®I'bOY BO «BAIIIKUPCKUI I'OCYIAPCTBEHHBIN YHUBEPCUTET»
®AKVYJIbTET ®UIOCOOHA U COLIMOJIOTUN

YTBepikaeHo: CornacoBaHo:

Ha 3acelaHIH Kadeapsl Ipencenarens YMK baxynbreTa /MHCTUTYTa
nporokon Ne 11 ot 25 monsa 2021r.

3aB. Kadeapoi £~~~ ¢ /Bunspanos V.C. M -~ [Xabubynmna 3.H.

PABOYASI TIPOTPAMMA JUCLMUILIMHBI (MOAY.JIS)

DJIEKTPOHHOE JIeJIONPOU3BOICTBO

Yactp, popmupyemasi yuacTHUKaMU 00pa30BaTEIbHBIX OTHOIICHHI
nporpamMma 0akajgaBpuarTa

Hanpasienue moaroToBKu
39.03.02- CounanbHas padora

HaHpaBJIeHHOCTB IIOATOTOBKH
ConunaapbHasi padbora B cucTeMe COUMAJIbLHOM 321U THI

Keanuduxarus
bakanaasp
PazpaboTtunk (cocTaBHTENb)
JoneHT Kadeapsl CONUaNbHOR paboThl, KaH U AT 7
¢$mrocoCKIX HAyK 4/ /AmuaeB M.M.
Jliis mpuema 2021

Va 2021




CocTaBHTeNb : TOTEHT Kadenps! conuanbaoi paboTsl AMuHEB Masut Mujaxarosny

PaGowas mporpamma AMCIMILIMHBI YTBEpK/E€Ha Ha 3acefaHMM Kadempsl COLHAIbHON
paboTel TipoTOKGn Nell or 25 mronsa 2021 r.

. = N
3apemyronmii Kadheapoi %{/ jf//f-/ /Brnsnanos Y.C.



Choucox AOKYMEHTOB U MaTe€puajaoB

1. IlepevyeHp IUTAHUPYEMBIX pPE3YJIbTATOB OOYUYEHHsS] O JAUCHUIUIMHE, COOTHECEHHBIX C

IJIAaHUPYEMBIMH Pe3yIbTaTaMu OCBOEHUSI 00pa30BaTeNbHOM MPOrpaMMBbl

2. llenb 1 MECTO TUCIHUILTUHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMBbl
3. Conmepxanne pabodeld mporpamMmbl (00beM ITUCHHIUIMHBL, THIBI W BUIBl YYEOHBIX

3aH$ITI/II>'I, y‘-Ie6H0-MCTOI[I/I‘-IeCKOe o0ecreyeHre CaMOCTOSTEILHOM pa6OTLI O6y‘{aIOIJ_[I/IXC5{)

4, CDOHH OLCHOYHLIX CPECACTB I10 JUCHHUIIIINHEC

4.1. TlepeueHb KOMIIETEHIIMN C yKa3aHUEM OTaloB HX (opMUpOBaHUS B TIpoliecce
OCBOEHHUs oOpa3oBaTenbHOW mporpaMmbl. OrmucaHue TMOKa3aTelel U KpUTEpUEB
OIICHUBAHMS KOMIIETEHIIMI Ha Pa3jIMYHBIX dTamax uX (OpPMHUPOBAHHS, ONMMCAHUE IIKAJ
OIICHUBAHMS

4.2. TumnoBble KOHTPOJBHBIEC 3a/IaHUSI WM WHBbIE MaTepUalbl, HEOOXOAUMBIE I OIICHKU
3HAaHUM, YMEHMM, HABBIKOB U OMbITa JAEITEIBHOCTH, XaPAKTEPU3YIOIIMX HTaIlbl
dbopMHpOBaHMS KOMIIETCHIIMM B TMPOIECCE OCBOCHUS O0pa30BaTEIHHOM MPOrPAMMBL.
Meroauueckre MaTtepuaibl, ONPEENISOIe NIPOUEaypbl OUEHUBAHUS 3HAHUN, YMEHHI,
HABBIKOB M  OMNbITa JEATENbHOCTH, XapaKTePU3YIOUIUX dTanbl  (GopMHpPOBAHUS
KOMIETEHIIHI

4.3. Peiimune-nian oucyuniuHl (npu Heooxooumocmu)

. YueOHO-MeToin4Yeckoe U HH(GOPMAIMOHHOE O0ecTieYeHre AUCIUTIITMHBI

5.1. IlepevyeHb OCHOBHOM M JOTIOTHUTEIHHOW yU4€OHOW JTUTEPATYyphl, HECOOXOIUMOM IS
OCBOCHUS AUCITUIIINHBI

5.2. Ilepeuens pecypcoB nH(pOpMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu « HTepHeT» u
POrPaMMHOT0 00ecreyeHms, HEOOXOAUMBIX JJIi OCBOCHHUSI TUCIIUTUIMHBI

6. MatepuanbHO-TeXHHYECKas 0a3a, HeoOXoauMas JUIsl OCYIISCTBIICHUS 00pa30BaTEIIbHOTO

Imponecca 1o JUCHHUIIIINHE

[op 3N @)
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11
19

19

19

20



1. IlepeveHb IJIAHNUPYEMBIX Pe3yJabTATOB 00yYeHHsI MO TUCIHUIINHE, COOTHECEHHBIX C
IJIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHSI 00pa30BaTeJbHOI MPOrpaMMBbI
(c opuenmayueu Ha Kapmuvl KOMNEMeHYUil)

2. B pesynbrare ocBoeHUs1 00pa30BaTeIbHOM MPOrpaMMbl 0O0YUAIOITUIICS T0JI)KEH OBJIA/IETh
CIIEYIOIIMMU pe3ybTaTaMu 00yUeHHS IO JUCITUTLIIHE:

3.
Kareropus ®opmupyemasi Koa u HaumeHoBaHue Pe3yabTarsl 00y4eHus o
(rpynma) KoMneTeHIus (¢ HHAUKATOPA J0CTHKEHUSA JUCHHUILIUHE (MOLYJIIO)
KOMIIeTeHIN yKa3aHHeM Koja) KOMIIeTEeHIIN U
COIHATEHO- [TK-10 Crocoben k HIIK-10.1. 3HaeT: | 3uath comepKaHue,
TEXHOJIOTHYECKAsA | BEIEHUIO CONEpXKaHUEC, CYHMHOCTD, | CyNIHOCTh, YHKIIMH U
JIEATEIBHOCTh HE0OXO MOt (GyHKUMM W OCHOBHBIE | OCHOBHBIC 3a1a4H BEACHUS
JOKYMEHTALMH 1 3aadu 5 BCJICHUS | HEoOXOIMMOM TOKYMEHTAIU!
opramusamu HE00X0AMMOM Y OpraHU3aluH
AOKyMEHTallnu U | 1OKyMEHTO00OpOTa B
JIOKyMEHTO000pOTa B OpraHM3aLUN MTOMPA3ICTEHHAX
HOAPA3ACICHUAX JOKyMEHTOO0OpOTa B | opraHM3almii, peaau3yrouux
OpraHu3alui, NoApa3ICICHUAX MEpPBI COLUATBHON 3aIIUThI
peanu3yomux Mepsl | OPraHU3aIHH, rpaxk/iaH
conuanbHoii 3amure | PEATM3YIONIX MEpBI
COLMANTBHOU 3aITUTHI
rpaxkJaH
rpaxaaH
NIIK-10.2.YmeeT: BecTH | YMeTh BECTH HEOOXOAMMYIO
HEOOXOUMYIO JOKYMEHTAITHIO u
JIOKYMEHTAITUIO U | OpraHu3aIuio
OpTaHU3ALUIO JIOKyMEHTO000poTa B
JIOKYMEHT0000poTa B | mOApa3ACICHUAX
noApas/ieIeHUsX OpraHu3alMi, peanu3yrImX
OpTaHU3ALNH, MEpPBl  COLMAIBHON  3alIUTHI
peanu3yronmx MEpHI | TpaXKaaH
COIMANIbHOU 3aLUTHI
rpakJIaH

HIIK-10.3. Bnaneer:
HaBBIKAMH U
CIIOCOOHOCTSIMM BEIEHUS
HEOOXOMMOM
TIOKYMEHTAITNH
OpraHHU3aINH
JIOKYMEHTO000pOTa B
noApasaeaeHuIX
opraHu3alui,
pEATU3YIOINX MEPHI
COLMAIBLHON 3aIlATEI
TrpaXKaaH

Bnanets HaBBIKAMH U
CIIOCOOHOCTSIMU BEICHUS
HEO0OXOMMOHN JOKYMEHTAIIUN
U OpraHu3aluu
JIOKyMEHTO000pOTa B
MoApa3ieeHUsX
OpraHu3alni, peau3yoIux
MEpBI COIUAIBHON 3aIUTHI
rpakaaH




4. eab 1 MeCTO JUCHHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/IbHON MPOrpaMmmbl

I[I/ICLII/IHJII/IHa <<3H€KTpOHHO€ ACIOIMPOU3BOACTBO» OTHOCUTCA K BapuaTHBHAA 4aCThb.

Jucnummuna uzyyaercs Ha 3 Kypce B 6 cemectpe /0 u 4 Kypce B 1 momyroauu 3/0

Henu u3ydeHus AUCHUIIIMHBL V3yueHue CymIHOCTH AEJIONPOU3BOACTBEHHOTO Ipoliecca B
COlMaJIbHOM paboTe M BBIPAaOOTKAa yMEHHUS PAa0OOTHI C OPTraHU3AMOHHO-PACTIOPSIIUTEIBHBIMH H
HWHBIMH JOKYMCHTAMM.

s oCBOGHHS JUCHMIUIMHBI HEOOXOIUMBI KOMIIETEHIIMH, CPOPMHUPOBAHHBIE B paMKax
W3YYEHUS CIEAYIOUIMX IMCUUIUIMH JaHHOM JMCIUIUIMHBI HEOOXOAMMO KakK MpeAllecTBYIOLIee:
«IIpaBoBoe obecrieueHue COMUANBHONW paboTh», «OCHOBBI MYHHIMMAIBHOTO YIPABICHHUS
conrabHOM cepoit», «ConnanbHast nHGOpMaTUKay, « COMaTbHBIN MEHEKMEHT).

5. Conepxanue padoueil mporpamMmsl (00beM TN CHUILUIUHBI, TUIIBI M BUIbI YUeOHBIX
3aHATHH, y4eOHO-MeTOAuYeCKOoe o0ecneyeHrne CaMOCTOATEIbHOI padoThl

o0yyarmmxcsi)

Coneprxkanue paboueit mporpammel npeactarieHo B [Ipumoxenuu Ne 1.



6. DoHJ O1IEHOYHBIX CPEaCTB IO TMCHUIIJINHE

4.1. IlepeyeHb KOMIIETEHI NI ¢ YKa3aHHEM 3TanoB HX (JOPMHPOBAHHS B IIpoLecce 0CBOCHHUsI 00pa3oBaTeIbHOM NMporpamMmbl. Onucanne
nokasareJieil 1 KpUTepHeB OLEHNBAHUSI KOMIIETEHI[MIl HA Pa3JIMYHBIX 3Tanax X ()OpMHUPOBaHNS, ONIMCAHUE IIKAJ OLleHNBAaHUS

Kox u dopmymuposka komnerennun: [1K-10 CriocobeH k BeeHUIO HEOOXOAUMOMN JTOKYMEHTAILMH U OPraHU3alui JOKyMEHTO000pOoTa B
Moipa3/ieJICHUsIX OpraHU3allii, peaTnu3yoruX Mephl COLIMATBLHON 3aIlUThI TPaskKIaH

Oran [Inanupyemsie Kputepuu orieHHBaHuUs pe3ybTaToB 00yUYEeHUs
(ypoBeHb) pe3yabTaThl 00yUYeHHS
OCBOCHHUS (mokazarenu
KOMIIETEHLIUM | JOCTHKEHHUS 33JaHHOTO He 3auteno 3auTeHO
YPOBHSI OCBOECHHUS
KOMIETEHIIHH)
[lepBslii aTan | 3HaTH: OrcyrerByror 3Hanus, | ChopmMupoBaHbl Cdopmuposanbl, Ho | ChopMupoBaHHbIE
(YpoBeHb) 1. CYLIHOCTb U | O CYIIHOCTH U ¢pparmentapubie cojiepKaTcs KOMILJIEKCHBIE, "
OmpeielIeHUe ornpeaeIcHUN 3HAHHSI O CYIIHOCTH W | HEKOTOpbIe Mpodesbl B | cHCTeMaTHYecKHe
JIOKYMEHTAl[MOHHOI' O JOKYMEHTAI[HOHHOT'O oTpeAeTICHIN NpeACTABJICHUHA O | mpeaCcTABJICHHUS o
obecneyenus oOecrieueHus JIOKYMEHTAIIMOHHOT O CYLIHOCTHU U | CYIIHOCTH U
COLUAIIBHOM paboThI; | conmanbHOM paboThL, 06 | o0ecneueHus OIIPENEIICHU U OIIpECIICHU U
OOBEKT M MPEAMETHYIO | 0OBEKTE U MPEAMETHOM | COMUANBHON paboThl; 00 | TOKYMEHTAIIHOHHOTO JIOKYMEHTAIl[MOHHOI'O
00J1aCTh JUCLIUITIMHBI 00J1aCTh IUCIIUAIIIINHEL 00beKTE U npez[MeTHoﬁ oOecrieueHust olecrieueHns

