocoB Tecta. UnCiio MpaBUIBHBIX OTBETOB TECTa
oT 45 10 59% cooTBeTCTBYeT Ha4aJbHOMY (IIOPOTOBOMY) YPOBHIO OBJIaJIEHUSI KOMIIETEHIMEH, OT
60 no 80 % - 6azoBomy ypoBHIO, 0T &1 mo 100 % - moBBIIEHHOMY (IIPOJBUHYTOMY) YPOBHIO
c(OPMHPOBAHHOCTH KOMITETEHIINH.

Kpurepun onenkn:

[TporeHT MpaBUIIBHBIX Konnuecro 6amios
OTBCTOB

95 - 100 %
85- 94 %
75 - 84%
65 - 74%
55 - 64%
45 — 54%
Menee 45%

0

OO, |N(00|©O|

[TporieHT MpaBHIBLHBIX OTBETOB KomnuectBo 0ayuioB
80-100 % OTJINYHO
60-79% XOpOIIO
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50-59%

yIIOBJIETBOPUTEIHHO

meree 50%

HEYJIOBJIETBOPUTEILHO

IIpumep 3axaHus AJ151 KOHTPOJISA YCTHOM peur (YCTHBIA OTBET):

Temsbl s YCTHOI'0 OTB€TA:

1. TloaroroBbTe cOOOLICHNE HA TEMY: OCOOCHHOCTH AEJIOBOH nepenucku B Poccuu
2. CpaBHuTE 0COOEHHOCTH /1€70BOM nepenucku B Poccun u B O0beTMHEHHOM KOPOJIEBCTBE

nnu B CILIA.

3. KakoBbl 0COOEHHOCTH HamMCaHUs PE3OME B pa3HBIX CTpaHaxX (MOXXHO BBIOPATH JIFOOYIO

CTpaHy /WU TIPOBECTH cpaBHEHUE ¢ Poccueit)

Kpurepun oueHuBaHusi YCTHOH pe4un (YCTHOIO 0TBETA)

Kpurepun

0aJ1JIBI

CBo0o/1HOE Ba/IeHNE N3yUYE€HHBIM MAaTEePUaIoM B MPEII0KEHHOM
cutyauuu. Cozep:kaHue BbICKa3bIBaHHUSI COOTBETCTBYET CUTYaLlUH
oOmenusi. PeyeBast akTHBHOCTB CTY/IEHTa OYEHBb BBICOKAsI, OTBET
OTJIMYAETCs JIOTHYHOCTBIO, CBA3HOCTBIO, IIOJIHOTOH,
II0CJIEI0BATENBHOCTBIO U O€ryocThi0. Bricka3biBaHMe
MOJUTEMAaTUYECKOr0 XapaKkTepa, XOpOolLIo apr'yMEHTHPOBAHO, BEIpaXKaeT
CBOIO TOYKY 3peHusi. Temn peun BbicOkHil. OTCyTCTBHE OLIMOOK
A3BIKOBOIO XapakTepa.

JlocTatoyHOe BIIaJIcHUE N3yYEHHBIM MaTEpUAJIOM B
npenoxkeHHon cutyauuu. ComeprkaHue BbICKA3bIBAaHUS B LIEJIOM
COOTBETCTBYET CUTYAI[UHU OOIICHHUS, OTIMYACTCS JOCTATOYHON
CBSI3HOCTBIO, TIOJIHOTOM M OETJIOCTHIO, XOPOIIIO apTyMEHTHPOBAHO,
BhIpaXkaeTcsi coOCcTBeHHOE MHeHHe. Peus pasHooOpa3Ha, nonyckaercs 3-4
SI3BIKOBBIE OLITNOKH, HCIIPaBIIIEMbIE HA OCHOBE CAMOKOPPEKIINH.

ITosHOE BOCIIpOM3BENEHNE 3ayYE€HHOM TeMbI. Peub ympoiieHHas.
[Tonnmanue s3bika orpaHuueHo. OTBET COAEPKUT 3HAYUTEIBLHOE
KOJINYECTBO JICKCHUECKUX/TPaMMaTHYECKIX/(DOHETHUECKUX OIINOOK,
3HAYUTENIHHO BIMSIOMIMX HA aJIeKBaTHOCTh O(OPMIIEHUSI PEUH.

KoMMyHMKaTHBHAs 3a7ja4a pelIacTCs Ha ypOBHE HETIOIHOIO
BOCITPOU3BCACHUSA I10 IMaMATHU 3ayquH0171 TEMBI. OTCYTCTByeT IIOHUMAaHUueE
U peakius Ha noHuMaHue. HeagekBaTHoe opopMileHHE YCTHBIX
BbICKa3bIBaHUI. OTBET COIEPIKUT OOJIBIIOE KOJIMYECTBO OIIMOOK.

OTCYTCTBI/IC OTBCTA HUJIK OTKA3 OT HETO.

[HEN

IIpuMepsI NpaKTHYECKUX 3aJaHUH

Umenue u nepeeoo mexcma Ha UHOCMPAHHOM A3bIKe N0 meme mooyaa (00vem 2000 3nakos).

Layout of a business letter

The layout of business letters is more or less common in all countries. There are eight parts in a letter:

1. the letterhead

2. the return address;

3. the date;

4. theinside address (i.e., the recipient's name and address);
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the opening salutation;
the body of the letter;
the closing salutation;
the signature.

o~ o o

Letterhead refers to the name and address of an organization as it is printed at the top of their official
writing paper.

Sender's (return) address. The return address includes the writer's street address, city, state, and ZIP
code. This information is typed immediately above the date of the letter in block style, single space (See
Sample 1).

In correspondence that does not have a LETTERHEAD, the sender's address is placed in the top left-hand corner
of the page in place of the printed letterhead.

The date is written directly below the sender’s address, separated from it by a space. The month in the date
should not be written in figures as this can be confusing; for example 11.3.03 means 11 March 2003 in British
English, where the sequence is day-month-year, but 3 November 2003 in American English, where the
sequence is month-day-year.

Inside address  The complete name and address of the intended recipient is called the INSIDE ADDRESS.
The inside address is written below the sender's address on the left-hand side of the page.