0071aCTh JUCUUILINHEI

COLIMAIBHON PabOThI; 00
00beKTe U MpeAMETHOU
00J1aCTh AWCIHILTAHBI

COLIMAJIBHON PabOTHI; 00
00beKTe U MpeAMETHOU
00JIaCTh MUCIIAILINHEL

2. TIOHATHE WU
JIOKYMEHTOB

BU/JIBI

OTCyTCTBYIOT 3HAHUSA,
O IIOHATHUHU U BUOAX
JIOKYMEHTOB

CdopmupoBanbl
(pparmenTapHubie
3HAaHUA O IIOHATHUU H
BUJAaX JOKYMEHTOB

CdopmupoBanbl,
coiepKaTcs
HEKOTOpble Mpodesbl B
npeacTaBJIeHUHU o
IIOHATHUHU )41 BHUOax
JIOKYMEHTOB

HO

CdopmupoBanHnbie
KOMILIEKCHbIE, U
cucTeMaTu4ecKkue
npeacTaBIeHUs o
IIOHATHUHU )41 BUOax
JIOKYMEHTOB




3.  ocHoBHble ATanbl | OTecyTeTBYIOT 3HaHus, | CdhopMupoBaHbl Cdopmuposanbl, Ho | ChopMupoBaHHbie
paboThI ¢ JOKyMEHTaMH | 00 OCHOBHBIX 3Tarax (¢pparmenrapubie coepKaTcs KOMILJICKCHBIE, "
paloThI ¢ JOKyMEHTAaMH | 3HAHUSI 00 OCHOBHBIX | HEKOTOpPbIE MPO0ebl B | CHCTeMaTHYeCKHe
JTanax paboTHI C | HpeACTaBJICHUHU 00 | mpeacTaBJIeHHs 00
JOKYMEHTaMHu OCHOBHBIX JTanax | OCHOBHBIX JTanax
paboThI ¢ JOKyMEHTaMH | pabOTHI ¢ JOKYMEHTaMHU
Bropoit 3tan | YMerTs: OrcyrerByror ymenusi, | ChopmMupoBaHbl Cdopmuposanbl, Ho | ChopMupoBaHHbIe
(YpoBeHb) 1. IIOJIB30BATHCA | MCIIOJIB30BAHMS HaYajlbHbIE YMEHHS | COAEPKATCH KOMILJICKCHBIE, U
MOJIyYEHHBIMHY 3HAHUSAMM | MIOJyYEHHBIX  3HAHUU | UCIIOJIb30BAHUSA HEKOTOpbIe MPo0eJibl B | NPO(ecCHOHATbHBIEC
JUTSt OpraHu3anuy | s OpraHU3alyy | IIOJYYEHHBIX 3HAHUU JUIS | YMEHHUAX YMEHHS HCIIOJIb30BAHNS
paboThI COLIMAJIbHBIX | pa0OThl  COIMAIBHBIX | OpraHU3aluU paboThI | MCIOJIB30BAHUS MIOJIyYEHHBIX  3HAHWUH
YUpEXKAECHUH U CIIyKO0 YUpEXAEeHUH U Ci1yx0 COLIMATIbHBIX IIOJIyYEHHBIX  3HAHWM | Aus OpraHu3anuu
YUPEXKACHUH U CITyKO JUTSL OpraHusanuu | padboTbl  COLMAJIBHBIX
paboThI COLIMAJTIBHBIX | YUPEXKICHUH U CITYkKO

YUpEeXKJIEHUHN U CITyKO

2. HCITOJIb30BaTh
JIEIIOTIPON3BOICTBCHHBIE
3HAHUS B CUTYaIUAX, TJIC
HEO00X0INMMO
MIPAKTHIECKOE
MIPUMCHEHUE

Hnux

OTcyTCcTBYIOT yMeHHA
UCTIOJIb30BaHUS

JIeTIOIPON3BOICTBEHHBIX
3HaHUH B CHUTYyalMsX,

rue HE00X0aUMO
HpaKTI/ILICCKOC ux
pUMEHCHHE

Cdopmuposannbi
HavaJIbHbIEe yMeHust
HCITOJIb30BaHMS
JIeTOTPON3BOCTBEHHBIX
3HAHUI B CUTyalluiXx, TAC
HEO00X0IMMO
MPAKTUIECKOE
IIPUMEHEHHE

Hux

Cdopmuposanbl, HO
cojiepKaTcs
HEKOTOpbIe NPodesbl B
YMEHMAX
HCII0JIb30BAHUS

ACTIOMPOU3BOACTBECHHBIX
3HAaHUM B CUTyalusIX,

rue HE0OX0IUMO
Hp AKTHYCCKOC Hux
[IPUMEHCHHE

CdopmupoBannbie
KOMILIEKCHbIE, U
npogeccuoHaJbHbIE
YMEHMs HCIOJIb30BAHUS
JIEJIONPOU3BOJCTBEHHBIX
3HAHUM B CUTyalusXx,

rue HE0OXOIUMO
MIPAKTHIECKOE 150:¢
MIPUMEHCHUE




Tperuii atan
(ypoBeHb)

Biagers: OrcyrerBylor HaBbIku | CdhopMHupoBaHbI Cdopmuposanbl, Ho | ChopMupoBaHHbIe
1. 3HaHUSIMU | BJAAICHUs1  3HAHUSIMU | HA4YaJbHbIe HABBIKH | COJEpKaATCH KOMILJIEKCHbIE, "
COBPEMEHHOI'0 COBPEMEHHOTO BJIA/ICHUS 3HAHUSMHU | HEKOTOpPBIe NMPodeJibl B | MpodeccHoOHA/IbHBIE
JIEJIONPOU3BO/ICTBA JEJIONPOU3BOJICTBA COBPEMEHHOTO HABBIKAX  BJIA/ICHUS] | HABBIKH BJIaJICHU S
JEIIONPOU3BO/ICTBA 3HAHUSIMHU 3HAHUSMU
COBPEMEHHOI'0 COBPEMEHHOI'0
JEJIOIPOU3BOJICTBA JIEIIONPOU3BOJICTBA
2. METOJIaMH1 u | OrcyrerByoT HaBbIKH | ChopmupoBaHbl CdopmupoBanbl, Ho | ChpopMupoBaHHbie
TEXHOJIOTUSIMU BJIAJICHUs] METOJaMH U | Ha4YaJIbHbIe HABBIKH | COJIepKATCS KOMILJICKCHBIE, "
JIOKYMEHTAI[MOHHOI'O TEXHOJIOTUSIMU BJAJleHUsl METOJaMU U | HeKOTOopbIe npodeibl B | npodeccnoHaIbHbIE
obecrnieueHus JIOKyMEHTAIMOHHOTO TEXHOJIOTHSIMU HABBbIKAX  BJIAJICHUS | HABBIKH BJIA/ICHUS
COLIMAJIbHOM paboThI o0ecrieyeHus JOKYMEHTAILIMOHHOT O METOJaMHU U | METOJlaMu "
COIMAIBHOU PabOThI obecrieueHus TEXHOJOTUSIMU TEXHOJOTUSIMHU
COLIMaJIbHOM PabOTHI JOKYMEHTALIMOHHOTO JIOKyMEHTAI[UOHHOT O
obecrieueHus obecrieueHus

COLMATbHOU PabOTHI

CoLMaIbHOU PabOTHI

[TokazaTenu chopMUPOBAHHOCTH KOMIIETEHITNH:

Kpurepusimu olieHuBaHUs SIBISIOTCS OalTbl, KOTOPHIE BBICTABISIOTCS IMpEMojaBaTelieM 3a BUABI JACSITENbHOCTH (OIEHOYHBIE CPEICTBA) IO
WUTOTaM M3YyYCHHS AUCIUIUIMHBI, TEPEUUCICHHBIX B PEUTHUHT-TIJIaHE JUCIUIUTHHBI (TEKYIIHNH KOHTPOIb — MaKcuMyM S50 6ayuioB; pyOeKHBIH KOHTPOJIb —
MakcuMyM 50 6auIoB, MOOMPHUTENbHBIC OaTBl — MakcuMyM 10).

[Ikane! olleHUBaHUA:

3auteHo — oT 60 1o 110 pelTuHTOBBIX OaoB (BKIOYas 10 MOOIIPUTENHHBIX 0AlIJIOB),
He 3a4TeHO0 — oT 0 10 59 pelTUHrOBBIX OAIOB).




4.2. TunoBbie KOHTPOJIbHbIE 32IaHUS UM HHbIE MAaTEPUAJIbI, HEOOX0AUMBbIE VIS OLlEHKHU
3HAHM I, YMEHHUIi, HABBIKOB U ONBITA JeATEIbHOCTH, XapaKTePU3YyOIINX 3TANbI
(¢opMupoBaHHs KOMIIETEHINH B MpoLiecce 0OCBOeHHUs 00pa3oBaTeIbHOM MPOrpaMMBbI.
MeToanyeckue MaTepUaJibl, ONpeaesonue Mpoueaypbl OleHMBAHUS 3HAHUI, yMeHU,
HABBIKOB M ONbITA IEATEIbHOCTH, XapPAKTEePHU3YIOIIUX ITaNbl ()OPMHUPOBAHUSA
KOMIIeTeHIu i

7.

OTanel
OCBOECHUSI

PesynbraTsl 00ydyeHus

Kommerenmus

O1eHOYHbBIE
CpelcTBa

1-# »ran

3HaHusd

1. 3nats
orpeiesicHHE
JOKYMEHTAIIHOHHOTO
obecrieueHusT  COIMATBHOMN
paboTHI; 0OBEKT u
MPEAMETHYIO 00nacTh
JVCTIMTUTAHBI

CyIIHOCTh |

ITK-10 CriocobeH k
BEICHUIO HEOOXOIMMOit
JOKYMEHTAIH
OpraHu3auu
JIOKYMEHTO000pOTa B
MOAPa3ICICHUSIX
OpraHu3aIui,
peaTu3yIonuX MEepHI
COLMAIILHOM 3aIUTEI
rpaxaaH

YcTHBIM ompoc,
pedepar, Tect

2. 3HaTh IIOHATHE W BUJIBI
JIOKYMEHTOB

IIK-10 Cmocoben k
BEJICHUIO HEOOXOIUMOIt
JIOKyMEHTAINH 1
OpraHHU3aINH
JOKYMEHTO000poTa B
MOJIpa3ICICHISIX
OpraHu3alui,
peanu3yIonx Meph
COLIMAILHOM 3aIIUThI
rpakJiaH

YcTHBI onpoc,
pedepar, Tect

3. 3HaTh OCHOBHBIE JTAIlbI
paboThI C JOKyMEHTaMU

IIK-10 Cmocoben k
BEICHUIO HEOOXOIMMOI
JOKYMCHTAIlMU U
OpraHHU3aIHH
JOKYMEHTO000poTa B
0JIpa3ICIICHHUAX
OpraHu3aluii,
peaTM3YIONIMX MEpPhI
COLMAILHOM 3aIMThI
rpaxiaH

YerHbIH onpoc,
pedepar, Tect

2-1 stan

VYMmenunsa

1. VYmerr 1OJB30BaTLCS
MOJTYYEHHBIMH  3HAHUSMH
JUIs  OpTraHu3aluu  paboThI
COLIMAIbHBIX YUPEIKICHUN U
CITy X0

[TK-10 CnocoGeH
BE/ICHUIO HEOOXOAMMOM
JOKYMCHTAllUU U
OpraHu3aliu
JIOKYMEHTO000pOTa B
MOApa3ACIEHUAX
OpTraHU3aINH,

VeIl onpoc,
pedepar, Tect




peanu3yIonxX Meph
COLIMAILHOM 3allUTHI
TpakJiaH

2. YMmerb HUCIIOJIb30BaATh
ACIOIMPOU3BOACTBCHHLIC
3HaHUA B CHUTyalusaXx, II€
HeO6XO,Z[I/IMO MMPAKTHUICCKOC
HUX IPUMCHCHHC

TIK-10 CnocobeH k
BEICHUIO HEOOXOIUMOI
JIOKyMEHTAINH 1
OpraHH3aIAH
JOKYMEHT0000poTa B
oipa3AeIeHUsX
OpraHu3aluii,
peaTM3YIONIMX MEpPbI
COLMAILHOM 3aIMThI
rpaxiaH

YcTHBIM ompoc,
pedepar, Tect

3-i1 aTan

Bnanets
HaBBIKaMU

1. Bnaners 3HAHUSAMU
COBPEMEHHOTO
JeOTPON3BOCTBA

IIK-10 Cmocoben k
BEACHUIO HEOOXOIUMOM
IIOKYMCHTaHI/II/I nu
OpraHu3aIu
JIOKYMEHTO000poTa B
MOpa3ieICHUSX
OpTraHU3aLNH,
peau3yrIuX MEpPBI
COLIMAIIbHOM 3aIIUThI
rpakJiaH

VeIl onpoc,
pedepar, Tect

2. Bnagmers wMetromamMu u
TEXHOJIOTHAMU
JIOKYMEHTAIMOHHOT O
oOecrieueHuss  COLMAILHOM
paloThI

ITK-10 CriocobeH k
BEICHUIO HEOOXOIMMOit
JIOKyMEHTAINHN 1
OpraHu3aluu
JIOKYMEHTO000pOTa B
TOIPA3ACIEHUIX
OpraHu3aIni,
peanu3yIonmx Mepsl
COLIMAIIbHOM 3aIUThI
TpakJiaH

YcrHbli onpoc,
pedepar, Tect

10



7.3. Peitmunz-naan Oucuuniunbl
PeliTUHT — IJIAH JUCHUILINHBI
DIIEKTPOHHOE JIETIOMPOU3BOICTBO

Hanpasnenue noarorosku 39.03.02 CouumansHas pabota
Kypc 3, cemectp 6

Buabl yyedHoit ban 3a Yucio bayusl
AeSITeJIbHOCTH CTYACHTOB KOHKpETHOE 3aJlaHui 3a Munumanenabiii | MakcuMaIbHBIN
3aJaHHe CEMECTp

Monayab 1 OCHOBBI 1€JI0NIPOU3BOJICTBA

Texkyumuii KOHTPOJIb

1. AymutopHas paboTa 3 5 0 15

2. UnauBuayanbHOe 5 2 0 10
JIOMAIIIHEE 3aJaHue

Py0e:xHblii KOHTPOJIb

1. TectupoBaHue 25 1 0 25

Moayab JIOKyMeHTOBe/IeHHE B COLUAJILHOM padoTe

Texkymuili KOHTPOJIb

1. Aynuropaas pabota 3 5 0 15

2. UamuBuayansHOE 5 2 0 10
JIOMalIIHEE 3aJaHne

Py0exkHblIii KOHTPOJIb

1. TectupoBanue 25 1 0 25
IoompureabHbIe 0AJIIbI

1. CryneHueckas 3 1 3

ONTUMITHAA

2. IlyOnukanus crareu 4 1 4

w
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4. Bonee 6 BHICTYIIIICHUI Ha
CeMUHapax; y4acTHe B
JTUCKYCCHSIX;
JIOTIOJIHUTEIbHBI BOIPOCHI

ITocemaemocTsb (0217161 BBIYUTAKOTCS U3 0011eii CyMMBbI HAOpaHHBIX 0aJ1JI0B)

ITocemnraemocThb -6
JICKIIMOHHBIX 3aHITUN

[Tocenienue MpakTUYECKUX -10
(cemuHapCKuX,

71a00paTOPHBIX ) 3aHATHI

HUTOroBblii KOHTPOJIb

1. 3auer ‘ ‘ |

MeToauKa OLeHUBAHUSA I 3a4eTa [0 JUCIHUILINHE:

Onenka «3auteHo» — oT 60 1o 110 pedTHHroBbIX OamoB (Bkitouas 10 MOOIIPUTENBHBIX
6aJIJIOB), BBICTABJIACTCA CTYACHTY, €CJIM OH JaJI MOJHBIC, pa3BCPHYTHIC OTBCTHI IO TCOPECTUUCCKUM
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BOIIPOCaM Ha 3a4eT, MPOJAEMOHCTPUPOBAJl YMEHHUE UCIOIb30BaTh TEPMUHOIOTMYECKUN anmnapar 1o
JUCHUILIMHE, YMEHUE MPUMEHATh HAa MPAKTUKE TEOPETUUYECKUE 3HAHMUSI, IOJIYUYCHHBIC B PE3YJIbTATE

OCBOCHMS JUCHMIUIMHBL. CTyJEHT CMOr OTBETUTb Ha JIOTIOJIHUTENIbHBIE BONPOCHI U YMEET
apryMEHTHPOBAHO OTCTAaUBaTh CBOIO TOUKY 3peHus. [1010XKuTenbHO OlleHeHa KOHTPOJIbHAs padoTa.

HE

OI_ICHKa «He 3a4TeHo» — oT 0 0 59 peﬁTHHFOBBIX 68.J'IJ'IOB, BBICTABJISICTCA CTYACHTY, €CJIM OH
BJIaZICCT TCOPECTUUCCKUMHU  ACIICKTAMH pacCMaTpuBacMbIX BOIIPOCOB, HE HCIOJIB3YCT

TEPMHUHOJIOTMYECKUN anmnapar s apryMEHTUPOBAHHOIO M MOJHOIO OTBETa 1o Bompocy. He cmor
OTBETUTb HAa JIONOJHUTENIbHBIE BONPOCHL. He ymMeeT NpuMeHATh NOoTy4eHHbIEe 3HAaHHsI Ha MPAKTHKE.

BOl'lpOCLI AJIsA CEeMUHApoOB

Moayab 1 OcHOBBI 1€JI0NIPOU3BOACTBA

3anarue Ne 1 JlokymMeHTOBeIeHNE — HAyKa O JOKyMEHTaxX

©COoNooa~wWNE

10.
11.
12.
13.

Ponb 10OKyMEHTOB B pa3NuYHBIX 00JIACTIX JESATEIbHOCTH OOIIECTRA.
JIokyMeHT B cepe TipaBa U yrnpaBIeHUS.

HayLIHO-I/ICTOpI/I‘-IeCKaSI H IPpaKTUYCCKasA HCHHOCTh JOKYMCHTOB.

[Ipenmer u 3a7aum Kypca.

CraHOBIIEHHE U Pa3BUTHE TOKYMEHTOBEACHUS KaK HAyYHOU JUCHUILIINHBI.
BaKOHOIIaTeJIBHBIC AKTBI 1 MaTCpUaJibl.

PykoBoasime TOKyMEHTHI 110 CTaHIapTU3ALHH.

Enunas ToCyJapCTBCHHAA CUCTEMA JOKYMCHTAITUOHHOI'O obecricueHuUs YHpaBJICHUA.

Knaccugukamnus 10KyMEHTOB 1O THITY HOCHUTEIS, 110 coco0y U cpeicTBaM
JIOKYMEHTHPOBAHMSI, 10 TEXHOJIOTHH 00paOOTKH.

OdunuanbHble TOKyMEHTHI.

VYipasineH4eckue JOKYMEHTBI.

TexHuyeckne TOKyMEHTHI.

Jlu4HbIE TOKYMEHTHI.

3anstue Ne 2 TpeboBanus k 0pOpPMIEHHIO TOKyMEHTOB

CoNo~WNE

TpeboBaHMs K TEKCTY JOKYMEHTA.
Ocobennoctr 0pUIIHATIEHO-ICIIOBOTO CTHJIS.
VYnorpebieHre NpONUCHBIX U CTPOYHBIX OYKB.
YnorpebieHre CoKpalieHus cloB.
OdopmiieHre aat 1 yucea B TOKYMEHTaX.
PexBU3UTHI JOKyMEHTA.

@opmyIspbl U OJIAHKU TOKYMEHTOB.
@opMaThl TOKYMEHTOB.

[IpaBuiia opopmiieHHs OCHOBHBIX BUJIOB OPTaHU3AIMOHHO-PACTIOPSAUTENbHBIX TOKYMEHTOB.

3ananue Ne3 Opranu3zanus paboThl ¢ JOKyMEHTaMH

oINS S

[Nonsitre "' mOKyMeHTOOOOPOT".

CrpykTypa 1 0011125 XapaKTEePUCTHKA JOKYMEHTOIIOTOKOB.
Opranuzaiwist paboThI ¢ JIOKYMEHTAMH.

VYuer o0bema JOKyMEHTO000pOTa.
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5. Tlonsitue "perucrparms 1oKymeHTa'.
6. ABTOMaTH3MpOBAHHAS CHCTEMA PETUCTPALIMK U KOHTPOJIS MCIIONHEHHS IOKYMEHTOB.
7. WHpekcaiyst JOKyMEHTOB.

3aganue Ne4 Opranuzaiusi XpaHeHUs1 TOKYMEHTOB

1. Texkyee xpaHeHUE TOKyMEHTOB: HOMEHKIIaTypa JeJl U OpsAI0K paboThl ¢ Hell, hopMHupoBaHUE
1eJ1, XpaHEHHE Je.

ITonsiTHe KCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

Cucrema 3KCIepTHBIX OPTraHoB.

IlepedeHb TOKYMEHTOB € YKa3aHUEM CPOKOB XpaHEHHS.

MeTtoauka nIpoBeeHMsI SKCIIEPTU3bl LIEHHOCTH JJOKYMEHTOB.

[TonroroBka u nepeaaya Jej B apXUB OpraHU3aluy.

[Topsinok nepenaun JOKyMEHTOB HA TOCYJApCTBEHHOE XpaHEHHE

Nogakwn

Mopayas 2 /lokymMeHTOBeleHHe B COMAJILHOI padoTe

3ananue Ne5 HopMaTHBHO-TIpaBOBBIC JIOKYMEHTHI MOJATOTOBKHU CIICIUAIUCTOB 0 COIMATBHOM
pabote

dI'0C BO.

VY4eOHBIH TII1aH.
[Ipodeccuonanbabie CTAaHAAPTHI.
JIOJDKHOCTHBIE HHCTPYKITHH.

oINS S

3ananue Ne 6 Opranuzarnust paboThI ¢ JOKYMEHTaMH B OpraHax CUCTEMbI COITUATLHOM 3aIUThI

3amanue Ne 7 KanpoBoe 1enonpous3BoacTBO

JloKkyMeHTbI, 0popMmIIsieMble ITPU NPUHATUN Ha padoTy.
[TonsTre Tpy10BOro A10roBopa.

CocraBienue u opopMIICHHE TPUKA30B MO TUYHOMY COCTaBY.
TpynoBas KHMKKA U JINYHAS KapTOYKa 110 YYETy KaJ[pOB.
OdopmieHne TMUHBIX JeIl.

3amuTa NepcoHaIbHBIX IaHHBIX

oukrwnE

3ananue Ne 8 Pabora ¢ jokyMeHTaMu B MHOTO(YHKITMOHAIIBHOM LIEHTPE

Memoouueckue ykazanus

B mensx ycnemHo# MOATOTOBKH, MPOBEACHUS MPAKTUYCCKUX 3aHATHNA U 3(H(HEKTHBHOTO
CaMOCTOSITENIFHOTO HM3y4Y€HHUS PEKOMEHJOBAaHHBIX TEM OOydYaromuMmcs HeoOXOIUMO COOII0IaTh
CIEAYIOLIME OCHOBHBIE METOMYECKUE MTOJIOKEHUS.

Lenm mpakTUYECKUX 3aHATHI: HAYYUTh 00YYaIONIUXCSl TBOPUYECKH MBICIUTD, aHATU3UPOBAThH
TEKYLIYI0 COI[MATbHO-3KOHOMHUUYECKYIO M TOJHUTUYECKYIO CHUTYallMH, BBISBISATH CYIIECTBEHHBIC
YepThl HCTOPUYECKUX TTPOLIECCOB.

3amaun IPaKTUICCKUX 3aHATHI: 3aKpeIyieHne U yriayOaeHne 3HaH!, MOJTyYeHHBIX Ha
JEKIUSAX U IPHOOPETEHHBIX B IIPOIECCE CAMOCTOSTENBHON PadOTHI ¢ yUeOHOU JTUTEpaTypOH,
MIPaBOBBIMU aKTaMH | JPYTHUMH MaTepuaiaMu; GOpMUPOBAHKE Y OOYUAIOIIUXCS YMEHUN U
HaBBIKOB pa0OTHI C HAYYHOH JINTEPATYypOH U CHEIUATbHBIMHU JTOKYMEHTAMH, AaHAJIA3 PAa3IMUYHbIX
WCTOYHUKOB 3HaHMi, IOJrOTOBKA BBICTYIIJICHU.

[IpakTrueckoMy 3aHATHIO JOJDKHO TMPEIIIECTBOBAThH O3HAKOMJIEHHWE C JIEKUIMEH Ha
COOTBETCTBYIOIIYIO TEMY U JIUTEPATYPOH, YKa3aHHOH B IIJIaHE THX 3aHATUH. PaboTa oOyuarommuxcs
M0 TMOATOTOBKE K 3aHATHIO JOJDKHA OBITH BBIMOJIHEHA MHCHMEHHO, IO KENAaHUIO0 - B TE3UCHOM
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dbopwme.

3aHATHA TPOXOIAT B CJIEAYIONIMX OCHOBHBIX (opMax: HHTEPAKTUB, pELICHUS 3ajad,
TECTUPOBAHUS, CBOOOJIHOTO OMpoca 00y4arOMIMXCs 10 33JaHHBIM BOMPOCaM M JIp. 3aHATUS MOTYT
MIPOUCXOUTH U B opMe pedepaTuBHOrO J0KiIana, paccuutaHHoro Ha 10-15 munyt. CTpyKTypHO
OH JIOJDKEH COCTOSITh M3 TPEX YacTel: BBOJHOM, OCHOBHOM M 3aKIIOYUTENIbHOW. B BBOJHOM HacTh
JOKJana OOBIYHO  PACKPBIBAETCS  HAYYHO-TIPAKTHUECKOE 3HAYEHHE TEMBl  COOOILICHHS,
MIEPEUUCIISIIOTCS OCHOBHBIE BOIPOCHI COJAEpKAaHUS [0KiIana. B OCHOBHOM dYacTu wu3jaraercs
MaTepuai, MPUBOAATCA TOYKM 3pEHUs Ha BBIIBUHYTYIO mpobiemy. JKemaTenbHO BbICKa3aTh
cOOCTBEHHOE MHEHHE O0Yy4Yarollerocsi 1o u3jaraeMoi TeMe. B 3akimrounTensHONW YacTH JTOKIaga
JIeNaloTcsl KpaTKkoe 0000IleHHe BBICTYIUIGHHS M BbIBOJBL. Takas cxeMma JOKJIajJa IOMOTaer
oOyuarolemycs 0osiee MOJTHO U TIyOOKO YCBOWTH M OCBETUTH B JOKJIAAE Y3JIOBBIE TOJOXKEHHS
00CyX/1aeMOH TEeMbl, CTUMYJHPYET MpPHUBUTHE OOYYAIOUIMMCS TBOPYECKOH CHOCOOHOCTH,
AKTUBHOCTH U MHUIIUATHUBBI.