Order of inside address After the name of the person and / or company receiving the letter, the
recommended order and style of addresses in the UK is as follows:

1 The addressee’s name Mr A. J. Fisher

2 The name of the firm Industrial House Ltd.
3 Number of building and name of a road, avenue, etc. | 34-41 Craig Road

4 Name of town or city and postcode Bolton BL4 8TF

5 Name of country UK

Surname known  If you know the name of the person you are writing to, write it as the first line of the address.
Include either the person's initial/s or his or her first given name, e.g. Mr J. E. Smith or Mr John Smith, not Mr
Smith.

COURTESY TITLES used in addresses are as follows:

Mr ( /'mista/) is the usual courtesy title for a man. The unabbreviated form Mister
should not be used.

Mrs ( /'misiz/, no unabbreviated | is used for a married woman.

form)

Miss (/'mis/, not an abbreviation) | is used for an unmarried woman.

Ms ( /miz/ or /mas/, no is used for both married and unmarried women. It is advisable to use this

unabbreviated form) form of address when you are unsure whether the woman you are writing
to is married or not, or do not know which title she prefers

Messrs (/'mesaz/, abbreviation is rather old-fashioned and usually forms part of the name of a company,

for French 'Messieurs', which is | e.g. Messrs Collier, Clark & Co.
never used)

If you do not know the name of the person you are writing to, but know their job title, you can use that, e.g.
The Sales Manager, in the inside address. Alternatively, you can address your letter to a particular
department of the company, e.g. The Sales Department. Finally, if you know nothing about the company
and do not know which person or department your letter should go to, you can simply address the letter to
the company itself. e.g. Compuvision Ltd.

Attention line is used when a letter is addressed to a company but directed to a specific individual or
department for processing. The attention line, part of the inside address, is typed at the left a double space
below the inside address and a double space before the salutation.

Salutation  Dear Sir opens a letter written to a man whose name you do not know. Dear Sirs is used to
address a company. (In American English a letter to a company usually opens with Gentlemen.) Dear
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Madam is used to address a woman, whether single or married, whose name you do not know. Dear Sir or
Madam is used to address a person when you do not know their name or sex.

When you know the name of the person you are writing to, but do not know them well, the salutation takes
the form of Dear followed by a courtesy title and the person’s surname. Business associates who you know
well can be addressed using just their first name, e.g. Dear John.

Body of the letter The BLOCKED STYLE is the most widely used for the body of the letter, i.e. each line
starts directly below the one above. It is usual to leave a line space between paragraphs.

Complimentary close If the letter begins Dear Sir, Dear Sirs, Dear Madam, or Dear Sir or Madam, the
COMPLIMENTARY CLOSE should be Yours faithfully. If the letter begins with a personal name, e.g. Dear Mr
James, it should be Yours sincerely. A letter to someone you know well may close with the more informal Best
wishes. Note that Americans tend to close even formal letters with Yours truly or Truly yours, which is
unusual in the UK in commercial correspondence.

Signature Always type your name and, if relevant, your job title, below your handwritten signature. Even
though you may think your handwriting is easy to read, some letters can easily be confused. If you include
neither your given name nor your title, your correspondent will not be able to identify your sex and may give
you the wrong title when he or she replies.

References are often quoted to indicate what the letter refers to (Your ref.) and the correspondence to refer
to when replying (Our ref.).

A subject title at the beginning of a letter, directly after the salutation, provides a further reference and
immediately draws attention to the topic of the letter. SUBJECT: or Re (Regarding) may be typed before
the subject.

KpnTeplm OLCHKHU BBINMOJHCHUA YTCHUS U IIEPEBOIa TEKCTa:

Kpurepun bauibl

I1pu umenuu peyb BOCIPUHUMAECTCS JIETKO: HEOOOCHOBAHHBIC TAY3bI 5
OTCYTCTBYIOT; ()pa30BOC yIapCHUE M HHTOHAIIMOHHBIE KOHTYPHI,
MIPOM3HOIICHHUE CJIOB MPAKTUYECKH 0€3 HApYIICHUN HOPMBI; TOTTYCKAaeTCs HEe
oosee 2-x (OHETUYCCKUX OIINOOK.

Ilepe6oo nonubiil. OTCYTCTBUE CMBICIIOBBIX U TEPMUHOJIOTUYECKHUX
uckaxeHuil. TBoOpueckuii moaxo/ U abCONOTHAS TOYHOCTD Mepeiadn
COJICp)KaHUs U XapaKTEPHBIX OCOOCHHOCTEH CTHIISI TIEPEBOJMMOIO TEKCTA.

IIpu umenuu peyb BOCIPUHUMAETCS I0CTaTOYHO JIETKO, OJTHAKO 4
MIPHUCYTCTBYIOT HEOOOCHOBAaHHBIE TIAY3bI; (Ppa3zoBoe yaapeHue u
MHTOHAIIMOHHBIE KOHTYPbI IPaKTHUECKU 0e3 HapyIIeHU HOPMBI;
nomyckaeTcs ot 3 10 5 GOHETHYEeCKUX OIIMOO0K, B TOM yucie 1-2 omuoku,
MCKa)KAIOLIHE CMBICIL.

Ilepesoo nonnbiii. Cobm0aeTcsi TOUYHOCTD MEPEAAYN COACPKAHUS.
OTCyTCTBYIOT CMBICIOBBIE HCKaXKEHUs. JomycKkaroTcss HEKOTOpbIe
TEPMHUHOJIOTHYCCKHUEC HCTOYHOCTHU U HE3HAYUTCIIBHBIC HAPYIICHHU A
XapaKTepHBIX OCOOCHHOCTEH MEePEeBOMMOr0 TEKCTA.

IIpu umenuu peyb BOCIPUHUMAETCS 10CTaTOYHO JIETKO, OJJHAKO 3
MPUCYTCTBYIOT HEOOOCHOBAHHBIE MAY3bl; €CTh OMIMOKU B (pa3oBBIX
YAApEHUSIX U NHTOHAIIMOHHBIX KOHTYpax; AOIyCKaeTcs oT 5 10 7
¢doHeTHUeCKUX OMMOOK, B TOM YHcie 3 OMMOKH, MCKaXKAIOIINE CMbICT
Ilepesoo He coBceM NOMHBIA. OTCYTCTBYIOT CMBICIIOBBIE HCKAKEHUSI.
JlonyckaroTcsi HE3HaYUTEIbHbIE TEPMUHOJIOTHUECKHE UCKaXeHUs. FIMeroT
MECTO HETOYHOCTH B IIepeJiaue COAEP KaHus TEKCTa.