KpuTtepuu onieHKH BHICTYIVIEHHI HA CEMHHAPCKUX 3aHATHUAX (B 0aJiiax):

3 0as11a BBICTABIISIETCS CTYJIEHTY, €CIIN

- CTYZICHT IIOJIHO M3JlaraeT MaTepuall, 1aeT MPABUIbHOE OIpeesieHe OCHOBHBIX MOHATHUH;
BBICTYIUIEHHUE HE SIBJIIETCS] IPOCTHIM YTEHUEM MaTepuaia, MOAEPKUBAETCS 3pUTEIbHBIN KOHTAKT C
ayAMTOpUeH

- 00HapyXMBaeT MOHMMAaHHE MaTepuana, MOXKET 00OCHOBATh CBOM CY)XKICHMS, TPUMEHUTD
3HAHMS Ha MPAKTHUKE, IPUBECTU HEOOXOIMMBIE IPUMEPHI HE TOJIBKO U3 Y4eOHOM IuTeparypsbl, HO U
CaMOCTOSITEJILHO COCTaBJICHHBIE;

- U3J1araeT MaTepua MoCcIe10BaTENbHO U IPaBUIIBHO C TOUYKH 3PEHUS HOPM JIMTEPATypHOIO
SI3bIKA.

2 6aJi1a BBICTABIISACTCA CTYACHTY, €CIIU

- CTYJIEHT IOJIHO M3J1araeT Marepuall, AaeT NPaBUIbHOE ONPEICIIEHNE OCHOBHBIX MOHATU;
BBICTYIJICHHE HE SBJISIETCS IPOCTHIM YTEHUEM MaTepuaa, o IepKUBACTCs 3pUTEIbHBIN KOHTAKT C
ay IUTOpHUEH

- oOHapyXHBaeT IOHMMaHuUE MaTepuaiga, HE MOXXET O0O0OOCHOBaTb CBOM CYKICHMUS,
MPUMEHUTh 3HAHMS HA IMPAKTHKE, MPUBECTH HEOOXOAMMBIE MPUMEPHl HE TOJBKO U3 Y4EeOHOM
JUTEPATYpPhl, HO U CAMOCTOSITETILHO COCTABIICHHBIE;

- M3J1araeT MaTepuai IOCIeJ0OBATENIbHO U MPABUIIBHO C TOUYKH 3PEHUS HOPM JIMTEPATypHOIO
A3BIKA.

1 6ay11 BBICTaBISETCS CTYJIEHTY, €CIIU

- CTYZACHT IOJIHO M3JIaraeT MaTepuall, 1aeT MPABUIbHOE OIpee/IeHe OCHOBHBIX MOHATHUH;
BBICTYIUJIEHHE HE ABJIAETCS IPOCTBIM YTEHUEM MaTepHaia, MOoIEP)KUBAETCS 3pUTENIbHBIN KOHTAKT C
ayJIuTOpHUen

- oOHapyXMBaeT HENOHMMaHME MaTepHuaja, He MOXeT OOOCHOBAaTb CBOM CYXKJICHUS,
MPUMEHUTHh 3HAHWS HA TPAKTHKE, TMPUBECTH HEOOXOAWMBIC NMPHUMEPHl HE TOJIBKO U3 Y4EOHOH
JUTEPATYPBl, HO U CAMOCTOSATEIIEHO COCTABJIEHHBIE;

- U3J1araeT MaTepual MociIeI0BaTeNbHO U IPAaBUIIBHO C TOUKH 3PEHMSI HOPM JIMTEPATYpPHOTO
SI3bIKA.

0 0anja0B CTaBUTCS, €CIUM CTYJICHT OOHAapyXWBaeT HE3HaHWE OONbIIeH YacTu
COOTBETCTBYIOLIIETO BOIPOCA, JOIMYCKaeT OIMMOKM B (HOPMYJTUPOBKE ONpENENEeHUN M TMOHATHMH,
HCKaXKaIoIINe UX CMbICII, OECIIOPAIOYHO M HEYBEPEHHO M3JIaraeT MaTepual, a TakKe HEJJOCTaTKU B
MOJrOTOBKE, KOTOPBIC SBISIFOTCA CEPbE3HBIM IPEMATCTBUEM K YCIEIIHOMY OBJIAJCHUIO
MOCTEYIOIUM MaTepUaAJIOM.

B pamkax y4e0HOro Kypca «JIeKTPOHHOE /1eJI0NPOU3BOICTBO » CTYIeHTAM
NpeIaralTcs cJaeAylolue TeMbl KOHTPOJIBHBIX (pedgepaToB):
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JIOKyMEHTOBEICHNE U €T0 3aKOHOIATEIbHOE U HOPMATHBHO-METOIMUECKOE PETYIHMPOBAHHE.
JlokyMeHTOBeIeHne Kak Hayka. Kiaccugukanust TOKyMEHTOB.
TpeboBaHMS K TEKCTY JTOKYMEHTA.
DJIeMeHTHI TEKCTa JIOKYMEHTA.
PexBu3uThl nokymeHTa. biank nokymeHTa.
Ilopsimok anpecoBaHusl JOKYMEHTA.
CornacoBanue, OANMKUCAHUE U YTBEP)KACHUE TOKYMEHTA.
OTMeTKH Ha JOKyMEHTE.
OpraHu3anoHHbIe JOKYMEHTBI — YCTaB U MOJIOKEHHUE.
. Opranu3anMoOHHBIN JOKYMEHT — HHCTPYKIIHSL.
11. HaznaueHue u CTpyKTypa pacHOpSAUTENbHBIX JOKYMEHTOB — IIOCTAHOBJICHUE, PACTIOPSDKEHNE U
pereHus
12. PaciopsauTenbHBIN TOKYMEHT — MPUKA3bl U PACIIOPSHKEHUS.
13. adopManimoOHHO-CITPAaBOYHBIN JOKYMEHT — CITPAaBKH M TIPOTOKOJIHI.
14. AKTHI, TOKIaAHAs U OOBSCHUTENBHAS 3aMCKa KaK HH()OPMAllMOHHO-CIIPAaBOYHBIE JIOKYMEHTHI.
15. MadopmMaimoHHO-CIIPaBOYHBINH JOKYMEHTHI — TeJIerpamMma, TeiaedoHorpamma, Tenedakc.
16. TlonaTre 1OKyMEHTOOOOPOTA U €r0 OCHOBHBIC JTAITbI.
17. Ilpuem u nepBuyHasg 00pabOTKa JOKYMEHTOB.
18. Pacnipenenenue mocTynMBIINX JOKYMEHTOB.
19. Perucrpanust JOKyMEHTOB.
20. KoHTpoITb 32 UCTIOIHEHHEM JJOKYMEHTOB.
21. UndpopmanroHHO-CcTIpaBoyHast padora.
22. OtnpaBKa JOKyMEHTOB.
23. HomeHnknatypa Jien.
24. ®opMupOBaHUE JIe.
25. XpaHeHue Jiel.
26. DxcnepTH3a IEHHOCTH JOKYMEHTOB.
27. Oopmiienue Jies 1 UX 0OJI0KKH.
28. CocTaBieHHE OMHUCEH.
29. Cnava ien B BEIOMCTBEHHBIN apXUB.
30. OopmiieHne 3asBICHUS U aHKETHI IIpU IIpueMe Ha pabory.
31. [lonsaTue u conep)aHue TPYIOBOTO JOTOBOPA.
32. [Ipukasbl 110 JINYHOMY COCTaBY.
33. [lonaTue u BeJieHHE TPYIOBOIN KHIKKU.
34. TloHATHE TUYHOTO e,
35. 3amuTa nepcoHaIbHBIX JTAHHBIX.

wCoNORrwWNE

[EEN
o

Turynsubiii  guct (B coorBerctBuM ¢ Ilomoxxenmem o BKP nmo OB BO

http://isbashgu.bashedu.ru/epb/GetFile.aspx?file_gid=fc65e46a-98c2-4754-bbch-7921b41f49d8})
Ipudr Times New Roman (14)
Mexctpounslie nnTepBaisl (1,5)
BI)I)IGJICHI/IC BaXHBIX MOMCHTOB KYpPCUBOM HUJIHU XKUPHBIM HIpI/I(l)TOM

OdopmieHre CHOCOK U ITUTaT
OdopmiieHre CIKCKa JTUTEPATYPhI

CoOTBETCTBYIONIEE COOTHOMICHUE MEKIY YacTsiMu padotel. O0beM paboter — 10-12 c1p., 3a
UCKITIIOYeHHeM OubOnnorpaduyeckoro crnucka Iureparypsl, (Bcrymienue - 10% ot odbema Bcei
pabotbl; ocHOBHas uaes -70% ot oObeMa Bcell pabOThI; TPUMEPHI, MTOATBEPHKAAIONINE OCHOBHYIO
unero — He meree 10% ot oObeMa Beelt padoThl; 3akmoueHue -10% ot oO0bema Beeld paboThl)

Cmpykmypa koHmpoabHou pabomsi (pegpepamay):
1. Ornasnenue.
2. Beenenue (1moapoOHOEe 000CHOBAHKE TEMBI, €€ MPAKTUYECKAst 3HAYNMOCTB ).
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3. OcHOBHas 4acTh: U3JIOKCHUE MaTepHaa, MOAKPETNICHHOTO CChUIKAMH Ha MCHOJIb3YyeMbIe
UCTOYHHMKH, KOHIICTITyallbHas 4acTh, pa0o4yWe TIOHATUS, KPUTHYECKas  apryMEHTaIHs,
SMIMPUYECKUE JIAaHHBIC, OpTraHM3alus U pe3yJbTaTbl COOCTBEHHOrO HCCIeNOBaHUs (eciH
MIPOBOIMIIOCH).

OcHoBHas 4acTb pabOTHI 10JKHA OBITH pa3/esieHa Ha IIaBbl, KOTOPbIE MOTYT OBITh Pa30UTHI
Ha maparpadpl, MpUYeM y KaKIOro paszjiena | Iojpas3zeia JOJDKHO OBITh COAEpKaTeNbHOE
Ha3BaHMUE.

4. 3aKiIoucHHE.

5. ChnMcoK UCHOJb30BAaHHONW HAyyHOM JMTEpaTypbl (MPUBETCTBYETCS JHUTEpaTypa Ha
MHOCTPAHHOM $I3BIKE).

NznoxxeHHOe MOHMMaHUE KOHTPOJIBHON paboThl (pedepara) Kak IEIOCTHOTO aBTOPCKOTO
TEKCTa OIpPEIesIeT KPUTEPHH €r0 OICHKH: HOBH3HA TEKCTA; 000CHOBAHHOCTh BHIOOpA MCTOYHHKA;
CTENEHb PACKPBITUS CYITHOCTH BOIIPOCa; COOI0IeHUs TpeOOBaHUH K 0(OPMIICHHUIO.

Kpumepuu oyenxu konmponsnoti pabomet (peghepama):
- NIyOOKUE 3HAHUS TI0 BEIOPaHHOW TeMe;
- U3y4eHUE COBPEMEHHOM JINTEPATYPHI;
- MPEVTIOKEHUE COOCTBEHHOTO MMPOUYTCHHUS TAHHOM TEMBI;
- TMPHUBEICHHE CUCTEMBbI JOKa3aTeJIbCTB M apryMEHTOB B TMOJB3y MpEIIaracMoil aBTOPCKOM
KOHIIEMIUH;
- (hopmynupoBKa BEIBOAOB, 3aBEPIIAIONINX KOHTPOJIBHYIO padoTy, pedepar.

OdopmiieHue cnucka JUTEPATyPhI

OdopmiteHre CIHCKA JIMTEPATYPHI SBISETCS 00S3aTeIbHOM COCTABJISIONICH IHUCCEPTAINH,
pedepara, KypcoBoii, TUIIOMa U Apyrux padoT. CucoK JIUTepaTypbl HOMENIAIOT T0CIe OCHOBHOTO
TeKkcTa paboThl. B Hero BKIIOYAIOT W3YYCHHBIE MPU HAMUCAHUM PAOOThl MCTOYHHUKH, KOTOPHIE
YIOMUHAIOTCS WM [IUTUPYIOTCS B TEKCTE.

[IpaBuia  odopmileHHMs ~ CHOUCKAa  JIMTEpPATypbl  PEKOMEHIYIOT  JaHHble s
oubnuorpaduueckoro omucaHusi OpaTh U3 OHOTMOrpadUUecKodl CHpaBKH PACHONIOKEHHON Ha
000pOTE TUTYJIHHOTO JINCTA WM B KOHIIC KHHTH.

Odopmisiss  COUCOK — JUTEpaTyphbl, HCTOUYHHMKHM  pPACIONaralOT B OINpPEIelIeHHON
MOCIIE0BATEIHLHOCTH.

- B nagane npuBoAsST 3aKOHOAATEIHHBIC U HOPMATUBHEIC TOKYMEHTHI. VX pacrmoararor B
COOTBETCTBUM CO CTENEHbIO 3HAUYMMOCTH, a BHYTPU KaKIOW BBIJCIIEHHOM TpyIIbl B
XPOHOJIOTUYECKOM TTOPSIIKE.

- MlcTouHWKH Ha PYCCKOM SI3bIKE pa3MeNaloT B ai(haBUTHOM MOPsIKE O (haMUIINH aBTOpA, a
ecnn (pamMuus aBTOpa HE yKa3zaHa, TO B al()aBUTHOM TOPSIKE HA3BAHWKA HCTOYHHKOB. PaboThHI
OJIHOTO aBTOpA pacrojararT B an(paBUTHOM MOPAIKE UX Ha3BAaHUH.