Ilpu umenuu peyb HEe BOCIIPUHUMAETCS U3-32 HEOOOCHOBAaHHBIX I1aY3; 2
HETPAaBUIIBHBIX (Pa30BBIX YAaPCHUN U NCKAKCHHBIX MHTOHAIIMOHHBIX
KOHTYpPOB, JOMYyIIEHO 8 u 6osee HOHETHUECKUX OIIHOOK.

Ilepesoo nenonnHbld. JlonyckaroTcsi rpyOble TEPMUHOIOTHUECKHE
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uckaxxeHus. Hapyiaercs npaBUiIbHOCTD NEpeaun COAEeP KaHUs
MEePEBOANMOr0 TEKCTa.

Otxka3 ot utenus. OTka3 OT nepeBoja TeKCTa. 1
[TonnManue OTAENBbHBIX NPEII0KEHUM, HE HECYIIMX OCHOBHYIO
unpopmanuto. OTBeT He 1o cymiectBy. OTKa3 OT nepeckasa.

Ilepecka3 (peghepuposanue) mekcma Ha UHOCMPAHHOM A3bIKE RO meme Mooy (0ovem 3000
3HAKO08).

Memo.

A memorandum (or memo) serves as a short, informal, written business communication—to briefly
outline a particular situation, transaction, or agreement. It also helps you keep track of your
business dealings. And, although paper memos (hard copies) have become practically obsolete in
the age of advanced technology, electronic memos are widely used. They still serve the same
purpose: they are used for policy statements, informal reports, company announcements, or
directives.

Memos are used for in-house correspondence because they are usually informal documents sent
between employees who work within the same company. A memo can be sent to just one person,
or it can be distributed to a very large number of people, depending on who needs to read it. If a
memo is to be sent to several people, a ‘circulation list’ could be attached; each reader will tick their
name on the list to indicate that he or she has read it.

Heading: This is the opening of the memo. It includes the date, the name of the recipient, the name
of the sender, and the subject of your memo. The key difference from a letter heading is that a
memo does not include a salutation:

TO: Roselyn Aguilera
FROM: Gordon Smith
DATE: January 4, 2007
RE: Shareholders Meeting

Body: The body of a memo follows the same rules as the body of a letter. The only difference is
that, because a memo does not include a salutation, the body starts two lines after the subject line.
Important points or long lists of points are usually best presented using bullets (¢) or numbers.
Memos can address many different subjects, from informing staff of a retirement to announcing
important administrative or structural changes in the company. It is often of A5 size to encourage
staff to keep memos short.

Memos should have an Introduction of shiftwork
appropriate title to indicate
their topic and also for
filing purposes.

Introduce the subject in the | A shiftwork system is to be introduced next month.
opening paragraph.

Explain to staff how they | The shiftwork system will affect all employees in this branch of
will be affected. Halliwell & Fischer and will be introduced on a two- shift basis.
Your department manager will inform you...

Employees should be told | The scheme will take effect from 1 February 2012.
when changes will take
place, or a policy will
become effective.

State which staff will be All production staff, supervisors, and factory managers will be
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affected. involved

Once you have mentioned | Please see your supervisor or department manager to find out which
how and when staff will be | shift you will be working on for the first month. Another memo will
affected by an event or be circulated next week, explaining a bonus scheme which will be
change, where it will introduced as part of the new arrangement.

operate, and who will be
involved, you must explain
what should be done.

Finally, if you think the If you have any problems with your shift allocation, please contact
memo might not be your supervisor or department manager.

understood, advise staff
where they can go for an
explanation and how to
communicate their
comments or complaints.

To sum up, memos are.. . .

e concise;

* less formal than business letters;

* in-house correspondence—memos are written to share information between employees from the
same company, or sometimes to an employee from another firm with whom you work closely;

* not typed on company letterhead;

In Memos . . .

* there is wide use of bullets and numbers;

* jargon is okay because they are sent between associates and are less formal;

« standard writing rules apply—follow all the basic writing rules, such as watching tone, grammar,
spelling, and layout.

Kpurepun oueHKkH BbINOJHEHUSA Nepeckas3a (pedeprupoBaHusi) TEKCTA:

Kpurepun bayibl

Ilpu nepeckase (pepepuposaruu) u3BiedeHNE U3 TEKCTa OCHOBHOM 5
uHpopmanuu co creneHbro 100% MOTHOTH U TOYHOCTH TOHUMaHHUSL.
OtcyrcTBUE U30BITOUHOM HHpOpManK. Bbicka3bIBaHUE CBOETO OTHOIICHHUS
K mpo0Oieme, 0003HAaYeHHOH B MpeiiokeHHOM TekcTe. CoaepxaHue
BBICKA3bIBAaHUS COOTBETCTBYET TEME, OTJIMYAETCS CIIOHTAHHOCTHIO U
apryMEeHTHPOBAHHOCTHIO. Peub MmpaBuiibHAs, OTCYTCTBYIOT OIIMOKU
SI3LIKOBOTO XapaKTepa.

IIpu nepeckase (pegepuposanuu) n3BIeUeHNE U3 TEKCTa OCHOBHOU 4
“H(pOpMaIIUU CO CTETICHBIO MOJTHOTHI MTOHUMaHus B Tipeaenax 70—75%.
OtcytcrBue BTopocTeneHHol nHdopmarun. Hecobmonenue
JIOTUYECKONU/XPOHOJIOTUYECKOM CBSI3U (PaKTOB M COOBITHI NMPU U3T0KEHUU
cojiepkaHus Tekcra. Jlomyckaercs n30bITOYHOCTh HH(OpMauu. PeueBas
aKTUBHOCTH CTYJICHTA JJOCTATOYHO BBICOKAS, TOMTYCKAIOTCS SI3BIKOBBIC
OLITHOKH.

IIpu nepeckase (peghepuposanuu) N3BNeUEHNE U3 TEKCTA OCHOBHOM 3
MH(pOPMAIIUU CO CTETIEHBIO MOJHOTHI MOHUMaHU B npeaenax 60—70%.
OcHoBHast uH(popManus oTAeIeHa OT BTOpocTeneHHoi. MimeeT mecTo
HEYMEHHE CIPYNIUPOBaTh HHPOPMALIHIO MO ONPEIETIeHHBIM PU3HAKAM.
PedeBast akTHBHOCTB CTy/IeHTa HEBBICOKast. OTBETHI Ha BOTIPOCHI
Mpero/iaBaTessi OCO3HAaHHBIE. J[OMyCKatOTCsl TIEKCHUECKUE U
rpaMMaTH4YeCKHe OMIMOKH.
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IIpu nepeckase (pegpepuposarui) MOITHOTA HTOHUMAHHS TEKCTa B ITpeeIax
50%. HeymeHue npoBecTH CeNEeKTUBHBIN 0TOOp UH(pOpMAIHH,
nepepadoTaTh U JIOTHYHO U3JIOKUTE ee. [Ipu nepenade copepkanus TeKcTa
JOMyCKAeTCsl BTOPOCTENEHHAsA U M30bITouHas nHpopmarus. imeer mecto
HE COBCEM TOYHOE IMOHUMAHUE TEKCTa, OT/ENIbHBIE (DAaKThl HCKAXKEHBI.
PeueBasi akTHBHOCTB CTYyJIEHTA HEBBICOKasl. FiMeeT MecTo HelTOHUMaHHe
HEKOTOPBIX BOIIPOCOB Ipernogasaresis. JlonyckaeTcss 3HaYUTENbHOE
KOJINYECTBO IPAMMATHYECKHX, IEKCHYECKUX U (DOHETHYECKUX OINOOK.

[ToHnMaH¥e OTICNBHBIX MPEIIOKCHUH, HE HECYIIIUX OCHOBHYIO
unpopmanuto. OTBeT He 1o cymecTBy. OTKa3 OT mepeckasa.

Iloozomosums ycmuoe cooduieHue (npezenmayuio) no meme MooyJia ¢ UCHOIb308AHUEM

aKmueHnozo cnosapsa mooyias (10 -15 npeonoscenuii)
TeMmbl cooOIIeHMIT (Mpe3eHTaIHi)

Tips to write a good offer

Hints for writing a good CV

What are the best qualities and skills the employer seeks in recruits
What are the differences between a curriculum vitae and a resume.
Formal and informal letter (the main differences)

Kpurepum oueHku BbINOJIHEHUsI COO0IEHU I (TTpe3eHTaIuii)

Kpurepun

OaJuIbl

BeIcKka3bIBaHME CBA3HOE M JIOTUYECKH MOCIEN0BATENbHOE. [lnana3on
HCHOJIb3YEMbIX S3BIKOBBIX CPEJICTB I0CTaTOYHO IIUPOK. YIOTpebIeHue
SI3BIKOBBIX U PEUEBBIX CPEJICTB aOCOIIOTHO aJieKBAaTHOE. SI3bIKOBbBIE
cpezAcTBa ynoTpeOsIeHbl IPaBUJILHO B COOTBETCTBUHU C JIEKCUKO-
rpaMMaTH4eCKMMH HOPMAaMU M3Y4aeMoro si3blka. Marepuain usnaraercs
IIOCJIEZI0BATENBHO C TOYKU 3PEHMS JIOTUKH ITPEIMETA U HOPM
JUTEPaTypHOro si3bika. OMMOKY, HapyHIaoie KOMMYHHKAIUIO,
OTCYTCTBYIOT WJIM HE3HAUUTENbHBI. Peub nocTaToyHo Oernas.
[IpousHomenue npaswibHOE. [IpUCyTCTBYET ymMeHue AenaTh aHaIu3,
BBIBOJIbI M 0000111eHHs. JJOCTUTHYTO CMBICIIOBOE €TMHCTBO TEKCTA.

5

B 1iesioM BeICKa3bIBaHUE CBSI3aHHOE U TTOCIIeA0BaTenbHOE. Mcmonb3yerces
JIOBOJIBHO OOJBIION 00BEM S3BIKOBBIX CPEICTB, JOCTATOYHO YBEPEHHOE
BJIQJICHUE JICKCUKO-TPAMMATHYECKUMU CPEJICTBAMH H3y4aeMOTO sI3bIKa
MIPY HE3HAYUTENBHOM oMol npenoaasarens. OTHAKO MPUCYTCTBYIOT
OTJICTbHBIE ONTUOKH, HAPYIIAOIINE KOMMYHHKAITUIO, SI36IKOBYIO
MPaBHIBHOCTbD, OernocTh. TeMi peun HECKOJIBKO 3aMeIJICH.
[Tpon3HOIICHHE HE YHCTOE, CTPATAIONICE AKIICHTOM TI0]T BIMSHHECM
ponHoro si3eika. Jlomyctumoe Hanuuue ommbok — 3-4.

Jlnamna3oH A3bIKOBBIX CpPEJICTB orpaHuueH (y30k). Hanuuue yactoix mnays,
3aTPyAHSIONIMX KOMMYHHKanuio. Temn peun 3ameaned. Oobem
BBICKa3bIBaHUS HE IOCTUraeT HOpMbL. Hannuue si3pIkoBbIX 0IHO0K (6-7),
3aTPYJHSIOUINX TOHUMAHHUE CKa3aHHOIO MJIM NCKAXKAIOIINX CMBICI.
Hapymaercs nocie10BaTenbHOCTh BHICKa3bIBAHUS.

Bricka3bpiBaHuE HE COOTBETCTBYET TPEOOBAHUAM IO 00BEMY
(nebonbioe). Habnrogaercs y3ocTh BokaOysipa (CiaoBaph KpaiiHe
Oe/ieH), HaJIMYMe MHOTOYMCIIEHHBIX IPYOBIX OMIMOOK (KaK S3bIKOBBIX, TaK
n (bOHeTH‘-IeCKI/IX) M 4aCThIX May3, MCIIAIOIUX KOMMYHUKAIIUN H
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3aTPYAHSIONIMX TIOHUMaHKE BhICKa3biBaHusl. HabOmomaroTest 3aTpyiHeHus
B IMIOCTPOECHUHU BBICKA3bIBAHUS U OTBETAX Ha BOMPOCHI MIPENOAABATEIS.
KoMmmyHuKaTHBHAs 3a71a4a HE BBITTOJTHEHA.