- Tlocne mepeymnclieHUs: PYCCKOS3BIYHBIX PA0OT MOMENIAIOT UCTOYHUKK HAa WHOCTPAHHBIX
SI3BIKAX B COOTBETCTBUU C JJATHHCKUM aJI()aBUTOM.

B koHIIe ciicka TuTepaTyphl YKa3bIBalOT ajpeca calToB ceTu Internet.

IIpumeps! opopmiaeHus cnucka Jureparypsl B coorsercrBuu ¢ 'OCT P 7.0.5-2008

Kuurnu:

Kynpsmer A.®., [Toranora C.B. OnTonorus u mud B renesuce pustocoduu: MoHorpadus.
Ya: PULL baml'Y, 2012. 130 c.

Enxosa O.M. OHTONOrUs BUPTyalbHOH peanbHOCTH: MoHorpadus. Yda: PUL] bamlV,
2011. 228

Juccepranus:
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Kynpsmes A.®., Enxoa O.. O0menay4yHas kapTuHa MUpa: CTapoe B HOBOM OJACSIHUU //
Bectauk baml'V, 2013, 1.18, Ne4, - C.1255-1259.

Enxosa O.W. HHOBamu B By3€ — OT pealbHOTO K BUpPTyallbHOMY ofuH mar // HayuHo-
MH()OPMAMOHHBIA MEXBY30BCKUN KXypHaI «AcnupaHTckuii BecTHUK [ToBomxkbs». Nel-2, 2010. -
C.31-35.

CraTbu U3 cCOOpHUKA:

Kynpsmes A.®., EnxoBa O.M. Tenaenmuu pa3BUTHS POCCHUCKOTO MPO(HECCHOHATHHOTO
obOpazoBanus: ¢uiocoPckoe OCMBICICHHE COBPEeMEHHBIX mpobiem // duiocodus u HaydHas
KapTUHa Mupa: MaTtepuanbl MEKIyHApOJHOW HaydHO-TIpaKTHdeckor koHpepeHmuun 8 wroHs 2012
roaa. Bemyck 1. Yda: PUO PYHMI] MO PB, 2012. - C.32-36.

Kynpsmer A.®., Enxosa O.1. O6 oTeuecTBEHHBIX TPAIULIHUIX OTHOIICHHUS K MHHOBAIHM //
Tpaguuuu W TOJEpaHTHOCTH: MpoOJieMa MOHUMAHMS: MaTepHallbl BCEPOCCHICKOW Hay4HO-
NpaKTUYeCKOW KOoH(epeHIHH, TmocBsmeHHod 70-nmetuio akagemuka AH PB, na.¢punoc.H.,
npodeccopa, 3aciayxkeHHoro nesrens Hayku Pb ©.C. daitzynnuna (25 mas 2012r.). Yda: AH PBb,
Iunem, 2012. C.158-163.

DJIEKTPOHHBII pecypc yaanaeHHoro pocryna (Internet):

EnxoBa O.W. BupryanpHas peanbHOCTh KoMmMmyHuKanmu // W3Bectuss Poccuiickoro
rocyJJapcTBEHHOro negarorudeckoro ynuepcutera uM. AWM. I'epuena. Ne 137 [DnekTpoHHBIM
pecypc] // URL: http://lib.herzen.spb.ru/text/elkhova 137 62 70.pdf (mara oOpamenus:
03.09.2014).

KpuTtepuu onieHKn KOHTPOJIbHOH padoThl (pedepaTa) (B 6aiax):

5 06anjoB craBUTCA, €CAM BBINOJHEHBI BCE TPEOOBaHWS K HANHMCAHUIO M 3aIIUTE
KOHTPOJILHOH paboThl (pedepara): 0603HaueHa mpobieMa H 000CHOBaHA €€ aKTyaabHOCTh, CCTaH
KpaTKHil aHaJIN3 Pa3IMYHBIX TOYEK 3PEHUS HAa PACCMATPUBAEMYIO MPOOJIEMY M JOTMYHO H3JI0KEHA
coOCTBEeHHAs TIO3HIUSA, C(HOPMYITHPOBAHBI BBIBOJBI, TEMa PACKPHITA MTOJHOCTHIO, BBIIEPKAH 00BEM,
coOmroieHpl  TpeOOBaHMA K BHEIIHEMY OQGOpPMIICHHIO, [JaHbl NpPaBWIbHBIE OTBETHl Ha
JIONIOJTHUTEIIBHBIE BOIIPOCHI.

4 6anna — OCHOBHBIE TpeOOBaHMS K KOHTPOJBHOH paboThl (pedepary) M ero 3amure
BBINTOJTHEHBI, HO TIPH 3TOM JOITYIIEHBI HeAOUETHl. B 9acTHOCTH, NMEIOTCSI HETOUHOCTH B U3JI0KEHUN
MaTepHala; UMeITCs YIyleHus B 0(pOpMIICHNUH; HA JOMOJHUTEIbHBIE BOIPOCHI PH 3aIMUTE JaHbI
HETIOJIHBIE OTBETHI.

3 Gaaua - ocHOBHbIE TpeOOBaHUS K KOHTPOJIbHOW paboThl (pedeparTy) M ero 3amiure
BBINIOJTHEHBI, HO ITPU 3TOM JIONTYIIEHbI HENOYETHL. B 4acTHOCTH, MMEIOTCS HETOYHOCTH B M3JI0KEHUHU
MaTepHalia; OTCYTCTBYET JIOTUYeCKasi MOCIEO0BAaTeIbHOCTh B CYXKICHUSX; HE BBIACPKAH 00BEM
pedepara; UMErOTCS yIyIIeHus: B 0pOpMIICHUHN; Ha JOMOJHUTEIbHBIE BOIPOCH IIPU 3aIUTE JaHBI
HETIOJTHBIE OTBETHI.

2 fajyia — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHsS OT TpeOoBaHUH K pedepupoBaHuio. B
YaCTHOCTH: TeMa OCBEIeHA JIMIIb YaCTHYHO; JOIMYIIEHBl OIIMOKH B COJEPKAHUU KOHTPOIHHOMN
paboTsl (pedepary) WM IpH OTBETE HA JIOTIOTHUTENBHBIE BOIPOCHL; BO BPEMsl 3aIIUTHI OTCYTCTBYET
BBIBO/I.

1 0amn - UMEIOTCA CyIIECTBEHHBIE OTCTYIUICHHS OT TpeOoBaHWMN K pedepupoBanmio. B
YAaCTHOCTH: TE€Ma OCBEIICHA JIMIIb YacTHYHO; MJOMYIIEHBI TpyOble OIIMOKM B COJEp)KaHWU
KOHTPOJILHON paboThI (pedepaTa): WK Ipu OTBETE HA JIOTIOJIHUTENIbHBIE BOIIPOCHI.

0 6am0B - TemMa KOHTPOJBHOW pPaboThl (pedepaTa): HE pacKpbITa, OOHAPYKHBAETCS
CYIIECTBEHHOE HEMOHMMaHKE POOJIEMbI, HET OTBETOB Ha JIOTIOJIHUTEIBHBIE BOIPOCHI
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Ilpumepnvie mecmol no oucyuniune:
1. IlepBoe ynoMuHaH#e 0 COLMANBHOIN paboTe OTHOCUTCS K:

a) 1750 r. o H.5. 6) 1098 1. B) 1864 1. r) 1991 r.

2. Kak npodeccnoHaabHbIN BU ACATEILHOCTH COlMalIbHas paboTa BO3HUKAET Ha pyOexke:
a) XVII-XVIII .. B) XIX-XX BB

6) XVI11-XIX Bs. . r) XX-XXI BB.

3. B Poccun 10mKHOCTh COLIMATIBHBIX pa0OTHUKOB O(UIIMAIIBHO yUpEKICHA
a) B 1941 rony 6) B 1991 rony B) B 1981 roay r) B 1961 romy

4. TlpodeccroHanbHass NEATEIBHOCTh MO OKAa3aHWIO COIMATBHOW IMOMOIIW OTICIBHBIM JIFOJISIM,
TpyNIiaM WM KOJUIEKTUBAM B TOBBIIICHUW WM BOCCTAHOBJICHWH WX CIIOCOOHOCTH K
(YHKIIMOHMPOBAHUIO B OOIIECTBE M CO3JAHHIO OJAaronpHUATHOW CUTYyallMM B HEM B ITHX IEJIX,
HA3bIBACTCS:

a) 06J1arOTBOPUTEIHLHOCTHIO 0) cormanbHOM paboToM

B) aJIbTPYH3MOM T') COIMAITBHOM MOMOIIIBIO

Tecmut ouenuearomcesn no 25-6annvHoul cucmeme OUeHUBAHUA, 3A KAHCObLIL NPAGUIbHBLIL OMEem
— 1 6ann
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8. YueOHO-MeTOAMYeCKOe U HH(oOpMANMOHHOE 00ecTieyeHHe THCIMITHHbI

YyeOHast AucHUIIINHA oOecreueHa yueOHO-METOIMYeCKON JOKyMEHTaIe u marepuanamu. Ee

CoJiep’KaHue NPEJCTABIEHO B JIOKAJIbHOW CETH By3a M Ha cailte ¢akynbrera ¢dumocobpun u
cormonorur  baml'V  http://www.bashedu.ru/o-fakultete-filosofii-i-sotsiologii  O6yuarorumes
o0ecrieyeH JOCTYyIl K COBPEMEHHBIM MNpo(ecCHOHANbHBIM 0a3aM JaHHBIX, WH(GOPMALNOHHBIM
CIPaBOYHBIM U TIOMCKOBBIM CHCTEMaM B KOMIIBIOTEpHOM Kiacce (akyiabTera ¢uiocopuu u
cormoioruu baml'V, a Takke Kk DiektporHoi oubanoreke baml'V mo agpecy: lib.bashedu.ru.

5.1. [lepeyeHb OCHOBHOM M JONOJHHUTEIbLHON Y4eOHOM JJUTEPATYPbl, HEOOXOAUMOM IS
OCBOCHUS TUCHUILINHBI

OcHoBHas JiMTEparypa:

Kupcanosa M. B. CoBpeMeHHOE JIeI0npor3BoACTBO: yuel. mocodue / M. B. Kupcanosa - M.:
NH®PA-M, 2011 - 312 c.

Poroxxun M.IO. Jlenonpou3BoCTBO: COCTAaBIICHHE, PEAAKTHPOBAHUE U 00pabOTKa JOKYMEHTOB
[OnexTponnslii pecypc] / Poroxun M IO - M.: Jlupexr-meaua, 2014 - 229 c.

JonoaHuTeILHAS JUTEpPaTypa:
I'pozora O. C. [IenonpousBoAcTBO [DNeKTpoHHBIN pecypc]: yueb. mocobue / O. C. I'po3oBa;
TloBOJDKCKHIT roc. TexHonoruueckuii yu-1; mo pex. JI. C. XKypasnesoii - Momkap-Omna: TITTY,
2015- 124 c.
Kozuna E. C. [lenonpousBoacTBO [ DNEKTpOHHBIH pecypce]: yuebd.-metoa. mocodue / E. C.
Kozuna - Mocksa: {upekr-Menaua, 2013 - 27 c.
[Tmenko A. B. [loxymeHTanmonHoe oOecrieueHue yrpaBiaeHus: yued. mocodome / A. B.
[Tmenko, JI. A. Joponuna - M.: Akanemus, 2011 - 160 c.
[Tmenko A. B. JlokymMeHTarmmoHHOe o0ecTieyeHrne yrpaBieHus: yaeOHuK - M. : Akagemus,
2011 -176¢c.

5.2. Ilepeuenn pecypcoB HHGOPMALMOHHO-TEIEKOMMYHUKALMOHHOM ceTH «AHTepHET» N
MnmporpamMmmHoOro 06ecneqeﬂml, HGOﬁXOI[I/IMbIX OJIA OCBOCHUA JUCHUIIJIMHBI

[lepeuens mporpaMMHOT0 0OecTIeYeHUS:

Windows 8 Russian.

Windows Professional 8 Russian Upgrade.