OueHb cnalble 3HAHWS MPOTPAMMHOT0 MaTepraia Hid OTCYTCTBHE 1
3HAHUU HE MO3BOJISIOT CTYACHTY OOPMUTH BHICKA3bIBAHUE B CBSA3HBIN
peuYeBOr OTPE30K, peueBas 3ajaya He pemeHa. MHOro4nclIeHHbIE
JIEKCUYECKUE U FPAMMaTUYECKUE OUTMOKHU HE MO3BOJISIIOT CTYACHTY
JIOHECTH CBOIO MBICIIb J10 ayauTopuu. Habnrogaercss HenoHuMaHue
BOIIPOCOB MPENO/IaBaTelNsl, HEyMEHHE OCYIIIECTBUTH PEYEBOE
BbICKA3bIBaAHHUC.

Write the following letters/emails in the appropriate style using 120-180 words.

You have recently bought an MP3 player/a mobile phone/an iPad, but it does not work

properly. Write a letter of complaint to the manager of the shop where you bought it.

You bought a notebook computer yesterday, but the display does not work. Write a letter of

complaint to the manager of the shop where you bought it.

You stayed at a holiday resort recommended by your travel agent. However, you did not
enjoy your stay due to a number of difficulties. Write a letter describing them and asking for action

to be taken.
Write a business letter:

Business letter.
Memo.

Enquiries.

Replies to inquiries.
Offers.

Orders

ocoarwhE

Kpurepun onieHKn NucbMeHHBIX padoT

(pa3J1H‘IHbIe BHUABI ACJIOBBIX MUCEM, ICCE, IPOCKTHLIC paﬁoTbl, B T.9. B rpynnax)

KomMyHuKaTHBHAs 3a1a4a pelieHa, coOIoeHbl OCHOBHbIE IpaBHiIa 0(pOpMIICHHS TEKCTa, OUYEHBb
HE3HAYHUTENIbHOE KOJIMIECTBO OporpaduuecKix M JICKCUKO-TPaMMAaTHIECKUX MOTPEITHOCTEH.
JlormuHoe u mocienoBaTeNbHOE H3TI0KEHNE MaTeprana ¢ eJIeHHeM TeKCcTa Ha ab3aipl. [IpaBuisHOE
UCIIOJIb30BaHHUE PA3JIMYHBIX CPEACTB Mepelauu JIOTHIECKON CBSI3H MEX/1y OTIEIbHBIMU YaCTIMH
TeKCTa. YUaIuiics MoKa3al 3HaHHe OOJIBIIOro 3amaca JEKCHKH U YCIIEITHO HCIIOIB30Ball €€ C Y4eTOM
HOPM MHOCTpaHHOTO si3bIKa. [IpakTudeckn Het ommbok. CobiogaeTcst MpaBHIBHBIN MOPSAIOK CIIOB.
ITpu ucions3oBaHNK G0€E CIOKHBIX KOHCTPYKILIUI TOMMyCTUMO HEOOJIBIIOE KOJIMIECTBO OLIHOOK,
KOTOpbIC HE HAPYIIAOT NOHUMaHue Tekcta. [loutu HeT opdorpaduueckux onmbok. CoodroaaeTest
JIeTIeHNe TeKCTa Ha NpeyIokeHus. Vimeromuecss HEeTOYHOCTH HE MEMIAIOT MOHUMAaHHIO TEKCTa.

OrneHka «5»

KomMmyHuKaTHBHAs 3aa4a pelIeHa, HO JIEKCUKO-IPaMMaTHYECKHE OIPEITHOCTH, B TOM YHCIIE
BBIXOASAIINX 32 0A30BbIH YPOBEHB, MPEIATCTBYIOT TOHUMAHHUIO. MBICIH H3JI0KEHBI B OCHOBHOM
JIOTWYHO. JIOMyCTHMBI OTAENBHBIE HEOCTATKHU MPH AEJIEHUH TeKCTa Ha a03albl ¥ PH HCTIOJIb30BAHUH
CPEZCTB Nepeiaui JIOTHYECKOH CBSI3M MEXY OTJEIbHBIMU YacTsIMH TEKCTa WK B popMaTe n1uchMa.
VYuamuiicss ICHIOIB30BaJl JOCTATOYHBIH 00BEM JIEKCHKH, JIOITyCKasi OT/IeNIbHbIe HETOYHOCTH B
YIOTPeOJICHUH CIIOB MJIM OTPaHWYEHHBIH 3a1ac cJIoB, HO 3(G(EKTHBHO U MPABUIIEHO, C YI€TOM HOPM
HMHOCTPAHHOTO 513bIKa. B paboTe nmeercs paa rpaMMaTHYECKUX OMIMOOK, HE MPETSTCTBYIOMINX
MTOHNMAHMIO TEKCTa. J{OIyCTHMO HECKOIBKO opdhorpadpuuecKnx OMmuO0K, KOTOPhIE HE 3aTPYIHSIOT
IIOHMMAHHE TEKCTA.

Ouenka «4»

KOMMyHI/IKaTI/IBHaf{ 3aga4a pe€ic€Ha, HO A3bIKOBBIC IOIPEUIHOCTH, B TOM YUCJIC IIPHU IPUMEHCHUN
A3BIKOBBIX CPEIACTB, COCTABIAIOIIUX 0a30BbIi YPOBEHDL, NPECTIATCTBYIOT IOHUMAHUIO TEKCTA. Mpeicau HE
BCCTJa U3JI0KCHBI JIOTUYHO. JICHCHI/IC TCKCTa Ha 3633.11])1 HCOOCTATOYHO MMOCIICA0BATCIIBHO UIIN BOO6H1€
OTCYTCTBYC€T. OwmuOKy B UCIIOJb30BAHUI CpCACTB N€pCaadn JIOTHYECKOH CBS3H MECKIY OTACITbHBIMU

Onenka «3»
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4acTsAMH TekcTa. MHOTO ommOOoK B hopMare miucbMa. Y Yaluiics UCTIOIb30Ba OTPaHUYCHHBIN 3armac
CJIOB, HE BCETIa COOJII01asi HOPMBI HHOCTPaHHOTO si3bIKa. B paboTe 6o 9acTo BCTpeyaroTes
rpaMMaTHYEeCKUE OLUIMOKH JIEMEHTAPHOTO YPOBHSL, JIMOO OUIMOKH HEMHOTOYHCIICHHBI, HO TaK
CepBE3HBI, 4TO 3aTPYAHSIIOT MOHUMaHKE TeKkcTa. FIMerTest MHOTHe omnOKH, opdorpaduyueckue u
MYHKTYaIlMOHHbBIE, HEKOTOPBIE M3 HIUX MOTYT MPUBOJUTH K HEOHUMAHUIO TEKCTA.

KommyHnukaTnBHas 3a1a4a He pemieHa. OTCYTCTBYET JIOTHKa B IOCTPOCHUH BBICKa3bIBaHUA. He
HCTIONB3YIOTCS CPENICTBA MTEePeJadi JIOTHIECKOH CBA3M MEXKIy YacTsIMH TeKkcTa. PopMat nmuckMa He
cobmroaetcs. Yyamuiics He CMOT IPaBIIIBHO UCTIOIB30BaTh CBOI JISKCHUESCKHH 3ammac s
BBIPQKCHUS CBOUX MBICIICH HITH HE 00J1a1acT HeOOXOMMBIM 3aMlacoM CJIOB. | paMMaTHUYeCKHe
npaBuia He cobmronatorcs. [Ipasuia ophorpaduu v MyHKTyanuu He COONIOTAIOTCS.

OreHka «2»

OTKa3 OT BEIITOJIHCHHS paGOTLI

4.3 PeMTHHI-TIJIAH JUCIUIIJINHBI

PeiiTuHr-nianbsl AMCHUILIMHGI TIpeacTaBieHbl B [Ipunoxenun Nel

5. YueOHO-MeTOAMYecKOE M HH(POPMALIMOHHOE 00ecTieYyeHHue U CIUIINHBI

5.1. IlepeyeHb OCHOBHOM U JONOJHHUTEJIbHON Y4eOHOH JTUTEPATYPHI,

HEe00X0AUMOM AJI OCBOCHUSA TUCHMILINHDBI

OcHoBHas JiMTeparypa:

1. Anrnuiickuil S3bIK: METOJUYECKHE YKa3aHus 1o aucuuiuiae "Crerkypc Ha HHOCTPaHHOM
s3pike-3" "JlenoBast koppecnionaeHnus" s 6akanaBpos 1 roma oOydenus / baml'VY; cocr.

C. B. I'ybuk. — Ya: PUL] baml'Vy.

Y. 1 [DnextpoHnHbIil pecypc], 2012. — DnexTpoH. Bepcus ned. nyonukanuu. — Joctyn

BO3MOJKEH yepe3 DIeKTpoHHY0 0nbanoTeky bamlVy. —

<URL:https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf>.
AHTIIUHACKHN S3BIK [ DNEKTPOHHBIH pecypc]. U.2: MeTonnyeckue yka3zaHus ajs 6akanaBpoB 2
roja o0y4eHus: 5KOHOMUYECKHUX HampasieHull / bamkupckuii rocyiapcTBeHbIN
yHuBepcuret; coct. C.B. I'youx. — Ya: PULL baml'V, 2013. — DnexTpoH. Bepcus med.
nyonukauu. — JlocTyn BO3MOXKeEH depe3 DINeKTpoHHyto 0nbnuoreky bamly. —
<URL:https://elib.bashedu.ru/dl/corp/Gubik SV _sost Anglijskij jazyk Delovaja
korrespondencija mu 2 2013.pdf>

Epmonaesa, E.H. Business Writing : yaue6Hoe nocobue / E.H. Epmonaesa, E.B. [lIsenosa ;
MunuctepctBo 006pazoBanus u Hayku P®, KemepoBckuil rocyapcTBEHHBIN YHUBEPCUTET,
Kadenpa anrnuiickoii punonoruu. - Kemepono : KemepoBckuii rocyjapcTBeHHBIH
yHHBepcHTeT, 2015. - 212 c. : nin. - bubmmorp. B kH. - ISBN 978-5-8353-1782-0 ; To xe
[DnexTponHsIi pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=481504

Jlono/iHUTEIbHAS JIUTEPATYPA:

I'ycnsikoBa A. B. Business English in the New Millennium: yue6Hoe moco6ue - Mockga:
MIIT'Y, 2016; To e [DnexkrponHslii pecype]. - URL:
http://biblioclub.ru/index.php?page=book_red&id=472847

EBcrokoBa, T.B. AHTIIMICKUH S3BIK: 11T SKOHOMUYECKUX CIEIUATBLHOCTEH | YIeOHUK /

T.B. EBcrokoBa, C.1. JlokteBa. - 4-e u3., crep. - Mocksa : M3natensctBo «@nunTay, 2017.
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https://elib.bashedu.ru/dl/corp/GubikMet.UkPoDelovoiKorresp.2012.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
https://elib.bashedu.ru/dl/corp/Gubik%20SV_sost_Anglijskij%20jazyk_Delovaja%20korrespondencija_mu_2_2013.pdf
http://biblioclub.ru/index.php?page=book&id=481504
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847
http://biblioclub.ru/index.php?page=book_red&id=472847

6.