Microsoft Office Standard 2013 Russian.

o Ilepevyenb NHGOPMANMOHHBIX CIPABOYHBIX CHCTEM:
OBC «YHuBepcuTeTckas OMOIMOTEeKa OHJIAHHY;
OBC u3narenncrBa «JIaHby;
OBbC «DMeKTPOHHBIN YU TAIBHBIN 3a71»;
MuHKCTEPCTBO TPYAa U ColMaabHOM 3amuThl PO - https://rosmintrud.ru -
«[lencuonnsrit poun Poccuiickoit depeparm» - http://www.pfrf.ru
MUHKCTEPCTBO CEMbH, TPY/Ia M COLMAIBHOM 3ammuThl HaceneHnus: Pb http://mintrudrb.ru —
Ennnas xomnmekmusi 1udpoBbIX 00pa3oBaTeIbHBIX PECYpPCOB [DIEKTPOHHBIA pecypc|. —
URL: http://scool-collection.edu.ru
e Emunoe okHO goctyna Kk oOpa3zoBarelbHBIM pecypcaMm [DnexTpoHnbsli pecypc]. — URL:
http://window.edu.ru

e II3natenscTBO «JlaHb» [DNEKTPOHHBIA pecypc]: AIEKTPOHHO-OMOIMOTEYHast CHUCTeMa. —
URL: http://e.lanbook.com/
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M3narenbctBo «HOpaliT»y [DIeKTpOHHBIN pecypc]: 2JIEKTPOHHO-OMOIMOTEYHAs CHUCTEMA. —
URL: http://biblio-online.ru
o eLIBRARY.RU [DnexktpoHHBI pecypc|: Hay4dHas 3JIEKTpOHHas OubOinoTexka. —
URL: http://www.elibrary.ru

ibooks.ru[DnekTpoHHbIii  pecypc]:  AneKTpoHHO-OMOnMorewynas cucrema. — URL:
http://ibooks.ru
Znanium.com[DJIeKTPOHHBIN pecypc]: 3JeKTpoHHO-OMOnnoTeyHas cuctema. — URL:

http://znanium.com
Conunosorus, MCUXO0JIOTHs, YIPABJICHHUE [ DIEKTPOHHBINA pecypc]: dJeKTpoHHass OnOIroTeKa.
— URL: http://soc.lib.ru
Kypuan COHHOT - ConmasibHOE 00CITy)KUBaHHE HaCeJICHHSI - http://son-
net.info/metodichka/programmy-proekty-texnologii/
Commoner: Hay4HOE MH()OPMAMOHHOE MPOCTPAHCTBO MO OOIIeCTBEHHBIM Haykam - URL:
https://socionet.ru/section.xml?h=book_sociologia
ATeHTCTBO comnmansHOW wuHpopMaruu. WMHpopmannoHHas MTOANEpKKA TPaKTaHCKUX
unurmatus - URL: https://www.asi.org.ru
donp «OO6IIecTBeHHOE MHEHHE) - http://fom.ru/
BIIMOM  (Bcepoccuiickuii ~ LEHTp  WM3Y4YeHHMs] ~ OOLIECTBEHHOI'O  MHEHMS) -
http://www.wciom.ru
Coro3 Conmanbubix PadoTarkoB u Cormansubix [legaroros. - URL: http://ssopir.ru/-
benopycckas TemaTudeckas 6aza Jisi CONMAIBbHBIX paOOTHUKOB. http://www.belbsi.by
ApXHB BHICO-MaTEpHATIOB - TOCBSIIEHHBIX COIUAIBHON pabote - http://www.socialwork-
archive.org/
MexnyHapoaHas — IUIOIIagKa A OOLIEHUS ~— COUUAIbHBIX  PabOTHHUKOB -
https://acronyms.thefreedictionary.com/Social+ Work+Internaetional+Platform -
DONEKTPOHHBIA  KypHAI "BecTHHK ~ OJaroTBOPUTEIHLHOCTH" - http://www.a-
z.ru/nkoinfo/period/vestnic_blag/ -
UHCTUTYT AONOJHUTEJIBHOI'O TMPODPECCUOHAJIBHOI'O OBPA3OBAHUA
PABOTHUKOB COILIMAJIBHOM COEPKI - hitp://soc-education.ru
«ONEKTPOHHBIN KypHaI «IIpakTuka COLIMAJIbHOU paboTHsI -
http://www.nieHTpcembs.pd/about -
CoBpeMeHHBIE HCCIIEIOBaHUs COLMAIBHBIX TPobaem- https://soc-journal.ru
Kypnan «ConumanbHas MOJINTHKA u COITHOJIOTHSI»
https://rgsu.net/about/science/publishing/magazine/social-policy-and-sociology/
[MopTan «Bce o conmansHoi momaepsxke» - http://www.socialnaya-podderzhka.ru
Awmepukanckuii xypHan «ConuanbHas paboTa ceroaus». - http://www.socialworktoday.com
Caiit aMEpPUKAHCKOI'0 JKypHaia «HoBbIi1 COLIMAJIbHBIN pabOTHUK» -
http://www.socialworker.com/
@opyMm  couMa’dbHBIX  paOOTHUKOB M  CTYIEHTOB  COLMAJIbHOM  paboThl -
http://www.socialworkchat.org/index.php
Iapanr - http://www.garant.ru/hotlaw/mon/114756.htm

e KoncynpranT [Imroc- http://www.consultant.ru/law/hotdocs/4081.html
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6.MarepnanbHO-TeXHUYecKasi 0a3a, HeOOXO0AUMAS VIl OCYLeCTBJICHHUS

06pa30BaTeJIbHOFO nmpouecca mo JMCuuIlJinHe

Hanpumep, 6 sude mabauywl:

HaumenoBanue
crenuaJIu3UPOBAHHBIX
ayauTopuii, KaOMHETOB,

JaadopaTopuii

Bup 3ansaTuii

HaumeHnoBaHue 000py10BaHuUsI, IPOTPAMMHOIO
o0ecreyeHus

1

2

1.yuyeOHas1 ayauTopus 1Js
NpoBeIeHUs] 3aHITHIT
JIEKIIMOHHOTO THNA:
ayauropus Ne 408
(momemenue, yn.Kapna
Mapkca, 1.3, kop.4),
aymuropust Ne 421
(momemenne, yn.Kapna
Mapkca, 1.3, xopr.4)
2. yueOHasl ayAUTOPUS JIJIst
NpoBe/leHUsI 3aHATHIi
CeMHHAPCKOro THNAa:
aynutopust Ne 408
(nomemenne, yn.Kapna
Mapkca, 1.3, kopr.4),
aynurtopus Ne 409
(nomenienue, yn.Kapna
Mapkca, 1.3, kopm.4),
aymuropust Ne 421
(momemenne, yn.Kapma
Mapkca, 1.3, xopr.4)
3. yueOHass ayaiuTOpus s
NMpoBe/IeHUs TPYNNOBBIX H
HHAMBHUIYATBHBIX
KOHCYJIbTALMIA:

aymuropus Ne 408
(momemenwne, yn.Kapia
Mapkca, 1.3, kopr.4),
aymuropus Ne 409
(nomemienue, yn.Kapia
Mapkca, 1.3, kopm.4),
4. yyeOHas ay uTOpPHUS ISl
TeKYILIero KOHTPOJIsi U
NPOMEKYTOYHOM
aTTecTallu:

aynutopust Ne 408
(momemenne, yn.Kapna
Mapkca, 1.3, kopm.4),
aymuropust Ne 409
(momemenne, yn.Kapna
Mapkca, 1.3, kopr.4),
aymuropust Ne 419
(nomemenne, yn.Kapa
Mapkca, 1.3, kopr.4),

5. nomeuieHus 1Jist
€CaMOCTOATEIbHOM PadoThI:
AboHemeHT Ne 5 (momerneHue,
yi. Kapna Mapkca 3/4, 3 atax,
ka0. 302);

Jlexknun
CeMuHapckue
3aHATHA

Aynutopus Ne 408

VyeOnas mebenb, T0cKa

Aynutopus Ne 409

VYyeOnas mebenb, T0cKa

Aynuropusi Ne 419 nadoparopuss UT

VYuebHas Mebelb, mKkadbl, MOHOOJIOKH

Momno6ok Lenovo ThinkCentreAll-in-One 2048MB
320GB, (15 mITyk).

Aynurtopust Ne 421 na6oparopusi UT

Yuebnas MeOeb, yu4eOHO-HAMIS IHBIC IOCOOUS, T0CKA,
MyJbTUMeana-ipoekTop BenQ MX660, sxpan
nacrennsiii Classic Norma 244*183.

Kommstotep B coope PowerCool Core 13-8100 (3.5), 8
GB (15 mryk); LCD MosnuTop 21,5 (15 mTyK).
YurtaabHbli 327 Ne 5§

VYuebnas MmeOenb — 27 OCaI0UHBIX MECT, yIeOHO-
HarisaHbIe mocoous:, npunrep Kyocera M130 — 1 .,
ckanep Epson V33 — 1 wir.,

MoHoOsI0k Compaq Intel Atom, 20.0”, 2 GB,
moHo610K IRu 502, 21.5”, Intel Pentium, 4 GB,
OTHETYIIUTCIIb — 1 IT., D1oACTaBKa aBTOCCHCOPHAaA Ha
ckaHep — | mT.

Aynurtopus Ne 305
VYuebnass  MeOenb, y4eOHO-HATIISAAHBIC  MOCOOWS,
TEXHHYECKHE CpPEACTBa OOy4YeHHs, B TOM 4YHCIE

MyJbTHMEIMA: - MPOEKTOp nepeHocHor BenQ MP777,
nHB. HOMep — 000002101047687 (1 mTyKa);- 9KpaH st
IIPOEKTOpa MepeHoCcHoH; - HOyTOyk Lenovo G570, uHB.
HOMEp

IIporpammHoe oGecnieueHue

1. Windows 8 Russian. Windows Professional 8 Russian
Upgrade. beccpounas nuriensus OLP NL Academic
Edition (norosop Ne104 ot 17.06.2013 r.)

2. Microsoft Office Standard 2013 Russian. beccpounast
muen3us OLP NL Academic Edition (morosop Nel14
ot 12.11.2014 1.)

3. Windows 10 BeccpouHast iuieH3usl,
npexycraHoBiieHHas. (norosop Ne004 ot 19.03.2019 1.)

4. CucremMa LIEHTPAIU30BAaHHOTO TecTHpoBaHUSA baml'y
(Moodle): «O¢dunmanpHBIT OpUTHHANBHBIA aHTITHHACKUI
TEKCT JIULCH3UA TUISE CHCTEMBI
Moodle<http://www.gnu.org/licenses/gpl.htmI>IIepeBox
JIUIEH3U N TS CHUCTEMBI Moodle
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6. moMeneHue 17151 XpaHeHUs
U NPOPHIAKTHYECKOT 0
o0cIy;KUBAHUSA y4eOHOT 0
o0opynoBaHus:

aymuropus Ne 305
(momemenne, yn.Kapma
Mapkca, 1.3, xopr.4)

http://rusgpl.ru/rusgpl.pdf
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[Tpunoxenue No.1
Makert paboueit mporpammbl
JUCHUTIITUHBI (MOTYJIs1)

MMHOBPHAYKH POCCHHN
OI'bOY BO «bAIIKUPCKNU I'OCY JAPCTBEHHbBIM YHUBEPCUTET»

HAUMEHOBAHUE ©OUJINAJIA
HANMEHOBAHUE ®AKVYJIbTETA (MHCTUTYTA)

COJIEP)KAHUE PABOYEM ITPOT'PAMMBI
JTUCIUTUIMHBI DJIEKTPOHHOE JISJIONMPOU3BOJICTBO HA 6 ceMecTp

ouHas popma oOydeHUs

Bua padorsl O0LeM TUCHUILTHHBI
O6mas tpyaoemkocth nucuumuivabl (3ET / gacoB) 2/72
Y4eOHBIX 4acOB Ha KOHTAKTHYIO pabOTy ¢ IPEMo/1aBaTelIeM
JIEKIUH 16
MPAKTUYECKUX/ CEMUHAPCKUX 16

1a00paTOPHBIX

Opyrux (TPyIoBasi, UHIUBUAyaIbHAS KOHCYJIBTALINS M WHBIC BUIBI
y4eOHOM NeSITebHOCTH, TIPEIyCMATPUBAIOIIUE PA0OTy 00YJAFOLIHXCS C
npenojaasatesiem) (OPKP) 0,7

Y4eOHBIX 4acoB Ha CaMOCTOSITENIbHYIO padoty obyvatomuxcs (CP) 39,3

Y4eOHbIX 4acOB HAa OJATOTOBKY K
sK3ameny/3auery/muddepennuporannomy 3adery (KonTposns)

®dopma(bl) KOHTPOJIS:
3a4eT 6 cemecTp
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dopMa u3yyeHus: MaTepUaJIoB: JIEKIUH,

®dopma TeKyIero

OcHoBHas u KOHTPOJIS
MIPAKTHYCCKUE 3aHATHS, CCMHHAPCKUE TOTIOTHHTEIbHAS JCIIeBACMOCTH
No 3aHATHS, JTA0OPAaTOPHBIC PAOOTHI, nHTepaTypa, 3aganus mo 3 (KOJUTOKBHY MBI,
Tewma u conepkanue caMocCTosITelIbHas paboTa u CaMOCTOSITENIbHOM
n/m pEKOMEH Ty emast 6 KOHTPOJIbHBIE
TPYAOGMKOCTE (B Hacax) CTyAeHTaM (HoMepa u3 PaboTe CTy/ICHTOR paboTHI,
CITHCKA) KOMIThIOTEPHBIC
JIK [TP/CEM JIP CP TeCTHI ¥ T.10.)
1 2 3 4 5 6 7 8 9
Mopayab 1 OcHOBBI 1e710NPOU3BOACTBA
1. JlokyMeHTOBeIeHue — 1 2 3 OcHoBHast Nel-2 3aganme Ne 1 VYeTHblit onpoc,
HAyKa 0 JOKyMEHTax JonomHutensHas Paccmotpets JokIaz, pedepar
Pons JIOKYMEHTOB B Ne 1-4 IOHATUA
Pa3IMYHBIX obmacTsx JOKYMEHTOBEICHU
IEeATEIBHOCTH  OOIecTBa. s,
JlokyMeHT B cepe npasa u JENIOMPON3BOICTBA
yIpaBIeHUS. Hayuno- u
HCTOpUICCKAast " JIOKYMEHTAI[HOHHO
MpaKTH4ecKas LIEHHOCTh ro  oOecrneueHus
nokymeHTtoB. IIpeamer wu yIpaBIeHUSI.
3aauu Kypca. [Ipoananmm3upoBath
CraHOBJIEHHE U pa3BUTHE OCHOBHBIE
JOKYMEHTOBEICHUS Kak KIaccu(uKaum
HAYYHOU JUCIUTUIAHBL, JIOKYMEHTOB.
Hctounukn pans wm3ydeHus
Kypca.  3akoHOJaTeIbHbIC
AKTBI u MaTepUabl.
PykoBoasmme JIOKyMEHTHI
o CTaHIapTHU3AIIH.
Enunas  rocynapcTBeHHas
cucTema
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JOKYMEHTAI[MOHHOT O
oOecricueHuss  yIpaBJICHUS.
Knaccudukanus
JOKYMEHTOB no  THITY
HOCHUTENS, IO CIocol0y u

cpeacTBam
JOKYMEHTUPOBAHUS, 1o
TEXHOJIOTHH 00paboTKH.
OdunuanpHple JOKYMEHTHI.
YnpasneHueckne
JOKYMEHTBL.  TeXHUYecKue
JOKYMEHTBHL. JInunbie
JTIOKYMEHTBHL.

JdoxkymeHTOBE/IEHHE — €70
3aKO0HOJATEIbHOE H
HOPMATHBHO-
MeTOoAHYECKOoe
peryJiupoBaHue
OenepanbHbiii  3akoH  «O0

WH(pOpMAIIHH,
uH(popMaTHU3aNK U 3aIUTE
UHPOPMALTIN (1995).

YHudukanus "
CTaHJapTU3aIuUs
JIOKYMEHTOB.
«l"ocymapcTBeHHast cucrema
JIOKYMEHTAIMOHHOTO

oOecrieyeHus1  ynpaBJICHUS
(TCCOAOVY)».
«YHupuImpoBaHHas
cucTeMa  JIOKYMCHTAIIHH.
YaudunmpoBanHas  cucTema

OcnoBHas Nel-2
JlonoiHUTENBHAS
Ne 1-4

3aganue Ne 2
Onpenenursb
HOHSITHS
«rOoCyJapCTBEHHAs
cucrema
JIOKyMEHTAL[UOHHO
T'O yIPaBICHUS.
Paccmorpers
HOPMaTHUBHO-
IIPABOBBIE
JIOKYMEHTBI
peryaupyronme
JIEJIONTPOU3BOJICTBO
Paccmorpers
cozepKaHue
I'OCTa P 6.30-
2003.

YcrHblii onpoc,
TOoKIaz, pedepar
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OpraHH3alIOHHO-
pactopsUTeNTbHOM
JIOKyMEHTAI1H.
TpeboBanus K
0(QOpPMIIEHUIO JTOKYMEHTOB.
(I'oCT P 6.30-2003)».
HopmatuBel  BpemMeHn Ha
paboTy ¢ TOKyMEHTaMHU.

TpebGoBanus k 3 OcnoBHas Nel-2 3ananue Ne 3 YcTHbIl onpoc,
0(popMJIEHHIO TIOKYMEHTOB JlomoyiHUTENBHAS PaccmoTtpets noknaj, pedepar
TpeGoBaHust K  TEKCTY Ne 1-4 0COOEHHOCTH
nokymeHTta. OcobeHHOCTH HCIIOJIb30BaHUS
OQUIHATEHO-IETIOBOTO OopUITHATEHO-

CTHIIS. YnorpebieHue JITIOBOTO CTHJISL.

MPOMUCHBIX W  CTPOYHBIX PaccmotpeTth

OYKB. Ynorpebnenue O0COOCHHOCTH

COKpaIeHHsI CIIOB. yIOTpeONeHHsT 1aT

Odopmnenue aar u 4ncen B u qucen B

JOKYMEHTaX.  PeKBU3UTHI JIOKYMEHTAX.

nokyMeHTa. DopMymsipel U IIpoananu3zupoBaTh

OnaHKu JIOKYMEHTOB. coJiep)KaHue

dopmarsl JIOKYMEHTOB. Pa3IUYHBIX

[TpaBuna odopmITeHHS 0JIaHKOB

OCHOBHBIX BHJIOB JIOKYMEHTOB

OpTraHU3aIMOHHO-

pacTopsAUTEIHHBIX

JTIOKYMEHTOB.

CucreMbl JOKYMEHTALMH. 3,3 OcuosHas Nel-2 3aganne Ne 4 VYceTHbIi onpoc,
Odopmienue JlomoHUTENBHAS noKnaz, pedepar
YIPaBJICHYECKHX Ne 1-4 Paccmorpers

JTOKYMEHTOB MIOHSTHE

[TousiTus "cucremMa YHUDHUITMPOBAHHOU
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JOKyMeHTaIuu" u
"yHU(DHUIIHpPOBAHHAS

cucTteMa  JOKyMmMeHTauuu'".
Opra"mn3anoHHO-

MpaBOBbIE  JOKYMEHTHI -
yCTaBbl, MTOJIOKECHHUS,
[ITATHBIE pacnucaHus,
CTPYKTypa ¥  INTaTHas
YHCIIEHHOCTh, PETJIAMEHTHI.
PacnopsiaurensHbie

JIOKYMEHTBI -
MOCTAHOBJICHHSI, PEILICHHUS,
MPHUKa3bl, PACIOPSDKCHUS U
Ip. HNudopmarmonHo-
CIPaBOYHBIC JIOKYMEHTHI -
CIIPaBKH, aKThl, JTOKJIAIHBIC
" 00BLICHUTENLHBIE
3aIIMCKH, JIOBEPEHHOCTH,
CITy>KE€OHBIE MMCchbMa,
TereOHOTPaMMBI,

TEJeTrPaMMBlI, (akchl.
KanpoBass  mokymeHTanus
(Mo nuMYHOMY COCTaBy) -

CUCTEMBbI
JOKyMEHTAI1H.
Oxapakrepu3oBarb
OCHOBHbIE
OpraHu3alMOHHO-
IPaBOBBIC
JIOKYMEHTBHI.
OxapakTepu30BaTh
OCHOBHBIE
UH(pOpPMaILMOHHO-
CIIPaBOYHBIE
JOKYMEHTBI.
Oxapakrepu3oBaTh
OCHOBHBIE
pacropsiAuTENbHbIE
JIOKYMEHTBI.

TPYIOBbBIE KOHTPAKTHI,

MpUKa3bl [0  JTUYHOMY

COCTaBYy, TPYyIOBBIE

KHUKKH.

Opranusanust padoTsl ¢ OcnoBHas Nel-2 3aganue Ne 5 YceTHBIM onpoc,

AOKYMEHTaMM JlomoHUTENBHAS PaccmoTtpets noKnaz, pedepar

[ousiTue " Ne 1-4 MOHATHUS

JIOKyMEHT0000poT". «JIOKyMEHT0000pO

Crpykrypa u oOrmas

™.
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XapaKTEPUCTHKA PaccmoTtpets
JIOKYMEHTOIIOTOKOB. OCHOBHBIE  JTarllbl
Opranmzaims ~ paboTel ¢ JOKyMEHTO000POT
JOKyMEHTaMU. Y4er oObema a.
nokyMeHToobopora. [lonsTue Hatb
"perucrpaims  JIOKyMeHTa'. XapaKTEPUCTUKY
ABTOMaTU3MPOBAHHASL OCHOBHBIM 3Tanam
CUCTeMa  perucTpai | JIOKYMEHTO000pOT
KOHTPOJIS UCIIOJIHEHUS a
JIOKYMEHTOB. Wnnexcarms
JIOKYMEHTOB.
Opranuszanust XxpaHeHust 2 3 OcHoBHas Nel-2 3aganue Ne 6 YcTHbIl onpoc,
AOKYMCHTOB I[OHOJ'IHI/ITCJ'II)H&H PaCCMOTpeTI) JOKIam, pe(bepaT
Tekymee XpaHCHHUE Ne 1-4 byHKIHHA
JIOKYMEHTOB: XpaHeHus
HOMEHKJIaTypa  Je1 U JIOKYMEHTOB.
MOpSZIOK  pabOThI C HEW, PaccmoTtpeth
¢dbopmupoBanue Jell, HIOHSTHE
xpanenue gen. [lonsTtue «JKkcnepTusa
JKCIIEPTHU3BI LEHHOCTHU LEHHOCTHU
JIOKYMEHTOB. Cucrema JIOKYMEHTOB.
JKCIIEPTHBIX OpraHoB. [Ipoananusuposath
[lepeuenr JOKyMEHTOB ¢ OCHOBHBIE  JTarlbl
yKa3aHHUEM CPOKOB JKCIIEPTU3BI
XpaHEHUSl. Meronuka LIEHHOCTHU
MPOBEJIEHUSI  SKCIEPTHU3BI JIOKYMEHTOB.
LIEHHOCTH JIOKYMEHTOB. Paccmotpers
ITogroroBka u mnepenaya TTOHATHE
JIel B apXUB OpraHU3aIiu. «HOMEHKJIaTypa
Je.

Monyns 2 JIokyMEeHTOBEICHHE B COITMAIBHOM padoTe
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7. HopMaTtuBHO-nIpaBOBbIE OcnoBHas Nel-2 3aganue Ne 7 YceTHBIM ompoc,
AOKYMEHTBI MOAT0TOBKHU JononHutensHas [TpoananusupoBaTh noknaz, pedepar
CIEeNMAINCTOB 10 Ne 1-4 Y4eOHblil M1aH 1Mo
couuaabHOi padore MOArOTOBKE OakaiaBpoB
DI'OC BO. YyeOHbIN 1m1aH. COITMATBHOM pabOThI
[Ipodeccronanbubie
cTaHapTel. J{OmKHOCTHBIE
UHCTPYKLHUU.
8. Opranusanust padoTsl ¢ 3ananue Ne 8 YceTHBIH onpoc,
AOKYMECHTAMMU B opraHax PaCCMOTpeTI) JOKYMCHTBIL JOKJIaI, pe(bepa’r
CUCTEeMbI COLMATbHOM OpraHu3anuu,
3aIHUThI YUPEKAECHUS OPTraHOB
CHCTEMBI COLIMATIbHOMN
3alLIUTHI
9. Kanposoe OcnoBHas Nel-2 3ananue Ne 9 YcTHbIl onpoc,
AeJIONPOU3BO/ICTBO JlomosHUTENBHAS 1.  Onpenenuth U | noknan, pedepar
JlokymMeHTBI, oopMiIsieMbie Ne 1-4 MpoaHaIu3upoOBaTh
IpU TPUHATAU Ha PaboTYy. coJiepKaHue
[onstue TPYJOBOTO OCHOBHBIX
noroopa. CocraBjieHue u KaJJpOBBIX
oopmieHrne MpHUKa30B IO JIOKYMEHTOB.
JUYHOMY COCTaBy. 2. OxapakTepu3oBaTh
TpynoBas KHMKKA U JTMYHAS MPOLECC  3aIIUTHI
KapTOYKa 0 Y4eTy KaJpoB. NEPCOHANBHBIX
Odopmienne JUYHBIX [E. JTAHHBIX.
3amura MIePCOHATBHBIX 3. Jlatb
TAHHBIX XapaKTePUCTHUKY
TPYZIOBOM KHMKKE.
10. DJIeKTPOHHOE OcnoBHas Nel-2 3aganue Ne 10 YcTHbIl onpoc,
JAeJIONPOU3BOACTBO JlomosHUTENBHAS IIpumeps! SNEKTPOHHBIX | noknaj, pedepar
Ne 1-4 JIOKyMEHTOB

29




11. | PaGoTa ¢ 1OKyMeHTaMH B | 2 4 OcnoBHas Nel-2 3aganue Ne 11 YceTHBIM ompoc,
MHOT0(YHKIMOHAJIbHOM JlononHutenbHas JlaTb XapaKTepuCTUKY noknaz, pedepar
LeHTpe Ne 1-4 CTpyKTypbl MOI]
Bcero uyacos: 16 16 39,3
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MHNHOBPHAYKHN POCCHUU
®I'BOY BO «BAIIKUPCKUN T'OCYJIAPCTBEHHBIM YHUBEPCUTET»
HAUMEHOBAHUWE ©OUJINAJIA
HANMEHOBAHUE ®AKVJIbTETA (MHCTUTYTA)

COJEP)XAHHUE PABOYEN ITPOI' PAMMBI
JMCIUILTHHBI DJICKTPOHHOE JIETIONPOU3BOCTBO Ha 6 cemectp

3a04yHas hopma 0OydeHHs

Bua padorsl O0beM TUCHUIIJIMHBI
Oo6mas TpynoeMkocTh qucruiuinabl (3ET / gacos) 3/108
Y4eOHBIX YacOB Ha KOHTAKTHYIO pabOTy C IPEMo/1aBaTelIeM
JICKIUH 4
MPAKTUYECKUX/ CEMUHAPCKHUX 6

1a00paTOPHBIX

Apyrux (TpymnmoBas, UHIUBUAyalIbHAs! KOHCYJIbTALUSA U UHBIE BUbI
yueOHOM eI TeNbHOCTH, MpeayCcMaTpUBatoLue paboTy 00yJatoLXCs C

npenojaBarenem) (PKP) 0,7
Y4eOHBIX 4acOB Ha CaMOCTOATENbHYIO paboTy oOyuaromuxcs (CP) 57,3
Y4eOHBIX 9acOB Ha MOJATOTOBKY K

sK3ameny/3auery/muddepennuporannomy 3adery (KonTposns) 4

®opma(bl) KOHTPOJIS:
9K3aMeH Ha 5 Kypce B 1 momyroauu
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dopMa u3yyeHus: MaTepUaJIoB: JIEKIUH,