- 357 c. - ISBN 978-5-9765-0115-7 ; To xe [DnekTpoHHBIN pecypc]. -

URL: http://biblioclub.ru/index.php?page=book&id=93663

[InsxoBa, B.A. AHTIHMiCKHiA A3bIK 17151 5KOHOMUCTOB : yueOHuk / B.A. I1lnsxoBa,
O.H. I'epacuna, F0.A. I'epacuna. - Mocksa : 3gaTenbcko-Toproas kopropaius «Jlamkos
u K, 2016. - 296 c. : Tabn. - (Yuebuble u3ganus s 6akanaBpoB). - bubmauorp. B KH. -

ISBN 978-5-394-02222-7 ; To ke [ DneKTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=453342

5.2 IlepeueHsb pecypcoB HHGOPMALNMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « AHTepHET» H
NPOrpaMMHOI0 o0ecrieyeHusi, He0OXO0AMMbIX JJI5l OCBOCHHUS TUCHUILIUHBI

HanmenoBanue MHTEepHET-pecypca

Ccpuika (URL) Ha
HNutepHET pecypce

DIIEKTPOHHBIN YueOHBINH Kypc «THOCTpaHHBIN SI3BIK JTSI
Mpo(heCcCHOHATBHBIX TIENICH»

http://sdo.bashedu.ru/cour

se/view.php?id=1711

2.  |DyeKTpOHHBIN y4eOHbIH Kypc « IHOCTpaHHBIH S3bIK http://sdo.bashedu.ru/cour
(aHrIuiACKuin)» se/view.php?id=712
DJIEKTPOHHO-0MOIMOTeUHAs cucTeMa «DJIEKTPOHHBIN ynuTanbHbIH [Nitps://bashedu.bibliotech.

3. pam» ru/Account/LogOn
DNeKTpOHHAsT OMOIMOTEYHAS CUCTEMA «Y HUBEPCHTETCKAS http://www.biblioclub.ru/

4. |oubnmoreka online»

5.  |Hayunas snexktponHast oubanoreka eLibrary.ru http://elibrary.ru/defaultx.

asp

6.  |DIeKTpPOHHO-OMOIMOTEYHAS CHCTEMa M3JaTelbCTBa «JlaHb http://e.lanbook.com/

7.  |OnexTpoHHBIN Katajor bubnuorexu bamlV http://www.bashlib.ru/cat

alogi.

8.  |ApxuBbI HayuHBIX )XypHaNoB Ha matgopme HOMKOH https://archive.neicon.ru/x
(Cambridge University Press, SAGE Publications, Oxford mlui/

University Press)

9.  |U3marenmscTBO «Annual Reviews» https://www.annualreview

s.org/

10. |UznarennctBo «Taylor&Francisy https://www.tandfonline.c

om/

11. |ba3a maHHBIX MEPHOAMYCCKUX M3AaHui Ha uiatdopme EastView: (hitps://dlib.eastview.com/
«BecTHuKH MOCKOBCKOTO YHUBEpCUTETay, «M3manus mo
0O0IIIECTBEHHBIM W TYMAHUTAPHBIM HAyKaM)»

12. |MudopmannonHas cucreMa «EquHOE OKHO 10CTyMa K http://window.edu.ru
00pa30BaTEILHBIM PECypcamM)

13. |PecypcHblii caiiT nznatenbcTBa «MakMUIIaH» www.macmillan.ru

14. |DnexTpoHHBI cioBaph “MynbTuTpan” www.multitran.ru

15. |TonkoBerit cioBapp anrauiickoro si3eika Oxford English http://oxforddictionaries.c
Dictionary om

16. |Free English video lessons. Buneoypoku mjisi camoctosiTensHON | WW\W.engvid.com
paboThI

17. |TED. Buaeonekiuu u BHICTYIUICHHS] HU3BECTHBIX YUCHBIX U www.ted.com

[pernoiaBaTesei Mo pa3HbIM NpodIeMaM COBPEMEHHOCTH

(aHTTMIACKUI S3BIK)
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http://biblioclub.ru/index.php?page=book&id=93663
http://biblioclub.ru/index.php?page=book&id=453342
http://sdo.bashedu.ru/course/view.php?id=1711
http://sdo.bashedu.ru/course/view.php?id=1711
http://sdo.bashedu.ru/course/view.php?id=712
http://sdo.bashedu.ru/course/view.php?id=712
http://bashedu.ru/go.php?to=bashlib.ru/go?https://bashedu.bibliotech.ru/Account/LogOn
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http://www.macmillan.ru/
http://www.multitran.ru/
http://oxforddictionaries.com/
http://oxforddictionaries.com/
http://www.engvid.com/
http://www.ted.com/

18. |PecypcHblii CaliT 11t U3yYEHHUSI IETTOBOTO aHTJIMUCKOTO SI3bIKA.

www.BusinessEnglishRes
ources.com

19. |Caift nis u3yqaroniux aHrIMHCKAN S3bIK

http://www.bbc.co.uk/lear
ningenglish

skills.

20. |Video Vocab is a podcast published by Business English Pod for |https://www.videovocab.t
English as a second language (ESL) learners who want to expand |v/English-\Vocabulary-
and improve their English vocabulary for business. ESL/economics-english-

vocabulary/

21. |500 lessons covering essential Business English language and  |http://businessenglishpodc

ast.com

1. Windows 8 Russian. Windows Professional 8 Russian Upgrade lorosop Nel04 ot
17.06.2013 r. JIuueH3uu 6eccpouHsbIe.
2. Microsoft Office Standard 2013 Russian. JloroBop Nell4 ot 12.11.2014 r.

Jluuensun 6eccpouHsle.

3. Windows 8 Russian. Windows Professional 8 Russian Upgrade. JTorosop Ne 104 ot
17.06.2013 r. JIutien3uu 6eccpoyHbIe
4. Cucrema 1ieHTpain3oBaHHoro TectupoBanus baml'y (Moodle)

6.MaTepuajibHO-TeXHUYeCKas 0a3a, HeOOXOAUMAS VISl OCYIIEeCTBIEeHHs 00Pa30BaTEeILHOI0
npoiecca mo JMCUHIIHHE

HaumenoBanue
CIeHAJIM3HPOBAHHBIX
ayJauTopuii, KaOUHETOB,

Buja 3ansaTuid

HaumenoBanue 000pynoBanus,
MPOrpaMMHOI0 o0ecreyeHns

JabdopaTopuii
Yueonas ayauTOpHUs aas | [pakTuueckue/ceMuHapckue | YueOHas Me0enb, JI0CKa,
NMpoBeIeHus 3aHSATHI | 3aHATHUS MPOSKIIMOHHBI  3KpaH, IPOEKTOD,
cemuHapckoro tuma: NeNe 101, IIEPCOHAJIBHBIE KOMIIBIOTEPBL.
102, 103, 104, 105, 107, 108, 110,
207,208, 209, 210, 311a, 3118 1.Windows 8 Russian. Windows

Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

3. Cucrema HCHTPAJIN30BAHHOTO
tectupoBanus baml'y (Moodle).

Yueonas ayauTopusi aas | [pynmossie u | YueOHas MeOeb, JTOCKa,
NMpoBeJAeHUs]  TIPYNNOBBIX M | UHAWBUAyaJIbHBIE MPOCKIIMOHHBIN  DKpaH,  MPOEKTOP,
WHIUBUAYAJIbHBIX KOHCYJIbTaIAN MEPCOHATBHBIC KOMITBLIOTEPHI.
KoHcyabTanumii: NeNe 101, 102,
103, 104, 105, 107, 108, 110, 207, 1.Windows 8 Russian. Windows
208, 209, 210, 311a, 3118 Professional 8 Russian Upgrade.
2. Microsoft Office Standard 2013
Russian.
3. Cuctema LEHTPAITH30BaHHOTO
tectupoBanus baml'y (Moodle).
YuyeoOHast ayauTopust aaa | Texymmid KOHTPOITh n | YueOHasg Me0eb, JI0CKa,
TEKYIIEro KOHTPOJIsI M | IPOMEXKYTOYHAS aTTECTAllMs | IPOCKIMOHHBIM  3KpaH, MHPOEKTOpP,
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https://www.videovocab.tv/English-Vocabulary-ESL/economics-english-vocabulary/
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http://businessenglishpodcast.com/
http://businessenglishpodcast.com/

NMPOME:KYTOYHONH  aTTeCTAMM:
NeNe 101, 102, 103, 104, 105, 107,
108, 110, 207, 208, 209, 210,
311a,311B

NEpCOHAJIBHBIC KOMIIBIOTCPHI.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

3. Cucrtema LIEHTPaIU30BaHHOTO
tectiupoBanus baml'y (Moodle).

ITomemenus IS
caMocTosiTeJIbHOH padoTbr: 302
YUTANBHBIA 3271 (TyMaHHUTapHBIA

KOPITYC).

CamocrosTenpHas paboTa

YuebHas  mebenb,  IEpCOHAIBHBIC
KOoMIIblIOTEPHl B komiuiekte  HP,
MOHOOJIOK, TIEPCOHAIILHBIA KOMIIBIOTED
B KOMIUTIEKTe MOHOOMOK iRU.

1.Windows 8 Russian. Windows
Professional 8 Russian Upgrade.

2. Microsoft Office Standard 2013
Russian.

Cucrema HCHTPAJIN30BAHHOTO
tectupoBanus baml'y (Moodle).
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Ipuioxkenus

PelTHHI-TUIaH QUCIUILIIUHEI

JenoBasi KOPPeCMOH/IEHIIUSI HA HHOCTPAHHOM SI3bIKe

Hanpasnenue: 38.03.01«9koHoMukay», HarpaBneHHOCTh: « IKOHOMHKA (PUPMbD»

Kypc 3, ceMecTp 5

[Tpunoxenue 1

. bann 3a Yucno bannel
Buabl yueOHoO# nesiTeJIbHOCTH N
CTYI€HTOB KOHKPETHOE SAIAMTHH 53 Munuma | Makcuman
3a/laHue ceMecTp MBI LI
Monayasb 1
Texkymuii KOHTPOJIb 25
1. IIpakTrueckue 3aaaHus 5 5 25
Py0e:xHbI KOHTPOJIb
1. [lucbmeHHast KOHTPOJIbHAS 10 1 10
pabora
2. TecToBBII KOHTPOJIb 10 1 10
3. YcrHas peub 5 1 5
Moayaw 2 Customer satisfaction
Texkymuii KOHTPOJIb 25
1. IlpakTHyeckue 3a1aHus 5 5 25
Py0e:xHbI KOHTPOJIb
1. [IncbmeHHast KOHTPOJIbHAS 10 1 10
pabora
2. TecTOBBIIl KOHTPOITb 10 1 10
3. YcrHas peub 5 1 5
IMoompurenbHble 6aJIBI
1. BrinmonHeHue AOKIa10B Ha 5 1 5
3aJIaHHYIO0 TEMY
2. [lybnukanus crateit 5 1 5
IHocemaemoctb
ITocemaemMocCThb JIEeKIMit
[TocemaemMocTh MPaKTUYECKUX 10
3aHATUN
HTorosslii KOHTPOJIb: 3a4eT
HUTOIO: 110
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PeliTuHr-miag IUCIUILINHEI

JlesioBasi KOPppeCMOH/IEHI[USI HA HHOCTPAHHOM SI3bIKE
Hamnpasnenue: 38.03.01«9xonomukay, HanpaBieHHOCTh: « IKOHOMHKA (PUPMBI»
Kypc 3, cemectp 6

. bann 3a Yucno bainer
Buabl yueOHO# nesiTeJIbHOCTH N
CTYeHTOB KOHKPETHOE SAIAMTHH 33 Munuma | Makcuman
3a/laHue ceMecTp B CHLL
Monayasb 1
Texkyuuii KOHTPOJIb 20
1. IlpakTHyeckue 3a1aHust 5 4 20
Py0e:kHbIi KOHTPOJIb
1. ITucpmeHHast KOHTPOJIbHAS 10 1 10
pabora
2. YcrHas peub 5) 1 5)
Mopayb 2
Texkyuuii KOHTPOJIb 20
1. [IpakTrueckue 3aaaHus 5 4 20
Py0eskHbIi KOHTPOJIb
1. TecToBBIIl KOHTPOIH 10 1 10
2. YcrHas peub 5 1 5
IHoompureabHbie 0aJIIbI
1. BoinosHeHue 10K1a/10B Ha 5 1 5
3aJJaHHYIO0 TEMY
2. [Ty6nukanus crateit 5 1 5
IHocemaemocts
ITocemnaemMocTh JIEKITMH
[TocemaeMocTh MPaKTUUIECKUX 10
3aHATHN
HToroBslii KOHTPOJIb: IK3aMeH 30
UTOroO: 110