®dopma TeKyIero

OcHoBHas u KOHTPOJIS
MIPAKTHUYCCKUE 3aHATHS, CCMIUHAPCKUC TOTIOTHHTEIbHAS JCIIeBACMOCTH
No 3aHATHS, JTA0OPAaTOPHBIC PAOOTHI, nHTepaTypa, 3aganus mo 3 (KOJUTOKBHY MBI,
Tema u conepxanue caMocCTosITelIbHas paboTa u CaMOCTOSITENIbHOM
n/m pEKOMEH Ty emast 6 KOHTPOJIbHBIE
TPYAOGMKOCTE (B Hacax) CTyAeHTaM (HoMepa u3 PaboTe CTy/ICHTOR paboTHI,
CITHCKA) KOMIThIOTEPHBIC
JIK [TP/CEM JIP CP TeCTHI ¥ T.10.)
1 2 3 4 5 6 7 8 9
Mopayab 1 OcHOBBI 1e710NPOU3BOACTBA
12. JlokyMeHTOBeIeHue — 1 7 OcHoBHast Nel-2 3aganme Ne 1 VYeTHblit onpoc,
HAYKa 0 JOKyYMEHTax JonomHutensHas Paccmotpers JokIaz, pedepar
Pons JIOKYMEHTOB B Ne 1-4 IOHATUA
Pa3IMYHBIX obmacTsx JOKYMEHTOBEICHU
IESITEILHOCTH  oOliecTBa. s,
JlokyMeHT B cepe mpaBa u JENIOMPON3BOICTBA
yIpaBIeHUS. Hayuno- u
HCTOpUICCKAast " JIOKYMEHTAI[HOHHO
MpaKTH4ecKas LIEHHOCTh ro  oOecrneueHus
nokymeHTtoB. IIpeamer wu yIpaBIeHUSI.
3aauu Kypca. [Ipoananmm3upoBath
CraHOBJIEHHE U pa3BUTHE OCHOBHBIE
JOKYMEHTOBEICHUS Kak KIaccu(uKaum
HAYYHOU JVCIUTUTAHBL JIOKYMEHTOB.
Hctounukn pans wm3ydeHus
Kypca.  3akoHOJaTeIbHbIC
AKTBI u MaTepUabl.
PykoBoasmme JIOKyMEHTHI
o CTaHapTHU3AIIH.
Enunas  rocynapcTBeHHas
cucrema
JOKYMEHTAI[MOHHOT O

o0ecrieyeHusi yrnpaBJIeHUsI.
Knaccudukanus




JIOKYMEHTOB 110  THUILY
HOCUTEJI, IO CIOcCo0y H

CpeacTBam
JOKYMEHTUPOBAHUS, 1o
TEXHOJIOTHH 00paboTKH.
OdunuanpHpie JOKYMEHTHI.
VYnpaBieHueckne
JOKyMEeHThL. TexHuueckue
JOKYMEHTBI. JInunble
JTIOKYMEHTBHI.

13.

JoxkymeHTOBEICHHE — €TI0
3aKO0HOJaTeIbHOe
HOPMATHBHO-
MeToaAnYecKoe
peryJiupoBaHue
®Oenepanpublii 3akoH  «O0O

uHpopMaLuy,
nH(pOpMATH3ALNN U 3aIUTE
nHpopmanumn» (1995).
Yuudukanus u
CTaHJapTH3AIIHS
JIOKYMEHTOB.
«["ocynapcTBeHHas cucrema
JOKYMEHTAIIHOHHOT'O
o0ecrieueHus:  yIpaBlieHUs
(CCHOY)».
«YHupuIpoBaHHas
cucreMa  JIOKYMEHTAaIlWH.
VHugumpoBaHHas — cucTeMa
OpraHU3alOHHO-
pactopsUTeNbHOMI
JOKyMEHTAITHH.
TpeboBanus K
0pOPMIICHUIO JTOKYMEHTOB.
(TOCT P 6.30-2003)».

OcnosHas Nel-2
JlomoysiHUTENBHAS

Ne 1-4

3ananume Ne 2
Ornpenenursb
HOHSTHS
«roCcyJapCTBEHHAs
cucTema
JOKYMEHTAllMOHHO
IO yIpaBICHUS.
Paccmorpers
HOPMaTHUBHO-
IIPaBOBbIE
JIOKYMEHTBI
peryiupyromue
JEJIONPOU3BOJCTBO
Paccmorpers
coJiep)KaHue
I'OCTa P 6.30-
2003.

YceTHBIH o1poc,
ToKIa, pedepar




HopmatuBel  BpemeHu Ha
paboTy ¢ TOKYMEHTAMH.

14. TpebGoBanus k OcnoBHas Nel-2 3ananue Ne 3 YcTHbI onpoc,
0(popMJIEHH IO TOKYMEHTOB JononxurenbHas PaccmoTtpeTh noK1az, pedepar
TpeboBaHust K  TEKCTY Ne 1-4 0COOEHHOCTH
nokymeHTa. OcoOeHHOCTH MCII0JIb30BAHUS
opHUIIHATEHO-IETIOBOTO opuIHaTEHO-

CTHJIS. Ynorpebnenue JIEJIOBOTO CTHJIS.
NPOMUCHBIX H  CTPOYHBIX Paccmotpers
OYKB. Ynorpebienue 0COOEHHOCTH
COKpAIICHHUS CJIOB. ynotpebiaeHus: aat
Odopmienue gat u yucen B u quCel B
JOKyYMEeHTaX.  PeKkBU3UTHI JIOKYMEHTaX.
nokyMeHTa. DQopMmymsipel U [TpoananusupoBaTh
OnaHKH JIOKYMEHTOB. coJiepyKaHue
®dopmarsl JIOKYMEHTOB. Ppa3IMYHBIX
[IpaBuiia oopmieHus OJ1aHKOB
OCHOBHBIX BHJIOB JIOKYMEHTOB
OpraHU3aIMOHHO-
pacmopsiAMTENbHBIX
JTIOKYMEHTOB.
15. | Cucrembl 10KYMeHTALUM. OcHoBHas Nel-2 3aganue Ne 4 YcerHbIi omnpoc,
Oq)OpMJ'[eHI/Ie JlomoHUTENBHAS JOKag, pe(bepaT
YIPaBJIEHYECKHX Ne 1-4 Paccmorpers
JIOKYMEHTOB MOHSITHE
[onsTus "cucrema YHUGUIUPOBAHHOM
JOKyMeHTaIuu" u CHCTEMBI
"yHUPUITPOBaHHAS JIOKyMEHTAIUH.
cucTtemMa  JOKyMeHTauuu'". OxapakTepHu30BaTh
Opraiu3anoHHO- OCHOBHBIE
MPaBOBBIC  JTOKYMEHTBHI - OpraHU3alMOHHO-
yCTaBbl, MOJIOKEHUS, IPaBOBbBIE
IITaTHBIC pacmucaHus, JIOKYMEHTBHI.
CTpYKTypa H®  IITaTHas OxapakTepu30BaTh
YHCIIEHHOCTh, PETrJIAMEHTHIL. OCHOBHBIE




PacnopsiautensHbie

JOKYMEHTBI -
NIOCTAaHOBJICHUS, PEUICHHUS,
MIpUKa3bl, PACIOPSKEHUS U
ap. HNundopmanmonso-
CIPaBOYHBIC JIOKYMEHTHI -
CIPaBKHU, aKThl, JOKJIATHBIE
u OOBSICHUTEIIbHBIE
3allUCKH,  JIOBEPEHHOCTH,
CITy)KEeOHBIC MHMChMa,
Tesie()OHOTPaMMBI,

TEJIErPaMMBbl, (akchl.
KagpoBass  nokymeHTarus
(Mo nUYHOMY COCTaBy) -

nH(pOpMaIMOHHO-
CIIPaBOYHbBIE
JOKYMCHTHBI.
OxapakTepHu30oBaTh
OCHOBHBIE
pacropsauTenbHbIe
JIOKYMEHTBHI.

TPYIOBBIE KOHTPAKTHI,
MpPUKa3bl [0  JIUIHOMY
COCTaBy, TPYIOBbIE
KHIDKKH.
16. | Opranuzanus padoTsI ¢ OcnoBHas Nel-2 3aganue Ne 5 YcTHbIH omnpoc,
JAOKYMEHTAMHU JlononHuTensHas PaccmotpeTts NoKIa, pedepar
[TonsTne " Ne 1-4 MTOHATHS
JIOKyMEHT0000pOoT". «JTOKyMEHT0000PO
Crpyktypa u olrmast ™.
XapaKTepUCTHKA PaccmoTtpeTs
JIOKyMEHTOITOTOKOB. OCHOBHBIC  JTaIlbl
Opranmzamms ~ paboTel ¢ JIOKYMEHTO000pOT
JOKyMEHTaMU. Yd4eT o0beMa a.
nokymertoobopora. [lonstue Hatp
"peructpaims  JOKyMeHTa'. XapaKTEPUCTUKY
ABTOMaTU3UPOBAHHASL OCHOBHBIM 3Tanam
CACTEMa  pETUCTpallil | JOKYMEHTO000POT
KOHTPOJIS WCTIONTHEHUS a
JIOKYMEHTOB. Wnnexcarms
JIOKYMEHTOB.
17. | Opranu3anusi XpaHeHUsI OcHoBHas Nel-2 3aganue Ne 6 YcTHBIH ompoc,




AOKYMEHTOB
Tekyiuee XpaHECHUE
JIOKYMEHTOB:

HOMEHKJaTypa  Jel u
NOpSAAOK pabOThl €  HEM,

(hopmupoBanme Jien,
xpanenue gnen. llonsitue
3KCHEePTU3BI LICHHOCTH
JIOKYMEHTOB. Cucrema
3KCIEPTHBIX OpraHoB.
[lepeueHbr JOKYMEHTOB C
yKa3aHueM CPOKOB
XpaHEHHs. Meronuka
MPOBEICHUS  DKCIEPTU3bI
IICHHOCTH JIOKyMEHTOB.

ITogroroBka u mnepemaya
JIe] B apXUB OpraHu3aluu.

JlomonmHUTENBHAS
Ne 1-4

5. Paccmotpers
byHKIIII
XpaHeHUs
JOKYMEHTOB.

6. Paccmotpertsb
TIOHSTHE
«DKcrnepTusa
LIEHHOCTH
JOKYMEHTOB.

7.  Tlpoanamu3upoBaTh
OCHOBHBIC  3TaIbl
HKCTIEPTH3BI
[IEHHOCTH
JIOKYMEHTOB.

8.  Paccmorpers
MTOHSTHE
«HOMEHKJIATypa
TIeT.

ToKIa, pedepar

Monyinb 2 JIOKyMEHTOBEICHHE B COLIMATILHOM paboTe

18. | HopMaTuBHO-paBoBbIe 1 7 OcnoBHas Nel-2 3aganue Ne 7 YeTHBIM onpoc,
AOKYMEHTBI NOATOTOBKH I[OHOJ'IHI/ITCJ'II)HaH HpoaHaJ'II/IBI/IpOBaTB JOKagm, pe(bepa’r
CIEeNHAINCTOB 10 Ne 1-4 Y4eOHbIi J1aH 10
COIMAJILHOM padoTe MOJIrOTOBKE OaKajIaBpOB
®I'OC BO. YueOHbIii m1aH. COITMATBHOM PabOThI
[Ipodeccronanbuble
cTaHiapThl. J{OmKHOCTHBIE
WHCTPYKIIHH.
19. | Opranusanus padoTsI ¢ 7 3aganue Ne 8 YcTHbIl onpoc,
AOKYMEHTAMM B OpraHax PaccMoOTpeTs JOKYMEHTHI | nokran, pedepar
CHCTEeMbI COLMATbHOI OpraHu3anuu,
3aIMUThI YUpEXIEHUSI OPTaHOB
CHCTEMBI COLIMATIbHOMN
3aLIUThHI
20. Kanposoe 1 7 OcHoBHas Nel-2 3aganue Ne 9 VYeTHbIit onpoc,




J1eJIONPOU3BOICTBO
JIOKyMEHTBI, 0popMIIsieMbIe
OpU TNPUHATUU Ha pabdoTy.
[TonsTue TPYAOBOTO
noroopa. CocraBieHue u
odopmIleHHEe TPUKA30B TIO
JTHYHOMY COCTaBy.
TpynoBasi KHHYKKA M JTHUHAS

JlomonmHUTENBHAS
Ne 1-4

4, Onpenenurpb n
MPOAHATU3UPOBATH
coJiepyKaHue
OCHOBHBIX
KaJpOBBIX
JIOKYMEHTOB.

5. OxapakrepusoBarh
MPOLECC  3aIIUThHI

ToKIa, pedepar

KapTO4Ka 0 y4eTy KaJpoB. MEPCOHAIIbHBIX
Odopmnenne TUYHBIX €. JTAHHBIX.
3amura MIEPCOHAIbHBIX 6. Harp
JTAHHBIX XapaKTEPUCTUKY
TPYZIOBOM KHMXKKE.
21. DJIeKTPOHHOE 7 OcnoBHas Nel-2 3aganue Ne 10 YceTHBIM onpoc,
A€JI0MPOMU3BOJACTBO I[OHOJ'IHI/ITCJ'II)HaH HpI/IMepBI OJICKTPOHHBIX JOKag, pe(bepa’r
Ne 1-4 JJOKYMEHTOB
22. | PaGora ¢ JTOKyMeHTaMH B 11,3 OcuosHas Nel-2 3aganme Ne 11 VYceTHbIi onpoc,
MHOT0(YHKIIHOHAJIBbHOM JononnurtenbHas JlaTh XapaKTepUCTUKY NoKnaz, pedepar
LeHTpe Ne 1-4 CTpyKTypbl MOI]

Bcero yacos:

57,3
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